WEST BENGAL SHOPS & ESTABLISHMENTS RULES, 1964

Notification No. 201 1-IR/AR-1{B)64-13th July 1964.- In excrcise of the power
conferred by Section 25 of the West Bengal Shops and Establishments Act,
1963 (West Bengal Act X1 of 1963), the Governor is pleased hereby to make,
after previous publication as required by sub-section { 1) of the said section, the
following rules, namely :
1. Short title

These rules may be called the West Bengal Shops and Establishments
Rules, 1964,
2. Definitions

In these rules, unless there is anything repugnant in the subject or context,

{a) “the Act” means the West Bengal Shops and Establishments Act,
1963 ;

(b) "Calcurta” has the same meaning as in the Calcutta Municipal Act,
1951 (West Bengal Act of XXXIII of 1951);

(¢} “form™ means a form appended to these rules:
{(d) “Government™ means the Government of West Bengal

(e) "Maternity benefit” means the payment of the sum of money referred
to in sub-rule (1) of Rule 23 or part thereof:

(f) “miscarriage” means expualsion of the contents of a pregnant uterus at
any period prior to or during the twenty-sixth week of pregnancy but
does not include any miscarriage, the causing of which is punishable
under the Indian Penal Code (Act XLV of 1860):

(g) “referee” means an officer or authority appointed under sub-section
{2) of Section 14;

(h} “rule” means a rule framed under the Act;
(i) “schedule™ means a schedule appended to these rules:
{(j) “section” means a section of the Act;

(k} “woman" used with reference to any shop or establishment means &
woman who is a person employed in relation to such shop or
establishment.

3. Register of shops and establishmenis

The registering authority shall maintain a districtwise Register of Shops
and Establishments in Form A. The Register of Shops and Establishments so
maintained shall consist of four parts as follows :

Qi



Weat Bengal Shops & Establishments Rules, 1904

Pun 1l - Shops.

Part 11 - Commercial Establishmenis,

Part [Il - Residentinl Hotels, Restaurants, Eating Houses and Cales.

Pant IV - Theatres, Cinemas and other places of public entertainment or
Amusenent,

4. Application for registration

{1} In the case of a shop or an establishment. not being a shop or an
establishment in existence on the date on which the Act applies, the shopkegper
or the employer, 5 the case may be, shall apply under sub-section (1) of Sec.16
for registration within thirty days from the date on which the shop or the
establishment, as the case may be, commences its business.

{2} An application for registration under sub-section (1) of Sec. 16 shall
be made in triplicate in Part [ of Form B, which ghall be either in print or type
and every such application shall be accompanied by the requisite fee specified
in Schedule 1.

{3) On receipt of an applicatioivaccompanied by the requisite fee under
sub-rule (2), the registering nothority shall, on being satisfied about the
correctness of the,particulurs furnished in the application, register the shop or
the establishment, as the case may be, in the appropriate part of the register of
shops and estublishments referred to in Rule 3 and issue a certificate of
réepgistrition in Part 11 of Form B,

5. Motice of chonge

A naotice of change under sub-section (4) of Sec. 16 shall be in Form C and every
such notice shall be accompanied by the current registration certificate together
with the requisite fees specified in Schedule 11

6. Renewal of registration certificate

(1) An application for renewal under subsection (6) of Sec. 16 shall be in
Form D and shall be accompanied by the existing registrution certificate
together with such fees as are required for an application under rule 4,

(2) On receipt of an application for renewal of a registration certificate and
the necessary fee under sub-rule (1), the registration suthority shall, on being
satisfied aboul the correciness of the information furnished, make necessary
entries in the appropriate part of the Register of Shops and Establishments
and the registration certificate and retumn the registration certificate to the
applicant:

Provided that if the registering authority so thinks fit he may issue a new
registration certificate, instead of renewing the existing certificate by making
alteration therein.
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7. Notice of winding up

Motice of winding up of the business of a shop or an establishment shallbe
in Form E and shall be accompanied by the registrution certificite.

Explanation : Every case whore a shop or an establishment is closed for
a continuous pericd of six months or more shall be treated for the purposes of
this rule as a case of winding up.

8. Loss of registration certificate

If any registration certificate issued under sub-rule (3) of Rule 4 is lost.
destroyed, or defaced, the shopkeeper or the employer, as the case may be,
concerned shall forthwith report the matter 1o the registering authority who
issued the certificate and make an application in Form F accompanied by the
requisite fees specified in Scheduole 1 for the issue of a duplicate certificate, and
the registering authority shall thereupon issue a duplicate registration certificate
duly, stamped "Duplicate” in red ink.

9. Transfer of repistration certificate

{1} Aregistration centificate issued underthese rules shall not be transferable,
and if ownership of any shop or establishment is transferred, the shop-keeper
or the employer, as the case may be, shall, within 15 days of such transfer, notify
the fact of ransfer and surrender the centificate of registration to the registering
authority and shall submit to the registering authority a statement signed by
himself specifying the name and address of the transferes,

{2} The registering authority, on being satisfied about the correciness of
the information relating to transfer, shall cancel the cenificate of registration
and amend the register of shops and establishments accordingly.

{3) The transferee shall apply for new registration certificate as provided
in Rule 4 within thirty days from the date of transfer.

10. Enquiry for registration, renewal, cte., and payment of fees
{1} The registering authority may, for the purpose of satisfying himself
about the correctness of any information furntshed in any application or notice,

hold such enquiry as he deems necessary for his satisfaction in such manner as
he congiders fit.

(2} All fees payable under these rules shall be paid in revenue stamps of
the requisite value affixed on the application or notice, as the case may be, and
each stamp shall be cancelled by the registering suthority by penching a hole
in the middle.

11. Notice of weekly closure

(1} The notice required to be displayed in shops and commercial
establishments under sub-section (3) of Sec. 5 shall be in Form G.
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{2} A copy of the notice and all changes in such notice shall be sent
imumediately,
() where the shop or establishment concerned is situated in any ares
within Calcutta, 1o the Chief Inspector, and
{b) where it is situated in any other ares, w0 the Inspector having
jurisdietion over such other area.
12. Notice of weekly holidays
{1} A shopkesper oran employer shall display in his shop or establishment,
as the case may be. anotice in Form H, specifying the days of the week on which
the persons employved in such shop or estublishment shall be: allowed full
holidiy and half holiday, and shall preserve it for one year for inspection.
(2) The notice under sub-rule (1) shall be so displayed before cessation of
wark by the emplayees affected thereby on the Saturday immediately preceding
the first week in which the notice is 1o have effect.

{3) A copy of the notice referred to in sub-rule (1) shall be semt
immediately—

(a) where the shop or estublishment concerned is situated in any area
within Calcutts, to the Chief Inspector, and
(b} where it is situnted, in any other ared, to the Inspector having
Jurisdiction over such ather arca.
13, Register of hours of work and rest Intervals
(1) A shop- keeper or an employer shall maintain a register '[either in
Form [ or in Form 1{1) as the shopkeeper or employer may choose] showing
the diaily hours of actunl work and hours of rest against the name of each
employce and also the howars of opening and closing of such shop or
establishment, as the cnse may be.
i2) The entries in such register shall be made in course of the day 1o which
it relates,
14. Application for privilege leave
Any person employed in a shop or an estoblishment desiring to avail of any
privilege leave which is due 1o his credit under the Act shall moke an application
in writing for the purpose to the shopkeeper or the employer a8 the case may
be at least ten days prior to the date of intended commencameant of such leave
and the shopkeeper or the employer as the case may be, shall issue orders on
the application within & week of its submission ;

I The words within sguare brackets wens-sabstitansd for the words *'in Form 1" by Motifecaton
Mo, T16T-IRARTs- 19065, dared | 5th Sepember 19689, pablished in ibe Calcwria Gazere,
dated 35-12- 1969 a1 p. 3244,
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Provided that the shopkeeper or the employer, as the case may be, may,
if satisfied that the leave is required for urgent matters, waive the period of ten
days' notice ordinarily required and pass orders-accordingly.

15. Casual leave

Ordinarily, cusual leave of absence shall not be admissible for more than |
three days al a lime, except in cases of sickness, and previous permission in
writing of the shopkeeper or the employer, as the case may be, shall be obtained
before such leave is availed of

Provided that when it is not possible to obtain such previous permission, |
the shopkeeper or the employer, as the case may be, shall, 45 soon as may be |
practicable, be informed in writing of the absence from duty and the probable |
duration of such absence with reasons therefor. |

I
|

16. Rick Leave

Cirant or extension of sick leave, if due, shall not be refused when prayed
for in writing by or on behalf of & person employed on production of a certificate
from a registered medical practitioner :

Provided that the shppkesper or the employer concerned may if he so thinks
fit arid undertakes to defray the cost involved, require the person employed to be
exnamined by another registered medical practitioner nominated by him, and o the
person employed refuses to submit to such examination or is certified on sach
examination to be fit for duty; the shopkeeper or the employer concemed may
refuse the leave or extension thereof, as the case may be.

17. Leave pass

(1) If any leave other than casual leave, asked for is granted, a leave pass
showing the nature and period of leave granted shall be issued to the applicant,

{2) Every person employed praying for leave referred to in sub-rule (1) shall
intimate to the shopkeeper or the employer concerned his address during the
period of leave and if there is any change of the address, the shopkeeper or the
employer, as the case may be, shall be informed within three doysvof such change.
18. Refusal of leave

(1) Leave due and prayed for shall not ordinarily be refused and no part
of the privilege leave camed by a person employed in a shopor an estblishment
shall be allowed to lapse by the refusal of the shopkeeper or the employer, as
the case may be, 10 grant such

Provided that the shopkeeper or the employer, as the case may be, may
regulute the grant of privilege leave according to convenience of work of the
shop or the establishment concerned, s0, however, that such leave shall be
grented —
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(8) if the employee concerned intends 10 avail of the leave and does not
want to sccurmulate it, within the first twelve months, or

(b} in other cases; within the first cighteen months following the twelve
months during which the leave has been eamed.

(2) 1f the whole or any part of the leave prayed for is refused or postponed,
the fact of such refusal or postponement amd the reasons thereof shall be
recorded in # register 0 be maintained by the shopkecper or employer in Form
J and if the employee concerned so desires, a centified copy of such entry in the
register shall be supplied to him by the shopkeeper or the emiployer, as the case
may be,

19. Extension of leave

If a person employed, after proceeding on Jeave, desires an extension thereod,
he shall apply in writing 1o the shopkeeper or the employer concernsd and the
shopkeeper or the employer s the case may e, shall send a written reply either
granting or refusing the extension of leave prayed for 1o the applicant at the
address given by him under rule 17 before proceeding on leave.

20, Unaothorised absence

(1) If a person employed remains absent without lesve or beyond the
period of leave origimally aranted or subsequently extended, shopkeeper of the
employer, a5 the cise may be, shall, belore wmking any disciplinary action
aguinst the absentee, issue i notice requiting him to explain in writing the
seasans of his absence within fifteen days of the date of issue of the notice.

{2) (i} If on receipt of the notice referred to in sub-rule (1}, the ubscnlees

explains the reasons of his absence m the shopkeeper or employer,
as the case may be, the latter may, if the explanation is found
satisfactory, tegularise the period of unuuthorised absence by
grant of such leave as may be due 10 the person employed, and treat
the remaining period of absence, if sny. a4 absence without woges,

{if) 1fthe explanation given by the person employed is considered nix
satisfactory by the shopkeeper or employer, as the case miy be,
the latter may either treat the period of unnuthorised absence of the
person employed as absence withoul wages even though leave
with wages may be due to him, or terminate his lien on his
appointment, depending on the gravity of the case,

(it} If the person employed does pot submit any explanation to the
shopkeeper or employer, 45 the case may be, within the tirme Timit
given in the notice referred 1o in sub-rule (1), the later may
cerminate the lien of the person employed on his appointment
forthwith.
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{3} The notice referred to in sub-rule (1) shall be served by registered post
b the address given under rule 17, or in its sbsence, 1o the address last given
by the person employed to the shopkeeper or the employer, as the case may be.
21, Leave repister

Every shopkeeper and employer shall maintain a feave register in Form J,
and every case of application for leave, whether granted or refused, shall be
entered in the corresponding part of the register immediately after a decision
1% thken o the applicaton,

22,  Prohibition of employment of pregnant woman during certain
periods

(1} No shopkeeper or employer shall knowingly employ any woman, and
na waoman employed in i shop or establishment shall work there, during the six
weeks immediately following the duy on which she is delivered of 2 child or
hiis a miscarrigge.

(2} Without prejudice to the provisions of Rule 24, no preghant woman
shall be required by the shopkeeper or employer concemed to do duning the
peniod specified in sub-rule (3) any work which is of an arduous nature or which
involves long hours of standing, or which in nnyway is likely 1o interfere with
the pregnancy or the normal development of the [octus, or is likely 10 cause
miscarmiage or otherwise o adversely affect her health,

{3) The period referred to in sub-rule (2) shall be—
{a) the period of one month immediately preceding the period of six
weeks, before the dute of Ier expected delivery
(b) any period during the said 'period of six weeks for which the
pregnant woman does not avail of leave of absence under rule 24,
23. Malernity benefit

{1} Subject o the provisions of these miles, every woman shall be entitled
to, and the shopkeeper or the employer, as the case muy be, employing her shall
be linble for the payment of @ sum of money for the benefit of such woman
calculated at the rile of her average daily wages, for the period of her actual
ahsenee from work during the six weeks immediately preceding the day on
which she is delivered of u child including that day and also for a period of six
weeks immedintely following thot day.

Explanation, : For the purpose of this sub-rule, average duily wages of any
woman means the average of the woman’s wages payable 1o her for the days
on which she has worked during the period of three calendar months
immediately preceding the date from which she ahients herself on account of
matemity,. or one rupee o day. whichever s higher.
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{23 Nowoman shall be entitted to maternity benefit unless she has netunlly
worked in the shop or the establishment concerned for a peniod of not less than
one hundred and sixty days in the twelve months immediately preceding the
date of her expected delivery.

Explanation. : Far the purpose of calculating under this sub-rule the days
on which a woman has sctually worked in the shop or establishment concerned,
the days for which she has been laid off within the meaning of Clause (k) of
Sec, 2 of the Industrizl Disputes Act, 1947 (14 of 1947}, duning the penod of
twelve months immedintely preceding the dite of her expected delivery shall
be taken into account,

(3) The maximum period for which any woman shall be entitled o
maternity benefit shall be twelve weeks, that is 1o sy, six weeks up (o and
including the duy on which she is delivered of o child and six weeks
immediately following that day ;

Provided that where n woman dies duning this period, the matemity benefit
shall be payable only for the dvys up to and including the day of her death :

Provided further that where a woman, having been delivered of a chald,
dies during delivery or during the period of six weeks immediately following
the date of delivery, leaving behind in either case the child, the shopkeeper ar
the employer, a5 the case may be, shall be liable for maternity benefit for the
entire period of six weeks immediately following the day of delivery but if the
child also dies during the snid perjod. for the days up to and including the day
of the death of the child

24. Notice of claim for maternity benefit and  payment thereol

(1) Any woman employed in a shop or an establishment and entitled 1o
maternity benefit under the provisions of these rules may give notice (o the
shopkeeper or the emplayer, as the case may be, in Form K stating that her
maternity benefit may be paid 1o her or to such person as she may fominate in
the notice and that she will net work or has not worked in any shop or
establishment during the period for which she will receive muaternity benefit.

(2} Such notice shall state the date from which the woman concemed will
be or, as the case may be, has been absent from work, not being a date earlies
than six weeks from the date on which she expects to be or, as the case may
be, has been delivered of u child.

{3} On receipt of, the notice, the shopkeeper or the employer, as the case
may be, shall allow such woman leave of abhsence from the shop'or the
estahlishment until the expiry of six weeks after the day of her delivery :

Provided that the shopkeeper or employer ;may, if he so thinks fit and
undertakes 1o defray the cost, require the woman to be examined by a qualified-
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medical practitioner or midwife, and if the woman refuses to submit to such
examination of is certified by the medical practiioner or midwife, as the case
muy be, on such examination that she is not pregnant or is not likely w be or,
a2 the case may be, has not been delivered of a child as stated in the notice he
miay refuse the leave or modify the perind thercof :

Provided Turther thot such examination shaoll, if the woman so desires, be
carmied out by o Temale,

(43 The amoutt of maternity benefit for the period preceding the date of
her expected delivery shall be paid in advance by the shopkeeper or the
emiployer as the case may be, to the wormun or her nominee and the amount due
for the subsequent period shall be paid by the shopkecper or the employer. as
the case may be, 10 the woman or her nomines on production of o certificate,
in Form L from a qualified medical prictitioner or midwife specifying the date
on which the woman was-delivered of o child.

(33 The foilure (o pive potce under this rule shall not-dizentide 8 woman
to maternity benefit if she is otherwise entitled to such benefit and in any such
case an Inspector appointed under section 19 muy, sfier necessary enguines,
muace either of his own motion or on on application made o him by the woman,
direct the payment of such beneht

25. Paymient of maternity benefit in case of death of woman

If o woman entitled to motemity benefit dies before receiving such benefit
or where the shopkeeper or the employer, as the case may be, is linble for
maternity benelit under the second proviso o sub-nile (3) of Rule 23, the
employer shall pay such benefit to the person nominated by the woman in the
nofice given under mile 24 and in cose there is no such nominee, to her legal
Tepresenianivi.

26. Leave for miscarriage

In case of miscarmage. o woman shall, on production of & centificate from
a qualified medical practitioner or midwife, be entitled to leave with wages at
the mie of maternity benefit, for o period of six weeks immediately following
the due of her miscarringe.
27, Leave of absence during pregnancy

The absence of o woman during the period she is entitled to maternity
benefit under these mles or due w illness certified by o registered medical

practitioner as artses out of pregnuncy or confinement shall be treoted as
nuthorized absence on leave,

28. Dismissal during absence for pregnancy
{1} When a woman absents herself from work in accordance with the
provisions of these rules, it shall be unlawful for the shopkesper or the
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employer, as the case may be, employing her to discharee or dismiss her during
or on account of such absence or to give her such notice of discharge or
dismissal as will expire during such absence, or to vary any of the conditions
of her service to the disadvantage.

{2) (4) Discharge or dismissal of a woman at any time during her
pregnancy except by order in writing communicated to her ind on
grounds of gross mizconduct, shallnot have the effect of depriving
her of any matemity benefit if, but for such discharge or dismissal,
she would have been entitled fo such benefit,

(b1 Any womin deprived of matemity benefit may, within sixty days
from the date on which the order of such deprivation is
communicated to her, appeal 1o the officer or suthority dppointed
under sub-section (23 of Sec. 14 within whose jurisdiction the shop
ar the establishment, as the case may be, is situnted, and the
decision of such officer or authority on such appeal, as to whether
the woman should or should not be deprived of motemity benefil,
shull be final.

(¢) Nothing contained in this sub-rule shall affect the provisions of sub-

rule (1)
29. Recovery of maternity benelit
In any cise where matermity benefit is withheld by a shopkeeper or an
employer, the provisions of Sec.14 and the corresponding provisions in these
rules relating to recovery of wages shull sifaris mutandis apply to the recovery
of such maternity benefi,
30. Pay register

Every shopkeeper and every employer shall maintuin o pay regisier in
Form M and all entries therein relating to payment shall be certified by the
shopkeeper or the employer, s the case may be, in the presence of two
witnesses as specified in such form.
31. Application for recovery of wages

(1) An application under sub-section (2) of Sec. 14 shall be made in
duplicate in Form N and shall be accompanied by a fee ut the rate of 10 paise
for every twenty rupees or part thereaf elaimed in the application as due from
u shopkeeper or employer, as the case may be.

{2) Such fees shall be paid by Court-fee stumps of the requisite value
affixed on one of the coples of the application.
32, Procedure for dealing with application for recovery of wages

(1) Any person desiring 1o act on hehalfl of any person employed shall
present to the referee a brief written statement expluining his interest in the
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matter and praying for permission so to act and the referee shall record thereon
an order specifying in the case of a refusal 1o grunt the permission prayed for,
the reiasons for the refusal, -

{2} Applications under rule 31 or other documents relevant 1o such
applications shall be presented in person o the referee at any time during hours
tobe fixed by the referes or shall be sent 10 the referee by registered post, and
the referee sholl ot once endorse or ¢ause o be endorsed on each such
application or other document the date of presentution or receipt thereaf, os the
cise may be.

{3} On receipt of an application under rule 31, the referee shall, by issuing
i notice in Form O call upon the applicant as well as the shopkeeper or the
employer, as the case may be, to appear before him on a specified date not being
earlier than fourteen days aller dute of service of the notice together with all
relevant documenty and witnesses, if any.

(4) If the shopkeeper or the employer, us the case may be, luils to appear
ot the specificd daie the referee may proceed to hear and determine the
application ex purte,

(3) | the applicant fuils to appear on the specified date, the referee may
dismiss the application ;

Frovided thit an order under sub-rule (4) or sub-rule (5) may, on good
cause being shown within one month of the date of the said order be set aside
and the application reheard after giving nol less than fourteen days® notice o
the opposite party of the dute fixed for the rehearing of the application,

33. Muintenance of records of cases by the referee

(1} The referce shall record the particulars of eich cnse in Form P and at
the time of passing orders shall sign and date the particulars so recorded.

{2) The referee shall while passing order in each case also record the
substance of the evidence adduced in the case 25 un Appendis to the order.

{3} Any record. other than a record of any order or direction, which is
required by these rules 1o be signed by the referee, may be signed on behall of
and under the dircetion of the referee by any subordinate officer appointed in
writing for this purpose by the referee.

3. Coples of records and documents

(1) Any person employed ina shop or an establishment or any shopkeeper
or employer or a representative of such person employed, shop-keeper or
employer, shall be entitled to inspect any application, memorandum of appeal,
or any other document filed with the referee in o cise to which such person
employed; shopkeeper or employer 15 a party, and may obtain copies thereof
un payment of the requisite fees specified in this behalf in Schedile 11
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(2) Anapphcation for any copy referred 1o in sub-rule (1 ) shall be in Form
) and shall be presented in person to the referee during the hours fixed for the
purpose by the referes or shall be sent to the referee by registered post and shall
be sccompanied by a fee of fifteen paise which shall be paid in Couri-fee stamps
affixed on the application.

(3) All copies shall be prepared on folios, and if it be not possible at ance
to inform the applicant what Court-fee stamps and folios will be required in
respectof thecopies applied for, the requisite information shall be commumicated
to the applicant as soon as may be possible thereafter but not later than seven
duys from the date on which the application is received by noting on the
counterfol portion of the application.

{4} In the case of centified copies the Court-fee chargeable under the Court
fees Act, 1870 (VI of 1870), shall be levied by affixing the necessary stump
to the first folio of the copy.

{5} On receipt of the information referred to in sub-rule (3) the applicant
shall present the requisite folios and Court-fee stamps to the referee along with
the counterfoil of his original spplication on which receipt of the Court-fee
stamps and folios filed shall be acknowledged and the dute on which the copy
will be ready for delivery noted. The counterfoil shall then be returned 1o the
applicant.

16} If the requisite folios and Court-fee stomps are not filed within seven
days from the dote on which the information referred o in sub-rule (3) is
communicated to the applicant, the application shall be liable 1o be struck off
and on application so struck off shall not be revived but, in such case, a fresh
application may be made.

(7) Urgent copies shall ordinarily be ready delivery on the day following
the date of payment of the urgent fees specified in this behalf in Schedule 11
and other requisites.

35. Register of application for copies

Application for copics shall be numbered consecutively and entered in a
register maintuined for the purpose in Form B

6. Register of Court-fees
(1} A Court-fee egister shall be maintained in Farm S by the referes
X, Overtime

. (1} Every persom employed in a shop may be required to work overtime
to cope with sudden spurt of business transactions during the period mnd
occasions specified below :
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Ovcasion and Period
(i) Durga Puja: A period not exceading 28 days ending on the day of
Miuvarmni Puja.
(i) Dewali: A period not exceeding 7 days ending on the duy of Dewali
{iii) X'mas : A period not exceeding 7 days ending on 25th December.
(iv) ld-ul-fitr ; A period not exceeding 7 days ending on the day of 1d.
(v) Such other occasions as the State Government may, after taking into
consideration their nature and imponance, specify ; in this behalf by notification
such period as may be specified in the notification.
38. Notice of overtime
A shopkeeper or an employer shall give notice in Form T of his intention
Lo reguire a person employved 10 work overtime on any day at least twenty four
hours before such disy.—
{a) where the shap or establishment concerned is situated within Caleutta,
to the Chief Inspector, and
(b} where it is situsted in any other area, to the Inspector having
Jurisdiction over such other area
Provided that if owing to wrgency of business, it is not possible for the
employer in any estblishment o give such advance notice, the employer shall
post the notice within tweaty-four hours of the completion of avertime work
by the person employed concerned.
39, Caleulation of ordinary rate of wages of overtime
For the purpose of Sec. 13 the ordinery rate of wages shall be caleulated
inn the manner specified in Schedule 1V,
40, Register of Overtime
Every shopkeeper and every employer shall maintain a register in Form U
showing the overtime work done i every manth by each person employed.
41. Duties of Inspectors
{1} The duties of an Inspector appointed under sec. 19 shall be, generally,
to make swch inspection as may appear 10 him o be necessary for sitisfying
himself that the provisions of the Act and these rules and of any orders issued
by Government under the Act are duly observed a nd, n particular for
uscertaining whether, within the local area for which be is appointed,—
(i) shops and establishments are duly registercd under the Act ©
(ii) the registers, records and notice: required 1© be maintained and
displuyed under the Act or these rules are properly maintained and
displayed ;
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(i) the intervals of rest and holidays required to be granted under the Act
are granted and the limits of howrs of work and spreadover laid down
under the Act are duly observed;

{iv) shops and establishments are closed in every week on days notified
under sub-section (3} or sub-section (4) of Sec. 5;

iv) the provisions of the Act and of orders issued by Government or any
officer empowered under the proviso to sub-section (1) of Sec. 6
regarding the opening and closing hours are duly observed |

{vi) the provisions of the Act and these rules regarding leave and
maternity benefit are duly observed;

(vii) every person employed in o shop or an establishment is furnished
with a letter of appointment ;

{viii) the provisions of the Act and these rules regarding payment of wages

and payment for overtime work are duly observed ;

{ix) any woman is not required or permitted to work

{a) in sny establishment for public entertainment or amusement
other than a cinema or o theater, sfter six o'clock posr meridiem,
o

{b) inary shop or commercial establishment, after eight o' clock post
mericlem,

(%) sny young person is not required or permitted to work in any shop
or estublish-ment after eight o'clock post meridiem;

(x1) any child who has not completed the age of twelve years is employed
in any shop or establishment.

{2) For the purpose of making such inspection, the Inspector muy
interrogate such persons as he may deem necessary, af any premises or place
where, he has reason to believe, there is o shop or un establishment, provided
that no such person shall be required under this rule to answer any question the
answer to which might tend to incriminate him.

{3) An Inspector shall inspect every shop and every estublishment
within the local area for which he is appointed at least once in every three
manths.

42. Submission of diary by Inspector

Every Inspector shall keep u file of the records of his inspections and
matntain a diary in Form V in respect of the work done by him every month
and shall submit to the officer 1o whom he is subordinate by the 1 5th day of
every month such diary showing the work done in the preceding month. A copy
of the said diary shall also be retained by the Inspector,
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43. Ascertalnment of age of employees

In respect of any person employed in any shop or establishment the
Inspector having jurisdiction may require the shopkeeper oremployer concemned
to produce, et his own cost within ssch time not less than fifteen days from the
date of the requisition as the Inspector may allow, one of the following
doguments showing the age of such person, namely ;

(1) o certified copy of an extract from the records of any school ;

(2) o certilied copy of an extraet from the Binth Register of a local
authonty,

44. Disqualifications of an Inspector

No person shall be appointed or having been appointed, continue 1o hold
affice, as an Inspector under the Act, if he has or scquired directly or indirectly
by himselforby any  partner uny share or interest in any shop or establishment
in the area for which he is to be or has been appointed:

Provided that nothing in this rule shall apply,—

{1} o any person who has been permitted by the suthority competent to
appaint him as an Inspector to hold or acquire directly or indirectly by
himself or in the name of any member of his Tamily living with him
of dependent on him, any share or interest in any regisiered Co-
operative Bank or Co-operitive Society or any public limited company,
or

(i) toany person who acquires by inheritance any share or interest in any
firm ar business but who is not 0 working partner therein,
45. Supervising Inspectors and Chiel Inspector
{1} The State Government may appoint an Inspector (o be a Supervising

Inspector and empower him to direct and supervise the work of any other
Inspector or Inspectors.

(2} Ome of the Inspectors shall be empowered by the State Government 1o
direct and supervise the wark of all other Inspectors including Supervising
Inspectors, and shall be designated as the Chief Inspector,

(3} The Chief Inspector may call for such information from shops and
establishments as may be necessary for the efficient administration of the Act
and thess rules.

46. Method of Inspection

(1) Inconducting any inspection, the Inspector shall not, as far as possible,
cause any suspenston of business,
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{2) No inspection shall be held in any shop or establishment,

(a) during any day or half day specified in a notice under subsection (3)
of Sec. 5 as the day or half day during which the shop or establishment
shall be entirely closed in each week, or

(b) during any period or periods for which the shop or establishment
may be exempted by notification under clause () of sub-section (2)
of Sec. 4 from the provisions of the Act on sny specified occasion or
OCCHSIONS &

Provided that notwithstanding anything hereinbefore mentioned an
inspection may be held,—
() to ascertuin the position if any shop or establishment is found open on
any of the days of weekly closure notified in respect thereof, or
(b1 to ensure that all those provisions of the Act from which the shop or

the establishment, as the case may be, his not been exempted are duly,
observed.

1{3)1f the Inspector during his inspection of any shopor establishment finds any
deviation from the forms preseribed in these rules or any other defect in the mustter
of maintenance of forms, registers, records and documents fo be maintained under
these rules he shall pass orders or make recommendations for remedying of removing
such deviation from forms or defects in the maintenance thereof and in such a case,
he shall gither endorse the same in the visit book maintained by the shopkeeper or
employer under Rule 48 or he shall send & copy of his inspection notes to the shop
or establishment within fourteen days from the days of inspection.

47. Method of seizing registers, records, documents or notices

{1} The Chief Inspector referred to in Rule 45 may autharize any Inspector
for the purpose of seizing any record, register, document or notice or any
partion thereof under cluuse (¢} of Sec. 20,

(23 An Inspector shall in esch case of seizore of records. registers,
documents or notices or any portion thereof give a receipt to the shopkeeper
or employer, as the case may be.

48. Visit book

(1) Every shopkeeper and every employer shail maintain a visit book in
which an Inspector visiting the shop or the establishment, as the case may be, may
record his remarks regarding any defects that may come to light af the time of his
visit or give direction regarding production of any documents required o be
maintained or produced under the provisions of the Act and these rules |

Provided that where the Inspector has no remarks to offer, he shall merely
enter the date and time of his visit and sign on the book.

|. Amended by Notification No, TT61-LRENLR-5T4 dul. 28N Do, 1974
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{2) The visit book shall be o bound book more or less of size 7 inches 2
6 inches containing ar least 100 pages, and every second page thereof shall be
consecutively numbered snd the unnumbered page between each two,
consecutively numbered pages shall have a vertical perforated straight line on
the muargin side at a margin of about | inch. Every page shall contain the
following heading at the top :

I. Name of the shop or establishment or alternatively name of the
shopkaeper or employér.

IL Address in full.
11I. Regiztration Mumber.
IV. Date.
V. Time,
V1. Signature of the shopkeeperfemplover.
(3] The unnumbered marginally perforated page of the visit book shall be

used for making o copy of the Inspector’s remarks and shall be mken out by
the Inspector.

{4} In case the visit book containing the remarks passed by an Inspector
is lost, destroyed or defaced, the shopkeeper or employer concerned shall
forthwith report in writing the loss of the visit boolk to the Inspector of the area
where the shop or establishment, a8 the case may be, is situated and shall
immediately start and maintain o new visit book.

49. Co-operation with the Inspector

(1) All orders, leners, reports and other documents issued by nn Inspector
with respect o the provisions of the Act shall be properiy filed and preserved by
the shopkeeper or employer concerned for a period of 12 months and shall be mode
available in the shop or establishment for examination by the Inspector, -

{2} Any demand by an inspector for any information or pmduction of any
document retating to the working of the Act, if made during the course of an
inspection of any shop or establishment; shall be complied with by the
shopkeeper or employer concerned forthwith, if the informution can be made
easily avaoileble in the shop or establishment, and if not so available within
fifteen days of receipt thereof,

50. Appeal from the Inspector®s orders or recommendations

(1} A shopkeeper or an employer may, within fifteen days of the date on
which an Inspector endorses on order or recommendation under sub-rule (3) or
Rule 46 in the visit baok or of the receipt of the copy of inspection note reluling
to-any order passed or recommeéndation made by the Inspector, ns the case may
be, in respect of the shop or establishment concemned, appeal against such order
or recommendation to such authority as the Government may appoint in this

106




West Bengal Shops & Establishments Kules, 1964

behalf, or until such muthority 15 appointed, to the Government, and such
authority or the Government, as the case may be, may confirm, modify or reverse
the order or recommendation appeated ogainst Rule 46(3) amended vide
Naotification No, 776-LR/ EIL/IR-574 dated 28th December 1974 and published
in Calcuttt Crazette, March 13, 1975, page 496,

{2} The notice of appeal shall be in the form of & memorandum setting forth
concisely the grounds of objection 1o the order or recommendation aguinst which
the uppeal is preferred and bearing 0 Court-fee stamp of fifty pause and shall be
sccompanied by a copy of the order or recommendition appealed against.

51. Menalty

Whoever contravenes any of the provisions of these rules, shall, on
conviction, be punishable with fine which may extend to one hundred rupees, and
where the breach 1% a continuing one, with a further fine which may extend 1o
twenty five rupees, for every day, after the first, during which the breach continues,

51. Register of employees

{1) Every shopkeeper or employer shall maintain » register of employees
in Form W,

(2) All information in the register of employees shall be kept up-to-date and
necessary corrections shall be made within three diays from the date on which
any change tukes place,
5X Letter of appointment

Every shopkeeper or employer shall furnish all persons employed with letters
of appointment in Form X for in such other form substantially containing the
particulars specified in Form X as may be approved by the State Government on
an application being made th it in this behalf by a shopkeeper or an employer.|

(i) in the case of every pecson who is already in employment in his shop
or estahlishment’s the case may be, within . sixty days from the date,
on which these rules come into operation, and

(i} in the case of every person who is employed in his shop or

estoblishment, as the case may be, after these rules come into
operation, before the person so employed commencel work :

Provided that it shull not be necessary for a shopkeeper or un employer (o
issue such letter of appointment to i person who is already in employment and
has already been given o letter of appointment substuntially containing the
particulars specified in Form X.

54, Maintenance and preservation of records, registers, notices, ¢le.

(1} ANl registers required to be maintained under these rules shall be in
English, Bengali, Hindi or Nepali and all dutes entered in o register shall be in
sccordance with the English catendar. Entries shall be made in ink and shall be

legible,
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{2} All registers, except those in Forms 1 and J, records and notices
relating to any calendar year shall be preserved and made available in the shop
or esiablishment for examination by the Inspector till the end of the next
cilendar year. Registers in Forms [ and ] shall be s0 preserved and made
available for examination by the Inspecior till the end of the next fourth
cilendar year,

{3} Entries relating to any day, week or year in any of the registers shall
be made forthwith after the close of such day, week or year. excepl in so fur
as otherwise permitted under these rules; and shall be signed by the shopkeeper
or employer,

(4) Where un office, store-room, godown, warchouse, or work place used
in connéction with the trade or business of & shop is situnted at any premiscs
other than the premises of the shop, all registers, records, visit book and notices
required to be maintained, exhibited or given under the Act, and these rules shall
be separately so maintained, exhibited or given in respect of and ot such office,
store-room, godown, warehouse or work place.

35. Specinl registers and records

{1) 1f on an application made by an employer or shopkeeper in writing, the
Government is satisfied that any register or record muointained by such
employer or shopkeeper given in respect of the persons employed by him the
particulars required to be shown in any register or record 1o be maintvined under
these rules, the Government may, by arder in writing, direct that the registers
or record 50 maintained by the employer or shopkeeper shall notwithstanding
that it is not in-accordance with the form provided in that behalf in these rutes,

be deemed to the corresponding extent to be 4 register or record malntained
under these rules.

{2) Every application under sub-rule (1) shall be accompanied by five
copies of Form of the relevant register or record.
56, Munner of filing applications or notices

An application or notice mesnt for any authorty, officer or Inspector
appointed under the Act shall be filed either by personal service with receipt during
the hours fixed for the purpose by such authdrity, officer or Inspector or by
repistared post with acknowledgement due,

57. Saving of certain rights and privileges

Nothing in these rules shall affect any right or privilege to which any persen
employed in any shop or establishment is, on the date of the commencement
of these rules, entitled under any law for the fime being in force or under any
contract, custom or usage which is in force on that date, if such right or privilege
is more favourable 1o him than any right or privilege conferred upon him by
these rules or granted to him at the time of appointment.
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FUORM-E
[See sub-rubes (1) and (3} of Rule 4]
| PART-1
Applicution for Regisiration
Space for Stamp

To

The Registening Autharity

Sheps amil Establishments

{here spacify the ares and sddnezs)

Sir,

I beg 1o apply For reghitmbbon of my shop! estshlishment nder the West Bengal Shops and
Establishments Act, 1963, Particulars shout the shops' eatabilighment are fumished in the staiement balow,

i Revenist stamps worth are affixed with this applicaibon as the required fee for registraion. |

Sialement :
Mame of shopiestnbishment, i any |
Postnl sdiress and exoct location of shopd essnblighment J
Exsect bocation of office. stare-rovm, grdown, wanehouse, or worksplice, ifany, nitched 1o shop
but situsied in premises differend from thaie of shopfestahlishmeni

Mame of sboplos cmiplayer
Ruldmﬁaluidmf:g!ﬂnphu

e
Hmufh'[ﬂu]ﬁ,ll‘u}l.mw diad nddircas
Mame-of porinera and thesr ressdentiol nddresses (if o w.p congam)
himires pewl residentinl sddresses of Directoes (6§ limied company)
Categiry af establishment, Le, whether o abop. commercial essabfishment, resldesiial hosel,

resnurmi, eatlng house, thedtre, cinema or other place of publio pimosemenl or enbernirmeni
Matare of business

Dinie of commencameni of business
Mames of mombers of owner's Bamily employed in ihe shopfousblishment wh live with the
owner snd ame dependent on himfher

Relatinnship Audislis Young persons

-l T Py

barfpenii—

Males
Females
Tkl

13, Mames of other persons employed,—
{i} " im0 mamagerial or conlidential capacity;
(i) o6 rwveller, convasss, messenyer, woichman of caretaker; anid
(itl) exelusively in connection with cuitoms. exsmination, collection, despaich, delivery oe
coaveyance of gomis from of in beoking offices for trimspan by rail, road o sir, docks,
whiarves or airpons (indicate ses and age in cise of Young perone}
14, Toial mumber of employees, —
Adbalrs Young Persoiis Tatal

Malea
Females
Tatal
t5. Decluration of weekly closing duys (in the coss of o shop o ciomimerelal esshbishment)
I btrielry dlectare that the above informaticn i true to the best of my knowledge and belief.

Daed Yours Taaibifuily,
Signiere of shopleepenfinpiloer

MOTES 1 L. b 2 whenild be Rl only when the office. siore mom. oo, e o apsraiely meginered e te Al
In respect of wach siiwe oo, e, nol seperialy sgimersd, particulans, repined undes e 13, 13, 14
wlwsuld be given erpepuindy (bresch offios, i s, st

. If any iew in noe applicelle ssiv “Nol applicabis™

1
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PART=I1

{To be filled in by the office of the Registermg Authority under
the West Bengal Shops and Estblishments Act, 1963},

Registration Certificote
Ttis hereby certified thugthe ... oo cim hits been regialened 85 ..o
under the West Bengnl Shops and Establishments, Act, 1963, this......duay
1% A . - nrd: Begtstration Bho, ™ B0l

Signanere of the Registering Aublhoriny

Bezl
Chinge nofified in Form. w0l hos been registered.
Signarure of the Registering Authoriy
D ooy s seare et
Senl

{1} Renewed up to  Registration Number
(2) Renewed up to  Registration Number
i3) Renewed up to  Registration Number

Signmure of the Registering Authoriry

* The first part of the number shall be the name of the area in which the shop/

establishment is situnted and the second pare shall be the serial number of the
Register of Shops and Establishments for ihe district concerned.

11
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FORM-L
[See Rule 5]

Maotice of Change

Space for

StEmp

Name of the shop/establishment afrendy registered
Nume of the shopkeeper/emplover
Registration Certificate No,

Address

Dioted the N, ¥ SN L -

To
The Registering Authority, Shops and Establishment
(here specifly the wrea and address)

Notice is hereby given that the following change has mken place in respect of
information forwarded (o you in Form B, which please note. The registration centificale
is enclosed for amendment,

2, Revenue siamps wirth are affined 1o this notice o8 the required
fee,

Changes
Signancre of the -shopkeeper fenplover

NOTE : Thisnotice shall be accompanied by the registrution certificate wopether with such fees
s are specified (n Schedule 1
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FOy M -1y
[See sub-rule (1) of Rule 6]
Application for Renewal of Hegisiration
Spoce for
Stiomp

To
The feglizring Authorlty, Shops and Essblidimens
{here specify the orza and address)

&,

I bag it u for renewal of my eetificaie of regaiication Moo whigh le enclisssd
Paricilars shoui the shop'aastlishment ke furnished (i ihe smement helow

L Bevenee samps warth e mffined wiil thas.
Signuture of shop-keepen!

Employer an each S
Stntement
Mome of the shop! establiskmenl, i any
Postal nddress amd exact bociism ol the shopdesiabdishmmen
Préviinis regisbriion comificsie Mo
{The cenlficme i o be sschosed 1o this application|
Ferind for which repewal s reguieed
Emact bacaison of office, stare room, godown, warehome, of work-place, il any. olfached i sbop bt
sitnmied i premises different frmm (Bose of shopfestabiishmest
Mume af shapkesper’ emplayer
Residentis] addrness of shap remglnyer
Mame of Marager, iF nny, and hiz poaideniial pddress
‘ﬂmul‘ wery modl fhesr residential mldresses (if o parimership concem)
tesidentinl nidrieses of Dreciors {if 8 lmited company’)
C-qurj of establishmeni, i=- whether, a shop, commorssal estoblhment, residential hoal.
resinurand, ealing houss, S, cisema or other plase af publio nmusesnest of espsinmant
Mabere of husinesy
. Daie af commencernent of busises
. Mames ol members 'of awier's famsly employed in shopfesiabl himeni whe ive wi the awner and
un dopericdant on himther
el nessliip Adulis Young persoms
Sinies

Females

I_Ir_l_n-

;EFFHF B

3k

Tiasl

15 ""-In.rn.:i.n.l'l:u]m'

e o
(10 ] our ga ©
{ii) ...m CRAVASIET, INessenger, wakchmans or caretaker; and

(Wil exclusively i consectson with cumloma, examinntion, collechion. desparch, delivery or
conveyunce of goods from or o booking of fices for lranspert by rail; o of air dooks, wharves
or sirparts (Endicnie ses snd 0pn in case of yosng pericns)

e Total mimber of employess—
Adkulis ¥umimg Persons Toksl

Mlales

Famales

Teral

17, Decloration of weekly chuing days fin tho cese of o shop or commercial establishmem )
1 hoveby doclar thit the above informatios s irue & the besi of my knowledge nnd belial

Paged Tosurs Fulilully,
Signurane of thopleepenimpilone
NOTE ¢ ), DS shoekd he Gl only when the oflige, S fom, gic., am ao seperpisly nepeimsl wnlr e A
In of wech wiore roome. shoukl be geen wporeicly regintersd, paticdle, sedpedred under iema 14,

15, 14 abikd be piven soperaisly G e office, sl foode. oie.
LI any iem in il epplizable sater “Seok applicabde”
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FORN-E
[See Rale 7]

Motice of Winding up of Business

Spoce for
Stamp

The Hegistering Autharity, Shops and Esthlishments

Sir,

(here specify the ares gpd address)

Pleose take notice thut T am winding up my:business. Registration cemificals

..... i sumendered herewith. The reasons for closure and other details

urc given below:

i

Dhated

2
1
4.
&

Mome of shop'estibliskimant
Mame of shopkesperfemployer
Adddress

Number of emplayees affected

Reasons for winding up

Yours faithfully,
Signature af shopkeeperfemployer

Ll
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FORM-F
[See Rule 8]

Motice of Loss of Registration Certilicate

MName of shop/estublishment
Address
Registration Mo

Ta
The Begistermg Axtharity ander the West Bangal Shops and Establishments-Act,
I3,

Sir

This is 1o inform you that the regisration centificate of this shop/ establishment
hns been lostdestroyedidefaced due to (here specifly the reasons or circumstances),
Flease issue 8 duplicats cemificate.

Revenue stamps worth ore affixed 1o this wpplication as the required fee.

Yours Faithfully,
Dited Signarure of shopkeeper/emplover
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FORM-G
[See Rule 11]

Motice of Weekly Closar

To be displayed in o conspicuous place
Mame of shopfestablishment, if any

Mume of ownerfin-charge of shoplfestablishment

Address in full
Registration Mo,

Until further notice this shop festublishment shall remain entirely closed and
closed hulf day ench week a5 noted below
Full day’
"The days to be mentioned here,
Signoture of the shopkesperemplover/Managerfin-charge,
Copy forwanded for information o
(1) The chiel Inspector. Shops and Estoblishments, West Bengul.
{2} The Inspector (specify orea).

L Hlrike o e words which sre sl ppperopnaie
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FORM-H
[See Rule 12]

Motice of Weekly Holidays

Mame of shoplestablishment

Address

Registration Mo,

The person employed in this Shop/Residentinl Hotel/Restnurant/Eating House!
Theatre/Cinema House/Dther pluce of public entertainment or amusement' shall be
given the weekly bolidiays of a day and o hulf on the days specified below in the week
following the date of this notice and until further notice.®

"Name of employees Doy on which full Day on which half
haideyisatjowed§ bty s alicwed:
From ] Ta
I 2 3
SEgRture

Sirike o the words which are sl appropriate.
Strike vut the words “unitd furiber motice™ if the noisce i mivadad n apply ondy © oo wetk

I the same davs ore fiocd for sll the emplovess, the wonds sl ondy nesd © he insered in
il 1

poT R - R

| §
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FORM-I

[See Rule 131]

Register of Daily Hours of Work and Rest

Intervals of Persons Employed

Mamé of shopfestablishment ..o

Name of shopkeeperiemMPIOYET (e s

Moddress In Tull . . emrmirinmie iha b
Riegistration Mol o ENDE
Shiijifestablishment OPENR ..o e DO B . e et rt e e AL
Berial | Mames. | Emplov- Tiervals Employ-| Total | Signature
Mo, of mient fior res et hours of the
persomns Cinimi cepses | worked PETRON
employed | mences From To employed
1
z
Signature of shopkeeperfemployer
NOTES 1 1. Hours-1o be specified i this register sholl be hours 1o be worked exclusive of

owertime,

2. Interval for resi-shall be showe By the actual times:at which the inervals are w
begln and end (e, 1 p.mi, ..., p.m.)

3. Entries in this regisier sholl be made daily for every working day.
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FORM-I(1)*
[See Hule 13]

Register of Daily Hours of Work and Rest Intervals of
persans Employed For the Month of........

Mamie of shopiestablihment . ..o

Name of shopkeeper/emMplOYEr ...t s i i s
Addrees o Tull ..o
Shopdesinhlishment OPERS i ..o.ocisinmmmiarrrs candelosedal o
Senal Mo Mames of persons
empkoyed
tst 2nd 3rd ath Sth Gh Tih Remarks

tith thih Iih itk M 13th  I4th
I5h 16th 17th LBth 1%k 20th Z1st
2and And 24th 25h o 26th XTith 28ih
2 MHh 3=t

Signature of shopkeeper!
employer on each date

NOTES : (1) A Arrival, L. commencement of employment, E Interval for ress, I
Deepartare, ceasation of employment, T : Tolsl hours woarked,

{2 The person emplayed will put hisher signature with time against A and D on
ach date of hisfher atiendance of duty.

(11 Tnterval for rest shall be shown against B on each date ol attendance af duty
by the persan employed by the actual times i which the intervals, ape to begin
amd end  (eg. | pom dn 2 pam

(4} Tolal hours worked shakl be dlwm pgninst T on esch dote of atiendance of duty
by the person employesl,

®  Barm i 1§ bos been added by Motilication No, THT-TTRTs- 1969 lsed |5t Sepember 154
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FORM-]
[See sub-rule (2) of Rule 18 and Rule 21]

Register of Lenve

Mare-of - shople bR MY b e e e ot b s i b s

Nime of S PR DT R D R T i it et s i ms i e i
Address in full of shop/establizshment
Paghptration B0 & e e aacia s

Mame of emploves ...

BB ] T R U e e
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FORM-K
[See Rule 24]

Motice of Claim for Maternity Benefit

Mame or description of shop/establishment with full

Postnl address
(PR L e e {name), employed in . wisvrenncopartment of the aboave
namigd shop/estnblishment bearing serinl Nn in'tha Register of

Employees, hereby give notice as required onder sub-rule (1.) of Roke 24 of ihe Wea
Bengal Shops and Establishments Hules, 1964, thot [ expect to befhave been conlined
Ofeccyiiiiibrisinnaremee-biiile] mod shall notoould not, therefore, po @ work

2. The miernity benefil due (o me under rule 23 miy be pald o medShnd
Shrimati {nnme af the nominee and histher full address) whom | declare 25 8 nomines
for the purposés of sub-rule (4] of Ruole 24 of the West Bengal Shops snd
Estnblishments Rulss, 1964,

3. | hereby declars that | will not workfhove nid worked n any shop or
establishment during the period for which [ shall receive maternity benefit.

4. For the purposes of Rule 25 of the West Bengal Shops and Establishments
Rules, 1964, 1 hereby noominoe :

(name and full address of the nomines o be given)

Address

Signahire or thumb impression

To
The shopkeeperfemployer
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FORM-L
[See sub-rule (4) of Rule 24]
Delivery Certificate

I cenify that Shrimati.................. (name and address of the patient), whose
signature/thumb impression s given below, has given hink o 4 malefomale child
Wl ariessssisiisiciisa O iarinies

Signaturefthumb impression of the patient
Address

Dage

Signature of the medical practitioner
qualified midwife
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FORM-M
|Sex Rule 30]
Pay Register
Addveein Pl s e e
Name of employenShopkeeper e enesmmmmmsnmemmemmeemee,
Registration No .. peommie. i il
Dayfweekimonth (in sccordonce with mode of payment) and year.
Mame of | Roeof |Additional | Deductions|  Toeal Signofure | Remorks
persons - | woges per | wages | if any, and | amount o the
emploved | mondh, for over- TEA5005 paid as persons
week, doy fime thersaf wiges | employed

This is 1o certify that I have today in the presence of witness testifying herewith
paid the amount of Rs. in wages to the persons employed by me and that each employee
has received from me the amount due as specified against his name above.

Signature of shopkeeperfemplover

NOTE : When the payment is made by money order the fact may be stated in the remarks column,
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FORM-=N
[See Rule 31

Application for Recovery of Wages

In the Coort of the Authority/Officer appointed under the West Bengal Shops und
Establishments Avt, 1963,

Application Mo . -2l

B - e S [Mame of applicant]

. PSR . [Name of opposite party]
The applicant siates as follows
. AB.C. is & person employed in the Shoplestablishment entitled and resides

2. X.Y.Z. the opposite party, is the person responsible for the payment of his/ her
wages under sub-section (1) of Section 14 of the Act, and his/her address for the
services of all notices and PrOCEsSEs B, ..o

3 (1) The applicant’s wapes have not been paid for the following wage periodis)
which ended on [give datelz)]. oo,
And ! Or

A pum ol B, .o s been unlowfully deducted from histher wages
of (amount} for the wage period(s) which ended on [give date(s)]

{2) [|Here give any further claim for explanation],

4, The applicant estimates the value of relief sought by him/er at the sum of
R osipient

3. The applicant prays that direction may be issued under sub-section (3) of Section
14 far—

{n) Payment of hiwher delayed wages as estimnted or such greater or losser
amount 85 the Authonty/Officer moy find 1o be due |

And/ O
Reflund of the smount illegally deducied.
i{h) Compensation amounting to...

The applicant cemifies 1hnmmm1nnmtnrrm contined in this a.pplu:a:lun i%,
1o the best of hisher knowledge and belief, accurnte.

Signature or thumb fmpression
af the person employed
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FORM-0O
[See sub-rule {3) of Rule 321]

Motice For the Disposal of Application

To

Whereas under the Wesl Bengal Shops nnd Establishments Act, 1963 (Wes
Bengal Act X1l of 1963), o claim hes been presented to me/byfagainst you by an
application, you are hereby called upon o appear before me either personally or
throagh & person duly authorized in this behalf, for the purpose of mnswering all
maderial guestions relating o the application, on the day of..
s 0 AR | AP IR o'clock in the forencon/ofternoon in support uﬂw answer the
cluim; and as the diy fixad for your appearance s appointed for final disposal of the
application, you must be prepared to produce on that day ol the witnesses upon whaose
evidence, and the documents upon which you intend tovely in support of your cluim/
defence.

Take notice thut in defoult of yoor appearnce on the day before mentioned, the
application will be dismissed‘heard and determined in your absence.

Given under my hond ond 2], This....cooeoeedty Ol 200 s
i Refeyes,
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FORM-P
[See Rule 33]

Particolars of Application under Section 14

I. Seqal Mo,
2. Dt of the application
3. Mame and oddress of the apphcant
4, Mome and pddress of the emplover/shopkeeper.
5. Amount claimed
{u) s -deipyed wapes: .
(b} o deducted from wepes! 1. .
6. Pleo of the employer end his examinatbon (if amy)
7. Finding, and a brief statement of the ressons therefoe (o be enclosed on a séparate
sheel of paper, if necessary):
8. Amoctnt awarded
(g} delayed woges
(b))  dedected wages
%, Compensation pwarnded,
[0, Penalty imposed,
11, Costs awarded to
(i} Courn-fee chorges
(i} Wilnesses' expenses

Signature

NOTE :  Atoch on o separale sheet the subsinnce of ibe evidence,
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FORM-0)
[See sub-rule (2} of Rule 34]
Serigl No, ..
Application for Copies
(To be preserved for oneg year)
Ta

The nuthority/Officer under the West Bengal Shops and Estoblishments Act,
1963, for recovery of wages,
(Here insert the dcddress)
Sir;
I require 4 certifiedfuncertified copy of the documents mentioned below, which
may be supplied.

o 7T I -

Signanere of applicani

Description of decument of which copy s reguired

Description No. and year of the cage of which it forma part. names of the parties,

ElC.

Heport of the clerk-in-charge of the records

Folios and Couri-fees required
L Wttt R S B o e e e e e e £
Signature of the clerk-in-charge

Received copy and unused folios and stamps,

e —
Signanire of the Applicans
(Counterfoil of Application for copies)
Beceived npplication oo copics being Serial Mo, e

77 T e AR S

Folios and Couri-fees required.
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FORM-5
[Se Rule 34)

Register of Coort-Fee Received
(To be preserved for three year)

Date

Senal Cose

Mo,

Nao,
fior
which
Filed

Motare of document
of copies und all
other fees including
urgenl fees on copes

Fees for
application

Total

Remarks
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FORM-T
[See Rule 38)

Motice of Overtime

] e Bt T 1 A U s o il Yy 1 A

L T R T B B L e bR L B e e AN ORI L T

To
The
Sir,

Please wake notice that the persons named below will workfaove worked overtime
of ihe days mentionsd aginst each of them a5 00, {here mention the reason ),

Mome of personscemiphoyed. il nnhon s daig on whhich
VBRI e ittt oo WOrE. Will bafhave been done.

DHIEE.. ... eereeperrmemees N S~ Y R
Signatere of shopkeeper/enmployer
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FORM-U
[See Hule 40]
Register af Overtime Waork
Marme of BROPESTBIHERIMENL .00t rerar e tst bt eeb et bens eesisns :
I of sl et e ONer s i ;

Registration No

For (Here insert the month and year

b which it relaes)

Serial Name of person [ Dotes on which | Extent of over- | Total of over-
employed pvertime work | fime work on | Hme work done
is done each such dots during done
tmanth

1
Z
i
4
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FORM-Y
[See Riule 42]

Diary of Inspector for the Month Ending

Diate: Pluce | Esablahment Purpose of Remarks of
inspecied inspection: defects found
und directions
and orders
isssed
1 i 3 4 |
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FORM-X
[Sce Rule 53]

Letter of Appointment®

Wame of shoplestablishment ...ovvoie B g T T o TP DO
Address in full L.

T B o O P T T e B v s e i T

ShrifShoimntl ...o.oabein.  appoinied [descobe  here the nature of
BPPOIBIMENL . vrisrrrnsssrmsnemrinssinneeenssncb B (IS shoplestablishment with effect

3

2. HiwHer appointment is on probutionary besis for{insert the period i temporary,
cagual basis Tor (insen the penod¥permuonent basis.

3. HisMHor scale of pay/mate of inCrament i WIges Per..... s [insert
ihe perioed) Bl B oo i b s sy ;
4, HelShe will dreaw gointal wages of e, . per doyfweskimonth composed

of the following, numely,—
{i} Basic pay
(i) Denspess allowance
(i) Oeher allowinces

Do b e A s AT e S B G AL e

*  The Government of Wesl Beugal hoi albowed e emploge'sbophotpt i ssbalinute il 0wn apgeintmen|
ket which wshiluniislly conials the paricuslis speifiod in Forms X and i pria appeoval |8 aken fram
the Fate Ciovernivesd [Sed Motiflemion Moo 363001 timsed 2-1th Apnl. 1974]
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SCHEDULE-]
[See rules 4(2) and 61]

The application for registration or renewal of registration shall be sent o the
Reglsiering Authority together with the fees prescribed in this Schedule. Fees are o
be paid into the Local Treasury under the oppropriate head of Account through

Treasury Challan,

Berial Category of Shop Registration fees
M. and Renewal fees
(n {2) (3)

1. Shop having no employees Rs. 25.00
2 Shop having one to five emplovess Fa. 30000
3 Shop having six to twenly employees Fs. 40000
4 Shop having more than twenty employees Es. 1000

Berinl Coegory of Establishment Registration fiees
MNa. and Renewal fees
(1] {2} (3

1. Establishment of any class having no employee Rs. 25.00
Bs. 30,00

Estshlishment of nny class hoving one to five employees

= e

Establishment of any class having six to twenty employees Rs. 50.00
Extublishment of any class having moare than twenty employees  Ra 250,00
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SCHEDULE-IT
[See rule 5]

The notice of change shall be sent 1o the Registering Authority together with the
fees prescribed i this Schedule, Fees are to be paid into the Local Treasury under the
pppropriate Head of Account through Treasury Challan.

Serial Cutegory of Shop fees Fees
No. and Renewal fees
(1} {2} (¥ 1]
o Shop having no empioves Rs. LCCH
2, Shop having ane lo five employees Ra 200 '
3, Shop hisving six o twenty employees R, 2500 1
4. Shop having more than twenty employees R, S0.00 |
|
|
Serial Cutegory of Shop fees Fees |
N, and Renewal fees |
(1] (2) (3) ‘
. Eswbiishment of any clnis having no employes Hs 1000
2 Establishment of any class having one to five employees B3, 200K
3. Establishment of any class having six 10 twenty employees 2300 |
4. Establishment of any class having more than twenty employees R, 50.00
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SCHEDULE=II
[ See Rule 34]

The application for copies of doouments shall be presented to Officer / Authority
topether with the fees prescribed in this Schedule.

Carepory of dociimenia Fees payabie
I. Documents containing 150 | Is Animpresed stamped piper of 25 puise
wiords or- less (e Folic).
3. Documents contiining 151 1o | 2, Animpressed stumped paper of 25 paise
300 words (1.2 & folio) with an adhesive stamp of 25

paise affixed thereto.

3. In addition 1o fees payable under item 2
1, Docoments containing mape abave for the first 300 words, an

than 300 words additional Impressed stamped paper af
25 padse {Le. o folio) wnd an adhesive
stamp of 25 paise for every 300 words or
part thereof in excess of 150 words.

Provided that fees payable for each 150 words or pan thereof shall not exceed
25 poise,
NOTES : (i) Each folio will conain up i 300 wonds: bin when the number of words does
not exceed |50, no adhesive stamp of 25 paise need be affined o i

(i) The adhesive Couri-fee stampa required foe the copies shall b mffined o the
folios scross the perforaced line with the figure hieads ohove ke perfomsed fine
in such a way that the postion below may clearly show the value of the Couri-

fon sifgs,

Urgent Fee (in addition to normal fees)

Catepory of deciuments Additional fees payable
1 s
1. Documents contatning 600 words | 1. Rel
ar less.

-_rJ

2. Docoments contuining mere than 25 pudse for every 150 words any
600 words., fraction thereof {four figures
counting as one word).
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* A month cosnsists of 4% weeks on an averape. (52 = 12 months = 41s weiks @

mont)

4 —-1;'? hotrs = 208 hours per month,

SCHEDULE-TV
[ See Rule 39]
Ordinory Rate of Wages Per Hour
Person If the person is | If the person is | If the person | If the persan
employed employed on | emploved on Is employved is employed
daily wnges and| daily wiges but on weekly on monthly
is paid daily | Is paid weekly wages wages*®
I 2 3 4 5
A person i1 th of the Uy th of the Wag th of the | Yo th of the
employed ina|  amount of amount of pmount of mrmount of d
shop or daily wages daily wages | weekly wages monthly .
eatablishment Wages

WOTE : I in any sbop or establishment the warking hours are l=ss than whal are prescribed
in the Act, the ordinary rie of woges per hour in sach shap or estabiishment shall be
determined in the like manner by dividing the daily, weekly and marthly wages by
the totul number of normal hours of work actunlly worked per day, week or month,

s the case may be, by the perscni empioyed,
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