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Chapter — 1
Introduction

1.1 OVERVIEW

A Letter of Credit is an Authorization for a certain amount of financial transaction from Bank
by Authorized person. In case of West Bengal Financial System, LOC is used for Authorization
of monetary transactions for execution of different projects by Works & Forest Divisions.

LOC is issued for 4 types of work: - (a) Project / Plan related Work (b) Work Charged
Establishment (c) Maintenance Work and (d) Deposit Work

For some time past the Government in Finance Department was considering improving the
present system of issuing and monitoring the ‘Letter of Credit’ (LOC) by different Works and
Forest Departments of the State Government with a view to establish accountability,
transparency and uniformity in the system in a centralized manner.

Existing System

In existing system, ‘LOC Executing Officers’ (Cheque Drawing Officers) [LOCEO] in the
Works and Forest Divisions send proposal for issuing LOC (Project wise) to ‘LOC Issuing
Authorities’ [LOCIA] directly or through their immediate higher Authority for execution of
works in respect of (i) Projects/Plan related works (ii) Maintenance Works and (iii) Deposit
Works.

(i)  For Projects/Plan related works: The proposal is accompanied with the copies of
G.O. of Administrative Department along with the U.O. Number of Finance
Department, where necessary.

(i1))  For Maintenance Works: Only proposal.

(iii) For Deposit Works: Copy of Deposited Challan of Demand Draft or Cheque along
with Credit verification certificate from the concerned Treasury / Pay & Accounts
Office.

The LOC Issuing Authorities in turn send request to Finance Department for LOC
Authorization. The Finance Department issues LOC Authorization (Project wise).

As per Authorization of the Finance Department the ‘LOC Issuing Authorities’ issue LOC
(Project wise) to the concerned LOC Executing Officers’.

The LOC Executing Officers’ send “Monthly Accounts” to AG and LOC Utilization Reports to
‘LOC Issuing Authorities’.

It may be noted that as per rule 4.150(3) of the West Bengal Treasury Rules 2005, for
execution of works by the Works Or Forest Division for which fund is provided directly from
the State Budget by their Own Department or by Other Departments of the State Government
that must be executed only through LOC System and not through Deposit Works. This
procedure should be followed strictly in the new system.
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Proposed System:

Finance Department, with the help of National Informatics Centre (NIC), has developed
a new system for on-line authorization and sanction of LOC in order to speedy transfer of fund
for timely execution of the development works in a transparent way. For this purpose Finance
Department in its website [www.wbfin.nic.in] has made necessary link ‘LOC Monitoring
System’ [LOCMS] with effect from the financial year 2013-14. All the LOC related works
would be processed and monitored through this system.

After careful consideration of the matter, the Governor has been pleased to prescribe the
following procedures in this respect:

1. Role of the Finance Department: Finance shall authorize the LOC Issuing Authorities
on-line through ‘LOCMS’ for certain amount of fund from time to time for issuing LOC
to their authorized LOC Executing Officers (i) for execution of Project/Plan related
works and (ii) for Normal Maintenance Works separately.

2. Role of the LOC Issuing Authority: (a) For Projects/Plan related works: Based on
the proposal received from the LOC Executing Officers, the LOC Issuing Authorities
shall on-line through ‘LOCMS’ issue LOC to the concerned LOC Executing Officers
on specific the Project /Plan basis according to head of account according to priority.
The LOC may be for part of the total amount or upto full amount subject to overall
authorization of the Finance Department in this respect.

(b) For Maintenance Works: Based on the proposal received from the LOC Executing
Officers, the LOC Issuing Authorities shall on-line through ‘LOCMS’ issue LOC to the
concerned LOC Executing Officers for normal maintenance works/Non-Plan Works
including work-charged establishment for appropriate required amount, subject to
overall authorization of the Finance Department in this respect.

3. Role of the LOC Executing Officer: (a) For Projects/Plan related works: LOC
Executing Officers’ shall upload the proposal request on-line through ‘LOCMS’ for
issuing the LOC by filling up the required data in the prescribed format. They may also
upload the relevant supporting document through scan.

(b) For Maintenance Works: The LOC Executing Officers shall fill up the prescribed
format.

(c) The LOC Executing Officer shall upload the data of the LOC utilized amount cheque
Number wise in the ‘LOCMS’ against each LOC and each head of Account in respect of
(1) Project/Plan related works, (i) Maintenance Works and (iii) Deposit Works.

There will be separate system for ‘Deposit Works’.

For ‘Deposit Works’:

(a) The LOC Executing Officer shall deposit the money/cheque/bank-draft in respect of
‘Deposit Works’ to the concerned Treasury-linked Bank in ‘Treasury Challan’ (T.R.
Form No. 7) under the head of account as mentioned below and shall obtain the
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‘Credit Verification Certificate’ in respect of that deposit from the concerned
Treasury/Pay & Accounts Office after three (3) days. The ‘Credit Verification
Certificate’ issued by the Treasury/Pay & Accounts Office shall contain Head of
Account, Challan Number, Challan Date and Amount in respect of that Deposit.
Deposit Head of Account for the Deposit Works would be (1) For Works Division:
"8782-00-102-001-20" and (ii) For Forest Division: "8782-00-103-001-20".

(b) The LOC Executing Officer shall fill up the prescribed format along with the
scanned copy of Deposited Challan of Demand Draft or Cheque and ‘Credit
Verification Certificate’ from the concerned Treasury / Pay & Accounts Office on-
line through LOCMS.

The Administrative Department of the concerned ‘LOC Issuing Authority’ shall verify the
admissibility of the matter relating to Deposit works and the genuineness of the deposit amount
shall authorize the ‘LOC Issuing Authority’ to issue LOC for that Deposit Work. The ‘LOC
Issuing Authority’ shall issue the LOC to the concerned LOC Executing Officer upto the
amount deposited without any reference from Finance Department. Disbursement Head of
Account for the Deposit Works would be (i) For Works Division: "8443-00-108-001-23"
["8443-00-108-002-23" only for National Highway Authority (NHA)] and (ii) For Forest
Division: "8443-00-109-001-23".

To systemize these operations of Authorization, Issuance & Execution of LOC and hence to
monitor the processes in effective manner, the National Informatics Centre (NIC) as a ICT
Consultant has conducted thorough study of the existing system to come out with a web enabled
system. This has become a single system, based on common boundaries — management
control, operating environment, security needs and business mission.

The main characteristics of the new LOC system are:

v" Departments Need Not Seek Project-wise LOC Authorization from Finance Department.
LOC to be issued by the Executing Departments.

v" Bulk Funds would be released Online to the Executing Departments by Finance
Department at Regular Interval depending on the Pendency of LOC at their end.

v" Web based LOC system will track on Real-time basis the Utilization of Funds against
each Project at the level of DFOs / Executive Engineers.

v Authorization of LOCs by the Finance Department and issuance of LOC by the
Administrative Departments linked to Actual Utilization of Funds at the Executing
levels.

v’ Facilitates sharing of Progress of Deposit works between the Executing Departments
(PWD, PHE etc.) with the Administrative Departments which have placed Funds with
the Executing Departments.

The application software is hosted in NIC Data Centre and integrated with the portal of Finance
Department (http://www.wbfin.nic.in). The application will be available through Internet access
facility using user credentials to be provided by the Finance Department.
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1.2 SALIENT FEATURES

J .
** Basic Feature

v/ System provides an interactive interface to retrieve information by a
flexible way.

v It maintains all the Information relating with LOC Authorization, LOC
Issuance & LOC Utilization and eliminates the repeated entry of
information.

v" System Generates Reports in Pre-Defined formats.

+** Recording
v Executing Division wise Project Details with relevant Head of Accounts.
v" LOC Request, Authorization, Issuance & Utilization Details.
X Query
v’ Highly powerful file searching capability.
v’ Tracking of Records through user defined parameters.
%* Report

v" LOC Authorization Order, LOC Issuance Order.

v" Division / Project / Head of Account wise Fund Allotment & Utilization.

v Report available in PDF Format.

¢ Security
v’ Accessible to authorized users only.

v’ Highly secured database.

) . .
** User Friendliness

v’ User-friendly design.
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Chapter — 2
Hardware and Software Requirement

Hardware

1. PC with moderate configuration.
2. Internet Browser.

3. Internet Connectivity.

Software

LOCMS has been designed and developed in such a way so that there are no expenses for
Database Management System or any sort of Programming/Reporting Software tool. It

can run on any PC with any standard browser to access web pages.
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Chapter — 3
Getting Started

3.1 HOW TO OPEN THE SOFTWARE

1. To open the Web Portal Home Page Click on internet explorer

2. Type “www.wbfin.nic.in” at the address bar and press “ENTER” and the home page
of Finance Department website will appear as shown below.

3. Tolog in LOC click on label “LOC (Letter of Credit Monitoring System)”.

FINANCE DEPARTMENT
GOVERNMENT OF WEST BENGAL

Monday, May 13 2013, 11:58:16 PM

About Us Annual Report Circulars & Memos Acts & Ordinance Budget Contact Us

Welcome To
Finance Department, West Bengal

MENU WHAT'S CURRENT

R Training Schedule of Letter of Credit (LOC) Monitoring Svstem mﬂ]ﬂﬂm

Finance Group Jurisdictian Training Program on mew LOC system will be held at Retunda of o ponis cooup ar compantes |

The Right to Informatian Writers Buildings from 15/05/2013 to 17/05 /2013, department wise “Sun nmHER SIMILAR COMPANIES) |
schedule of which is attached her .. |

Report & Publication Category ‘Mscelloneous Fosted On ; 10V0S2013 For Detaila t} Kolkata - 700 001 J

Form

List of Holidays Notification regarding treatment at Tata Memorial hospital, LB ERER e
Mumbai

Photo Galle 7 s ) \

= Relaxation of restriction for treatrnent at Tata Memorial hospital, I WFTS

Related Links Mumbat N Workflow Based

Sita Map Category [WB. Health Scheme 2008 Postad On | 100052013 For Datails €3 B Fgmﬁb:m !

Adrministrater The githree} HOD have been assessed as Service Provider by the Public Grievance Wonprng |

e Health & Family Welfare

'lmcﬂr'emor have been pleased to recognize the following private
5 NEWS & EVENTS H Care Organization for the purpose of availing of medical
- antendance and treatment under

L.OC

= Third Sfate Finance Categesy 'W.E. Health Sthams 2008 Pestad On | DHOS20M3 For Details ) (Letter nl'i.'.redill;r
Comime:sion s 7 Manitoring System
w1400 Financg Commission MWotification Mo.1io0-F.B. dated 26.04.2045 - Introduction of New /

Letter of Credit System

Tha Masrsmins has hanm nlasasd be sessssthad tha necasdines fas Wane

= Annual Administrative

Click Here
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3.2 HOW TO LOGIN INTO THE SOFTWARE

In login page please enter the valid “USERNAME” and “PASSWORD” and click on the
“Login” button.

[

Letter of Credit (LOC) Monitoring System
Government of West Bengal
G AT

Login

User Name

Password

Click Here to Login

Online Users : 0 Click Here for User Manual ',

National Informatics Centre
Best viewed in Internet Explorer 8.0 / Firefox 3.6 or later . Legal Disclaimer

Note: Different users would have different username and password.

User Name and Password

Each user of the application is assigned a unique username and password. Assigning of
username and password to authorized users protects the application against unauthorized
access.

Authentication of User Name and Password

During authentication, the username and password entered by the user are verified to
ensure that the user logging in is a valid user.
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After successful Login into the system the home page will be appeared as shown
below. In this page you can see a menu which contains Home, Master Data, Transactions,
M.LS, House Keeping and Logout. @A message appeared as “Designation and
Department Name of user.

If user log in for first time then user has to complete his/her profile and change
password to get access the pages. Profile complete and Change Password pages are
available on House Keeping menu.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
T A

Home Master Data Transactions M.LS House Keeping Log Out Monday, May 06 2013, 2:22:36 PM

Welcome Chief Engineer, Public Works (Construction Board) Directorate

Work Type Authorization Received (Rs.) LOC Issued (Rs.) Balance (Rs.)

Project Based 0 0 0
Work Charged 25,00,000 0 25,00,000

Maintenance 0 0 0

ed by National Informatics Centre

N.B. The data in the tabular form in home page can only be seen by
Directorate User.
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3.3 HOW TO LOG OUT FROM THE SOFTWARE

Please click on the “Log out” link in the menu as shown below in figure:

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data = Transactions M.LS House Keeping Log Out Monday, April 29 2013, 6:21:18 PM

Welcome Joint Secratery, Finance Budget

Click Here to Logout

I Informatics Centre
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Chapter — 4
View, Entry, Edit and Delete of Master Data

On Clicking the Master Data menu, it expands into the following Sub Menus:

Department

Department Head

LOC Issuing Office

Circle / Middle Tier Office
Division / LOC Execution Office
Designation

LOC Authorization Issuing Officer
LOC Issuing Officer

Project Master (Allocation Based)
Project Master (Deposit Work)
Work Type wise Detail Head

AN N NN N N NN
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4.1 VIEW DEPARTMENT

Department Master cannot be Entered, Edited or Deleted. It can only be viewed.

—_

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home @ MasterData  Transactions M.LS House Keeping Log Out Tuesday, April 30 2013, 3:04:52 PM

Welcome OSD & E.O. Joint Secratery, Finance Budget

DEPARTMENT MASTER

Print As : @

AD Animal Resources Development
AG Agriculture

AM Agricultural Marketing

BT Bio-Technology

CA Consumer Affairs

CcD Home (Civil Defence)

CE Home (C & E)

CH Chief Minister"s Office

CI Commerce & Industries

cM Chief Minister Secretariat

Cco Co-Operation

Ccs Micro & Small Scale Ent. and Textiles
Ccv Civil Defence

Ccw Child Development

DF Home (Defence)

DP Planning

EH Higher Education

There is a provision to Export the Data in “PDF” format.
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4.2 ENTRY, EDIT AND DELETE OF DEPARTMENTAL HEAD

To enter the Departmental Head Names click on the “Department Head” menu and a
page will be appeared where you can select Department, Designation and enter
Department Address.

The stored record can be seen in list below where you will also get the provision to
“Edit” or “Delete” the record. To edit any record click on “Edit” on the same row in list
and the editable record can be seen in above corresponding boxes where you can change
it and click on “Save” to save. If you want to cancel just Click on “Cancel”.

m

Letter of Credit (LOC) Monitoring System
Government of West Bengal
WA A

Home Master Data Transactions M.L.S House Keeping Log Out Tuesday, April 30 2013, 3:18:26 PM
Welcome OSD & E.O. Joint Secratery, Finance Budget
Departmental Head Master

Select Department | Public Works (Roads)
Select Designation | Chief Engineer-|
Dept. Address Writers' Buildings, Kolkata-700001

Print As : @

Department Name Designation Denartmental Address

Addl. Chief Secretary / Principal

Public Works {Roads) Secretary / Secretary

Writers' Buildings, Kolkata - 700001 Delete

d & Impl ed by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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4.3 ENTRY, EDIT AND DELETE OF LOC ISSUING OFFICE

To enter the LOC Issuing Office Details click on the “LOC Issuing Office” menu and a

page will be appeared where you can select Department and enter Office Name, Office
Address.

The stored record can be seen in list below where you will also get the provision to
“Edit” or “Delete” the record. To edit any record click on “Edit” on the same row in list
and the editable record can be seen in above corresponding boxes where you can change
it and click on “Save” to save. If you want to cancel just Click on “Cancel”.

—

Letter of Credit (LOC) Monitoring System
Government of West Bengal
R AT

Home Master Data Transactions M.L.S House Keeping Log Out Tuesday, April 30 2013, 3:29:46 PM

Welcome OSD & E.O. Joint Secratery, Finance Budget
LOC Issuing Office Master

Select Department All B

Enter Issuing Office Name

Enter Issuing Office Address

1C ere Print As : @

Department Name Directorate Name Directorate Address Edit Delete

Aranya Bhawan, Block LA-10A, Sector II1I, Salt

Forests Forest Directorate Edit Delete
Lake City, Kolkata - 700091
i New Secretariat Building, 1, K. S. Roy Road, e
Housin Housing Directorate
J & Kolkata - 700001 e e
Irrigation & Waterways Irrigation and Waterways Jalasampad Bhawan, Salt Lake City, Kolkata - Edit Delete

Directorate 700091

Municipal Affairs HHE BRI 206, AJC Bose Road, 2nd Floor, Kolkata - 700017 Edit Delete
Improvement Project

Municipal Engineering Bikash Bhawan,South Block, 1st Floor,Salt =
Directorate Lake,Kolkata-700091 Edit Delete
Public Health Engineering New Secretariat Building, 6th Floor, 1, K. S. Roy 2

Public Health Engineerin 5 H

g g Directorate Road, Kolkata - 700001 Edit Delete

Public Works {Construction New Secretariat Building, Block A, 5th Floor, 1 .

Public Works : i i ikt Edit Delete
Board) Directorate K. S. Roy Road, Kolkata - 700001

There is a provision to Export the Data in “PDF” format.

N.B. Only Finance Department can enter, edit and delete data in LOC Issuing Office
Master
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4.4 ENTRY, EDIT OF CIRCLE /MIDDLE TIER OFFICE

To enter the Circle Names click on the “Circle / Middle Tier Office” menu and a page
will be appeared where you can select Directorate and enter Circle name.

The stored record can be seen in list below along with the User Id where you will also
get the provision to “Edit” the record. To edit any record click on “Edit” on the same
row in list and the editable record can be seen in above corresponding boxes where you
can change it and click on “Submit”. If you want to cancel just Click on “Cancel”.

e T,

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data = Transactions M.LS House Keeping Log Out Tuesday, April 30 2013, 3:41:10 PM

Welcome Joint Secratery, Finance Budget

Circle / Middle-Tier Office

Select LOC Issuing Office Public Works{Roads ) Directorate

Darjeeling

[ submit | [ cancel | @

Dept Name LOC Issuing Office Circle / Middle-Tire Office Name User ID

Enter Circle / Middle-Tier Office Name

Print As :

Public Works (Roads) Public Works(Roads) Directorate South Bengal PRO3010019

ed by Mati: | Informatics Centre

There is a provision to Export the Data in “PDF” format.
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4.5 ENTRY., EDIT OF DIVISION / LOC EXECUTION OFFICE

To enter the Division Names click on the “Division / LOC Execution Office” menu and
a page will be appeared where you can select Directorate, Circle name and enter
Division, Treasury Name and Bank Name.

The stored record can be seen in list below along with the User Id where you will also
get the provision to “Edit” the record. To edit any record click on “Edit” on the same
row in list and the editable record can be seen in above corresponding boxes where you
can change it and click on “Save”. If you want to cancel just Click on “Cancel”. There is
also a provision for sending “SMS” to the users.

TRp———

e

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data Transactions = M.LS House Keeping Log Out Monday, May 13 2013, 2:02:02 PM
Welcome Joint Secratery, Finance Budget

Requesting Division / LOC Execution Office

LOC Issuing Office All
Circle / Middle-Tier Office

Division / LOC Execution Office
Treasury Name

Related Bank Name

Mobile No.

Print As :
LOC Issuing Office Clrcle;‘Mn'jdle—Tler Division/LOC Exec. Treasury Related Bank Mobile No.
Office Office Name

Forest Directorate forest circle Forest Division adf asdsad asd asd FR18010118 23238 232 Edit
Send SMS

Public Works 4343434343 =
- —— Jangalmahall jangal Division ] ] PWO02030118 e Edit

5454354555 g
Jangalmahall sdfdf sdfsdf fadfsdfsd PWO02030218 Send SMS Edit

UBI, 11111131112 5
Darjeeling. PR R Resend SMS [Eai

: 2222222222 =
North B | div2 i PW0O2010518 Edit
o enga v werw g CVZCZHC Send SMS i

: S s 3333333333 2
Purulia purulia division p p PWO02040418 Send SMS Edit

Public Works(Roads)  pp g PR div sdfs s sdfsdf PRO3010118 Edit
Directorate

North Bengal Darjeeling. Darjeeling.

Designed, Developed & Implemented by National Informatics Centre

Click Here To Send SMS

There is a provision to Export the Data in “PDF” format.
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4.6 ENTRY, EDIT AND DELETE OF DESIGNATION

To enter the Designation click on the “Designation” menu and a page will be appeared
where you can enter Designation.

The stored record can be seen in list below where you will also get the provision to
“Edit” or “Delete” the record. To edit any record click on “Edit” on the same row in list
and the editable record can be seen in above corresponding boxes where you can change
it and click on “Save” to save. If you want to cancel just Click on “Cancel”.

B —

Letter of Credit (LOC) Monitoring System
Government of West Bengal
T AT

Home Master Data Transactions M.LS House Keeping Log Out Tuesday, April 30 2013, 3:59:44 PM
Welcome Joint Secratery, Finance Budget

DESIGNATION MASTER

Enter Designation -

=
Print As : @
S

Chief Engineer & Project Directorl Edit Delete
Chief Engineer (Electrical) Edit Delete
Chief Engineer (Head Quarters) Edit Delete
Chief Engineer (NH) Edit Delete
Chief Engineer-I Edit Delete
Chief Engineer-1I Edit Delete
Chief Engineering Adviser Edit Delete
Deputy Secretary Edit Delete
Deputy Secretary (CAD & WMP) Edit Delete
Director Edit Delete
Executive Engineer Edit Delete
Joint Secratery Edit Delete
Member Secretary & Project Director Edit Delete
P.C.C.F, WildLife & Chief Wildlife Warden Edit Delete
P.C.C.F. (HOFF) Edit Delete

There is a provision to Export the Data in “PDF” format.

N.B. Only Finance Department can enter, edit and delete data in Designation.
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4.7 ENTRY OF LOC AUTHORIZATION ISSUING OFFICER

To enter the LOC Authorization Issuing Officer click on the “LOC Authorization
Issuing Officer” menu and a page will be appeared where user can select LOC
Authorization Issuing Office and LOC Authorization Issuing Officer.

On clicking “Submit” button the data will be shown in a list below with User ID.

e T~
Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home  Master Data  Transactions M.LS House Keeping Log Out Monday, May 06 2013, 2:48:58 PM

Welcome OSD & E.O. Joint Secratery, Finance Budget

LOC Authorization Issuing Officer

LOC Authorization Issuing Office Finance Budget
Select LOC Authorization Issuing Officer |Director

Print As : .@

LOC Authorization Issuing Officer User ID Status

LOC Authorization Issuing Office
Address
Finance Budget Writers' Buildings, Kolkata - 700001 |OSD & E.Q. Joint Secratery FAOOQO00017 | Enabled

Finance Budget Writers' Buildings, Kolkata - 700001  |Principal Secretary FAOD000022 | Enabled
Finance Budget Writers' Buildings, Kolkata - 700001  |Secretary FAQ0000002 | Enabled

LOC Authorization Issuing Office

Designed, Developed & Implemented by National Informatics Centre

There is a provision to Export the Data in “PDF” format.

N.B. Only Finance Department can enter LOC Authorization Issuing Officer.

NATIONAL H.'
INFORMATICS ——
RS =SS Page 22 of 96




Letter of Credit Monitoring System

4.8 ENTRY OF LOC ISSUING OFFICER

To enter the LOC Issuing Officer click on the “LOC Issuing Officer” menu and a page
will be appeared where user can select LOC Issuing Office and LOC Issuing Officer.
On clicking “Submit” button the data will be shown in a list below with User ID.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data Transactions M.LS House Keeping Log Out Monday, May 13 2013, 3:18:57 PM

Welcome Joint Secratery, Finance Budget

LOC Issuing Officer

LOC Issuing Office —Select—-
Select LOC Issuing Officer
Mobile No.

o
Print As : .@
LOC Issuing Office Office Address LOC Issuing Officer m

Chief Engineer-1
Mobile Mo. : 9681089435 FR18000002 Enabled
Resend SMS

Chief Engineer (Head Quarters)
Mobile No. : 96810829435 FR16000007 Enabled
Resend SMS

Aranya Bhawan, Block LA-10A, Sector

horeet e ector ta 111, Salt Lake City, Kolkata - 700091

- Aranya Bhawan, Block LA-10A, Sector

Forest Directorate (P.C.C.F-General) 111, Salt Lake City, Kolkata - 700091
Chief Engineer-1

Public Works Directorate Writers' Buildings, Kolkata - 700001  Mobile No. : 4343111111 PWO02000003 Enabled

Send SMS

Chief Engineer-II
Public Works Directorate Writers' Buildings, Kolkata - 700001  Mobile No. : 6678678678 PW02000012 Enabled
Send SMS

Chief Engineering Adviser

Public Works Directorate Writers' Buildings, Kolkata - 700001 PWO02000006 Enabled

Director
Public Works Directorate Writers' Buildings, Kolkata - 700001  Mobile No. : 5345345345 PW0Z2000010 Enabled
Send SMS

Chief Engineer-I
Public Works(Roads) Directorate Writers' Buildings, Kolkata - 700001 Mobile No. : 3232132132 PRO3000003 Enabled
Send SMS

Designad, Developed & Implemented by National kpformatics Centre

Click Here To Send SMS

There is a provision to Export the Data in “PDF” format.

N.B. Only Finance Department can enter LOC Issuing Officer.

"
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4.9 ENTRY. EDIT, DELETE OF PROJECT MASTER (ALLOCATION BASED)
To enter the Project click on the “Project master (Allocation Based)” menu and a page
will be appeared where you can enter Project Details based on Work Type.

There is also an option for Edit and Delete.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions M.L.S House Keeping Log Out

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works Directorate

Project Master

LOC Issuing Office 'Public Works Directorate

Circle / Middle-Tier Office Morth Bengal

Requesting Division / LOC Exec. Office _Darjeeling

Select Work Type DProject Based @work-Charged OMaintenance
Administrative Department PW-Public Works

Select Project Name New Project

test

Fin. Year Demand Major Submajor Minor Plan Scheme Detail Subdetail Voted Budget (Rs.)

20132014 —selev] -] =] [+] [~] [=] [~] [=] [«] o

Click Here Print As : ﬁ@

Project Specification Project Name Key Information

Division/LOC Exec. Office :Darjeeling.
Circle/Middle-Tier Office :North Bengal
Public Works

Proj. Cost(Rs.) =0
Zigd Amt. Put to Tend Rs.):0
Directorate # it to Tender(Rs:)

PW-25-2059-01-053-  test Tender Amt (Rs_) 10

‘ Commnc. Date
‘NP-001-11'00'V Schedule Compl.Dt.

Expected Compl.Dt.

LOC Issuing Office

Head of Acct.

Earmark
G.0. No.
U.0./Authorization No.

Designed, Developed & Implemented by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
N.B. Finance Department can only view the Project Details. There is no Provision
for entry, edit or delete of Project Details for Finance Department.
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Letter of Credit Monitoring System

4.10 ENTRY, EDIT, DELETE OF PROJECT MASTER (DEPOSIT WORK)

To enter the Project click on the “Project master (Deposit Work)” menu and a page will
be appeared where you can enter Project Details based on Work Type.
There is also an option for Edit and Delete.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
A A

Home Master Data Transactions M.LS House Keeping Log Out Wednesday, May 08 2013, 3:06:11 PM

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works Directorate

Project Master (Deposit Work)

Select LOC Issuing Office Name
Select Circle / Middle-Tier Office
Select Req. Division / LOC Exec. Office

Enter Project Name
Major Head Submajor Head Minor Head Scheme Head Detail Head
8782 7] [o0 ] [102 [z] [o01 ] |20 B Cancel
Click Here Print As : 1l

Office Details Project Details -
L{.)C ISSI.III.lg Ofﬁfe Name :Public Works Directorate Frojact Nanie. Sarirde v Edit
Circle / Middle-Tier Office :North Bengal e alera
Req. Division / LOC Exec. Office :Darjeeling. T
L(.]C ISS"“.IQ Oﬁi‘fe Name T 0 s Project Name :vbnvbnn vnvbnvbnyert etetertrt Edit
Circle / Middle-Tier Office :Morth Bengal Head of Acct. :8782-00-103-001-20 b
Req. Division / LOC Exec. Office :Darjeeling. T
LOCI ing Office N :Public Works Directorat . 5 =
Circles,.f':?c?dle—;'ci:r gfr;;se ‘NL;rt: Be?w{gasl rectorate Project Name :aaaaaaaaaa circle Edit
Req. Division / LOC Exec. Office Darjesling. Head of Acct. :8782-00-102-001-20 Delete|
L(_]C Issun_lg Ofﬁiie LEO0E :Public Works Directorate Project Name :test new 03052013 vvwwvwvvy Edit
Circle / Middle-Tier Office :North Bengal ot ey, e T bt
Req. Division / LOC Exec. Office :Darjeeling. c

There is a provision to Export the Data in “PDF” format.

N.B. Finance Department can only view the Project Details. There is no Provision
for entry, edit or delete of Project Details for Finance Department.
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Letter of Credit Monitoring System

4.11 ENTRY OF WORK TYPE WISE DETAIL HEAD

To enter the Work Type wise Detail Head click on the “Work Type wise Detail Head”
menu and a page will be appeared where you can enter Detail Head, Detail Description
based on Work Type.

There is also a provision of “Enable” and “Disable” the Work Type.

[ N

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data Transactions M.LS House Keeping Log Out
Welcome Joint Secratery, Finance Budget

Detail Head Work Type

Detail Head —-Selact—
Project Based --Select-—-
Work-Charged --Select-
Maintenance —-Select—

Detail Head Detail Desc Project Based Worke-Charged

02 Wages Enable Disable Enable
05 Rewards Disable Enable Enable

06 Leave Encashment Disable Enable Disable
11 Travel Expenses Enable Disable Enable
12 Medical Reimbursemengs under WBHS 2008 Disable Disable Enable
13 Office Expanses Enable Enable Disable
14 Rents, Rates and Taxes Disable Enable Disable
15 Royalty Disable Enable Disable
16 Publications Disable Disable Enable

National Informatics Centre

N.B. Only Finance Department can access this page.

"
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Chapter — 5
Entry, Edit and Delete of Transactions

5.1 FINANCE DEPARTMENT

On clicking the Transactions menu, it expands into the following Sub Menus:

v’ Prepare LOC Authorization
v Generate LOC Authorization

NATIONAL BB, B
INFORMATIC! .
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Letter of Credit Monitoring System

5.1.1 PREPARE LOC AUTHORIZATION

Click on the “Prepare LOC Authorization” link under “Transactions” menu and a
page will appear where user can select Authorized Office, Authorized Officer, enter
Memo No., Memo Date, Authorized Amount and the Date up to which Authorization is
Valid. Finally click on “Submit” button to enter the new Authorization Records.

The stored record can be seen in list below where you will also get the provision to
“Edit” or “Delete” the record. To edit any record click on “Edit” on the same row in list
and the editable record can be seen in above corresponding boxes where you can change
it and click on “Submit” to save. If you want to cancel just Click on “Cancel”.

e T —

Letter of Credit (LOC) Monitoring System
Government of West Bengal
AR AT

Home Master Data = Transactions M.LS House Keeping Log Out Thursday, May 02 2013, 2:22:46 PM

Welcome Joint Secratery, Finance Budget

Authorization of LOC

Financial Year 2013-2014
Authorized Office Public Works Directorate |z|
Authorized Officer Chief Engineer-I |Z|

Select Work Type @project Based Owork-Charged ©'Maintenance

Memo No. 123 Memo Date  [02/05/2013 |

Authorized Amount (Rs.) 58000 Valid Upto 10/05/2013 i

Cancel

Total Authorized Amount (Rs.): 45,000 3
(Rs.): 45, Print As :

Authorization Id LOC Authorization Given To.

Officer : Chief Engineer-1 Edit

2013-2014/02/0003 Office Name : Public Works Directorate Delete

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

5.1.2 GENERATE LOC AUTHORIZATION

Click on the “Generate LOC Authorization” link under “Transactions” menu and a
page will appear containing the list of Prepared LOC Authorization Details along with
“Generate” option.

To generate any LOC Authorization click on “Generate” on the same row in list and a
message will appear seeking the confirmation of the user to generate Authorization ID.

Letter of Credit (LOC) Monitoring System

Government of West Bengal

Home Master Data Transactions M.LS House Keeping Log Out Thursday, May 02 2013, 2:36:16 PM

Welcome Joint Secratery, Finance Budget

Generate LOC Authorization

Financial Year [2013-2014 [+]
Select Work Type ©all @project Based C'work-Charged 'Maintenance
Order by @Memo No. DAuthorization ID
Total Authorized Amount (Rs.): 39,28,000 !
(Rs.) e Print As ;
Authorization Id LOC Authorization Issued To. oS MemiN s Click To
Type Date
Officer :Chief Engineer-I Projectas121 .
2013:2014/02/0004 Office Name :Public Works Directorate| Based |24/04/2013 30/04/2013 %000 Bemt
Chief Engineer
Officer = = 5
(Electrical) Project] dfdf343 .
2013-2014/01/0001 z . 23/04/2013 25,00,000 Print Attach
H] Public Works Directorate| Based |03/04/2013 0 R Lo ot
Office Name : B
(Electrical)
Officer :Chief Engineer-I Project] dfs sf .
2013-2014/02/0001 Office Name :Public Works Diraectorate| Based | 18/04/2013 23/04/2013 43,000 Peint Attach
Difees {Eﬁ;:{_ﬂgl L Project| fg4
2013-2014/01/0002 public Works Directorate| Based |04/04/2013 24/04/2013 7,00,000 Print Attach
Office Name : B
(Electrical)
Officer :Chief Engineer-I Project| sd23 -
2013-2014/02/0003 Office Name :Public Works Diractorate| Based |24/04/2013 30/04/2013 4000} Generate Bt
Officer :Chief Engineer-I Project| sdf3443 .
Al vk AR ong Office Name :Public Works Directorate| Based |24/04/2013 e SR et slindl
Click Here

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

After generating the Authorization ID User can print a Memorandum for the same by
clicking the “Print” option on the same row in the list.

Letter of Credit (LOC) Monitoring System

Government of West Bengal
Transactions M.LS

Home Master Data

Generate LOC Authorization

House Keeping

Log Out

Welcome Joint Secratery, Finance Budget

Financial Year

20132014 [~]

Select Work Type DAl @project Based

order by @Memo No.

Total Authorized Amount (Rs.): 1,01,28,000

Authorization Id LOC Authorization Issued To.

Officer :Chief Engineer-1
_Public works

“Directorate

2013-
2014/02/0004 Office Name
_Chief Engineer
“(Electrical)

_Public Works
“Directorate (Electrical)
:Chief Engineer-I

_Public Works
“Directorate

3013- Officer

2014/01/0001 =
(o1 Office Name

2013- Officer

2014/02/0014 Office Name

Officer :Chief Engineer-I
_Public Works

“Directorate

2013-
2014/02/0001 Office Name
Officer :Chief Engineer-1
_Public Works

“Directorate

2013-
2014/02/0008 Office Name
_Chief Engineering
“Adviser
_Public works
“Directorate (Electrical)

2013- Officer

2014/01/0002  Qen o

>013- Officer
2014/02/0003 Office Name

Officer

:Chief Engineer-1
_Public Works
“Directorate

:Chief Engineer-1
_Public Works
“Directorate

2013

2014/02/0013 Office Name

NATIONAL
INFORMATICS
CENTRE = == =

THE 1T SLPFORT PROFESSIGNALE

©Owork-Charged

O Authorization ID

Works|Memo No. &

Type Date

Project as121
Based 24/04/2013

Project dfdf343
Based 03/04/2013

Project dfgdfa
Based 07/05/2013

Project dfs sf
Based 18/D4/2013

Project ds323
Based 02/05/2013

Project fg4
Based 04/04/2013

Project sd23
Based 24/04/2013

Project sd323
Based 02/05/2013

DMaintenance

Print As : .@

Valid Upto | Amount {Rs.) Click To

30/04/2013

23/04/2013 25,00,000

31/05/2013 5,60,000

23/04/2013

45,000

31/05/2013 2,50,000

24/04/2013 7,00,000

30/04/2013 45,000

31/05/2013  40,00,000

Click Here
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Letter of Credit Monitoring System

After clicking the “Print” button a Pop-Up will appear where user can see the
Authorization Details.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions M.LS House Keeping Log Out Monday, May 13 2013, 3:

Welcome Joint Secratery, Finance Budget

MEMORANDUM X =
G s s e [ e
— Authorization Id 2013-2014/02/0003 Work Type Project Based
Office Name Public Works Directorate Designation Chief Engineer-I
Fil Memo No. =d23 Memo Date 24/04/2013
g¢ Amount (Rs.) 45,000/- Valid Upto 30/04/2013
ol Issuing Officer Joint Secratery |Z|
In pursuance of provision under Appendix-5 of West Bengal Treasury Rules, 2005, Pt-II, -
Tc the nndersigned is directed by order of the Governor to say that the Governor has been pleased J

to anthorize the Chief Engineer-I of Public Works Directorate in term of T.R. 4.052(I) of West
Bengal Treasury Rnles, 2005, Part-I to issume Letter of Credit (LOC) in T.R. Form No. 8 of West
Bengal Treasury Bules, 2005, Part-III in favour of the concerned Executive Engineer(s) under
his control for expenditure not exceeding a total sum of Rs.45,000/- (Rupees Fourty Five
Thounsand ) only towards execntion of varions projects. Necessary amount has been sanctioned
and placed at his disposal.

Present anthorization is, howewver, subject to the condition that - (i) there shall be no
diversion of fund, (ii) the charge is debitable to the relevant heads and (iii) present
authorization is valid for the period up to 30/04/2013

m

Copy forwarded to
Chief Engineer-1 of Public Works Directorate, Writers' Buildings, Kolkata - 700001

Copy forwarded for information and necessary action to
1. The Manager, Reserve Bank of India, Public Accounts Departments, 15, Netaji Subhas Road, Kolkata - 700001
2. The Accountant General (A & E), West Bengal, Treasury Building, Works Account Branch, Kolkata - 700001

3. Joint Secratery, Public Works Department, asas xcxcxc

4. Guard File
[ save | [ Print | [ cancel |
el [T w4 ] »
Officer :Chief Engineer-1 2
2013- 8 Project sd23 e
2014/02/0003  Office Name :Fulic Works Based 24/04/7013 30/04/2013 42,0008 SEant Atlsch
Directorate
Officer :Chief Engineer-1 y
2013- z Project sdz23 =
% Public Work: 31/05/2013 40,00,000 Print Attach
2014/02/0013  Office Name - '* "C Based 08/05/2013 >0/ rin ac

Click Here to Save

User can select Issuing Officer, “Edit” the content text and save the changes by clicking
“Save” button. After saving the changes User can also can export it to “PDF” format by
clicking on Print button in the Pop-Up Box.

NATIONAL
INFORMATICS
CENT!

T e Page 31 of 96




Letter of Credit Monitoring System

To attach any document click on “Attach” on the same row in list and a Pop-Up will
appear providing the user with Browse option to select required document. On clicking
“Submit” the attached document will be uploaded.

Letter of Credit (LOC) Monitoring System

Government of West Bengal

Home Master Data Transactions M.LS House Keeping Log Out Thursday, May 02 2013, 3:21:07 PM

Welcome Joint Secratery, Finance Budget

Generate LOC Authorization

: Attach Document X
Fing
sele Prepared Request Id.  :2013-2014/02/0003
ord Prepared Request Date : 24/04/2013
Tot|SoeciRocamnent CA\UsersitestiDesktop\RIDFRIDF (Prn)_MonthWiseReport_12_03 2013 pdf T BT E
- /
sed|
Attached Document Not Attached
20 | |ch
4 m ] 3
2013-2014/01/0001 s et : St 23/04/2013 25,00,000 Print Attach
A Public Works Directorate| Based [03/04/2013 Hsh o EA o
Office Name : B
(Electrical)
Officer :Chief Engineer-1 Project dfs sf .
2013:201:3/02{0001 Office Name :Public Works Directorate| Based|18/04/2013 23/04/2013 43:000 et Attach
ey :EEL?:.::QI e Project| fg4
2013-2014/01/0002 Public Works Directorate| Based |04/04/2013 24/04/2013 7,00,000 Print Attach
Office Name : 5
(Electrical)
Officer :Chief Engineer-1 Project|sd23 .
2013-2014/02/0003 : i 30,/04/2013 45,000 Print Att
/02/ Office Name :Public Works Directorate| Based |24/04/2013 104/ ! i aﬁ
Officer :Chief Engineer-1 Project|sdf3443 =
oot u2 i Office Name :Public Works Directorate| Based |24/04/2013 FlA0R LS LAY (o Aliach

NATIONAL ch
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Letter of Credit Monitoring System

5.2 DIVISION / LOC EXECUTING OFFICE

On clicking the Transactions menu, it expands into the following Sub Menus:

v’ Request for LOC (Allocation Based)

v" Send Request (Allocation Based)

v’ Request for LOC (Deposit Work)

v" Send Request (Deposit Work)

v LOC Utilization (Allocation Based)

v" Update Cheque/ Draft Encashment Date (Allocation Based)
v LOC Utilization (Deposit Work)

v' Update Cheque/ Draft Encashment Date (Deposit Work)

NATIONAL . BN BN
INFORM&TICE s
T =

] Page 33 of 96
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Letter of Credit Monitoring System

5.2.1 REQUEST FOR LOC (ALLOCATION BASED)

Click on the “Request for LOC (Allocation Based)” link under “Transactions” menu
and a page will appear where user can select work type, Administrative Department,
enter New Project, New Head of Account, G.O No., G.O Date, U.O No./Authorization
No., U.O/Authorization Date, Project Cost, Amount put to Tender, Tendered Amount,
Project Commencement Date, Scheduled Completion Date, Expected Completion Date,
Request Amount and a list will show below with Request Details and Cost/Expenditure.
User can click on “Submit” button to save the data.

The stored record can be seen in list below where you will also get the provision to
“Edit” or “Delete” the record. To edit any record click on “Edit” on the same row in list
and the editable record can be seen in above corresponding boxes where you can change
it and click on “Submit” to save. If you want to cancel just Click on “Cancel”.

There is a provision to Export the Data in “PDF” format.

NATIONAL . BN BN
INFORM&TICE s
T =

] Page 34 of 96

il

FRGFES




Letter of Credit Monitoring System

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions M.LS House Keeping Ly

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works Directorate

Request for LOC (Allocation Based)

Financial Year

LOC Issuing Office

Requesting Officer

Circle / Middle-Tier Office

Requesting Division / LOC Execution Office

Select Work Type @ project Based O work-Charged ) Maintenance
Administrative Department ;__PW—F’uinc Works B
Select Project Name New Project i
Project
< T | v
Demand Major Submajor Minor Plan Scheme Detail Subdetail Voted Budget (Rs.) Balance (Rs.)

Seiefm] [ Tml [ Twl [ Ml @[ @[ @ &l &e 0

Administrative Approval Details of Project :

G.0. No. ' ) G.0. Date &
Financial Approval Details of Project :
U.0. / Authorization No. U.0. / Authorization Date I:l m

Project Key Information :
Project Cost (Rs.)
Tendered Amount (Rs.)

Amount Put to Tender (Rs.) 0

Project Commencement Date

Scheduled Completion Date Expected Completion Date

Office Information :

Financial Sanction No. Financial Sanction Date

Sanctioned Amount (Rs.) 0 Physical Progress so far in (%) t]
Fund Received Upto (Rs.) 0 ' Expenditure so far (Rs.) 1]
Request Amount (Rs.) 0

Remarks If Any

Total Request Amount (Rs.): 1,00,000

% Ay
Print Ag @ B&=
s
Request ID :2013-2014/0204/0016, 08/05/2013 k
Division / LOC Execution Office :Darjeeling. i
Circle / Middle-Tier Office :North Bengal BUdg‘?t (Rs.) . 897000 Cl' k H
2 : ’ Sanction No. : 1221 1C ere
LOC Issuing Office :Public Works Directorate A : 08/04/2013
Project Name :Project Sanc- AmL(Rs.) i o
Head of Acct. :PW-25-2216-01-106-NP-008-14-00-V 3 ' 3 i Edit
Fund Recvd. Upto(Rs.) : 0
Earmark : Expend S0 far(Rs.) i 0 Delete
G.0. No. 11221, 08/04/2013 phl; Progrs.(Rs )' 0.00
U.0./Auth. No. 12332, 30/04/2013 5 5 5 ¢
Req. Amt. (Rs.) £ 100000
Comm. Date :02/05/2013 B s
Project Cost (Rs.) :100000 sFrol
Date Comple. Scheduled 127/06/2013

" NATIONAL ik BN
IMFOHII&'I‘ICS
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Letter of Credit Monitoring System

5.2.2 SEND REQUEST (ALLOCATION BASED)

Click on the “Send Request (Allocation Based)” link under “Transactions” menu and a
page will appear where User can select Request by clicking the check box at the right end
of the list and can the Request send to Circle / Middle Tier Office or LOC Issuing Office
by clicking the “Send Selected Request” button.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data Transactions = M.L.5S House Keeping Log Out

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works D

Send Request To Circle / Middle-Tier Office Or LOC Issuing Office (Allocation Based)

Financial Year 2013-2014

Total Pending Request Amount from Divisions (Rs.): 5,400 Print A 2
rin =

Amount Attach Select

Reguest Id 1 2013-2014/0204/0019, 07/05/2013
Project Name : sdfsd sdfdwrwe

Head of Account 1 25-2059-01-053-NP-001-13-01-V
G.0. No. =

U.0. No.

Pl i 5400 . [Circle /Middie-Tier Office [v]
(Rs.) ’

Tendered Amt. (Rs.)

Commencement Date

Scheduled Com. Date

Expected Com. Date

Total Amount of Selected Projects (Rs.):

Send Selected Request(s) |
)

Designed, Developed & Implemented by National Informatics Centre
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Letter of Credit Monitoring System

To attach any document click on “Attach” on the same row in list and a Pop-Up will
appear where user can select document type and Browse the document. On clicking
“Submit” button the attached document will be uploaded.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions M.LS House Keeping Log Out Wednesday, May 08 2013, 4:25:43 PM

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works Directorate

Send Request To Circle / Middle-Tier Office Or LOC Issuing Office (Allocation Based)

»

Attach Document B

Request Id. : 2013-2014/0204/0019
Tot /i

Request Date : 07/05/2013

ct

. Document Type Financial Sanction of Project E !
Req ) £
Pro. Select Document C:\Users'test\DesktoplYearly Loan Calendar\Yearly_Loan_Calendar2015-2016.pdf ||
Hez
i
o Click Here
Amy
Ten =
Corj— r
Schiemererm e v =
Expected Com. Date :
Request Id : 2013-2014/0204/0022, 08/05/2013
Project Name : test for Law
Head of Account : 37-2052-00-090-NP-010-01-01-V
G.0. No. : 111, 06/05/2013
U.0. No. : 1233, 08/05/2013
Project Cost (Rs.) : 50000 50000 Attach Circle / Middle-Tier OfﬁceB [}
Amt. Put to Tender (Rs.) : 50000
Tendered Amt. (Rs.) : 50000
Commencement Date 5
Scheduled Com. Date
Expected Com. Date

Total Amount of Selected Projects (Rs.): 0

Send Selected Request(s) |

Designed, Developed & Implemented by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

5.2.3 REQUEST FOR LOC (DEPOSIT WORK)

Click on the “Request for LOC (Deposit Work)” link under “Transactions” menu and
a page will appear where user can enter New Project, New Head of Account, Project
Cost, Issuing Authority, Check/Draft No., Check/Draft Date, Check/Draft Amount,
Deposit Challan No, Deposit Challan Date, Request Amount and a list will show below
with Request Details and Cost/Expenditure. User can click on “Submit” button to save
the data.

The stored record can be seen in list below where you will also get the provision to
“Edit” or “Delete” the record. To edit any record click on “Edit” on the same row in list
and the editable record can be seen in above corresponding boxes where you can change
it and click on “Submit” to save. If you want to cancel just Click on “Cancel”.
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Letter of Credit Monitoring System

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions M.LS House Keeping Log Out

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works Directorate

Request for LOC (Deposit Work)

Financial Year

LOC Issuing Office
Requesting Officer
Circle/Middle-Tier Office

Requesting Division/LOC Execution Office

Select Project Name

Select Head of Account

Darjeel

New Project

a3aaaaazaa circle

m.| »

dfdfdf cvevw

4

" N3

Ma]'qr Submajor

| -Select-- El |

Scheme Detail

Select Type of Entry
Project Cost (Rs.)
Select Payment Mode

Issuing Authority

Cheque / Draft No.
Cheque / Draft Amount
(Rs.)

Deposit Challan No.
Request Amount (Rs.)

Remarks If Any

©® Fresh© Revalidation

@ cheque© Bank Draft

Total Request Amount (Rs.): 1,220,000

Request Details

Request ID
Division/LOC Exec. Office :
Circle/Middle-Tier Office
LOC Issuing Office

Project Name

:2013-2014/0204/0009, 07/05/2013

Darjeeling.

:North Bengal

:Public Works Directorate
_test data deposit vbnvnbvbnv
‘nnnnnnnnn

Cheque / Draft Date

[I—

—

Deposit Challan Date

Print A :@

| Click
Tl

Cost / Request Amt.

0
:Chegue

Project Cost (Rs.)
Payment Mode

Issuing Authority
Cheque / Draft No. £
Cheque / Draft Amount (Rs.) :0
Deposit Challan No. :

Head of Acct. :8782-00-102-001-20 Request Amount(Rs.) 1120000
Type of Entry :Frash Remarks 3
D: d, D 1 d &I ted by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

5.2.4 SEND REQUEST (DEPOSIT WORK)

Click on the “Send Request (Deposit Work)” link under “Transactions” menu and a
page will appear where User can select Request by clicking the check box at the right end
of the list and can the Request send to Circle / Middle Tier Office or LOC Issuing Office
by clicking the “Send Selected Request” button.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions = M.L.S House Keeping Log Qut Monday, May 13 2013, 4:14:25 PM

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works Directorate

Send Request To Circe / Middle-Tier Office Or LOC Issuing Office (Deposit Work)

Financial Year 2013-2014

Total Pending Request Amount from Divisions (Rs.): 2,50,000 Print A 2
rin S

Amount Attach Select
1 2013-2014/0204/0003,
10/05/2013

Request Id

Requesting Division / LOC
Execution Office 3
Circle / Middle Tier Office : North Bengal 250000 Circle / Middle-Tier Office E
LOC Issuing Office : Public Works Directorate Attach )

Project Name : sfs sdfsdf 33243erf sdf sff

Head of Account : 8782-00-102-001-20

Project Cost (Rs.) o

: Darjeeling.

Total Amount of Selected Projects (Rs.): 2,50,000

Send Selgcted Request(s)
(3
\

Designed, Developed & Implemented by National Informatics Centre
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Letter of Credit Monitoring System

To attach any document click on “Attach” on the same row in list and a Pop-Up will
appear where user can select document type and Browse the document. On clicking
“Submit” button the attached document will be uploaded.

oy
Letter of Credit (LOC) Monitoring System
Government of West Bengal
A AET
Home Master Data Transactions M.LS House Keeping Log Out Wednesday, May 08 2013,

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works

Send Request To Circle / Middle-Tier Office Or LOC Issuing Office (Deposit Work)

Attach Document

i
Request Id. : 2013-2014/0204/0009
Request Date : 07/05/2013

Document Type |Financial Sanction of Project E|

Select Document C:\Users'test\Desktop\Yearly Loan Calendar\Yearly_Loan_Calendar2015-2016 pdf

4

Hei
Project Cost (Rs.) z:0

Total Amount of Selected Projects (Rs.):

Send Selected Request(s) |

| Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

5.2.5 LOC UTILIZATION (ALLOCATION BASED)

Click on the “LOC Utilization (Allocation Based)” link under “Transactions” menu
and a page will appear where User can select or enter Utilization ID, Cheque/Draft,
Cheque /Draft No., Cheque /Draft Issue Date, Cheque/Draft Amount, Drawn on Bank,
Encashment Date, LOC No., Spent Amount and click on “Submit” button to save the
data.

The stored record can be seen in list below where you will also get the provision to
“Edit” or “Delete” the record. To edit the Spent Amount click on “Edit” on the same
row in list and the editable amount can be seen in a box in the same row where you can
change it and click on “Update” to save. If you want to cancel just Click on “Cancel”.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
A A

Home Master Data Transactions M.LS House Keeping Log Out

LOC Utilization

Financial Year

LOC Issuing Office

Circle / Middle-Tier Office
Division / LOC Execution Office |Dar g
Utilization ID 0201040001 |Z|

Select Cheque / Draft @Cheque ODraft Cheque / Draft No. dfgdfg
Cheque / Draft Issue Date 04/05/2013 iz Cheque / Draft Amount (Rs.) 5000000

dsfsf
Drawn on Bank Jacase =

Encashment Date ] i LOC No. -Select-- [~]
Spent Amount (Rs.) [ |

Total Utilization Amount Rs.69,400/- for Utilization Id : 0201040001

Cheque/Draft No. & Date LOC Id Project Code| Project Details

dfgdfg, dt.04/05/2013 2014;20021;:;3;029 020413002 :?;;So?i?;.;tAeCffﬂpﬁv-VZDZ'z??E)l-?;Z]:?Ul-NP—OUZ-OJ.—Ol—\.-' 2500 [)Zj;:;e

Rlodiu Ul 00/ 200 2014;2002??)-3;'029 020413003 a?aj;zzo?i?cet.;:%Sfjgé-ezfgatfirgfw1-NP-002-01-01-V 400 DI:Ij;te

dfgdfg, dt.04/05/2013 201450021?3-3;029 020413005 :Sajjzjo\:i?;.;iisfjgstfe;zerat:fgzio1—NP700270L7027v 60004 DZ?;:;E

Gifialiey Gl A 2014,?002?:;3;012 020t i?;;;to\fli:cet.;;ifft-25—2059—01—053—NP—001—11—00—V 2Ly DI:Ij;te
Designed, Developed & Implemented by National Informatics Centre \

There is a provision to Export the Data in “PDF” format. @
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Letter of Credit Monitoring System

5.2.6 UPDATE CHEQUE / DRAFT ENCASHMENET DATE (ALLOCATION
BASED)

Click on the “Update Cheque/Draft Encashment Date (Allocation Based)” link under
“Transactions” menu and a page will appear where the stored record can be seen in list.
User will also get the provision to “Update” the record and change the Encashment Date.

To update any record click on “Update” on the same row in list user get a confirmation
message.

e
Letter of Credit (LOC) Monitoring System
Government of West Bengal
AT AT
Home Master Data | Transactions M.LS House Keeping Log Out Wednesday, May 08

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works Directorate

LOC Utilization Encashment

Financial Year
Select LOC Issuing Office Name
Select Circle / Middle-Tier Office Name

Select Division / LOC Execution Office Name |D:

Print As : @

Cheque Date | Cheque No Drawn on Bank Cheque Amount |Encashment Date Click to
12/04/2013 784415 |fdadfsg 24/04/2013

Update
12/04/2013 600044 |fdgdfsg Update

12/04/2012 700001 |fdgdfsg Update
04/05/2013 dfgdfg |gsdsfsf Up%te

ed by

| Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

5.2.7 LOC UTILIZATION (DEPOSIT WORK)

Click on the “LOC Utilization (Deposit Work)” link under “Transactions” menu and a
page will appear where User can select or enter Utilization ID, Cheque/Draft, Cheque
/Draft No., Cheque /Draft Issue Date, Cheque/Draft Amount, Drawn on Bank,

Encashment Date, LOC No., Spent Amount and click on “Submit” button to save the
data.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
R AT

Master Data Transactions M.LS

Home

House Keeping Log Out Wednesday, May 08 2013, 4:51:46 PM

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works Directorate

LOC Utilization (Deposit Work)

Financial Year

LOC Issuing Office

Circle / Middle-Tier Office
Division / LOC Execution Office
utilization ID

Select Cheque / Draft

0201040001 &2
@Cheque ©Draft Cheque / Draft No. 869715

08/05/2013 ] (C;:‘;”” Draft Amount 5n50p

SBI -

Encashment Date 11/0572013 | EEH LOC No. 201 3 201 4#02:’[!3!01 0

Project Code Project Details Rgst Amit{Rs.) LOC Amt{Rs.) Unspent (Rs.) -

Cheque / Draft Issue Date

Drawn on Bank

020413001

020413001

020413001

020413002

020413001

020413001

020413001

Project Name

Heads of Acct.

Project Name

Heads of Acct.

Project Name

Heads of Acct.

Project Name

Heads of Acct.

Project Name

Heads of Acct.

Project Name

Heads of Acct.

Project Name

Heads of Acct.

:test data deposit vbnvnbvbnv nnnnnnnnn
:8782-00-102-001-20

:test data deposit vbnvnbvbnv nnnnnnnnn
:B782-00-102-001-20

:test data deposit vbnvnbvbnv nnnnnnnnn
:8782-00-102-001-20

:test new 03052013 vvvwwvvvy
:8782-00-103-001-20

:test data deposit vbnvnbvbnv nnnnnnnnn
:8782-00-102-001-20

:test data deposit vbnvnbvbnv nnnnnnnnn
:8782-00-102-001-20

:test data deposit vbnvnbvbnv nnnnnnnnn
:8782-00-102-001-20

800000

540000

2500000

2300

580000

580000

580000

800000

540000

2000000

2200

80000

60000

400000

800000

540000

2000000

0

80000

60000

400000

Select

Select

Select

Select

Select

Select

Select

Project Code : 020413001

Spent Amount

BoOD0 ]
(Ro) 30000

N

ted by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Print As :
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Letter of Credit Monitoring System

5.2.8 UPDATE CHEQUE / DRAFT ENCASHMENET DATE (DEPOSIT WORK)

Click on the “Update Cheque/Draft Encashment Date (Deposit Work)” link under
“Transactions” menu and a page will appear where the stored record can be seen in list.
User will also get the provision to “Update” the record and change the Encashment Date.
To update any record click on “Update” on the same row in list user get a confirmation
message.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data | Transactions M.LS House Keeping Log Out Wednesday, May 08 2013, 4:57:31 PM

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works Directorate

LOC utilization Encashment (Deposit Work)

Financial Year
Select LOC Issuing Office Name
Select Circle / Middle-Tier Office Name

Select Division / LOC Execution Office Name |D

Print As : @

Cheque Date | Cheque No Drawn on Bank Cheque Amount |Encashment Date

19/04/2013 435542 | hjjodfhofj 6543654363 19/04/2013 Update
19/04/2012 345678 |fhofgdhafdh 5765756 25/04/2013 Update
08/05/2013 869715 500000| 11/05/2013 Up&te

| Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

5.3 CIRCLE / MIDDLE TIER OFFICE

On clicking the Transactions menu, it expands into the following Sub Menus:

v" Send Request to Directorate (Allocation Based)
v Send Request to Directorate (Deposit Work)

NATIONAL BB, B
INFORMATIC! .

L
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S Page 46 of 96
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Letter of Credit Monitoring System

5.3.1. SEND REQUEST TO DIRECTORATE (ALLOCATION BASED)

Click on the “Send Request to Directorate (Allocation Based)” link under
“Transactions” menu and a page will appear where User can select the Requesting
Division/LOC Execution Office and the stored record can be seen in list with an option to
select a request. User can send selected request to LOC Issuing Office on clicking the
“Send Selected Request” button.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
R AT
Home = Master Data = Transactions M.LS | House Keeping Log Out Monday, May 13 2013, 4:20:04 PM

Welcome Project Director, North Bengal, Public Works Directorate

Send Request to LOC Issuing Office (Allocation Based)

Financial Year 0 0
Requesting Division / LOC
Execution Office ALL |Z|

Total Pending Request Amount from Divisions (Rs.): 65,000 S !
rint As :

Select
Request Details Amount (Rs.) Click To

Reguest Id : 2013-2014/0204/0018, 07/05/2013
Requesting Division / LOC Execution
Office Name

Project Name : test
Head of Account 1 25-2059-01-053-NP-001-11-00-V Req. Amt. (Rs.) : ;
G.0. No. 1 Rev. Amt. (Rs.) : View Docs
U.0. No. .

Project Cost (Rs.) : . Reject Request
Amt. Put to Tender (Rs.) : ReveAmy

Tendered Amt. (Rs.)
Commencement Date
Scheduled Com. Date
Expected Com. Date

: Darjeeling.

Total Amount of Selected Projects (Rs.): 65,000

Send Selected Request(s) |

d by National Informatics Centre

There is a provision to Export the Data in “PDF” format. @
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Letter of Credit Monitoring System

User can reject the Request by clicking on “Reject Request” link provided in the list.

—

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data | Transactions M.L.S | House Keeping Log Out Wednesday, May 08 2013, 5:27:50 PM

Welcome Project Director, North Bengal, Public Works Directorate

Send Request to LOC Issuing Office (Allocation Based)

X
| »

= Change Amount/Reject Request
ing

Req Request Id. : 2013-2014/0204/0018
Exe
Request Date : 07/05/2013

Tot - /!..,
Revised Amount

: lect
Remarks - quest

Red

Red b
Offi

Pro i n
G.4 | EF
iy : e e 5|
Project Cost (Rs.)

Amt. Put to Tender (Rs.)
Tendered Amt. (Rs.)
Commencement Date
Scheduled Com. Date
Expected Com. Date

Total Amount of Selected Projects (Rs.): 1]
@ [ Send Selected Request(s) ]

Designed, Developed & Impl ted by National Informatics Centre

m,

p Reject Request
Revise Amt.

oo~

NATIONAL
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Letter of Credit Monitoring System

User can also change the Amount by clicking on “Revise Amt.” link provided in the list.

Se—

. Letter of Credit (LOC) Monitoring System

Government of West Bengal

Home = Master Data = Transactions M.LS | House Keeping Log Out Wednesday, May 08 2013, 5:12:34 PM

Welcome Project Director, North Bengal, Public Works Directorate

Send Request to LOC Issuing Office (Allocation Based)

b 4
\firs

- Change Amount/Reject Request
inz

Req Request Id. : 2013-2014/0204/0018
Exe

Request Date : 07/05/2013
Tot /E‘

Revised Amount 65 DUD

) lect
Remarks - quest)

Red

Red i
Offi

Hes b
G.Q ¢ 3
e : e P Zrxemer
Project Cost (Rs.) Reject Request

Amt. Put to Tender (Rs.)
Tendered Amt. (Rs.)
Commencement Date
Scheduled Com. Date
Expected Com. Date

m

Revise Amt.

oo~

Total Amount of Selected Projects (Rs.): 65,000

[ Send Selected Request(s) |

Desi d, D | d & Impl ted by National Informatics Centre

NATIONAL
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Letter of Credit Monitoring System

5.3.2. SEND REQUEST TO DIRECTORATE (DEPOSIT WORK)

Click on the “Send Request to Directorate (Deposit Work)” link under “Transactions”
menu and a page will appear where User can select the Requesting Division/LOC
Execution Office and the stored record can be seen in list with an option to select a
request. User can send selected request to LOC Issuing Office on clicking the “Send
Selected Request” button.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home  Master Data = Transactions M.LS House Keeping  Log Out

Welcome Project Director, North Bengal, Public Works Directorate

Send Request to LOC Issuing Office (Deposit)

Financial Year

Requesting Division / LOC N 3 |z|
Execution Office

Total Pending Request Amount from Divisions (Rs.): 1,20,000 Print A
rint As :

Select
s it m ity
Reque:

. 2013-2014/0204/0009,
07/05/2013
Requesting Division / LOC Execution cli Req. Amt. (Rs.) : 120000
office Name Raneeing. Rev. Amt. (Rs.) : 120000

Request Id

View Docs

Project Name : test data deposit vbnvnbvbnw . Reject Request
nnnnnnnnn Revise Amt.
Head of Account : B782-00-102-001-20

Project Cost (Rs.) = D

Total Amount of Selected Projects (Rs.): 1,220,000

Send Selected Request(s) |

i by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

User can also change the Revised Amount by clicking on “Revise Amt.” link provided in

the list.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data

Transactions

M.LS

House Keeping

Log Out

Welcome Project Director, North Bengal, Public Works Directorate

Sen ; X
Change Amount/Reject Request i
Request Id. : 2013-2014/0204/0009
Finz
Request Date 1 07/05/2013
Req
e Revised Amount 120000 =
LES Remarks - @
lect
Quest
L
Req »
Offfee=—rvame G = = &l
Project Name : test data deposit vbnvnbvbnv ) Reject Request
nnnnnnnnn Revise Amt.
Head of Account 1 8782-00-102-001-20
Project Cost (Rs.) :0
Total Amount of Selected Projects (Rs.): ]
| Send Selected Request(s) |
D d, D loped & Impl ted by National Informatics Centre

Click Here

NATIONAL
INFORMATICS
CENT!
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Letter of Credit Monitoring System

User can reject the selected Request by clicking on “Reject Request” link provided in

the list.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data

Transactions M.LS House Keeping Log Out

Welcome Project Director, North Bengal, Public Works Directorate

Sem——= e 5 e = < <E
Change Amount/Reject Request M
Request Id. : 2013-2014/0204/0009
Finz
Req Request Date :07/05/2013
Exe
Tot Remarks = @/H
! lect
quest
Rec Submit =
Rec | -
Offlee—ram= e =
) ) Sl
Project Name : test data deposit vbnvnbvbnv ] Reject Request
nonnnnnnn Revise Amt.
Head of Account : 8782-00-102-001-20
Project Cost {(Rs.) :0
Total Amount of Selected Projects (Rs.): 1,20,000
 Send Selecled Request(s) |

Designed, Developed & Implemented by National Informatics Centre

NATIONAL
INFORMATICS
CENT!

Page 52 of 96




Letter of Credit Monitoring System

5.4 DIRECTORATE / OFFICE

On clicking the Transactions menu, it expands into the following Sub Menus:

v" TIssue LOC for Sub-Allotment of Fund for Work-Charged & Maintenance
Work

v' Generate LOC (Allocation)

v’ Prepare Request-based LOC (Allocation)

v" Revalidation Request-based LOC (Allocation)

v" Generate Request-based LOC (Allocation)

v" Prepare Request-based LOC (Deposit Work)

v’ Revalidation Request-based LOC (Deposit Work)

v" Generate Request-based LOC (Deposit Work)

il

WATIONAL B I
INFORMATICS %g

CENTRE £
T SarReRy =

Page 53 of 96
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Letter of Credit Monitoring System

5.4.1 ISSUE LOC FOR SUB-ALLOTMENT OF FUND FOR WORK-CHARGED
& MAINTENANCE WORK

Click on the “Issue LOC for Sub-Allotment of Fund for Work-Charged &
Maintenance Work” link under “Transactions” menu and a page will appear where
user can select the circle, division and LOC Issued To, enter project name and select
HOA and then click on “Submit” button to save the data.

The stored record can be seen in list below where you will also get the provision to
“Edit” or “Delete” the record. To edit any record click on “Edit” on the same row in list
and the editable record can be seen in above corresponding boxes where you can change
it and click on “Submit” to save. If you want to cancel just Click on “Cancel”.

NATIONAL
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Letter of Credit Monitoring System

Letter of Credit (LOC) Monitoring System

Government of West Bengal

Home Master Data Transactions M.LS House Keeping Log O

Welcome Chief Engineer-I, Public Works Directorate

Issue LOC for Sub-Allotment of Fund for Work-Charged & Maintenance Work

Financial Year

LOC Issuing Office

Circle / Middle-Tier Office
Division / LOC Execution Office .__bar_]eé g
LOC Issued To ;_Exé“cutivé. Engineer

EEEE

Select Work Type ) Work-Charged © Maintenance

Administrative Department | PW-Public Works

Select Project Name New Project -
test
4 T 2

Enter New Project Project B

Name

Head of Account Related |New Head of Account

with the Project

Demand Major Submajor Minor Plan Scheme Detail Subdetail voted Budget (Rs.) Balance (Rs.)

[25 [+] [2082 [+] [00 [=] [090 [+] [Np [7] [013 [+] [11 [=] (00 [¢] [V [#] 250,000 2,50,000

Scheme Description : Public Works Departmeant

Select LOC ID New =]
Select LOC ID Generation Type ©@System Generated LOC ID CLOC ID of Manual System
Select Authorization ID [--Select—- E
Enter LOC Amount (Rs.) 0
[ submig] [ canca
1 FOF
Total LOC Amount (Rs.): 1,11,000 Cth Here )
Print As : o
LOC a
. Click H
Issued Details Amount ICTO b
(Rs.)
LOC ID & Dt :fgd443422xc0000000x5, 26/04/2013
Circle f Middle-Tier Office : North Bengal
Division / LOC Execution Office : Darjeeling. 12000 Edit
Officer : Executive Engineer Delete
Project : test
Head of Acct. : PW-25-2059-01-053-NP-001-11-00-V

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

5.4.2 Generate LOC (ALLOCATION)

Click on the “Generate LOC (Allocation)” link under “Transactions” menu and a page
will appear containing the list of Prepared LOC Allocation Details along with
“Generate” option.

To generate any LOC Allocation click on “Generate” on the same row in list and a
message will appear seeking the confirmation of the user to generate LOC ID.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data = Transactions M.LS House Keeping Log Out Monday, May 06 2013, 5:48:57 PM

Welcome Chief Engineer-I, Public Works Directorate

Generate LOC (Allocation)

Financial Year

Circle / Division / LOC i 2 z
e Middle-Tier Execution Work LOC Amount Authorization valid Upto Click Attach / View
Here To  Generated LOC

Office Name Office Name Tvpe GE LD

2013-2014/02/03/012 Work- 2013-

Dated : 26/04/2013  North Bengal - Darjeeling. . 2,000 01 400j0002  26/04/2013  Print Attach

2013-2014/02/03/027 Work- 2013-

North Bengal  Darjeeling. 59,000 31/05/2013  Print Attach
Dated : 06/05/2013 " Congd DANSEING. oo ded 000 51 4/02/0000 f05/ rin c

2013-2014/02/03/028 Work- 2013-

Dated : 05/04/2013  '\orth Bengal Cics 58,000 ,414/02/0000

Charged 31/05/2013 Generate Attach

fgd44342 230000005 Work- 2013-

Dated : 26/04/2013 North Bengal  Darjeeling. Charged 12,000 2014/02/0009 31/05/2013 Gengrate Attach

XCXCxC2222112223355 Work- 2013-

North Bengal  Darjeeling. 40,000 31/05/2013
Dated : 09/05/2013 o Ben@al Daneeung. e : 2014/02/0009 f0a/

| Informatics Centre

After generating the LOC ID User can print the Letter of Credit in “PDF” format for the
same by clicking the “Print” option on the same row in the list.

"
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Letter of Credit Monitoring System

To attach any document click on “Attach” on the same row in list and a Pop-Up will
appear providing the user with Browse option to select required document. On clicking
“Submit” the attached document will be uploaded.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home  MasterData  Transactions M.LS House Keeping  Log Out

Generate LOC (Allocation)
Finar x -

Attach Document

iew
B 1 OC 1d. : 2013-2014/02/03/027

2013-2 LOC Date : 06/05/2013
Dated

»

Select Document

2013-2
Dated :

2013-2
Dated

fgd443., Attached Document Ngt Attached
Dated :

XCXCXC: ¥
Dated § 4 | / mn |

Desi d, D | d & I d by i | Informatics Centre
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Letter of Credit Monitoring System

5.4.3 HOW TO PREPARE REQUEST-BASED LOC (ALLOCATION)

Click on the “Prepare Request-based LOC (Allocation)” link under “Transactions”
menu and a page will appear where user can select circle, division, work type, LOC ID,
LOC ID generation type and Authorization ID and a list will show below with Request
Details and Amounts. User can select the request and click on “Submit” button to save
the data.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
A AT

Home Master Data Transactions M.LS House Keeping Log Out Tuesday, May 07 2013

Welcome Chief Engineer-I, Public Works Directorate

Prepare Request-based LOC (Allocation)

Financial Year |2013-2014

Circle / Middle Tier Office | North Bengal E
Requesting Division / LOC Execution Office |Darjeeling. |Z|
Select Work Type @ Project Based O'Work-Charged C'Maintenance

Select LOC ID |New =]

Select LOC ID Generation Type ©@System Generated LOC ID DLOC ID of Manual System

Select Authorization ID ~Select- B

Total Selected LOC Amount (Rs.): 500000 . /2,.,
Print As :

Request Amount

Request Details A?;nsu;t P — Amount (Rs.)

(Rs.) k=

Pending

Revised LOC Amount

Request ID 1 2013-2014/0204/0015

Request DL, : 07/05/2013

Circle / Middle Tier Office : North Bengal

S{e-qlJegting Ii)jvis on / LOC . Darjaling.

Exacution Office

LOC Issuing Officer : Executive Enginesr

Project : TESTL

Head of Acct. : PW-25-2059-01-053-NP-001-01-01-V
G.0. No. 11212

56, Data . 16/04/2013 500000 500000j 500000 500000
U.0. No. D 2121

U.0. Date : 07/05/2013

Commnc. Date 1 28/06/2013

Compl. Schedule Date 1 28/06/2013

Compl. Expected Date 1 28/06/2013

Amount Sanctioned : 5,00,000

Amount Tech. Sanctioned : 5,00,000

Amount Tendered 1 500000

Desi d, D loped & Impl ted by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

5.4.4 REVALIDATION REQUEST-BASED LOC (ALLOCATION)

Click on the “Revalidation Request-based LOC (Allocation)” link under
“Transaction” menu and a page will appear where user can select circle, division, work
type, LOC ID, LOC ID generation type and authorization ID and a list will show below
with Request Details and Amounts. User can select the request and click on the “Submit”
button to save the data.

Letter of Credit (LOC) Monitoring System

Government of West Bengal

Home Master Data Transactions M.LS House Keeping Log Out Tuesday, May 07 2013, 6:08:22 PM

Welcome Chief Engineer-I, Public Works Directorate

Revalidation of LOC (Allocation Based)

Financial Year [2013-2014 |

Select Circle / Middle-Tier Offi MNorth Bengél E
Select Division / LOC Execution Office |Darjeeling. E|
Select Work Type @Project Based ©) Work-Charged ' Maintenance

Select LOC ID [New =]

Select LOC ID Generation Type

@8System Generated LOC ID DLOC ID of Manual System

Select Authorization ID —Select-- [~]

Total Selected LOC Amount (Rs.): 2000 ) /!-‘
Print As :

Amount emttimy
Request Details Amount Rews_ed Amount G T
(Rs.) from Circle (Rs.)

(Rs.) (Rs.)

Request

Request ID 1 2013-2014/0204/0006

Reguest Dt 1 02/05/2013

Circle : North Bengal

Select Division /

LOC Execution : Darjeeling.

Office

Officer : Executive Enginesr

Project : test PW02010418

Head of Acct. 1 AG-05-2236-02-101-NP-002-01-01-V
G.0. No. : go22

G.0. Date : 26/04/2013 40000 40000 2000 2000
U.O. No. tuol2

U.0. Date 1 26/04/2013

Commnc. Date 1 11/04/2013

Compl. Schedule Date 1 12/04/2013

Cotml. Expected - 30/04/2013

Date

Amount Sanctioned i1

Amount Tech. Sanctioned : 2

Amount Tendered 13

Designed, Developed & Impl d by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

5.4.5 HOW TO GENERATE REQUEST-BASED LOC (ALLOCATION)

Click on the “Generate Request-based LOC (Allocation)” link under “Transactions”
menu and a page will appear containing the list of Prepared Request-based LOC
(Allocation) Details along with “Generate’” option.

To generate any LOC (Allocation) click on “Generate” on the same row in list and a
message will appear seeking the confirmation of the user to generate LOC ID.

e R~

Letter of Credit (LOC) Monitoring System
Government of West Bengal
AT

Home Master Data Transactions M.LS House Keeping Log Out Tuesday, May 07 2013, 6:22:15 PM

Welcome Chief Engineer-I, Public Works Directorate

Generate Request-based LOC (Allocation)

Financial Year 2013-2014

Circle / Division / LOC

LOC ID & Date Middle-Tier Execution :l'ork LOC(:;m)mnt AuthnIrE)zahon valid Upto H::I:I'([n é:::;:ti :IIi;'C
Office Name Office Name L E

s Project 2013
2014/02/03/013 North Bengal Darjeeling. Ba;ed 50,000 2014‘#02!6007 29/04/2013 Print View Attach
Dated : 29/04/2013
2013- )

. Project 2013- .
2014/02/03/018 North Bengal  Darjeeling. . -)°C 150,000 ,0\ ooio0s  31/05/2013  Print Attach
Dated : 02/05/2013
2013- .
2014/02/03/019 North Bengal  Darjeeling. Fg:;‘zgt 20,000 0. jf%lzi_oma 31/05/2012  Print Attach
Dated : 03/05/2013
2013- )
2014/02/03/023 North Bengal  Darjeeling. F;r:;eezt 5,000 201:{%;5013 31/05/2013 Attach
Dated : 03/05/2013
2013- -
2014/02/03/025 MNorth Bengal Darjeeling. F;r:;z;t 3,000 20 1‘;%12?{6013 31/05/2013 Generate Attach
Dated : 05/04/2013
s Project 2013-
2014/02/03/026 North Bengal Darjeeling. Baied 1,500 2014/02/0013 31/05/2013 Generate Attach
Dated : 05/04/2013
2013- ;
2014/02/03/029 Morth Bengal Darjeeling. F;r:;z;t 68,900 20 1‘12;%12:;6013 31/05/2013 Paint Attach
Dated : 04/05/2013
2005 Project 2013

o E ¢ " Ik
2014/02/03/030 North Bengal Darjeeling. oy 1,36,000 2014/02/0013 31/05/2013 ene Attach

Dated : 05/04/2013

After generating the LOC ID User can print the Letter of Credit in “PDF” format for the
same by clicking the “Print” option on the same row in the list.

"
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Letter of Credit Monitoring System

To attach any document click on “Attach” on the same row in list and a Pop-Up will
appear providing the user with Browse option to select required document. On clicking
“Submit” the attached document will be uploaded.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions M.LS House Keeping Log Out

Generate Request-based LOC (Allocation)

Finar—="**
Attach Document X = i
iew
LOC LoC
LOC Id. : 2013-2014/02/03/019

2013-
2014/0 LOC Date : 03/05/2013 b
Dated =

Select Document

C\Usersltest\Des ktop\‘(e'arl\,r Loan Calendar\Yea rly_Loa n_CaIendaiQm 3-2014 pdf

m

2013-

2014/0

2013-

2014/0| Attached Document Mot Attached
Dated =

2013- =
2014/0 « | 1 | .
Dated : 03/05/2013 — —

2013-
2014/02/03/025 North Bengal Darjeeling.
Dated : 05/04/2013

Project 2013-

Based 3,000 2014/02/0013 31/05/2013 Generate Attach

2013-
2014/02/03/026 Morth Bengal Darjesling.
Dated : 05/04/2013

Project 2013-

e 1,500 2014/02/0013 31/05/2013 Generate Attach

2013-
2014/02/03/029 North Bengal Darjesling.
Dated : 04/05/2013

Project 2013-

e 68,900 2014/02/0013 31/05/2013 Print Attach
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Letter of Credit Monitoring System

5.4.6 HOW TO PREPARE REQUEST-BASED LOC (DEPOSIT WORK)

Click on the “Prepare Request-based LOC (Deposit Work)” link under
“Transactions” menu and a page will appear where user can select circle, division, LOC
ID and LOC ID generation type and a list will show below with Request Details and
Amounts. User can select the request and click on “Submit” button to save the data.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data

Transactions

M.LS House Keeping

Prepare Request-based LOC (Deposit Work)

Tuesday, May 07 2013, 6:41:47 PM

Welcome Chief Engineer-I, Public Works Directorate

Financial Year
Circle / Middle-Tier Office
Division / LOC Execution Office

Select LOC ID

Select LOC ID Generation Type

2013-2014
Morth Bengal
Darjeeling.

[New i

@ system Generated LOC ID

©LOC ID of Manual System

Total Selected LOC Amount (Rs.):

200000

Request Details

Request ID

Requesting Division/LOC
Execution Office

Circle / Middle-Tier Office
LOC Issuing Office
Project Name

Head of Acct.

Type of Entry

Project Cost (Rs.)
Payment Mode

Issuing Authority
Cheque / Draft No.
Cheque / Draft Amount (Rs.)
Deposit Challan No.
Remarks

12013-2014/0204/0006, 0O
:Darjeeling.

:North Bengal

:Public Works Directorate
:test deposit
:§782-00-102-001-20
:Fresh

1200000

:Cheque

:Finance Department
1877564, 07/05/2013
150000

r

Print As : .@

Rt Amount
B Revised
Amount

from Circle
e (Rs.)

Pending
Amount
(Rs.)

LOC Amount
(Rs.)

200000 200000 200000 200000
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Letter of Credit Monitoring System

5.4.7 REVALIDATION REQUEST-BASED LOC (DEPOSIT WORK)

Click on the ‘“Revalidation Request-based LOC (Deposit Work)” link under
“Transaction” menu and a page will appear where user can select circle, division, LOC
ID, LOC ID generation type and a list will show below with Request Details and
Amounts. User can select the request and click on the “Submit” button to save the data.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions M.LS House Keeping Log Out Wednesday, May 08 2013, 10:35:24 AM

Welcome Chief Engineer-I, Public Works Directorate

Revalidation Request-based LOC (Deposit Work)

Financial Year 2013-2014

Select Circle / Middle-Tier Office North Bengal E
Select Division / LOC Execution Office | Darjeeling. E
Select LOC ID 2013-2014/02/03/019 E

Select LOC ID Generation Type @system Generated LOC ID DLOC ID of Manual System

Total Selected LOC Amount (Rs.): 400000 5 A
Print As :

Amount -
Revised CamiT
Request Details Amount Amount

from Circle
(Rs.) (Rs.) (Rs.)

Request

LOC Amount
(Rs.)

|2013-2014/0204/0004,
Request ID ‘03/05/2013
Requesting Division/LOC 5 o
Execution Office Darjeeling.
Circle / Middle-Tier Office :North Bengal
LOC Issuing Office :Public Works Directorate
Project Name :test data deposit
Head of Acch; BrazN0sl0s 000 5800000  580000| 440000 400000
Type of Entry F
Project Cost (Rs.) :0
Payment Mode ]
Issuing Authority 2
Cheque / Draft No. He
Cheque / Draft Amount (Rs.) 10
Deposit Challan No. 25 o
Remarks :dfg dfdd dg'hjfhjafhfa

Desi d, D loped & Impl ted by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

5.4.8 HOW TO GENERATE REQUEST-BASED LOC (DEPOSIT WORK)

Click on the “Generate Request-based LOC (Deposit Work)” link under
“Transactions” menu and a page will appear containing the list of Prepared Request-
based LOC (Deposit Work) Details along with “Generate” option.

To generate any LOC (Deposit Work) click on “Generate” on the same row in list and a
message will appear seeking the confirmation of the user to generate LOC ID.

e IR—

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data = Transactions M.LS House Keeping Log Out Wednesday, May 08 2013, 11:17:52 AM

Welcome Chief Engineer-1, Public Works Directorate

Generate Request-based LOC (Deposit Work)

Financial Year 2013-2014

Circle / Middle-Tier Office Division / LOC Execution Office LOC Amount Click Here Attach / View
Name Name (Rs.) To Generated LOC

LOC ID & Date

2013-
2014/02/03/010 North Bengal Darjeeling. 8,00,000 View Attach
Dated : 29/04/2013

2013-
2014/02/03/017 North Bengal Darjeeling. 80,000 View Attach
Dated : 04/05/2013

2013-
2014/02/03/018 North Bengal Darjesling. 60,000
Dated : 04/05/2013

2013-
2014/02/03/019 North Bengal Darjesling. 4,00,000
Dated : 05/04/2013

33a3aaaaallliiiil .

Dated : 30/04/2013 North Bengal Darjesling. 2,200

5d335/yt67/88 .

North Bengal Darjeeling. 5,40,000
Dated : 02/05/2013 g rjeeling 140,

ed by i | Informatics Centre

There is a provision to Export the Data in “PDF” format.

After generating the LOC ID User can print the Letter of Credit in “PDF” format for the
same by clicking the “Print” option on the same row in the list.
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Letter of Credit Monitoring System

To attach any document click on “Attach” on the same row in list and a Pop-Up will
appear providing the user with Browse option to select required document. On clicking
“Submit” the attached document will be uploaded.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data | Transactions M.LS House Keeping Log Out Wednesday, May 08 2013, 11:52:52 AM

Welcome Chief Engineer-I, Public Works Directorate

Generate Request-based LOC (Deposit Work)

Finar X

Attach Document

LOC Id. : asaaaaaallll1lil.

2013-
2014/0, LOC Date : 30/04/2013

Dated
2013- Sl Dot ert C:\Users\test\Desktop\Yearly Loan Calendar\Yearly_Loan_Calendar2014-2015 pdf

2014/0

i

2013-
2014/0

Dated Attached Document Not Attached

2013-
2014/0 i
Dated deeremreee=

aaaaazaallliiilil .

Dated : 30/04/2013 Hocibengal Darjeeling. 2,200 Print

sd335/yt67/88 .

Dated : 03/05/2013 North Bengal Darjaeling. 5,40,000  Print

i by Nati | Informatics Centre
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Letter of Credit Monitoring System

Chapter — 6
M.I.S
6.1 FINANCE DEPARTMENT

On clicking the Transactions menu, it expands into the following Sub Menus:

LOC: Request Details (Allocation Based)
LOC: Request Status

HAcct. Wise Figures

Division wise Project report (Allocation Based)
LOC Summary Report (Allocation Based)
LOC Summary Report (Deposit work)

LOC Authorization Issued by F.D.

AN NN N NN
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Letter of Credit Monitoring System

6.1.1 LOC: REQUEST DETAILS (ALLOCATION BASED)

Click on the “LOC Request Details (Allocation Based)” link under “M.L.S” menu and a
page will appear where user can select LOC Issuing Office, Circle/Middle Tier Name,
Division/ LOC Execution Office, Work Type, Administrative Department and
Requesting Status. After clicking “PDF” icon Project Details will be shown in PDF
format.

Letter of Credit (LLOC) Monitoring System
Government of West Bengal
Home Master Data Transactions = M.LS House Keeping Log Out Monday, May 13 2013, 5:34:07 PM

Welcome Joint Secratery, Finance Budget

Request Details (Allocation Based)

Financial Year 2013-2014

LOC Issuing Office Public Works Directorate

Circle / Middle-Tier Office Morth Benga!

Division / LOC Execution Office |Darjeeling.

Work Type @All OProject Based ©OWork-Charged C'Maintenance
Request Status |Request lying with Division

Print As :

Designed, Developed & Implemented by National Informatics Centre
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Letter of Credit Monitoring System

6.1.2 LOC: REQUEST STATUS

Click on the “LOC Request Status” link under “M.I.S” menu and a page will appear
where user can select LOC Issuing Office, Circle/Middle Tier Name, Division/ LOC
Execution Office, Work Type, Administrative Department and Requesting Status. After
clicking “Submit” button Project Details will be shown along with Request Status.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

T A

Home Master Data Transactions M.L.5 House Keeping Log Qut

Welcome Joint Secratery, Finance Budget

Request Status

Financial Year 20132014 [+]

LOC Issuing Office Public Works Directorate
Circle / Middle-Tier Office Morth Bengal

Division / LOC Execution Office |Darjeeling.

Select Work Type @all Dproject Based C'work-Charged D'Maintenance

Administrative Department AG-Agriculture
Request Status Request lying with LOC Issuing Office

Total Projects : 1 '@
Print As : 2

Total Request Amount (Rs.): 1,00,000

= E c: Request
Project Details Cost [ Expenditure

Request ID :2013-2014/0204/0015, 07/05/2013
Division /LOC Execution Office :Darjeeling.

£ E 2 z Budget (Rs. = 335000
Circle / Middle-Tier Office :North Bengal Sangtiog No) ]
LOC Issuing Office :Public Works Directorate = ot . :01j01j1900
Project Name :sdsdf tetertertert R !

. Sanc. Amt.(Rs.) = 0 Request lving
E:rar:aorfk}\l:l:t. 1AG-05-2236-02-101-NP-002-01-01-V Fund Recvd. Upto(Rs.) : 0 with LOC

G.0. No. ., 01/01/1900 i’;seg':;'::a(gsﬁ'} j 0 og Issiang Ofmce
1.0./Auth. No. :, 01/01/1900 Req' PR (és )' : :

Comm. Date :01/01/1900 Rerr;arksl =

Project Cost (Rs.) Hi

Date Comple. Scheduled :01/01/1900

Designed, Developed & Implemented by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

6.1.3 HEAD OF ACCOUNT WISE FIGURES

Click on the “HAcct. wise Figures” link under “ML.LS” menu and a page will appear
where user can select financial year, LOC Issuing Office, Circle/Middle Tier Name,
Division/ LOC Execution Office and Administrative Department. On Clicking “Submit”
button report will be generated showing Head of Account wise figure details.

M-h
Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data Transactions M.L.S House Keeping Log Qut Wednesday, May 08 2013, 4:05:51 PM

Welcome Joint Secratery, Finance Budget

Head of Account wise Figures

Financial Year 20132014 [~]

LOC Issuing Office Public Works Directorate
Circle / Middle Tier Office North Bengal

Division / LOC Execution Office Darjeeling.

Select Work Type @all OProject Based ©OWork-Charged C'Maintenance

Administrative Department AG—AgriCL.!Ilure

Demand Major Submajor Minor Plan Scheme  Detail Subdetail Voted

05 [=] (2236 [=] (02 [=] [101 [=] [nP [=] [002 [=] (00 [=] |01 [=] [v []

Print As : .@
Head of Accounts Budget Amount{Rs.)| Request Amount{Rs.) LOC Amount({Rs.) Amount Spent({Rs.)

AG-05-2236-02-101-NP-002-01-01-V 2345000 403200 197900 7900
Total: 2345000 403200 197900 7900

Designed, Developed & Implemented by National Inf

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

6.1.4 DIVISION WISE PROJECT REPORT (ALLOCATION BASED)

Click on the “Division wise Project Report (Allocation Based)” link under “M.LS”
menu and a page will appear where user can select LOC Issuing Office, Circle/Middle
Tier Name and Requesting Division/ LOC Execution Office and project report will be
shown below in list.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions = M.LS House Keeping Log Out Wednesday, May 08 2013, 3:56:55 PM

Welcome Joint Secratery, Finance Budget

Division / LOC Execution Office wise Project Report (Allocation Based)

Financial Year 2013-2014
LOC Issuing Office | Public Works Difectorate

Circle / Middle-Tier Office Morth Bengal
Division / LOC Execution Office Darjeeling.

Print As %

* Amounts in Rs.

Division / LOC o . 5
Execution Office Admin Dept. Project Name LOC Received Amount Spent

Darjeeling. Agriculture sdsdf tetertertert 66400

Darjeeling. Public Works test 2000

Agricultural
Marketing

Darjeeling. Agriculture test PW0D2010418 192500
Total 410900

Darjeeling. test on 02052013 150000

Designed, Developed & Implemented by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

6.1.5 LOC SUMMARY REPORT (ALLOCATION BASED)

Click on the “LOC Summary Report (Allocation Based)” link under “M.L.S” menu
and a page will appear where user can view the LOC Summery Report by selecting
financial year, Loc Issuing Office and work type.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions = M.L.S House Keeping Log Out Monday, May 13 2013, 2:24:58 PM

Welcome Joint Secratery, Finance Budget

LOC Summary Report (Allocation Based)

Financial Year |2013-2014  [~]
LOC Issuing Office —A_L_L— |Z|

Select Work Type @all OpProject Based Owork-Charged C'Maintenance

Print As @

* Amounts in Rs.

e Proposal Further
LOC Issuing Officer Sanctioned by LOC Issued Balance P 5 k
ED. Pending Requirement
0 0 0 0 0

Chief Engineer-1, Forest Directorate

Chief Engineer (Head Quarters) , Forest
Directorate (P.C.C.F-General)

Chief Engineer-1, Public Works
Directorate

Chief Engineer-11 , Public Works
Directorate

0 9] 0 0

30721500 416123 30305377 678686

678686 678686

Chief Engineering Adviser , Public Works

Directorate 0 0 0 678686 678686

Director , Public Works Directorate 1] 0 0 678686 678686

Chief Engineer-1, Public Works(Roads)

Directorate L & g 0 L

30721500 416123 30305377 2714744 2036058

Designed, Developed & Implemented by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

6.1.6 LOC SUMMARY REPORT (DEPOSIT WORK)

Click on the “LOC Summary Report (Deposit Work)” link under “M.L.S” menu and a
page will appear where user can view the LOC Summery Report by selecting financial
year.

Letter of Credit (LLOC) Monitoring System

Government of West Bengal

Home Master Data Transactions = M.L5 House Keeping Log Out Monday, May 13 2013, 2:27:42 PM

Welcome Joint Secratery, Finance Budget

LOC Summary Report (Deposit Work)

Financial Year 20132014 [+]

Print As @

* Amounts in Rs.

m LOC Issuing Officer Request Amount LOC Issued Pending Amount

Chief Engineer-1 , Forest Directorate

Chief Engineer (Head Quarters) , Forest Directorate
(P.C.C.F-General)

Chief Engineer-1, Public Works Directorate 240000 117000 123000
Chief Engineer-11, Public Works Directorate 1] 0

0 0 0

Chief Engineering Adviser , Public Works Directorate 1] 0

Director, Public Works Directorate 0 0

Chief Engineer-I1 , Public Works(Roads) Directorate 900000 440000 460000
1140000 557000 583000

Designed, Developed & Implemented by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

6.1.7 LOC AUTHORIZATION ISSUED BY F.D

Click on the “LOC Authorization Issued by F.D” link under “M.L.S” menu and a page
will appear where user can see the details of Authorizations issued by Finance
Department in list.

User can download attached LOC Authorization (if attached any) by clicking the
download image at the right end of the list.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data Transactions M.LS House Keeping Log Out Wednesday, May 08 201

Welcome Joint Secratery, Finance Budget

LOC Authorization Issued by F.D. (Allocation Based)

Financial Year 20132014 [+
Authorized Office Public Works Directorate
Authorized Officer Chief Engineer-l

[=]
[=]

Select Work Type ©all ® Project Based © Work-Charged © Maintenance

Total Authorization Amount is Rs. 64,54,000 .
Print As :

Attached
Authorization LOC Authorization Given To. gk BEmOMCE fanart Valid Upto LOC
Id Type Date (Rs.) SR
Authorization

2013- Officer : Chief Engineer-1 Project dfs sf Mot
2014/02/0001 LOC Issuing Office : Public Works Directorate Based 18/04/2013 453000123/04/2013 Available

2013- Officer : Chief Engineer-1 Project sd23 MNot
2014/02/0003 LOC Issuing Office : Public Works Directorate Based 24/04/2013 SELEY SPIE Available
2013- Officer : Chief Enginaer-1 Project as121
2014/02/0004 LOC Issuing Office : Public Works Directorate Based 24/04/2013
2013- Officer : Chief Engineer-1 Project sdf3443
2014/02/0005 LOC Issuing Office : Public Works Directorate Based 24/04/2013

2013- Officer : Chief Enginger-1 Project sdsz212 Mot
2 = 2 Z 950000 29/04/2013 g
2014/02/0007 LOC Issuing Office : Public Works Directorate Based 29/04/2013 03/ Available
2013- Officer : Chief Engineer-1 Project ds323
2014/02/0008 LOC Issuing Office : Public Works Directorate Based 02/05/2013
2013- Officer = Chief Engineer-1 Project sd323 Ao ’ CliCk Here
2014/02/0013 LOC Issuing Office : Public Works Directorate Based 02/05/2013
To Download

2013- Officer : Chief Engineer-1 Project dfgdfa
2014/02/0014 LOC Issuing Office : Public Works Directorate Based 07/05/2013

54000 30/04/2013

550000 30/04/2013

250000 31/05/2013

560000

Designed, Developed & Implemented by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

6.2 DIVISON / LOC EXECUTION OFFICE

On clicking the Transactions menu, it expands into the following Sub Menus:

LOC Request Details (Allocation Based)

LOC: Request Status

View Issued LOC (Allocation Based)

View Issued LOC (Deposit Work)

Division wise Project report (Allocation Based)

AN NN
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INFORMATIC! .

L
-
S Page 74 of 96

i




Letter of Credit Monitoring System

6.2.1 LOC: REQUEST DETAILS (ALLOCATION BASED)

Click on the “LOC Request Details (Allocation Based)” link under “M.L.S” menu and a
page will appear where user can select financial year, Work Type, Administrative
Department and Requesting Status. After clicking “PDF” button Project Details will be
shown in a PDF format.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions M.LS House Keeping Log Out Monday, May 13 2013, 5:44:09 PM

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works Directorate

Request Details (Allocation Based)

Financial Year

LOC Issuing Office

Circle / Middle-Tier Office

Division / LOC Execution Office |Da

Work Type @All OProject Based (Work-Charged (Maintenance

Request Status Request lying with Division E|

Print As :

Designed, Developad & Implamented by National Informatics Centre
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Letter of Credit Monitoring System

6.2.2 LOC: REQUEST STATUS

Click on the “LOC Request Status” link under “M.L.S” menu and a page will appear
where user can select financial year, Work Type, Administrative Department and
Requesting Status. After clicking “Submit” button Project Details will be shown along
with Request Status.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data Transactions  M.LS House Keeping Log Qut Wednesday, May 08 2013, 4:17:11 PM

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works Directorate

Request Status

Financial Year 20132014 [+]

LOC Issuing Office Public Works Directorate
Circle / Middle-Tier Office Morth Bengal

Division / LOC Execution Office |Darjeeling.

Select Work Type @All CProject Based C'work-Charged CIMaintenance

Administrative Department AG-Agriculture |Z|
Request Status Request lying with LOC Issuing Office |Z|

Total Projects : 1 '@
Print As : 2

Total Request Amount (Rs.): 1,00,000

L - 5 Request
Project Details Cost / Expenditure

Request ID 12013-2014/0204/0015, 07/05/2013
Division/LOC Execution Office :Darjeeling.

Circle / Middle-Tier Office :North Bengal

LOC Issuing Office :Public Works Directorate

Project Name :sdsdf tetertertert

:::rar:;:kaCCt. EAG—05—2236—02—101—NP—002—Ol—Ol—V Fund Recvd. Upto(Rs.) 0 with LOC

G.0. No. :, 01/01/1900 f}’;ze:':osg'::ﬂ(rn(sﬂ?) : ; 08 Issuing Office
U.0./Auth. No. :, 01/01/1900 Req- s, (l.ls )- E "

Comm. Date :01/01/1900 Rerr;arks- =

Project Cost (Rs.) 10

Date Comple. Scheduled :01/01/1900

Budget (Rs.) g 335000

Sanction No. :

Sanc. Date :01/01/1900

Sanc. Amt.(Rs.) - 0 Reqguest lying

Designed, Developed & Implemented by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

6.2.3 VIEW ISSUED LOC (ALLOCATION BASED)

Click on the “View Issued LOC (Allocation Based)” link under “M.I.S” menu and a
page will appear where user can see LOC Issued against various Projects for the current
financial year along with LOC ID and Date.

User can view the LOC Issued Document (if available) by clicking download image at
the right end of the list.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data Transactions M.I.S House Keeping Log Out

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works Directorate

View Issued LOC (Allocation Based)

Financial Year 2013-2014

View
Authorization ID  Valid Upto Issued
LOC

2013-2014/02/03/012 o Work- 2013- Not
Dated : 26/04/2013 SEEEETE Harjeelng, Charged 2000 5514/02/0002 20042013 4 diable

Circle/Middle-Tier Division/LOC Exec.
Office Office

LOC Amount

LOC ID & Date
(Rs.)

Work Type

2013-2014/02/03/013
Dated : 29/04/2013

2013-2014/02/03/018
Dated : 02/05/2013

Project 2013-

North Bengal Darjeeling. Based 30.800 5514/02/0007

20/04/2013
Project 2013-

North Bengal Dariesng Based 1:50.000 541 4/02/0008

31/05/201

2013-2014/02/03/019
Dated : 03/05/2013

Project 2013-

North Bengal Darjeeling. Based 20000 5514/02/0013

31/05/2013 Available

Project 2013-

i North Bengal Darjeeling. 5,000

Dated : 03/05/2013 Based

2013-2014/02/03/025
Dated : 05/04/2013

Mot
2014/02/0013 L0201 Available
Project 2013- Not

MNorth Bengal Darjeeling. Hasad 3,000 2014/02/0013 31/05/2013 Fvsilabia

2013-2014/02/03/026
Dated : 05/04/2013

2013-2014/02/03/029
Dated : 04/05/2013

Project 2013- Not

North Bengal Darjeeling. Based 1,500 2014/02/0013 31/05/2013 Avaiohio

Project 2013- Not

MNorth Bengal Darjeeling. 68,900 31/05/2013 2
g J 9 Based ! 2014/02/0013 105/ Available

2013-2014/02/03/030
Dated : 05/04/2013

555555/666666 .
Dated : 04/05/2013

Project 2013- Not

MNorth Bengal Darjeeling. v 1,36,000 2014/02/0013 31/05/2013 Avalbis

Project 2013- Not

North Bengal Darjeeling. S 2,000 2014/02/0013 31/05/2013 Avalabia

Mot
Available

asasas/55555778899.
Dated : 25/04/2013

jhagihgh4445566997 .
Dated : 04/05/2013

sdsd/rt4545
Dated : 23/04/2013

Project 2013-

North Bengal Darjeeling. Based 5000 5014/02/0013

31/05/2013
Project 2013- Not

North Bengal Darjeeling. Based 15,000 2014/02/0013 31/05/2013 o

Project 2013- Mot

North Bengal Darjeeling. 1,00,000 31/05/2013 .
CIER e ElEe Based s 2014/02/0008 105/ Available

Designad, Developad & Implemeantad by National Informatics Centre
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Letter of Credit Monitoring System

6.2.4 VIEW ISSUED LOC (DEPOSIT WORK)

Click on the “View Issued LOC (Deposit Work)” link under “M.LS” menu and a page
will appear where user can see LOC Issued against various Projects for the current
financial year along with LOC ID and Date.

User can view the LOC Issued Document (if available) by clicking download image at
the right end of the list.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data Transactions M.LS House Keeping Log Qut Wednesday, May 08 2013, 4:32:09 PM

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works Directorate

View Issued LOC (Deposit Work)

Financial Year 12013-2014

Division/LOC Execution

LOC ID & Date Circle/Middle-Tier Office &
Office

LOC Amount {(Rs.) View Issued LOC

2013-2014/02/03/010
Dated : 25/04/2013

2013-2014/02/03/017
Dated : 04/05/2013

North Bengal Darjeeling. §,00,000

North Bengal Darjeeling. 80,000

2013-2014/02/03/018

North Bengal Darjeeling. 60,000
Dated : 04/05/2013 < L <

2013-2014/02/03/019

Dated : 05/04/2013 North Bengal Darjeeling. 4,00,000  Not Availaore

3aaaaazalliiiiil.

Dated : 30/04/2013 North Bengal Darjeeling. 2,200  Not Available

sd335/yt67/88 .

Dated : 03/05/2013 North Bengal Darjeeling. 5,40,000  Not Available

Designad, Developed & Implemeantad by National Informatics Centre
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Letter of Credit Monitoring System

6.2.5 DIVISION WISE PROJECT REPORT (ALLOCATION BASED)

Click on the “Division wise Project Report (Allocation Based)” link under “M.LS”

menu and a page will appear where user can view Project Report for corresponding
Division / LOC Execution Office.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions M.LS House Keeping Log Out Wednesday, May 08 2013, 4:36:13 PM

Welcome Executive Engineer, Darjeeling., North Bengal, Public Works Directorate

Division / LOC Execution Office wise Project Report (Allocation Based)

Financial Year
LOC Issuing Office

Circle / Middle-Tier Office
Division / LOC Execution Office

2013-2014
Public Works Directorate

Morth Bengal
Darjeeling.

Print As @

* Amounts in Rs.

Amount Spent

Division / LOC
m Execution Office ST RETE Project Name LOC Received

Darjeeling. sdsdf tetertertert

test

Agriculture
Public Works

Agricultural
Marketing

66400

2 Darjeeling. 2000

3 Darjeeling. test on 02052013 150000

4 Darjeeling. Agriculture test PW02010418 192500

Total 410900

Designed, Developed & Implemented by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

6.3 CIRCLE / MIDDLE - TIER OFFICE

On clicking the Transactions menu, it expands into the following Sub Menus:

v" LOC Request Details (Allocation Based)
v" LOC: Request Status
v Division wise Project report (Allocation Based)

NATIONAL BB, B
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Letter of Credit Monitoring System

6.3.1 LOC REQUEST DETAILS (ALLOCATION BASED)

Click on the “LOC Request Status (Allocation Based)” link under “M.L.S” menu and a
page will appear where user can select financial year, Division/ LOC Execution Office,
Work Type, Administrative Department and Requesting Status. After clicking “PDF”
icon Project Details will be shown in PDF format.

Letter of Credit (.LOC) Monitoring System
Government of West Bengal
Home Master Data Transactions = M.L5S House Keeping Log Out

Welcome Project Director, North Bengal, Public Works Directorate

Request Details (Allocation Based)

Financial Year |12013-2014

LOC Issuing Office Public Works Directorate

Circle / Middle-Tier Office Marth Bengal

Division / LOC Execution Office |Darjeeling. EI
Work Type @all DOProject Based OWork-Charged C'Maintenance
Request Status Request lying with Division |Z|

Print As : i
Designed, Developed & Implementad by National Informatics Centre
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Letter of Credit Monitoring System

6.3.2 LOC: REQUEST STATUS

Click on the “LOC: Request Status” link under “M.L.S” menu and a page will appear
where user can select financial year, Division/ LOC Execution Office, Work Type,
Administrative Department and Requesting Status. After clicking “Submit” button
Project Details will be shown along with Request Status.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data Transactions = M.L5 House Keeping Log Out Wednesday, May 08 2013,

Welcome Project Director, North Bengal, Public Works Directorate

Request Status

Financial Year 20132014 [~]

LOC Issuing Office :F'ub\ic Works Dirgctorate
Circle / Middle-Tier Office | North Bengal

Division / LOC Execution Office |Darjeeling.

Select Work Type @all CProject Based “'work-Charged TiMaintenance
Administrative Department AG-Agriculture
Request Status Request lying with LOC Issuing Office |Z|

Total Projects : '&
Print As : 4

Total Request Amount (Rs.): 1,00,000

5 : = Request
Project Details Cost / Expenditure

Request ID :2013-2014/0204/0015, 07/05/2013
Division/LOC Execution Office :Darjeeling.

Circle / Middle-Tier Office :North Bengal

LOC Issuing Office :Public Works Directorate

Project Name : sdsdf tetertertert

Eaerar:aorfkl\l:ct. EAG—05—2236—02—10l—NP—OUZ—Ol-Ol—V Fund Recvd. Upto(Rs.) : o with LOC

C.0. No. ' 01/01/1900 Expend So far(Rs.) 0 Issuing Office
Phy. Progrs.(Rs.) 3 0.00

U.0./Auth. No. :, 01/01/1900 e e PN

Comm. Date :01/01/1900 = 55 S j

Project Cost (Rs.) 10 ] '

Date Comple. Scheduled :01/01/1900

Budget (Rs.) 2 335000

Sanction No. 3

Sanc. Date :01/01/1900

Sanc. Amt.(Rs.) z 0 Request lying

Designed, Developed & Implemented by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

6.3.4 DIVISION WISE PROJECT REPORT (ALLOCATION BASED)

Click on the “Division wise Project Report (Allocation Based)” link under “M.LS”
menu and a page will appear where user can view Project Report by selecting Division/
LOC Execution office.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions =~ M.L.S House Keeping Log Out Wednesday, May 08 2013, 4:52:46 PM

Welcome Project Director, North Bengal, Public Works Directorate

Division / LOC Execution Office wise Project Report (Allocation Based)

Financial Year
LOC Issuing Office
Circle / Middle-Tier Office

2013-2014
| Public Works Directorate

Morth Elengal

Division / LOC Execution Office |Darjeeling.

Print As @

* Amounts in Rs.

Division / LOC

Execution Office Amount Spent

Admin Dept. Project Name LOC Received

Darjeeling. sdsdf tetertertert

test

Agriculture
Public Works

56400

Darjeeling. 2000

Agricultural

Darjeeling. Marketing

test on 02052013 150000

Darjeeling. Agriculture test PW02010418 192500

Total 410900

Designed, Developed & Implemented by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

6.4 DIRECTORATE

On clicking the Transactions menu, it expands into the following Sub Menus:

v" LOC Request Details (Allocation Based)
Status of LOC Proposals

LOC Authorization Issued by F.D.

Division wise Project report (Allocation Based)

v
v
v
v" LOC Summary Report (Allocation Based)
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Letter of Credit Monitoring System

6.4.1 LOC REQUEST DETAILS (ALLOCATION BASED)

Click on the “LOC Request Details (Allocation Based)” link under “M.L.S” menu and a
page will appear where user can select financial year, Circle/Middle tier Office, Division/
LOC Execution Office, Work Type, Administrative Department and Requesting Status.
After clicking “PDF” button Request Details will be shown in a PDF format.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data = Transactions M.LS House Keeping Log Out Monday, May 13 2013, 5:48:22 PM

Welcome Chief Engineer-I, Public Works Directorate

Request Details (Allocation Based)

Financial Year

LOC Issuing Office ublic Works Directorate

Circle / Middle-Tier Office Morth Bengal |E_|
Division / LOC Execution Office |--Select— |Z|
Work Type @Al OProject Based ©CWork-Charged 'Maintenance
Request Status LOC Prepared at |ssuing Office |Z|

Print As : &

| Informatics Centre
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Letter of Credit Monitoring System

6.4.2 STATUS OF LOC PROPOSALS

Click on the “Status of LOC Proposals” link under “M.L.S” menu and a page will
appear where user can select financial year, Circle/Middle tier Office, Division/ LOC
Execution Office, Work Type, Administrative Department and Requesting Status. After
clicking “Submit” button Project Details will be shown along with Request Status.

—
Letter of Credit (LLOC) Monitoring System
Government of West Bengal
Home Master Data Transactions = M.LS House Keeping Log Out Wednesday, May 08 2013, 5:05:07 PM

Welcome Chief Engineer-I, Public Works Directorate

Request Status

Financial Year 20132014 [+]

LOC Issuing Office Public Works Directorate
Circle / Middle-Tier Office North Bengal

Division / LOC Execution Office |Darjeeling.

Select Work Type @all OProject Based (O'work-charged ©OmMaintenance

Administrative Department AG-Agriculture
Request Status Request lying with LOC Issuing Office

Total Projects : 1 '@
Print As : 4

Total Request Amount (Rs.): 1,00,000

. . - Request
Project Details Cost / Expenditure

Request ID :2013-2014/0204/0015, 07/05/2013
Division/LOC Execution Office :Darjeeling.

Circle / Middle-Tier Office :North Bengal

LOC Issuing Office :Public works Directorate

Project Name :sdsdf tetertertert

Head of Acct. (AG-05-2230-02-101-NP-002-01-01-V
Earmark -

G.0. No. :, 01/01/1900

U.0./Auth. No. :, 01/01/1900

Comm. Date :01/01/1900

Project Cost (Rs.) 20

Date Comple. Scheduled :01/01/1900

Budget (Rs.) 2 335000
Sanction No. :

Sanc. Date :01/01/1900

Sanc. Amt.(Rs.) z 0 Request lying
Fund Recvd. Upto(Rs.) : 0 with LOC
Expend So far(Rs.) : 0 Issuing Office
Phy. Progrs.(Rs.) : 0.00

Req. Amt. (Rs.) : 100000

Remarks :

Designed, Developed & Implemented by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

6.4.3 LOC AUTHORIZATION ISSUED BY F.D

Click on the “LOC Authorization Issued by F.D” link under “M.L.S” menu and a page
will appear where user can see the details of Authorizations issued by Finance
Department in list.

User can download attached LOC Authorization (if attached any) by clicking the
download image at the right end of the list.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data Transactions = M.L.S House Keeping Log Out

Welcome Chief Engineer-I, Public Works Directorate

LOC Authorization Issued by F.D. (Allocation Based)

Financial Year 2013-2014  [~]
Authorized Office F'ubllc '“’orks Directorate
Authorized Officer Chief Engineer-|

Select Work Type ©all @ project Based © Work-Charged © Maintenance

Total Authorization Amount is Rs. 64,54,000 i
Print As :

\y
Attached
Authorization LOC Authorization Given To. O MeROIBC R RO Valid Upto LOC
Id Type Date (Rs.) .
Authorization

2013- Officer : Chief Engineer-I Project dfs sf Not
2014/02/0001 LOC Issuing Office : Public Works Directorate Based 18/04/2012 430002 3/04/013 Available

2013- Officer : Chief Engineer-I Project sd23 Not
2014/02/0002 LOC Issuing Office : Public Works Directorate Based 24/04/2012 <ELED SV ERE Available

2013- Officer : Chief Engineer-I Project as121
= = 54000 30/04/2013
2014/02/0004 LOC Issuing Office : Public Works Directorate Based 24/04/2012 /04/ 0

2013- Officer : Chief Engineer-I Project sdf3443 N
2014/02/0005 LOC Issuing Office : Public Works Directorate Based 24/04/20132 SHEELY Eufie)anils Availab!

2013- Officer : Chief Engineer-I Project sds212 Not
2014/02/0007 LOC Issuing Office : Public Works Directorate Based 29/04/2012 930000, 25/04/2013

2013- Officer : Chief Engineer-I Project ds323 Not
2014/02/0008 LOC Issuing Office : Public Works Directorate Based 02/05/2013 SR BLAGENE s

Available

2013- Officer : Chief Engineer-I Project sd323 .
2014/02/0013 LOC Issuing Office : Public Works Directorate Based 02/05/2013 000000 Cth Here

2013- Officer : Chief Engineer-I Project dfgdfg e TO DOwnload
2014/02/0014 LOC Issuing Office : Public Works Directorate Based 07/05/2013

Designad, Devaloped & Implementad by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

6.4.4 DIVISION WISE PROJECT REPORT (ALLOCATION BASED)

Click on the “Division wise Project Report (Allocation Based)” link under “M.LS”
menu and a page will appear where user can view Project Report by selecting Circle/
Middle Tier Office and Division/ LOC Execution office.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions = M.L.5 House Keeping Log Out

Welcome Chief Engineer-I, Public Works Directorate

Division / LOC Execution Office wise Project Report (Allocation Based)

Financial Year 2013-2014
LOC Issuing Office Public Works Directorate

Circle / Middle-Tier Office _North Bengal
Division / LOC Execution Office |Darjeeling.

Print As .@

* Amounts in Rs.

Division f LOC
m Execution Office Admin Dept. Project Name LOC Received Amount Spent

Darjeeling. Agriculture sdsdf tetertertert 66400

Darjeeling. Public works test 2000

Agricultural

Darjeeling. Marketing

test on 02052013 150000

Darjeeling. Agriculture test PW02010418 192500
Total 410900

Designed, Developad & Implamentad by National Informatics Centre

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

6.4.5 LOC SUMMARY REPORT (ALLOCATION BASED)

Click on the “LOC Summary Report (Allocation Based)” link under “M.L.S” menu
and a page will appear where user can view the LOC Summery Report by selecting
financial year and work type.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data Transactions = M.LS House Keeping Log Out Monday, May 13 2013, 2:31:07 PM

Welcome Chief Engineer-I, Public Works Directorate

LOC Summary Report (Allocation Based)

Financial Year 20132014 [=]
LOC Issuing Office :Public"\;"Jorks Directorate

Select Work Type @all OProject Based OWork-Charged C'Maintenance

Print As .@

* Amounts in Rs.

Authorization Pronyel ey
LOC Issuing Officer Sam:tloned by | LOC Issued Balance P .
Pending Requirement

Chief Engineer-1, Public Works
Directorate

Chief Engineer-I11, Public Works
Directorate

30721500 416123 30305377 678686 0

0 0 0 678686 678686

Chlef Engineering Adviser , Public Works 0 0 0 678686 578685

Directorate

Director , Public Works Directorate o] 0 o] 678686 678686
30721500 416123 30305377 2714744 2036058

Designed, Developed & Implemented by National Informatics Centre

There is a provision to Export the Data in “PDF” format.

" NATIONAL ik BN
IMFOHII&'I‘ICS

] Page 89 of 96




Letter of Credit Monitoring System

Chapter — 7
House Keeping

On Clicking the “House Keeping” Menu, it expands into the following Sub Menus:

v" User Administration

v" Complete Your Profile
v Change Password

v User Log

NATIONAL BB, B
INFORMATIC! .

L
-
S Page 90 of 96

i




Letter of Credit Monitoring System

7.1 USER ADMINISTRATION

On Clicking the “User Administration” under “House Keeping” a page will open as
follows. User can select LOC Issuing Office, Circle/Middle Tier Office, Requesting
Division/LOC Execution Office and Designation. Then user details will show in a list
with options like “Enable” or “Disable” user status and “Reset” password.

——

Letter of Credit (LOC) Monitoring System

Government of West Bengal

Home Master Data Transactions M.L.S House Keeping Log Out Monday, May 06 2013, 12:52:55 PM
Welcome 0OSD & E.O. Joint Secratery, Finance Budget

User Master

Show @ All © LOC Issuing Officer © LOC Authorization Users  © Other Users
LOC Issuing Office | All
Circle / Middle-Tier Office

Requesting Division / LOC
Execution Office

[ ] EE]

Select Designation

Print As : @

Department User Details User ID Status Password
LOC Issuing Office : Finance Budget
Circle / Middle-Tier Office : NAA
Finance (Audit) Requesting Division / LOC FADDDDOO17 Enabled Reset

Execution Office A

Designation : OSD & E.O. Joint Secratery \
LOC Issuing Office : Finance Budget
Circle / Middle-Tier Office D NAA
Finance {Audit) Requesting Division / LOC FADDD00022 Enabled Reset

Execution Office B S
Designation : Principal Secretary Click Here

LOC Issuing Office

P PTT R

: Finance Budget

There is a provision to Export the Data in “PDF” format.
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Letter of Credit Monitoring System

7.2 HOW TO COMPLETE YOUR PROFILE

Click on the “Complete Your Profile” link under “House Keeping” menu and a page
will appear where user can enter Contact No. which is a mandatory field and Email ID
and click on “Save” button to complete profile.

Letter of Credit (LOC) Monitoring System
&  Government of West Bengal
= AT

Home Master Data Transactions M.LS House Keeping Log Out Monday, May 06 2013, 1:00:35 PM

Welcome OSD & E.O. Joint Secratery, Finance Budget

Officers Profile Entry :

Contact No. [22544022
Email ID
(* Required fields)

Designed, Developed & Implemented by National Informatics Centre
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Letter of Credit Monitoring System

7.3 HOW TO CHANGE PASSWORD

On Clicking the “Change Password” under “House Keeping” a page will open as
follows. User has to enter the old password, new password and again enter the new
password to confirm it and click on “Submit” to save the changes.

Letter of Credit (LOC) Monitoring System
Government of West Bengal

Home Master Data Transactions M.LS House Keeping Log Out Monday, May 06 2013, 1:07:13 PM
Welcome OSD & E.O. Joint Secratery, Finance Budget

Change Password

Old Password B

New Password

Confirm Password

Designed, Developfd & Implemented by National Informatics Centre
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Letter of Credit Monitoring System

7.4 USER LOG

On Clicking the “User Log” under “House Keeping” a page will open as follows. User
can enter the Date range for viewing the user login details.

Letter of Credit (LOC) Monitoring System
Government of West Bengal
Home Master Data Transactions M.LS House Keeping Log
Welcome OSD & E.O. Joint Secratery, Finance Budget
Department
User Log
Date From |06/052013 | B Tolosioszo13 |E
@Details OSummary
User Id Date and Time Ip Address Status Process
FAQ0000017 5/6/2013 10:02:04 AM 10.173.22.15 Log In
FAODDDDD17 5/6/2013 10:02:11 AM 10.173.22.15 \Qewed Office_Master.aspx
FAODDODD17 L5/6/2013 10:02:18 AM 10.173.22.15 Vlé\(ed Division_Master.aspx
FAQ0D00017 5/6/2013 10:10:54 AM 10.173.22.15 Log O\D(
FA00000017 5/6/2013 10:15:27 AM 10.173.22.15 Log In
FAQ0D00017 5/6/2013 10:21:28 AM 10.173.22.15 Log Out
FAO0D00DD17 5/6/2013 10:23:59 AM 10.173.22.15 Log In
FAOQD000D17 5/6/2013 10:27:38 AM 10.173.22.15 Log Out /
FADD000017 5/6/2013 11:14:35 AM 10.173.22.56 togin ( Click Here D))
FAO0000017 5/6/2013 11:15:28 AM 10.173.22.56 Log Out
FAO0000D17 5/6/2013 11:24:15 AM 10.173.22.56 Log In
FAODDDDD17 5/6/2013 11:24:21 AM 10.173.22.56 Viewed Allotment_Plan_Nonplan.aspx
FAODD0DD17 5/6/2013 11:24:29 AM 10.173.22.56 Log Out
FAODD0DD17 5/6/2013 11:39:13 AM 10.173.22.56 Log In
FAODDDDD17 L5/6/2013 11:39:18 AM 10.173.22.56 Viewed Generate LOC_Authorization.aspx
FAODD0DD17 5/6/2013 11:39:38 AM 10.173.22.56 Log Out
FAO0D00017 5/6/2013 12:34:03 PM 10.173.22.73 Log In
FAOD00DD17 5/6/2013 12:36:39 PM 10.173.22.73 Log Out
FAO0000D17 5/6/2013 12:39:18 PM 10.173.22.73 Currently LogIn
EAaNNNNNN1 7 C/A/IN12 12:A41-14 DM 127 N N 1 ILmm T
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Letter of Credit Monitoring System

Chapter — 8
Troubleshooting

1. Issue: I cannot login. Error message shows: "Username and Password Not Matched”.
Answer: Error message indicates that an incorrect Logon ID and/or
Passwords were entered. Please verify that the correct Logon ID and password
were entered. The password is case sensitive.
2. Issue: “Username and Password Not Matched” message is displayed sometime.
Answer: Please ensure that Caps Lock is not on. The password is case sensitive.

3. Issue: After Clicking the Print Icon, the printing of the document cannot be started.

Answer: Please ensure that the Printer device is correctly connected.
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Letter of Credit Monitoring System

For any other related information, please contact with

Sh. A. R. Chakarborty, IAS
Secretary
Finance Department

Government of West Bengal
Phone No. 2214 4048, 2254 4021

Designed, Developed by

National Informatics Centre
West Bengal State Centre
Department of Information Technology
Ministry of Communications and Information Technology
Government of India
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