Government of Wast Bengal
Finance Department
Audit Branch

Na. 5655-F(Y) Dated, 15" July, 2013

MEMORANDIUM

Sub: Further measures to facilitate COSA implementation

A number of Government orders were issied from Finance Department on ‘COSA’
(Computerisation of Salary Accountin) and a number of facilitative measures were taken by Finance
Department vide FD memo no. 1829-F(Y) dt. 01.03.20.2 to create an enabling situation for the DDO's
to adopt the said application software. While most of the DDQO’s have availed themselves of the
enabling and facilitative measures and started generation of salary bills through ‘COSA’ software by
the dateline fixed in the FD  memo no. 1829-F(Y) dt. 01.03.2012, a few DDO’s are yet to start
generation of salary bills through the application software, In order to enable the DDO's lagging
hehind in 'COSA’ software implementation further facil tative steps appear to be necessary.

The undersigned is, therefore, directed by order of the Governor to take the following further
measures in addition to those taken vide memo no. 13:19-F(Y) dt. 01.03.2012.

1. Salary bills of State Government offices:

i. The DDO’s of State Government offices. who are yet to start generation of soft copy of
salary bills through ‘COSA’, are allowed to submit salary bills in hard copies in ‘COSA’
format upto the month of August, 2013 (ie., upto the salary bills related to
August,2013});

i All the DDO’s should invariably submit salary bills in ‘COSA’ format, both soft copies
and hard copies, thereafter to the Treas ary / Pay & Accounts office;

i, ‘Head of office’ may purchase computars and peripherals for the purpose in exercise of
the power delegated to him in para 7 of FD memo no. 1829-F(Y) dt.01.03.12, in
anticipation of allotment, in case of its snortfall.

2. Salary bills under Grant-in-atd:

i. Process for generation of Salary bills under Grant-in-aid related to non-Government
secondary schools, Panchayat Samities nd Zilla Parishads having been completed, such
bills related to those cffices, once generated through ‘COSA" by the DDO and presented
in hard copy and soft copy will be accepted by the Treasury / Pay & Accounts office.

Sd/- H.K. DWIVED!
Principal Secretary to the
Government of West Bengal
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Copy forwarded for information and necessary action to:

Principal Accountant General (A&E), West Benal, Treasury Buildings, 2, Govt. Place West,

Kolkata - 700001.

Principal Accountant General {Audit), West Bergal, Treasury Buildings, 2, Govt. Place West,
Kotkata — 700001.

Accountant General (Receipt Works & Local Boclizs Audit), West Bengal, CGO Complex, 3" MSO
Building, 5" Floor, Biock DF, Sector |, Salt Lake, KKotkata- 700064.

Additional  Chief  Secretary /  Principal  Secretary /  Secretary,

Special Secretary / Additional Secretary / loint Secretary / Deputy Secretary, Finance
Department.
Department,

Commissioner, Division,

Joint Commissioner, Finance {Internal Audit} Danartment, Todi Mansion, P-15, india Exchange
Place Extension, Kolkata — 700073.
Director,

District Magistrate / District Judze / Superintendent of Police,

Sub-Divisional Officer,

Black Development Officer,

Director of Treasuries & Accournts, West Bengal, New India Assurance Building, 4, Lyons Range,
Kolkata — 700001.

Pay & Accounts Officer, Kaolkata Pay & Acccunts Office-t, 81/2/2, Phears Lane, Kolkata -
700012,

Pay & Accounts Officer, Kolkata Pay & Accounts Office-1l, fohar Building, P-1, Hyde Lane,
Kolkata - 700073.

Pay & Accounts Officer, Kolkata Pay & Accounts Office-Hl, I8 Market, 1* Floor, Block IB, Sector
1, Salt Lake, Kolkata - 700106. '
Treasury Officer,

Group / Branch, Finance Department.
Principal Accounts Officer & Ex-officio Joint Secretary, Finance (Budget) Department. He is
requested to upload in the website of Finance Department,

]
L P,
Special Secretaty to the
Government of West Bengal



