
No. 264-Edn.(S)

GOVERNMENT OF WEST BENGAL
Education Di rcctorate (Sccondarl)

Dated : 8th March, 1972.

NOTIFICATION

ln exercise of the power confened by Sub-Section (i) rnd in-particular by clause

(d) of Sub-Section (2), bf Section 45 of the West Bengal Board of Secoldary Education

e.t, tsol (west Bingal Act, V of l'963), the Governor is plbased hereby to make after

piiniout pubti*tlon 
-as 

required by sub-section (l) of the said section, the folloying

rules, namely:

IRULES FOR MANAGEMENT OF SPONSOREI)
INSTITUTIONS (SECONDARY)' 1972

l. Short Title - These rules may be called the Management of Sponsored Institutions

(Secondar.v) Rulcs, 1972.
2. Application - These rules rvill apply to the Sponsored Institution (Secondary; in West

Bengal.
3. Definition - The words and expressions used in these rules shall have the same

meanings as are assigned to them in the Management of Recognised Non-Government

Institutions (Aided and Unaided). Rules, I 969.

4. Committce - Every Sponsored Institution shatl have a Committee to bc coristitutcil in

the manner and for the purposes hereinafter appearing.
'5. Composition of the Committce - The committee shall consist of the folloling

members :-
(i) a President to !e appointed b1' the Departinent of Scl,osl Education of the State

Gbvernment:
(ii) trvo representatives of the Body/Organisation/SocieS'aiding or co-operating rvith

the State Government in setting up the Institution ; \

(iii) one Government ofiicial to be nominated by the Director of School Edutxtion,
West Bcngal;

(iv) trvo persons interested in education to be norninated by the Director of School
Fducation, West Bengal ;

(v) one medical practitioncr to bc nominated by the Director of School Education, West
Bengal ;

(vi) the Head of the Institution concerned :
' (vii) threc representatives of the teachers of thc Institution to be elected in the manner
prescribed in rule 6;
(viii) trvo representatives of guardian of n'horn one shall be a lvoman in the case of a

girls' school, to be nominated by the President in the manner prescribed in rule 7 ;
(N) One reprcsentative of the rvholc-timc non-teaching staff of the Institution to bc

elected in the samc manner and according to the sarne procedure as laid dotvn in the
management of Recognised No-Governrnent Institutions (Aided and Unaided) Rules. 1969.

Provided that the State Government slrall have the' power to approve of a special
constitution of a Committee in respect of schools sponsored by Trusts or religious or
linguistic minority.
6. Election - The representatives of the teachers shall be elected to the Comntittee in llte
same manner and according to the same procedure as laid dorvn in the management of the
Recognised Non-Gort. Institutions (Aided and Unaided) Rules, 1969.
?. Nomination of guardians' representatives - As soon as the membrs referred to in
items (i) to (N) of rule 5 are appointed, nominated. or elected, as the case may be, the
President of the Committee shali, in consultation rvith the Head of the Institution, notninate
two representatives of the guardians referred to in items (xi) and (xii) of the said rule.
In case of difference of opinion betrveen the President of the Committee and the Head of
the Institution, the matter shall be refened to the Director whose decision thereon shall
be final.
8. Secretary - There shall be a secretary of the comnittee rvho shall be appointed by the
Director of School Education, West Bengal from amongst the mentbers of the Committee
other than those refened to in clauses (i), (ix) and (x) of rule 5. Where any memb€r other
than the Head of the Institution is appointed as Secretary, the Head of the Institution shall
be appointed as Joint Secretar,v.
9. Casual vacancy - Casual vacancibs, except the vacancies in the oftice of the teacher-
member, shall be filled up by nomination or appointment, as the case may be, by the
authorities competent to ftll the vacancy in the original committee. Any casual vacanc.v in
the offrce of the teacher-member shall be filled bv election in the manner laid dorvn in
rule 6. If any member of the Committee ceases at any time to fulfil the qualifications in
respe{t of which he n'as elected or nominated, he shall cease to be a member and,a vacancy
shall be created rvhich shall be filled by appointments, nomination or election as the
case [u]'be. Anv member appointed, nominated or elccted to fill the casual vacancy shall
hold oftjce for the unexpired portion of the terur of o{Iice of the member rvhose place
he fills.
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also keep a record of the prryeedings of thc nlectings of the committee in a book

mai'tained for the p"rpot.l-i-tt. tc6tO of 6ach mee-ting shall be confrnned at the

subsgquent such meeting'
23. 'powcrs of the committcc - Subject to approval of the Director and subiect to further

such direction as the state dii.tn*dni *nt' itb"t ii"* to iiitrc iisue' the Cornmittee shall

have the Powers to-
(i) appoint teachers and other employecs on permanent and temporarv- basis :

(ii) estend ttre servic[ of 
- 
t*.fr.ri and other employees beyond the dates of

suoerannuation; :
iiii\ .emove or dismiss teachers and other emplo5'ces after offering such teachers and

""\or'lrtot 
.oit**id t"utonable opportunity of. represcnting their 9a:es :.-(ir;';;Jilr;;1'.-i;iil.0*iir-r*".'rvhich shall bigranted by the Hcad of the

Institution and b1, the pr"sii-ent oftne Cornntittcc in the case of the Head of the Institution'

and increments of pay to i*.r,.o and other employees, according to thc rules in force ;

(\.) grant fre€ studen;il;iiitoiiiti. studcnts'hip in accordance with the procedure laid

dorvn from time to u*tl'ililiotiinoiii',; "itrt 
thc cbnsent of the Head of the Institution :

(vi) manage funds of the Institution ;
(r'ii) frame annual rcPorts ;
(rili il;lrr;i1. ,ir ,.i."r.s of developrne,t of t5c Insritution and allied matters ;'
'iiii 

rf f 
".utr 

ttre totat 
-per-ioA 

oiftoiiAil't in a 1'car, but special holiday for a day or'a part

thereofon account ofdeath ofany promrnent pcrs;ror foilny special occasion concerning

the Institution rnay be ;run-1; ti:,' G Head of rhc Insritution at his discretion i
(s) c,ranr o.pututioi'li;;i,..i5] iittet. t,'.t, dcputation is in t1e interest of the

l"tliiuii* ln .JJot.iq' rvith rules and ordcr on the subjcct :
Provicled that a teachJr'af;ec.tift;; tlt"-attition of tire Committee niay makc his

representation to the Director ;
. (ni) deal rvith other.ffi1!,.t that arc brought to the Committee in the interest of the

Institutibn:
2(sii) impose minor penalties, like stoppage of one to three increments in pay, reduction

oi'iJv i":irr. ii*. r.oi. ."i;;;;, ;''iii:-tt# prior a'Dro'al of t1e Board' in case of lapses

on the part otp.r*un.rioit.*pol.o_ tcachers ano otircr enrployccs of itil Institution lrhich

do not rvarrant remOvat Or dismissal of the pe rsons collce rnc{"In all such cases the comnrittee

shall observe rrre procJrie-i;id;".v" in sub.rule (8) of ruIe.28 in the.Managemer.rt of

il;i"iba Non-Cou.riiient t*iitutions (Aided and Unaided) Rules' 1969
!23A. Suspension for pieventine Detention - In the case of teaching and non-teaching

staffof an institution.dita'i'riJil;$"4'i;t ? period esceeding^48 hours under anl'larv

providing for preventi'J;;6ti"" ;t as i result bf a proceedingfor. a pre'entive detention

either on a criminal cf,arge oiotft"rwise. such statr sttitt t e OeeileO to irave been suspended

bv an order or tne appofiri;; Jit;;t$;'-"tiiitnt"t from the date of detention and shall

iirnoin una.t suspension until further orders' -.:---:^^
A teaching o, nonuru.iJ,,liirr irii"-ir 

""dergoing 
a senrence o.f ilnrisgnment 

shall also

be dealt with in the same manner, pendng a oecisi6n on the disciplinary action to be taken

against him.
24. Not\\,ithstanding anything contained irr tlrese ru|es, the Institutions sporrsored in co-

oDcrarion rvith the #;#;"";ilfiiion trtil bc managed until other provisions are made

;#iiftil;ii.,h.'Sd;;iiiur.iror the managemen't of Ramakrishna Mission schools'
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29. Number of days instructional tto.k t
(l) The total number ofdays including Saturdays rvhich rvill be half-holidays, available

for instructional rvork of an educational institution shall not fall below 200 days in an
academic year. The days on rvhich class-examinations and other school activities are held
shall not be included within the period of200 days earmarked for instructional work ofthe
institution.

- (2) Classes will not be kept suspendcd irr tJre school on account of holding examination,
other than the examination conducted by the West Bengal Roard of Secondary &tucation
and the West Bengal Council of Higher Secondary Education.

(3) No classes shall be kept suspendetl in the school for giving free time to the student
to prepare for their annual examination or for any other school activities, I

30. Ilolding of classes on regular basis ctc. :
All teachers shall regularly l,ake classes allotted to them in the time-table and complete

the prescribed syllabus within the stipulatcd pcliod of the academic year. To monitor and
maintain the prescribed rate ofprogress of the students in their course of studies, teachers
should go by the announced programme of periodical examinations of the school, to set-
up question papers, perform invigilation duty in thc examination lralls, and take up
evaluation of ansrver-scripts and recording of mark, writirrg of progress reports, publication
of results thereof in timc, and subrnission of thc progress reports to the Head of the
institutions for transmission of the sanle to the guardians ior their knorvledge, sigrature an{
comments, if any. Schools shall also so arraugc thlt the studcrrts can take home the
examined ansrver-scripts ofall the pcriodical esaminalions, and except annual examination
for perusal of their guardians for kno*'ledge in respcct of attairunents of their wards on
condition that they return the scripts rvith the signature of.the guardians to their schools
seven days from the date of receiving of the scripts frorn the school. '

31. Invigilation duties etc. perfornred by teachcrs :
Invigilation duties and evaluation ar$rver-scripts in examinations conducted by the West
Bengal Board ofSecondary Education and the West Bengal Council ofHigher Secondary
Education shall fall rvithin theboundcn duties and.functions of a teacher in a Secondary
School and Higher Secondary School and thc non-teaching staffshall perform other duties
as may be allotted to them' 

By orcrer of the covernor,
J. C. Seng.upta, Secy. to the Covt. of West Bengal.



GOVERNMENT OF WEST BENGAL
School Education DePartment

NOTIFICATION

No. Zip-sr(s) Dared : cal. the 8th october, 199&

In Exercise of the power confened by sub-section (l), and the Particular, by cl.ause^(d)
of srU-siition-til, of 

'section 
+iof tt e West Bengal Board of Secondary Education Act'

1963 (West Bengat e.t.-i o? it63i til; Governor is please.d heryby 19 make, after prwious

i"uiiJriiiiiiaJi&uirea uy J,iu:se.ti* (l) of the said' section, the iollorving.amendment in
'#'Iffi;ffi";i;i poiso;d ilil;ii""; (secondary) Rules, I e?2, quulr1hed with this

department notification tiil io+fra"isj, out.a the 8tli'March, 1972, a! pages '537 to 540

ffiili;i,h.-.c"il6 C;;G, rntioiiinuty, dated the eth March, re72, as subsequentlv
aniended (hereinafter refened to as the said rules) :-

For rute 5 or the said rures, i*,.,*lff.Yffllll *', '. ..
G: C;;"rtti;" 

"i 
u,.'Cbiitiii;: ine conttitteb shall consist of the Following

menrbers :-
(i) a President to be appointed by the Department of School Education of the state

Govemment i
(ii) trvo reDresentatives of the Body/organisation/Societ-v aiding or co{pejating with

me btite Govirnment in setting up the Institution ;

(iii) onc Government of{icial to bc nourinated by thc Director of Scltool Educatiou,
Wcst Bengal ,

(iv) trio persons intercsted in education to bc nonrinated bv the Director of School
to",TftSkY*3iTlJ.i,,r"er 

ro be 'ominared by rhe Director or sclrool Education.'
West Bergal :

(vi) tbe Head of the Institution concerned -:
ivii) three reprcsentatives of the teachers of the Institution to be electecl in the manner

prescribed in rule 6:' 
(viii) tlvo reprcsentatives of guardian of rvhom one shall be a wotuatt in the case of

a siils' school, tb bc nominated by thc President in the manner prescribed in rule 7 ;- " (Lr) one representative of the'rvhole+ime non-teaclting sta{f of the. Institution to be

elecid in the iamc manner and according to the sante procedure as laid dorvn in the
tnrnu"e*"nt of Recognised non-Governmenl Institutions (Aided and Unaided) Rules, 1969.- - 

ittuia"a tirat UG Smte Government shall havc thc po\\'cr to approYe of a special
constitution of a Conunittee in respect of schools sponsored by Trusts or religious or
linguistic rninori$' 

B, oru 
rrt_t;.1;,r",rXfB:l

Sccl'. 10 tlrc Got't. qf West Bengnl.



GOVERN]I{ENT OF Wf,ST BENGAL
School Etlucation DcPirttmcnt

SccontlirrY Brlnch

No. 663-sE(SyloR-3/95 
Nol'IFIcAT

Inexerc iseot thepou'erconferrct lb lsub-sect ion( l )atd inpar t icu lar 'byc la.uss
(d) ofsubsection (Z) ofsection-+l-of drc-lVest Bengal noirO of Secondary Education Act'

idOi-1y,iii e",,git e.t, V li'i1,63iiri" Govc.tor is-pleascd ltercby to make, after pre'ious

p"iirJ,iJ.i .r ;;"dil;abi t"u-t.iiion ( I ) of rhe said section, the follorving amendment in

rhe Managem.n, o, ,ponrJi.O-ftiilit"tiohs (Secondary)Rulcs, 1972' published rvith this

Department Notification N;. td-iA;.iSl O,it.O.ttt. giti Varch, 1972, at,pages 537 to 540
;f f,il:i;;ih; Ciil"L Ciriit.,'eitroo"iinu.r' aateO ttre eth March, re7i, as subsequentlv
anienaea (hereinafter referred to as the said rules) :- ' '

AMENDMENT
In the said rules-
i- 

-;it;ilil*1. 
(*i) of rule 23, inscrt tlrc follorving sub-rule :

..(xii) impose *not 6inriti.i. iif.. itoppoge of one to threl increments in pay, reduction

orpa),il i i l i i;rt ur.inA.niute"'ithiit."ptior.approyaloftheBoard,incaseof lapses

i"itrt iitt drp"*.n nt or-tintioifv!.t9tt9ti and oiircr employees of an lnstitution rvhich

do not warranr r.*ourili-Ai'smisdar of the persons conierired' In all such cases the

committee shalt observe ttt. pt*.a"i. laid dorvn in sub rule (8) of,rule T ttt tttt Manage-

ffi;;iiGiliiio Non-'co'u;irrnrerri Insiitutions (Aided qlg U*{Q3{9t tl-6:: -"
. (2) aftcr rute 23, i"r;ir,. iolorving rutc :- *23A SUSPENSION FOR PREVEN'

TIVE DETENTION-
In the case ofteaching and non-tcaching staffofan institution detained in custody for

a period exceeding 18 hdr;;;;; otty tot,' froviding for preventive detelign or as a result

;f;';;Aiil?[t i ptt"t"iiie-detehtio'r'citttc' o'io crirrtinal charge or othenvise' such

sraffshall be deemcd r" [;t;-L;;r;tpcndcd b.r- an ordcr of thc appointing authority, rvith

effect fronr the date ofO.i."tio" and stratt reniain under suspensionlntil further orders'
..A teaching or non+io.iiinl ti^fii"t'o is.undersoi'g a sentence of imprisonment shall

also be dealt *,ith i1ut" tr*. ironiier, pending a dicision on thc disciplinary action to be

taken against him."
(3) after rulc 25' inscrt
"26. Staff Council :
The Committee of each institution shall

u,hole-titne teaching and non-teaching staff,

the follorving rulcs :

constitutc a Staff Council composed of all
pcrmrncltt and tcmporary, rvorking against

s:utctioncd.posts or sanctioned additional posts for not lcss than trvo years. with thc Head

;iril;iiltfilonr-aJ irs Frcsidcnt. Thc Sccrctan'of the Council shall be elected from
i*onntt it-s nrenbers. ffre Councit nral'discuss ail nratters of academic interest and other

;;i;?;';a.i"a io trtl A.".topntettt 6f.tlte.institution and may recommend to the Com'
;iil;;,;ffii"i%i ii"proiei""'nt of rhc institution. Thc Com_mittee shall record the action

;;i;;;i[;"romnt"nitation inoituti"g reasons itr tlte casc of its non-irnplemenlation' The

;il; ;id; hstitution shait convette tf,e meeting of the StaIT Council once in every threc

months in an acadenric Year.
27. ltcxlemic Council :
iii ih;C**ritiee of each Insrirurion shall constitute an Academic Council composed

of ttre fteaa of thc Institution, ttt" Assistant Headmaster or Assistant Headmistress, if there

Ue anv. as tne case mav be-ind not more than 3 mernbers elected from amongst the mcmbers

iiiilil;i;ii! r;nii.i"hi"g tt" Librarian and thc Assistant Librarian n'here there is one,

ili,G;;;ttiJ sanctioned p-osts or sanctioned additional posts for not less.than $Yo years.

The Head of mc mstitution anO the Assistant Hcadmaster or the Assistant Headmis-

U.ri: ut-ttrc 
"* 

^oy bc, shall be the President alld the Sccretar)'of-the Council respec-

ii,:.ii'.-Wf,... there"is no essistant Headtnaster or Assistant Hcadmistress, one from

on i gtt the clected mcmbers shall bc elccted Secretary of the Academic Council' In case

oiunicasuut vacalcy, iiituif bc filled up b;'clectibn at a m'eeting convened for tlte

;;rG..'ih;scia of ir" inriiiuiio,r srralr preiide ovcr ths meeting. . _ _ , ' .
ln casc of a1 Ilstitutioir ivith iigtrer Sccondary Classes (Class XI and aII) recognised by

tfr. iV.ii b.tUat Councii of fiighei Se condarl' Education. the total number of members of

iii. ecaA.miiCouncit intiuain! thc Prcside'i and t1e Secrctaq'shali, in no case.. e.tceed5''-'- 
iij 

:tii. nead of the Inltitition shall convcne a mcetin.g ivithin one Inonth fronr the

nrst'in.eiing olthe ne'{y .o*iit"t.a or reconstituted Managing- Committee. a'd the teacher

in*lU"" iti.iuding Libiarian, atiittont Librarian. if any, bf ihe Acadernic Council shall

G elected in that n'reeting; Witere thete is an Ad-hoc Committee or att Administrator' the

e.ia.mi. Council shall 8c .onititut.o as pcr Provisions of this rulc as and s'hcn directed
bv the Executive CommiiGi and slull continue to function for the period determined by

iii"'irt.""iir" bil;iil;ti;o* tim" to rime. The Heacl of the Institution slull convenc the

"i..r"U 
of the Academic Council once in cvery t\vo t1touths in an academic year"' .

t:)ihe Cou'cil 'uy discuss mattcrs cotr'ccted *'ith (i) admission, (ii) promotio.n.
(iii) selection of UooXs, 

'tivi 
ti^i. t Ut. of School hotrrs and (r) measure-s relating to tl.tf

iil;;;;; ii t.r"nihg ."d co+urricular activities. The Head of the Institution shall,

oi fi*.ify, U" guided by ihe .auii. of the Council in matters spccifred above. But the Head
'of the Institution may, foi *"tont to be recorded in writini, ovemrle the advice of the

Council, irt rvhich .or. rny *i*Gr of the Council rvho- may;bc in disagreement rvith the

ilr,ffi1uig;;;;ih;";d"f the rnstiturion, ma1'refer the matter to the Committee lvhose

Oecision thereon shall be final. Selection of boo-ks shall be made in conzultationrvith the
ilj;;i'6;t;;ir oift institution. In selecting books, schools should exercise the greatest

cai6 anO a book. once piesctiUed, shall be allol'ed to continue at least for 3 years, unless
there are conpelling reasons for a change.
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28. Mecting rvith guardians :
The Head of the Institution shall convene meetiltg $'ere gtnrdians twice in an academic

V."r.'in. ff.uO oitt Jinititution shall convene meiting 9las11vis9 with subject-teachers

i"O g"iiOi""i trvice in an acaaetttic rtar rvithout hampiring the studies of the pupils' In

iveri tnstitution, "Guardians' Wcck'; shall be observcd once in a year'
j9. Numbcr of days for instructional rvork:
(l) The total nunrbdr oidays including Saturdal's rvhich rvilllrc half-holidays, available

ror in:st"rctionil rvork of att iducationaiinstitution shall not fall belorv 200 days il. 11
academic vear. The days on u,hictr class-examinations and other school activities are held

;hiil;t d.-i;ir"JJA ;,iirri" G period of 200 days earmarked for instructional rvork of the

t*'llT'3i:r*, 
rvill nor be kepr suspencled in the schoor on account of holding examination,

other than the examination ionclutted.by the West Bengal Board of Secondary Education

and thc West Bengal Council of Highcr. Secondary Education'

(3) No classes shall be kept suspended in the school for giving free. titne to the student
to prepar€ for thcir annual examination or for any other school activities.
30. Holding of classes on regular basis etc. :
All teacherJshall regularly take classes allotted to them in the time-table and complete the
prescribed syllabus within the stipulated-period of the acqdgmic year. To monitor and'nurintain 

the prescribed rate of progress of the students in their course of studies, teachers
should go by the announccd programme of periodical examinations of the school, to set
up queition papers, perform invigilation duty in the examination halls, and take up
eialuation of answei scripts and recording of marks, writing of progress reports,
oublication of results thereof in time, and submission of the progress reports to the Head
bf the institutions for transmission of the sarne to the guardians for their knorvledge,
signature and comments, if any. Schools shall also so arrange that the students can take
home the examined ansrver-scripts ofall the periodical examinations, and except annual
examination for perusal of their guardians for knowledge in respect of attainments of their
rvards on conditibn that thEy return the scripts rvith the signature of the guardians to their
schools seven days from ttie date of receiving of the scripts from the school.
31. Invigilation duties etc" performed by tcachers:
Invigilation duties and el'aluation ansrver-scripts in exantinations conducted by_the West
Bengal Board of Secondary Education and tl'e West Bengal Council of Higher Secondary
Eduiation shall fall rvithin the bounden duties and functions cf a teacher in a Secondary
School and Higher Secgndary School and the non-teaching staffshall perform other duties
as mav be allotted to them'" 

By order 
" $iffi":it"j;

Secy. to the Govt. of West Bengal.


