
(10\ ernment of West Bengal
}. j nance Department

Audit Branch
" \ flN'.J'\: \ P '. ";\rat C'haucrjce Street. Hovv: ah- 700 l 02_

,\, \ ,..:, J -1(J) Uf) ()ctl...•tc;.ot;, 2015, . WHUU::i\~ It has been made to uppear W the
-rnor that then: is no specific statute or rules regulating provisions of auditing of Death-cum-
I11CIlI-Ikndih of em ployees [ ocal authorities and other insl it ntions:

\'\:1\ \\·Hl RF;\:-; It has Iunherbcen made to appear to the Governor that the departments
11<l!IIIH' Ich authorities and other institutions issue orders from lime ttl time to provide
uh, \111\ICtilc''11Cnl-Bcndils to tile' employees or such Local authorities and other .nstuutions:

\;()\\ II1I RFlllRl_ the Governor is pleased hereby to make the following rules.
I,,'h

Rllle.\

CHAPTER I
Preliminary

I Slt"n lille and commenecment.> (1) These Rules may he called "The West Bengal
'-., 'll t 1\)\ cuuncnt l.ducational Institutions, Local Authorities and Other Institutions Employees
·l)~lth·CllPl-R\,tirel1wnt Hcnefitv) \lIon Rules, 20]5.

I '-•. l' f

\pplication_- \ I ) These rules shall apply-

,., I" lil,' '-Illpl"~c,",; (If the St.ue Government Sponsored or Aided Educational Institutions
""\lludllll! [) \. ;!l'tllng Schools) and lor local authontics and other Institutions as
mcnuoncd III Schedule I.

,I,) le) the- \'l11pll,:cl') of ,lf1; other institution or local authority for which the Directorate or
1'"[\,\,,,1. I)/()\ .dcn: lund and Group lnsuranccs is declared as audit office or competent
dUlhnrity to issue Pension Payment Orders.

(2) lhc provisions of these rules shall apply in case appointments an: or have been duly
"ppro1ed hj till' Competent Authonty.

I'ro\ idcd that the provisions of these rules shall not apply to an~ pension file submutcd h)
Ihe' pension Sanctiomng Authority prior to the commencement of these rules,

i ~I I hest' rule- shall not apply
1.1) le· the cmplovccs appointed 011 Part-time basis. ,)1

(b It,) till.' employee, .ippointcd on contractual b;:bl~for specified pcrrod». or

(,'I In (JO\ ernmcnt "en ,U1tS who have been permitted lien on posts under
(lllVCl nrncnt or who have already retired from Government Scrv Ice.

ClIAPTER 1I
Definitions

f)dillilion.;.- III these rules, unless there is anything repugnant in the subject or
\)j !'t \1



(a) "Audit" means a thorough and careful scrutiny of the relevant papers and records as

furnished by Pension anctioning Authority for the purpose of issuing Pension
Payment Order;

(b) "Directorate of Pension Providera Fund and Group Insurances" means the Directorate
of Pension, Provident Fund & Group Insurance established under the administrative
control and jurisdiction of Finance Department vide the Frnancc Department
notification No.11169-f dated) 6.09.1983:

(c) "Audit Officer" means the Director of Pension, Provident Fund and Group Insurance.
West Bengal or any other Officer au horised by him;

(d) "Death Cum retirement Benefit Scheme" means Death-Cum-Retirement Scheme m
relati n to employee concerned;

(e) "Local Authority" means a Municipality or Panchayat BOd), as defined In l3eng,11
General Clauses Act. 1893:

(I) "Other lnsutuuons" mean any lnsutuuon, body, establishment etc. us mentioned in the
S hedule-I and/or any institution for which Directorate of Pension Provident Fund and
Group Insurance ha been entrusted with the task of Auditing. by the law, time being
in force, but not covered under Local Authority;

(g) "Parent Department" means the Department as mentioned In the chedule of West
Bengal Rules of Business for respective Pensi n Sancuoning Authority con erncd;

(h) "Pension Sanctioning Authority" means the authority who is authorised to sanction the
Pension ofan employee under relevant schemes or rules:

(i) "Pension Payment Order" means an Order issued by the Directorate of Pension
Provident Fund and roup Insurance with an instruction 10 the Pension Disbursirur
Authority to release Pension of the employee Concerned:

(j) "Pension Disbursin Authority" means the authority who have been authorised to
disburse pension of the employee:

( .) "Schedule" means the Schedule appended to these rules.

CHAPTER III

Dutie , Power and Jurisdiction of Directorate of Pension Provident Fund and roup
In surnnce

4 Duties of Dir ctorare of Peosion, Provident Fund and roup InSUr.lIlH-
Directorate of Pension, Provident Fund and Group Insurance, West Bengal shall be the audu
office to thoroughly audit and scrutinise the re evant papers as furnished by Pension ancuorung

Authority in accordance with rules and to issue Pension Payment Order.

5. Powers and Juri rdicrion of the Directorate of Pension Provident Fund and (-;r'oop
Insurance (DPPG).- Cl) The Directorate of Pension, Provident Fund and Group insurance shall
enjoy the following powers as mentioned in rule (2) to rule (8), w hilc auditing a Pensi n Case

(2) No Pension case shall be audited without sanction of the concerned Pension
Sancuoning Authority made in accordance with 0 C R 13. Scheme or ny other rules, time being

III lorcc



(3) D P P.G. shall have power to make observations I objections if the Sanction for
Pension Case was not made III accordance with concerned D.eR.B. or concurrence from Pnrcnt
Department

(.j) DPP I shall have no power to grant any interest on delayed payment of Gratuity.
Pens.on. Arrear PenSIOn. Commuted Value of Pension except otherwise provided by Law,

($) D.P.P.G, being mere Audit Office shall take up necessary legal measures in those
cases where the suit / application I petition has been filed or any Order I Judgement I Decree
have been passed by the Competent Court of Law against any action of the D.r.p.G,

(611n all other cases DPPG shall Inform the concerned Pension Sancuoning Auth<mt)
l'ensiou Disbursing Authority to take necessary legal acuon I recourse, It any, against any Order'
JlIllgt'mCnL Decree passed by (he Competent Court of L'lW or io comply with the order 01 the
Court of Law.

t 7) DIrectorate of Pension Provident Fund and Group Insurance shall have no power 10

disburse Provident Fund of any employee concerned except to calculate interest on Provident
Fund

S 11 ! t' Drrec I 'f. Directorate of Pension Provident Fund and Group Insurance, in extreme
,du.mon, subject to ihe reasons recorded 11\written shall have the power to pnonuse any pension
case

(9) The case may be returned to Pension Sanctioning Authority Concerned, if submitted
without Information of the concerned employee as required in the concerned DCRB Scheme and
these rules. However. audit officer may ask for any clarification. additional information Of

document from Pension Sanctioning Auth fit! to meet the objective of audrt

CHAPTER 1\'

Dutie and functions of Pension ancrioning Authority

6. Duties Every Pension Sanctioning Authority. as the case may be, shalt mention

(a) the date of option, as exercised by the employee concerned under DCRB Scheme:
(b) the dare of approval of appointment of the employee concerned by the competent

authority;
{e} the dale of recognition of the Insntunon, if any.

7. Functions> (I) No Pension Sanctioning Authority shall submit the Pension in case of
the concerned employee without-

(i) Service Verification Certificate;
(ii) Grant-in-Aids Certificates;
(iii) Information relating to Break-in-Service, If any.
(iv) Information relating to Extension in Service;
(v) Detailed Lcave Account

(2) The Pension Sanctioning Authority may make suitable modifications m the above
mentioned formats subject to the concurrence or Parent Department.

(J) The Pension Sanctioning Authorities shall submit original or verified copies, os the
casv may be, ot the following papers j documentsr-



(i) Comprehensive Farm Part A i.e. Application for retiral J death benefits by the

claimant;

(ii) Comprehensive Form Part B i.e, Service details furnished by the Appointing
Authority;

(iii) Comprehensive Form, Pan D i.e. Sanction of rctiral/dcath benefits by the
concerned Pension Sanctioning Authority,

\.i v) Nomination tJf Death-Cum-Retiring Gratuity;

(v) Nomination of Life Time Arrear of Pension, if any;

(vi) Death Certificate, if any;

(vii) Acceptance ofVoJuntary Retirement, if any, by the Competent Authority:

(viii ) Annexure II i.e. Calculation Sheet furnished by the Competent Authority;

(ix) Option and Initial Pay Fixation Statement as per Revision of Pay and
Allowances time to time;

(x) Last Pay Certificate i prescribed form up to the date of superannuation I

retirement! death! invalidation. showing details of all pay and allowances und

recovery to be made. if any, in accordance with Law;
(xi) any other mode of Pay Fixation during the Service period of the employee

concerned, if any, in accordance with Law:

Provided that the Pension Sanctioning Authority may make suitable modifications in the
above mentioned formats thereof subject 10 the concurrence of the concerned Department.

(4) Every Pension Sanctioning Authority shall verify and provide the foil(l\\ log
information regarding Employer's Share of Contributory Provident Fund=-

(i) Period of eo IIIrib uti on;
(ii) Amount of Employer's Share with accrued interest;
(iii) Date of drawal of Employer's Share, if any;

(iv) Dale of refund to Treasury;
(v) Document furnished in support of Refund:

Provided that Pension Sanctioning Authority may make suitable modifications in the above

mentioned formats thereof subject ro the approval of Parent Deportment

(5) Every Pension Sanctioning Authority, as the Case may be, shall verify and provide,
the following information>-

(i) Duly named and attested Joint/Single Photographs (Four Copies) of the
Pensioner/Family Pensioner/Legal Heirs;

(ii) Attested Specimen Signature of the Pensioner/Family Pensioner/Legal Heirs;

(iii) List of Family Members/ Legal HeIrS.

(6) Every Pension Sanctioning Authority shall furnish documentary evidences (as Slated in
the respective D.C.R.B. Schemes) in support of their sanction.

9, Sanction of pension case.vA Pension Sanctioning At ihority mu)', in special
circumstances. grant sanction to a Pension Case which may not be in accordance with D. C. R.
B. Scheme subject to the conditions that the same shall be sanctioned. after obtaining approval of
rhe concerned Department.

CIJAPTF.R V
Scope of Audit

10. Audit of a pension CIIS~.- Except otherwise provided in Law, for the time being in
force, the Audit Officer, while auditing a Pension Case, shall check" audit on the points as
mentioned in rules 610 9 of Chapter IV.



CHAPTER VJ

Miscellaneous

1 I Application of other rules not inconsistent with these rutes.> Anvthing not defined
In this Rule, shall have the same mearung 3S defined in the respective "Death Cun, Rcurcuicut
Benefit Scheme" of the employee and f or any other Rules, Regulations. Government Order 01
respective employees, time being in force.

12. Overriding Effcct.- The provisions of these rules shall have overriding effc c t on or
after the date of commencement. of these rules while auditing a pension case of the employee
concerned under Death Cum Retirement Benefit Scheme.

SCHEDULE I
[See rule 2(1) (at]

The West Bengal Recognised Non-Government Educational Institution Lmphl) ~c~
(D.C.R. B.) Scheme, 1981 Higher Secondary/High/Jr High/Pnrnary/Sta! I 01
DPSCrrechnical Schools/Sponsored Libraries/Mass Lducauon Extension \ cntr« c',_
Including Madrasah, Junior Madrasah etc.

11 Model Pension Rules, 1982 for the employees of Urban/Local Bodrc s. ru \\
nomenclatured as the West Bengal Municipal (Employees.' [) C RB.) Rl1ks.:d)1

111 D.CR.l3. Scheme, .1985 for the employees of Panchayats
1\ D CR.H. Scheme for the employees of the West Bengal Social Welfare AdVISOry Board

D \. .R.l> ~dlcrne fur Wc:,\ lkng,d ;:,tatc Book. Board

,', DC-R.B. ~chcmc for West Bengal Khadi & Village Industries Board
'. I1 D CR.B. Scheme Ior West Bengal Pollution Control Board

VIII D C.R.B Scheme for West Bengal Higher Secondary Council.
tx D.c'R.B. Scheme [or West Bengal College Service Commission.
x. D C.R.B. Scheme for West Bengal Sports Council.

XI D.C.R.I3. Scheme for c.S.peA.
XII. D eR.B. Scheme for Il.R.B.C.

x iu. D eR.B. Scheme for Netaji Institute for ASian Studies
XIV D.C.R.B. Scheme for West Bengal State aided Uruvcrsrues, 1999 (Uuarbang.i "-mill

Viswavidyalaya) .
xv D.C.R.B. Scheme for Darjeeling Gorkha Autonomous 1I111 Council Employees

XVI. [) C R.B. Scheme for Institute or Development Studies.
xvu D CR.B. Scheme for Urdu Acaderny , 2008

xvui DC R 13 Scheme for CA DC'.
'\1. . D C.R.B. Scheme for West Bengal Higher Education Council.
xx [) eR.B Scheme for West Bengal Veterinary Council, 2009.

\\1 U C lCB Scheme for Mahajar: Sadan, 2009
.xu DC R.B Scheme for Calcutta University Institute Hall. 2009,

XXIII Employees DC.lU5. Regulations. 2008, Board of Wakfs, West Bengal.




