





GUIDELINE FOR EMPLOYEE LOGIN

STEP -1

Click Hear for Home Page
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STEP-2

Click Hear for Employee Login
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STEP-3

2) Enter Employee Id for Password

1) Enter G.P.F No. for User Id
4) Finally Click on ‘OK’ Button

3) Enter Result of two numbers
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STEP-4

Click on the close Button
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STEP-5

@he link Button for Password Change

NOTE: - They are advised to change the password after first login
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STEP-6

Enter Password again for co@
Finally Click On Button

Enter New Password
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STEP-7

Finally Click on ‘OK’ Button
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NOTE:-

1) After compilation of all this procedure it is advised to use G.P.F Account No. for ‘User Id’ and new
‘Password’ created by you for login next time.

2)

Accordingly, all employees belonging to the cadre of Schedule ‘A’ English Stenographers, Schedule ‘B’
English Stenographers and Bengali Stenographers under Finance Department, Govt. of West Bengal is
requested to provide correct and up-to-date information online against each and every item
mentioned therein by accessing the ‘SRIS’ application.

3)

The Schedule ‘B’ English Stenographers is also requested to send their details as available with auto
generated report taken from Portal under the signature of D.D.O. and Officers to whom they are
attached. The Service details of Schedule ‘A’ English Stenographers and Bengali Stenographers will be
verified from the P.A. Cell, Finance Department, Writers’ Buildings, Kolkata-1 where their service
Books are kept & maintained.

-End-
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