GOVERNMENT OF WEST BENGAL
LABOUR DEPARTMENT
LR. BRANCH

NOTIFICATION

No. 97 1-IR/EilA-IVOT{Pr.}-10th Seprember, 2008—In exercise of the power
conferred by sub-section (1) of section 22 of the West Bengal Unorganised Sector
Workers Welfare Act, 2007 (West Ben. Act XXIV of 20073, the Govemor is
pleased hereby to make, after previous publication as required under sub-section
(1) of section 22 of the said Act, the following rules, namely the West Bengal
Unorganised Sector Workers Welfare Rules, 2008 :—

Rules
CHAPTER-I
Preliminary
L. Short title and commencement.
{1} These rules may be called the West Bengal Unorganized Sector Workers
Welfare Rules, 2008.
{2} They shall come into force on the date of their publication in the Official
Crazette,
2. Definition,
In these rules, unless the context is otherwise required,-
(@) “Act’ means the West Bengal Unorganized Sector Workers Welfare
Act, 2007 (West Ben. Act XXV of 2007);
(b} "Board’ means the West Bengal Unorganized Sector Workers Welfare
Board constituted under section 4 of the Act;
(e} 'Form" means a form appended to these rales;
(d) "Fund" means the West Bengal Unorganized Sector Workers Welfare
Fund constituted by the Board under section 11 of the Act;
() "Secretary” means the Secretary of the Board who shall not be a member
of the Board.
3. Interpretation of words not defined.
Words and expressions not defined in these rules but defined or used
in the Act shall have the same meaning as assigned to them in the
Act.
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CHAPTER 11
Board, Executive Council, Fund and Schemes

. Term of Office for Chairperson, Vice-Chairperson and Members of

ihe Board.

The term of office of the Chairperson, Vice-Cheirperson and the Members
of the Board shall be three years from the date of their appointment:
Provided that the members may continue in office till their successors are
appointed; but in no case the members shall continue in office beyond a
period of five years from the date of their appointment:

Provided further that the State Governiment may reconstitute the Board at
any point of time if it thinks fit to do so.

Cessation of Membership.

If any non-official member of the Board fails to attend three consecutive
meetings of the Board without obtaining leave of the Chairperson for such
absence, he shall cease to be a member of the Board :

Provided thet the Chairperson if he so considers that there i sufficient
causs for such absence can restore the membership,

« Resignotion.

A non-official member of the Board may resign his office by tendering his
resignation in writing 1o the Chairperson and his membership shall cease
on acceptance of the resignation by the Chairperson and his office shall
hecome vacint on and from the date of acceptance of such resignation,

. Filling up the vacancy.

A member pominated to fill up vacancy shall hold office for the remaining
petiod of the term of the office of the member in whose place he is
nominaked,

Meeting of the Board.

The Board shall ordinarily meet once in three months

Provided that the Chairperson shall, within fifteen days of the receipt of the
requisition in writing from not lesy than one third of the members of the
Board call a meeting thereof.

. Notice of meeting and list of business.

Notice intimating the date, time and venue of every meeting together with
& list of business (o be transacted at the meeting shail be sent by registered
post or by special messenger or by e-mail fifteen days before the date of
meeting by the Secretary of the Board :
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Provided that when the Chairperson calls 8 mesting for considéring any
matter which in his opinion 15 urgent, notice of not less than three days
shall be deemed sufficient.

10, Dyunrom,

11.

Mo business shall be transacted at o meeting of the Board unless st least one
third of the total number of members are present, of whom one shall be from
amongst the members representing the Unorganized Sector Workers
Provided that in the event of lack of guorum in any meeting, the Choirperson
may adjourn the meeting 1o another date informing the members present
and giving notice to the other members that he proposes to dispose of the
business at the adjourned meeting whether there is prescribed quorum or
not and which shall thereupon be lawful to dispose of the business at the
adjourned meeting irrespective of the number of members attending.
Chalrperson to preside the meeting.

Chairperson shall preside over every meeting of the Board in which he 13
present and if, for any reason the Chauirperson is unable to preside over the
meeting the Vice-chairperson shall preside over the meeting,

12, Tran=action of business,

Every quastion considered at a meeting of the Board shall be decided by a
majority of the votes of the members present and voting end in the event of
any equality of votes, the Chairperson or in his absence the Vice-chairperson
presiding over the meeting shiall hiave a casting vote.

13. Minutes of the meeting.

The Minute Book shall be o permanent record wherein every decision taken
at & meeting of the Board shall be recorded at the same meeting by the
Secremry of the Board and signed by the Chiirperson.

14, Salaries and allowances of Board member.

(1) Every non-official member of the Board may be paid a sitting allowance
#is may be fixed by the Board from time 1o time for attending » meeting
of the Board.

{2} The Chairperson may be paid an honorarium as may be fixed by the
State Crovernment:

Provided that no honorarium will be paid 1o the Chairperson holding
any office of the Stite Government.

(3} Every non-official member shall be paid travelling allowance and daily
allowance for attending the meeting of the Board at such rates as are
admissible to Group A officers of the State Governmen.
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(4) The travelling allowsnee and daily allowance of an official member
shall be governed by the rules applicabte 1o him for journey performed
on official duties and shall be paid by the Board.

15. Officer and employee of the Board.

Subject to the approval of the Stute Government, the Board may engage its

own official and employees, regular or otherwise, as it considers necessary

and shall decide on their salary, allowance and remunemtion from time to
time and with the approval of the State Government the Board may also
utilize the services of the officers and staff of the Labour Department and
it Directorates or any other Department of the State Government for
implementation of the provisions of the Act.

16. Executive Council.

{1} The Executive council shall function as part and parcel of the Booard
and shall be responsible for:-

{a) implementation of all decisions tuken by the Boord;

(b} all matters connected with the administration of Fund;

{c) submission of annual budget, annual report, audited scoounts-on
behalf of the Board;

{d) proper maintenance of sccounts and their annual sudit, proper
maintenance of registers and records of beneficiaries enrolled under
different schemes introduced by the Board including maintenance
ol records relnting o the administestion of the Act:

{e) proper and timely recovery of amounts due 1o the Boand;

if} amy ather function that may be entrusted upon the Executive Council
by the Board for the purpose of carrying out the provisions of the Act.

{2) The Board shall, with the approval of the State Government appoint an

officer not below the rank of Joint Secretary 1o the Government of West

Bengal as Chief Executive Officer of the Board who shall be the Member

Secretary of the Execotive Council,

17. West Bengal Unorganized Sector Workers Welfare Fund.
Fund shall vest in the Board and be administered by the Executive Council
under the Board,

18. Investments.

All money belonging to the fund may be invested in the Scheduled

Commercial banks duly approved by the Reserve Bank of India or in

securities referred to in clouses (a) to (d) of section 20 of the Indian Trusts

Act, 1BR2. (X of FEEL)
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19. Expenditure Limit.

The Board may incur, in any financial year, expenditure towands salanes,

allowances and other remuneration and towards other sdministrative

expenses within the limit not exceeding 12% of the committed expenditure,

Explanation. Committed expenditure shall include any fund which is set

aside for payment to the beneficiaries in future,

20. Budget.

(1) The Board shall prepare and approve, hefore 7th March every year its
budget for the next financial year, showing its estimated receipts and
expenditure.

(2) The budget shall be prepared in Form 1 and after approval by the Board,
shall be forwarded to the State Government, 50 as to reach them by
15th March.

21. Annual report.

(1) A report on the functioning of the Board during every financial year
shall be approved by the Board before 15th June of the following
financial vear snd shull be submitted 1o the State Government by the
15th July of that year,

{2) The annual report shall include the following:-

{a) General:-
(1) administrative Report;
{ii} overall Fund Position of the Board;
{iii}total number of beneficiaries covered under different scheme;
{1viobservation, if any,
(b} Total number of schemes introduced by the Board mentioning the
names of edch scheme;
(¢) Details on implementation of each scheme along with following
particulars :-
(i) totsl number of workers who applied for enrolment under each
scheme;
(i) total number of beneficiaries enrolled under each scheme;
{iii)total smount of benefits granted to the beneficiaries under each
scheme;
{iviamounts spent towards administrative expenses for
implementation of each scheme;
{v) fund position under esch scheme;
(vi}difficulties, if any faced in implementation of each scheme;
{vii) suggestions to remove the difficultics mentioned at (vi) above,
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22, Maintenance of accounts and aodit

(1) The Board shall meintain & consolidated cash book showing its receipty
and payments on day to day basis and also maintain subsidiary cash
book for each scheme showing day to day receipts and payments in
Form 11

(Z) The consolidated cash book including subsidiary cash books should be
balanced daily and the balance to be carried forward on the next day.

(3) The Boiard shall prepare a receipt and payments account and income
and expenditure sccount for every financial year ending on 31 st March
in Form 111 und IV respectively,

{(4) The Board shall also prepare a bulance sheet showing assets and
liabilities of the Board as on 31st March of every financial vear in
Form V.

{3) The Board may also maintain such other registers and records as it may
decide from time 1o time,

(6) The Board shall fumish audited copy of the accounts together with the
auditors” report of every financial year o the Stute Government by
30th September of the following financial year.

CHAPTER 111
Registration of Unorganized Sector Workers as beneficinries,

23. Manner of making applications for registration of beneficiaries.

{I) The application referred to In sub-section {2) of section 15 of the Act
shall be made in Form V1o the officer authorized by the Board.

(2} Every application under sub-rule (1) shall also be sccompanied by
attested copies of school certificates or cenificate from the Registrar of
Birth and Death, or certificate from the local authorities, or MLA or
MP or Municipal Commissioners or Corporation Councillors of the
Municipality, regarding the proof of date of birth of the applicant worker
together with a certificate from the authorized person as appended in
the Form V1 regarding eligiblity of the applicant workman for enrolment
under any scheme.

(3) Every such spplication shall be made along with fees for registrution
fixed by the Board.

(4) After receipt of the application referred to in sub-rule (1), the officer
authorized by the Board shall, after noting thereon the date of receipt
of the application, grant an acknowledgment 1o the applicant and shall
also issue a receipt of the registration fees, if any.
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24. Grant of registration of worker as beneficlaries and issue of Identity

Card.

{1y The officer authorized by the Board after receiving the application under
rule 23 shall register the name of the worker as a beneficiary under any
scheme under the Act, if such applicant workman has complied with
all the requirements as laid down in these rules and shall issue an Identity
card with his photographs duly affixed thereon in Form VIL

{2) The Officer authorized by the Board shail also maintain an area wise
and scheme wise register of workers registered as beneficiaries in Form
V1L

25, Contribution to the Fund.

A beneficiary registered under any scheme introduced by the Board under

the Act shall contribute to the fund at the rate as fixed by the Board under

any scheme
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FORM 1
(See rule 20)
West Bengal Unorganized Sector Workers Wellure Board
Budget for the financial year ....caeem.

Part -1
Receipts

el Adtual Receipls Budget esimair (or e Hewrud Buidign Extimaied

in e Prenouy carrese Grore il eatimae Tor the Pecripis

Firaarazlad Yoir .. Ve o finangial it BN

o R Vear .. Financial year ..,
i1 i i Ly (4]

(1) Contribution from the beneficiares

(2}

(3
{4)
{3}
(6}
{7)
(8)
()

under different scheme :
{(Separate column for separate schemes)

(1) Contribution from the employers/establishments -
(b) Registration and Renewal fees of the estublishments ;

Grants from the State Government: {Scheme wise grants 1o be mentioned 1)
Special grants from State Government, if any

Grants from Central Government, if any ;

Interest:

Loan received by the Board :

Recovery of Loan :

Other Miscellaneous Receipts -
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Part 11
Expenditure
Head  Aciuml expendiiure Bisdpei cstrmmie for Revised Budge Estinmied
im the previnos ihe currend financial ~ estimate for the cxpenditire for
fimancial Year...... 4 current financlal the reat fnancial
year .. vear... ...
{1} (2 i3 i {5

(13
(2)
(3

(4)
(5}

(6)

Expenses on meeting of the Board:
Expenses on staff:

Office expenses;

{liem wise details should be mentioned)
Capital expenses, if any:

Scheme wise expenses on benefits rendered 1o the

bereficiaries under section 9 read with

section 11(2) of the West Bengal Unorganised Sector Workers Welfare
Act, 2007:

Other miscellancous expenses:

Total Expenditure:

Part 111

Head Amount
(n (2)

(1
(2)
(3)

Estimated Total Receipts:
Estimated Total Expenditure:
Estimated Surplus/deficits:

Place:

Signature of the Chief Exccutive Officer
West Bengal Unorganized Sector Workers Welfare Board
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FORM 1T
[See rule 22(1)]

West Bengal Unorganized Sector Workers Welfare Board

Cash Book
Recihepts Poyments
Dinte Pariculmms Amount Date: Particulars Amoai
Mnu;trdm u-um;dmimm
FORM ITI
[See rule 22(3)]

West Bengal Unorganized Secior Workers Welfare Board

Reclepts and payments Account for the vear ending 315t March

Reciepts Payments
Dl of recieps undes differen) heads | Amounl | Details of peymienis under varfous beals | Amoosl

FORM IV
[See rule 22(3)]

West Bengal Unorganized Sector Workers Welfare Board

Income and Expenditure Account for the year ending 31st March

Expenditure Income

Dietails of Expeadiiun Aanourni Detaily of Ircome A LT
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FORM V
[See rule 22(4)]
West Bengal Unorganized Sector Workers Welfare Board
Balance sheet as on 31st March
Liahilities Aszels
Dhetnils of Liabilities Amount | Detaile of Asssis A
FROM V1
[See rule 23(1)]
A pplication for registration as a beneficiary
: all size pho
1. () MName of the Unorganised ﬂ';r:hlr".:‘;:m‘:;
eecior Wirker ; any porioo ud[:rriud o
(b} Father's Nume ! Husband s BRME ..o :,,‘f.:‘j;.‘i‘;‘ H‘:,,E
(e} Dateof Birth/ Age cative form i he pasted

i this spaee and olher
(abtested copecs of certificate showing procf of age tobe | twa identical photo-

enclosad) graphs 10 be enchosed
ith the appHcacion.
() Permanent Address : = 1

(e} Present ncldness |

M Maorital Searus

{Marricd ¢/ unmamied / Widow / Widower)

2. {m) Name and nddress of the Employer [ if self-employed, write self-employed ;
(b) Placeof Work :
ic} Mature of Emplosment £ Job
(d] Monthly Income :
I am pot coverad under the Emplovees Provident Fund and Miscellaneous

Provisions Act, 1952

I hereby apply for enrolment in my oame in
v o i e o BT IO introduced by the

West Benigal Unorganized Sector Workers Welfare Bosrd.
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I agree o pay registration fees and monthly contribution s Gxed by the Board in
relation to the scheme referred 1o above.

My nominee for the purpose of the scheme will be as follows

Mame & addressof | Signawree of the | Relabionship with the | Percentoge o be paid
the Momineeis Momines (8) wirker 1o cach nomines

{13 (2 {1 43

Signature / L.T.L of the applicint
Diate:
Place:

Certificale

(o be given by MPWLASabradhipai-Zila ParishadfSilienn Mahakuma Parishad?
Sabhapati of Panchayar Samiti / Pradhan of Gram Panchayet / Mayor { Chairmon of
the Municipal Corporation or Chairman of the Bosough Commitge / Councillor of the
Corporation / Chairman/ Yice-Chairman / Commissioner of Municipality / Councillor
of Darjeeling Gorkha Hill Council for the respective areas [ Emplover)

| kinow the applicant Sheri f Smi

and hereby certify that the statements made by him ! ber above are true to the beést of
my knowledge and belief,

Dhane:

Signmiure:

Mame:

Designanon;

Seal
Received the Application in Form VI from S ... 5
T T . Tor enrolment in the 1’I"~I:u1:||= of the
schemae) . under West Bengal Unorganised Sector Warkers
Welfare Bourd.

Signoiure of the officer

Authorized by the Bonrd with dae
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FORM VII
[See rule 24 (1)]
Identity Card of the Unorganized Sector Workers registered as beneficiary

Under the West Benpgal Unorganized Sector Yorkers Welfare Board

Identity Card No
BEgIRrRban LK o oo e e i e e e Bl .o vcisioniempmmiam,
I. Name of the Worker PRI, T R
o R N O I L s e e b R MR Phodo of the
concerned
3. Name of the Fother / Hushand | worker.
L e | TR T — A
5, Perminenl AQEIBSE oo mrr e b R T I T e
G. Present Address . o
7. Place of work with location :
B. Mature of the job perfommed § ..o
8. Whether wapge eamer or self employed | ... i A b e s
I, Name of the Scheme in which the workmin i8 registesed & .
Dinta:
Signature of the Officer
iuthorized by the Board:
Signature of the registered Seal & Sump
Beneficiary
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FORM VIIT
[See rule 24 (2)]
West Bengal unorganized Sector Workers Welfare Board
Register of workers registered as beneficinries.

Mame of the Aren

Mome of the Scheme @

I

L

|
i2

3.

14,

T e T LT R R SR AR R S AP

Registration No. of the worker | i Phato of the

Identity Card issned Mo 1 ol L :Hllﬂ rl ;

AgarDate ol Birth & 0l e L il

Name of the FotherMHushantd = o0 i

. Morital Stotus - L.

. Permaneni Address ;

Plice of wnork srith I6ERHOR § e
Tt o o o P AT 2 i v e i s i e i
Whether woge sarmer or S emploweil 1 it e i s e s b

Mame and :}mgnurmn of the pr:r.;nun r::rtl[}'mg thie p.nrl.u:ulu.'rs of the nppl:-
cation ; Siiea i bnd T

Mome and address of the nominee um! Ihﬂr rdahun:hlp 'ﬂ.rh.h l:hvr.l wmher

Ay other particulars a5 may be required for the scheme

By order of the Governaor,

TRILOCHAN SINGH,
Prircipal Secretary o the Governmend of Wesd Hemgal.
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