WEST BENGAL
STUDENT CREDIT CARD SCHEME
FOR COURSES OUTSIDE INDIA



USER MANUAL FOR THE STUDENT CREDIT CARD

Step 1.

Please download the scheme
documents and read carefully before
proceeding for registration.



Step 2.

Please have the scanned images of the following
documents ready

(A) Colour photograph of the applicant (should be in .jpg / .jpeg format and
size between 20 KB to 50 KB)

(B) Signature of the applicant (should be in .jpg / .jpeg format and size
between 10 KB to 50 KB)

(C) Colour photograph of the guardian / co-borrower (should be in .jpg / .jpeg
format and size between 20 KB to 50 KB)

(D) Signature of the guardian / co-borrower (should be in .jpg / .jpeg format
and size between 20 KB to 50 KB)



Please have the scanned images of the
following documents ready....... (Cont’d)

(E) Proof of Date of Birth of the student e.g. Birth Certificate / Class 10t"
Board Admit card or pass certificate (should be in .pdf format and size
between 50 KB to 400 KB)

(F) Permanent Address Proof e.g. AADHAR card / voter ID card / Driving
License (should be in .pdf format and size between 50 KB to 400 KB)

(G) Present Address Proof e.g. AADHAR card / voter ID card / Driving
License (should be in .pdf format and size between 50 KB to 400 KB)

(H) Passport first 2 pages and last page, visa page (should be in .pdf format
and size between 50 KB to 400 KB)



Please have the scanned images of the
following documents ready....... (Cont’d)

() Applicant’s PAN card / PAN undertaking document (should be in
.pdf format and size between 50 KB to 400 KB)

(J) Guardian / co-borrower’s PAN card / PAN undertaking document
(should be in .pdf format and size between 50 KB to 400 KB)

(K) Admission letter (should be in .pdf format and size between 50
KB to 400 KB)

(L) Relevant pages of the brochure / document detailing course fee
(should be in .pdf format and size between 50 KB to 400 KB)



The student should first start with the process of
registration. From the link (https://wbscc.wb.gov.in), the
Student Registration button needs to be clicked. A pop-up
dialogue box will give options to register for:

i) Institutions in India
ii) Institutions outside India

Please select the option For Institutions outside India.









With that, the registration page will open up. In the registration page, enter basic
information (e.g. name, gender, date of birth, etc.), address related details (for both
permanent and present residential address), contact details (e.g. mobile number,
email id, etc.), passport details, visa details (if available), student’'s bank account
details, details related to guardian or co-borrower (in absence of father and mother),
bank account details of guardian or co-borrower. In case the student or guardian /
co-borrower have existing loan(s) that also needs to be provided. At the end, a
strong password needs to be entered which can be used by the student for future
login and application.



























Once the Register button of the Registration page is pressed, an OTP will
be sent to the student’s mobile number and a pop-up will open where the
OTP has to be entered.

Enter the OTP sent to the
applicant’s mobile



When the correct OTP in entered, a notification for successful
registration will appear.

After successful registration
this message will come.
Please note it as this will be
used for future actions as
user ID



Also an SMS and also an email, as below, will be sent notifying
successful registration.




Type the Registration ID
number sent to the
registered mobile
number and email id.

Type the password

Type the Captcha

After successful registration, a student can login to the portal using the generated
Registration Id (e.g. WBFCC2110196884), the password entered and the captcha.



After logging in, the student can see the Dashboard — which gives the current status of the
credit card application process. As can be seen, the Dashboard shows status Applicant
Registration done.

Name of the
Student




As a next mandatory step, all supporting documents need to be uploaded. Without completing this step
successfully, Application page will not come up. These documents are needed for verification by Higher
Education Department (HED) and sanctioning bank.



Once the upload of supporting files is complete, students can go ahead to open up the application
page, enter the required information and submit the application. The initial part of the Application
page contains the details entered by the student while doing the registration. These are not editable.




The information that need to be entered in the Application page are the ones which are specific
to the student’s application like the details of the institution admitted (or to be admitted), the

course details (e.g. course name, duration, fees, etc.) and the details of the required loan (e.g.
bank from which the student wants the loan from, amount of loan required, etc.).
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Course Details

Course Type* PG - Course Name*® ‘ MS
Duration of the Course (in months)™ ‘ 24 I Date of Admission™ ‘ 29-10-2021
T Y | No ~ ‘
o |
Course Fee (INR)* ‘ 2000000 ‘

Non Institutional Expenses/ Living Expenses ‘ 1000000 i
(INRV™




With that, the process of entering information by the student is complete. A View Application
page comes up to enable the applicant review all information entered. The information specific
to application can be edited, in case there is a need. Once the review is complete and there is

nothing to be changed, the student can click on the Submit Application button to complete the
application process.




Once the application is submitted, the student can keep tracking the status of the application from
the Student Dashboard using the Track Application button.

To track the
application

Shows that the application is
submitted to the Higher
Education Department




Also an SMS and also an email, as below, will be sent notifying
successful submission of application.




