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ANNEXURE 1

Government of West Benga
& Administrative Reforms p.
Training Celj
Writers' Buildings
Kolkata 700 001

g-

MEMERANDUM
—=ERANDUM

Personnel epartment

No. 42-PAR(Trg)/ HR/0/3T-1 1/2011

Subject: Procedure to be f

The procedure for permitting Government servants to vjsijt forej
liberalized by Government

BN countries jn
of India ang now the leave sanctioning ay

private Capacity has been
thority grants
concerned for private visits abroad.

Permission to the official

112/97 dated July 18, 2003,

ent servants to foreign countries -

is enclosed herewit
(4) In partia) modific

Department, Vigil

private Capacity.

h (Annexure—”).

ation of Order No. 974-PAR(Vig.)

dated Calcutta, July 25, 2000 of Home
ance Clearance shall n

ot be requireqd ¢

(P&AR)
Or according Permission to travel ab

road in

(5)

For the purpose of classiﬁcation, Private vjsit would
being borne by the officer concerned or hjs fami

. term ‘family’ means wife or
case may be, sons and daughters i i
father.

Sd/- Samar Ghash,
Chief Secretary
Government of West Bengal
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£m

No.

No.

Sd/-
Secretary
Government of West Bengal

42/1 (19)-PAR(TRg)/HR/O/sT-15/2012
£

Copy with enclosures forwarded to -
(1) The Director General & Inspector General of Police, West Bengal, Writers' Buildings, Kolkata 700 001.
(2} The Commissioner of Police, Kolkata, [ aj Bazar, Kolkata 700 001.
(3) The Principal Resident Commissioner to the Government of West Bengal, A/2, State Emporia
(4) The Divisiona| Commissioner, Presidency/ Burdwan /Jaipaiguri Division.
(5) The District Magistrate,
(6) The Secretary, Public Service Commission, 161A, S.P, Mukherjee Road, Kolkata 700026,
(7) The Commissioner, State Flection Commissipn, West Bengal, 18, Sarojini Naidy Sarani, Kolkata 700

(8) The Pay & Accounts Officer, Kolkata Pay & Accounts Office, 81/2/2, Phears Lane, Kolkata 700 012.
(9) The Secretary, Vigilance Commission, West Bengal, Bikash Bhavan, Salt Lake, Kolkata 700 091.

(14)The Director, Administrative Training Institute, West Bengal, Sector-Hil, Salt Lake, Kolkata 700 091.

(15)The Joint Secretary to the Government of West Bengal, Common Cadre Wing, Personne! & AR.
Department, Writers' Buildings, Kolkata 700 001.

(16)The Joint Secretary to the Government of West Bengal, WBCS Cell, Personnel & AR, Department,
Writers' Buildings, Kolkata 700 001,

(17)The Joint Secretary to the Government of West Bengal, Vigilance Cell, Personnel & A.R. Department,
Writers' Buildings, Kolkata 700 001. :

(18)The Joint Secretary to the Government of West Bengal, Police Service Cell, Home (Police) Department,
Writers' Buildings, Kolkata 700 001.

(19)The Joint Secretary to the Government of West Bengal, General Cell, Personne| & AR. Department,
Writers' Buildings, Kolkata 700 001.
- With request to circulate among all the cell of this Departmen L

Sdy/- Anurag Srivastana,
OSD & Under Secretary to the
Government of West Bengal
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PROFORMA FOR APPLICATION FOR PRIVATE VisiT { ANNEXURE-})

1. Name :
2. Designation :
L
3. Pay:
4. Office (specify Department /

Directorate / Undertaking /
Corporation etc.

Name :
Designation :

Date :

* In case of foreign funding which comes under purview of the FCRA, 1976 clearance
me Affairs, Government of India is required to be obtained.

Jfrom the Ministry of Ho

5. Passport No.
6. Details of private foreign travel to be undertaken
E Period of abroad Names of the Purpose Estimated Sources of Remarks
From ] To foreign Expenditure Funds *
countries to be (Travel, board /
visited lodging, visa,
misc. etc.
¥

7. Details of previous private foreign travel, if any undertaken during the last four years (as under
item No. 6)
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‘o

Permission to visit foeign countries in private capacity (Annexure 1)

No. Date
.

e, (Name of leave sanctioning authority) ........ posted as ............. (designation) ........
hereby authorize ... (Name of applicant) ... postedas............. (designation of applicant)
.............. tovisit ............... (Name of countries) .......... for the period ..........................in his / her private capacity.

£
She / He has been granted .................... (nature of leave) ......... for the period ... for this purpose.
Date : Signature :
Copy for information to :
1. Cadre controlling authority. '
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A

B.

AW N R

Whether a composite proposal in respect of all officers so nominated for the same event is being sent

Whether the proforma for foreign visit is being submitted duly filled

Whether there is any vigilance case or disciplinary proceeding, (pending or under contemplation) against

the officer(s); (in case of IAS / WBCS‘(Executive) officers vigilance clearance would be obtained from this
Department)

be, has been obtained; (in case Chief Minister is the Minister in charge, her/his approval not required at
this stage)

Outcome to be achieved by the proposed visit has been clearly specified

Justification why the number of delegates nominated for the same event cannot be reduced

has been given

Why the purpose cannot be served by utilising the services of Indian Mission abroad, of another officer
already abroad or any other officer being sent abroad has been explained.

10. Whether thereis any direct/indirect financiaanolvement of the State Government

Checklist for Private visits:

In cases where someone else is sponsoring the visit:
1. Nature and duration of leave sanctioned for the visit

if the proposal has approvat of the Departmenta| Minister in charge.

2
3. No expenditure devolves on the Central or State Government;
4
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