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WEST BENGAL COUNCIL OF HIGHER SECONDARY EDUCATION
VIDYASAGAR BHAVAN
9/2, BLOCK-DJ, SECTOR-II, SALTLAKE
KOLKATA -700091

No. : L/SECY/029/2023 Date: 01/03/2023

NOTIFICATION

Attention: All members of District Advisory Committee, Centre-in Charge,
Centre Secretary, Venue Supervisor, Council Nominee & Invigilator
attached with H. S. Examination, 2023

As directed, the following Appeals/Formats related to H.S. Examination,
2023 are being uploaded in the Council website: https://wbchse.wb.gov.in/ for
ready reference of all concerned and smooth conduction of the examination.

® Guideline to the Members of District Advisory Committee & Council
Nominee

¢ Guideline to the Centre-in Charge & Centre Secretary

¢ Guideline to the Venue Supervisor

¢ QGuideline to the Invigilator

e R.A. Format to be used by Venue Supervisor/Invigilator/Head Examiner

¢ Format for Venue Supervisor (Data Sheet)

¢ (Confidential Format

¢ On Duty Declaration Format

(Tapas Kumar Mukherjee)

Secretary
W.B. Council of H.S. Education
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HIGHER SECONDARY EXAMINATION, 2023
APPEAL TO THE CENTRE-IN-CHARGE/CENTRE SECRETARY

After recovery from acute pandemic condition, West Bengal Council of
Higher Secondary Education is going to conduct the Higher Secondary
Examination, 2023 in the manner as it was done before pandemic period.
Ensuing Higher Secondary Examination will be held in Centre — Venue
system. Examination in Home Centre system will not continue in
2023. The Higher Secondary Examination is very important from another
point of view too. The pattern of Question Paper of 2019 and earlier thereof,
will be followed in the H.S. Examination, 2023. In the Higher Secondary
Exnminatian, 2023 the Question Paper will not 51: divided in Part-A and
Part-B. Hence there will be no Question-cum-Answer Booklet. Just like
the Question Paper of the Annual Examination of Class - XI, the
Question Paper of Higher Secondary Examination, 2023 comprises of
Multiple Choice Type Questions (MCQ), Short Answer Type Questions
(SAQ) and Descriptive Type Questions — all the types of questions in
one paper and Examinees are required to write their answers in one

single Answer Book.

¢ In the main Answer Book, specific pages are designated for
answering the MCQ and then SAQ, and then pages are there for
answering the Descriptive Type Questions. The Examinees will have to
write their Answers from one single Question Paper in one Answer
Book, in the designated pages. Examiners are required to evaluate only
one Answer Script of one Examinee and will post the marks in the

specified cages on the cover page of the Answer Script.

(] The Higher Secondary Examination, 2023 will commence on 14th
March, 2023 and will continue till 27th March, 2023.

Following Guidelines are to be adhered to by the Centre-in-Charge
(CIC) / Centre Secretary (CS) for smooth conduct of the Higher Secondary

Examination, 2023..
(-4 )




Question Papers of each subject will l'ae all comprehensive,
consisting of MCQ, SAQ and all other kinds of Questions and
Examinees' are required to write their answers in one single
Answer Book. In the main Answer Book, specific pages are
designated for answering the MCQ and then SAQ, and then pages
are there for answering the Descriptive Type Questions. Examiner

will have to evaluate only one Answer Book of one Examinee.

Total time of Written Examination for most of the subjects is
3(Three) hours 15 (Fifteen) minutes and for Music, Visual Arts,
Health and Physical Education and for all Vocational subjects the

time of theoretical Examination is 2(Two) hours.

Question Papers of each subject will be packed separately in a
single polybag which will again be packed in a non-transparent
Poly Pouch.

Upon each subjectwise envdlop details of the Question Papers
kept inside it, will be printed. Below the details it will be printed
"Certified that this sealed Printed / transparent poly pouches
being received intact and being opened in our joint presence at
wsennee AM. on ......... and the contents are found as printed
above." After opening the envelop of Question Paper on the day of
Examination in presence of Venue Supervisor and any Senior
Invigilator/Council Nominee it is to be certified jointly that the
contents of the envelop as printed upon it has been found intact
along with date, time and signatures of the Venue Supervisor and

one of the Senior Invigilator/ Council Nominee.

'Poly Pouch Number' will be printed on the poly pouch of all

subjects for more safety and security.

The Question Papers of the Higher Secondary Examination, 2023
will reach the Custodian by First week of March. Prior intimation
wﬂl be given to the Centre-in-Charge (CIC) / Centre Secretary (CS)
regarding the definite date and time of the movement of the
Question Paper. Centre-in-Charge/Centre Secretary along with at
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least 02 membérs of the Centre Committee and at least 01
member of DAC/Council Nominee will complete the job of sorting
the Packets of the Question Paper positively by 07/03/ 2023. After
sorting the packets of Question Papers, if found in order, the
Centre-in-Charge will have to send OK report to the Deputy
Secretary (Exam.) through email. And he/she will have to send a
discrepancy report, if any, to the Deputy Secretary (Exam.)
through email or phone immediately after sorting.

On the days of Examination, the Qucstior; Papers should reach all
the venues within 9 a.m. positively. It is to be ensured that on the
way to the venue for delivery of Question Paper Police force shall
escort the vehicle. Delivery of Question Paper to the Venue
supervisor shall be in presence of the Police Personnel. All the

arrangements should be made well beforehand.

With due permission of the Centre-in-Charge, any Physically
Challenged Examinee can e{ppcar in the Higher Secondary
Examination with the help of amanuénsis as per the rules of the
Council. Prior permission of the Cguncil is to be taken in such
cases. Academic qualiﬁcation of an amanuensis cannot be more

than Class XI.

On the days of the Examination, it is to be ensured that no
unwanted person should enter within 50 meters surrounding the
venue. Section 144 is to be enforced and all photocopier shops
near about are to be closed. To ensure all these Centre-in-Charge
shall take active role to contact the Local Administration and

Police department.

Nobody without the identity card issued by the Council will
be allowed to enter into the venue. No outsiders or no media
persons ‘will be allowed to enter into the venue in any
circumstances. In such case, help can be taken toO Local
Administration and Police. Photography is strictly prohibited

inside the venue.
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10. The teaching and non-teaching staff is also not allowed to enter

1%

12.

into the venue with mobile phone. If any stuff fnember carries
mobile. phone, it should be submitted and kept to the Venue
Supervisor / Head of Institution’s Custody, Duty Venue
Supervis;.or / Centre-in-Charge and Centre Secretary are allowed

to carry mobile inside the Venue.

In necessity, Centre-in-Charge shall inform the Local
A.dministration. In case of any urgency, the Centre-in-Charge can
contact the Council's Help Desk/President/Secretary-in-
Charge/ Depﬁty Secretary (Examination) of the Council.

Emergency Phone Numbers of the Head Office of the Council :
Help Desk Number : 033 2337-0792

Office of the Secretar{r ¢ 9674344422,
Email : secretary@wbchse.org.in
Deputy Secretary (Exam) : 9903188387

Email : dsexamination@wbchse.org.in

Thanking You

et

Date : 29/11/2022 _Secretary-in-Charge

West Bengal Council of Higher Secondary Education
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Higher Secondary Examination, 2023

AN APPEAL TO THE DISTRICT ADVISORY COMMITTEE
TEACHER MEMBERS/COUNCIL NOMINEES

After recovery from acute pandemic condition, West Bengal Council of
Higher Secondary Education is going to conduct the Higher Secondary
Examination, 2023 in the manner as it was done before pandemic period.
Ensuing Higher Secondary Examination will be held in Centre - Venue
system. Examination in Home Centre system will not continue in
2023. The Higher Secondary Examination is very important from another
point of view too. The pattern of Question Paper of 2019 and earlier thereof,
will be followed in the H.S. Examination, 2023. In the Higher Secondary
Examination, 2023 the Question Paper will not be divided in Part-A and
Part-B. Hence there will be no Question-cum-Answer Booklet. Just like
the Question Paper of the Annual Examination of Class - XI, the
Question Paper of Higher Secondary Examination, 2023 comprises of
Multiple Choice Type Questions (MCQ), Short Answer Type Questions
(SAQ) and Descriptive Type Questions — all the types of questions in
one paper and Examinees are required to write their answers in one
single Answer Book. |

In the main Answer Book, specific pages are designated for
answering the MCQ and then SAQ, and then pages are there for
answering the Descriptive Type Questions. The Examinees will have to
write their Answers from one single Question Paper in one Answer
Book, in the designated pages.

The Higher Secondary Examination, 2023 will commence on 14th
March, 2023 and will continue till 27th March, 2023.

The role of the DAC Teachers Members/Council Nominee is very
important for smooth and peaceful completion of the Higher Secondary
Examination throughout the State.

1. The Question Papers are scheduled to reach the Custodian of
each centre (P.S/Treasury) within first week of March. Then at
least two(02) members of the Centre Committee including CIC/CS
will take up the work of sorting the Question Paper within first
week of March. One DAC Member/Council Nominee must be
present during the work of sorting the Question Papers.

2. On the days of Examination, the Centre Committee will receive
the Question Papers from the Custodians and will deliver the
same to the Venue Supervisor at the Venue with two (02) police
personnel escorting them. One DAC Member must be present with
this team.

3. The DAC Member/Council Nominee will ensure that the Question
Papers have been handed over to the Venue Supervisor or to his
authorized representative.

(S)



Packets of the Question Papers are to be opened in the room of
the Venue Supervisor where at least one DAC Member/Council
Nominee must be present and it is to be ensured that no one will
use mobile phone at that time in that room.

The DAC Member/Council Nominee will ensure that at least 04
(four) Police personnel including lady Police, are deputed in the
venue on the days of the Examination and the Question Papers
must be delivered to the Venue Supervisor in presence of Police
personnel,

On each day before commencement of Examination the
Invigilators in-charge of each hall will ensure (before 10.15 a.m.)
that there is no mobile phone and / or any other kind of electronic
gadgets of communication with any single examinee, then only the
Question Papers will be distributed. Council Nominee /DAC
Members are to be alert about this matter.

Carrying Mobile Phone and/or any other kind of electronic
gadgets of communication inside the Venue is strictly
prohibited. Police personnel, both male and female, must be
deputed at the main entry of the venue from 9 a.m. to 11 a.m. to
check and ensure that no examinee can enter into the venue with
mobile phone or any other gadget. Verbal caution of taking strict
measure if found with mobile phone or any other gadget must be
given at the entry point. Posters provided by the Council for this
purpose shall have to be attached in the prominent places at the
main entry of the venue and inside the venue as well.

The tcaiching and non-teaching staff is also not allowed to enter
into the venue with mobile phone. Venue Supervisor must ensure
that no one is carrying mobile phone inside the venue and if any
staff member carries, it should be submitted and kept at the
disposal of the Head of the Institution only. Venue Supervisors,
Centre in-Charge and Centre Secretary are allowed to carry
mobile inside the Venue. '

No DAC Member/Council Nominee should enter the Examination
Halls in the Venue. The teacher members of DAC are requested
not to visit the venue without any reason whatsoever. One Council
Nominee shall be present in each venue and two Council
Nominees shall be present in each Main Venue for overall
surveillance. Venue related internal issues will be looked after by
the Council Nominee entrusted with the responsibility of that
venue, and . if needed he/she will inform the concerned
Administration. If needed the District Administration will visit the
Venue.
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10.

11,

12.

13.

14.

On the days of the Examination, it is to be ensured that no
unwanted person should enter within 50 meters surrounding the
venue. Section 144 is to be enforced and all photocopier shops
near about are to be closed. To ensure all these help of
Administration and police should be sought for.

Nobody without the identity card issued by the Council will
be allowed to enter into the venue. No outsiders or no media
persons will be allowed to enter into the venue in any
circumstances. At the entrance of the venue one person will be
posted to identify the teaching or non-teaching staff of the school.

The list of the Custodians, list of Centres and Venues, list of
sensitive Venues and the list of the phone numbers of the DAC
Members must reach the district administration beforehand
through the Convenor of the DAC.

In emergency local administration and Centre in-Charge/Centre
Secretary/Venue Supervisor and Convenor of District Advisory
Committee may be contacted.

If required contact the Venue Supervisor or the Help Desk
Number of the Council 033-23370792.

Thanking You

Date : 20/11/2022 O\ =y

Secretary-in-Charge
West Bengal Council of Higher Secondary Education
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HIGHER SECONDARY EXAMINATION, 2023
AN APPEAL TO THE VENUE SUPERVISORS

After recovery from acute pandemic condition, West Bengal Council of
Higher Secondary Education is going to conduct the Higher Secondary
Examination, 2023 in the manner as it was done before pandemic period.
Ensuing Higher Secondary Examination will be held in Centre - Venue
system. Examination in Home Centre system will not continue in
2023. The Higher Secondary Examination is very important from another
point of view too. The pattern of Question Paper of 2019 and earlier thereof,
will be followed in the H.S. Examination, 2023. In the Higher Secondary
Examination, 2023 the Question Paper will not be divided in Part-A and
Part-B. Hence there will be no Question-cum-Answer Booklet. Just like
the Question Paper of the Annual Examination of Class - XI, the
Question Paper of Higher Secondary Examination, 2023 comprises of
Multiple Choice Type Questions (MCQ), Short Answer Type Questions
(SAQ) and Descriptive Type Questions - all the types of questions in
one paper and Examinees are required to write their answers in one
single Answer Book.

In the main Answer Book, specific pages are designated for
answering the MCQ and then SAQ, and then pages are there for
answering the Descriptive Type Questions. The Examinees will have to
write their Answers from one single Question Paper in one Answer
Book, in the designated pages.

The Higher Secondary Examination, 2023 will commence on 14th
March, 2023 and will continue till 27th March, 2023.

DUTIES OF THE VENUE SUPERVISORS :

Venue Supervisor is entrusted with the entire responsibility of
conducting the Examination in the venue properly and hence, he has to
undertake all the possible measures to complete the Examination
maintaining its security, sanctity and confidentiality.

1. On the days of Examinations Venue Supervisor will supervise the
job of receiving the Question Papers of that day, keeping those in
his custody safely, distributing of Question Papers in the halls
with accuracy, sending the written Answer Books to the
designated place promptly and securely.

2. Carrying Mobile Phone and/or any other kind of electronic
gadgets of communication inside the Venue is strictly
prohibited. Police personnel, both male and female, must be
deputed at the main entry of the venue from 9 a.m. to 11 a.m. to
check and ensure that no examinee can enter into the venue with
mobile phone or any other electronic gadget. Verbal caution of
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taking strict measure if found with mobile phone or any other
gadget must be given at the entry point. Posters provided by the
Council for this purpose shall have to be attached in the
prominent places at the main entry of the venue and inside the
venue as well. :

The teaching and non-teaching staff is also not allowed to enter
into the venue with mobile phone. Venue Supervisor must ensure
that no one is carrying mobile phone inside the venue and if any
staff member carries, it should be submitted and kept at the
disposal of the Head of the Institution only. Venue Supervisors,
Centre in-Charge and Centre Secretary are allowed to carry
mobile inside the Venue.

Venue Supervisor will have to arrange for graph paper, the thread
to tie the answer book and the extra sheets, if taken by the
examinees.

In the venue, sufficient number of table, chairs, fans, lights is to
be arranged. Supply of drinking water and provision of toilet are
also to be done. In this connection, the Venue Supervisor may
communicate with the DI of Schools (SE) and the District
Administration.

There shall be two invigilators in each examination hall. Entire
responsibility of the examination hall is to be borne by the
Invigilators. Functions of the Invigilators :

i)  On the days of Examination, the one of the Invigilators will

" collect the specific Question Papers in sealed packet for the
hall he/she is entrusted with by the Venue Supervisor and
will bring the packets to the hall for safe and secured
distribution among the examinees.

ii) Invigilators will supervise that proper checking is done to
ensure that there is no mobile phone or any other medium of
communication inside the hall.

i) The Invigilators will ensure that no Examinee is allowed to go
to the toilet before expiry of one (01) hour from the
commencement of the examination and will keep strict
vigilance on the Examinee going to the toilet and coming
back in the Hall, when he/she is allowed to, that he/she is
not carrying any Question Paper/Answer Book/other papers
with him/her.

iv) The Invigilators will supervise that each candidate has
submitted the written Answer Books properly tied with the
extra sheets, if taken any. Number of Answer Books is to be
tallied with number of students appearing from that hall.

(6)



v) After completion of examination of each day, the Invigilators
will submit the Answered Books to appropriate person
securely. Absentee Statement must be maintained properly.

vij One of the main responsibilities of the Invigilators is to
observe whether the examinees are using mobile phones or
not. If any examinee is detected with mobile phone or any
other medium of communication, the Invigilators waill
immediately seize the gadget and will take necessary steps
against the examinee as is followed against an examinee who
have used unfair means. The Invigilators shall have to be
specially alert for at least first one (01) hour of Examination.

viij The Invigilators will ensure that there is no mobile phone
inside the hall during the entire Examination. They will
inform the examinees that if anyone is detected with mobile
phone his/her Examination will be cancelled.

Venue Supervisor's Room shall be marked and treated as
'Confidential Room' and none will be permitted to enter into
the room without permission of the Venue Supervisor.

On each day before commencement of Examination the
Invigilators in-charge of each hall will ensure (before 10.15 a.m.)
that there is no mobile phone or any other gadget with any single
examinee, then only the Question Papers will be distributed.
Council Nominee/DAC Members are to be alert about this matter.

(a) One the days of the Examination, main packets of the
Question Paper are to be opened at 9.20 a.m. or thereafter in
the room of the Venue Suprvisor or Head of the Institution
and immediately after that the Question Papers are to be
packed as per the allotment of candidates in a Hall inside the
envelops sent by the Council for this purpose. Number of
Question Papers inside the packet must be mentioned over
it. Venue Supervisor/Invigilator will sign on the packets.
There shall be no movement of loose question papers.
Questions are to be distributed in the hall from sealed
packets only. By no means shall the Question Papers be
distributed before 10 a.m.

(b) All the parts of the questions related MCQ and SAQ
should be answered in designated space in the Answer
Book which provided separately. If any Question Paper
does not contain any SAQ, then the candidates are
advised not to write anything in the designated space on
the Answer Book for answering SAQ.

Le)



10.

11,

12.

13.

14.

15,

16.

17,

18.

The undistributed Question Papers are to be kept in the same
envelop, in which the Question Papers were brought to the Hall
and to be handed over to the Venue Supervisor immediately after
distribution in Hall is completed. A format is sent to the Venue
Supervisor to keep an account of the Question Papers, (the
number of papers sent to which room) along with the
signature and mobile number of the Invigilator who has
received it. The filled in format is to be kept in the venue.
The Council may ask for the format, if required.

Police personnel must be deployed before arriving of Question
Papers in the venue, till the written Answer Books reach the
proper place safe and securely. Police has to remain posted also at
the time of Annual Examination of Class XI. Necessary intimation
is to be made to the local Police Station.

On the days of the Examination, it is to be ensured that no
unwanted person should enter within 50 meters surrounding
the venue. Section 144 is to be enforced and all photocopier
shops near about are to be closed. To ensure all these, help of
Administration and police should be sought for.

Nobody without the Identity Card issued by the Council will be

allowed to enter into the venue. No outsiders or no media persons
will be allowed to enter into the venue in any circumstances. At
the entrance of the venue one person will be posted to identify the
teaching or non-teaching staff of the school.

Special arrangement of isolation room or of sick room is to be
made for the sick examinees. Ambulance and Doctors are to be
arranged in every centre.

In each venue separate room is to be allotted for the candidates
with Vocational course (if any).

District Administration, Police, DAC Convenor or Help Desk of the
Council should be communicated in necessity.

It is to be ensured that the teachers should not take leave on the
days of Examination except dire emergency and they should take
part in the works of Examination. In urgent necessity, Part-
timer can be engaged in the duty of invigilation.

Venue Supervisors will be provided with a separate Identity Card
issued by the Council, mentioning the Help Desk number thereon.
In urgent necessity the Help Desk 033-23370792 may be
contacted.

Thanking You

Date : 29/11/2022 | WW?W)

Secretary-in-Charge
West Bengal Council of Higher Secondary Education
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HIGHER SECONDARY EXAMINATION, 2023
AN APPEAL TO THE INVIGILATOR

After recovery from acute pandemic condition, West Bengal Council of
Higher Secondary Education is going to conduct the Higher Secondary
Examination, 2023 in the manner as it was done before pandemic period.
Ensuing Higher Secondary Examination will be held in Centre - Venue
system, Examination in Home Centre system will not continue in
2023. The Higher Secondary Examination is very important from another
point of view too. The pattern of Question Paper of 2019 and earlier thereof,
will be followed in the H.S. Examination, 2023. In the Higher Secondary
Examination, 2023 the Question Paper will not be divided in Part-A and
Part-B. Hence there will be no-Question-cum-Answer Booklet. Just like
the Question Paper of the Annual Examination of Class - XI, the
Question paper of Higher Secondary Examination, 2023 comprises of
Multiple Choice Type Questions (MCQ), Short Answer Type Questions
(SAQ) and Descriptive Type Questions - all the types of questions in
one paper and Examinees are required to write their answers in one
single Answer Book.

In the main Answer Book, specific pages are designated for
answering the MCQ and then SAQ, and then pages are there for
answering the Descriptive Type Questions. The Examinees will have to
write their Answers from one single Question Paper in one Answer
Book, in the designated pages.

The Higher Secondary Examination, 2023 will commence on 14th
March, 2023 and will continue till 27th March, 2023.

There shall be two invigilators in each examination hall nominated
by the Venue Supervisor. Entire responsibility of the examination hall
is to be borne by the Invigilators. 3

FUNCTIONS OF THE INVIGILATORS :

1. On the days of Examination, the one of the Invigilators will collect
the specific question papers in sealed packet for the Hall, he is
entrusted with by the Venue Supervisor and will bring the packets
to the Hall for safe and secured distribution among the
examinees.

2. Invigilators will check the Examinees to ensure that there is no
mobile phone or any other medium of communication inside the
hall. '

3. The Invigilators will ensure that no Examinee is allowed to go to
the toilet before expiry of one (01) hour from the commencement
of the examination and will keep strict vigilance on the Examinee
going to the toilet and coming back in the Hall, when he/she is
allowed to, that he/she is not carrying any Question
Paper/Answer Script/other papers with him/her.
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One of the main responsibilities of the Invigilators is to observe
whether the examinees are using mobile phones or not. If any
examinee is detected with mobile phone or any other medium of
communication, the Invigilators will immediately seize the gadget
and will take necessary steps against the examinee as is followed
against an examinee who have used unfair means. The
Invigilators shall have to be specially alert for at least first one (01)
hour of Examination.

(@ On the days of the Examination, main packets of the
Question Paper are to be opened at 9.20 a.m. or thereafter in
the room of the Venue Supervisor or Head of the Institution
and immediately after that the Question Papers are to be
packed as per the allotment of candidates in a Hall inside the
envelops sent by the Council for this purpose. Number of
Question Papers inside the packet must be mentioned over
it. Venue Supervisor/Invigilator will sign on the packets.
There shall be no movement of loose Question Papers.
Questions are to be distributed in the Hall from sealed
packets only. By no means shall the Question Papers be
distributed before 10 a.m.

(b) All the parts of the questions related MCQ and SAQ
should be answered in designated space in the Answer
Book which provided separately. If any Question Paper
does not contain any SAQ, then the candidates are
advised not to write anything in the designated space on
the Answer Book for answering SAQ. '

Invigilators will distribute the Answer Scripts at 10 a.m. and then
the Examinees will be asked to write their Names, Roll Numbers
and Registration Numbers etc. upon the cover page of the Answer
Script.

On each day before commencement of Examination, after the
Examinees take their respective seats the Invigilators in-charge of
each Hall will ensure (before 10:15 a.m.) that there is no mobile
phone or any other gadget with any single examinee, then only the
Question Papers will be distributed. Council Nominee/DAC
Members are to be alert about this matter.

The undistributed Question Papers are to be kept in the same
envelop, in which the Question Papers were brought to the Hall
and to be handed over to the Venue Supervisor immediately after
distribution in Hall is completed. A format is sent to the Venue
Supervisor to keep an account of the Question Papers, (the
number of papers sent to which room) along with the
signature and mobile number of the Invigilator who has
received it. The filled in format is to be kept in the Venue.
The Council may ask for the format, if required. '
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9. Invigilators will see whether the examinees have written their
Name, Registration Number etc. on the Answer Booklet correctly
or not and if found correct, then only they will sign on these.

10. Loose Sheet shall not be distributed without Invigilators'
signature. Before issuing a loose sheet to an Examinee, it must
be signed by the Invigilator. A record of issuing of Loose sheets
per Examinee, per Subject must be kept in the Venue. Council
may -ollect it, if required.

11. The Invigilators will supervise that each candidate has submitted
the written Answer Booklets properly tied with the Extra Sheets, if
taken any. Number of Answer Booklets is to be tallied with
number of candidates appearing from that Hall.

12. The Examinees are required to submit their written Answer
Scripts only. The Invigilators will collect the Answer Booklets after
confirming that extra sheets are tied properly with the main
Answer Booklet and signed by the Invigilators. After stipulated
time, Examinees will leave the hall with the Question Paper only.

13. After completion of examination of each day, the Invigilators will
submit the written Answer Scripts to appropriate person securely.
Absentee Statement must be maintained properly.

14. Half an hour or 30 minutes before the completion of the
Examination or afterwards the examinees are allowed to leave the
room only with the Question Paper.

15. If copying is detected in the Examination Hall, answer of one
examinee is found similar to the answer of other examinee,
answer of an examinee is abnormally scratched/crossed, number
of loose sheet does match with the record, or any other
irregularity found in any Answer Script - in such cases the
examinee will be Reported Against (RA) and shall have to present
himself/herself in front of the Ma.lpracticé Enquiry Committee.
Publication of result of such examinee may be delayed.

16. In each Venue separate room is to be allotted for the candidates
with Vocational course (if any).

17. If required contact the Venue Supervisbr or the Help Desk
Number of the Council 033-23370792.

Thanking You

Date : 29/11/2022 Secretary-in-Charge
West Bengal Council of Higher Secondary Education
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WEST BENGAL COUNCIL OF HIGHER SECONDARY EDUCATION
VIDYASAGAR BHAVAN
9/2, BLOCK-DJ, SECTOR-II, SALTLAKE
KOLKATA-700091

CONFIDENTIAL FORMAT

a) It has been noted that the following person(s), has/ have been using the cell phones
inside the Examination venue during Examination Hours despite of repeated warnings.

Person(s) / Designation

i)

ii)
i)
iv)

b) An untoward incident which has taken place in the School Premises / Examination Hall
being reported for necessary action. Nature of incident is stated below:

Date & Time: Signature of the Venue Supervisor

Name of the Venue Supervisor Mob. No.

School Name with Code

Note: (This format will be used by the venue supervisor only against staff/ concerned
persons of the school violating the Rules of the Council during the Examination days.
Detailed Report to be mailed to - Email ID: dsexamination@whbchse.org.in



WEST BENGAL COUNCIL OF HIGHER SECONDARY EDUCATION

VIDYASAGAR BHAVAN
9/2, BLOCK-DJ, SECTOR-II, SALTLAKE,
KOLKATA-700091

ON DUTY DECLARATION

1, Sri/Smt was engaged with some confidential

work related to H.S. Examination 2023 on / from to

Signature of the applicant with date

Name of School with address

Mobile No :

The above mentioned day/days may be treated as “ON DUTY” in respect of Sri/Smt

Signature of Convenor/ DI of Schools (SE) with date



Format for Venue Supervisor ( Data Sheet )

TO BE USED FOR SENDING H.S. EXAMINATION, 2023 QUESTION PAPERS FROM THE DESK OF
THE VENUE SUPERVISOR TO THE INVIGILATORS OF RESPECTIVE EXAMINATION ROOM / HALL.

CENTRE ; Coliiit vnataiisaionss PR E A AL ) S G EXAMINATION DATE : .....oeeeeverernnnmnnscecrsnnene
VENUE CODE : c..cvenceerrencnsas TN e 1
VENUE NAME : ...coovossererrosnsnarmnernan seveee Iy A o A e
: . QUESTION PAPERS DISTRIBUTED TO EXAM. :
EXAMINATION NAME OF THE NAME OF THE & stscod A _z<_mwhﬂwﬂﬂ_wﬂ M_H.m &
ROOM / HALL NO. INVIGILATOR 1 . INVIGILATOR 2 NAME OF THE SUBJECTS SERIAL NO. OF THE
WITH NO. OF COPIES OF Q.P. ENVELOPE(S) MOBILE NO.

N.B.: INVIGILATORS ARE INSTRUCTED TO OPEN THE ENVELOPE AT EXAM. ROOM / HALL ONLY AND NOT BEFORE Ha.oc A.M.
% The list of day to day records may be preserved by the Venue Supervisor for future reference, if any.

FROM : WEST BENGAL COUNCIL OF HIGHER SECONDARY EDUCATION
VOYRSAGIMEBERNERNG - D10 e PRE I DRl DS R T L LA
" SALT LAKE, KOLKATA-700091 | . Signature of the Venue Supervisor



R. A. Format

TO BE USED BY VENUE SUPERVISOR / INVIGILATOR / HEAD-EXAMINER

FOR HIGHER SECONDARY EXAMINATION, 2023

1.  Name of the Candidate - e SR T CoiREaE el AlEh s el DN P <+ B, o BB
2. Roll No. of the Candidate Ssbsuleasuuadensanntsea aesnnyranta 1SS SRErsAaN T e bbb e Rnan e mse st A A /T N
3. Regn. No. of the Candidate J 5 e e e Ve W o e e e e L R s
4. Name of the Venue with Code Ul st e Satseue oncpitets SEE L pwinsiii radaani Cevbireid MANR L S SRS SR
5. Date of Exam. with Subject i i AR AT et e S T s ..... e, 5L L e

6.. Nature of offence done by the Candidate
( please tick mark in the appropriate box )

()  Copying / cheating (supplying the chits) [
(i) Carrying Mobile Phone in the Exam. Hall [ ]

(i) Harassment of Teacher / Invigilator ]
(iv) >.:< destructive activity in the Exam. _H_ _
Venue ! :
(v) Taking Answer-script (Main/ Loose sheet)
outside the' Examination Hall ]

For HE Only : Any abnormal Answer-script is found that may be
categorised / marked under R.A. as per WBCHSE's Rule.

FROM : West Bengal Council of Higher Secondary Education
Vidyasagar Bhavan : :
Salt Lake, Kolkata-700091

Remarks, if any

Signature of the Venue Supervisor / Invigilator / Head-Examiner




