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HIGHER SDCONDARY EI(AMINATION, 2025

II{STRUCrIOI{ TO THE IIWIGILATOR

The Higher Secondary E:ramination, 2025 $11 commence from Srd Uarch'

20125 and continue till lEth ferch, 2O25. Time allotted for written

examination for most of tJ:e subject is 3 lthrcc| houn 15 lfifteeal nhute3

lfrom lo.fl) en to 1.15 pml except for Music, Visual Arts, Health &

Physical Education & all Vocational Subjects for whictr the time allotted is

of 2 (trof houn (fron lO.(X) an to 12 noorl.

Like last year, the guestion paper of each subject of Higher Secondary

Examination, 2025 will be of a single booklet, comprised of Multiple Choice

Questions (MCQ), Short Answer Questions (SAQ) and Descriptive

Questions (DQ). In the main answer script, specific pages zre designated for

answering the MCQ and SAQ and rest of the pages are allocated for

answering the DQ. If any of the subjects does not have SAQ then the

designated space for SAQ should be left blank by the examinee, as the case

may be.

Duties and re3polrsiblllues of ltrvlgllators :

f . invigilators are entrusted with the entire responsibility of conducting

the examination in the examination hall properly and hence, he/she

has to undertake all the possible measures to complete the

examination maintaining its security, sanctity and confrdentiality. On

the days of exominations, invigilators will superrrise the job of receiving

the question papers of that day from VS, keeping those in his custody

sccurely for the time being, opening & distribution for question papers

& blank answer scripts a'nong the exarninees with accuracy, collect &

deposit t]le written answer scripts to the designated place promptly &

securely, etc.
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c There should be Ol (oacl invigrlator per block of 25 (trcaty iycf
students subjected to a minimum of O2 (two) invigilators in each

room / exarn ination hall.

On the days of s;qmjqq1is11, Invigilators should be present within

8:45 en at the examination venue.

If any Invigilator brings any mobile phone to tJre venue, it must be

deposited. to tl1e concemed Venue Supervisor's custody during the

entire examination. Urc of EobllG lrholc L drlctly prohlbltGd

durtag thc eranlnatlon.

On the days of 6xamirr6tiqn, the tnvigilators will collect the sealed

'aon-treanparcat prtatod poly porrch' sealed in'Oac-rldc pdntcd

trelrparcrt poly pouch' containing the specifc number of questions

papers of the subject from t]le Venue Supen"isor's room at or just after

9:40 e.m.

During collection of question papers, Invigil,ators must fill up the

"llenuc Snpcrvlror Fomet (Dete theet|' supplied by tJle Council and

sign on it.

Before distribution of question papers, the Invigilators must examine

as to whether any of tJ:e examinees has entered into the sxqrninatisn

hall with mobile phone, smart watch or any other medium of

communication or electronic gadget {except the type of calculator

permitted by the Council). Examinees are to be alerted in this resPect.

Even a.fter that, if any of the examinees is found in possession of any

such item, then all the examinations of the candidate will be cancelled.

The candidate will also not be permitted to appear in the remaining

examination, if any. The seized item(s) is to be deposited to the Venue

Supenrisor. In tl:is case, the matter should be communicated

imrnediately to t]1e Council through t]1e Venue Supervisor,

Centre Secretary and Centre-in-Charge through email

(drcrantutfoa@tbchre.orgf to the Deputy Secretary (Examination).

3
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8. Invigilators will open the non-tsantPetent ptlated poly pouch in front

of examinees at 9:55 a.m. and distribute ttre question papers and

blank answer scripts among the examinees at 1O:OO a.n. Once the

disribution of question papers is completed, the undistributed

question papers are to be inserted in that non-transparent printed poly

pouch and must be sealed. It has to deposited the Venue Superrrisor

immediately.

9. Invigilators will supervise that none of the examinees would go to the

washroom/toilet within Ol (onol hour fron the commencement of th6

examination or 3O nlnutcr bcforc the end of examination. If any

' examinee wish to go to the washroom/toilet between the interim

period, he/she must not carry his/her answer script and/or the

question paper Aom the examination hall, nor bring any kind of other

papers from outside.

lO. Every question paper is provided with Question Paper Serial Numbei

lQ.P. Sl. No.f. Invigilators have to instruct fhs sxarninees to write this

Q.P. Sl. l{o. oa thc top rtght corncr of thc urwer rcrlpt podttvely.

I l. Invigilators will sign the answer script after veriffing the npme, roll

number, subject etc. from the admit card of tlre examinee.

12. Invigilator must ask tJ:e examinees to put their signatures in tJ:e

proper place of Attea&ncc cur SlgnrtEr. Ro[ (ABRI ard put

'Abreat or AB' against the absent candidates.

13. If an examinee attends the examination of any subject from the venue

other than his/her allocated venue, tJre examinee's attendance in ASR

should not be mentioned as "Absent or AIl" in the allocated venue. In

this case "Appeared from (Centre No.)" qhould be mentioned against

his/her attendance. A blank ASR should be provided for taking his/her

attendance in the current venue and herein "Transferred from (Centre

No.)" should be written against his/her attendance in ASR.

14. Loosc aheet must not be distributed without the signature of

Invigilator, nor it should be signed in advance by the Invigilator(s).

Iaore rheet distribution statement of each examination hall/room for

each subject has also to be recorded. Council may ask to produce this

statement, if necessa4l.
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15. Wbeaever any exaalaee wlll ark for the loose sheet, the
Iavigllators must check very carefully a3 to whether hls/her matrr

anlwer scrlpt or prevlouc loose eheet (lf aayl has beeri wrlttea ta
full. Loore rheet should not be lrsued unles wdtfag thc meia
arlscr scrlpt or prevloua loorc thcet lr completc ard propcr

documcntatloa Dult be nade oa thc deslgnated placc (agataat

loorc rhect eccoultl on the top rlght corncr of the llrt page

(cover page) of meln oitwcr rcrlpt.
16. Examinee wiil onfy deposit the written answer scripts along with tagged

loose sheets, if any. Invigilators must count the lootc thcett while

depositing the answer scripts after the end of examination. Invlgllator

murt telly thc count of aarwcr scrlpt wlth the aumbet of
erealncer before allowlag ltudctrtr to leave the eranlnatloa

hdl/room.
17. Examinee should only be permitted to leave tlle examination hall with

the question papers maximum 30 minutes before the end of the

examination of a subject.

18. Invigilator must submit the written answer scripts safely and securely

to the venue supervisor after the completion of examination each day.

19. If any candidate is caught with any kind of unfair means, his/her

answer scripts should be made 'Rcported Agatnrt (RAf '. The

concerned examinee has to explain his/her act in this matter by

appearing before the Malpractice and Misconduct Enquiry Committee'.

The publication of result of the candidate in such case(s), may be

delayed.

20. Invigilators may consult the Venue Supervisor, if required.

You

I Prof. (Dr.] Bhattacha4'ee l

, Prcrldcat
Wcrt Bcagd Couacll of lllShcr Sccoldety Edlcetlon

Date :24.01.2025
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