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PREFACE

Tur Bengal PPublic Works Department Code, First Edition, was published
as early as in 1925, With the passing of vears amd the attainment of the
country’s independence in 1947 and the partition of Bengal. the Bengal
Public Works Department Code was ountdated and required thorough
revision. The work of its revision was accordingly taken wup with the
appointment of a Special Officer in September, 1952,

2. Tn preparing this new Code of the Public Warks Department,
Government of West Sengal, <he arraneements in the old Bengal Public
Works Depavtment Code, 1st Iidition, have been closely adhered to. The
new Code has. however, heen made as comprehensive as possible embodying
in it all the relevant rules of the Bengal Pablic Works Department Code
which are still in force. as also the warions orders, rules wd procedure
relating  to mbmimstration, execution and management of works of the
department as issued by Government from time to time. An opportunity
has also been taken to incorporate in  the new  compilation a chapter
deseribing fully the powers which the various otlicers ot the Public Works
Directorate a~ well a5 <omo loeal officers of other departments of this Govern-
ment now exereise wn the different spheres of activity ot the Public Works
Department. The rules regarding contracts have also  been elaborately
dealt with in the Code for the guidance of officers of the Directorate. The
new Code has heen divided into two volumes—Volume 1 contains The text
and Volume 3, the appendices and forms.

3. TFor facility of reference, a concordance has been inserted as an
anunexure fo Volume 1 showing the source of each cule in the new Code.
The Accountant-General. West Bengal, and the Heads of Departments
under the Public Works Department are requested to bring to the notice
of the Public Works Department any sugeestions for corrections or additions
that may be considered necessary,

D. N. BANERJEE,
Joint Secretary
to the Gort. of West Bengal.

A. K. BHATTACHARY A,
Special Officer,
Fublic Works Department,
CarcurTa.

The Y0th A pril, 106G
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Public Works Department Code with Appendices
CHAPTER I—ESTABLISHMENT
A. INTRODUCTORY

1. This Code defines the scope of the administrative and executive
functions of officers and subordinates of the Public Works Department and
is applicable 1o the whole of the State of West Bengal. It embodies such
rulings as are necessary in (he interest of State control over matters placed
under the administrative control ot the Publie Works Department in relation
vo public works™ specified in the “State Tist’ and the “Concurrent List”’
in the Seventh Schedule to the Constitution ot India, viz.—

(a) State List—Communications that is to say, reads, bridges, ferries,
and other means of communication not specified in the ‘‘Union
List'" in the Seyenth Schedule:; ropeways; works, land and
buildings vested in or in the possession of the State.

ihe Concurrent  List—Archaeological sites and remains other than
those declared by Parliament by law {o be of national importance.

2. This Code does not deal with the |luestinn of pt'll.‘illus nor directly

with those reluting to leave and allowances except where the rules governing
the same ave peculiar to the Public Waorks Department, nor with the pro-
cedure to be followed in connection with the Departmental Accounts. The
Fundamental and Subsidiary Rules, the Financial Rules, the West Bengal
Services (Revision of Pay) Rules, 1950, the West Bengal Service Rules,
Parts 1 and 11 as well as jules in the Civil Account Code, the Audit Code
and the Tublic .Works Account Code are applicable to the Directarates
attached to the Department as circumstances require, except in so far as
they may be overridden by express provision in this Code. The Superior
Civil Services (Revision of Pay. Passage and Pension) Rules, the Civil
Service Regulations and the Revised Pension Rules, 1952, will apply in
matters relating to pension of Govermment servants in the Public Works
Department as circumstances require.

13. ('I.HU;\:\'IZ:\'[‘I“'D\' OF TIHE PUBLIC WORKS DEPARTMENT

4. The immedinte control of operations of the Public Works Departmens
ig, irvespective of the source from which the funds are provided, entrusted
to the Governa: of West Dengul.

4. The funetions uf the Public Works Department <hall be executed
through two Directorates, viz.—
I. Public Works Directorate, ami
1I. Archaeological Directorate,
5. The establishment of the Public Works and Archaeological
Directorates shall consist of —
I. Lngineering Services comprising—
(i) West Bengal Senior Service of Engineers.
(i1) West Bengal Service of Engineers.
(i1i) West Bengal Subordinate Engineering Service
TI. West Bengal General Service.
I1I. West Bengal subordinate services and posts.
IV. Divisional Acrountants and Senior Accounts Clerks.



C. RECRUITMENT OF OFFICERS IN THE DIRECTORATES UNDER

TIHE PUBIIC WORKS DEPARTMENT
I. General

6. Subject to the provisions of any special rules relating to his reeruit-
ment, o person shall he appointed i the Divectorates under the Public
Works Department, whether demporarily o¢ in a permanent ecapacity,
without o medical certifiente of titness from the approprinte authority

Vrovided that—

(10 except as providded inosub-poras (10 below, vertificates of medical
Atness fram Disbriet Moedival  Officess in distriets  and from
Presidency Surgeons in Calewtta or frome the Medieal Board,
where necessary, will have to be produced by selected condidates
even in the case of temporary appointments, before the candidates
are allowed Lo join;

(i) a cortificats of filwess will, however, yot be necessary where the
appointieist is for a0 period of less than six months, Where au
apporitment for Tess than six wmonths is subsequently extended,
such a certificate will T ueeessary iefore the expiry of six months
from the date of fivst appointigent ; .

(iii) o temporary employee, found medically fit on entering Govern-
ment servive, weed not ordinarily: he again exomined medicalls
should lie be found otherwise it for confivmation, though it will
abways be open fo the appointing authority to insist on o subse-

guent medical examinalion prior to condirmation 1f e s0 deems
Hecessary ;

av) in individual eases, the produetion of o medical certificate may be
dispensed with, in the ease where the pay or the maximum in the
seale of pay for thie post does not exeeed Rs. 50, by the authority

. * = .
having power to make the appointment, and by Government iu
other cases.

7. Subject fo the provisions of any special yules relating to his 3‘e?ruil.:-
ment, no person may be appointed o the Diveetorate under  the  Public

Works Departinent who is not o eitizen of Iudia s defined i Part 1T of the
Constitution of Tndia. ]

8. All parsoms appointed perauently in the Directorates under the
Public Works Department to any service o post whiclh is substantively
vacant on or after Ist April 1950 Qiall he sppointed on probation and the
period of probation shall be—

(8) in the casoc of persons diroctly uppointed to w arrvies or post 2 yours.

(b) in tho case of porsons nppointed by promotion to

(i) the Weat Bongul Senior Service of Engincers, Weost
Bonual  Entgincoring  Service, West  Bongal
Subordinste Engineering Borvice, aund posts of
Electrival Fxecutive wsnd Assistant Enginocers
and Government Architect,

1 year.

(i) worvives or posts not included in () above ... Such period us may Lo
fixed by the uwppoint.
ing sauthority subject
to n  maximum of 2
yOurs,
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9. Except as otherwise provided in the Cede, no person whose age
esceeds twenly five years may be admitted into any pensionable service
or post under Government.

1L As regards matters not provided for in the speeial recruitment rules
to se.vices and posts in the Directorates under the Public Works Department
hereinafter provided. the general provisions of the Bengzal Provineial
Services Recruitment Rules shall apply in so far as the West Bengal Senior
Service of Engineers and West Bengal Service of Engineers are concerned
and the general provisions of the Bengal Subordinate Services {General
Recruitment) Rules, 1936, shall apply in so far as the West Bengal Sub-
ordinate Fungineering Service aud other subordinate services and posts are
concerned.

LI. Public Works Engineering Services

11. The "‘P"“i“l rales Nos. 12 to 23 hereunder provided apply to the
Enginecring Se:vices of the Public Waorks Depoartment, Government of
West Bengal, with cffect from the 23th August, 1939

Part I—(Capne.

12, (1) There shall be the fU“U“'inp; {hree services, nnmoly,—-

ta} West Renpal Nenior Nervice of Engincers consisting of ihe posts of
Clne_f Engineers,  Superintending Engineers and Executive
Lngineers.

(b) West Bengal Service of Engincers consisting of the posts of
Assistant Lngineers,

(¢) West Dengal Subordinate Engineering Service consisting of posts
of Sub-Assistant Engineers.

2y Eighty per cent. of the vadres of Executive Engineers and of
Axsistant Engineers on the date of promulgation of the rules shall be placed -
on a permanent footing.

13. There will be an examination held by the Public Service Com-
wmission, West Bengal, for recruitment to posts of- Assistant Engineer. A
certain proporlion of such posts as may be determined by the Public Works
Department from time to {ime, will be filled up by candidates in order of
merit, who will be given a higher initial pay of Rs. 825 per month in the
time-scale of pay for Assistant Engineers. In order to be eligible for such
higher initial pay 2 candidate must secure 66 per cent. or above of the total
marks in the said examination.

14. The seale of pay for different posts shall be as follows:

Chief Ingineer—Is. 1,800—100—2,000.

Superintending Engineer—Rs. 1,3060—50—1,500.

Fxecutive Dngineer—Rs, 500—30—680 (E.B.)—40—1,000 (E.B.)
—40—1,200.

Assistant Engineer—Its.  250—25—830—Selection grade 3 per cent.
of the cadre at Rs. 1,000 (14.B. after 10th and 18th stages).

West Bengal Subordinate Lngincering Sarvice—Rs, 125—5—240—10—
250 (1513, after 12th stage),

Notr.—The initial pay of an Assistant Ingineer when appointed to
officiate as Bxecutive Engineer, shall be the pay in t_he Executive
TEngineer’s seale equal to (or if there be no such pay in that’scale,
the pay in the scale next above) the aggregate of the officer’s pay
in the time-scale of West Bengal Service of Engineers plus Ra, 160.
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Parr II—Reres or I ECRULTMENT

A, The Mest Dengal Sewiog Nervice of Enyincers

Posts of Chief Engineers and Superintending Lnegine

1:.'-) Rl‘f'l‘lli!ll‘wllt to the posts of (Chie and HUI'EI'illtL‘lldillg
Engineers shall ordinarily e

: 3 : h on from the ranks of Superin-
{ending Engineers and Executive Eugineers, respectively, on the basis of
merit.

el's

[ Engineer
made by promot

Executive Engcineers

16, An Assistant Enginver w
Engineer after lie reaclies the
of pay for Assistant Engineers
an Executive Engincer
that time-scule.

il be eligible to cfficiate as an Executive
age of Rs. 400 per month in the time-seale
and will he eligible for confirmation a4
after he reaches the stage of Rs. 475 per month iy

17, An Assistant Engiueer, promoted trom the Suburdinate Enginecring
Service, shall not be eligible to officinte or to e confirmed as an Executive
ugineer unless he has acquired an Engincering degree or equivalent
Qualifications, e.g., Sections A and B of Associate Membership Examination
of the Institution of Engineers (Indiy).

I3 The West Dengal Serrice of Engincers

Assistant Engineers

18. TRecyuitment to the permanent post< of Assislant Fugineers shall
ibe made us follows: —

() Forty pe: cent. of the vacuncies shall be filled hy direct recruitment
on the results of o competitive examination to be conducted by
the Public Service Commission, West Bengal, as meuntioned iy
rule 13 supra.

{b) Forty per cent, of the vacancies shal] Le filled by selection frow
amongst directly recruited temporary Assistant Lngineers who
have rendered two years’ satisfactory service, selection being made
by the Public Service Commission, West Dengal.

(¢) Twenty per cent. of the vacancies shall be filled by promotion of
confirmed Sub-Assistant Engineers. -

19.  Recruitment

to temporary posts of ‘Assistant Engineers shall }e
made as follows:—

(a) Eighty per cent. of the v
-ment on the results of
rule 18(1) above,

(h) Twenty per cent. of {he vacaneies shall be flled by promotion ul
confirmedd Sub-Assistant Fngineers.

acancies shall be filled by direct recruit-
4 competitive examination referred to iy

20. (1) Qualifications required for dire

ct recruitment to the posts of
Assistant Engineers, vermanent or fempora,

v, shall be as noted beloy .

(i1 A degree in Civil Engiueering of u yecognised University or any
other qualifiention in (jvil Eugineering exempting a L'illltlld;’l‘it'
from appeaving in Sections A and B of of Associate Me‘mbt‘l's]u]:
Examination of {le Institution of Engineers (India),



b

(ii) One year’s post-graduate practical training or study or research
or practical engineering esperience,

(i1i) Age not more than 27 years on the first day of August of the year
in which the recruitment examination is held.

Note.—The age-limit <hall in the case of candidates who lhiave been in
the employ of the Central or he State Governmentorcf *he Damodar
Valley Corporation or of any other statutory body recvgnised for
tlre purpose by the Government and who are not out of such em-
ployment for more than a year on the said date be relaxable to
the extent of actual period spent continuously in such employment.
This relaxation of age-limit will not be permitted to a candidate
who had already appeared in the examination thrice.

(2). No candidate will be allowed to take more thaun three chances.

(3). Departmental ._cnnditlatos are eligible to apply provided they fulfil
the requisite qualifications.

2. Notwithstanding auyxthing contained in these rules, the Governor
may, in case of emergency, fill up vacancies in the posts of Assistant En-
gineers—both permanent and temporarr—by advertisement and interview,
through the Public Service Commission. West Bengal.

22. A Sub-Assistant Engineer shall not be promoted as a temporary
or permanent Assistant Engineer unless he has rendered 10 years' service-
To bhe eligible for promotion, he must pass a- wrilten and an oral examina-
tion which will: be conducted by the Public Service Commission, ‘Wesh
Bengal, and will be of the same standard as Professional Examination
waferred to in Chaa;ter_ VI of the Services (Iraining and Examination)
Tules, West Bengal. Sub-Assistant Engincers who Lave been confirmed in
tlieir posts_and have rendered 8 years’ service including temporary service
in that post shall be eligible to sit for such examination. A panel “of
Sub-Assistant Engineers fit for promotion as temporary or permanent
Assistant Engineers shall’ he maintained in consultation with the Public
Service Commission, West Bengal.

C. West Hengal Subordinate Lngineering Service

Posts of Sub-Assistant Engineers

93. TRecruitment to the posts of Sub-Assistant Engineers shall be made
by the Chief Engineer, Public Works Directorate, West Bengal, by selee-
tion from amongst candidates vossessing the following qualifications:—

(i) Essential—Overseer Uertificate or L.C.E. Diploma or any equi-
valent qualifications:

(ii) Desirable—One year’s practical training after completion of the
i course, * "

iii) Age—Not ordinarily mace than 25 years on the first day of August

a4 of the year in which recruitment is made provided tlmtg{lile
age-limit shall, in the ease of candidates who have been
in the employ of the State Government as temFomry Sub-
Assistant- Iingineers, be relaxed to the extent of the actual
period spent in such emplovment.



(i
Pant TII—Turass1rioxvag PROVISIONS

24, All H‘aermauent vacancies in the rank of Fixecutive Engincer avail-
able on the date of promulgation of these =ules, shall he filled by selection
from amongst the permancnt Assistant Engineers serving in the Public
Works Department ineluding those on deputation to the Development
(Roads) Department and elsewhere who have rendered at least six years"'
satisfactory service, selection being made by the Publie Service Commission,
West Benwal. All permanent vacancie

§ occurring thereafter will be filled
under rule 16 alove.
25.  FEichty per ceut. of the permanent vacaneies avail

able as a result

of conversion of the temporary posts of Assistant Enginecrs on the date

of promulpation of these rules will be filled by selection from amongst the
directly recrnited femporary Assistant Engineers serving in_the Publie
Works Department [including  those on deputation to the Development
[Roads) and Housing Departments] who have rendered two years’ satisfic-
tory service and the remuining 20 rer rent. will be filled by promotion ol
confirmed “ub-Assistant Engineers who have rendeted 1) years’ service
selection being made in bhoth cases by the Public Service Uonimlssion, Wasl
Bengal. 1i suitable candidates from amoupst Sub-Assistant Engineers are
not available for the vacancies weserved for them, such vacancies may bo
thrown open to selection from amongst directly recruited temporary Assist-
ant Engineers who have rendered two years’ satisfnetory service.

I, West Bengal Gonoral Sopvice

26. (1) The West Hengal General Serviee wnder the Public Works
Directorate shall consist of posts of Superintendine Enginecer, Electrical
Circle, Electrical Executive Engineer, Blectrical Assistant Engineer, Gov-
ernment Architeet, Junior Assistant Architoet, Mechanical Executive Eogi-
neers and Mechanical Assistant Engineers.  NHoeruitment to posta other thau
the post of Junior Assistant Architect shat | mado by projnotion of officers
serving in the same service und in ranks subordinate to that to be filled up,

and for by selection from outsiders. Recruitment fo the posts®of Junior
Assistant Architect shall be made by seloetion only.

f2). The West Bengnl General Service under the
Directorate shall: consist of posts of the  Director of
Superintendent of Archaeology.

Archaeological
Archacology and

27.  Recruitment of officess (0 each of {he pusts by me

thod of selection or
otherwise shull be made subje

ct to the following rules:—

A Public Works Dircetorate
(a) Post of Superintending Engineer, Illectrics] Circle—

A candidate must not be less than 30 years of age. He must possess
a recognised degree (or equivalent diploma) in Electrical En-
gineeriug with (hree years’ practical uxperionce iu an electrical
or' .uechanical engineering workshop or electrical power station,
fol swed by regular engagement for a period of not less than ten
years in the practice of Tlectrienl Ingineering. Prefqrqn_t‘o will
be izriven to persons who have held positions of responsibility and
wh» have the knowledge and capuetty for formulating and carry.
mf out hydro-electrical schemes and schemes for harnessing and
developing the clectrieal resources of the State.
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(b) Post of the Eleetrical Executive Engineers—

A candidate must not be less than 30 vears of age. e must possess a
recognised degree or equivalent giploma in Electrical Engineer-
mg with three years’ practical experience in an electrical or
mechanical engincering workshop or electrical power station,
followed by regular engagement for a period of not less than five
years in the practice of Electrical Engineering.

(c) Post of the Electrical Assistant Engineers—

A candidate must not be more than 30 years of age. He must possess
a recognised degree or equivalent diploma in Electrical En ineer
ing with two years’ practical training or apprenticeship followed
by one year's experience in a responsible position, both periods
being served with approved electrical concerns.

(d) Post of the Government Architect—

A candidate must not be more than 40 years of age. He must possess
a degree in Architecture of a recognised University or Associate-
ship of the Itoyal Institute of British Architects or recognised
equivalent qualifieations with three years’ experience 1n an

Architect’s office or with the Architectural Department of some
Public Body. ’

(e) Post of the Junior Assistant Architect—

A candidate must not he more than 40 vears of age. He must possess
a degree in Architecture of o recognised University or Associate-
ship of the Royal Tustitute of British Architects or diploma in
ﬁrrinteclurq of a recognised institution with one yvear's experience
in an Architeet’s Office or with the Architectural Department
of some Public Body or of Government.

(f) Post of the Mechanical Executive Engi-ncer-——
A candidate must not be more than 40 vears of age. He must possess

a B. Ii. degree in Mechanical Fngineering of the Calcutta Univer-
sity or any other equivalent degree or diploma of an Indian or
Foreign University with at least seven years’ experience of
running independently a Mechaunical workshop of repute, and
must have carried out the installation, operation, maintenance
and repair of mechanical equipment; as well as have sufficient
administrative ahility and experience in the control and manage-

ment of big engineering stores.

(g) Post of the Mechanieal Assistant Engincer—

A candidafe must not be more than 30 vears of age and must have a
a degree in Mechanical Engineering of any recognised University
or any equivalent qualification with one vear's approved post-
graduate practical training or study or research.or practical
engineering experience. Experience in the working and main-
tenanee of rond-rollers, tractors, serapers, graders, ete. is desirable.

I}, Archaeological Directorate

(L) Post of the Director of Archacology—

(1) Reecruitment. ghall he made by sglevtio-n{or transfer from West
Bengal Senior dueational Service, subject to the condition that
the officer to be appointed by transfer shall possess the qualifica-
tions preseribed for direct recrnituent or promotion.
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(ii) A candidate shall not be more thay 45 Yo
(i) Cawlidates must possess w first or  seeond  class M.AL degree in
Ancient Indian History and Culture with Indian Archueology -
as a special subject, or in Arvchaeology of an Indian University
or equivalent degree or diploma of a foreign University, with
Sanskrit or Pali as one of the subjects in the degree course (i.e.
at the graduation stage) together with practical experience at least
for five years in excavation and exploration work with a fair idea
of conservation and  substantial knowledge of topography
prei'embly with some research worlk,
(iv) A first class lonours degree in IHistory
language or Archacology at the graduy

irs of age,

or Sanskrit or an orieuntal
ation stage is desivable,
(1) Post of the Superintendent of Archaeology
(i) Recruitment shall be made by selection,
(i) A candidate should not ordinarily be more than 27 years of age;
n exceptional cases the age-limit may

be relaxed up to 30 years
and for members of the Scheduled Castes and Tribes the limit
may be velaxed by five NUUTS,

(i) A candidate must bhave at least o second elass MLAL
Ancient Indian istory and Culture o
Indian Archacology s

L degree in
in Sanskrit (Gr. I) witly
a special subjeet or in Archaeology of an
Iudian University or cquivalent depree or diploma of a foreign
unmversity together with one yvear's experience 1n exploration
work,

(iv) A first class TMonowrs degree in History or Ranskrit or

_or_an oriental
language or Archaeology at the graduation stage is

desirable.

IV. West Bengal subordinate services and posts

_28. (1) The subordinate services
Directorate will

and posts under the Publie Works
Bfechanical Over

comprise of posts of the Electrical Overseer and Estimator,
seer ana Assistant Mec))

auical Foreman, Draftsman, Tiacer.
Typist, Clerk, Work-assistant. and all other superior non-gazetted yosts and
fourth grade posts.

. (D) The subordinate services and nosts unde
wrate will compriso of the posts ol Cons
posts of typists and fourth grade posls.

r the Archaeological Diree-
ervation Assistant, clerical josts,

29. Recruitment to the posts mentioned above shall be regulated by the
following rules: —

d. Public Works Directorate
(a) Electrical Overseers and Estimators—

(Q Recruitment shall be mude by selection,
(i1) A candidate must not be more than 30 vears of age.

(iii) He must hold a Licentiate in Iilectrieal Engineering diploma
granted by the State Council for Technical Tducation, West
Bengal, and shall have one year's practical lrainiug i a recognised
workshop. ITe will be required to aequire Electrical Supervisor's
Certificate of Compelency under rule 48(1) of the Tndian Tleetri-

city Rules, 1937, for parts 1, 2, 3, 4 and 11 within two years of

appointment.



(L1 Mechanical Overseer
i) Recruitment shall be made by selection.

|

() A _Cilfjf]lllﬂ.te must hold a diploma of Licentinte in Mechani al
f]'r.ngmf:crlut__:' granted by the State Council for Engineering aad
Pechuical Education, West Bengal or its equivalent, ;

(iii) He must possess practical experience in Mechanical Fisineerian
for at least one year. IR

(e) Mechanical IPoreman—

(i) H{“'I'llillm'lli .‘\']iil“ III' lll:ll!q' ]y.\- I||>|1]n”finn 01 Sl.'l(.'l_'hlﬂn.

(i A candidate must vither hold the Licentiate in Mechanical Fn-
gineering diploma with at Jeast four years’ practical experionee
i Ahe vepatr and mmintenance o internal combustion engines, or
ehall be a Matriculate or hold an equivalent certificate with at
least t‘l:?-'h? Years' practical experience in the repair and main-
tenance of internal combustion engines out of which four vears
must have heen <pent in a supervisory capueity, i

(d) Mechanieal Assistant—
() Resraitment <hall be made by selection.

(i A i'-;llit]lfll:lhx st eithey hold the [iventiate in Mechanieal Fnoineer-
ing diploma awd have practical experience in Mechanical Engi-

neering for at |(_':l_-'-'| one vear; or shAll be a Matriculate or hold an

equivalent certificate with fowr vears' practical experiejice in

:-:mll.e \\'llz'!.’s-'!lnp 1L repenrs :nul m;unt_enmu-e of il"li(*.:'nill :-nm:'.‘llstinh

engines, -

(¢) Draftsman— )

(i) Grade T in Government Architect’s Office—Recruitment <hall be
made by promotion or selection, A ecanaidate must be o matii-
enlate o+ lhold an equivalent qualification awd ol he o pitsseid
draftsman from a recoe nised svl_mul of Art tovethar with ot least
10 years' experience as an Architectural Draftsman agd Desiener
m oan Arehitectural firm of repute or in some Arciitect's office:
he should be able to draw perspective and have a tlhorough
knowledge of .constructional details.

(i) Grade TT in Government Avehiteet's Office—TRecruiiment shall be
made by promation or selection, A ecandidate must puss the
Drattsmanship Exumination of a recognized school of Art ana
shall possess at least seven veurs' experience in Architectural
drawing and designing v oan Architectural firm of repute or in
<ome Architeet’s offices he should be able to draw perspective
and have a thorough knowledge of constructional details.

(iti) Geade TIT in Government Architect’s Office—Reciuitment shall be
made by promotion or selection. A candidate must have sfudied
for at least 2 vears the draftsmanship course in a rerosnized
scliool of Art and possess at least 5 vears' experience in the work
of an Architectural Draftsman aud Designer in an Architectural
firm of repute or in some Architeet’s office, or shall have two
vears' experience in draftsmanship 1 some Civil Engineer’s
Office.

Draftsmen in other offices—Recruitment shall he made by selection.
Minimum qualifieation necessary is o draftsmanship ceitifieate
from the State Couneil for Engineering and Technical Educa-
tion, West Bengal or any other equivalent qualification.

iv)
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(v) Tracers—Recruitment of tracers shall be muade by selection on the
basis of a practical test. )

(f) Typists—

Recruitment shall be made by selection on the basis of a practical test.
A candidate must be a matriculate or possess equivadent guali-
fication and have u fair knowledge of typing,

() Clerks of different grades—

Direct recruitiment 1o the posts ol l.'ll."l']\: will ordinarily be made in the
lowest grade, e i grade IVO A ppointments in higher grindos
will be made by promotion ol elerks in the next lower grade on
the criteria of weril and seniority.  Minimum qualification for
recruitment iu Grade IV is passing of matriculation or equivalent
examination.

~ (h) Work-Assistaut—There are two categories of posts of work-ussistants.
vize, posts on lower seale and posts on higher seale, reeruitment to which
shall be regulatea by the fullowing rules: —

() For reevuitment to the lower seale post, a candidate must he o
matriculate or hold equivalent qualitication and recruitment shall
be made by selection,

(1) Fifty per centum of the posts on higher scale will ordinarvily be

filled by direet secrutbment anud fifty per centum by promotion ot
work-ussistants on the lower scale.

(i1 For direct recruitment in the post of higher seale, o candidate
must possess a sub-overseership certificate gr its equivalent,

(iv) Promotion o the posts on the hizher seale shall be on the basis of
an examination to be held aummlly by o Committee consisting
of a Superintending Fogincer oo President and two Executive
Faogmeers as members, The Committee shall be constituted Ly
the Chiet Fooineer. Public Works Divectorate and shall have
the power to co-opt other wembers from  the Electrical anil
Mechanical Bramehies ot the Divectorate when esumining work-
assistunts of those hranches. A Work-assistant who has put in
at lewst five venrs' satisfuctory ~ervice in the lower scale jwst

}Haaqii will be eligilie to sit tor the aforesaia examimation.

JJr-}d.
s 40

. 4

‘i,ﬁ,;;’/ : 3. Archaeological Direclorate

(i) Couservation Assistant—

Note.—Tu each Division, the ratio of the number of posts of Waork-

assistants in the lower scale of pay to that in the higher scule
shall be 2:1. ==

(i) Reeruitment shall Le made by selection from  ontsiders or by
transler of pernanent Sub-ussistant Bugineers serving under the
Public - Works Directorate, and lrrigation and

Waterways
Dirvetorate, ele. under the State Government.

(1) A candidate divectly reeruited shall not ordinarily Le more than
%) years of age on the first day of August of the year of recruit-
ment, provided that the age limit may be relaxed in execeptional
cases. Departinental candidates shall not be more than 35 years
of age on the first day of August of the year of recruitment.
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(iii) A candidate must hold a Licentiate in Civil Engineering diploma
of the State Council for Enzineering and Technical Education.,
West Bengal or its equivalent with experience of conservation
wark for at least one vear,

(1) Clerks and typists—

Recruitment to the clerical posts in the Lower Division and to the posts
of typists sliall be made through the Public Service Commission.
West Bengal.  Appointment fo the Upper Division posts and to
the posts of Section-inchasge will ordinarily be made by promo-
tion from the next lower rank, *

(k) Peons. orderlies and other employees of the fourth grade if any.
shall be appointed by the Director of Archaeology.

30. In the absence of special instructions, Superintending Fuginecrs
will have the power to appoint clerks in Grade IV, Typists, draftsmen,
tracers and fourth grade Government servants namely, peons, orderlies, ete.
in their respective offices.

41. In the absence of special instruetions, Executive Engineers will
have fhe power to appoint foreth grade Government servants, sueh as peous,
avlerlies, ele, in their respeetive offices.

Y. Divisional Accountants and Senior Accounts Clerks

32, The Divisional Accountants and Senior Accounis Clerks are employed
in the Divisions under the Public Warks Direetorate. - They are, however,
ceernited by the  Accountant-General.  West  Bengal  and  their
extahlishments are controlled by him. Candidates on p:?s:sin:: the Initial
Recruitment Examination are generally admitted to the Cadre of Senior
Accounts Clerks. The Senior Accounts Clerks, though under the conirol
of the Accountant-Greneral, West Bengal, are governed by the rules framed
by the State Government. On qualifving himself in the Departmental -
Examination and on being adjudged fit in other respects, a Senior Accounts
Clerk iz appointed in the Cadre of Divisional Accountants, as and when
vacaney occuss. The Divisional Accountants are not goveraed by the rules
framed by the Sinte Government,

IE. ANNUAL REPORTS
(a) Officers with Gazetted ranks

M. 1) Tn order fo censure that promotions shall be given with the
utmost fairness to Officers on the one hand and with dne rezard to the
inferests of the publie service an the other hand, it is essentinl that close and
continuous attention should hLe paid to the work, character and capacity of
all Officers. A continwous record shall. therefore, be maintnined with
Government of the State of service of all gazetted Officers of Public Works
and Archaeological Directorates. The report should be written annually
and in the form prescribed by Government for writing annual confidential
report of gazetted oflicers. A statement in a concise and descriptive manner
shall further he added to the report concerning each technical officer,
inchieating clearly amd with sufficient completeness the manner in which
he hiis ],‘:-rm-n..-.l‘ his duties during the year under report, his‘ qualifications,
ability, and anything else that may be of help to the authority with whom
the power of giving promotions rests in forming an opinion of the nsefulness
and capacity of the Ufficer. In particular, each report should contain a
definite expression of opinion as to whether or not an officer is considered
1o be fit for promotion to the next higher rank.
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2) Thke reporting offices shall normally le one

wrade higher and the
countersigning officer normally twao grades higher than the officer concerned
with the report.

w4 (1) The report shall he treated as confidential.
of all gazetted officers up to 1l

.Annual reports
Works Directorate, and of

se sank of Superintending Engincers of Public
Superintendents of Archacological Directorate,
shall be submitted 10 Government through /by the respective Heads of
Directorates as early as possible after it has become due for record in tho
confidential report file of the officer concerned.

Extracts from documents in
which an officer has heen officially  praised or censured should also be
recordea in his pessonal file.

(2) In the case of Executive Engineers posted in districts, the Superin-
tending Engineer shall first obtain o report of the District Magistrate
concerned or the Deputy Commissioner, s the case may he on certain specific
items, which shall form a part of the annual reports,

3. The communication to officers of {he Public Works Dircctorate of
unfavourable remarks, that may be made in regard to them in the annual
reports or un other occasions, should be rezulated arcordinge to the principles
detailed helow ; —

Annual reports

fa) When « report is built up on the indiv
different departmental superiors
opimion of the highest authority
the point of view of communication,

) As a general rule an oflicer should never e k
for any length of time of the fact 1hat
sufficient knowledge of Lis work, ave dissatisfied with him: in
cases where g warning. might eradicate or help to dradicate o
particular fault, the advantages of prompt communication are
obvious; where criticism iy to be mthhefd the final authority
to consider the report should yecord instructions, with reasons.
according to the nature of the de

] r fect discussed, as to the. period
for which communication is 1o Le kept bacl.

(®) Only those defects need be pointed out
(D The veporting oflicer shouli
reported have al-e;
matter, to the

idual opinions recorded by
CZradation, it i only the
which need be considered from

ept in total ignorance
his  superiors, after

which ean be remedied.

apectically  state whether the defecis

wly been Lrought, in connection with any other

notice of the officer concerned.

(e) Remarks in cases in which the Gov
ment or other
cated,

(f) Great attention should be paid to the manner and method of
communication in order to ensure that the advice given and the
waraing or censure administered, whether orally or in writing,
shall, having regard to the temperame ﬁ,

; : ont of the officer concerne
be most beneficial to or effective on him,

ernment or tle head of a depurt-
officer suspends judgment should pot be communi-

Special reports

36.  Special reports may be of any of the fullowing kinds—

(a) reports of particular incidents or acts which, if disciplinary action
is taken, required ecither regulur proceedings or definite censure
after the defence of the officer concarned had been taken;
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(b) veports in reply to inguiries whether an oflicer who has not been
well reported on in the past has improved and is fit for promotion;
or

(¢) reporls in answer fo requests for opinions as to the filness of an
officer for a particular appointment, efe.

No special instructions are necessary in respeet  of the first class.
Remarks contained in reports of the other elasses should st be commu-
nicated unless the reports disclose facts or allegations which, in the opinion
of Government, should be conveved to the officer concerned.

(b) Non-gazetted officers of superior services

37, A continuous reeord of the serviess of each non-gazetted officer of
Superior Service l'lil:lhlif-l} ments under the Public Works and Archaeological
Directorates shall be maintained with the Chief Engineer in the cases of
Overseer-Estimators and Sub-A <sjstant Engineers including those officiating
az Sub-divisioual Officers, and with the Superintending Engineers in the
cases of ofher superior non-geizeited ollicors working under their respeetive
corele, ol with the Divectop oy Archacology in the eases of all superior
suhordinate stalf under iy, and witly the Fxecutive Engineers in case of
others. The record should he written annually in"a concise and (escriptive
manner in the form preseribed by Government for writing confidentinl
annual reports about members of the staff other than the Gazetted Officers
and according to instructions noted thepein.

F. PUNISHMENTS, RESIGNATIONS, REMOVALS, DISMISSALS
AND DEATIS

1. Treatment of cases of misconduct

38.  All cases of misconduct or neglect of duty on the part of the
delinquent officers of the Public Works and Archaeological Directorates
above the rank of Assistant Engineers or the Asmlstnnt Arr-hltfer*t or the
Superintendent of Archaealogy, ]1.1rln-u|nr]‘\'_the serious eases which would
sender them liable to removal from the Divestorate must be reportea to
(vovermment.

39, Serious cases of misconduct or neglect of duty on the part of
Assistant Tngineers, Assistant Architects and Superintendent of Archaeology
must be reported to (Government, ’;t‘:?:.-; important cases of misconduct or
neglect of duty on the part of such  oflicers * may ]1:_‘ ’tllilar:ir-tt-i! of by the
Fxeentive, the Saperinfendine  Eogineer or the Clidef Engineer, or the
Ihrector of "\1‘1-l|:|l.-l!|ll1_"\' s the case ny le,

Il. Punishments

40, Subject to rules laid down in parts XII and XIII of the Civil
Services (classifieation, control and appeal) Rules, Government may, for
;:rnntl and sufficient reasons, impose the following penalties upon members
af {he services ather than the sulordinate serviees under the Publie Works
Department, namely :—

(i) Censure. | . _

(ii) Withholding of increments or promotions, including  stoppage
at an efliciency bar,

(iii) Reduction to a lower post or fime-scale, or to a lower stage in
a time.scale.
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(iv) Recovery from pay of the whole or part of any pecuniary loss
caused to Government by neglizence or hreach of orders.
(v) Suspension,

(vi) Removal from the service which does not disqualify from future
employment under Government:

(vii)Dismissal from the service which ordinarily disqualifies {rom future
employment under Government :

Provided that no member may be removed or di

t smissed by an authority
subordinate to that Ly which he

was appointed,
41. Subject to the provisions of the
(Diseipline and Appeal) Rules, 1936, the offie
Archaeological Directorates wmuay impose  {he
members of the subordinate services under
nanmely :—
(1) Censure.

(i1) Withholding of increments ar promotions ine
an efficiency bar;

Bengal Subordinate Services
ers of the Public Waorks aud
following  penalties  upon
their respective control,

luding stoppage at

(iii) Reduction to a lower posi or time-seals, or {0 a lower stage in
a time scale,

(iv) Recovery from pay of 4he whole or part of any  pecuniary  loss
caused to Government hy negligence or breacl of orders.
(v) Suspension.
(vi) Removal from service, which does i .‘.i-(pt:l.]ii'_\' from  future
employment uuder Government.
(vii) Dismissal from service, which ovdinarily disqualifies from Future
employment under Government ;

Provided that no member may be removed or dismissed by

: au authority
subordinate to that by which hie was appointed.

42, Without prejudice to the provisions of rule 55 of the Civil Services
(Classifieation, Control il Appeal) Rules, no arder imposing « pPenalty
specified in rules 40 and 41 of the Code. other than an order of censure or
suspensjon pending proceedings, or an order hased on facts which have Jed
to his conviction iu a eriminal court, shall” be pussed against a member of
a service unless the officer concerned has heen given an adequate opportunity
of making any representation that he may desire to muake and such
representation, if any, has Leeu taken into consideration before the order is
passed :

Provided that the requirements of this rulé way, for suflicient rensons 1o
be recorded in writing, be waived where there is difficulty in observing them
and they can be waived without injustice to the ofticer concerned,

43. Every member of a subordinate service shall be entitle
from an order other than an order of the Government
any of the penalties specified in rule 4]

_ tled to appeal
nposing upon him

! aceording to rules and procedure
laid down in the Bengal Subordinate Services (Discipline  and Appeal)
Rules, 1934,

I11.  Suspension

44.  Any person whose conduct i« undergoing nvestig
chuarge should be placed under suspension until his ¢
by the authority competent to dismiss hini.

ation on a serious
wae has been decided
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1V, Resignation

45. Exeept with the sanction of appeinting authority no person stall
be allowed to resign his post, or be transferred from the branch in which
he is serving, while his conduct is under investigation. Iu forwarding to
superior authority any application for resignation or transler, it should be
stated whether anything affecting the character of the applicant Lias
vccurred.

Y. Dismissals

46, The following general prineiples should he observed with regard to
dismissals of public servants:

(i) Tt should be remembered that o distinetion exisis hetween the
removal or discharge and the dismissal of «a  public = servant.
Removal from an oftice for suely a cause as  unfitness for the
duties of that office need not nsunlly entail any further conse-
quences. It ought not to bar re-appointment to aunther oftice for
the duties of “which the person may be suited, awd it should not
be acenmpanied by any subsidiary enders which would affect him
adver-ely.  Removal should 1o the penalty whea it 1s not thoueiit
necessary to har lLis future re-employment under Government.
Dismissal precludes the dismissed officer from being re-emploved
under Government,

(ii) As a precaution against inadvertent re-employment of men, who
may have heen dismissed, all notices regardinge dismissals and
exclusion from further service shall be sent to the Special
Branch of Police, Calcutta, in the vase of an employee who is a
permanent resident of Calcutia, and to the Deputy Inspector-
General of Police, Intelligence Branch. and the Superintendent
of Police of the district concerncd in all other cases.

(iii) The dismissal of Government servants should Lie notified in the
official gazette only when it is necessary to notify the public of
the removal from service of an officer either because his appoint-
ment was previnusly gazetted or for any other cause. The
reasons for the dismissal shonld not he stated in the notification
even in cases in which a conviction has  heen obtained in 2
Criminal Court. Tt will be sufficient to announce that the
(Government has dispensed with his services,

VI. Deaths

47. Tu the event of the death of any oflicer or subordinate of the
Direclorate, if fhere is no one at hand entitled to administer his estate, the
senior memher of the Directorate on the <pat will at once take measures to
ensure the cafety of all property the decensed may have possessed, except-
ing only the personal necessaries of his family (it any), and will take an
inventory of the same, forwarding o certified copy through his immediat2
superior to the Head of the Department with an estimate of the value of
the property. A police guard should (when there is any risk of wmis-
appropriation) be applied for and put over the effects immediately after the
dentl. until there is time to take an inventory. The Government of West
Bengal will communicate with his relatives or friends, if none such were

present on the spot.
48 (asualties of any persons holding appointments in the Iirectorate

musi e reported immediately, through the regular channel, to the autherity
by which the appointment was made.
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G. DUTIES OF OFIICERS O THE PUBLIC WORKS DIRECTORATE

I.  Chief Engineer

4. The Chief Engiucer is il professional head of the Publie Works
Directorate and is responsible i

¢ for the ellicient working of the Directorate.
He is the responsible professional adviser of Govermment in  all matters

relating to public works excluding arehacology,

. It will he 1hy duty of tle Chief )2
ent removals, transfers wnd postings of
Eugineers within the 1iree rge, as well as the transfers of
Assistaut Engineers from ane cirelo of superintendence to anothor.

51. The Chief Engineer will have no nuthority over the Audit Officer
iu regard to audit matters, lu will have o claim on him for assistance and
advice in matters relating to accounts ang finance, At the same time the

Clief Engineer-will be bound to arrange for the Audit Officer being kept

fully cognizant of all procecdimgs g proposals, to enable the latter to
fulfil his functions.

ngincer o recommend to (iovern-

Superintending  or Executive
torite 1 his cha

2. Whey Military Works are placed under e
Public Works Department, questions reluting to military detuils will le
teferred by the Chief Engineer to the General Officer Commanding Divisions
or Brigades, The Chiet Engineer may correspond direct with the heads of
depastments on gl matters relating to  details of buildings or ‘works
appertaining to those departments,

administration of the

% In regard to matters relating - {o finance and accounts, the Chief
FEngineer will—

(1) exercise a concurrent control, with the Accountunt-General over
the duties of the oflicers of Sthe  department  in maintaining
accounts, and wive legitimate Support to the Accountant-General
in enforcing strief attention to the rules concerning ‘the is-

bursement of money, the custody of stores and submission of
accouunts;

(b)Y prepare, annually, the portio

noob the bhudget estimates relating o
works under s cantrol

v administer the grant, and, with this
abject, keep a close walol over the progress of the expendityre
Agamst at, with a view to seeing that no excess is permitted to

oceur, and that, if additional funds are necessary, application
for the same is made ;

(¢) see that the grant is fully expended in so far as is consistent with
general economy und flwe prevention of large expenditure in the
closing months of the year;

d) also see that any mouey wl
year is promptly surrend
for other purnoses by th

ich is not likely to le ye ded during t)e
ered %0 as to allow of j

its appropriation
e proper authority,

I, Superintending Engineer

4. The n’ﬂm_inist1-:|li§'t- unit of the Dircetorate s the Cirele, in charge
of a Superintending Engineer who s responsible o the Chief Lugineer f{or

the administration and general professiony] control of public works i charge
of officers of the Directorate witliy his circle,
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55. It is the duty of the Superintending Engineer to inspect the state
of various works within his cirele, and to satisfy himself that the system of
management prevailing is efficient and economical.  Besides regular tours
for inspection it is also the duty of the Superintending Engineer to proceed
to any place within his jurisdiction to report on any important design or
work, or on any serious accident or threatened danger connected with the
works within his charge.

5G. The Superintending FEngineer is required to ascertain and report
on the efficiencey of the subordinate, office, and petty establishments, and to
see Ahal the stall employed in each division is  actually  necessary  and
adequate for its management. e will also examine the condition of
surveying and mathematical instruments at the headquarter< of divisions.

57. Superintending Engineers are empowered to transfer and post
executive subordinates, that is, officers below the rank of those belonging
to the State Services within their respective circles and to recommend
transfer to another eircle.

SR A Superintending Engineer may correspond  direet with any of
loeal anthorities, civil or military, within his eirele.  He wiii  alddress
General Oflicer Commanding Divisions or Brigades  throush  theiv Staft
Officers, and all other ollicers direet. 2 :

200 The Superintending Engineer™will —

_(a) inspect the various works in progress within his eirele and satisfy
himself that the system of management prevailing is eflicient
and economical; also inspect periodically all important public
buildings and other works within his jurisdiction;

(L) see that different articles in stock are duly verified according to
the rules Inid down. and that there is no aceumulation of stoek
in any division heyond its requircments; ¢

(¢) see that no deloy is allowed to ocenr in the submission of Comple-
tion Reports;

(d) inspect the divisional offices af least onee a yvear and forward, for
the information of the Chief Fngineer, reporis of his inspections
of Divisional Offices detailing therein the results of his examina-
tion of initial accounts, accounts ot stocks, tools and plant and
stock manufactured, registers of works amd  ofher divisional
hooks, mode of preparation of estimates. contruet agreements,
contractors’ accounts, syvstem of recording plans und papers and
office work generally;

{e) see that the authorised system of accounts is maintained through-
out his circle:

(1) examine fhe hooks of Divisional Officers and their  subordinates,
and see that matters relating (o the primuary  accounts are
attended to personally by the Divisional and Subdivisional
Officers, and that the accounts fairly represent the progress of

each work;

(g) examine the regisler of works, wateh the total expenditure to date’
under each sub-head of work in contrast with the sanctioned
estimate, and see that revised estimates for any work, if.
required, are submitted in due time to the sanctioning authority;

and
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(h) make it his_special duty (o see, during Lis tours, that the Higasure-
ent hooks are carefully kept  and  measurements propely
recorded, and that they re complete  records  of {he nctual

measurements of each kind of work dene for whiech certificates
have been granted, '

I1l. CGovernment Architect

GO. It is the duty of the Government Architect—

(0) To advise Government on all  estimates and  plans for  pullic
buildings whicl require the sanction of the Government of
India or of the Siate Governmment and also  to undertake the
preparation of such plans amd estinates when called upon to do so.

(h) To advise and assist (Government in all matters relating to the
architecture of public buildings.

(¢) To enter into direct communication witl, Superintending Engineers,
and, when so authorised, with any of their Executive Engineers,
in regard to all matters of constructive or decorative details
relating to public buildings in course of design or coustructicn.

(d) To inspect important public buildings while under construction, and
to offer such advice or recommendations s may be necessary.,

(e) To submit an annual regort to Government (through the Chief
Engineer) on the architectural work of the year in the Stute of
West Bengal with brief « eseriptions of the more important pubilie
uildings sanctioned or completed during {le year,

(f) To prepare designs, without claiming additional remuneration, for
any public building which require {he sanction of the Government
of India, and the Government of West Bengul, irrespeclive of
the source from which the funds are derived for the construetion
or maintenance of such building,

(8) To give ndvice on designs for hmildings of
other questions requiring expert advice w
him Ly the Superintending Engineer why
in order to Lenefit by his professional

any importance, anid an
hich may be referred to
‘n considered Necessary,
advice to the fullest extent.

IV. Executive Engineer

61. The executive unit of the Directorate is tle division, in charge of un
Executive Engineer who js responsible to the Superintending Engineer {or
the execution and management of all works within his division,

G2. An Executive Engineer can receiv

own departmental superiors, the Nead of {1
oflicers duly authorised.

e _Desitive orders only from his
e Administration, or other civil

G3. An Executive Eugineer shall inspeet, at least once a year, the ore
unpaortant buildings'and works in his division and e responsible for secing
that proper measures are taken to preserve them and g prevent encroneli.
ment on Government lands in his charge. e wil] keep nccurnte plans of all
such lands and take eare that his subordinates make {homselves acquainted
with the houndaries and see that they are respected,

(4. Every Executive Engineer is required fo report imnediately to the
Superintendinp Engineer any important accident  or

unusual occurrence
connected with his division and to state how he has acted in consequence,
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6o An Executive  Engineer  may  transfer  subordinate  engineers,
that s, wmenmbers of subordmate engineering serviees not ledding charge of
subiivisions, Trom one station 1o anolther within his own civi-ion withont
reference to superior authority, ‘The trapsfers will e reported in o the
ordinary course t the Superintending Engineer.

Gh,  Executive Engineers are strictly prohibited trom making or permit-
ting any deviations, except trifling ones, from any sanectioned design in the
eotrse ot exceution exeept under specifie authority or in case ot emergency.
wher the clinnge should e forthwith  reported 1o the  Superintending
Fugineer.

(7. The divisional aceountant is respon=ible to the Lxecutive Engineer
for the correct compilation of the weeonnts of the divicion from the data
supplied to him. The Executive Engineer is responsible to sve that his
accounts are regulgrly posted from day to day and  that  the  accountant
carries out his duties regularly and punctually. The relative position of a
divi-ional accountant to the Iixecutive Engineer in respect ol sccounts is
analogeus 1o that of o Subdivisional (Mlcer to an Exeeutive Encineer in
vespect ot works<o aud the vesponsibilities of ihe latter 2or 1ae wark of the
divi<iomal aecountant are <imilar 46 those which attash to L in respect of
the exeeution of works in the charge of other subordintes,

G5, Dmediately on s |"'l'tllllin;,: apprirent that, whether bl exeess
of cortain rates or from departure from a design or any other canse, the
estinated cost of o work is likely to Le exceeded, the Exeeutive Engineer
1= bonnd to report the fact forthwith o the Superintendine Fngineer.
de<eribing the natnre and ennse of the ||rn||:|h|v exeoss il ;l-kin;; for
orders. This report should be wade on the Works Slip Forn, Exeeuntive
Lugineers must also submit the Works Slip, with such explanatron as will
enalile the Superinfending Engineer to pi~s ovders on the epse, on  the
oceurrence, or the ]”'“I""'I‘”if,\' of the occurrence, of any irvesalarity in the
rate or cost of a subhead. A1l fmportant liahilities, not Twonght (o account.
hauld also be noted on the Works K,

Nofe.—T will mot be necescary for the Fxeentive Fngiveer 16 snbiit
the Works Shp in cases meowhich e can pass finally excesses  over esti-
yiate . wnder the powers delegated o him.

. The Executive Engineer is resnonsible that  the  suwveving  and
winthemyetieal anstrnments i his division are propesly caved fer, amd will
peport on theiv condition wo the Saperintending Fugineer ot the ond ot aach
win kg seinson. Any mpury to the instrusents dug to nezlect or careless-
pess slisdd beomade 2ond g (e expense of  the  ollicer or <ubordinate
Fosgh isithle for the ||'.1|s|.'|;_:'u_

70, (1) As laid down in Subsidiary Rule  69¢ii) under the Treasury
Hules, the existing strong yoom of (he Troasury and Sub-treasury will be
inspeetend annually by the Exeentive Ensineer, or an experieneed Assistant
T wineer, or Hl[]l!l!‘i!!ll&lll' Fngineer holiling subdivisional charge, deputed
Ly the Exeeutive Engineer for the purnose. The inspecting  officer  will
ervant a certifiente .nf safety and it is the duty of the Treasury  Oficer to
ohtain such a certificate annually, 8, 1t G9¢i) under the Treasury Rules
rives the eonditions o cerfificate to he oranted for the first fime,

(2) The Execulive Engineer will he reguired to inspect ot least once a
vear and to report onoand suggest mensuros for, the protectiom of any publie
mommient or building of arehifoetural m histarieal interest, whether publie
or private property. which appears likely 10 fall into deeay. aml he will be
held responsible for any negleet or destrnetion which he lias failed to report.
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In the case of private property it will he for Government to decide what
steps, if any, are to e tuken to obviate further negleet or destruction.

71" The Executive Engincer, in addition o his other duties,
der himself to be ex-officio the professional adviser
Govermment within the limits ol hLis charge,
this sort with the chief military or civil authorities within his division, wnd
it will be incumbont on him to see that vo widue formalities ase allowed 1o
interfere with the pertormance of  those duties  which arg  essentiul or
pressing.

will consi-
ot ull (]("lil]'tlll!?l]th of
He will transaet business of

72, LIxecutive Engineers may, where the services of an oficer of (he
Military Works Services are not uvailable, be called upon by General Officors
Commanding Divisions or Brigades to be members of committees appointed
to select sites and determine general boundaries of cantonments,

78 Lxecutive Engineers will address Officers Commanding Divisions,
Brigades or stations through their Staft Officers. ’

4. The Executive Engineer-in-charge of o division will—

(a) not commence the construction of any work or spend public funds
without the sauction of competent authority;

() close the acconnts immediately after the work is  finished, wnd

prepare the Completion Report, if required hy the rules;
(¢) take mecessury xteps for obtaining cash for the works under his
control, keep nccounts and  submit  them punctually 1o e
Accountant-General, under the rules for the time Ihe_in,-; in force;

(d) exercise a thorough wnd efficient control and check over pis
divisional aceountant, and carefully examine the books, relurns
and papers from which the memthly accounts are compiled ;

¢) bhe rvesponsible for the correctness. in all respeets, of the original
1 : , e

recovds of cash and stores, yeceipts and expenditure  and for

seeing that complete vonehers wre oltained ;

(f) afford information in cases of prohalility ol excess of actual over
estimated cost of work, and report the fact forthwith to the

Superintending Ingineer deseribing the nature and cause of 1he
probable excess; and

(g) be responsible for administering the grant made for public works
in his division, and with {his dhject keep a close wateh over
the progress of expenditure against it with a view to seeing
that no excess is permitted to oceur and that, if additional funids
are necessary, application for the same is made in timoe,

VY. Subdivisional Officer

75. . A division is divided into subdivisions in oharge of subdivisional
officers who may be Assistant Iugineers, or where no such officer 13 avail-
able, Subordinate Engineers, who shall be responsible to the Executive
Lngiveer in charge of the division for the management and execution of
worke within the subdivisions and alsa for the due submission of their
accounts to the divisional office.
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H. DUTIES OF OFFICERS OF THE ARCHAFEOLOGICAL
DIRECTORATE
I. Director of Archacology

76. (1) The Director of Archaeology will bhe in over-all charge of the
Archaeological Directorate. He will advise Government on the administra-
tion of the West Bengal Preservation of Historieal Monuments and Objects
and Excavation of Archaeologicul Sites Act. 1457, He will act subject to
authorisation by the State Government in this Lbehalf, as  the  “*Commis-
sioner’’ within the meaning of the aforesaid Aet and will have necessary
appellate power over the decisions of the Colleetor under sub-seetion (3) of
cection 7 of the Act.

(2) He shall discharge the financial responsibilities of the Head of
Depurtment as laid down in the West Bengal Finaneial Rules. Volume 1
and shall also exercise the powers of the Ilead of Department a~ definéd in
the West Bengal Service Rules, Part I,

1. Superintendents of Archaecology

T, The Superintendent ot Avelimeolosy -will b the Exeetitive affieor
of the Archacological Directorate. He will andertake extensive tosr in the
State fo explove ancient monuments, objecis, sites and remains ot hstorieanl
or arehmeologienl interest i the State as defined i the Woest Beneal
Ireservation of Historieal Monuwments and Object=  and  Exeavation Tot
Archaeological Sites Act, 1057 und sulinit yeports  to " the  Director of
Archaeology. He will assist the Director o0 Avchasalogy in the wdininistra-
tion of the Direetorate and supervise the woikooi the conservation as~istants.

[. SCALES O PAY IN PUBLIC WORKS AND ARCHAEOLOGICAL
DIRECTORATENS

78, The scales ot ]my_l'm' ofticers and suliondinates of the Mublic \\'ur]r-;-a
and the Archaeological ])ll'(‘ﬂﬂl‘ilh‘ﬂ.sll:tI” he s given in Schedule I, Pare
X”l il|!|ll'llllt"l o lllt' West "t‘“.'-!':l{ Nerviees IHl'\'l.-iull uf ]';|‘\'} H-ul.n;_ 19510,

79. (1) The essential {|u;|Ii|iv.~:‘whici| should be taken into considera-
tion in determining the fitness of officers other than the Executive Engineers
in the different services under the Engineering Fstablishment  of  Pulilie
Warks Directorate as well as of officers under the Archacological Directornte
to cross the efficiency bar, are phvsical I]vu!ih. intelleet, will. quickness,
energy, perseverance, clearness, co-operativeness, initiative and integrity.
To each of these attributes -‘*_I_K'll[l] be assigned 160 points as full marks, and
any officer failing to secure 70 per cent. ot the  folal marks should be
declared as unfit 1o pass an efficiency bar.

(2) In each case the reporting officer -“l““lh_' e held responsible for the
correciness of his stuh-l!wlll.!‘Pgur:hng the ativibutes of the otlicer reported
on. A list of the marks assigned in ench case with the name and signature
of the reporting officer should be kept in the file of confidential reports of
the officer reported on, to be referred to in case of necessity at a later date.

S, Inerements will be given for ﬂ_!‘]}l'm'm! serviee only.,  An increment
which will carry an officer past an efficieney lar will require the sanetion
of the authority competent to sanction his appointment, and accordingly the
report on an officer, who reaches the stage of the efficieney bar, <hould he
submitted through proper channel to the appointing authority not less than
three months prior to the date when his passing the bar falls due.
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J. SPECIAL PAY, ALLOWANCES AND ADVANCES
. Special pay

8L A member of a subondinate engincering service will, when placed
in charge of u subdivision, be enfitled to o special pay of Rs. G0 o montl.
To qualify for the special pay the subordinate must have definite charge,
directly under the lxeeutive Fngiueer, of duly authorised subdivision,
hut the charge of more than one subdivision does not entitle him {o a speeial
pay of more than Rs, 60 a month,

N2 The staft posted in the Terai wea of Darjecliug distrier will draw
Terai allowance at the rate ot 20 por cent. of their pay out of which 10 per
cent. will be in the nature of speeial pay and 10 per cent. will he treats)
a~ compensatory allowance.

33. Executive Enginecrs und Assistaut Engiveers posted in Duary will
In entitled to Duars allowance of Rs. 20 and Rs. 25 respectively per month,
Superior non-guzetted staff posted in the area will get such allowanece at the
rute of 123 per cent. of pay per month.

Il. Allowances
() Transit pay and tracclling allowances during joining time

S Transit pay and traveliing allowanees during joining time shall
be payable to the officers of  the Pulilic Works amd the Archavological
Directorates according to rules Liid down in the West Bengal Serviee Rules
Parts T and 11, <ubject to the condition that o Government Servant having
no sulistantive appointment under Govermment shall not he entitled to any
pay or leave salary during joining time, hut if, while officiating in o post,
he is transferred in the public interest  to another  pest,  the authori{y
ovdering the transfer wmay allow him to draw during his transit pay which
he wonld have drawn had he not boen transferred or the pay which he will
draw on taking chavge of his new post, whichever is less.

N When it is neeessary ta lying

) Libourers  and  aretificors
distamer, they may he alloweld,

from a
wages Tor the nmunber of days veenpivd
the journey to and from the site of -the work, provided they join the work
with proper despateh. At the diseretion of the lixecutive Engincer bona fide
travelling allowance may also lie allowed to them. The above charges must
he borne iy the estimate of {lw work. ‘

8G. (1) When a candidate for o _specialist appointment, reeruitment {o
which is not confined 1o the resident="of the stute, is summmoned  for gy
wierview, and such candidate is al Tl time resident outside West Bengal,
the nuthority upon whose wmmons e attends ihe interview may sauection
the payment of travelling allowanee {0 cover the expenses of his journey
in_aceordance with the following rules ;—

(i) The travelling allowance admissible to a  eandidate summoneqd
from outside West Bengal (o attend an interview in econnectian
with o speeialist appointment shall e {he cost of a single
ticket each way, by rail or steamer, and halting allowance at (the
rales preseribed under pule 57, W.B.S.R,, Dart 11,

(1) For this pmpose the grade of the eandidate shall he determined
under rule 22 of WIS R, Part T with reference to the initial
pay of the post for which he is an applicant.
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Other candidates for appointments, whether specialist or not, who may he
summoned at an interview, or at an examination of eandidates or hefore a
Mudical Board, shall not be entitled to travelling expenses,

(2) It should be definitely stated in the communication sumnioning a
candidate for appointment to appear at an  inferview before selection,
whether travelling expenses wil]l be paid or not. with the necessary parti-
culars regarding seale of payment, if any. Any travelling allowance paid
to a_candidate under these rules <hall be treated as a conringent charge of
the Department,

(h) Mlowances to officers serving with an Army in the field

87. Estra allowances may be grauted to eivil officers and subordinates
of the department when serving with an Army in the field on the scale laid
down in the Army Regulations. These allowances will supersede all
departmental and local an]ownnces, but will not affect travelling allowances,
which will be granted at the ordinary rates.

111, Advances.

S8. A Superintending Engineer or an Executive Engieer of the Publie
Works Diru{:lm':l.ll‘ nmay grant to any oflicer under his jurisdiction having a
substantive appointment wnder Government, including himself, under orders
of transfer an advance up to an amount” not exceeding one month's sub-
stantive pay plus the travelling wllowance to which he may be entitled in
consequence of the transfer: The advances should bLe recorded on the
ofticer’s last pay certificate. The advance of pay should he recovered from
the pay of the officer in three equal montlly instalments beginning with
the month in which a full month’s pay is drawn after the trunsfer, - The
advance of travelling allowance should be recovered in full on submission
of the officer’s travelling allowance Vill.

89.  Advances may he paid to nongazetted officers or inferior servants
having a substantive appointment under Government while proceeding on
tour, by the head of their office, to an amount sufficient to cover their
personal travelling expenses for a month subject to adjustment on comple-
tion of their tour or 31st March whichever is earlier.

90. Advances may be paid by Superintending Engineers to engineering
subordinates having a substantive appointment under Government for the
purchase of a tent on the first necasion of their requiring one; such an
advance should be limited to o reasonuble amount, and should be recovered
in twelve equal monthly deductions from pay com mencing from three months
after the date of the advance.

91, Advances of pay, ele. and other concessions may he  granted  to
Government servants proceeding to an authorised hispital or dispensary or
at the Pasteur Institute. Caleutta for anti-rabic treatment wunder rules
reproduced in Appendix I.

K. LEAVE
92, The prineiples woverning grant of leave and submission of all
applications for leave <hall he as contained in chapter XV of the West

Bengal Service Rules. Part T.

3



L. EXAMINATION

I. Professional Examination for Engincer Officers of Public Works
Directorate.

93.  All Ascistant Engineers (including Fleetrieal Assistant Eogineers)
except those promoted from the Subordinate Fnzineering Service or from
the Electrienl Overseers Lstablishiment shall have 1o pass the Professiomal
Examination prescribed in the following paragraphs during the period of their
probation.

94. The Professional Examination shall e of a practical nature and
shall be conducted Ly the Public Service Commission and  may  be  held
twice every year namely in May and November,

95. The subjects for the examination, which will be partly written and
portly oral, will in the case of officers other than an Lleetrical

Assistant
Engineer be as given below:—

Paper 1.
(i) Preparation of simple designs and estimates.

(ii) Process for preparing materials for works,

laper 11.

(i) Resources of materials and mode of utilisation and management of
works.

(i) Departmental Rules and accounts procedure,

9G. «1) In Paper T the candidates will he tested regarding their
capacity to draw up simple designs and prepare estimates in respect of works
a1 a type usually undertaken by Government, '

(2) They will also be tested regarding their knowledge of recognised

processes of preparing various categories of materials and modes of
construction in use in India,

97. (1) In Paper IT they will be examined regarding their knowledge
of the resources of materials availabla in the distriet where an  officer is
posted and modes of their utilisation. The capacity of officers regarding
management and control of staff and works will also be tested.

(2) The officer’s acquaintance with the departmental rules and accounts
pracedure in particular will also hie tested.

98. During the oral test the officers will e nsked questions on the
gubjects stated in the foregoing rules. The candidates will be tested regard-
ing their capacity to give correct and clear answers promptly.

99. The following “tuble™ gives the details of the test aml the stand-
ard thereof.

Subject Full Marks  Paas Marks Time.,,
Paper I (written) vie 100 60 3 hours,
Paper LI (written) o 100 60 3 hours,
Oral Test - 160 00 about 15 minutes sach,
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100, The subjects for the examination in the case of Electrieal Assistant
Frgineers, which will be partly oml and jartly written and will be of a
practical nature shall be as tollows . —

(i) Technical Knowledge aud ability to apply the same to
departmental projects.

(ii) Preparation of simple designs and estimates.
(iii) Departmental Rules and Accounts procedure.

101, The following table !:.'i\‘(‘_ﬁ the details of the test and  standard
thereof in respect of the examination for Electrical Assistant Engwineers,”

Subject Full Marks Pass Marks Time
Written test - 100 0 3 hours
Oral test .- 100 6o about 15 minutes each

102. (1) An Assistant Engineer desirous of undergoing a Professional
Examination may apply in writing to the Chiel Engineer through the
Lxecutive Engineer concerned for being examined nceordingly. and  the
Lxecutive Engineer and the Superintending Fugincer shall in forwarding
such applieation submit a statement ~showing the different types of wok
on which the intending examinee has béen employed from time to time since
the date of his appointment on probation.  The Superintending Enghiver
will also attach therewith a special report regarding his qualifications which
carnot be tested by examination, specially in rezard to the officer’s physical
energy and efliciency and practical work=and capacitx to manage subordinate
staff.  These reports shall always e considered  before  holding  the
examination and until thie reports have been received and found “satisfactory
by the Chief Engineer, the candidate shall not be entitled to be examined.

(2) The Chief Engineer shall forward the nanmes of selected candidates
to the Public Service Commission, not later than the 15th of April and

Uctolier each year.

103. (1) For the purpose of conduciing the examination, written and
oral, the Public Service Commission will constitite two committees in
con~ullation with the respeetive Chief Fngieers,

(2y In respecet of the examination for Eleetrieal Assistunt  Engineers
the Committee shall consist of the Superintending  Bngineer.  Llectrical
Circle as President and two Eleetrical Fxcentive FEngineers as members,
For the examination in respeet of other oflicers the Committee <hall he com-
wsed of one Superintending Fngineer as President and fwoe Execufive
":n;:'inm-r,-a as members,

104. The questions iu the written tests, which shall be confined to
matters arising out of works in which the candidate had practical experience,
will he framed by the respeetive commitives and forwarded to the I'ulilie
Service Commission. The Commiltee will examine the sferipts and also
conduet the oral tests.

105. 'The Committee will submit their reports on the results of the
examination in the form given in Appendix 2A and forward the same to the
I'ublic Service Commission. The results as finally approved by the Publie
S(‘T\“i('l' f‘nn”"igginn “‘in he ]‘l'.'lh“ﬁ!'l(‘f] in the Caleuttu Gazette,

106, The Assistant Engineers (including Electrical Assistant LEngineers)
on first appointment should Le posted to such duties as will offer un experi-
ence of work necessary to enable them to pass the examination laid down
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in the preceding rules. ~Cases may, bowever, oceur in which owing to the
exigencies of the public service, illness or want of thne or opportunity for
convening a committee. un officer way ot he able to pass the exanmation
in question within the preseribed periad. Tu sueh cases an oificer may at
the diveretion of the Stute Government he aftorded o veasonable extension
of time up to a limit ot one year awd v he passes within this further period
no penalty should be enforeed. T the event oi an otlicer Lailing to puss the
examination within thye extended period, s pay, inerements and subse-
quent confirmution or otherwise shoulld he governed by rules in Part A of
Chapter I of the Services (Training and Exumination) Rules, West Bengal.

11, Departmental examination for Engineer Officers of the Public Works

Directorate
(u) Gencral

107. All Assistunt Engineers (including Electrical Assistant Engineers)
recruited direct shall be required to pass the departmental examination iy
the following subjects during the period of proLution, yiz.:—

(1) Bengali,

(ii) Hindi.
(i11) Accounts, Paper 1 (without haoks),
(iv) Accounts, Paper 11 (with books).

108, The Public Serviee ('nlnuujs:-aiun_ West Beowal, <hall direet aud
control these departmental examinations.

109. The departmental examinations shall be held every six months at
a single centre in Calcutta, ordinarily in the months of May and November,
uuless otherwise specified. ‘The dates of the examinations and

_ ‘ ) the time
fixed for each paper will Le anuaunced in the Calcutta Gazette.

_ 1100 The Heads of Dircetorates shall report 1o the Public  Service
l._\'ll\ll.ll'llhh‘lﬂ“ not Tater than the thind week of Folruary and August, respec-
tively, or two clear wouths helore the exmmination it held ot any other time,

the names of officers serving under them who are liable and intend {o sit
for the examination,

The report shall he given in the form preseribed in
Appendix 2B, — l

111. The Public Service Commission shall thereafter prepare a complet
list of all officers liable to v D

appear at the examination and forward copies
thereof to the Heads of Directorates concerned.

112. The Public Service Commission shall appoint separate comrnit-
tees -consisting of three members each for conducting the viva voce
examinations in Bengali and Hindi in terms of the rules set forth for such
examinations.

. 113. Officers whose mother tongue is Bengali shall not have to appear
in the examination in Bengali and officers whose mother tongue is Hindi or
Urdu shall not have to appear in the examination in Hindi. The Iends of
Directorates shall be competent to ce

rlify with regurd to such exemptions.
114, The Public Service

Commission shall notify in the ‘‘Caleutta
Gazette'’, the names of officers who have passed i i j
i iutlic‘ate  pames passed in the different subjects and

¢ subjects in which they have still to pass, T '
of thase who obtain distinetion, that is 80 per cent. or nluﬂ-gﬂ'n{ iﬁl:mﬂfﬁ
warks, in a subject will also he indicated.
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11o. The date of passing the departmental examination shall be the
date following the last date on which the examination was leld.

116. Government Officers undertaking journeys to attend the depart-
nental examinations will be entitled to travelling allowauces in terms of
rules in Chapter X of the West Bengal Service Rules, Part II.

LIv. (1) No application for leave from an officer liable to the depart-
mental examinations will ordinarily he entertained if the following half-
yearly departmental examination tokes place hefore the expity of the leave
applied for, unless {he officor Tives an undertaking thar he will attemit the
examination,

(2) It such leave is applied for, the application tor leave  <hould e
forwarded to the Government iy (e Public Warks Department with the
aforesaid particulars so that Government may decide whether for reasons
stated the leave <hould he granted and, if so. on what conditions.

118.  An officer may sit for the examination in any of the preseribed
subijects Wy lower or higher standard or <ueh other standard as the case may .
be and if L succerds 1 passing 1y nny ol the subjeets ar papers, he shall
not ngain e pequired to wppear o the examination by the same standard
in the subjeet or paper in which he was suceesstul, He shall not, howevor,
be deemed to have passed completely unless he passed in all the preseribed
standards, higher or lower or such other standard, as the case may be. '

119.  No probationer will be confirmed until he has paszed completely
the departmental examination prescribed for him. Failure to -pass  the
examination within the probationary period-will make him liable to discharge,

(b)) Eramination i Bengali

120, The examination in Bengali shall consist of fy fe~ts, lower and
higher, and ne ofticer who is liahle to this examination shall Le deemed to
have passed unless he passes by both the stamdards,  An otbcer may appear
at hath the standards stmultaneously, hut unless Lo passes by the lower
standard also, he shall ot be declared {o have passed by the hizher stundard.

121. The following tests are prescribed :

(t) Lower Standurd

Daotuilu o aubyjoet Timn Full Mariia Pass Marks
A, Dietation from toxt books - 5 minutoes for dietation 10 5
and 7 minutes for
revision,
B, (i) Translation into Enclish from 1 hour, 20 10

toxt.boolks, (ii) Translation
into Bengali  from  simple
passngos in FKnglish,

C. Viva Voce: (i) Simple conversa. abont 13 minutes. 20 n
tion on topica of general in-
torest snd (ij) reading ordinary
manuscript |etters,
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tiny Higher Standazd

Details of the subject Time Full Morks Pass Marks
A, Dictation from selocted picces outsido 10 minutes for dictation 10 5
text books, und 10 minuts for
rovision,
B, (i) Translation into Engilish of passa. 1 hour, 20 10

© ges selected from toxt-books. (ii)
Translation into Bengali from
possnges cut of English news=papers
and periodicaly,

C. Viva voce: (i) Conversation on tupics About 15 muinutes onch 20 10
relating to  candidate's  ofticinl
duties; and (ii) Reading of
newspaper  cuttings petitions,
Intters, ete,
122. If a candidate fails to pass in any of the parts in either standard

he shall not be deemed to have passed by the lower or the higher standard,
as the case may be.

123. The following syllabus is prescribed for the examination—

(1) Lower Standard
Text-books—

(i) ‘Kishalaya’ for Class IlI—omitting the portion on Arithmetic—

published by the Education Directorate of the West
Government,

Bengal
(ii) ‘Patha Parichaya Part IV', pages 1-13, 43.48, 62-GS, 88-102, by
Rahindr-.1u;1th—|mh]ished' by the Vishwabharati.

Recommended as help to the <tudy of the language—

Bykaranika by Samadhis Chandra

Mukliopadhyay—pullished by
Mahajati Prakashak,

13 Bankim Chatieriee Street, Caleutin-12.

(1) Wiichee Sromilasd
Text-books—

(i) ‘Chandranath’ by Sarat Chandra Chatterjee,

(1) ‘Kapalkundala® Ly Bankim Chandra Chatterjee, Abridged Edition
by Dr. Bijon Behari Bhattacharyya—published by Asutosh
Library, 5 Bankim Chatterjee Street, Calcutta-12.

Pooks and publications recommended as help o the study of the langnage—
(1) ‘Desh—a weekly magazine, of Caleutta,

(1) “Madhya ]hn,-.:lnf Byakaran’ by Dr. Suniti Kumar Chatterjee ond
}:)r]. Sukumar Sen—published by Bauni Mandir, 14 College Square,
alcutta,

(¢) Examination in Hindi

_ 1240 The examination in Hindi shall le held in tw
Written, and Part I1—0rul.

o parts, viz., Part 1—
exempted from appearing

Candidates passing in one part _ sliall  he
ot the sume part again,
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125. Details regarding the fwo parts ot the examination are given
below.—

(1) Part I—=MWritlen

Details of subjects, Time. Full Marka, Pnss Marks,

(n) Dictation from prescribed text— 10 minutes for 207

books. dictation and

10 minutes for
revision.
(b) Translntion from English to Hindi 15
= | {

(¢) Translation from Hindi to Englizh 15 35
(d) Letter.writing 2 hoursa

(i) Persanal type 10

(i) Oficinl type g 10 ]

Total i 0 35

(ii) Part 11—0ral

Conversation m Hindi on matters 30 15
of topieal intersst and matters
conneeted  with  officinl  dutiea
of cnndidntes,

]'.3“. (I) T]It’ |"|“u\\'i||;_:' ]In:lli.-: H b A 1;1'0%0]'“&'!.1."—

(i) ‘Nilundha Kusumkar'—published hy  Bangiva  Hindi Parisad,
15 Bankim Chatterjee Street, Calentin-12,

(i) ‘Saptosaroj'—Dby Prem Chang.
(2) The following bhooks are recommiended as heip books.—

(i) ‘Rashtrabhasa Prabesh’—hy: Bidhu Bhusan Das Gupta,

(ii) ‘Rajbhasa Bodhini'—hy Debdut Bidyarthi—published by Akhil
Bharativa Hindi Parisad, New Delhi, .

(iii) ‘Gaban’ (abridgedi—a novel hy Prem hand.

Note 1.—All these books are abfainable from  the  Bangiva 1Hindi
Parisad. 15 Bankim Chatterive Street, Second fluor, Calenita-12.

Note 2.—Candidates are advised tn-]'in'h'n to the brogdeasts in Hindi by
the All Tndia Radio,

{d) Eramination in decounts

127, The examination in Aeeonts shall eonsist of twa papers- ~1aper
I and Paper H—=hoth in the higher standard. A afficer will not he adjndged
to have passed inaceonnrs unless hie has passed in both the papers.

198 During the examination candidates will not ]l‘l‘ allowed 1o eonsult
any hiook in answering Necounts, Paper I, ln answering Aeeounts, Paper

11, they will Le allowed 1o ¢ nenlf anannofated printed copies of Rules and
Codes.

190, The questions in Aceonnts, Paper 1, will he more of » lllwnrutiml
wature s while those i Aeconts Paper HEowill weterally speaking, relate
amd procedure and will e intended 10 fost catnlidines" alelity o

to practice ! fed :
faet= and eircumstanees  within the mange  of  commin

apply rules 1o
experience.
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130. (1) The questions for Loth the papers wili e <ot b the Aceountaat.
Gieneral, West Bengal, of by Noconnts Offiee selectond o consultation witl
him.

(2] The F‘»h-ltl"li'lt"l'li helow <hiows the Inl! marks,

i the pass marks and e
time allotted for each of the two Pajers in

Mecoing - :

Subject, Full e~ i~ minrks, Tirie,
Accounts, Paper [ T 23 1} hrs,
Arcounts, Paper 11 i T 6N 24 hr-,

131, The sylabus foi the cvaminazon.

o Nes s shall T gas
follows:—

Accounts, Paper T (without lwoks)

Questions will he of a thenretical noture and will Lhave reference to the
matter dealt with in the follawing chapters of *An intraduction to Indiau
Government Accounts and Audit’”, issued  under

the authority of the
Auditor-General of India—Tatest Fdition 1930 —

Part IT—Chapter —The Gieneral structure of the Financial Adminis-
tration in India. Chapter i—Currency und Resources Arrange-
ments. Chapter S—The Working of % Treasury, Chapter 10—
The Original Records.  The Basi~  of Mecounts  and  Audit.

Chapter 11—Classification of Receipts and Expenditure in
Government Accounts. ; ’

Part III—Chapter 13—Audit of  Receipis, (Chapter  14—Audit  of
Expenditure. Chapter 21—Relations hetween the Audit Depart-
ment and the Finance Department of the Central and  State
Governments.

cart IV—Chapter 27—Confingent Expenditure,

Part V—Chapter 37—Compilation of Aeeounts,

Accounts, Paper L1 (Ofice procednges w5 bk

() ]fn‘n::nf Finoaneial iles, Fiese Fdven o Reprint), 1920,
Chaplers 1 o G, 10 0 12w Apprenelin 4,

(i1) Treasury Rules, Bengal, and 1he Subisidiaey Wules, Valwe 1
Pavt [-—Sections IV, V. VI ol N
Part 1T—Chapter 17, <oetions [ am! I,

Chapter IV, section 1, stheseetion 1, sections 11 fo ¥V, and
VI (i N,

Chapter VI, seetion 111
Chapter VI, sectdons< [ 1o 101,
Chapter X, seetion 111
Chapter XI.

() West Bengal Serviee Rules, o |
YU EX bes XA ovad XV,

(1v) West Beugal Serviee Rules, Par TT—=Clhapters T to TX, XIIT.

[bll.lilll'l"‘ T o 101, V ta
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(v) Ciril Account Code, Vol. I, Chapter .

(vi) Civil Serviee Regulations, Part IV and Clapter XXV, Pmt V
and Chapter XXXVITT (Part V1,

(vii) Bengal Audit Manual.
{viii) Aceount Code. Vol, 1.
(ix) Aceonnd Code, Vol, II.

(x) Audit Code texeept <eetion Iy
(x1) G Publie Warks Aceount (.o,

(1) Bengal Finaneiad Rules. Chapters ~ ool 8

M. EMPLOYMENT oN LOCAL FUND WoRRs

152, Oflicers of the Directorate may be emploxed on Local Fuud Works
at the diseretion of Govermment, awd wien so employved they iy also Le
permitied fo receive tees and honorarin with prior sinction of the eampeseat
authority according to pules Laid down 1 Chapter VI ob the Weat Beneal
Sevrviee Rules, Part T They will also le subjeer 1o the special ruies below:

144 (1) O fherr=, awhiosg Viees - qte detaehed b iy ~ e PPUEPse nf
Supevintending Loval Fund Works amd swho e vliead ander the arders of
the local civil authority ar Local Board for the purpose. and paad entirely
from Loeal Funds, may. at their option and subject to the sanction  of
Government, be permanently transterred to the authority coneerned and
he treated as supernumeraries; provided that any offiecer thus transferrad
permanently can veturn to the department in his former grade only at the
discretion of Government, hut he may he brought back 1o the regular
establishment of the department hy the mder of Goverument whenever his
services may e reguived in the saire e any heher geade as Governent
nmay fhink suitable. P )

2y In other eireumstaness the oflicer hall he treated wc on femporary
deputation for suel empdoynent, and vesined o e s o Pebbie Warks
Dircetorate o<tablislionent . the entire chirges et Lo ]._\ tne foaeal
Funds,

154, Oftievrs, who are emploved wholly on Leead Fand Waorks whieh
are constructed auder the adiainistention ol the €0 e FEaaiyoer am! gecop -
ings to e eales o e Divectorde, <hatl beosulieed 1o e tales ot the
Dot e

P, W e Lo r1|:||!.|\':-|| orn Loswad Bl Waorgs im0 ambidiilan ey
thent vegnar dneces vuly when cucle cuplorment = et detrimenia? to the
publie service,

I Soperintending Fngineers way be regquieed o esercise, inaddition
to e ordioy dnties, superyision eaer Loaad Famd expemdiere e come
viunieation with the eivil afficers wder sueh omders conl vules as Government
may Ly down. g

N.OINTERSSTATE AND INTER-DEVFARTMENTAL TRANSFERS

127, Betire the deanster of ane officoor ol the Eaaonees estalilishment of
the Pubilie Works WHreetorate fran thie Rore of West Beneal o anetier
Stare or from this Department to another Departinent of b Govertumens of
this State i« earvied out, u confideniinl report of his ehawaeter aml guali-
fieations <shoull i!l\‘;\l‘i;lirly he forwarded o the anthority by whom the
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transfer is ordered, for {ransntis<ion to the State or the department o
which he is under transfer. U <hould always be distinetly stated in  the

report whether the promation of the afficer wanld have heen recommended,
had he not been fransferred.

133 'l‘i'.'lll-ifl.‘l' of llu‘lll‘n't'* ot the |".Il}_'i|u'r-r'|u;$ Services from one State

to another may be made with the mutnal consent of the two Governments
concerned.

139, The following rules <~hall vegulate <ulmission of applications by
the members of the West Benoul Stade amd Subovdinate Serviees or holders of
pasts in the Public Works Direciorate tor transier of - serviees  to other
offices or departments of West Bengal Government ar to any other Gaverne-
ment. The instructions shall apply wqually to oflicers on leave whether
with or without leave sulary :—

(1) A Government servant ~hall not apply for an appointment in
another office or department of the West Bengal Government,
or under another Government, unless the head ot suclh office or

department or sueh other Govermuent has invited applications
for the purpose.

(1) A Government servant wust sulamit his application for such an
appointment through the appointing anthority of his own post
or service, who <hall deeide whethier e shall be permitied to
apply.  Such permission shall ordinarily Le granted, unless such
authority eonsiders that the application should not be allowed
o the ground that the travsfer would not be eonsistent with the
inerests of the public serviee,  Applications submitted direet to
the authority making the appointment <hall be rejected, 1f the

authority is a departinent of or subordinate to, the West Bengal
Government,

(111) No canvassing «L 1 be allowed in the case of applieations referred
to in this rule,

Exception.—A Government servant, who. wishes his name fo be consi-
dered-for an appointment for which appliecations are not ordinafily invited,
may intorm the anthorvity which makes the appaintwent by o letter sub-
mitted  through the appointing authority of his own post ar service,

40, (1) In dealing with applicationis sulanitted by Engineer Officers,

verseer-estimators, Nuh-assistaut Enginecrs, efe., for  employment  else-

where, the appointing anthority <hall, wore ar less,  be  guided by  the
following lroud principles :—

(i) Applications  of temporary  Engineer Oflicers,  Sub-assistunt
Sngineers aml vlectrical Overseer-e<timators, vte., who have no
reasonahle chance of heing made permanent, may be forwarded
if the post applied for ix of higher rank amd status, or i the post
1= i permanent one,

(1) Applications from Engineer Officers, Subeassistant FEngiovers aud
electrical Overseer-estimators, ¢te., for cmplovment in private
firnn shall “he withheld if an officer wishies {0 apply for sueh an
employment, he shall first resien and then apply.

(i1i) Applications for scholarships offered Ty foreizn Governments in
the cage of tewporary Assistant Fngineers may  be  forwavded
with the clear understanding that they shall have tn resign
hefore acinally availing of the suid <eholarship and that they
will have no elaim for reappointment on return.
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(2) Norwithstanding anything contained in sub-rule (11, application of
any officer may be withheld if it is decided that his services cannot be
spared in the interest of publie service.

0. EMPLOYMENT OTF TEMPORARY AXND WORK-CHARGED
ESTABLISHMENTS

I.  Temporary Estahlishment

H1. In order to wivet the demand for® extra supervision which may
arise from time to time. as well as to ewsure that the Pullic Warks
Directorate establishments shall be eapable of contraction «s well “as  of
expansion az the expenditure on  works diminishes  or  increases, the
permanent establishments may be supplemiented by tomporary  establish-
ments to such extent as may le necessary, and may vary in strength from
time to time according to the nature of the work to be dune. Temporary
establishment will inelude all such non-permanent establishments, no matter
under what titles employed, as are entertained tor the weneral purposes of a
division or subdivision, or for fhe purpose of the weneral supervision, as
distinet from the actnal execution, of o work or works,

1420 (1) Tnoeases af all officiating appaintiments and appointments to
temporary posis, the appointments should be made, whenever practicable,
for a speetfied torm which should he clearly stated v the  appdintment
order. Personx thus employed temporarily will he on the footing of monthly
Government servants and they should he clearly informed in writing that
their employments carrv with them absolutely no claim to pension or to
any leave salary bevond those conditionally given o temporiry emplovees
under rules in Chapter XV of the West Bengal Serviee Rules. Part T.

(2) A month’s notice or salary in lieu of notice is vequired to he aiven
in eases of discharge of persons  employed teniporarily  when in  their
appointment orders it is not speeified that their <ervices are liable to” be
terminated with notice of a specified period, and also when the temporary
appointments are made until further orders and or are terminable wichout
notice. or without reference to any sueh stipulation, )

(1) Where the temporary appeintment is for o <pecified term no netice
or sulary in lien of such notice is required to be given when a temporavy
emjpdovee is discharged on the expivation of the ferm of his appointment,

" Note.—The above procedure shonld also apply and vegular appointment
order should be issued as such, in every ease of appointment of contingeney
menials as well as work-charged staff,

11, Work-charged Estahlishment

143, (1) Works establishment will include sueh  Estalilishment as is
caplaoyed upon the aetunl wveeution, as distinet from the generl super-
Viston, of a specitic work or ot subaworks of g specihe project or upon the
subordinate H{:}rﬂ'\‘i-“i{‘_\]l of the ;]p]l;ll'h!ll'llf:ll |&l|lnul'_ stores, and Illﬂ{'llillt’t‘}',
i conneetion with such a work or sub-works, When employees horne on
the temparary establishment are employed an work of this nature, {heir
pay should, for the thne being, he charged direct {4 the work,

Note.—Superintending Fogineers TS wiive the rule. which [n'v-at'l‘i'lwﬂ
that works establishments must he t'illp[n_\'l-gl upot -]\.,-u.-iﬁt' work, and
determine in such eases the proportions in which the cost of sueh establish-
ment shall he allocated hetween the works concerned,
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(2) In the case of repair, however, the vost may be debited monthly in
accordance with the proportions fixed in advance Ly the Superintending
Eugineer for the vear or the totul pevind ol engagement, irrespective of the
fact that. the establishment has not yvet heen emploved on the particular
work during the month for which the delit is made, provided  that  fhe
establislonent is employed on the work fon sowe Gooe e the perid il
is engnged and that no debit is made s aceonnt of the wages of establish-
went for periods of unemploviment, exeept in cuses of share casual Jeave
gr".lnll‘ﬂ an full pay or on rediteed wimes, or tnocases of sueh other loave us<
may he whoissible to them.

Vb, Supevintending Enginecrs amd Dhciional Oficers may, subjeet
limits of pay of Rs, 250 and R 100 per miensem, respretively, for vach post,
sanction the emtertainment of work-charzed establislonent subject to the
condition that provision for the =ame has been made in o <eparate sub-head
of the sanctioned estimate. TProvided, further. that the pay of no such
work-charged post shall exceed the prescribed rate in cases where such rates
have heen definitely !aid down by higher authority for any particular class
of posts.

Note.—Lump swms fixed in liew of estimuate Tor repuivs will be deemed
to include such provision.

145. (1) The enst of works establishment must he <hown as o separate
sub-head of the estimate,

(2) Special rules governing conditions of serviee of  work-charged
establishment under the Public Works Directorate shall he as  given in
Appendix, 3. ’

P. POLICE AND OTHER GUARDS

-G, When marehing or in camp on public duty, officers are allowed a
guard for the protection of public property.  Sueh guards  arve  supplied
withont charge by the Police Department, and=application 4or guards should
be made to the Superintendent of Police by an officer of not lower status
than o divicional officer.  Such guavds may  wot, however,  be  supplied,
unless the officer teavelling is in charge of Government money or valuable
Guovernment property, or anless the countey i« st b,

M7, Tu all cases where through the mability of the Police Departiient
Ao Supply o guard from the vegulay Police Foree, special guards hiave to be
entertained, the sanction of Government will e necessaey. Oflicers may,
however, in wrgent eases entertain the guard v antieipation of sanetion,
reporting their action at onee 1o higher authority, The serviees of such
extrn guards should be dispensed with bimediately they arve no longer
required.

Q. MEDICAL ESTABLISOIMENT

148, Civil Sub-Assistant Surgeons in charge of Pablie Works Director-
ate dispensaries will be considersd o< vt of the Phivectorone establishiment
and furnished with medicines at the pubidic expensie

R, MISCELLANEOUS RULES
I. Personal
149, All officers of West Beugul Sevvies of Fngiueers shall be liable to

serve in any part of West Bengal, unless it is otherwise expressly stated iu
their ngreements.
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150. DPersons employed in the Directorates shall bave no personal
pecuniary interest, directly or indirectly, in the construction of any public
work, or in the manufacture, supply or sale of building materials. They
shall further Le subject to the rules laid down in **West Bengal Government
Servants’ Conduct Rules, 19597,

151. Every officer of the Directorates must consider taat his puy and
allowances, for the time heing, or as defined iu any agrecment. i< his ~ole
legal remuneration: and that the receipt of commission, or any considera-
tion, directly or indirecily, ou account of any business or transaction in
whicli he may be concerned on behalf of Goverument, is prohibited, Every
officer of Government shall be bound to report to his departmental superior
any infringement of this rule which may come to his knowledge.

Note 1.—A" exception is, however, allowed in cases of arbitration, as
follows :—

(i) An officer shall not act as arbitrator in any case witiwut the
sanction of his immediate superior or unless he he directed so
to act by a court having authority to appoint au arbitrator.

(i) No public officer shall aet as an arbitrator in any ease whiel is
likely to comg hefore him in any shape by vittue of any Judicial
or execulive ollice which he may be holding. .

(iii) If an officer acts as arbitrator at the request of private disputants,
he shall accept no fees exeept as provided in rules under Chapter
VI of the West Bengal Service Rules, Part 1.

(iv) If he acts Ly appointinent of a court of law, he may accept such
fees as the court muy fix,

Note 2.—There is also no objection to an officer of the Directorates
competing for any prize offered by a municipality tor preparing tor it any
designs or estimates, and fo his recéiving the award it he competes
successfully.

Note 3.—An officer of the ’ublic Works Directorate, ealled upon by a
court to act as a Commission to  give reliable information on  certain
technical points of engineering, may comply with the request unless debarred
hy the operation of clause (ii) of Note 1 above. If he accepts the commis-
sion, he may retain such fees as are fixed by the court.

11. Publication of rules and notices

152, Drafts of rules, regulations and notifications having the force of
law and affecting the outside public should, hefore final issue under any
Act he published in the prescribed manner with 2 view to aseertaining
whether any valid objections ean be taken thereto. A similar course should
be adopted in the ease of rules or notifications aftecting the outside publie
in:lended to be issued not under any Aet or Rezulation but as executive
orders.

i1l. Anonymous communications

133, No anonymous communicalion regarding the conduet of any
Giovernment officer shall e acted upon without the permission of Govern-
ment, excepting so far as to endeavour to remove any apparently well-
founded cause of complaint which does not afiect the character of individuals.
\With the above exception, every complaint by or against any person in the
department must he received and enquired into by his superior officer,
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IV. Procedure in regard to law suits

1o4,  When any officer or subordinate in the department 15 personally
sued in any civil court, by purties claiming trom him wages or mouey
arising out of tramsactious in which he is coucerned only in  his official
capacity, and Gona fide on behalf of Government, it will be necessary that
he defend the suit by pleading that Government should e made the defend-
ant as the party really interested, B when thee <uil s for

respect ol an alleged wrong

dinmitges in
ful aet ol o Geverament  olliver,

the  party
agpriovad WAV, as A genenal sae, e e st et sl otliees, and
it wauld be no detenee tor the othieer ~ued o contend  that - Government
ought to be the defendant. The plaintifl way legally contend that he has
a nght to look to the party by whose aet he has heen aggrieved, whecher
he could or could not have sued that party's principul. The distinection is
between suits on contracts aud suits for wrongs. In cases of the latter kind,
it will remain with Govermment to determine whether it would be just and
proper that the defence should be curried on ui the expense of Government,
This course should ordinarily be adopted onlyv in cases where there is no
reasonable doubt of the innocence of the aeccused.

135. An officer, receiving a subpotna to produce official documents in
a court of law, should, provided the documents b specified, produce them
to the court unless they are unpublished official records relating to any
affairs of state, when he must refer to the officer at the head of his
Department,

V. Security deposits

136G. (1) Cashiers, whether appointed permanently or -temporarily,
must furnish security but the post of cashier was abolished from all Divisions
under the Public Works Directorate where the eash work is now done by
accounts clerks working under the direction of the Divisional Accouutant
who is hiebd rosponsibly i the matter of cash eliest, ea<h books aud ehegno
books.

(2) Storekeepers, cash sircars and dufudars as well as treasure guards,
burkundazes and chowkidurs and other subwvdinates in charge of cash or
stores are required to furnish security deposils, the wmount being regulated
according to eircumstances and to loeal custom in eaeh case under the
sunction of the Chief Enginecer. With the special simetiom of the Superin-
tending Engineer in each case, half the security deposit may be paid down
and the halanee hy instalments of one-third of the pay. Members of Sub.
ordinate DBugineering Serviee other than those  belonging  to  temporary
establishment in churge of cash ov stores are. however, exempted from
furnishing any security deposit. '

(3) Temporary sub-assistant engineers entrusted with the lundling and
custody of Stores are required {o furnish security deposit of Rs, 1,000
(Rupees one thousand) only in cash and another Rs. 1000 (Rupees wvne
thousand) only in fidelity bonds plus two personal securities of hs. 2,000
(Rupees two thousand) only each.

. (4) The Superintending Engineer of a circle ix also empowered to
dispose of the question relating 10 a refund of not more than one half of the

security depnsit of a subordinate officer of 20 years’ pensionable servica or
upwards.
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V1. Stationery and forms

157. (1) The supply of stutionery shall be governed by the contingent
rules as provided in the Finaneial Rules and that of forms Ly the rules in
the Forms Manual.

(2) The Chief Engineer, the * Superintending Lngiucers, the Govern-
ment Architect and the Director of Archaeology, are authoriced to submit
direct indeuts for free supply of forms. The Lxecutive Engineers wmag
submit indents for free supply of Publiec Works accounts forms direct und
indeunts for free supply of other. forms through their Nuperintending
Engineers. The Officer in charge, Drawing Othee should submit indents
for supply of forms through the Chief Engineer.

158. Account of receipts and issues of statinnery articles in all offices
under the Directorates shall be maintained in the Bengal Executive Form
No. 402. The receipient and issuer of stationery articles will put their
respective initials in the columns provided for the purpose ar the time of
veceipt and issue of stationery. At the same time the issuer will cancel
the blank columns. The opening and closing balances  will be struck
monthly by the clerk in charge of stationery urticles.  The stock of
stationery will be verified hall yearly by o gazetted oflicer, and n eorfificate
to thix effect together with wny remarks as to the defects which may have
been disclosed will be submitted to the head of the affice concerned.

VIl. Destruction of official records

159. (1) The periods after which records in the offices of the Execu-
tive Engineers and their subordinates may be destroyed under orders of the
Executive Engineer shall be as specified in Appendix 4. The following
should, however, on no account he destroyed :—

(i) Records connected with expenditures which are within the statute
of limitation.

(i1) Records connected with claims to service and persimal matters
conneeted with persons in the service.

(2) In regard to destruction of records not relerred to in Appeundix 4, the
approval of the Accountant-General in the case of uccounts records and of
the Superintending Engineer in {he case of other records should Le obtained.
Similar approval should e obtained in sny case in which an  Exeeutive
Fngineer is in doubt as to whether o partienlar record should be destrozed.

¢h Superintending Engineors shall be  competent to  sanction the
destruction of all other records in their own und subordinate offices as may
be considered useless, bhut the records of experiments  and  observations
should nn na aceount be destroyed,

(4) T'ull details of all records destroyed should be maintained permanent-
Iy in P.W.A, Form No. 97 in the office to whieh the records belong.

Vill. Recording of plans and drawings

160, An Executive Engineer must keop wvu record in  his  office the
follawing plans, or such of them as are required in his division:—

(i) Copies of all standard plans of huildings.
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(ii)" Complete plans, sections and elevations of every building under
lis charge, whether military or civil, as actually construected,’
any deparfure from sauctioned design being  carefully mnoted.
‘The boundaries of the ground atiuched to any buildiug should
be distinctly shown.

(111) Plans of roads ueder Lis charge shoving the  guarries whenee
nietal 15 obtaiued,

(iv) Dewiled drawivgs incloding towndations, where practicable, of
all bridges wad other works in the division as aetually construeted
any departure from sapctional design heing  carelully  noted.
The bouudaries of the ground attuchied to any building stould
be distinetly shown,

IX. GCeneral rules of office procedure

161. No officer should correspond direct with an authority superior to
the officer under whom be is immediately serving, or with the State Govern-
went or the Government of Indin, out of the regular course, except in a
case of extreme emergency, in which cuse he must send copies of his com-
munications to his immediate superior,

163. Letters contuining proposals concerning other departments should,
so far as is needful, be accompuuied by refercuce to the opinion of the officer
concerned (in the case of u building, of the ullicer occupying it) and of the
head of the department on the spot.

163. (1) Wherever, in auy matter conoected with the rights or
conditions of his service, u Gouvernment servant wishes to press a claim or
to seek redress of a grievance, the proper course for him is to address his
immediate official superior, or the Iead of hisoitice, or such other authority
at the lowest level, as is competent to deal with the matter. - Au appeal or
representation 1o a higher authority must not he mmde unless the appropriste
lower authority has already rejected the clim or vetused reliel or ignered
or unduly delaved the disposal of the case. Represontations to still Tiiglher
authorities (e, those addressed 1o the Governor, or o Minislirs) st
not be made unless all méans of securing attention or redress from lower
authorities may have Leen exhausted; even in such cases the representatim
must be submitted through the proper channel (i.e., the llead of the office,
etc., concerned). There will be no objection at that stage, but only at that

stage, to an advance copy of the representation being sent direct to a higher
authority.

(2) If tle Government servant persists in prematurely addressing the
higher authorities, suitable disciplinary action should be taken against him.

-(3) Any attempt by a Government servant to seek a decision on such
issues in a court of law (even in cases where such a remedy is legally
admissible) without first exhausting the uormal official chanuels of redress,
should also be regarded us contrary to officiul propriety and subversive of
good discipline and may well justify the initiation of disciplinary actlion
against the Government servant.

X. Periodical returns

164.  With regard to periodical returns not prescribed by the Govern-
meunt of Indin, officers to whom such returns nre submitted should institute,
at convenient intervals of time, an examination into the necessity for cach
return, with a view to the discoutinuance of any that may be found to Us
no longer necessary.
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CHAPTER It—WORKS

A, CLASSIFICATION OF THE OPERATION OF THE PUBLIC WORKS
DEPARTMENT

165, The_operatjmm of the department ure divided primarily into two
classes “Original Works"" and “Repairs or Maintenance',

166. (1) Original Works comprise all new construction, whether of
entirely new works or of additions and alterations to existing works, except
as hereinafter provided; also all repnirs to newly purchased or previousiy
ahandoned buildings required for Lrnging them into use.

(2) Repairs or Maindenanee include primarily operations undertaken to
maintain in proper conditions buildings and works in ordinary use and also
new works in eireumstances indicated in sub-rule 3 and the “‘exception” to
sub-rule 4 below.

(3) When a portion of an existing structure ar other work, not being
a road surface, roud bridge, causeway, embankwment, ferry approach, pro-
tective or teaining work in conneetion with a rond is to he replaced or
remadelled (whether or not the change involves any dismantlement)y avd the
cost of the ehange represents a genmine incronse in the value of the property.
the work of replacement or vemodelling as the case may - be,  <hould  be
classed us “original work™, the original cost of construction (which should
be estimated if not known) of the portion replaced or remodelled being
credited to the estimate for “original works' wiel debited to “repairs’’. In
all other cases the whole cost of thy new work <hould be churged to
“repairs”,

Note 1.—In case of immoveable Government _properties the capital
value of uny portion of a property which is abandoned or dismantled with-
out replacement should be written off the tofal capital value of the property.
in any pro forma account of its cost,

Note 2.—The expenditure on minor additions aud alterations to build-
iugs. up to the monetary limits ax hereinafter stated. may be classed at the
diseretion of the Superintending Engineer as petty works expenditure and
debited 1o repairs, provided that if such works relate to residences, the
cost is taken into nccount in determining the capital cost and in caleulating
the rent in accordance with the rules iccued by Government—

(1) Rupees 500 should be the limit when these petty works operate to
reduce the maimtenance churges; and

(h) Rupees 200 when these would inerease the maintenance charges.
The wonetary limits of Re. 500 and Rs. 200 hereinbefore mentioned have

bheen raised to Ms. 1,230 and RNe. 500 respectively with Government
Mnht'lirm Hl:l-nr'!]l'ﬂ (0 Nyeur tiy year Im.-«i.m

(4; When an existing portion of a road surface, road bridge, causewny,
embankment, ferry approach, profective or fraining wwork in connection with
a road ix to be replaced or vemodelled (whether or not the change involves
any dismantlement) and the change represents o genuine inerease in the
vilue of the property, the whole eost of renlocvment or remodelline, as the
ease way e, should b elissed ws new work™ wond the cost or value of the
portion repluced or remodelled should not be debited to “‘repairs’

4
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Erception.—Petty and miscellaneous items of work in any material, as
hereinafier described, which ordivarily should be classed as “‘new works''
should Le debited to “‘repair~"" up to the Hwit of Rs. 10,000 in any one case,
provided that the works in question do not in the opinion of the Superintead-
ing Engineer form part of any comprehensive schieme or projeet covered
by a works estimate :— ‘

(a) Super-elevation at curves.

(L) Widening the formation or carctwgeway of o road, widening a
drain, or culting back o Will ~ide to fmprove vision al curves,
provided that acquisition of Lund is nol involved in any cuse,

(¢) Improvements of aligmnent or gradients or changes of grade at
Irish Bridges or dips, carried out at the time of renowing o

surface, provided that the acquisition of lund is not involved in
any case.

(d) Improvements to or re-constructinn of the surface of a road in
some ditfereut material where it 1+ desirable to curry out such
improvements or reconstruction at ihe

e of  renewing  a
surface’

(e) The construction or recoustruction of road

_ surfuce  in difterent
waterials for the purposes of experiment,

(f) The reconstruction or remodelling of hridges, culverts, causeways,

embankments, ferry approach, rrotective or training works in
connection with o road. :

The aforesaid limit of Rs. 10,000 has  leen snhanced to Rso 25,000 with
sanction of Government accorded on yeur to year, hasis.

() In addition to all repairs and renewsds n material sim‘ihu' to that
pre-existing, the following items of rond work shisuld he classed as “repairs’’.—

(1) Ordinary vepairs aud maintenane,. mehuling surface painting and
the necessary addition of <tone ehips, gravel or sand,  bul  not

eluwding uspholtic conerete, premy saphalt meadnm, hituman
grout, bitumen semi-grout, nex-n-plae,  cement conerete, or
cement macadan,

(ii) Special repairs and periodical renewals,

(iii) Petty and miscellaneous items of wark in any  material, as
deseribed in “exception’’ to clawse 4) abave.

B. ADMINISTRATIVE APPROVAL aAND TECHNICAL SANCTION

167, There are four main stages in the project for a work, namely,
administrative approval, expenditure sanetion. technical sanction, and
appropriation. or re-appropriation of funds.

i, Administrativn'apprnul

163. (1) For every work (excluding repairs) initiated by, or connected
with, the requirements of another department, it is first necessary to obtain
the concurrence of the department concerned o the proposals, The
forma! acceptance by the departmenr concerned is termed “‘administrative
approval™ of the work, and is, in effect, .novder 1o execute cerfain specified
work< al a stated sum to meet the admini-trative needs of the department
requiring the work., Such approval should not, however, be accorded until
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the professional authorities have intimated that the proposals are structurally
sound and that the preliminary estimate is sufficiently correet for the
purpose. In the cnse of works required to meet the administrative needs
of the Pullic Works Department, the administrative approval should be
accorded in that Departiment.

(2) No administrative approval is necessary in respect of werks charge-
able to repairs.

169.  Application for administrative approval should be submitted to
the authority competent to nccord it accompanied by a preliminary report,
by an approximate estimate and by such preliminary plans, information as
to the site and other details us may be necessary fully to elucidate  tue
proposals und the reasons therefor, The approximate estiniate and pre-
liminary plans should be obtained from the Public Works Directorate,
when the work is proposed to be carried out through that Directorate. If,
however, the work is not likely to cost more than Rs. 10,000, detailed plans

amnd estimutes may be prepared in‘tl.ne first instance and submitted to ths
authority competent to accord administrative approval.

170, This procedure will also apply to modifications of the proposals
originally approved if such modifications are likely to necessitate eventual
sulimission of a revised estimate, to material devintions from the origiual
proposuls even though the cost of the sume may possibly be covered by
savings on other items, and to cases where the detailed estimates, when
prepared. exceed the amount administratively "approved by more than 10
per cent. In these cases, as also in cases in which it becomes apparent,
during the execution of the work, that the amount administratively approved
may be exceeded by more than 10 per cent., owing to increase of rates or
other causes, the revised administrative approval of competent authority
must bhe shtained to the inereased expenditure without delay, and in the
ease of modifieations during coustruction, without awaiting the preparation
of a detailed supplementary or revised estimate, -

171. In the ecase of works required not for a particular department bLut
in the interests of the genernl publie, suech as eomumunications, irrigation
works, and miscellaneous improvements, preliminary designs and estimates
should he submitted for serutiny by and approval of the Administralive
Department concerned.

11, Expenditure Sanction

172. Expenditure sanction means the concurrence of the Government
to the expenditure proposed in cases where this is necessary. In all other
cases the act of appropriation or re-appropriation will operate as sanction {o
the expenditure concerned. The duty of obtaining expenditure "saunction,
swhere necessary, rests with the department requiring tLa work.

111, Technical sanction

173. Lor every work proposed to be carried out, except petty repairs
the cost of which is not likely to exceed Rs. 2,500, and annual repairs for
which a lump sum provision has lLeen sanctioned by the Superintending
Engineer, a properly detailed estimate must he prepared for the sanetion of
competent authority; this sanection is known as {F\e technieal sanction to
{he estimate. Sucl sanction can only Le accorded iun respect of works to
be executed througlh the Public Works Department by Government in the
T'ullic Works Department, or, where power has been delegated fo them,
hy officers of that department.
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. Note.—It is not essential that expenditure sanction should invariably
be obtained before technical sunction is given: hut, until funds for the work
have actually been allotted or promised by compeicnt authority, o Divisional
Otheer can not be requived, exeept by his  departniental  superiors, 10
prepare the detailed plans and estimates lor o the purpose  of  technieal
sanctlion.,

1V.  Appropriation and re-appropriation

174.  Appropriation or re-appropriation represents the allotment of a
parvcular sum of money to mect expenditure on a specified object; 1 is
operative only for the official your for which it is made.

175, It is fundumental that no work shall be commenced or  lability
incurred in connection with it until  administrative  approval  has  heen
obtained, a properly detailed design und estimate have  been  sanctionel,
expenditure sanction hus beeu accorded and allotwent of funds made and
orders for its commencement issued iu writing by competent  authority.
Provision in the Budget Estimate for expenditure on a work convey< no
authority for the commeucement of outlay.

C. REQUISITIONS BY CIVI]L OFFICERS

1. Ceneral procedure

176. The locul heud of u civil department may call upon the Executive
Exngineer to report- on any proposals for construction of new. buildings and
for additions or alterations to the existing buildings in his use and to-state
roughly the probable cost; but Executive Jingincers can not he required,
except by their departmental supériors, to prepare the detailed drawings
and estimates, of projects which they consider likely to cont a sum greater
than that which can be administratively approved by the local Liead of the
department concerned, or those, however small their probable cost, in the
necessity for which they do not conéur,

177, When applications for new  buildings, and  {for additions or
alterations o existing huildings required for the use of any dopariment s
made, the Divisional Officer must in each case exercise his judgment on the
demand made, giving all proper weight to tle opinions of the officers of the
departments concerned; but it shall be his duty to oppose any application
of the funds at his disposal to works of the real necessity for whioh he is
not satisfied; and in every case in which Le thinks ‘that he can mnot
recommend the execution of a work called for by u duly constituted authority
he should explain liis objections to the officer concerned, and, if he fails to
.couvince him, should refer ‘the matter for the orders of the Superintending
Fugineer.

178. The actual execution of works, usked for by civil officers, must in
every case be dependent on the necéssary funds being available,

Il. Procedure ‘in regard' to original works

. 179, Requisitions for “‘original works" shall Le prepared awd dealt
with according to procedure stated lLelow :—

-2

(1) When it is proposed to undertake any original work, the principal
local officer of the department concerned will furnisk to the local Executive -
Engineer of the Public Works Directorate full particulars as to the
necessity and nature of the work and accommodation to be provided.
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(2) It the work ean be classed as o minor work i.e. a work likely to cost
Rs. 10,000 or less the loeal officer may ot the same time request the
Txceutive Engineer to prepure necessary plans and estimate. The P.W.A.
fortn No. 32 may be used whenever suitable in the case of works costing
not more than Rs. 25600 If, however, the work be a major work i.e. a
work likely to eost more than Rs, 10,000, the local officer, if not himselt
the Bead of his Direetovate, shall first obtain the coneurrence of the head of
the Divectorate as to the neeessity of the work and nccommodation to he
provided, and then address the Superintending Engineer to  instruet the
Faceutive Engineer to prepare necessary plans and estimate.

(4) On receipt of a requisition the Exeentive Bngineer will prepare
plans and estimates whieh shoull ordinarily be rough or approximate
extimates.  In the case of minor works, the estimate may be prepared in
defail without o preliminary  vough  estimate, provided the Executive
Engineer is satished that the work is likely to be sanctioned on the lines
proposed and that the work is one which is likely to be financed in the near
future. A minor work estimate when prepared shall be forwarded direct to
the ofticer who called for it. It the estimate exceeds Rs, 10,000, it will be
ferwarded to the Superintending Engincer, who, after such changes as he
may consider necessary and countersignature, will forward it to the civil
offiver concerned for udministrative approval,

(4) If the estimate isx in exeess of his power of administrative approval,
the civil officer will forward the estimate after countersigning it to
Government in the department concerned ({o Government in.the Public
Waorks Department in the case of additions snd alterations to residences
costing not more than Rs 200 which lmit has heen raised to Rs. 400
temporarily with sunetion of Government on year to year hasis), through
the usual channel  for administrative approval. When  administrative
approval hasx been accorded, ovders will issue in the Public Works
Department regarding the preparation or disposal of the detailed plans and
estimates.

(7) 1t the amount of the estimate is within the civil officer’s power of
administrative approval, he will counlersign the report prefacing  the
estimate and the prineipal plans and will reeord his approval on the abetruct
of cost using the words “Aprroved for Rs, - "7, over his signature.
He will then return the approved plans and estimate to the Public Works
Directorate officer from whon they were received, The civil officer should
at the same time either allot fuuds for expenditure on the work and thus
enable the Public Works Directorate to sanction the estimate technically
and carry out the work at once, or intimate that the funds at his disposal
are exhausted, Grants from the Public Works Department Budget wiﬁ be

laced annually at the disposal of civil officers to enable them to allot funds
or works within their powers of administrative approval, Civil officers
should ordinarily restrict their approval and recommendation to projects to
the aggregate of the grant at their disposal,

(6) On receipt of an approved detailed estimate from the civil nfficer,
the Superintending or Executive Engineer will technically sanction it at
once if an allotment of funds has heen made by the civil officer. If no
allotment has been given, technical sanction to the ostimate should be held
over till intimation of an allotment has been received.

111, Procedure in regard to repair works

180" The procedure to he followed in the case of repair works is ag
follows:—
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(1) The requisition wil! he made by the civil  officer concerned  in
. W.A. Form No. 42,

(2) On receiving the requisition, the Exccutivee Engineer will first
satisty himself as to the propriety of the work and that there is
sufficient provision in the budget graut under the proper sub-
head of “Repairs’’.

(3) The Executive Eungincer may then order the immediate execution
of the work, without the preparation of a  detailed estimate,
provided that the cost ix not likely to exceed Rz 2,500,

(43 Should the Ludget grant  under the  parlicular  sub-head  he
jnsufficient to meet the outlay, reterence must he made to the
Superintending Engineer,

(5) When the approximate estimate exceeds Rs. 2500 a detailed
estimate must be framed and sanctioned by the authority
competent to accord technical sanction.

IV. Limitation of sanction

181. Nothing in the foregoing rules should be construed to> mean that
n group of works or alterations or purchases, the agaregate cost of which
exceeds what an officer is empowered to sanction, can be so split up as to
bring them within the powers of sanction of that officer with a view to
carry it out in parts.

D. PREPARATION OF PROJECTS

I. Ceneral Rules and procedure_(applicable to both original and repair
works)

182. (1) The papers to be submitted with the project for a work will
consist of a report, a specification and a detailed statement of measurements,
quantities and rates, with an abstract showing the total estimated cost. of
euch item. These documents together form what is called “‘the estimate’’.
In the case of a project comsisting of several works, the report may be a
single document for all the works, and likewize the specification ; but details
of measurements and abstracts may eonveniently be prepared for each work,
supplemented by a general abstract bringing the whole together. Tn the
case of estimates for ‘‘Repairs or maintenance'’, only the specification and
the detailed statement of measuremients and quantities with the abstracts
will ordinarily ‘be required. The report should state in clear terms the
object to be gained by the execution of the work estimated for, and explain
any peculiarities which require elucidation, including where necessary the
reasons for the adoption of the estimated project or design in preference to
others. Where necessary drawings showing the proposals should accompany
the “‘estimate” and 'should be in sufficient detail to enable the entries in the
estimate to be followed.

(2) In submitting revised estimate of any project, as and when necessary,
it is essential that such revised estimate should be accompanied by the
original estimate as well as the variation statement in Bengal Form No. 2890
(P.W.D. Form No. 119).

183. Such details as are obtainable regarding land required for the
project, for which compensation must be paid, should be given.
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184. The statement of detailed measurements following the specification
wiil inelude the measurements of Lnd, approximate or detailed as the case
may be, for which eompensation will have to be paid, the area of ecach
deseription of land being separately shown,

185, To facilitate the preparation of estimates, a schedule of rates of
each kind of work commonly excented should be kept up in each division,
which must he revised and brought up-to-dute at least once in every three
vears, and the rates entered in the estimate should generally agree with the
sehieduled rates, but where from any cause these are not considered sufficient,
or in excess, a defailed stutewent must he given in the report showing the
manner in which the rate used in the estimate is arrived at.

186G, Fractions of rapees should be omitted in showing the totul cost
of each kind of work in the abistract of  the estimate and miscellaneous
petty works may be entered in the abstract without measurements, the
estimated cost alone heiug given as a lump sum,

187. The abstract of the estimate may, under instructions of the
Superintending Engineer, be framed to show merely the quantity and cost
of each completed item of urtificer’s work, e.g., Lirickwork, etc., or il may
be tramed to show the cost of labour and materials separately. The adoption
of either form of abstract should Le determined with reference to the mode

in which it is proposed to carry on the work. If it is proposed to contract
for the completed item of artificer's work, sueh as masonry, ete., then the
first mentioned form of abstract will suffice; if it is intended to purchase or’
procure material and to em]lnloy labour for construction separately, then the
second form of abstract will admit of a closer, easier and earlier check on
the outlay and it will therefare he preferable.

188. Estimates should include in addition to the usuul charge of O per
cent, for unforeseen contingencies, all incidental expenditure which can be
foresven, such as compensation for or cost of land, sheds for workmen and
stores, The provision for conlingencies may not he diverted by the
Executive Ingineers to any uew work or repair which is not provided for
in the estimate and of which the cost exceeds Rs. 2,600, without the
sanction of the Superintending Engineer.

189, (1) In the ense of all works other than iorks on National
Highways executed by tlwe Public Works Directorate for the Government
of India or for the ather State Governmments in Tudia or for other departments
of the Government of West Bengal, when the costs are chargeable to those
Governments or departments, and in the case ol non-government works in
general, the estimates shoulld ordinarily provide for recovery of the cost of
establishment and tools and plant chargzes at the following percentage rates
on estimates of works outlny unless otherwise directed :—

Area. Establishment  Tools & Plant Total
(per cent.) (per cent.)  (per cent.)
Works in all the Circles. 10 13 - 113

(2) An additional charge of one per cent. of works outlay for audit and
acconunts should further be provided in the estimate for recovery in respect
of all non-government works and works dovne ovensionaly  for Railways,
Defence and Posts and Telegraphs Deportment,

(3) The provision for establishment and tools and plant in the case of
works on Nationa]l Highways should ordinarily include charges at the rate
of & per cent, on the estimate of works outlay for establishment and 13 per
cent. for tools and plant.
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190, Estimates for works, on which it i~ intended to use free labour,
will provide for the full market value of the work to be done, but a note of
the reduction. if any, to be effected therehy should he made at the foot of
the abstract of the estimate.

191. Duplicate and triplicate copies of report and abstract of rough
estimates with duplicate copies of plans veed only Le submitted in respect
of works requiring administrative approval of Government when the cost of
the work exceeds Rs. 30,000, The duplicate eopy of the report and abstract
will be retained by Government in the administrative department and the
triplicate copy of the report and abstract with duplicate copies of plans by
the Chief Engineer. Duplicate copies of plans, report and abstract will also
accorspany the detailed estimates of project costing over Rx, 2,00,000, when
it is sent up to the Chief Engineer for technical sanction.

Il. Special rules for original works
(a) Civil Buildings

192. The rough estimuies of the cost of building projects are liable to
material modification when sites are finally settled, if these sites are not
decided on prior to the preparation of the rough project for administrative
approval. Unless otherwise insiructed the Executive Engineer shal] take
steps to have the site selected first according to rules laid down in Appendix
5 before the rough project is submitted for administrative approval, Under
any circumsfances the site must be selected according to the prescribed
rules before the detailed desigus and estimates are prepared for technical
sanction.

193. In the case of works or buildings which are intended to he
erected in the neighbourhood of any fort or cantonmeut the matter shouid,
in the first instance, be referred to the loenl Military Works officer for an
expression of his opinion from o niilitary point of view, and then submitted
to the Government of India, Ministry of Defence for concurrence, and
when such concurrence has been obtained, no deviation shall be permissible
without previous reference to that Goverument.

194. Rules regarding Zoues of Defensive Works may be found in Army
Regulations, India. Special attention is drawn to the restrictions on the
construction of buildings, alteration of ground Jevel and collection of
materials in such zones; and to the prohibition of the transfer of State lund
in such zones without the sanction of the Government of India,

195. While drawing up any building project the following special
instructions should be observed as eircumstunces may require :—

{a) Powder magaszines and all buildings, which {rom their height or
exposed situation are likely to be struck by lightning, should be
provided with lightning conductors. These conductors and
their connections with the earth should be inspected and teatud
periodically -and should not be allowed to fall into disrepair.

(b) No structure with an inflammable roof should be erected within a
radius of 30 yds., nor any structure with inflummable walls and
corrugated iron or other type of pucca roof within a radius of
20) yds, from a building constructed of permanent materials.

(c) All buildings other than residential huilding borne on the Looks
of this Department should be provided either with buckets or
tanks filled with water or sand, or with patent and chemical
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extinguishers, or with lhose pipes und hose pipe connections, or
any other type of up-to-date fire extinguishers for protection
against fire as the importance of the building may warrant.

(4) Preparation of huilding estimates should he bused on type pluns
where such plans have been approved for any class of buililings
(office ar residence’, and no deviation from the approved type
plans shall bo permivied during construetion without the sanetion
of Crovernment,

(e) Line plins and clevation of design of any huildings in sites where
the planning design ol a building will generally be of wvital
importance ~ucn a~ tn Caleutta, and  plans  and  elevation  of
design of all buildings ot importance (lioth new construction and
additions or moldifieations) should be referred to the Government
Architect for adviee. The detailed pencil plans and elevations
of all single Twildings costing more than Rs. 2,00,000  each,
and of buildings of particular importance owing to their position
or use though costing less tlhan Rs. 2,00,000 each should be

submitted to Chiet  Engineer for approval before detailed
estimates are prepured.

(f) Building project, whicl includes bhoth electrical and non-electrical
work, may for the purpose of administrative approval be drawn
up showing sepurnte cubie (or square) foot rates for electrical
or !mu-vlvctriml portions of the work in the estimate on  the
basis of past actuals.  Detailed estimates for  electrical and
non-eleetrical  portions  may e prepared  and.  techunieally
sanctioneld separately by the competent officers ot the respeetive
Branches of the ])irvyiurnh- with reforence to the combined
provision in the ;n]nuni.\t1-u|ivu!_v apurovad rough estimaote.

tg) The expert advice of the Chief Engines, Publie Tealth Dircetorate
may he sought fm'_ and - obtained  theough  the respective
Superintending Engineer, where necessary,

196. The instrnetions for earthquake  yo<istani  esnstruction  herein
deseribed, should also be followed _\\-Li!n prepeing projeets in the  hilly
distriets of this State and in the distriets of West " Dinajpur and  Malda,
namely :— '

(a) Tn the hills—

(i) the building should be o framed one with frames of steel,
reinforced concrete or good fimber., The panels hetween the
frames shall be of light type and of materials which can efficiently
be tied with the main frame,

(ii) For stone masonry buildings the [oundation shall be reinforeed
«concrete slab, carried over a hed of weak cement concrete. 'The
walls shall be built in good lime or weak cement mortar instead
of portions with mnd and portions with lime (kutcha-pucea
portions), Reinforced conerete continuous slabs, not less than
4 inches thick, <hould he provided aver all walls to the full
thickness of walls, ot the Tevel of plinth  and  over door nnd
window openings.  The voof and infermediate floors shall he of
reinforeed eonerele over reinforeed eoncrete Leams or  steel
joists having o bearing to the full thickness of walls. Arches
should be avoided.
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(iii) For unimportant buildings sueh ws sut-houses  the construetion
may be in reinforeed conerete with corrugated iron <heet vont
on steel or wooden frames.  Where such specification are found
to be expensive, the buildings may have salbullah posts with
suitable wooden frames, planked floor, corrugated iron sheet or
planked walls and corrugated iron sheet roof. Timber to he
used should be sound and treated with suitable preservatives.

(h) In the distriets nfl West Dinajpur and Malda—

(1) for double storied Luildings foundation pressure must not exceed
70 per cent. of the safe hearing pressure of the soil: foundation
should he of reinforeed conerete slab  or raft: continuous
reinforced concrete tie should he provided ot the plinth level
and at the level of the lintels 1o the full thickness ot walls; und
roof and intermediate floars should be of  reinforeed  concrete
slab having bearing to the tull thickness of walls,

(ii) for big size single storied buildings continuous reinforced
concrete tie should be provided at the plinth level and at the
level of the lintels to the full thickness of walls; and roof and

intermediate floors should be of reinforced conerete slab having
bearings to the full thickness of walls.

(iii) for small single storied Luildings and buildings with pitched roof
and outhouses no extra precaution need be taken.

(b) Roac_ia

197. (1) Road projects connected with National Highways would
Tequire the technical approval and finaneial sanction of the Goverument of
India. Such projects should be prepared according to their dnstructions,
to contain matters listed under the following main headings, namely :—

1. The report

2. Specification

3. Estimate

4.  Analysis of rates
5. Drawings.

Each of these main headings should again be sub-divided into chapters with
sections dealing with the various points detailed in Appendix 6 to this Cnde,
informatian on which will he particularly useful to the Government of
India in considering the project. The documents accompanying the project
should further be bhound into separale bonks in accordance with the
instructions also Inid down in the said Appendix 6. Plans -and drawings

should be prepared according to the preseribed standards and scales noted
therein.

(2) In the case of simple estimates, e.g., improvements to an existing
National Highway, where many of the items listed may not be applicable,
the report should include sub-heads such as enrth-work, widening, soling
and metalling, surfacing, berms, improvement of geomeiric  standards,
bridges and culverts, specifications, rates, etr. and other suitable sub-heads
out of the main list in the said Appendix G.

(3) Revised financial sanction of the Government of India shall be taken
if the amount sanctioned for the work by the Government of India is
eaceeded by more than 10 per cent or Rs, 25.000, whichever is less, in any
one case,
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(4) Upon technical sanction of deiniled estimates by  compelent:
authority in each case. the name, number and date and amount of the

sanctioned estimates shall be reported to the Government of India for
commuunication fo Audit,

198, Road projeets {o be  finaneed from the Central Road Fund
allocations of the ‘State and from the Central Road TFund Reserve would’
require the approval of the Government of India. Such projects should be

prepared tor sulmission to the Government of Twdia  according to  the
procedure hereinafter provided :

(i) In the case of yonds to Le finaneed from the State’s Road Fund
Allacations a briet memorindum giving o general description of
the project and its position, and a copy of the standard road map
of the State with the position of the project clearly marked
thereon, should accompany the scheme when sent up to the
Government of India for approval. Estimates of works proposed
need not be sent to the Centre for approval in such cases. The
extimate should, however, Lie carefully prepared on the basis of
current rates and the proposal to the Government of India should
be accompanied by a certificate from the State Government that

there is no reasonable chance of the estimate for the work being
exceeded during its execution, ’

(i1) In the case of projects to Lie Ananced from the Central Road Fund
Reserve, if the Government nf Indin on consideration of =
proposal s.u!unitted by the State Government acecording to
procedure in clause (i) alove, agree to meet the whole or a part
of ﬂ_m estimated enst of the work from the reserve fund, the
detailed estimates with plans, ete, for such work should be-

submitted to the Government of Tndin for technical approval andi
financial sanction in each case.

(iii) Revised approval of the Central (lovernment should be applied for:
and obtained in the same manner as indicated in sub-clauses (i)
and (ii) above when the amounts approved by them are exceeded’
in the case of roads financed from the State’s Road Fund alloca-
tions by more than 10 per cent., or in the case of roads financed
from Road Fund Rexerve by more than Rs. 1,000 in any one case.

(iv) TUpon technical sanction of detailed estimates by competent
authority in .e-.mh case, the name, number and date and amount
of the sanctioned estimate shall he reported to the Government:
of Indin for connnunication to Audit for accepting the dehit of!
expenditure against the Central Road Fund.

199. TIn preparing road projects to be financed from other resources of
the State the structure prescribed for preparation of National, Highway:
project shonld he followed generally, hut elabornte details of informatiom:
on items contemplated in the structure with which the nfficers of the State-
are well conversant need not he given. The project for construction of:
new roads must, however, be accompanied by the following plans:—

(i) Reports including a brief note on the proposed gradients
(i1) Abstract estimate of Cost,

(iii) Index map,

(iv) A detailed survey @nd longitudinal section.
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{v) Sheets of transverse seclions.

(vi) Drawings-of all the masonry, coucrete, steel or timber works in
the order in whicl they occur in the line.

111. Special Rules for Repair Works
(a) General (applicable to both Luilding and road repairs).

200, (1) Repairs may be divided into two classes: ‘ordinary™  and
special’.  Ordinary repairs include—

(1) Those which as a maiter of regulation are carvied out perindically
and which ure usually of the same quantity from time to time,
such as painting and white washing of a building, or a new
coating of metal on a road, ete.; and

(ii) such other occasional and petty repairs as become necessary from
time to time, which may have to be carried out hetween the
times of periodical repairs, or at the time of periodical repairs
if found convenient.

(2) Special repairs include repair works which are neither periodical,
wor petty, nor frequent, such as re-roofiug a building, renewal of flooring
of a building, new painting of a road, ete.

201. Except in the case where a lump sum has been fixed hy the
‘Superintending Engineer for any repair work under rule 202, a separate
detailed estimate should Le prepared and sanctioned by competent mltrlority
for the maintenance of each work, or of each class of building in each
«division or subdivision, or of a portion of a work or group of works, so
that by recording the total outlay in the principal accounts against each
estimate vear after year, useful comparison can he made on the maintenance
wof each particular set of buildings or works.

202. (1) In the cnse of any repair work, the Superintending Engineer
‘may fix, subject to revision from tifme to time, 2 lump sum limited to
TRs. 2,500 plus the amount of any municipal taxes payable by the Public
Works Department, for the particular work, and within this amount
-expenditure will be permissible without any detailed estimate being
prepared. Separate lump sums may be fixed for ordinary and quadrennial
repairs. Such lump sum should be fixed aftor cousideration of the cost of
‘maintenance in the past. If, in any working year, it is anticipated or known
that the lump sum will be exceeded, a detailed estimate must be prepared
and sanctioned under the ordinary rules. If the excess ocours so late in the
year s to render the preparation of an estimate purposeless, the excess may
be explained in a Completion Report or statement, but the amount of the
excess will be brought to the notice of the sanctioning authority at once,
so that fund to cover the excess may be arranged for.

(2) The lump sums fised as above shall be treated as sanctien to
estimates for the same amount for all purposes of this Code and all excerses
over such lump sums brought to notice in a Completion Report or state-
ment will e dealt with in the same WOY D8 eXcesses over repair eatimate,

203. Repair estimates should provide for the removal of all rubbish
“which may have accummulated; for filling in unsightly pits etc., round the
‘buildings, for all works establishment employed specially on the work, and,
under separate sub-heads, for all watchmen sanctioned by competent
authority for the care of vacant buildings, guarding works., etc. The
annual repair estimates should also include provision for municipal or other
taxes when payable by Government,
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AU, (1) The workine vear for all reponr works will end an the 3ist
Mareh each vear, Sanetion to an ordinary repair estzmate lipses with the
close of the working vear, that is on the Glst Mareh of  ecach year. [f,
]ln“'t‘\'l'l'. 'il'l('llll\'t'llil'IlL‘l' i1l'll-"'t'.": ;i” -.1.".\' llx“{‘lllillll:l] Lase from [lll" .-alnpp;l;_:e ol
the work on that date. the repairs may he carried on to  completion, the
expenditure after that date being treated as expenditure aguinst a fresh
repair estimate for the next working year.

(2) Estimates for special repairs shall remain current till the completion:
of vepuirs in the smne manner as estimates for original works.

205, In cases of urgeney, the Superintending Iingineer may authorise:
the commencement of periodical repairs in anticipation of the formal sanctiom
to the estimate: hut i such cases an approximate sum must be fixed, to
the expenditure of which sunetion is provisionally given, and the Executive:
Engineer will be responsible for the regular estimate being sanctioned or
submitted for sanction to the competent authority, as the case may be, at
the earliest possible date. ;

206. In the case of all descriptions of work, for the renewal of which
any specific period of time has heen fixed, the estimate for its repair should!
show the date when <uch item of work was last executed.

\hy Npeeial rules for buildings repuairs

207, To facilitute the preparation of estimate< and bills for periodical
repairs, a standard vieasurement hook should he prepared aceording to rules
1::1:1 .rlnwn in Appendix 7 snd maintamed in the olfice of each Executive
‘l'allg'""'t‘l' showing the detailed measurements< of vach kind of repair which
is m.mnll_\' subject to renewnl b each work .under his charge.

208. (1) The special repair estimate when prepared will be submitted
to the officer occupying such building for eountersipuature in token of his
approval,  Other repair estimates (both annual and quadrennial) will be
drawn up by officers of the Directorate in charge of the huildings according
to availability of funds, and countersignature of eivil officers” on such
estimates need not he abtained.

(2) In the case of buildings occupied by officers of the Civil Depart-
ment, occasional repairs not provided for in the snunual estimate will be
executed on requisitions sanctionmed under rule 180.

(¢) Special rules for road repairs

209. Unless metal is to be obtained hy purchase on contract, delivered
on the road, the estimate should show the proposed cost, divided under
“Cost of collection”” and “‘Carriage” ; if the metal is to be manufactured,
the probable outlay on euch sub-head of the operation should be shown
distinet from ”Carringe”_

210. Tn the case of metalled roads the repair operations will include—-
(1) ecollection of metal;

(2) spreading and consolidation of metal including making wup the
unmetalled portions of the road to the praper level:

(3) ordinary maintenance. cither hy  maintenonee  gang  ov  other
establishment;

(4) repair of bridges;
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{(3) repair of buildings uund other works pertaining to (he road;

(6) repairs und renewals of crockeries, utensils and other aecessories
in Inspection Bungalows attached to voads.

211. In the maintenance of metalled roads it should be the endeavour
%o spread the periodical renewals of metal over u series of years according
to the period for which the surfuce is found to lust so that equal portions
may as far as possible be renewed every year,

212, Specific approval ot the Government of India to  each detailed
estimate of expenditure for maintenance and repairs on Nutional Highways
including special repairs, which can be met from the State's allotment for
National Highways for the veur, is not ordinarily required. TBut if additional
allotments are required for Special Repairs necessitated by serious  Hood
damages or by olher conditions not provided against under ‘special repairs’
in the demand for ordinary maintenance expenditure on the basis of past
experience. or if additional allotnents are required for repairs to newly
<constructed roads or roads previously maintained at a lower ~tuudard than
is now necessitated by traffic requirements, detailed estinates  shall  be
submitted for specific approval of the Governmmeut of ludia in each  ease
cexcept 1n the cose of minor repairs costing R, 10,000 or  less where  the
demand need ouly be aceomvunivd by o stutement indicating the necessity
of the works and the reasou why it could not be foreseen.

I, CONTRACTS
l. GCeneral

213. (1) The recognised systems for carvying out  work, otherwise
than by the employment of daily labour, are “Piece work™ and “(ontract
work"”. “Piece work' is thut Tor which only a rate is agreed upon without

reference to the total quantity of work to be done or the quantity of work
10 be done within a given periad.

(2) The term “Contract™, as ased in this chapter, does  not " jnelade
agreements for the exeeution of work by pieee-work,  All other works done
under agreement is termed “Contract work', and in agreements toy such
work, -which should invariably be in writing, (here should generally he a

stipulation as to the quantity of wark to be done, and the time within which
it is to e completed.

(3) In case of petty works valued up 1o Rs. 2,000 each inelusive of cost
of materinls, the procedure is further simplified and works may be under-
‘taken by officers of the Public Works Directorate on *“Work order'’ svstem

under which the contract may be executed in ~imple “Work order’’ agree-
ment form prescribed by Government.

Note,—In case of a ‘“‘Contract work'' where there is a stipulation as
to the time within which it is to be completed, the date of completion
should be taken as the date on which the contractor finishes oll the work

covered by his contract.
214. (1) “Contracts” may he of three kinds, viz. . —
(i} Lump sum contract:
(i1) Schedule contract i.e. Ttem rate contract; and

(iii) Contract which may be a combination of lump sum contract and
item rate confraet.
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(2) In lump sum contract, the contractor engages to execute the work
with all ifs eontingencies for a fixed sum

(3) Schedule contracts, that is item rute contracts, are those in which
the contractor undertakes to execute the work at fixed rates, the sum he is
to receive depending on the quantities und kind of work done or material
supplied.

(4) The third kind of contruet i< a combimution of lwmp sum contraet
and item rate contract. In such a contract o fixed sum is proposed for the
completion of the work as specified and a schedule of rates is agreed upon
by which to regulate the price to le pail or to be deducted for additions
or alteratious.

215. (1) Lists of approved contractors shall be  waintained .in the
Public Works Directorate separately for three categories of works, namely,
(a) general works, that is works other than <anitary  wwl plumbing or
eleetrical works, (L) sanitary and plunhing works, and (¢) eleetrieal works.
List of approved contractors for each category shall he divided into three or
four elisses or as many elasses as may be preseribed by Government from
time to tine, Fulistiment of contractms in each class shall he made and
the area of operation defined in cach ease as well ws the Hnancial and jor
techuical limit up to which eaeh class way he emdrusted with the execution
of works fixed aceording to prineiple< Liid down in Appendix 8. .

(2) Besides the aforesaid three categories of contractors, another list of
approved contractors tor lightning conduetors shall also he maintained for
exeeution of the said  category of  works, The list shall be drawn up
by the Superintending  Engineer,  Elecrrieal  Civele;  for  approval of
Government,

(3) Lists of approved econtractors opee published  <hall - continue  to
operate till wmended.  Subsequent vicancies in the lists as may oceur for
any reason whatsoever shall be filled up ta tssne of *‘ulr['h’nte'uhn-y lists:
drawn up under the same prineiples Taid dvn o the waid  appendix 8.
The enlisted contractors may be removed, blacklisted, bauned or <uspended
i terms of the rules also Jaid down in the ~aid Appendix 3.

L]

216. (1) Original works up to  Rs. 5400wl repair  works up to
Rs. 2.000 may, at the diseretion of the Exeoutive Engineer or the Superin-
tendent, Governor's Estates and for reasons to Le recorded in writing he
distributed to contractors in the approved lists of the appropriate category
without ealling for tenders, |n'm'ilsml that in ease of plumhing works the
financial limits stated above tor original works and repair works shall be
reduced 10 R=. 2,500 and IRs. 1000 respeetively, and in case of electrical
worke to Ite, 00 amd Rs, 200 yespectively,  But tonders should always he
invited whenever there is suflicient time tor such procedure,

(2) In all other cases of u genernl work up to a limit of s, 1,00,000,
of a sanitary and  plumbing  work up to a limit of Rs. 50,000, and of an
elecirical work up to a limit of Ry, 25,00, competitive tenders shall he
ealled for and the tenders shall be confined to the enlisted contractors of
the appropriate class und area for suel works, and the lowest tender of the
comtractor of the approprionte closs shall e aecepted by the  competent
nuilmrit_\’, I':\.’;‘I'_\' case v whieh o tendin }lil.{hlh'l‘ than fthe  lowest I
recomnentdod for aceeptance <hall come up to Governmment for orders

(3) 1 oupon calling for competifive ferlers o single tender s receivesl.
that tender shall not be aecepted ordinavily,  Tresh tonders <hall be called
for again without delay.  Where on the <ceond call alzo, a single tender 13
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received, that tender mayv be aceepted. Where on the second eall vo tender
is received, or where by comparison with the tenderis)  received ot the
secoud call, the single tewder received at the fivst eall i<, in the opinion of
the accepting authority. the wmost acceptable, the <ingle tender received at
the first call way be aecepted provided consent - f 1he coutractor enneernsd
has been obtained prior fo suel aeceptanes and issie of work orders to bim,
Under the circwminstanees stated, the aceeptines of single tender shall not
require a reference o Government prroviled that the toial smount avrived
at on the basis of tendered rates does not exeeed the 1o1al esthinated amouat
heyond 9 per cent,

217. (1) Open competitive tenders <hall he o-led for trom the pubiie
whenever the estimated cost ot the work of  each individual  category
(general, sanitary and plumbing or eleetricald proposed for execution by the
Directorate exceeds the financial Thnit stated in snberule 2 of rule 216 for
that cutegory of work., The enlisted confractons i elusses T and [T of the
lists of contractors for works other than <initury snd plumbing works and
the enlisted contractors in class 1 for sanifary and plumbing works shall also
be eligible to submit tenders in sueh cases within their respeelive calegory.
In casze of works, not being an electrical work, the enlisted contractors of
still lower classes mauy also forme o combination of rhe appropriate number,

such a comhine will Lecome o vew firm and will e able to sulbmit tender
{or surh works.

(2) The lowest fender for such works shall he secepted as o rule by the
competent authority. If for any reuson, cconomical  or  otherwise, the
lowest tender is not acceepled, reference shiall be yade to Government tor
order as to which of the contractors the work sheald Lo given.

Note.—By the term “condhination of  the  apppepriate number’ it is
imtended that the contractors in lower elusses <homhdl form o combination
amony themselves in such a way that the semiegaie value in terms of the
financial limits of the contractors torming the conbination should ot feost
e equal to the value of the wink tendered tor,

218, (1) When o bhig work worth above s, ¥ foney lakbh in value hus
to be_divided into component parts cach below Rs. 1 lakh in value for the
ke of expedition in exeeution of the work aml for other administrative
reasons, the tender for cach seetion should he trezted as part of the tender
for the whole work and should aecordingly Ve made in the open market and
accepted as sueh according to rules governing open tenders provided that
in auch eases individual contractors in Cluss 11T or in Class IV shall also be

eligible to tender for the compouent parts of such works if the valne of the
same falls within their respective financial Jimits.

.

(2) Similarly, when contractors are invited 1o tender for the whole
length of a road, the estimated cost of which exceeds Rs. 1 lakh, or for
convenient sections of the entire leneth of that road, the character of the
tenders should be evaluated with reference ta the estimated cost for the whole
Jength and. the tenders should be regarded as open tenders and dealt with
arcordingly subject to the same provise as provided in sub-rule (1).

{3) In splitting up any work into compunent parts the following condi-
tions should be carefully observed—
(a) The primary consideration governing splittine np shall be expedi-
tion consistent with cconomy wml efficienecy.
(h) When splitting np i< not jestiied on coudition (2) above, such o

course shall unt he resotted to tor the purpose of evading the
financial powers of the officer distributing the work.
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¢ Care should be taken to see that splitting up does not technically
damage the value of the work as o whole, and where such a
possibility exists, the work shall uot be split up into smaller
serments,

219.

Works falling within the finaneial limits of Class I contractors
wav, il considered expedieni for the sake of their expeditious and proper
exceution, be likewise split up inte component parts following the same
principles as laid down in rule 218, In such cases, tenders for each com-
ponent part shall be invited from the enlisted Clasy I contractors as alsn

from those enlisted lower class contractors within whese financial limits the
vilite of the individual component part may fall.

920. Once the tenders are opened, no tenderer should be allowed to offer
fre=h quotations unless each ol the tenderers is given equal opportunity.
In such a case to give equal opportunity tp nll the tenderers, where time
permits fresh tenders may be invited so as to leave no room for any complaint
or urievance whatsoever, It however, there is no time for re-tendering, a
bid on the spot among all the lenderers will be the best method to distribute
the work without loss of time and on a really competitive basis; it will be
within the competence of the competent Bueineer Officer of the Directorate
to accept the lowest bid in such cases without any further reference to
Government. provided that the lowest bid . remamns within the estimated
amount of the work or within an excess of 5 per cent. of the estimated amount.

221, All contracts T:'ln‘u finally settled in connection with works under-
taken by the Public Works Directorate shall be executed in one or other

of the following forms. or such other forms~zas may be evolved by Govern-
ment from time to time.

(i) For petty works costing Rs. 2,000 or less each, when executed
under the “Work Order” system—DBengnl Formn No. 2928.

(ii) Tor those original works only, which can be executed on lump
sum contracts—DBengal Form No. 2012.

(iii) For other original works. which cannot be executed on lump sum
contracts, and for repair works—Bengal Form No. 201L.
(iv) Tor supply of materinls—Bengal Form No. 2908.

222, (1) Contractors should be charged fees for contract forms at the
following rates:—

(a) For contract works of value up to Rs. 1,000 each for the number

of copies of the printed forms used by each contractor in each
conse

(i) Bengal Form No. 2008 at Re. 1 each.
(ii) Bengal Form No. 2012 at Rs. 2-8 each.

(b) For contract works of value above Rs. 1,000 each for only two
copies of the printed forms used by each contractor in each case:

(1) Bengal Form No. 2908 at Rs. 2 each.
(i) Bengal Form No. 2012 at Rs. 5 each.

(¢) Tor contract works in Bengal I'orm No. 2011:
(1) In case of works valued up to Rs. 10,000—Re. 1 for each form.

(i1) Tn case of works valued above Re. 10,000 and up to Rs. 50,000—
Rs. 3 for each form.

(=2}
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(ii) dn case o1 works valued above B Sigin.—R<0 5 tor eacii form.

(1) The Bengal Form No. 2923, which - usel only in connection with
petty works exceeuted under the “*Work (rder™ sgstem is cost-tree.

(2) Contractors may, where necessary. he alse charzed fees for copies vi
drawings, specifications, schedules, ete, at rates Lo be specified 1m0 the tender
netice.

I11. Contract documents

224, Whenever a work other than a petty work 1o be executed under the
“Work Opder’” system is proposed to be given ot on contract, the Executive
Enginecr or the Superintendent, Governor's Fsiates, us the case may be,
must prepare “Coutract documents’ to inelude:

(i) a complete set of drawings showing the general dimensions of the
proposed work, and so far as ne essary, details of the various
parts:

(ii) a complete specification of the work to be done and of the materials
to be used, nnless reference can be made to some standard
specification

(iii) a schedule of the quantities of the various deseriptions of work and
or a schedule of probable items with rates;

(iv) a set of “‘conditions of contract’ to he complied with as embodied
iI]. one or f}i]ll‘l' ot l]lt‘ ]]'I'I:'J"-l'l‘_'l’llt'tl f“l'!l}:'? in “-hich t'he contract
shall be finally executed.

224. (1) The contract dovuments shall be prepared keeping in view the
following guiding principles:—

(i} The terms of contract must be precise and definite and there must
be no room for ambiguity or misconstruciion therein.

(i) As far as possible legal and financidl advice should be taken in
the drafting of contract and before they are finally entered into.

(iii) Standard forms of contract should be adopted wherever possible,
the terms to be subject to adequaie prior scruiiny,

(iv) Provision must be made in the contract for safeguarding Govern-
ment property entrusted to a contractor.

(v) In long-term agreements and contracts enduring or likely to

' endure for a period of more than five years, provision must be
made for an unconditional power of revoration or cancellation
of such contracts by Government at any time on the expiry of
six months’ notice to that effect.

(vi) In agreements for the execution of a work as a contract work
which should invariably be in writing there should generally be
a stiptilation as 1o the quantity of work to be done and the time
within which it is to be completed.

(vii) In works of great magnitude the contract deeds should be specially
prepared by the Government Law Officers,

(viii) Security should in all cases be taken for the due fulfilment of a
contract,
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VN P g vont tncts ol any lh'.‘-l'!illi‘:llll vare should be taken to
vetain in the hand< ol Govermoent the supply of mmported wate-

viads 1F vequired tooany considerable extent and to arrange the
ferms ;ll‘fllll“Il‘.:I:\'.

(2 10 the amoune o the tender is likely to he beyoud the lixecutive
Frzineer's power of aceeptance, ov fn be ol an unwual character he should,
betore inviting tenders, submit the contraet documents to the Superintend-
ine En:inevr tos los approval o rem oks, towether with a copy of the
g odver faonrent for tewder < and the formy in which tenders are to be
serhisdineds The Superintemdent, Governor's  Estates,  should, under such

ciocroestinees, cubtnt! the enntvaet doeuments to the Chief Bovineer direect
tor sgaoval.

111, Tender

225, by Teder. whieh should alwavs be sealed, should be iuvited in
the most open and pablic wanner, whether by advertisement in Joeal news-
papers, we by notice in Buglisi ond versaoalar posted in - publie places.
I e esse whene open temwde i got to be called for from the public under
Choe vede s the fendey must b invited by wdvertisement i taportant news-
papers throush the Pablicits Depactment ot Government.  The  tendervers
<hat! Bove free aeeess fo thes eontrnct docuneats, The aotice should in all

vases Sae—

)y the clave where amld e time when the vontract dovuments may

B wovn, s D the blank forms of tousdey obtained : al-o the amount
b he paid tor snel v ob temderg

v the slhaee whore, the date on which and the thme when tenders are
to he subiithed amd ave 1o be opened  (in the case of large con-
itiets this should e at least une month atter the date of first
wlvettisement o1 soliee) !

cin) the wmount of carnest woney to accompany  the
amonnt ol wabine o
the aceepted tender;

_ i tenider and the
the seeutity deposit required in the case of

civy with whom or what authority  the acceptance of the tender will
rest.

(2r Authority should always be reserved to reject any or all of the tenders
<0 reveived without the assigunment of a reason, and this should be expressly
staterl in the advertisement or notice,

226, Notiees for “open general tender’” shall not, ux a  general rule,
inelode any elase requiring the intending tenderers to produce to the satis-
faction of the Superintending Fngineer concerned eredentials regarding
their poast experiences, finaneial stability and special aptitude for the tvpe
ol constraelions for which temders ave called for,  Particularly such creden-
tinls should not e demanded from the enlisted Class T and Class IT con-
tractors in issuing feader forms to them. Tn special cases when such
vestrictivns are considersd necessary even in respect of enlisted Cluss T and
Cliss Y eomtractors, prior sanetion of Gavernment shall be taken in each case.

227 N advertisements or notives of fender shoald he deawn up in (he

peevcpthed foem (Wenged o Nog 20040, sl oll tenders should be submitted
by the contractors inoone o ather of the preseribed forms (Bengal Forms
No, 2908, No, 2911 and No. 20120, as the ease may be, except that in respect
of petty wark to be exeruted under the "Work Order’” system tenders may
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be submitted [:lali-fl [ripet s, aned he contractor whose tender for petiy

work is approved for acceptanee, will onlv be reguired to execute agreement
" sy, 2 > A auow

in the "Work Order™ form. that is in Bengal Form No. 2928.

295, At the advertised time and place, all tenders for the same work
received in time shall bhe vpened by the ."-'wn]wl'im.mu'[in,': Engineér, the
Exceutive Eagineer or the Superintendent. Governor's Estates, as the case
may be. if present at the advertised time and place, or, his :111~ellu-e. hy
such other officer as mav b empowersl by lidm, i person,  in the
presence of such intemding contractors or their agents as o may choose Lo
attemd.

224y As a rule, no tender for the execution of works of uny des=ription
<ould be received except in eases 1eferred to in rule 230 unless accompanied
by the deposit of earnest money 1o the extent which has heen notified by
the Executive Eogineer or other officer in the tender notice.

230. (1) Lnlisted contractors may deposit immediately a fixed perma-
nent security, as detailed below, against which he will be eligible to submit
tender~ in all eases, other than vpen tender cases, for any number of works

within his ¢lass without having to deposit the earnest money as before along
with each individual tender:—

Class. Financial limit of each contrast, Amount of fixed
: security.
1 2 3
(a) General works coatractors Rs,
I. For con‘racts each above Rs3. 50,000 and up to Rs. 1 lakh 5,000
11. For contrasts each above R< 25,000 and up to Rs, 50,000 2,300
I111. For contracts each above ks, 10,000 dud up to R4, 25,000 1,250
IV. For contracts each up to Rs. 10,000 ; 500
(b) Plumbing works contractors
I, For contracts each avove Rs. 20,000 snd up to Rs, 50,000 2,500
II. For contracts vach above Rs, 5,000 and up to 20,000 1,000
I1I. For contracts each up to Rs. 5,000 " 250
(e) Electrical works contractors
1. For contracts each above Rs, 10,000 and up te Rs, 25,000 1,250
1I. For contracts each above Rs. 1,000 and up to Rs. 10,000 500
I1I. For contracts each up to Rs, 1,000 60

(2) In cases of open tenders for works valued above Rs. 1 lakh or for
sections thereof, where enlisted (a) Class I coutractors, or (b) Class II con-
tractors, or (¢) Class IIT and Class IV contractors forming a combination of
the appropriate number, or (d) outside contractors are eligible to participate,
such contractors, if they so like, may each deposit with this Department a
fixed permanent security amounting to Rs. 50,000. This will entitle such
depositors to submit open tenders under this Department without having to
deposit earnest money along with each individual tender a§ before.
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(%) In cases of tenders for works up to the limit of Rs. 1 lakh for which
enlisted contractors alone are eligible, carnest money at 5 per cent. of the
estimated value of the work tendered for shall have to be depusited by those
tenderers who have not deposited the fixed securities as detailed in
sub-rule (1).

(4) In cases of the works in the open tenders costing more than
Its. 1 lakh, or any component part thercof, an earnest money amounting to
2 per cent. of the estimated value of the work for which tender has been
called for, shall have to be deposited by those tenderers who have not
deposited the fixed permanent security under sub-rule (2).

(9) The successful tenderer in the open tenders, who has deposited an
earnest money at 2 per cent. as in sub.rule (4), shall, within 7 days of the
receipt of an intimation sent to him by registered post, to the effect that
his temwder has been nceepted, deposit nn additional sum which together with
the 2 per cent. of the earnest money, will amount to 5 per cent. of the cost
as per tendered rates of the works for which the tender has been accepfed.
Failing to deposit this additional sum within the period specified above, the
earnest money shall forthwith stund forfeited to Government and the letter
of aeeeplunce of the tender will be considered as mtiomnﬁ('ﬂ“y cancelled.

231, All officers of the Dircetorate calling for tenders and receivin
earnest money against tenders received should see that the earnest money o%
the unsuceessful tenderers is refunded as early as possible. The earnest money
of all the tenderers other than the three lowest tenderers in such case should

he refunded immediately after the comparative statement has been prepared
and checked. " '

292, Turther security should be taken for the due fulfilment of a con-
tract in accordance with the following rules in all cases other than in cases
where petty works are distributed on “Work Order” form—

(1) To respect of the successful tenderers amongst the contractors wno
nave deposited fixed permunent wecurities as detailed in sub-
rules (1) and (2) of rule 230, a subsequent security amounting
to a total of 10 per cent. of the value o? work actually_ done shall
have to be deposited by deduction from the progressive bills at
10 per cent. of each such bili.

(iiv In respect of the successful tenderers who have deposited earnest
mouey at 5 per cent. of the estimated value of the work as in sub-
rule (3) of rule 230, and at 5 per cent, of-the tendered value of
the work as in sub-rule (5) of the said rule 230, the earnest
money, on aceeptance of the tenders, chall be converted as a vart
of the security money and an additional security shall be deduct-
ad from the progressive bills at 5 per cent. of each such bill so
that the totnl deduction together with the & per cent. security
already taken constitutes 10 per cent. of the total value of the
work as actually doue.

28, Govermment securities, National Savings Certiﬁcates! and Postai
Cash Certifieates duly hypothecated to the Joint Secretary to the Govern-
ment of West Bengal, Department of Public Works, may 3lso be accepted
at their murket values as enrnest woney ond/or ns ﬂxor{ socurity deposits
payable under rule 230, '

234. In framing confracts of any description care should le taken ta
retain in the hands of Government the supply of imported materials, when
considered desirable in the interest of public works, and to arrange the terms
accordingly. Such stores should either he supplied from the esisting
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Qovement st ik gr be obiaine ! the ondinery comse by purenase an

accordatee with stores purchase tales in Appendis 10 of the West Bengal

Financial Rules, Volume T1

255, Eneineers and their subordinates shall he responsible for the term«
of contracts heing sivictly entoreed, apd for seeing that no act is done tend-
me to neldity or vitiote 1 coutracl.  All agreements or security bonds entered
into with the Publis Waiks Divectorate iy contractors tor the execution of

work or tor securing the due performanee of contracts shal! be exempt from
stamp duty,

1V, Officers empowered to exccute contracts

226, No authority lower than the officer-inscharge of a subdivision shall
accept any tender or make a contract for public works. The officers lezully
empowered to execute on behalf of the Governor of West Bengal the difierent
classes of contracts and assurances are detailed in Appendix 9.

2u7, Ir s permissible to sive out to difierent contractors a number of
contiacts 1einting 1o one work subject to counditions imposed in connection
with the splitting up of works into component parts iu sub-rule (8) of rule 218
even thouzh sueh works maz be estimated to vost more than the
amount up to which officers are empowered 1o accept tenders. BDut no indivi-
dual vontractur may receive a vontract amounting to more than this sum
nor. if he has received one routract, may he receive a second in connection
with the same work or estimate while the fizst is still in force, if the sum
of the contracts exceeds the power of acceptance of the uuthority concerned.

238. An Engineer Officer of the Direcforate shall not accept, even
thouwrh it is within his power of acceptance, a supplementary tender for
items of work forming a part of but not originally included in a tender

approvedd by any higher authority. The a ‘1lmmva'l of the authority, who
aceepted the original tender, should invariah

vy be oblatned.

239, Subject to the following limitations an Bugineer Officer of the
Directorate may, in respect of the tender oviginally aceepted by him,
authorise execution_of supplementary items of work through the working
contractor provided that in no case of distribution of supplementary items

of work, the extra expenditure, where involved, shall be allowed to exceed
the sanctioned estimate beyond 5 per cent, : —

(a) In cases iuvolving quantitative increase in items alreadr tendered
for, the supplementary work may be distributed to the working
contractor by the Rxecutive Eungineer under the same tender,
up to the limit of 10 per cent. of the tendered value of the items
conrerned.  Distribution of quantitatively -increased work
beyond this limit of 10 per cent. shall be referred to the
Superintending Engineer-in-charge in writing for decision. » The
Superintending Engineer may, in hiz discretion, sanction dis-
tribution of such additional work to the working contractor up

to the desired extent—subject to the overall financial restriction
of five per cent. hereinbefore mentioned.

(1) Supplementary teuder will, however, be necessary in case of addi-
tional items of works not covered by the original tender. Such
items of work may nevertheless be executed through the working
contractor after obtaining from him a supplementary tender,
up to 10 per cent. of the value of the tender originally accepted.
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(¢) The works avising ot ol substitution  of  the tendered items by
alternative items will also require obtaining a supplementary
tender.  When such items of work can be executed out of the
savings i the original tender due to  the elimination of the
corresponding items from the original tender, those may always
be executed throuzh the working contractor on obtaining a
supplementary teader trom him.

tdy In eases, wheve the substituted items cannot be executed out of

tiie savings in the original tender, the value of the substituted
items distributed to the working contractor on a supplementary.
tender should not exceed 10 per cent, of the value of the items
substituted.  Substitution or alternation of any tendered items
must, however, have the prior approval of the authority who
sanctioned the estimate.

Netr —In cases where the majority of the items of any original tender
are substituted due to chinve of specifications of the work Government
Ovders should be taken as to whether the new items should be executed
through the orviginal contractor on a supplementary tender or fresh tenders
should e invited for selection ol anothier contractor.

I, ACQUISTTION, SALE AXD LEASE OF LAND

I. Acquisition of land

2itl Al land other than the land belonging to other departments of
this Grovernment or to other Stite Governments or the Government of India,
wheu required by the Public Works Department for public works, should be
acquired through the Tand and TLand Revenue Department under the Land
Acqguisition Aet, 1894, or <ueh other Aet as niay be for the time being in force
in the State, Acquisition of land by private negotiations should be
disrouragred, ’

241. When acquisition becomes necessary, the Executive Engineer-in-
charge of the work should contact the Collector of the district cancerned
and obtain from him the fullest possible information as to the probable cost
of the land, per acre or otherwise, as well as the cost of buildings, trees ete.,
if any, situated on the land for which compensation will have to be paid.
An e<t‘mute of cost of acquisition should Dbe drawn up on that basis and
incorpeented in the main work estimate when the latter is submitted for
admini<trative sanction.

242, Upon sanction of the work estimate the Executive Engineer-in-
charoe of the work will upply to the Collector for the draft notification in
Form 3 under section 4 of the Land Acquisition Act, 1894, along with a pre-
liminnry inspection report specially mentioning  what  can %e acquired
without enusing any serions loss or injury to 1Ee people ordinarily residing
or e ving on trade, husiness or avocations in the area, and for ‘an estimate
of cost in cases where acquisilion is proposed to be made under the Land
Avipisilion Nel, 18940 Sueh application shall be accompanied by

(i) requisite map or plan of the land prepared on survey amd settlement
maps, or on muaps on equivulent scale if the land to be acquired
is of sufficient nrea to be made out on such maps, if not, on maps
of other suituble seales; and

(i1) a memorandum specifying the nature of the land as well as giving
other details as to the number and character of buildings, trees,
ete. standing on it.
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243. When urgency and importance of a work demand that the land
should be acquired speedily under the West Bengal Land (Requisition and
Acquisition) Act, 1948, or such other Act as may then be in force, the
Executive Engineer shall submit his application Tor acquisition through the
Superintending Engineer, who will forward it to the Collector with recom-
mendation as to whether the said Act should be taken recourse to in obtain-
ing early possession of the land. He will simultaneously inform the
requiring department accordingly, so that: the requiring department may
obtain the approval of the Land and Land Revenue Department for the
application of the said Aet for wequiring lands for the said particular
project.

244. (1) On receipt of a land acquisition proposal, the map and other
details from the Engineer-in-charge, the Collector shall al once {Jrorved
with its acquisition under the n]:ﬂroprinte Act  subject to nny rules and

executive instructions laid down by the Land and Land Revenue Depart-
ment governing such acquisition,

(2) The draft notification in Form 8 under section 4 of the Land
Acquisition Act, 1894, emhod{ing the acquisition proposal, when ready,
shall be submitted by the-Collector through the Commissioner of the Divi-
sion to Government in the Public Works Department accompanied by plans
in triplicate—two copies of such plans and the draft notification ete. will
be transmitted to the Land and Land Revenue Department for publication
in the Gazette and one copy retained in the Department for record and
future reference. While forwarding the estimate of cost of acquisition of
the land ‘and the-draft declaration under section 6 of the Land Acquisition
Act, 1894, to Government through proper channel e Collector should also
furnish the requiring Executive Engineer
tion estimate, so that he may decide if d
land acquisition as originally estimated,
the project would be necessary,
sary, request the Collector in spec
cost of acquisition at the time th
under section 4 of the said Act.

with a copy of the land acquisi-
ue to any increase in the cost of
revised administrative sanction to
The Executive Engineer may, if 'neces-
ific cases to send to him his estimates of
e Collector submits the draft notification

(3) The Department may sanction the land acquisition estimate, 1if
found in’‘order. in consyltation with the Land and Land Revenue Depart-
ment. When required the arithmatical calculation of the estimate will be
thecked by the Chief Engineer’s Drawing Office before it is referred to the
Land and Land Rewgpe Department for concurrence.

(4) The cost of acquisition of the land
main work estimaté for which the land is

land “acquisition estimate the Collector should promptly furnish the
Superintending Engineer ‘concerned. with Lis estimates of demands: for
funde’ and will also appli'to him for specific allotment. when funds are
actually ‘required for ‘making payment of ‘awards - for~compensation of the
land ‘mequired. " The“Siperintending Engineer '~ shall - be responsiblé” to
unds for payment of acquisition costs
for the current year and the - bifdget
ng year in respect of works under his
Ty provision in the budget under the appro-

shall be charged to the respective
acql;uired. Upon sanction’of cach
8

include the Collectors’ demands for £
in his revised estimates of demands
estimates' of demands for the followi
charge, and to make necedsa
priate heads on that account

(0) Copies "of notifications, declarations and orders of Government
sanctioning the land acquisition estimates will be forwarded in each case
by the department simultaneously to the Chief Engineer, the Superintend-
ing Engineer and the Executive Engineer concerne ; and each subordinate
nflicer shall-be responsible to report direct to the departinent keeping the
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intermediate officers informed at all staces of any discrepancies, which
may come to his notice in this connection, and also any instances, when
he finds that the actual cost of acquisition as per Collector's land acquisi-
tion estimate sanctioned by Government is likely to exceed the amount
provided for the purpose in the main work estimate to such an extent as
would require revised ndministrative approval to the main work.

245. The arrangements between the officers of the department and the
Revenue Officers to determine what land to take up should, where
practicable, be made without divulging the intentions of the Government so

as to admit of a private bargain being, if possible, made before any enhance-
ment of prices has occurred.

2406. After the preliminary arrancements described in the preceding
rules have been duly earried out. the land will be taken up under the Act
vither by the Collector or by a Special Officer placed at the) disposal of the

Public Works Department and invested with the powers of a Collector
under the Act.

: -

247. When any land or building is transferred frumTor;e department to
another under the same  (Government, the transfer shall be free of all
vharwes, excepl when the property s transferred to or from a commercial
department in which case the full market value of it will be charged.

Note.—The Trrigzation and Walerways Department shall not be treated.
ns a commercial department for the above purpose when the land apper-

tains to or is required for a work or a project for which no capital and
revenue account are kept

248. (1) All proposals for the oceupation of land within Cantonment
limits, forming part of an encamping ground or otherwise held for military
purposes. should be submitted in the case of land within Cantonment
limits to the Cantonment Authority and, in other cases, to the General
Officer Commanding District or Independent Brignde. These officers will
take the necessary steps to obtain the sanction of the Government of India,
Ministry of Defence, to the proposals,

(2) The foregoing precedure will apply in cases whei:é it is proposed to
purchase. or otherwise acquire permg.neuj].y, any building situated on
military land for the use of the Public Works Department.

(3) No such land should be taken up or occupied for any purpose what-
ever, either by contractors or any other persons (official or mon-official)
acting wnder orders of the Public Works Department of this Government,
until the sanction of the Government of India. Ministry of Defence, has
been received.

11. Sale or lease of Covernment land and immoyabia property

249. (1) All lands belonging to Government should ordinarily be sold
through the Land and Land Revenue Department.

(2) When any immovable public property is made over to a local
authority for public, religious, educational or any other purposes, the
gront should be mnde expressly on the conditions, in addition to any others
thut wmayv he rettled, that the property shall be linble to be resumed by
Government if used for other thuu the specific purposes for which it is
wranted and that should the property he at any time resumed by Govern-
ment. the compensation payable therefor shall in no case exceed the amount
(if any! paid to Government for the prant, together with the cost, or their
present value. whichever may be less, of nuy Dbuildings erected or other
works exeeuted on the land by the locel autharify



G4

¢h) A< o matter of policy, except where Lund is needed for Government
purposes. no Government land will be sold or leased at anything less than
{be full ket value. No propoesal contrary to this poliey should be sub-
matied, oo Joeal Lody or other  publie hody  or association deserves
Govermment assistance it must be afforded by a zrant-in-aid capable of
being exhibited in the budget of the department concerned and not in the
form or wift, <ale or lease of land, cither {ree or at o concessional rate,
which amounts to a concealed subsidy ai the expense of public revenues.

250. (1 All lunds belonging to the DPublic Works Department shall be
manared in one or the other of the following ways, that is, the department
may—

(i) manage the land themselves subject to the proviso that they should
not retain any more than the minimum of land necessary in
their charge;

(ii) make over the surplus land to the Collector for management with-
out relinquishing them; and

(iii) relinquish the surplus land outright tp the Land and Land Revenue
Department.

«2) The Collector should consult the Executive Engineer about any
settlement proposed in respect of lands described in clause (i1) of sub-rule (1),
and when settlement of any such land for non-agricultural purpose is
considered, sanction of Government in the Public Works Denartment should
always be obtained.

231. (1) A register of all lands in charge of the department snould be
wmaintained regularly in all divisions and subdivisions in the prescribed
form No. 1 (vide Appendix 10). Regular reviews of these registers at
periodical intervals not less than ouce a year should be made by the officers
responsible for their maintenance to ascertain if the holdings of the depart-
ment within their respective jurisdiction are at their minimum, and to
initinte proposals for moking over any excess, Svhen found,-outright to the
Land and Land Revenue Department for disposal or o the Collector for
management, as the case may require.

(2) The land still left in charge of the department and not g_mren}ed by
the Beupal non-Agricultural Tenancy Act may.also, under special circum-
stances, be given out on temporary short-term lease, ordinarily for one year
but never exceeding five years at a time, with the sanction of the competent
autharity in each case and subject (o the following restrictions: —

19) Land should be carefully and correctly measured and checked with
the settlement records and plans and demarcated with boundary
pillars when they are leased out and nlso when the leases are
renewed.- When a lease is executed for more than two _years, the
land should be measured once in every two years with a view to
securing that there is no unauthorised occupation:

(b) Other conditions remaining the same land available for agricultural
purposes ‘may preferably be seftled with cultivaiing tenants on
self-supporting hoidings of suitable size, which may be taken as
5 acres each.

() At the time of the first settlement salami may be charged, which
should ordinarily be 4 to 10 times the annual rent proposed: and
the rent should be at the rates prevailing in the neighbourhood
for land of the same fertility, provided that these be not unreason-
ably high or low and not less than 4 per cent. of the market



(i)

velue of the lant o v case. No sshomi <hould be charged at
peanewnl of settlement it rent shonld be redisml in aewnedanee
with changed eonditions prevailing at the time of seneval,

Wb e Collector of the distiier coneerned should always be consulted
o aseertain e tair rate o) sulami and for of rent to be charged
before cranting or renewing any lease exeept in eases of annund
fease granted by puhlic auction,

(e} Short=term leases shall not be transferable, and sub-letting or muta-
tiom shall also not be allowed except under special circumstances

witht the approval ¢f {he original sancltioning authority.

vt Whenever possible Lund shoulid be settled by public auction.

e+ Agreements should be executed in either of the prescribed standard
forms, that i form of lease for land for agricultural purposes,
and form of leuse for land for nen-agricultural purposes (vide
Appendix 10) and should invariably be registered as required
under the Indian Wewistration Act, 1908, e

(h Cases recarding annual aml other leases must invariubly be put up
- g an ! : ¢

once o year on fixed dates to the respective officer for taking steps

for their remewal or rheck, Suitable register should be main-

tained for the purpese and exqmined by the lixecutive Engineers
so that there may be no omission,

22 (1) The loeal bodies or the public or private bodies and individuals
may e permitted to execute works, enumerated below, gn land in chavge of
the department with the sanetion of competent authority, and upon execu-

tion of o proper license to the effeet, and on payment of such license fees as
may b fixed in each ease:—

() construetion of huilding or any other structure on Government land

attoeled to existing buildings Lorne on the books of the Public
Worls Department:

() cunstraetion of culvert und/or approach roads on road side land .and
drain;

() layving of pipes and eables;

(d: crection of poles for eloctric vables or wires (which include tele-
graph. telephone and power eables or wires);

() ereetion of water troughs und hydeants;
(h1 erection of sign posts;
vy tnhe-wells wilh deains ond masonry platforms;

oy the Hnking up of the surfaee deainaze of private premises with the
roadside deains helonging {0 the Department;
cereetion of fire aliom nillars he the Telephone nuthorities;

G v tion of Hepester Stations by the Tadian Posts and Tele-
graphs Depariment;

the Conversion of kuteha road side drains inte pueea ones;
th Laxving of haulage lines:
i temporary stucking of materials: and

i Lolding of melas ar fairs on veligions and cultural grounds,
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(2) The license should in each case be executed in the prescribed form
(vide Appendix 10) where there is any, or otherwise in a suitable form con-
taining terms and couditions on  the discretion of the Superintending
Enginver, as the circumstances may require in earh case, to safecuard the
interest of Government in the properiy and also to safeguard its future
development when required.

Note.—Xo fees should however he charged by this Department trom the
Electric Supply Companies for the crection ot poles or pillars on any land
of this Department. which are dedicated to public use and arve within the
area covered Ly their licenses under the Indian Electricity Act, 1910 aud no
fees need also e churaed from any one for laying pipe lines along, under and
across Government roads. ' ¢

233, A Government servant who is in any way connected in his official
capacity with the disposal of anv land or immoveable property belonging to
Government shall neither himself acquire nor take lease of such land or
property, nor shall permit any member of his family to do so.

Note.—The word “family”” shall for the purpose of this rule inelude any
relative residine with a Government servant and any relative who isx depend-
ant on him though not residing with him.

G. EXECUTION OF WORKS

I. Commencement of work

254. (1) No original work shall be commenced unless thé conditions laid
down in rule 175 ave fulfilled and orders for its commencement issued by
competent aufhority. Permission, granted by Government in orders on a
budget estimate, for the retention of an entry of proposed expenditure during
the year on o work conveys no authority for the commencement of outlay.

> - -
(2) Commencement of repair work shall likewise be subject to same condi-
tions as stated above and as laid down in rule 205.

255.  Verbal orders for the commencement of work are to be deprecated as
being liable to misapprehension or dispute, but in cases where such orders

are given they should ordinarily be confirmed in writing as soon as possible
thereafter.

256. Before any work is begun, the Executive Fugineer must see that
the assistant or subordinate in charge has, for his guidance, fully detailed
instructions-and proper working drawings, and that he understands them,

257. When any new building is about-te be commenf:eél_. or any altera-
tion, addition or repairs executed to any building, due intimation of such
intention must be given to the local head of the deparfment concerned.

258. Escept in the case of emergent work such as repair of brenches, ete.,

no work should be started on land which las not been duly made over by the
responsible civil officers. : :

11, Scope of sanction

2569 (1) The sanction to an estimate must on 11l occasions be looked upon
as strietly limited to the precise ohjects for which the estimate was intended
to provide. Accordingly, any aunticipated or actual savings on a sanctioned
estimate for a definite project should not, without the authority of the officer
competent {o accord administrative approval to the project, be applied to carry
out additional work not coutemplated in the original project, or not fnirly
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coutingent on its actual execution. The provisions for contingencies in a
wirk estimate may, however, be diverted o new work or repair not contem-
placed in the original project in aceordance with rules laid down in rule 188.

2) Savings due to the abandonment of a substantial section of any project

sanctioned by any authority shall not be considered as available for work on
ather se-tions without the further sanetion of fhat authority.

¢ A substantial section of o project shall be considered ‘to have been
:}b;uuluuml. if the estimated cost of the works in such section is not less than
I per cent. of the total sanctioned vost of the project

111. Lapse of sanction

(1) Administrative approval or technieal sanction to un estimate for
a civil work other thon annual repairs will, unless such work has been

contmenced, cease to operate after a period of five years from the date on
which it was accorded.

2051,

21 Sanetion to an ordinary repair estimate shall lapse on the last day of
the working year which for building repairs has been fixed so as to synchronise

with the finaneial year from April to Mareh, and  for road repairs from
Ist June to 31st May.,

Note.—Papers containing estimates or technieal data should not, how-
ever, be destroyed withont ovders-of the competent authority.

IV. Alterations in design during construction
261, (1) No material alteration in sonctioned, still lessin standard,
desigus may be made by an Fxecutive Tngineer 1 carrying out any work,
without the approval of the original sanctioning authority. Should any
alteration of importance involving additional expense be considered neces-
sary, a revised or supplementary estimate should be submitted for sanction.

In urgent cases, where the delay thus caused would be inconvenient, an
immediate report of the circumstances must be

made to the superior
authority and dealt with as the case may require.

Note.—Revised administrative approval shall De mnecessary 1n ‘cases
indicated in rule 170.

(2) In the case of works the estimates for which lave been sanctioned
by a competent authority, no additions or alterations likely to cause an
excess, which will not fall within the powers of sanction of that authority,
should be permitted without (he approval of a higher authority.

Y. Miscellaneous rules for the execution of work

262, In the execution of works, every care should be taken that the
safety and convenience of the public are duly attended to, and that all
operations are carried on in such a manner as to interfere as little as
possible with the {raffic or ordinary pursuits of the people. Temporary
roads and bridges should, when necessury, be provided; and the occupation
of lamd, when practicable, be so timed as not to lead to the destruction of

standing erops.  Brick and lime-kilus should not be erected so close to the
inhabited part of auy town oy cantonment as to be n nuisance,

263. Yo religious edifice should he destroyed or iniured or occupied for
any purpose in the execution of works without the full and free vonsent of

the persons interested in it und without the sanction of the prineipal civil
or political authority en the spot, except on the orders of Government.
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264, Al iateriuptions ob Livge wasks tn progress siould be immediately
reporiaid to the Superintending Encineer, the vanses and probable duration of
suel intesvuption. heing July explained,

255, AN unusual 'osses in the manuiacture of materials must, on their
accurrence, e reported to the Superintending Iugineer,

266, Nevions accidents hould he veported 1o the  Superintending
Fugineer and also at the diseretion of the Exeealive ‘Envineer to the Clhief
Engineer Jdizect for information ot Government,  Fxecutive FEogineers and
other oificer- or sulwrdinates in charge of work< should furnish immeliate
mformation o ihe proper eivil authovities on the oceasion of every serious
aceident ; ard e the ease of death on the spot, they siould wot allow the
bindy o be cemoved Gl an enquity has been lLeld.

Note.—1n the eveut of personal injury caused to the work people employed
by the depusstment and included in the definition of the term *‘Workmen™
as given in ihe Workmen’s Compensation Act, 1923, by uccident arising out
of or in the course of their employmenl, relevant provisions of that Act
should Le ~trictly complied with. The nutice of tatal aceidents should in-
variably be given to the proper authorities within the preseribed periold as
requited by that et

267. Thie employment of female labourers on works in the neighbourhood

of =oldiers’ . bartacks should be avoided as far as possible.

VI. Advance to contractors

26S.  Advances to contractors are as a rule prohibited, and every en-
deavour should he made to maintain a system under which no payments are
made except for work actually done. Exceptions are, however, permitted in
the followinr ecases: —

() Casea i which o contractor, whose contonel in for fimished wo k,
requires an advance on the seefivity of matevials brought to site,
Ixecutive Engineers may sunvtion advances up to an amount not
exceeding 73 per cenl. of the value (as assessed by themselves) of
such materials, provided that they are of an imperishable nature
and that a formal agreement is drawn up with the contractor
under which Government secures a lien on the materials and is
safe-guarded against losses due to the contractor postponing the
execution of the work or to the shortage or misuse of the materials,
and against the expense entailed for their proper watch and
safe custody, Payment of such advances should be made only
on the certificate of an officer,- not below the rank of Sub-
divisional Officer, that the quantities of materials upon which
the advances are made have actually been brought to site, that
the contractor has not previously received any advance on” that
security and that the materials are all required by the contractor
for use on items of work for which rates for finished work
have been agreed upon. The officer granting such a certificate
will be held personally responsible for any over-payment which
may oceur in consequence.

Recoveries of advances so made should not be postponed until the
whole of the work entrusted to the contractor is completed.
They should be made from his bhills for work done as the
materials are used, the necessary deductions being made when-
ever the items of work in which they are used are billed for,
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(b) Cases in which, 1n the futere~t of works, it i< absolutely necessary

to make petty advanee, advanees up to s, 50 may be ullowei
by subordinates,

te) When an on account o1 tinal hill las been received, and there is

Hitely to be delay n passing it for special reasons which should
be recorded, an Executive Engincer may, at his own discre-
tion, make a part payment agaonst the amount billed for, to
such extent as he decins wdvisabie in Mand Receipt Form (F.R.
Form No. 21).  In such ewses, the number and date of the
Itand Receipt Voucher, and the amount - paid  will be noted
prominently, at the time of payment, on  the original bill
against which the part payment is made.

The ITand Receipt Voucher (and its counterfoil) should bear reference
to the number, date and amount of the bill against which the
payment is made, fo the number, date and amount of the
voucher, if any, on which previous on-account payment was
made and also to the page number of the measurement book.
The payment should be treated in accounts as advances.

‘The following certificate should also be recorded on the Hand Receipt
Voucher over the signalure of the lxecutive Engineer:—

Certified that the payment now made against the contractor’s bill
is Lo the best of my beliet less than the net amount billed for,
after allowing for deductions on account of security deposit
and value of materials issued, it any, and that. the payment
made will Le adjusted against the bill-which is being checked.

Note.—Application of this rule shonld be restricted specifically to bills
involving large amounts and check of voluminous arithmatical caicuiutions

and to cases where for unavoidable rensons and but for application of this
rule payment to a contractor would he long delayed.

" (d) In all other cases only with the sanction of Government, which
may, in exceptional circumstances, authorise such advances as
may be deemed indispensable, taking the necessary precautions
for securing Government ngainst loss and for preventing the

system from becoming general or continuing longer than is
absolutely essential.

VIIL. Sanjtary rules on extensive works

260 When large construction works  are to be carried out either
departmentally or by contract, specially where workers are to be employed
for any length of time in the sume area, the rules and instructions for
housing, sanitntion, ete. lnid down in Appendix 11 should Dbe oliserved.
Any rensonable outlay for medical and sanitary arrangements nccording to

these prescribed rules may be authorised as forming part of the contingent
outlay on the work under execution. : ’

VIil. Information to be given to the Suryey Department

270. (1) To enable the Survey Department to keep the map of India
up-to-date in yegard {o main lines of road. un index or record map on
noseale not less than one inch to one mile, provided it is from original
surveys amd not a mere eye sketeh made on tracings from the Survey of
India maps, should be sent to the Survey of India office, Calcutta, when-
ever any such publie works has been constructed or section thereof has
been opened. The topography adjoining the alignment such -as village
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sites, tri-junction boundary pillars, other permanent objects and the crossing
of roads and streams. should also be accurately shown, and it should be

stated_on the maps supplied if the information is derived from actual survey
or otherwise.

(2) The Survey of India Office will take steps to lave the materials
utilised* by its own draftsmen and they should be requested to treat index
or record maps with every care and o return them ay early ponssible to
the offices from which they have been received, so that the labour of muking
tracings need not be resorted to.

H. EXECUTION OF WORKS BY CIVIL OFFICERS

271. (1) Government have accepted the principle that certain civil
departments should be entrusted with the construction and maintenance
of public buildings for their departmental use out of the provision made
for the purpose in their departmental budget. The following officers have
thus been authorised to undertake construction of works departmentally up

to the limit noted against each subject to any rules and procedure laid down
for such construction : —

(i) Inspector-General of Police—up to a limit of Rs. 15.000 in case
of investigating centres (that is police-stations and outposts

together with attached buildings), and of Rs. 10,000 in all other
cases.

(ii) Conservator of Forests—up to u limit of Rs. 10,000 in all cases.

(iii) Other Heads of Departments—up to a limit of Rs. 5,000 in all
casea.

+2) When the estimated costs of works exceed the limits specified above,
their execution should ordinarily be entrusted to the agency of the Public
Works Department.

(3) A building comstructed by the officers of Civil Departments from
their departmental budget should not be taken pver for maintenance by
the - Public Works Department without the sanction of Government, and
such sanction should not be recommended unless the building is of sub-
stantial and satisfactory condition. such as would in similar circumstances
be built by the Public Works Department.

272. (1) No expenditure on construction and repairs of residential
buildings borne.on the books of the Public Works Department shall be
incurred by Civil Officers.

(2) So far as non-residential buildings borne on the books of the Public
Works Department are concerned, civil officers in occupation of themr may
at their option execute from their departmental grant all classes of pett
works of construction and repairs costing not more than Rs. 2,500 in each
case in respect of such buildings, excluding all works and repairs in_con-
nection with samitary, water-supply and electric installation apd the
provision of fire appliances, which should invariably be executed through
the agency of the Public Works Department. Work undertaken depart-
mentally by Civil Officers must be done to the satisfaction of the Executive
Engineer concerned. IIe should be given facilities to examine materials
ond inspect work in progress. Officers of the Public 'Works Department,
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however, should not be asked to prepare, plans and estimates but the
Executive Engineer should be allowed to’inspect the plans and estimates
prepared by the agency employed by the Civil Officers. On completion of
a work carried out departmentally the Civil Officer concerned must send to

the Lixecutive Engineer the detailed completion plans after endorsing
thereon the actual cost of the work.

(3) Prior sanction of Government in the Public Works Department will
not be necessary for the execution of petty works and repairs in the exist-
wyg buildings of the Public Works ﬁ]epartment by Civil- authorities con-
cerned provided the plans and estimates in respect of such works are first
allowed to be examined by the Executive Engineer, and the works are
carried out to his satisfaction, but sanction of Government should invariably
be-taken when fresh detached structures are erected on land attached
to such buildings.

I. DEPOSIT WORKS

273, The Public Works Department may occasionally, with the sanc-
tion of competent authority, undertake to execute, subject to rules herein-

after detailed in rules 274.278, contribution works for which the outlay s
provided wholly or in part from—

(a) funds of a [mblic nature, but not included in the financial esti-
mates and accounts of government;

(b) contributions from the public or private bodies or individuals.

274. Where n work is to be carried out partly from funds provided in
the estimates of the depurtment and partly from funds of the foregoing
nature, the contribution will be considered as a lump sum in addition to
the Government grant, and the work will be executed in strict accordance
with the procedure laid down for Government works,

275. The contribution should be realised in full before any liability is
incurred on account of the work. In cases where Government, are satisfied
that the money will be forthcoming when required, they may authorise the
recovery from the contributor by suitable instalments on fixed dates, In
case of default in the realisation of the said instalments on due dates,
Government will be at liberty to stop work till such instalments are realised.

No ’interest will be allowed on sums deposited as private contributions for
works.

276. In cases where the department undertakes to design and construct
a work wholly from the sources alluded to in rule 273, such as a town hall
or reservoir for a municipality, or a school or hospital for which fupds:
have been raised by subseription, the following rules will be g'bserve.d:—,

(i) The design and estimate will, in the first ingtunce, be drawa up
in communication with the party or pprties  depositing - or
administering the funds, and submitted for the technical sanec-
tion of such departmental authority as the extent of the esti-
mate would require in the case of an ordinary Government work.
The design rmrh estimate should be propared in conformity with
the stpndard specifications and uchedutes of the Tublic {Vorkn
Departuient.
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(1) Provision must be made to cover the cost of departmental charges
at such percentages as prescribed in rule 189. No reduction
of these charges may be made in the case of works costing
Rs. 1,000 or more, but when the cost of the work is less than
Rs., 1,000, these charges may be reduced or remitted with the
previous sanetion of Government.

(iii) Prior to the work being put in  hand, written approval to the
estimate and design must be obtained from the authority
depositing or administering the funds and an acknowledgment
procured to the effect that in undertaking the work the depart-
ment does not bind itself to complete the work within the
amount of the estimate, and that the authority depositing or
administering the funds agrees to finance any excess that may
occur. * Any material alteratign in design must be similarly
dealt with.

(iv) The necessary funds for the prosecution of the work must be
realised and paid into the Government treasury either in a lump
sum . or in such instalments and by such dates as Government
may decide in each case. WNo advance of Government money
for, such purpose will be permitted, and in a case’ where the
money is paid by instalments, Government will not be respons-
ible for any increase in cost, or damage to the incompleted work,
caused by a temporary stoppage of the work pending receipt of
further instalments. .

(v) It will-be the duty of the officer in charge of the work to bring
at once’ to the notice of his superiors and of .the local body or
individuals any anticipated excess over the estimate, as well as
to provide the fullest information in connection with the progress
of expenditure, so that no responsibility “may attach-to Govern-
?exht in the event of the work having to be stopped for want of
unds. '

(vi) In undertaking such works, it should be arranged that the extent
to which Government 18 responsible in regard to the execution
of the work is thoroughly understood both by the parties for
whom the work is to be constructed and Ly the executive officers
to whom its construction is to be -entrugtecf.

(vii) Where the work is of magnitude, or there are any sﬁecial circum-
stances which seem to render such a course desirable, an agree-
ment should be drawn up under legal advice. :

277. (1) In the case of contribution works which eventually become the
property of Government, the contributipn money should, for accounting
purposes only, be divided into two parts, gne representing a share of works -
nﬁep._&i’cu.rehngaimt.which the actual works expenditure is adjusted and the
other, the usual percentage charges on that share against which the per-
centages leviable on the exgenditure actually incurred are debited by credit
to the heads concerned. Government will have to bear a share of the
expenditure on the work equal to the amount to the percentage charges.
and in return for this get a credit equivalent to the percentage charges.

(2) The contributing party should not be required to make any further
contribution in such”cases to cover the cost of establishment and tools and
plant charges. Should there be any excess of the contribution ‘money over
the actual expenditure incurred, it should be refunded to the donor. To
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explain the matter further the following examples are cited below for.
guidance taking 15 per cent.-as the cost leviable on nccount of establishment
and tools and plant charges:—

Allocation of expenditure.
. Allotment for| Amount

Y Government's | refundable
Donor's con- |Actual works ;
tribution. |expenditure. | Donor'sshare Esteblish- share of to the

of works | ment tools | works ex- | donor, if
expenditure, and plant | penditure, any.
charges.
Rs. RB. ]RB. Rs. RS- RE,'
(1) 200 200 174 26 26 as
(2) 200 175 152 23 23 25
(3) 200 250 174 26 76 o

Note 1.—In example (3) the donor pays Re. 200 and Government pay
Rs. 50 plus the percentage charges, viz., Rs. 26, arrived at after dividin
the contribution into two parts, as laid down in Article 34(a), Note 2 o

Account Code, Vol, I. Works of this nature cdrried out from private contri--
butions should not be treated as non-Government works.

_ Note 2.—No. work fullinf under this category should be commenced
without allotment of funds for the Government share of expenditure.

Note 3.—The Government share of expenditure including departmental
charges in respect of a work which is financed wholly-or partly by a local
- body and which eventually becomes the property of Government should be
classified under the minor head pertaining to the Department for which the
work is done and not under ““Grant-in-aid”,

278. It must be distinctly understood that contributions on account of
one work can, in no circumstances, be utilised in meeting outlay on account
of another work, the contributions for which may be in arrears. '

J. DISPOSAL OF ESTIMATES
I. Office of record for estimafes

279. Original estimates, after being administratively approved and/or
technically sanctioned by competent authority, should be returned to the
Executive Engineer concerned for record in his office. :

Il. Communication of sanctions to estimates to audit

280. (1) A return of all estimates sanctioned by the Executive Engineer
should be sent by him to the Superintending Engineer concerned, and these
sonctions together with those accorded by the Superintending Engineer
ghould be communicated by the latter to the Accountant-General, TWest
Pengal, so as to reach the audit office by the 16th of the month following
that to which they xelate,
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(2) Although sanctions to estimates accorded and aliotment of funds
made by authority higher than a Superintending Engineer are communicated
to audit office direct, yet they should also be shown by the Superintending
llilugmiwar coucerned in his monthly return to the Accountant-General, West

engal.

Note.—When a substantial section of a project sanelioned by higher
authority has been abandoned, even though provisionally, the Superiutend-
ing Enginger should intimate to Audit the aggregate assumed cost (includ-
ing contingencies) of works included in that section for exclusion from the
total sanctioned estimate of the project.

K. SUPPLEMENTARY AND REVISED ESTIMATES

I. Supplementary Estimates

281. Any development of a project thought necessary while n work is
in progress, which is not fairly contingent on the proper execution of the
work as first sanctioned, must be covered by a suppleméntary estimate,
accompanied by a full report of the circumstances which render it necessary.
All supplementary estimates relating to the same project should be numbered
consecutively as first supplementary estimate, second supplementary
estimate, and so on. The abstract in each case must show the amount of
the original estimate and the total amount including the supplementary
estimate for which sanction is sought and also of the supplementary esti-
mates sanctioned previously.

Il. Revised Estimates

232. (1) A revised estimate must be submitted for technical sanction
when a sanctioned estimate is likely 1o be exceeded by more than 5 per
cent. for any cause whatever except as mentioned in rule 281, and also
when important structural alterations or material deviations from the
original proposals have necessitated revised administrative approval. A
revised estimate should likewise be submitted for revised administrative
approval when the original estimate is likely to be exceeded by more than
10 per cent. It must be accompanied by a comparative statement in the
&laminnl "W.D. Form No. 119 (":-ngn‘ Torm No. 2890) and nleo by a
report showing the progress made up to date and expluining fully the causo
of the revision. Thé Executive Engineer and the Superintending Engineer
concerned should both watch carefully the progress of expenditure and see
that a revised estimate is submitted directly as necessity arises.

(2) It is essential that the revised estimate should be compared with
the latest existing sanction of competent authority. When by reason of
intermediate modifications such existing sanction differs from that accorded
by the highest nutohrity, a statement should be prepared and enclosed with
the revised estimate showing how the sanction with whieh the revised
estimate is compared, has been arrived at.

283. (1) If at any time either before or during construction of a work
any officer, of a rank not lower than that of a Divisional Officer, in charge
of a work finds that the original estimate is excessive and that the tenders
for the work received are based on rates not less than 10 per cent. lower in
case of projects costing up to Rs. 50,000 and not less than 5 per cent. lower

in case ofeprojects costing over Ms. 50,000, he should sanction a revised
estimate for it on the basis of the tenders received, even though the amount
of such revised estimate may exceed that to which he is ordinarily empower-

¢d to nccord sanction. I[n cases where detailed sub-heads are not required
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to be maintained, a sanction may be nccorded to the reduced amount with-
out revising abstracts of cost, but in the case of estimates for which
detailed sub-heads are required to be maintained in-the register of works

the reduced amount should be arrived at by revising “the abstracts of -
estimates.

(2) The officer according sanction to such o revised pstimate shoula ab.

the same time reduce correspondingly the appropriation made to meet the
cost of the work. :

(8) The Divisional Officer's power to fna,s_.excgsgeh:qver such :revise
estimates will be restricted to 6 per cent. of the recomstricted estimate an
to the limit of his power to snnction estimates technienlly,

111, Utilisation of completion report as Revised Estimate

284, When excesses oceur at such an advanced period in the constric-
tion of a work as to render the submission of a revised estimate purposeless,
the excesses, if beyond the power of the Executive Engineer to pass, may

be explained with sufficient details in a Completion Report or Statement to
satisfy the authority whose sanction is necessary.

L. COMPLETION REPORTS, CERTIFICATES AND PLANS
I. Completion reports or statements

285. (a) A consolidated completion statement should Dbe prepared
monthly in F.R, Term No. 23 (Bengal Torm No. 4828) of all completed
works other than thase referred to in. clause (b), the nctudl expenditure on
which is in excess of the sanctioned estinmte by an amount greater than
that which the Txecutive Engineer is empowered to" pass. This statement
should show for each work or group of works the estimated amount, the out-
lay and the excess. In cases in which the Completion Statement is utilised
instead of a revised estimate, sufficient details must be giveh, if the excess
is more than 5 per cent. to satisfy the authority whose sanction is necessary.

(b) A detailed Completion Report in F.R. Form No. 22 (Bengal Form,
No. 4826) need only be prepared in respect of works on which the outlay
has been recorded by sub-heads—

(i) when, if the work was sanctioned by higher authority, the total
estimate has been exceeded by more than-5 per cent.; and

(1) when, if the work was sanctioned by the Executive Engineer, the
total estimate has been exceeded by an amount greater than that
which le is empowered to pass.

This report should give a comparison and explanation’of differences between
the quantity, rate and cost of the work executed and those entered in the
estimate and should mention the names of the engineers and subordinates
by whom the wark was supervised,

Note.—The Superintending Engineer may, if he so desires, require a

detailed Completion Report to be prepared on the completion of any other
work.

[I. Completion certificates

286. (1) On completion of an original work executed on behalf of
another department, a completion certificate in P.W.D. Form No. 45B
sllnn;{ﬂl Form No. 4879) should be forwarded by the Executive Engineer
o the Civil authority concerned, who should, affer pigning it in the space
provided for the purpose return it to the Executive Engineer.
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(2) In the case of repairs, the Subdivisional Officer slould submit a com-
pletion certificate in P.W.D. Form No. 45D (Bengal Form No. 4880) to the
officer of the department immediately interested in the work, who should,
after endorsing it with the remark that the work is in “good’’ order or
otherwise, forward it to his departmental superior (if he is not himself the
officer competent to sign the certificate). The laiter officer should then
transmit it to the Executive Engineer for disposal.

(3) The completion certificate in the case of petty works and repairs will
be endorsed on the requisition Public Works Account Form No. 32 (Bengal
Form No. 4809) and no separate certificate is then required.

287. Civil officers are required to fill up and sign all authorised forms
of requisition, completion report or other certificate of execution that may
be required by the Executive Engineer, in consequence of the execution
of any work on their application or order.

288. The countersignature of a civil officer merely implies, in the
case of an original work, that the work has been completed and taken over,
and in the case of repairs that the building or work, generally is in proper
order and involves no further responsibility. If the countersigning officer is
not satisfied with the work and wishes to make any remarks, lLe can do so
over his' signdture, but he should bear in mind t{at; in making remarks
which are unnecessary. or irrelevant, he may occasion much trouble and
delay.

111, Record drawings and completion-plans

289. TRecord druwihgs, showing the work as actually constructed should
be completed as soon as possible by the officer in immediate charge of every
new work, or alteration of an existing work, for approval and record by
the Executive Engineer. Completion plans, consisting of copies of the
record plans of the more importamt works and alterations, should, if
required to elucidate the report or if otherwise so directed by the Superin-
tending Engineer be prepared in the Executive Engineer’s office to
acconipany the completion report. )

IV.. Office of record

%90. (1) On'the completion of any work, in respect of which a comple-
tion’ report or statement is required under the rules, such report or state
ment, should be forwarded by the Executive Engineer to the Audit Officer
who should, after verfication of the figures, transmit it to the Superintend-.
ing Engineer. That officer should forward it to the ‘Chief Engineer, if he
is not himself empowered“to-deal with -the excess.—After disposal by the
authority concerned it should be returned to the divisional office, which is
the office of final regord for all completion reports.

(2) Ciimlaletion plans, if any, should not be sent to the audit office but
should be forwarded direct to the:Superintending’ Engineer, who shpuld
attach them to the comnletion report on its receipt.

(3) Completion certificates, which should not be submitted to audit,
should ordinarily be_retained in the divisional office, but in the event of
unfayourable remarks having been recorded upon such a certificate by any
civil officer, it should be submitted for the orders of the Superintending
Engineer with the explanation of the Executive Engineer and an-account
of any action he may have taken.
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CHAPTER I11—PUBLIC BUILDINGS

A.. GENERAL (APPLICABLE TO BOTH OFFICE.-AND RESIDENCE)

1. Allotment and consequent charges thereof

201, When 1t iy not explicitly stated otherwise, the term ‘‘public
building or buildings' mentioned in different rules throughout this chapler
would mean and include *‘building or buildings’’ borne on the books of or
in the administrative confrol of the Public Works -Department.

292. A public building owned or leased by (Governmert or a portion
thereof may, by general or special orders of Government, bu ullotted as
office to one or more depurtments or offices, and as ‘residence to the
incumbent of any post.

293, (1) Service departments are not allowed to make charges against
other service departments of the same Uovernment for services rendered
which fall within the class of duties for which they are constituted.
Services rendered or supplies made to Commercial departments or Govern-
ment Commerecial undertakings should, however, be charged.

S‘:’.) Rent should, therefore, be charged at full rate prevailing in the
loeality for similar accommodation only in cises where office accommoda-
tiou is supplied to Commercinl depariments or to Government Commiercial
undertakings of the State Government as-well as in cases where office
accommodation is supplied to other'Governments.

(3) The supply by a service department, of residential accommodation
to the employees of 'a Commercial department under the same Government
or vice versa should not, for the purpose of this rule be held to constitute
a service rendered. The rent charged for residential nccommodation will
thus in all cases be the rent recoverable under the preseribed rules from the
persons actually accommodated; but in case of residences occupied by
officers under the administrative control of other Governments the full rent
will be recoverable under FR45B of the Posts and Telegraphs Department
Compilation of the Fundamental and Subsidiary Rules irrespectivé of
whether the rent is more or less than the prevailing rent in the locality.

Note.—TFor the purpose of sub-rule (2'2, of  this rule only those sub-
ordinate offices of the Irrigation and Waterways - Department, which
entirely deals with works for which Capital accounts are kept, should be
treated as Commercial departnient.

204, No religious function should be performed in buildings and lands

owned or controlled by Government without specific orders of the Home
(Political) Department, -

1. Insurance of buildings

205. TInsurance of public buildings is not to be eftected except in the
case of specially valuable propefty liable to spjgnal risks,. In the latter. case.
the sanction of Government should be obtained.

11, Purchase, sale and dismantlement of, huildings

296, No building may be purchased for pulilic 'purposes withdut the
orders of Government, In all cases of proposed purerasa of buildings for
public purposes, the Executive Engineer should submit through proper
channel the survey and voluation reports for Government sanction. "
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297. (1) Permanént public buildings, whatever be their book value,
constructed or purchased from State revenues, may be sold or dismantled
under the orders of. Government, or where powers have been delegated
under orders of such competent authority in each case as indicated in
Chapter V. The Executive Engineer should report to the Superintending
Eungineer when, in his opinion, any building or other property of Govern-
ment in his charge ought to be sold or dismantled.

(2) Temporary buildings erected during the construction of work may,
under the sanction previously obtained of the Superintending Engineer, be
sold or dismantled on the completion of the work or when the purpose for
which they are erected has been served,

(3) Sale of public building should not he made otherwise than by public
auction except with the special orders of Government,  Public "auetion
should always be conducted in a lawful and regular manner either through
the agency of an auctioneer or by departmental officers in accordance with
the rules und procedure set forlh in Appendix 12,

(4) In all cases when the write-off of g building has been sanctioned
by Government, the Chief Engineer will fix the reserve price taking into
consideration the life and condition of the huilding subject to the minimum
noted hereunder, before such building is put to auction by the Executive
Engineer under normal rules and procedure laid down by Government in
Appendix 12.

Minimum above referred to.shall he—
(1) 6 per cent. of the book value of the building, plus
(ii) 25 per cent. of the cost of electrical and water-supply installations.

Note.—In Gcases of emergency, the buildings may be dismantled
departmentally with the specific approval of the Chief Engineer, and the
materials, obtained after dismantlement, taken on stock for use on other
construction works. All cases in which wirle-off is not within the competence
of the Chief Engineer under powers delegated to him in that Lehalf should
be reported forthwith to Government,

WV. Renting of vacant buildings

208. (1) It is the ‘duty of the Executive Fngineer 1o endeavour ta get
tenants for public buildings not immediately required for Government use
whenever asked for by the District Magistrate or the Deputy Commissioner
concerned, to-do so. They should generally-be let out from month to month
basis, but a lease may be given with _the approval of {he District
Magistrate or the Deputy Commissioner, where necessary, A elouse jin the
agreement should be added to epable the Executive Engineer to terminate
the lease at short notice'in case the building is required by Government, -

:2) A period of _llirge months’ vacancy may be taken as.the maximum
period for which a residential building may be ullowed to remain vacant
without definite steps being taken to obtain a tenant,

299. Public buildings- let to private individuals. should not be altered
or enlarged at Government expense to suit the tenant, and persons oceupy-
ing public buildings on rent are prohibited from making any alterations, even
ut their own e¥vense, except with the express concurrence of the Executive
Engineer. * The fact of any additions or alterations being made by the tenant
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confers no right of ownership on him, nor can the fact of the occupant
having made ndditions or alterntions at his own expense be considered as
giving him any claim to a set-off against, or diminution of rent. Thesé
conditions should be entered in the ngreement or lease.

300, - When public buildings are let out or leased to private hssociations
such as pleaders’ or mukhtears’ associations, clubs or other private bodies
and individuals, full economic rent should be charged, which means in the
case of accommodation supplied for non-residential purposes the full rent
at the rate prevailing in the locality for similar nccommodation including
occupier's share of taxes, if any, and in the case of residentinl nccommoda-
tion the rent under Fundamental Rule 45B as mentioned in rule 293
hereinbefore provided.

Note.—The rent to be charged to private persons

must be recovered
monthly in advance.

301. No public building in the charge of the Executive Engineer may

be occupied as a private residence without his consent, except under the
orders of his departmental superiors or of Government,

302. On no account shall any church, chapel, meosque, temple, tomb
or other building devoted to religious use, be occupied as a dwelling house,
or for any other purpose, without the consent of*the pérsons interested dnd
the sancfion of tlfe prineipal civil or political authority on the spot. No
buildings and monuments of historienl or architectural.interest should be.
used as residences without the special approval of Government,

V. Sanitary, Water-supply and Electrical Installations

303. (1) All: works and repaips in connectién with sanitary, water-
supply and electrical installations to public buildings should be carried -out
by, or through the agency of, the Public Works Directornte except . in
special cases under the orders of the Government,

(2) In making provision for sanitary fittings in different classes of
residential buildings care should be taken thatno flushing arrangements or
septic tanks to any residential building is provided in a mufassil town which.
is not served by a municipal drainage system.’

Note.—The term “Rlectric installation’’ includes bells and similar
installations only when they form part of the main installation, that is if
they are worked through transformers or lawps off a lighting circuit, but
not when they derive energy from small primary batteries,

304. (1) When a public supply of electricity is provided in any
station or is certain to be provided in the near future, the Superintending,
Engineer, Electrical Circle will prepare a complete list of buildings in whic
installations should be provided in counsultation with the local officers.
copy of the list will be sent to the Head of each Department coicerned for
opinion as to whether any of the huildings should be omitted or others added.

(2) The Superintending Engineer will have individual estimates
prepared for each building and will submit the whole of these estimates to
the Chief Engineer with (n) an abstract giving the cost for each building

and the total cost and (b) an abstract grouping the works under the various
heads.

(3) The Chief Engineer will forward the estimates in  groups to the
Ilead of the Department mnrornm_l for ndministrative nppvm'nll (or for
obiaining administrative approval in the cuse of residences or estimates in
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excess of the powers of the Head of the Department) and return. When
administrative approval has been accorded to all the estimntes, the Chief
Engineer will lump the estimates in one Schedule and submit it to Govern-
ment in the Public Works Department before the middle of September
every year for inclusion in the schedules of new schemes for the following
year, stating in the remarks column that the normal minor works grunts
will be reduced protanto when this is possible.

(4) When the budget provision is made the amounts will be allotted
to the Public Works Department officers direct and the estimates will be
forwarded to the Superintending Engineer, Electrical Circle for sanction.
The works will then be carried out as individual works and not as one work
for the whale station in accordanee with the prescribed works rules and
procedure.

VI, [Inspection of public buildings

305. (1) Every public building shoull be carefully  exuminod  onco
every year by the officers in charge of, them as indicaled below, such
inspections being made in respect of the general soundness of every part
of the buildings and in respect of their general condition:—

- Cost of building to be inspected.
Inspecting Officers, In Calcutta and Howrah. | Elsewhere.

Sectional Officers. Rs. 10,000 and less, Rs..5,000 and less.

Subdivisional Offcers. | Over Rs. 10,000 and less | Over Rs. 5,000 and. loss
; than Rs. 50,000, than Rs. 35,000.

Executive Engineers. Rs. 50,000 and over. ‘Ras. 35,000 and over,

Executive Engineers, Subdivisional OUfticers and Sectional Officers should
record notes of their inspections in separate registers to be maintained by
each of them. All these registers should be shown to the Superintending
Engineer during his nnnual inspection’ of the division. A form of the
register is given in-Appendix 13. '

(2) As it is at the time of.quadrennial repairs that any heavy sfructural
repairs are done, particular tare should be taken at those annual inspections

to consider the soundness of roofs, floors, rafters and purlins, Leams.and
burgahs. - e

(3) Subdivisional Officers in charge of the buildings must bring to the
notice of Executive Engineers at once any buildings that show cracks or
3e§mte signs of deterioration and obtain their orders for rectifying the

efects. : '

_ Note—For the pur ose of this rule, the cost of buildings will not
include the cost of land, but will include the cost of subsidiary structures
borne under the same number in the Register of Buildings.

Vil. Registers and plans of buildings

. 806. (1) Each Superintending Engineer will keep a register of build-
ings in charge of the department within his circle, and each Executive
Engineer a similar register of all the buildings within his division. In these
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registers the value of the land comprised in the property will be showm
separately from the value of the building or buildings thereon the value of
ench separate structure being also shown separately. In the case of a
urchased property the price paid will be a yportioned between‘the various

itemx comprising the property, e.g., land, main buildittgs, servants’
quarters, compound wall, well, ete.

(2) The Capital value of any portion of the building which is abundbx_m&
or dismantled without replacement should be written off the total capital
value of the building.

307. In case of buildings and works borne on the returns of the Public’
Works Department, the Executive Engineer will be held responsible that

the plans of such buildings and works are corrected on ,the completion of
any alterations.

B. BUILDINGS OTHER THAN RESIPDENCES

I. GCeneral rules

~ 308. (1) In the absence of any orders of Government to the contrary,
the head of the occupying de}mrtment or of the principal occupying depari-

ment when the building is nllotted to more than one department, .shall he
regarded as the officer in charge of the building.

(2) The officer in charge should in each case make some person of his
ostablishment nnswerable for the general condition of-the building, where
there is no caretaker appointed for this purpose.

(3) The officer in charge will be responsible for keeping the compound
attached to the building in decent order, and this applies to the clearing of
weeds from any tank as well as to the clearing of jungles in the .said
compound. Where the tank is leased out, the lease should ordinarily
include provision that the leasee will keep thejtank free from weeds.

309. An electric plant or apparatus borne on the books of the Public
Works Department in a building should not be removed or disposed of by
the head of the department or office in occupation without previous reference
to tlie Executive Engineer of the Electrical division in charge of the plant.
Such work should ordinarily be carried out by the Public Works Directorate
particularly when skilled handling of any machinery is required.

310. As o theatre is peculinrly linble to fire,. no public building in

which stores-or other Government property are kept should be - used for
theatrical purposes. §

311, In all Government offices, which are not provided with electric
fans, punkhas may be used for the period from the lst March to the 31st
October of each year. - Where electric fans are provided, the current for

electric fans may be cut oft from the 20th November each year to the 14th
February of the following year.

Il. Fixtures and Furniture

312, Tvery public building should be provided with all necessary
fixtures, The periodical repuir of these fixtures should be carried out by
the Public Works Directorate and charged to the repair estimnte of tho
building. All petty repairs of fixtures and replacement of broken glass in
doors and windows required in the intervals between the periodical repairs
should be carried out by the officer in occupation of the building and
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charged to his contingent accounts. The work of clearing roofs and rain-
water pipes and the work of replacement of hroken panes of glass in sky
lights, as well as replacement of glass panes bLroken in the operation
theatre of a Government hospital should, however, be carried out always by
the Public Works Directorate and charged to the repairs grant of the
building concerned.

Note 1.—The electric heaters, water heaters, funs, etc. which are fixed
to the walls, floors or ceilings of Government Ltildings are classified as
fixtures, their cost being added to the capital cost of eleetric installations
of the building for the purpose of calculating rent, but the portable heaters
or water heaters, table ]Eans, ete. which obtain electric’ energy by means of
a moveable plug in a socket shall be classed as furniture.

Note 2.—Punkha, where provided by Government, includes its suspend-
ing ropes, tubes, pulleys and its pole or board and flap attached thereto, but
does not 1uclude covering for the flap, frills or pulling rope.

313. (1) The Executive Engineer will neither supply  nor  repair
furniture, screens, purdals, or tatties nor will he perform any of the duties
specified above as devolving on the departmental officer in charge.

roiture for new offices may, however, he supplied by the Executive
Engineer, provided the cost of such furniture is included in the estimates
of the offices concerned.

(2) In the case of travellers’ rest houses, staging bungalows or circuit
houses not helonging to the Public Works Department, the outlay on the
supply and repair of furditure will be {reated as charges of the civil
Department. But in the case of Public Works Department; Tnspection
Bungalows, etc., the furniture should Le supplied and repaired at the cost
of that Department. —

IIl. Hire of Office accommodation for Officers of the Public Works
Department

314. (1) Office accommodation may be hired for officers of the Public
Works Directorate if no Government building is available.

(2) The amount of rent to be paid for office accommodation for
Superintending Engineers may be fixed at the discretion of Government.

(3) When a building is hired for separate oflice uccommodation for an
Executive Engineer or for a Subdivisional Officer, the rent to be paid by
Government, may be fixed ‘by_the Superintending Engineer. within the
following maximum limits, any higher rent being fixed by Government :—,

(i) When the accommodation is provided in a separate building
—1Rs. 100 a month.

(ii) When ‘the accommodation is provided in a building partly—used as
; ! gl P 8 :
a private residence—one half of the total rent subject to a
maximum of Rs. 45 a month,

(4) When an Executive Engineer's office or a Subdivisional Officer’s
office is accommodated in his residence (not being a Government building),
the Executive Engineer or the Subdivisional Officer, as the case may be,
may under orders of the Superintending Engineer be allowed to draw a fair
proportion of the rent limited to one half of the amount nctually paid for
the whole house on account of the portion set apart for his office subject
to a maximum of Rs. 45 a month, any higher rent being fixed by
Government,
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(5) In according sanction to the rent to he drawn by an Executive
Engineer or by n Subdivisional Officer under sub-rule (4) the Superintending
Enginecer should also take into consideration the following factors:—

(i) In calenlating the nceommodation set apart for office purposes
no allowance should be muode for n geparate rooin, uapart from

~the oftice, to be occupied by the Executive Engineer or the
Subdivisional Officer.

(i1) “The immedinte superior officer must certify both as to the amount

of necessary accommodation, and that it is actually avsilable
and suitable in the house in question.

(iii) He must also certify that no Government building is available,’

and that no suitable separate building can.be]. hired for. the
purpose at a lesser cost, |

(6) When the Executive Bngineer's or the Su blibivisional Officer’s
office is accommodated in his residence, which is a é vernment building,
the rent to be paid by the officer should be regulated by the rent rules for
Government buildings used us residences, '

(7) The municipal tax assessed on the annual value of buildings in
which office aceonimodation is provided, or on the land apertaining to them,
should he treated as sepurale from the rent. If it is tllw local rule or
custom for the tax to be chargeable to the owner, the tax for the entire
building will be paid by Governent, otherwise the officer concerned should
yy the share of such tax corresponding with the share of the.rent payable
Lj\' him and Government should be debited with the difference.

I1V. Payment of taxes

315, (1) As n general rule the owner's share of municipal rates and.
taxes on public buildings used for non-residential ‘ﬁurpose-a should be paid
by the Public Works Department, and charged to the maintenance estimate
of the respective buildings. o

316. (1) The occupier’s share of municipal rates and taxes on a mnon-
residential building, if the building is in the oceupation of a single
department, should be paid by the occupying department.

(2) If the building is in the occupation of more than one department,
or if the occupiers’ share of taxes are puyable in a lump sum for a number
of huildings in a muniecipal nrea, the taxes may be paid, in the first instanoce,
by any one department nominated in this behalf Ly Government. When
one of the several departments occupying a building or buildings assessed
to lump sum taxes is n Commercial Department, a porlion of the taxes
enleulnfed pro rata, in proportion to the accommodation actually oceupied
hy each of the several departments, should he passed on to the Commercial
Department concerned. The balance thereafter remaining, if it relates
to n single non-enmmercial department ocoupying the rest of the Luilding,
should be passed on to that department; if it relutes to more than one
non-commercinl departments, it should not be passed on.

(3) Taxes on non-residentinl  huildings if paid by a department
nominated by Government in this hehalf and not passed on to the oceupy-
ing departments are chargeable to “57—NMiscellineous—Rents and Taxes™.

(4) Where the whole or part of the oceupier's share of tax is paid by
the Public Works Department, the payments may be charged to the
maintenance estimate of the buildings concerned.
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Note 1.—Before payment is made by a department which is not in
occupation of the entire building concerned or if payment cannot be delayed,
as soon after paywment as possi[i\le, an acceptance should be obtained from
every department which is in occupation of any portion of it.

. Note 2.—No municipal taxes are payable on public buildings situated
in cantonments.

317. (1) Payment of taxes by Government to local funds may be made
in cash which includes payment by cheque as well.

(2) Whenever there is any alteration in the valuation of buildings, the
charges for municipal taxes in respect of the buildings drawn in contingent
bill forms should- be supported by a certificate from the Executive Engineer
concerned in which he states either that he nccepts the assessment or if he
considers any assessment to Le excessive, that all means have been or are
being taken to secure its reduction, " For periads during which the valuation
remains unaltered, the charges on account of taxes for the buildings should
be supported by a certificate from the drawing ofticer to the effect that
there has been no change in the assessment since it-was last accepted by

the Executive Engineer.

(3) If an assessment appears to be excessive, steps should be taken to
obtain redress under the ordinary Municipal Jaw.

Recourse to the special provisions of the Municipal Taxation Aect, 1881
(Act II of 1881) may, however, be had when it has been found impossible
to effect an amicable, though possibly arbitrary, settlement”with the local
authority of a case in which the property to bLe assessed is Trom its nature
such as not to admit of the application of ordinary principles in assessing
the payment thereon of any particular tax. An example would be a case
in which, whereas the assessment-should be on the letting value, the
property is of such a nature that it is difficult to conceive of its being let
or impossible to form an estimate of the rent which would be obtained if
Government offered to let it.

V. Buildingé of historical interest

318. All buildings and monuments of historical or architectural interest
including every monument or place or object of artistic or historie
interest, declared by Parlianment by law to be of national importance,
should be carefully attended to, ~and it will be the duty of Executive
Engineers to arrange for a systematic annual or even more frequent
inspection of such lﬁuilding-a and monuments in their divisions, and of all
Executive and Superintending Engineers to keep Government fu.ily informed.
a8 to the condition of those lmilginga and monoments and to prepare

estimates for their repair,

C. RESIDENCES FOR GOVERNMENT OFFICIALS

I. Ceneral Rules

319. Residences for public servants may be built or purchased by
Government—
(1) When it is the recognised duty or established custom of
Government to do so;

(il) When it is necessary on public grounds for the officer to' reside
in, or closg to, the locality in which his duties are performed:
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(iii) when it is necessary to provide residences where no civil station
or cantonment exists, and where a longer term of residence would
render camp accommodation “unsuitable, e.g., buildings salong
lines of roads or canals, for the housing of officials emploved on
“their counstruction or maintenance;

(iv) when it is shown to the satisfaction of (Governmeut that suitable
bouse accommodation for officers whose appointments are
permanent in respect of locality is uot available in the vicinity
or is available only under circumstances which will be likely to

place such officers in an undesirable position in relation to hounse
proprietors.

320. The scale of accommodation supplied to,. an officer' shall mnot,

except at his own request, exceed that wEich is appropriate to the statua
of his post.

321. (1) Before submitting a proposal to (tovernment fér the construc-
tion or purchase of a residence for a Government official;: the head of the
department concerned should consider whether the requisite ‘accommodation
cannot be more conveniently provided by taking dn existing building on
lease with the sanctidh of Government. Every such proposal %or the leasing.
of such buildings should show clearly—

. (i) the sum payable annually to the lessor;
(ii) whether all repuirs will be executed by the lessor; and if not,

(iii) the estimated aunual charges for maintenance and repairs. if they
are to be executed by Government;

(iv) in enses in which fovernment is liable to pay the municipal taxes,
the amount of such taxes;

(v) the standard rent of the residences under existing,rules; and

(vi) the average emoluments of the officer for whom ,the residence is
proposed ‘and the maximum rent recoverable from him.

(2) The proposals should show distinctly that the scale of accommoda--
tion is not in excess of that which is appropriate to the status of the officer.

(3) The lease should ordinarily provide that the lessor will execute all
structural repairs before the building is occupied and will carry out all
necessary additions, alterations and repairs to render the building habitable
and suitable for the purpose for which it is required.

822. (1) An officer occupying a Government residence provided with
electric installation should not connect up with the installation any electric
beater (whatever be its consuming capacity), nor any other private electrio
fitting consuming more than 6(X) watts of electrical energy without prior

approval of the Executive Engineer of the Electrical Branch of the Publio. .
orks Directorate,

(2) An officer nsinf or permitting the use of private electric fittings and
apparatus such as table lamps, table fans, etc. in such a residence will be
herd responsible for ang damage that may thereby be caused to the electric
inatallation and/or to the structure of the residence. Any extra expenditure,
which Government may have to incur to make good such dawmage, will be
recoverable from the occcupunt of the huilding concerned,
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1l. Rent Rules:—Officets’ liahilities in respect of residences allotted to
them

323. The holder of a post, whether permanent or temporary, to whom
a building, owned or leased by Government, has been allotted as a residence,
shall be liable to pay during the period he is holding the post, whether he
occupies the building or not—

(1) rent at the rate prescribed in rule 3206 wunless his monthly
emoluments amount’ to less than Rs. 25; and

(i1) if his monthly emoluments exceed Rs. 150, municipal and other
rates and taxes payable by ‘Government in respect of the residence,
not being in the nature of house or property tax; provided that
the liability under this clause of an officer residing in such a
building situated within the limits of the Calcutta or Howrah
municipal areas shall be limited to 1 per centum of his monthly
emoluments or the actual amount of such rates and tnxes,
whichever-is less: and

(iii) meter hire, when charged separately, and the cost of water,
electrical energy-etc. consumed; and S

(iv) if the residence is supplied. with services, other than water supply,
sanitary or electrical installations and fittings, such as furniture,
tennis court or.garden, maintained at the cost of (Ravernment,
such- additional “réntf or charge therefor. as Government .. may
determine without taking into consideration the Walife®--of-=the
site.

Note.—Government have from time to time exempted certain officers
from 'the'payment ‘of the occupier’s "share of  the .taxes ' on
residences' which they are compelled to- occupy solely for -the
-proper  performance - of their duties; These :: exemptions : - will
remain 1n-force so long as these officers hold the posts or exactly
similar posts to which the'exemptions apply.

324. (1) An otficer to whom a residence has, been allotted shall .continue
to be:liable for ‘rent etc. under rule"323 “whilé absent on. tour;“on ¢asyal
leave -or vacation, or at a hill-station where Le is permitted but not required
- to reside, .but he shall 'not -be so liable, wunless Government' for, special

Sl

Teason: ects otherwise; when'on'Jeave dther than casual leaye.

:ﬁZ) ‘An officer in ocoupation of ‘quarters allotted fo him by Government
shall, when he vacates the building, report the fact to the local head-of-{he
department concerned, whp should intimate the.same fto - the ., Executive

iEn.ganer in'charge®of- the-building.

'325 With the 'specific sanction Uf‘Gd?_emment in each case, pn qﬁc .
may be exempted wholly or in part from any' or all of 'the liabilities
enumérated in rule 323 in any of the following circumstances. namely:—

(a) when he is officiating in ‘the post, but is discharging the duties
thereof in addition to those of his substantive post, and dqes not
gctually ‘occupy the‘residence;

(b)-when in addition to the duties of the post, he-discharges:those of
“another post“end is‘thereby precluded ‘from occupying the
" residence;- '
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(c) when he has been trausferred from another post in the same
station, for which there is an allotted Government residence,
and Government do mnot cousider it necessary that he should
-change his residence;

(d) if he habitually lives in orthodox Indian style, when the residence
has Leen coustructed in European style, or if he is a European
Officer, when the residence has been constructed in orthodox
Indian style;

(e) when le officiates in the post for a period mnot exceeding two
months and is prevented from actually occupying the residence
by circumstances which Government consider exceptional;

(f) when by reason of the necessity for living at or near his place of
duty or for other special reasons, Government grant him the
concession of reduced rent or rent-free quarters.

Provided that in cases covered by clause’(f) the grant of the concession ghall
be subject to review by Government every five years.

Note 1.—The grant of rent-free quarters under this rule does not in the
absence of explicit orders to that effect imply any exemption from the
liabilities under clauses (i), (iii) and (iv) of rule 323.

Note 2.—Inconveniences caused by petty or -ér&inary repairg are
insufficient to warrant remission of rent, which muay be granted on y, when
in the opinion of Government, the carrying out of extensive structural
repairs or the existence of exceptional circumstances renders the building
unfit for habitation.

326. The rent payable by an officer under clause éi) of rule 323 shall
be the standard rent of the residence as determined under rules 331 to 346
or 10 per centum (or in the case of an officer whose monthly emoluments
are Rls. 25 or more but do not exceed Ry, 100, 5 per centum) of his monthly
emoluments, whichever is less;

Provided that the above percentages of emoluments may be exceeded in
the case of an officer—

(a) who is not required or permitted to reside on duty at the station
at which the residence is supplied to him; or

(b) who, at his own request, is supplied with accommodation which
exceeds that which is deemed by Government to be appropriate
to the status of the post held by him, or

(¢) who is in receipt of a compensatory allowance granted on account
~ of the dearness of living,

Provided further that the rent shall be waived if such emolufuents are less
thau Rs. 25 per mensem,

327. Tor the purpose of this Chapter the expression “‘emoluments’
means and includes— ‘

(a) pay;

(b) payments from the revenues of the Central or any State Govern-
ment and fees, if such payments or fees are received in the shape
of o fixed addition to monthly pay and allowances as part of tha
authorised remuneration of the post;
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{c) compensatory allowunces, other {han travelling allowanee whether
drawn from revenues as in clause (b) or from a local fund;

{d) full sanctioned pension irrespective of any commutation which may
be made, other than a pension drawn under the provisious of
Chapter XXXVIII of the Civil Service Regulations or compensa-
tion received under the Workmen’s Compensation Aet, 1923,
or allowances attached to the Vietoria (‘ross, the Military Cross,
the King's Police Medal, the Indian Police Medal, the Order of
British India or the India Order of Merit;

(e) in the case of a Government servant on leave, the emoluments
drawn by him for the last complete calender mouth of duty
prior to the leave in question;

\f) in the case of a piece worker employed in the West Bengal
Government Press, two hundred times his class rate, and in the
case of any other Government servant paid at piece-work rates,
an amount determined in such mauner as  Government may
prescribe;

(g) in the case of a Government servant in receipt of a subsistence
grant, the amount of the subsistence grant;

Provided that if he is subsequently allowed to draw _pay for a period of
suspension, the difference between the amount paid by him as rent, ete,
on the basis of the subsistence Erant and the amount due on the basis of the

emoluments ultimately drawn by him for the peried shall be recovered
from him. '

Note.—Overseas pay shall be converted into rupees at such rate of
exchange asrGovernment may from time to. time speeify.

- 328. (1) Where a residence is supplied by Government with a
wetered supply of electrical energy or water, the charges leviable under
clause (iii) of rule 323 shall be determined in accordance with the follow-
ing principles, namely :—

‘(a) the charges shall be calculated on the number of units consumed
each month as indicated by the meters ;

(b) the rate of cost per unit shall be fixed by the competent authority sq
us to inolude the amounts required for payment of—

(i) interest at the rate fixed from time to time by Government on
~ the capital outlay incurre_d on the system up to the point of
contact with the internal installation;

(ii) ciépreciation gﬁd maintenance charges on the capital asséts
(excluding internal installations of residences) ; .

(iii) actual running expenses; and "

(iv) such extra charges including overhead charges as Government
may deem reasonable}

te) rent for meters shall be charged monthly for the period of actual
use, broken periods being treated as a whole month, at a fixed
rate which shall be one-twelfth of the amount annually required
for the payment of— g

(i) interest at the rate fixed from time. to time by Government on
the capital cost of the meters: and
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(i) depreciation and maintenance charges thereon;

(d) if the capital outlay or cost referred to in clause (b) or (c) be not
known, it shall be estimated.

(2)- Where the -supplT{ by Government of electrical energy or water is
unmetered, the charges leviable under clause (iii) of rule 323 shall be at

such rates ns the competent authority deems reasonable, regard being had
to the factors mentioned in clause (b) of sub-rule (1).:

(3) Subject to the condition that the basis of assessment is uniform, tha
competent authority may for the purpose of assessment of charges for the
supply by Government of electrical energy or water and eters therefor

group n number of residences in a particular area or of a particular class or
classes,

529, An officer liable under rule 323 for rent, etc. may sub-let the
residence on the following conditions, namely:— ;

(a) thg sub-tenancy shall not be recognised by Government;
(b) the lessee shall be approved by the Superintending Engineer;

(c) the lessor shall remain personally liable for the rent; ete.'and

for any damnge caused to the residence beyond fair wear and
~ tear;

(d) the amount received by the lessor from the lessee shall not, _with'-

out the previous sanction of (lovernment, exceed the lessor's
liability under rule 323; '

(e) .when the lessor ceases to hold the post to the incumbent of which
the residence is allotted, or if Goverumént re-allots the residence
to any one else, the tenancy shall terwinate forthwith;

(£) the lessee shall undertake to the satisfaction of the Superintending

Engineer to vacate the residence immediately on the tenancy
being terminated under clause (e); and,

(g) if the sub-tenancy is permitted by the Superintending Engineer
to continye during the leave of the lessor, the lessor' shall, not-
withstanding anything contained in rule 324 continue to be liable
under rule 323 for the rent, etc. in respect of the residence.

330. An officer may be permitted by the Superintending Engineer, to
store during absence on leave his furniture and other belongings at his own
risk, free of rent, in the residence occupied by him prior to such absence,
provided that (a) the officer (if any) who discharges the absent officer’s
duties does not require the residence and is not held liable for the rent, and
(b) arrangements cannot be made to lease the house during the period.

I1l. Detormination of Standard Rent

331. In caleulating howsoever the capital cost of a residence owned by
Government, the cost or value of sanitary, -wnter-supply and eleotrienl
installations and fittings shall be included therein, but the cost or value of
the site (including expenditure on its preparation) together with either
(a) any charges on account of establishment and tools and plant other than
such ns were actually charged direct to the work, or (b) when the ap'ount
of such charges is not known, the estimated amount of such charges, shall
Lo oxcluded therefrom.
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332. For.the purpose of rule 331—
(1) the following shall be regarded as fittings, namely :(—
(1) Electrical fittings—
(a) lamps of all kinds (excluding bulbs);

(b) fans, including switches and regulators, the hire of which is not
‘charged separately;

(¢) meters, the hire of which is not charged separately.
(ii) Sanitary and water-supply fittings—

(a) plumbing arrangements for hot water supply (but not geysers
or similar aparatus for heating);

(b) baths, basins and lavatory equipment;
(c) gas and water meters, the Lire of which js not charged separately,

(2) Expenditure incurred upon such works as raising, levelfing, piling
and clearing sites and the construetion of revetments shall-be regarded as
expenditure on preparation of the site.

Note.—The intention of clause (1) is that only those articles which
form an integral part of the installations shall bLe regarded as fittings.
Such fittings are not necessarily fixtures, e.g., moveable electric lamps and
fans are fittings: on the other hand fixtures do not _necessarily fall under the
head of fittings unless they are connected with the supply in question. The
basins and baths referred o in the rule mean onlyfixed lavatory or washing
basins and baths of the type generally known as English baths,

333, The- capital cost of a residence owned by Government shall be
either the cost of acquiring or coustructing the residence (including its
subsidiary buildings) and any capital expenditure incurred upon it there.
after or when this is not known the present yalue of the residence: ’

Provided that where on the authority of Government for special reasons
accorded, residences of a specified class or classes within a specified area
-are revalued, the capital cost of any or all such residences, as Government
may determine, shndj be revised on the basis of such revaluation:

--— Provided further that the cost of restoration or special repairs shall not
be added to the capital cost or present value, unless such restoration . or
special repairs add {6 accommodation or involve replacemont of the oxisting
-type of work by. work of a more expensive character. s

334. The annual standard rent shall be calculated on the capital cost
of the residence and shall be either—

(a) "a percentage of such capital cost equal to such rate of interest as
may from time to time be fixed by Government, plus additions—

(i) equal to the municipal and other rates and taxes in the nature
of house or property tax payable by Government in respect of
the residence; and :

(i), for both ordinary and special maintenance and repairs, as
deterthined under rule 335; or

(b) six per centum per annum of such ecapital cost, whichever is lesa.
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Note.— The rates of interest fixed by Government for the purpose of this
rule are shown in the table below. The date of coustruction of the residence
or of the execution of additions or alterations should be taken as the, date
on which the accounts of the estimates for ' construction, addition or
alterntion, as the case may be, are closed:—

Date of acquisition or construction of the Rate of interest.
regidence, or of the execution of ad- — A —
ditions or alterations thereto. Building occupied.
On or before 19th  After 19th June
June 1622, 1922.
Per cent. Per cent.
Before 1st April 1919, o b 33 4
1st April 1919 to 31st July 1921. e 3} b
1st August 1921 to 31st December 1921, .. 3; 6
1st January 1922 until further orders. 7 6 ]

435. The addition to be made under sub-clause (ii) of clause (a) of
rule 334 shall be the amount estimated by the Superintending Engineer to
be the probable cost of the maintenance and repnirs of the residence
(including sunitary, water-supply and glectrieal instollations and fittings),
or, if no such estimate has been made, n percentage of the capital cost to
be fixed by Government and based on the average proportion which the
amounts -actually charged for such maintenance and repairs in respect of
residences of similar design and with similar convenignces in the same
locality bear to the capital cost of such residences.

336. The additions to be made under clause (a) of rule 334 shall be
reviewed by the competent nuthority every seven years, and on such other
occasions as (Government may order,

337. When the standard rent of a residence has been calculated, minor
additions and alterations may be made without the rent of the residence
being increased, subject to the following conditions, namely: —

(a) the total cost of such additions and alterations shall,-" not exceed

b per cent. of the capital cost on which the standard rent was
last calculated; and

(b) such additions and alterations shall be made within seven years
after the last calculation of the standard rent.

338, When, by reason of additions and alterations, the capital cost of
a residence exceeds by more than 5 per cent. the capital cost on which the
standard rent wans last cnlculated, the standard rent shall be recalculated,
with effect from the lst April next following or from the date upon which
a new tenant becomes liab}e for the payment!of rent) vth’ichevér is earlier.

339. Under special order of Government the annual stondard rent of
a residence owned by Governinent may be reduced z.w en Government is

satisfied that as determined under the above rules, it; 1s% greatly out of
proportion to the proper value of the accommodation provided.
340, The annual standard rent of a residence leased by Government

shall be the sum paid annunlly to the lessor plus the following additions to
meet chargea which fall on Government during the period of lense, namely :—
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(i) for meeting such charges for hoth ordinary and special maintenance

and repairs the estimated eost thereot (including maintenance
aud repairs of auy additional work done at Government expense);
and

(it) for meeting such charges for capital expenditure on additions or
alterations and for the interest thereon, the amount estimated
to be sufficient to repay to Government during the period ol
lease such charges, or such part thereof as the lessor may not
havé agreed to reimburse to Government, plus interest on half
the sum of such charges and the amount (if any) to be
reimbursed by the lessor, calculated at the rate fixed wunder
clause (a) of rule 334; and

(iii) the annual amount of municipal and other rates and taxes in the
nature of house or property tax payable in respect of the
residence, unless such amount has been included in the sum
paid to the lessor.

341. Standard rent shall be expressed as standard for a calendar month
and shall be equal to one-twelfth of the annual standard rent as calculated
under the aforesaid rules. Rent calculated should be fised in rupees and
annas, fractions of an anna being ignored.

342. In calculating the annual standard rent of a residence, the additions
for both ordinary and special maintenance and repairs shall not include
anything for the establishment and tools and plant charges except to the
extent authorised in rule 331.

343. Ai;{et annual standard rents have heén calculated, a number of
residences in a particular area or of a particular class or classes may at the

discretion of Government be grouped together for the purpose of assessment
of standard rent:—

Provided—

(a) that the basis of assessment is uniform; and

(b) that the amount taken ‘as rent from any Government servant shall
not exceed the limits imposed by rule 326.

344, TUnder special order of Government the standard rent may _be
reduced by a specified proportion when a portion” of the residence must he
set a side by the occupier for the reception of persons visiting him on
Government business. or as an office -W]}en no separate office accommodation
is provided,

345. Where—

(a) the present value of a residence including its subsidiary buildings
and of its site is to be determined, or

(b) a revaluation authorised by Government under the first proviso to
rule 333 is.to be made, or

(c) an estimate is to be prepared under any of the provisions of this
chapter,

the work of estimating shall be entrusted to an officer of the”Department
of Public Works of rank not lower than that of an Executive Engineer
nominated in-that behalf by the competent authority. The estimate shall
be forwardedto-the competent authority for determination.of -the present
value or the standard rent!or the_capital cost, as the case may-he.
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346. For the purposes of the foregoing rules relating to residential
buildings :— -

(i) ‘‘competent authority’” means in the case of residences in the
charge of the Department of Public Works, the Superintendmg
Engineer of the Circle (except in relating to matters connecte

with electrical installations, when it means the Superintending
Engineer. Electrical Circle);

(ii) “‘ordinary repairs’’ shall include repairs executed annually or
periodically, but shall not include special repairs; the average
annual charges for maintenance and repairs on residential
buildings to be included in the rent of such buildings shall be -
calculated on the following basis:—

(a) For pucea buildings constructed before 1945, 9 per cent. of
capital cost.

(b) For kutcha or semi-permanent .buildings constructed Thefare
1945, 20 per cent, of capital cost.

(¢) For pucea buildings constructed in and after 1945, 4 per cent.
of capital cost.

(d) For kutcha or semi-permanent buildings constructed in and
after 1945, 9 per cent. of capital cost.

(e) Where the actual cost of repairs for a uumber of years is known,
as in the case of a building which is already on the<books of
the Public Works Department and of which it is necessary to
revise the rent, the average of the actual annual costs of
repairs in the previous four years should be taken 1into
account. To this shall be added half of one per cent, of the
capital cost of the building to provide for ‘‘special charges”
or in other words, depreciatinn.

Provision for depreciation is included in the percentages specified in
sub-clauses (a), (b), (c) and (d) of clause (ii) above.

Note.—The permissible limits of maintenance calculated in accordance
with the above rates should be taken as the maximum limits.
The standard of maintenance should not, however, be pitched
to high and every endeavour should be made to kéep the repair
charges at a lower level than the maximum fixed as above.

(ii1) *‘special repairs’’ shall include remewal of floors and roofs . and
other replacements recurring at long intervals;

(iv) the cost or probable cost of repairs necessitated by the occurrence
of fire, flood, earthquake, abnormal . storm or other - natnral
calamity shall not be taken into uceount.

V. Payment of taxes

347. (1) The owners’ share of municipal rates and taxes on public

buildings used as residences should, in all cases, be paid by the Public
Works Depariment,

(2) The Public Works Department will also pay the'loccupier's. share of
taxes in the first instance in case of residences whose occ‘u nts arg charged
rent, and recover the taxes along with rent subsequently ifrom the occupants
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unless they are exempted from payment of such taxes by general or special
orders of Government. All officers whose pay does not exceed Rs. 150 per
mouth are exempted from payment of “‘occupier's share’’ of taxes,

(3) In respect of residences whose occupants are not charged rent, the
Heads of Offices in which the occupants may be serving should pay the
occupier’s share of taxes in all cases and Trecover the same from the
occupants as and when such recovery is admissible under the rules.

(4) Where.a building is used partly as a residence and partly as an
office or the like, if the residential portion is not separately assessed to rates
and taxes, not being in the nature of house or property tax, the total of such
rates and taxes in respect of the building shall be apportioned between {he
residential and other portions by the Chief Engineer, Public Works
Department for the purpose of payment of taxes und its recovery according
to rules in force.

&i’)) Taxes on residential buildings if payable by Government are charged
to the maintenance estimates of the buildings concerned. But in cases
where the whole or any portion of the taxes, which by local rule or custom
are ordinarily leviable from the tenant, is paid by a department other than
the department in administrative control of the building, . the charge may
be treated as contingent expenditure of the paying department.

348, (1) The occupier’s share of munieipal taxes is recoverable monthly
in advance from the occupant unless he is specifiecallv exemnted from pay-
ment of 8uch taxés7as a condition of his service.

(2) No claim for refund to any officer of ocoupier’s share of taxes for
any broken period of a month recovered in advance shall be admitted to any
officer on the ground of vacating the residence before the close of the same
month for any reason whatsoever.

(3) Double recovery of occupier’s share of taxes for any period of a
month in respect of the same residential building from two officers should
not be made.

(4) In respect of a residential building at a station that remained vacant
at the beginning of a month for which taxes could not be recovered in
advance from any officer, retrospective recovery should be made from the
occupying officer from the date of his assuming char e at the station
provided he or otherwise his successor at the station which he ‘had left had
not paid taxes in advance for the same period of the month in respect of
any residential building-borne on the books of the Public Works Department.

V. Capital and Revenue Accounts

349. For the purpose of Capital and Revenue Accoiints of Residences
ana their subsidiary Services, Government buildings intended for oceupa-
tion as residences by Government officials and others should be divided
into two classes :—

Class I—Buildings which are ordinarily to be ocoupied by officers
Liable to pay the full standard rent subject to the limit of 10 per
cent. of their emoluments.

Class II—Buildings from which recovery of the full standard rent is
not exgacted, that is, buildings which will ordinarily be
occupied by officers who are entitled to accommodation rent-free
or at reduced rent under the sanction of the competent authority.
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Note.—The fact that a building of Class I is occasionally occupied by
g tenant who is entitled to accommodation rent-free, or at reduced rent,
will not justify its removal from Class I to Class II, apd vice versa o
building under Class II should not be transferred to Class I whenever it is
occupied by a tenant who may be required to pay rent in anccordance with
the rules. Buildings should be transferred from one Class to the other only

under the orders of Government and should have effect in all cases from the
commencement of a finanecinl year,

Y1. Responsihility for Recovery of rent

350. The officers of this department ure responsible for the recovery
of the full rent of all residential buildings, and:Divisionalj*Accountanis are
responsible for bringing to the notice of Executive Engineers -any case
where n revision of rent is to be brought into force and also when assessment
on new residences (whether provisional or final) bédomes due. The
responsibility for any delay in the recovery of rent owing to Executive
Engineer’s omitting to inform the occupants that the rent of their residences

has been raised, or 1s due, rests entirely on the Executive Engineer concerned
and his Accountant.

VIil. Special class residence

351. The foregoing rules of this chapter relating to buildings used as
residences shall not apply to the followin‘; special class. Government
ate

residences the occupation of which is regulated by special provisions,
namely :—

(a) official residences of the Governor;

(b) official residences of the Ministers;

(c) reserved accommodation in Darjeeling;

(d) inspection bungalows etc. belonging tcrI Public \Eorks Department:

(a) Official residences of the Governor

352. (1) The Governor shall be entitled without payment of rent to
the use of his official residences within the State of West Bengal, which
will be maintained, furnished and supplied with household and. table
equipment at the expense of the State.

2) The administration of the furniture funds of the official residences
of the Governor including the upkeep of u stock list and the purchase,
repair and maintenance of furniture will he conducted by the Military
Secretary to the Governor. The duties of the Superintendent, Governor's
Estates, Public Works Directorate in this respect will be to satisfy himself.
that the furniture is being properly maintained in good and serviceable
order. In every second and fourth year of the incumbency of the Governor
an independent officer will be deputed by Government to carry out in
conjunction with the Superintendent, Governor’s Fstates, an inspection and
verification of the furniture. In token of his joint responsibility for the
verification this officer will give a certificate to the following effect:

B BT330S | S (date) and............. T e (date) in
conjunction with the Superintendent, Governor's Estates, I inspected and
checked the actual stocks against the inventories us they stood on those
dates. I certify that ®subject to the remarks below the articles in stock
agree with the inventories.

SITHATINO cois v o asa e
Diesignobion. . carvssisssssinasas wsl?
*These words to be scored through where unnecessary,
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(3) The maintenance of, and the execution of all works and repairs in
connection witl, the ‘official residences of the Governor shall be conducted
by the Public Works Directorate in accordance with the “Rules for the
management of Haj Bhabans in West Bengal as set forth in Appendix. 14.

353. The amount of expenditure incurred on the maintenance,
improvement, renewal or replacement of the official residences of -the
Governor shall not, except with the special order of the President which
must be obtained in advance, exceed in any one year the amounts specified
belo“i under the different sub-heads of works of maintenance and Tepairs,
namely :—

(1) Improvement 16,000
(ii) Gardens 80,000
(iii) Electricity . 45,000
(iv) Taxes - - - .. 1,650,000
(v) Repairs . ... 2,99,000

5B 2y Total: 5,90,000

Provided. that the Governor may, without exceeding the overall limit of
Rs. 5,90,000," reappropriate, “when necessary, from or to one-.subahegd . of
work specified above to or from ‘another sub-lead {hereof.

(b) Official residences of Ministers

394. (1) The Chief Minister and each Minister shall be entitled, with-
out payment -of rent, to:.the use:.of .a furnished residence inm' Calcutta
throughout the term of his office and for a period of fifteen days immediately
thereafter when such a'residence’is-allotted- to him under orders of —=the
State Government.

(2) All espenditure for furnishing the residence on such scales asithe
State Government may_ by order determine, and.all. expenditure: for - the
maintenance thereof including expenditure on structural alterations and
repairs, ‘provision of electricity, ‘gas and water 'therefor and payment of
rates and taxes in respect ‘thereof ghall be borne by thé State (Government
and ‘charged to the Maintenance-grant’of .the building concerned.

(¢) Reseried accommodation. in Darjeeling

%356, The Leave-Hostel, - Rechmond “"Hill, -and" Carmichael -Villa- in
‘Darjeeling ‘afe not available for occupation as ‘permanent residerts—b
-ingumbent of any post. - These are reserved:for accommodation “of**high
-officials and others proceeding on tour or on short recess :to Darjeeling.
Occupation of any of these buildings and rooms or portion' thereof will be
‘subject to prior approval of the Deputy Commissioner, Darjeeling in each
case and regulated by the prescribed rules set forth in Appendix 15.

(d)..Inspection bungalows, eto..

356. Occupation of the Public Works Department inspection bungalows
and the bungalow named Banga' Bhawan at No, 3, Hailey Road, New Delhi
with- the Guest House attached to it shall be governed by tha preserihed
rules and ardera sat farth in Appendix-15:
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CHAPTER IV—MISCELLANEOUS RULES RECARDINC OFFICE
WORK EXCLUDING ACCOUNTS PROCEDURE

A. INITIAL RECORDS OF ACCOUNTS

357. The initial records upon which the accounts of works are based
are—

(a) The Muster Roll.
(b) Tne Measurement Book.

For work done by daily I_n.hour_, the subordinate in charge of the work will
prepare a mutser roll which will show the work done by daily labour and
the amount l'mynble on this account, For piece-work |and for contract
work generally, the measurement book will form the basis of account.
From the muster rolls the subordinate will prépare the.labour reports, and
from the Measurement Book he will check (or, if sdl derranged, prepare)
the bills and accounts of contractors and suppliers.

I. Muster Roll

358. The nowminal muster roll (Beugni Form -No. 4794) is the ipitial
record of the labour employed ench day on a*work, and must be written up
daily by the subordinate deputed for the purpose.

359, For all large works or groups of works labour reports in' Bengal
Form No. 2881 will be submitted either daily or periodically as may. be
directed by the Divisional Officer. They show the number of.cach class of
labourers employed on each work or sub-head of work. Discrepancies
between labour reports and muster rolls should be investignted as soon as
the latter are received after the close of the month.

360, (1) Payments on muster rolls should he made ar expeditiously
as possible. Each payment should be made lor witndsed by the official of
highest standing available, who should certify to the‘payments individually
or by groups by a distinctive mark, his initial or signature. - The amounts
paid on each date should be noted in words as well as in.figures at the foot
of the muster roll.

(2) Payments on muster rolls should, however, be confined to day
lahourers only, and should never be extended to permanent and temporary
employees, whose pay is charged to the head “Istablishment’. or to the
members of the work-charged establishment.

i1, Measurement Books

361, The Measurement Book (Bengal Form No, 2900) must be looked
upon as the most important record, since it is the basis of all accounts of-
quantities, whether of work done by daily lubour or by the piece - work
system or by contract, or of materials received, which have to be counted
or measured. The description of the work must Pe lucid, so as to admit
of easy indentification and check. Payments for all works done otherwise
than by daily labours and for all supplies should be made on the basis of
detailed measurements to be recorded in measurement books in accordance
with the rules laid down in Appendix 7.

362, (1) Detniled measurements may be dispeused with in the case of
periodieal repairs when the quantities are recorded in efficiently maintained
Standard Measurement Books under rule 207 of the Code. When a payment
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is based on standard measurements, the gazetted officer or subordinate
preparing the bill for payment should be required to certify that the whole
of the work or work since previous running bill, as the case may be, as per
standard measurements has been done and that it has not previously Leen
billed for in any shape.

(2) Detailed measurements may also be dispensed with in cases in
which advance payments for work actually executed are made on the certi-
ficate of a respousible officer (not Lelow the rank of Subdivisional Officer)
to the effect that not less than the quantity of work paid for has actually
been done, and the officer granting such a certificate will be held personally
responsible for any overpayment which may occur on the --work in
consequence. Final payments may, however, in no case be made without
detailed measurements.

(3) Similarly the detailed measurements may be dispensed with in
connection with the works done on lump sum contractors, if a responsible
officer (not below the rank of a Subdivisional Officer) certifies in the bill
that by a superficial and general measurement or in some other suitable
method, which should be specified, he has satisfied himself that the value
of the work done is not less than a specified amount in conformity with the
contract agreement and that with the exception of authorised additions and
alterations the work has been done according to the prescribed specifica-
tions. Detailed measuréfients must invariably be = takemrin-réspect of
additions and alterations.

363. (1) The ordinary measurement books belonging to a division
should be numbered ‘serially and a register of them should be maintained
in Bengal Form No. 4870 in the divisional office showing the serial number
of each book, the names of the Subdivisions to which issued, the date of
issue and the date of its return, so that its eventual return to the divisional
“office may be watched. Books outstanding in subdivisional offices for over
2 years should be withdrawn promptly even though not completely written
up,.and thereafter only those books which were completed should be finally
recorded, and the -partially used up bLooks reissued to the subdivisional
offices every two years.- '

(2) A similar register should also’'be maintained in the subdivisional
-office BhOWinE the names of the Subdivisional Officer and the . Sectional
Officers to whom measurgment—boolm are issued.

(3) A register of standard measurement books prepared under_rule 207
- should also be maintained in the divisional offices in Bengal From No. 4871,

364. The Superintending Engineer is required to see during-his—tours
that measuremont books are carefully kept and measuroments properly
recorded, and that they are complete records of the actual measurements
of each kind of work done for which certificates have been granted.

8656. More than one advance payment may be made, without detailed
measurement of work actually executed on the certificate of a responsible
officer (not below the rank of a Subdivisional Officer), as laid down in rule
362.> It should, however, be insisted on that all works executed below
ground level, that is work which will in due course be covered over and
therefore will, later on, not be susceptible of measurement, should be
measured in detail before payments are made, and also that all items of work
which are completely finished should be measured up as soon as possible
after their completion.
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111. Progress report of measurements on works executed under contract

366. Every officer or subordinate in charge of a work carried out under
contract should furnish to the Divisional Officer at the beginning of each
month a progress report of the measurements, and a calculation of the
quantities of work paid for during the previous mouth, together, with a
return of all the materials at site on the last day of the month.- No such
officer or subordinate should be relieved of lhis charge until a careful
inspection by his superior officer has been made, or until a certificate has
been granted by the relieving officer. It is the duty of the officer-in-charge
to bring to notice any dilatoriness, bad work, or anything militating against
the interests of Government on the part of the contractor; and he will be
responsible for any neglect in this respect.

B. CUSTODY OF CASH

367. Public money in the custody of offices ol the |Public Works
Directorate should be kept in strong treasure chests and!secured by two
locks of different patterns. In the absence of any nﬂ; orders from
Government, the officer-in-charge of the chest Shoulg make such arrange-
ments for the custody of the key and the proper disbursement of all moneys

as he considers requisite subject to the following general ' conditions and
principles :—

(i) Duplicate keys of all locks must, save as otherwise expressly

provided in the note under this paragrapli, be sent to the Treasury
Officer for safe custody.

(ii) The original key of the one lock in use should be kept apart from
the original key of the other lock aud in a diflerent person’s
custody when practicable. "Whenever a cashier is attached to an
office, the key of one:of the locks of the treasure chest will
necessarily remain in his possession.

(iii) The chest should never be opened without both custodians bLeing

present, in cases where the keys of the two locks are kept.in the
custody of different persons. :

(iv) In divisional offices where a senior accounts clerk is attached to
deal with the cash in place of a cashier, the original key of one
lock of the cash chest should be kept in his possession, the key

of the other lock remaining in the personal custody of the
Accountant.

Note.—Duplicate keys of non-treasury padlocks used in guarding cash

or cash chests for offices located in Calcutta, should be sent to the Collector
of Calcutta for safe custody.

368. The officer-in-charge of the chest will count the cash in the hands
of each cashier or of such other officer authorised to deal with the cash in
place of cashier at least once a month; or in the case of outstations, he or
any other gazetted officer named by him will count it wheneyer he may visit

them, and will record a note in the cash hook showing the date of examina-
tion and the amount (in words) he found.

369. The counting should ordinarily be made on thé last working day
of each month immediately after closin% the cash account of the month, but
where this is not possible, the cash balance may be ¢ounted on the first

working day of the following month before any disbursement is made on
that date.
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370. Gazetted Government servants of the Iublic Works Directoratae,
who are stationed at places where there are no treasuries, may utilise the
services of barkandaz guards, if any attached to their offices, for the
eucashment of bills relating to their personal claims, and Government wiil
accept liability for any loss caused by the act of the guard if the gazetted
Government servant is not at the statiou where the money is drawn.

Note.—This is an exception to the general rule that Government
accepts no responsibility for any fraud or misappropriation in respeet of

mouney on cHeques or bills made over to a messenger.

C. CASUIERS

371. Cashiers may be appointed whenever, in the opinion of Government,
the cash transanctions of a division or subdivision are sufficiently exteusive
to require 1t.

_ 872. One cashier may make the cash payments of two or more sub-
divisions, or throughout the whole of a division, wherever such an arrange-
ment is found to be practicable,

373. In a division where_there is no cashier, the Senior accounts clerk
attached to the division will ‘do the cash work under the direction of the
divisional accountant, who is held respousible in the maiter of cash chest,
cash books and cheque books.

D. STORES

I. General

374. (1) The stores' of the Department of Public Works are divided
into the following classes, viz., (i) stock, or general stores, (ii) tools and
plant, (iii) road metal and (iv) materials charged direct to works.

(2) The Divisional Officer shall be responsible for proper arrangements
throughout his division for the custody of stores and for their protection
from deterioration and fire, while, unless there are orders to the contrary,
the officer-in-charge of a subdivision shall he responsible for the correctness
of all the stores belonging to. subdivision

"875. (1) Every departmental officer. shall be bound to take over charge
of ‘departmental 'stores which, fram the death or departure of the person
lately in charge, or from any other-cause, may be left at or near his station
without-adequate protection. -

(2) In cases of 'transfers of_charge of stores, the officer-in-charge of
stores should see -that the stores in his custody are niade over .correctly to
bis successor and a receipt taken from him,

- r—

Il.- Acquisition of stores

376. (1) All purchases of stores for use in_ public service should be
made in the most economical manner in accordance - with the definite
requirements of the public service and in strict conformity with the rules
laid down in Appendix 16. Stores should not be purchased in small
quantities. Periodical indents should be prepared and as many articles as
ansible obtained by means of such indents. At {he same timé care should

e taken not to purchase stores much in advance of actual requirements, if
such purchase is likely to prove unprofitable to Government.
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(2) Where scales of consumption or limits of stores have been laid
down by competent authority, the officer ordering a supply should certify

on the Hurchase order that the prescribed scales or limits have wnot been
exceeded. ;

(3) Departmental purchase of tools and plant should be restricted only
to such articles ns, taking loeal cireumsinnces into - consideration,
countractors are not likely to possess or cannot readily obtain, to articles
required for the use of departmental labour, and to articles which will
facilitate the execution of work or result in economy to Government. -

877. (1) The policy of the Government is to make purchases of stores
for the public service in such a way as to encourage the development of
the industries of the country to the utmost possible extent consistent with
economy and efficiency. In order to give effect to this policy preferenes in
making purchases will be given in the following order:

First, to articles which are produced. in India in e form  of raw
materials, or are manufactured in India fro:

: p : Faw materials pro-
duced in India, provided that the quality isnluﬁigiently good for
the purpose;

Secondly, to articles wholly or partially manufectured in India from

imported materials provided that the quality is sufficiently good for
the purpose;

Thirdly, to articles of foreign mquuf:wturu held- in stock in - India
provided that they are of suitable type and requisite quality;

Fourthly, to articles manufactured abroad which need to he specially
imported.

(2) Departments of the Government may, when: they are satisfied that
such a measure is justified, allow a limited degree of preference in respect
of price to articles produced or manufactured in West Bengal or alternatively
elsewhere in India either wholly or in part. The Superintending Engineers
of the Public Works Directorate are also authorised tqexercise the~power
of granting such preference up to a limit of 5 per centum, '

378. (1) The rules I;rescribed by Government in congistence . with the
policy outlined in rule 377 for the purchase of stores: (other than printing

and stationery stores) for the public service, whether of indigeneous origin
or otherwise, are given in Appendix 16.

(2) The restrictions imposed by these rules for purchase of stores for
the public service do not apply to purchases made by or on behalf of Port
Trusts, Municipalities, or local funds, excepting when the stores purchased
are paid for from Government revenue on behalf of Government or from
funds advanced by Gavernment; in the latter circumstances Government
may, however, direct that the provisions of the rules in question need not
apply. When a Public Works Department Officer carries out a work for
any of the local bodies referred to above, the said rules shall apply, except
when the local body specinlly desire to have the stores purchased otherwise,
with the approval of Government. It should, however, be stipulated that

thy stores must he approved by the officer carrying out the work before the
purchase is coneluded.

479, (1) Tho prescribed rules for purchasy of stores for the publie
service are not also applicable to the purchase of mathematical instruments
required for the Public Works Department.  All such new instruments as
are provided for in the sanctioned estimates should be obtained by indent
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from the XNational Instrument Factory, Caleutta. ¥ach divisional office
should procure from the officer-in-charge of the National Instrument Factory,
Calcutta, a copy of their latest issue of the complete price list ot all
instruments available, as and when such lists are published, and keep it
up-to-date.

(2) Except when the cost does not exceed Rs. 500, all indents on the
National Instrument Factory, Calcutta, should bLe accompanied by a
certificate by the indenting officer to the effect that the supply of the articles
detailed therein is covered by a sanctioned estimate; and the specific
reference numbers of the instruments shown in the price list of that office
should always be quoted.

(3) Instruments requiring repair should ordinarily be sent to the
National Instrument Factory, Calcutta, or to the Depot from which they
were supplied, for the purpose, unless there is any Government workshop
more conveniently situated where the repairs can be properly executed, or
in case of urgency, when the work may he entrusted to a local firm.

(4) The Superintending Engineer should see that surveying and
mathematical instruments are not stocked in excess of requirements and
that surplus instruments are returned either to the National Instrument
Factory, Calcutta, or to the Depot from which they were obtained.

380. Stock, road metal and other materials required in ordinary course
for the execution of sanctioned works may, subject to the provisions of the
rules for the supply of articles for the public service, be procured on the
responsibility of the Divisional Officer without special authority, though the
Superintending Engineer's approval should be obtained to~ the ~ measures
proposed for the purchase of stock in large quantities. "Ifthe-stores are to
be manufactured, a separate estimate for their preparation may be required,
as laid down in rule 382.

381. The articles comprised under the head “Tools and Plant’’ . can
only be purchased or manufactured against estimates sanctioned by com-
petent_authority, with the exception of purchases or manufactures not
-exceeding Rs, 500 for which estimates are not reqdired.

382. The manufacture or collection of materials involving an outlay
of Rs. 10,000 or upwards must, in all cases, be covered by an' estimate
‘showing the proposed outlay and the materials to be received. If the
materials be for a work already duly sanctioned, or for reserve stock within
the sanctioned limit for the division, the estimate will merely require the
approval of the Superintending Engineer, but in all other cases the estimate
mus}i: be duly sanctioned byGompetent authority, as though for an original
work.

383. (1) Nothing in the rules prescribed for purchase of ‘stores 1or the
Public Service shall be deemed to nrohibit purchase of stores by one
department from another.

(2) Indents on other departments when not required to be prepared on
.forms supplied by the department indented upon, should be prepared in the
prescribed Public Works Department forms SBengal Forms Nos. 2841 and
4765) and must be addressed to the officer who is to supply the articles.
They must explain fully and in detail the nature of the articles required.

(3) Emergent indents on other departments may be submitted only in
case of actual necessity (which must be reported to the Superintending
Engineer) when serious inconvenience would be likely to arise from the
submission of indents in the ordinary way. Emergent indents will



103

nevertheless be complied with at once on the responsibility of the indenting
officer, and will then be submitted by the complying officer for necessary

countersignature, so that the Superintending Engineer may exercise a check
over such demands.

I11.  Reserve of Stock

384 (1) A reserve of stock (general stores) may be| muintained in
the division of the Public Works Directorate when neces

itated by the
remoteness of the division or works from the market or jplﬁ‘ce. of supply,

or for use in emergency. The maximum monetary limit (‘]E to which 'such
reserve of stock may be maintained will be fixed by the Chiaf Engineer in
each case.

(2) The fixed maximum should be kept ut the lowest point compatible
with efficiency, and the stock returns of divisions should be carefully

scrutinised by Superintending Engineers from time to time with reference
to tihis point.

(3) Stores purchased for reserve of stock in a division should bha held in
a suspense account of stock nf that division.

V. Stock-taking
(a) Stores other than tools and plant

385. Divisional Officers shall get stock tuken throdghout their divisions
at least once a year, Tmportant Stores should, u:a.a rule, be counted by a
member of the Bugineer establishment, but this uty may be entrusted to
a subordinate holding the charge of a subdivision. The™"Superintending
Engineer, when he thinks proper, may depute an'officer” from one division
to aid in the stock-taking of nuother. As a general rule, verification should
be entrusted to an officer independent of and unconnected with the -staff
responsible for the custody of the stores, and it should also include .a
certain amount of surprise check.

386, ~ It is not necessary that all the stores of a division, or even of n
subdivision, should be checked and counted at the same  time; and the
stock-taking may be arranged s as to go on gradually with it in the manner
most convenient. When the stock of an article is scattered in a subdivision,
it may not be possible to test the aggregate book-balance of any article for
the subdivision by an actual verifichtion of all the stocks of it at the same.
time. In such cases, the various stocks in charge of a sectional officer of
eacl. article, should as far as possible be verified at or about the same time.

387. The procedure of verification outlined in the. foregoing rules is

suitable primarily for divisions executing ordinary works.’ In'the cngses of
special stores depots or divisions, or of construction divisions where there
may be n large concentrution of stores, o continuous and’ periodical
verification of stores should be arranged for, whenever ‘possible.

388. The results of nll verificntions of stock should be reported to the
Divisional Officer for orders, but, as soon as a discrepancy is noticed, the

book-balance must be set right hy the verifying nfficer with n suitable
remark.

(b) Tools and plant -

33). The rule regnrding verification of stock of genersl stores outlined
above applies also to verification of stock of tools and plant rxcept * that
when any articles are found deficient, a nota of the deficienay should only
be made in the account of issues without any correction of the book balancs.

8
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V. Digposal of stores

390. All articles of stock (not including tools and plant) which are not
likely to be required during the following twelve mouths, should be reported
to the divisional officer who will, if necessary, take the Superintending
Engineer's orders as to their disposal.

391. At the end of each official year, lists of surplus stores should be
prepared by Superintending Engineers and circulated to officers-sof the
Department and to other Departments of this Government who are ‘also
entrusted with the charge of execution of public works in this State.

392. When stock materials are sold to the public or other departments,
an addition of 10 per cent. over their full issue rates (book values) must be
made to cover charges on account of supervision, storage and contingencies.
This addifion may, lm'-wa'ver‘i be waived by the officer empowered to sauction

the sale in the case of surplus stock which, in his opinion, would otherwise
be unsaleable.

393.  Except as provided in rule 392 nv public stores may be sold other-
wise than by public auction without the permission of the Superintending
Engineer, Commission, which should ordinarily not exceed 3 per cent.
may be allowed to the auctioneer, not being a departmental subordinate,
but no commission can be allowed on private sales. Public auction should
always.be conducted in a legal and regular manner either through the
agency of an auctioneer or by departmental officers in accordance with the
rules and proécedure laid down. in Appendiy 12.

Note—When stores are sold by auction - through .an :auctioneer, g,
responsible officer or subordinate should attend and record the.final bids, in
order to enable the sale accounts rendered by the auctioneer to be checked.

394. Wheén stores (including tools and plant) of any kind, become
unserviceable, & report thereof must be made in the Survey Report Form
- (Bengal Forth No. 4783) ; this should be dope at 'once dn discovery.of the
fact.. In the report all proper explanations together.. with- the | camse: . of
deterioration must be given, and the period stated during which the. articles
have been in store or in use.

395. (1} With the “‘exception’” noted below any loss of stock, caused
by defaleation, -destruction by fire, ‘or otherwise, 'shbuld, béd imniediatel;
reported by theé officer concerned to his immediate official superior. as we
as to-the AsgowntantGenernl, West Bengal, even when uch loss has been
mude ‘good by the party responsible for it.  Sugh reports must be submitted
A8 soon a8 4 suspicion arises that these has—beem.a loss;.they Inust ot be
delayed while detailed enguiries -are-made,

[2) When the matter has been fully investigated, thé& divisional*vffice
should, unless he is spetinlly authorised to Wwrite off finslly the' itrecgverble
value of stores, submit & feport to-the Superintending Engineer whowill;
if necessary, reporf, the matter through the Chief Engineer to Government-
for orders. ‘

(3) In the case of serious losses, the divisionar officer *should hold &
departmental enquiry and record in his report the evidence and his findings

thereon, including the findings as regards the responsibility and culpability
of the persons concerned.

Birception.—Peity cases, that i, cases involving lodsss not exceeding
¢ 200 each, need not be repotted to the Accountant-General, unless there

are; in any case, important featutres which merit detailed investization and
esonsideration. -
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396. An immediate report of the loss of stores in a matter requiring
police investigation, such as loss Ly defaleation, theft, etc. must also be
made 1o the police, and :1]_] proper steps taken for 'rhe‘ recovery of the
properiy.  When an enquiry is held either by the police authorities or
others, the Divisional Officer must, in  cases where he is not himself
anthorised to write off the value of the property, obtuin and forward as
soon as possible, to the Superintending Iingineer a copy of the proceedings.

397, Orduwance stores not required by officers of this department must
Le returned by them to the nearest maguzine.

YI1. Hire of tools and plant

308, (1) ('lmlr:_lr'tnrs 1»n|||ht_\'|-ul on works of the Public Works Depart-
ment shall he required to provide all ordinary tools and plant require:d for
the exeeution of the worl,

(2) Where, under the circumstances eontemplated in suberule (3) of
rule 376, it is intended to lend tools and plant to a contractor for use on a
work which he is executing for the depurtment, no hire charge will be
levied. The tools and plant to be so lent shall be specified in  the notice
culling for tenders and in the agreement., In such cases unless otherwise
provided for in the agreement the cast of carringe from and to the Public
Works Depurtment godown shall be Lorne by the contractor aud he shail
be responsible for waking good any loss or damoge done to the tools and-
plant while in hisx possession.

399, When tools or plant ave lent to a eountractor otherwise than. in
accordunce with the, terms of his agreement, or to a loeal bady or to otliers,
the hire charge at o rate of 30 per cent. per annum on the original cost, or
estimated value where the cost ix not known, will be levied. The amaunt
of this charge will e determined by the Superintending Engincer, and he
will deeide whether the charge will e Jevied by the mounth, week or day.
Where for special reasons, o reduced charge or an alteration in the method -
of assessment is considered necessary, the sanction of the Chief Engineer
should be obtained. The hirer will meet all chuarges for carringe  and
protection of the tools and plant wnd will make good any loss or «damage
done to the tools and plant while in his possession.

400, (1) Articles borne on the Tools and Plant account of the division
may, subject to conditions laid down in rule 399, be lent temporarily to
contractors for use on Government works being executed or maintained by
them, or to a loenl bady or to others for use on their works, and it should
he seen that the articles are refurned without unnecessary delay, and in
good condition,

(2) When tools and plant are temporarily lent to a contractor or to a
local hady or to others with the sunction of competent authority, the sub-
divisional oflicer shall be responsible for regular realisation of the hire and
other charges payable by the party concerned and also for the return by the
party of articles without unnecessary delay and in good condition.

E. STORE-EEEPERS

401, When the stores are sufliciently extensive to require it, a store-
keeper may be appointed to he in charge of them. The store-keeper wwiil
lave nothing to do with the disbursement of ensh, the supply of materials,
or the prepuration of bille. His duties will be confined to  the custody,
preservation and issue of the stores under hiy charge, and to the keepiug of
the required returns relating to them.
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F. RULES FOR DIVISIONAL WORKSHOPS

402, The divisional workshops inay be treated as o distinel subdivision,
or they may form portions of subdivisional charges,

403.  lixeept under somg general or special order of Govermmeont, no
work other than work required for the various branches of the Publie Works
Department shall be undertaken in the workshops of the said department,

AL Na work should e undertaken for municipalities or privite parties
before the whole estimated cost, mceluding all - churges  for supervision,
wofit, ete., that may be leviable under the rules for the time being in force,
Ln.-; heen paid to the Divisional Officer, or into a Governmment treasury to the
atdit of the Public Works Department.  This rule may be relaxed at the
discretion of the Divisional Officer or Superintendent of (he Workshop, in
the cuse of Government officers where [ull recovery is not open to doubt.
In such cases a rough estimate of the probable cost must be prepared in
advance and the officer concerned shall he required to give an undertaking
that he agrees to pay the actual charges in full on completion of the work,
The full expenditure incurred must be deducted from the Government
servant’s pay for the following mounth, [n all cases prior to work being
taken in hand, an undertaking should lLe procured {rom the party concerned
that it will not hold the Department responsible for loss by fire or theft or
by any other factor which could not he foreseen when the estimate was
prepared. In cases where it is found that the original estimate is likely to
be apprecinbly exceeded, a revised estimate should be prepared and ' the
procedure outlined above adopted.

G. TRANSFERS OF CHARGE

I. GCeneral

405.  Every transfer of charge of a gazetled Government servant should
be reported by post of the same day to  the Accountant-General, West
Bengal, in Bengal Form No. 2828 in case of o {ransfer in a subdivisional,
charge and in Bengal Torm No. 2403 in case of any other transfer.

. 406G, An officer must not delay making over charge after the arrival of
the relieving officer; nar must he, without « medical certificate or the
permission of his immediate superior officer, leave the station . before ihe
arrival of his successor.

407. (1) Im the case of any sudden rasualty occurring or any emergent
necessity arising for an officer {0 quit his charge, the next senior officer of
the depariment present will take charge. When the person, who takes-
charge, is not a gazetted officer, he must at once report the circumstances -
to his nearest departmental superior, and obtain orders as to the cash in
hand, if any.

(2) In the case of such a vacancy occurring in a divisional or a sub-
divisional charge, the next senior officer of the department present should
on assuming charge, forward to the Superintending  Engineer o the
Divisional Officer, as the case may he, the receipts which would otherwise
be given to the relieved officer.

408.  The cash book or imprest account should be closed on the date of
iransfer and a note recorded in it over the signature of both the relieved snd
the relieving officers, showing the cash =l {mprest balances, and the

number of unused cheques, if any, made over and received in transfer by
them respectively.
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409. The relieving officer will take up the expenditure of cash and
stores on and from the first day of month during which the relief takes
place, and  submit the next mounthly accounts in the same manner as if he
has been in charge during the whole gnonth. But  the relieved officer
remains responsible for proper explanation for traunsactions during his
incumbency. :

11, Divisional and Subdivisional Officers

410. In the case of transfers of divisional and subdivisional charges, a
copy of the note recorded under rule 408 together with the following
documents, should be forwarded the same day to the Superintending
Lugineer in the case of divisional. or to the Divisional Officer in the case of
subdivisional charges:—

(i) Transfer report in the preseribed form,

(i1) Reeeipts of stock, tools and plant and other stores wnder  the
immediate charge of the velieved officer, Forms A and "B appended
herein below being used for divisional and subdivisional cliarges
respectively.

(iii) A detailed report on the state of surveyving and mathematieal
instruments. In the case of transfer of divisional charges this
report should be in respeet of instruments dt headquarters only.

Tori A

Received in transfer from  Shri
late Executive Engineer, ...............
personal charge as-detailed in the anunexed list.

---------

The balanee returns of stoek and tools and  plant = in charge  of  all
subdivisional officers for the year ending on. oo .are on record,
amd the divisional stoek returns hiave been prepared to end of

..................

(Station and date) Signature.
Exeentive Engineer,
e . Division.
Fory B
Receivold in translar Troml SHPE. voerensenesvi b sfidesvaiinse vi e dvivaviosii
late officer-in-charge of................. SR subdivision, the stock and tools

and plant which have been in his personal custody, ns detailed in the last
return showing halances and accounts of  receipts and issues up to date.
The returns for the year ending on........ e .
month of .....oceiiiviivn.. for the whole subdivision have heen submitted

to the Executive Engineer, and the account of daily receipts and issues for
the current month has been written up to date.

(Stution and date) Signature,
Nelieving Subdivisional Officer.

411, The receipt of cush and stores halanees should be prepared by
the relieverdd officer, hut the relieving officer should note any inaeccuracies
therein so that the Saperiotendinge Pagineer or the Fxecutive Tngineer,
as the case mauy be, may puss such orders in respect  of any  deficient
articles as mav be necessary. A copy of the receipts may he given to the

relieved officer, if desired by him.
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412, (1) The relieving officer should then, unless otherwise ordered,
proceed with the relieved officer to inspect the records, cash, stores, works
and materials at site ‘of works, in charge of subordinates, but in the case
of the transfer of a divisional charge, the relieved officer should accompany
the relieving officer in the inspection of the outstations ounly when <o
directed by the Supermtiending Engincer.

(2) The relieving officer should examine the accounts, couut the cash,
inspect the stores, and count, weigh and measure certain selected articles
in order to test the accuracy of the returns, and should minulely examine
the works in progress as to their quality, and as to their accordance with
the sanctioned plans and estimates; he should also record his opinion as
in the correctness of the aceounts of materials at site.

(3) If the relieving officer fails to bring (o notice within o reasonuble
period any deficieney or defeet in work or stores taken over from  his
predecessor, he will be held respousible foy the sante, both as to quantity
and quality, so far as he was in a position to ascertain it.

413. The relieved officer should further give the relieving officer a
list and memorandum showing all the works in hand and  the orders
remaining to he complied with and of such matters as particularly require
attention, with full explanation of any peculiarity of circumstances or
appreliended difficulties. He should also furnish the relieving officer with
a complete statement of all unadjusted claims, with the reasons for theiv
not having been adjusted in due course, and a report as to any complica-
tion likely to arise owing to their nonadjustinent, -

~ 414. The relieving officer, in reporting that the transfer has been
completed, should bring to notice anything irregular or objectionable in
the conduct of business that may have come’ officially to his notice. In
the case of the transfer of a divisiona) charge, he should describe the
state of the records, cash, stores und works, mentioning specially whether
the works nccounts may be considered fairly to represent the progress of
the works, and also indicating what outstations he has yet ‘to inspect, an:
when he proposes to visit ench of them.

415, In the case of the transfer of a Divisional charge the report of
completion of transfer should, excent in special circumstances, he
submitted within a fortuight of such transfer.. In the case of any
disagreement between the relieved and relieving officers, a reference should
be made to the Superintending Engineer.

416. The transfer report of a Subdivisional charge should, on receipt
Ly the Divisional Officer, be scrutinised by him, uny remarks necessary
Leing entered in the column provided for that purpose and returned, if
necessary, to the Subdivisional Officer who after~acting on the orders
received, should return it to the Divisional Officer. The report should
then be forwarded to the Superintending Engineer who with any remarks
if required. should return it to the Divisional Officer for further action. if
necessary, or for record in the ‘Divisional oflice, ’

11]. Other Officers

$17. In-the case of transfers of charges other than. divisional and
subdivisional charges, the Executive Engineer should issue instruetions
a;sﬁta the works to be jointly inspected by the relieved and the relieving
oincers.
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H, BUDGET PROCEDURE
I. Ceneral

418. Although the responsilility for the preparation of the annual
statement of the estimated receipts and expenditurs of the State known
as Civil Budget Estimate, and its presentation to the Legislature lies with
the Linance Department, the Public Works Departnent as one of the
local hudgeting authorities is responsible to furnish in due time the Finonce
Department and the Accountant-General, West Bengal, with all the
necessary materials required for preparation of this annual statement

relating to such heads of wecounts as may bhe undes their administrative
contral,

410, The time available for exammination  and  sousolidation of the
estimates is very limited, and any delay in the subnission of u  single
estimate will dislocate the budget programme seriou ly. Tt is, therefore,
of the utmest importance that all subordinates should adhere gtrictly to the
dates fixed for transmission of their estimates to the higher authorities.
A list of officers by whom the different budget estimates under heads
concerning the Public Works Departmment should be prepdred and the dates
nn which these estimates are due for submission are given in the statement
in Appendix 17. -

420, (1) The budget of the State should show in detail the receipts
and expenditure of the State in the following separate cobumus:
(i) the hudget estimates of the ensuing year,
(ii) the revised estimates of the current year,
(iii) the hudget estimates of the current year, and

(i\'}ﬂthe actuals of the past year,
All estimates should be drawn up accordiugly.

(2) The estimates of expenditure shall further show separately—

(i) the sums required to meet expenditure deseribed by the Constitu-

tion of India as expenditure charged wupon the Consolidated
Tund of the State, and

(ii) the sums required to meet other expenditure proposed to be made
from the Consolidated Fund of the State,

and shall also distinguish expenidiure on  revenue account from other
expenditure.

421. (1) The estimates of new expenditure proposed to be included in
the hudget of the ensuing year should he dealt with separately and should
ol he mixed up with the revised and budget .pntinmteﬁ of roceipta and of
expenditure on other accounds, egr, expenditure on  works-in-progress,
repairs, grants-in-aid, ete.

(2) The instructions regarding preparation and submission of estimates
of new expenditure, and of revised and budget estimates of receipts and
expenditure other than new exponr}xture. as laid dpwn m'the_ following rules,
<hould be borne in mind in framing the respective estimates.
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if. Revised and Budget estimates of receipts and expenditure other than
new expenditure

(a) Revenue and Receipts

422, Tn regard to “Revenue and Receipts™, the most important guide
to the preparation of “Revised Estimales™ will ordinarily be found in the
actual receipts of those months of the current year which have already
elapsed. If an officer observes that the actual receipts from a particular
source of revenue reveal a growth oy diminuiion compared with those of the
corresponding period of the previous vear he will, unless there are definite
reasons to the contrary, he justified in assuming u continuance of the growth
or decline at the same rate during the remiaining wonths. The proportionate
estimate based on this assumption should, however, be corrected by a
consideration of the other materials which are available for the formation of
a sound forecast; the progress of collection of revenue, for instance, may
suggest that the rate of growth or decline will lie retarded or accelerated,
and the proportionate estimate should, therefore, only be wused by the
estimating officer, as one among a number of factors which influence his
decision. It is rarely suitable for use in estimating land revenue and other
receipts, for which the demand is fixed, or income, such as that from sale
of Jand and houses, which necessarily fluctuates widely from year to year.

423. In all cases and especially in dealing with important revenue
estimates the reasons, which have led to the adoption of the figures propased
for the Revised Estimate, should he hriefly but clearly explained. This
explanation should recount the particular circumxtances which have, in the
budgeting officer’s opinion, led to a recorded increase or decrease in the
revenue of the earlier months, and the grounds on which they expect to
obtain the balance of the estimates in the latter part of.the year; it should
not be merely mechanieal,

424.  The actuals of the previous years and revised estimates of the
current year ordinarily afford the best guide in iraming ¢he budget
estimates of the ensuing year; and in the absence of definite reasons to the
contrary, it is ordinarily advisable to assume a continuunce of any growth
or decline which is revealed hy these figures. The =alient factors which have

led to the adoption of figures proposed for the budget estimates should be
clearly and briefly explained.

(b) Expenditure relating to heads other than “Civil Works"

425. Tn regard to expenditure heads the— following more
points should be borne in mind in  framing the revised
estimates —

important
and  budget

(i) Under the heads “Pay of officers’ and “Pay of Establishments”
the revised estimates are to be hased on the actuals of the past
few months of the current year plus the probable requirements
for the remaining months of the year caleulated with reference
to the pay charges of incumbents likely to be on duty during

thfl remaining months and leave salary likely to Le drawn in
India. '

(i) The budget estimates under the heads “Pay of Officers’” and
“Pay of Establishments' should likewise include the full amount
of pay (including increments) likely to be drawn Ly the
incumbents on duty during the year; provision for those on
deputation or on leave in the United Wingdom who are nof
likely to draw their leave allowanee in Indin should, however,
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be excluded. Provisions for leaye salary to be drawn in India
or in foreign countries other than the United Kingdom may also
be proposed in the estimates when considered necessary. They
should, however. be exhibited separately under the primary
units “‘Pay of Officers’” und “Pay of Establishments™, asx the
case may be, and the reasons for the provision briefly explained.

(iii) In justification of the budget estimates under “Pay of Officers”
and “‘Pay of Establishments”, full details of the number of
officers and their pay. together with the number end pay of
permanent and temporary estublishments should be separately
supplied with the estimates in the prescribed form unless other-

wise ordered by the Finance Department in regard to estimates
under certain heads.

(iv) Tor the fluctuating items of exnenditure, neither the actuals of
the previous year, nor the progress of actuals of the current year
should be used s the only @nide. but due consideration should
be given to exceptiona] circumstances of the previous years and
specinl features of the eurrent year.

(v) Every attempt should be made to make the estimates as accurate
as possible. The estimates must not include provision for any
new unsanctioned schemes whielh it is desire{{ to introduce in
the ensuing finnneial year,

426. The reasons which have led to the adoption of the figures proposed
for the revised and budget estimates should be briefly but clearly expluined.

427. The revised estimates of expenditure arg merely forecasts, hased
on later information, of what the actual outlay of the year will be; they do
not operate either to increase or to reduce the grants which have been placed
at the disposal of officers in the sanctioned budget.

(¢) E.rpd._ndih:rg- velating to head *“Civil Works"

428. (1) The revised and budget estimates under the heads ““50—Civil
Works”’ and “‘81—Capital Account of Civil Works outside the Revenue
Account” should be submitted in Form A—a sample of which is given in
Appendix 17.

(2) Entries against ‘‘New works’’ in Form A should be made in the
second (current year's budget) columm only, —I'he total expenditure
anticipated during the current year on works shown in-column 2 will be
iucludled in column 3 opposite “Works in progress’”, while the budget of
the following year for “New works” will he decided on a consideration of

the schedules of new major works and estimates for minor works,

(3) Supporting the entries against ‘““Warks in progress' a statement in
TForm B (a sample of which is also given in appendix 17) should be forwarded
simultaneously with the estimates in Form A, The detailed instructions
recorded under the sample Form B in Appendix 17 should be strietly
complied with in filling up this form.

(4) The subordinate officers of the Directorate should bear in mind that
the revised estimates, which they submit of the expenditure they are likely
in ineur on works, do not operate either to increase or to reduce the
sanctioned grant for those works, and that the revised estimate should he
framed ns necurnfely ns possible after taking into consideration, among
other things, the pace at which the work is prn;.rrt-ssi‘ng, the difficulty or
ofherwise of lahour, the possibility of collecting materials, ete.
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429, On the I5th of December, similur estimates in Forms A and I
based in the same way on reports coutaining later information then avail-
able as to the amounts likely to be spent on works in the current financial
vear, should he submitted by the Divisional Officers to the Superintending
Enginevrs. The Superintending Engineers in their turn will submit duly
checked this second forecast of expenditure to the udministrutive depart-
nient through the Chief Engineer not luter than the 2und of January for
transmission of the report-to the Finance Department positively by the 10th
of January at the latest.  The date for the submission of this supplementary
statement should be most earefully observed, sinece it will be of no use
unless it is received in good time. -

(2) By the 10th of Januvary the admivistrative department should also
furnish separately to the Finance Depavtent a complete detailed list ot
works-in-progress in Form B under “Civil Works™ in the estimales of the
ensuing year for inclusion ju the “Expliatory Memorandum on the Budget
of the State™.

430, In framing the ravised and budget estimates of repairs, establish-
ment charges, ete., under the head *“Civil Works”, the instructions
contained in rules 425 to 427 should be lorne in mind. For the budget
ostimate of repairs the revised estimate with necessary additions for repairs
to new works exccuted in the couwrse of the year will ordinarily he  the
safest guide.

431. . Proposed revisions of the number or pay of establishments in the
ensuing vear will, of course, be shown in the Public Works Department
Schedule of new expenditure, unless they have been finally sanctioned for
introduction in the ensuing vear, In that case the cost will be included in
the bulget estimate to be submitted to the Accountant-General, and the
Finanee Department.

1il. Schedule of new expenditure

432, The term “‘new expenditure” applics not only to expenditure on
all new services the provision for whicl has not heen previously included
in the sanctioned grant or appropriation but also to new items like those
involved in additions to, or extensions of, an existing service, commitment
or facility, e.gz., provisions for new Dhuildings, new roads, additions to
existing establishments, grants-in-aid, contributions and similar items of
expenditure. In cases of doubt whether expenditure of a particular kind
should be included in the statement of new expenditure, the matter should

be.referred to the Tinance Department {hrough the administrative
department for orders.

'433. The estimates of new expenditure are, for the sake of convenience,
divided ‘into two parts in the preliminary stages of the budget, namely:—

(a) expenditure on new major constructional works (that is,
' above s, 10,000 each), aund

(b) other new expenditure including minor works,

works

434, The schedule of new expenditure, proposed for inclusion in the
next year's budget should be furnished to the Iinunce Department, in
duplicate, Ly the administrative department not later than +the 30th
September in such forms and with such details as have been*prescribed by
the Finance Department—vide sample Forms No. 1 and No, 2 in
Appendix 17.
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435. (1) The Executive Engineers should prepare in the preseribed
form No. 2 (Appendix 17) a schedule of new major warks, which they may
huave in view under the heads “Original Works—DBuildings' *Civil Works”
and “General Administration—Secretarint ond Hend Quarters Lstablish-
ments' as well as under the heads “Originnl  Works—Communications”
and “Original Works—DMizeellaneous™ which are under the administrative
control ot the department and should submit the schedule to the Superintend-
ing Lngineers concerned positively hy the 31st of July each year. Only
such schemes, which bave been udministratively approved, should be
included in the schedule of new expenditure, in their order of priority.

(2) The Superintending Engineer should after * thorough serutiny of
the sehedules submitted by the Exceutive Engineers along with any other
new schemes which he may have separately in view, draw a fre<h schedule
of wew expenditure in their order of priority, and submit it to the Depart-
went throueh Chief Kngineer not later than 15th August for transmission
tor the Finanee Depoartment by doe date,

16, To ensure that all items of new expenditure for which it is desired
to make provision in the bhudget are aetually ineluded in the schedules, all
budgeting authorities should maintain separate registers in whiel they
will enter, at the time of receipt, all proposals involving new expenditure
in the following year.

437, (1) No Fl’n]msnl for new expenditure, whieh has not been ineluded
in the sehedule of new expenditure, will he aceepted by  the Department_
after the 15th of August.

(2) The Heads of Directorate nay. however, report to the Department
through the Chief Engineer all proposals for new unavoidable expenditure,
which are received by them after the 15th August, up to the 13fh October
for transmitting the reports to the Finance Department by the 15th of -
November, '

433, (1) No schedule is required for individual minor works for which
lump. provisions are made in the Civil Works Budget. 11 {he lump sum -
allotted eaech year for minor works is considered inadequate by the adminis-
trative department a schedule in Form No. 1 as set forth in Appendix 17
showing the proposed increase in the lump provision should. be sent to the
Finanee Department not later than the 30th September.

(2) The Executive Engineers and in turn the Superintending Engineers
should, therefore, submit along with their schedules of new major works
expenditure a separate schedule of demand for minor works affecting each
head of account with which the department is  concerned, so ‘that the
department may decide if o schedule need be sent to the Finanee Department
for inerease in the lump  swm  provision for minor works under that
corresponding head.

CHAPTER V—POWERS

439, (1) The Public Works Department shall not. without previous
consultation with the Finanee Depurtment, authorise any  orders  (other
than orders pursuant to any general delegation made by the I'inance
Depariment or to any speeific delegation as provided for in  this Code)
which, vither immedidely or by their repereussions, will afteet the finance
af the State or which, o particular, either—

(a) relate to the number or grading or endees of posts or the emolu-
ments or other conditions of service or posts; or
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(b) involve any grant of land or assignment of revenue or concession,
arant, lease or licence of mineral or forest rights or w right to
water power or any easement or privileee in respeet of  such
concession ; or

(¢) in any way involve any relinguishment of revenue.

(2) No proposal, which requires the previous consultation of the
Finance Department under this rule, but in which the Finance Department
has not concurred, may be proceeded with,

440. The Public Works Department may, without previous refevence
to the Tinance Department, inenr expenditure of o nou-recurring nature
(excluding the appointment of a {emporary exiablishment  not  otherwise
authorised, oy the deputation of un olficer)1—

(a) provided that budget provision has been made on this account; or

(b) if no bhudget provision has lLeen made on this account, provided
that—

(1) it does not exceed Rs. 200 for any one item;
{i1) it is not on account of an item of contract contingencies;

(i11) it does not invelve any debit against the budget of the ensuing
year;

(iv) the expenditure can be met hy reappropriation within the same
minor head of account from a lump sum provision for charges
of the same nature, suech as “purchase of stores” and
“‘purchase of books" ete.;

(v) there is nothing novel, doubtful or irregular in the character of
the charge.

441. A copy of every order under clanse () of rule 440 must be sent
forthwith to the Accountant-General through the Finance Depurtment, A
copy of every order under clause (h) of rule 440 wmust be sent forthwith to
the Accountant-General, also, if the charge is met by reappropriation to
the Finance Department.

442. (1) The Public Works Department wmay sanction, without
previous reference to the Finance Department, any reappropriation within
a Grant at their disposal subject to the following conditions:—

(i) that the Grant as a whole is not likely to be exceeded;

(3i) that n reappropriation from a “‘charged' to a “voted’ head or
vice versa is not involved;

(iii) that the expenditure which will be met by the reappropriation
oes not involve the undertaking of u new unapproved recurring
liability;

Ezplunation.—Savings that become available as a result of the post-
ponement, whkether deliberate or unavoidable, of expenditure for
which specific provision exists in the budget may be reappropriated
to accelerate the implementation of any upproved scheme already
in progress, because even should such ncceleration invelve an
immediate temporary increase in Government’s recurring
liabilities, Government will not bhe assuming a new unapproved
(ultimate) recurring liability,
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(iv) that the savings are known in sufficient time to permit of their
being spent to good purpose and that the expenditure is mot
incurred merely to prevent savings lapsing;

(v) that a reappropriation sanctioning the undertaking of a “‘new
service'’ 1s not involved;

N.B.—No satisfuctory definition of ‘‘new service” has been evolved but
the general purport of the term is reasonably clear, When there

is any doubt the case =should be referred to the I"inance
Department,

(vi) that a re'upl)rupriuﬁnn from a “Deduet’’ head is not involved.

Yote.—1f a grant is controlled by two or more administrative departments,
an administrative department desiring to sanction a reappropriation from
a hend controlled by another administrative department must obtain the
concurrence of the latter to such reappropriation.

(2) A copy of every order sanctioning reapproprintion under these
powers must be sent forthwith both o the Accountant-General  and  the
Finance Department.

413. Subject to the conditions luid down in rules 440 and 441, the
Public Works Department may, with the previous consent of the Iinance
Department, delegate its powers of sanction te expenditure to any gazetted
ofticer subordinate to it, the limitations aud conditions as may be imposed
being expressly specified in the orders of delegation; all such delegation
orders should be commuunicated to the Accountant-General through tae
Tinance Department.

444, (1) In eases where it is desivable to commence work on a project
which has been administratively approved betore the detailed estimate for
the whole project has been preparved, it ix permissible for the authority
competent to sanction the final techuical estimate us a  whole 1o aceor
wnetion to detailed estimates for component parts of the project, subject
to the following conditions :—

(2) For each such work or emmponent part there must be o  fully
prepared detailed estimate and, in the administrative approval
as a whole, there must he o clear and specifie amount corre-
sponding 1o the work or component part in question,

(h) The amount of a detailed estimate must not excced the amount
included in the administrative approval by more than 10 per cent.

(¢) The sanctioning anthority must be  satisfied, before according
sanction, that the amount of the technical sanction for the whole
project is not likely to exceed the amount of the adwinistrative
upproval and that the work or component purt in question can
be appropriately commenced without affecting, or being aftected
by, any other part of the project, finanecially or otherwise.

Note. —'This rule does not apply to estimates for parts of individual
buildings unless the preliminary estimuates for administrative approval have
heen similarly prepared,

(2) In communicating the sanclious to  parts of projects, uccorded
under this rule, the sanetioning authority should alse  intimate to  the
Audit Ofticer the nmount administeatively approved for tho whole project,
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445. The other administrative departments of the State Governwent
and officers subordinate to them, as well the officers of the Public Waorks
Ihrectorate may exercise powers in respeet  of matters conuneeted  with
“Civil Works™ to the extent delegated to them, as detailed in the seliedules
appended to this rule, namely :—

Schedule A—gives the extent of powers delegated to other administra-
live departments of Government and officers subordinate to
them in respect of matters connected with *‘Civil Works", as
dealt with in the Code.

Schedule B—Part I—gives the extent of powers delegated to officers of
the. Public Works Directorate in respect ‘‘establishment
matters’ us dealt with in the Code,

Schedule B—Part II—gives the extent of powers delegated to officers
of the Public Works Directorate in respect of matters relating
to “Works and their execution™ as dealt with in the Code.

Schedule B—Part ITI—gives tle extent of powers delegated o officers
of the Public Works Directorate in  respect of “appropriation,
reappropriation and other miscellaneous matiers”” as dealt with
in the Code.



SCHEDULE A

Details of powers delegated to other administrative deparbnerds of Government and officers subordinats to them in respect of matters relating o
Civil Works as dealt with in the Code,

Serial Nature of power. Authority to which pawer Extent of power delegated. Remarks.
No. m delegated.
1 b 3 H &

1 Administrative approval—Power Administrative Departmonts - .. Full powers in respect of administrative Ezception—T'rojects for addi-
to accord administrative appro- approval to all projects in excess of the tions and altorations to
val to original works-buildings financial limits up to which their oxisting res.dences amount-
(residential and non-residential) subordinates can accord administrative ing to not more than
excluding works in Governor's approval in terms of the powern Rs. 200 in each case may,
residences. delegated to them under Serial 3 however, be dealt with in

below of this schedule, provided thut the Public Works Depart-
concurrence of the Finance Depnrt. ment without referonce to
mont should be taken beforo according tho administrative Depart-
such administrative approval in cases— ment concerned.
(¢) When the project is a major work,
i.e. work estimatod to cost
more than Rs. 10,000 cach,
and -
(31) when the project is & mnor work (Reference—vide Benpal
(i.e. work costing Rs. 10,000 or - P. W. D. Code App. 1V and
lees) in connection with tho Secretariat Manual, Chapter
building or purchasing of now IX, rules 34 and 37).
residences,
2 Admiwmistrative approvel—Power Becretary ta Governor e U? to Ra. 1,000 each when the work is an (Reference—vide W. A. D,
to gecord sdminisirative ap- “original work'' and up to Rs. 2,500 Manusl, pars. 81).-
proval o works in Governor'’s cach when the work is a “special ropair
résidences. work™, When the cost of a project

exceeds the above financial limits, it
should be submitted by the Becretary
to the Government in the Publio
Works Department for administrative
approval.

128 ¢



Berial Nature of power.
No. ' :
1 2

3 Administrative approval—Povwer to

iaccord admimstratiye; apptoval
to *‘original., works-buildings"
excluding works in fesidentes. .

oo m T ! §
Authority to which power

Extont of power delogated. Romarks.
is delegated.’ e eloB e
2 4 v B

(1) Board of Rovenue.
(2) Director of Inddstries. Lg b
{3) Diroctor of Health Services.

+ (4) Director'of Public Instruction, .
(5) Inspector.-General of Police.
(8) Inspector-General of Prisons.
(7) Inspector.General of Registra-

tion.

.(8) Commissioners of Divisions

(except for works of im-
. provementin Government
ostates).

(Referonce«-ude Bengal P
. Code App. IV and
W. A‘ D. Manual para 95).

Up to Rs. 10,000 in cach case.

(Bli Commissioners of Dwumoﬂa
. (for works ofimprovement
. =in (overnment estatoas).
(10) Commissioner of Exciso.
(11) Commissioner of Police.
(12) Director of Agriculture.
{13) Directorof Land Records and
Surveys.

Up to Ras. 5,000 in each case.

1

(14) District Judges.
Up to Rs, 2,500 in each case.

(15) Director of Vawnnnry Sor-
viees  “and Animal
Husbandry. |

(16) Registrar, High Court, Cal-
- cutta, .Appellste Side.

Up to Ra. 2,000 in each casa.

‘17 Collectors of districta and
Deputy Cotninidsfoners. 17|’

[18) I bnrl.-cf Behoola - . and
nﬂgmornlng bodiee  of
Presidency and Bongal

Engineering Colleged:! .;, |

Up to Hs. 1,000 in each case.

BIT



(19) Chiof Presidency Magistrate, )
Calcutta.

(20) Governing bodics of the
Victoria Boys’ School and
Dow Hill Girls' School, | Up to Rs. 500 in each case.

Ku:?oong.
{21) Goverming bodies of other

colleges.
(22) Inspectresses of Schools.
(23) Superintendent, Indian

Botanic Garden.
(24) Priocipals of Government = Up to Rs, 100 in cach case.

Colleges.

t Allotment of fupds—FPower to (1) Commissioners of Divisions.  Full peownrs provided tho wark has beon  (Refercpee—uide practico ay i
allot funda from minor works {2] Commissioner of Exeiso. mlllllll“trnlnul} nllpruvm' aned I)Innu now followed in Lhe dol.mrl.-
grant in the State Civil Works  (3) Inspector-Genoral of Raogis- and  eatimate  therofor  toclinieally ment.)

Budgot placed at his disposal. tration. amnctionsd by compotont authority
(4} Inspoctor-General of Prisons,  nnd pmvided the sanctionmd estimate
(5) lnspector-General of Polico. of the warl: doss not axcownd the minor
{6) Secretary to Governor. workas limit of Re. 10,000.

(7) Registrar, High  Court,
Caleutta, Appellate Side:

(8) Commissioner of Poliu,‘

| Caloutta. 1

(9) Director of Public Instruction.

(10) Director of Health Servicos.

(11} Iirector of Agriculture,

(12) Director of Veterinary Services,

'13) Director of Industrioa.

% Buildings—Power to oXecute Civil authontms occupying tho Up to Rs. 2,500 in pnch caso provided—  (Referance—vids  rulo....;14§...
dapartmentally petty works of buildmga, (1) tho cost of the work is mot from W:B.F.R. read with orders

construction and ropairs in their own dopartmontsl budgot issued in B. G. C. & W.
buildinge other than the rosidon- grant; Department No. 3262(85)B.,
tial buildings borne on tho books (ii) tho work doog not rolato to a work dated 20th August 1942).
of the Public Works Departmont, (original or ropairs) in connpction

with, the sanj :fry wntar—supply_
and plqctnc ir If.a jors or W;Lh
provision of firo npplmnnos in
the building which should inva-
risbly bo oxocuted through the
Public Worke Diroctorate; and

611
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Berial - Naturo, of power. Authority to which powor
No. is delegated.
1 2 3

6 Buildings+—Power to undortake (i) Inspeotor-General of Police.
new construction of public
buildings departmentally for
departmental use.

(#i) Conservator of Forosta.

(##) Other Heads of Departmonts.

7 Buildinga (Govornor's residencos}— Socretary to Governor
Power to sanetion the demolition
of permapent buildings.

Extent of powor dologatod.

4

(1i5) tha work is carried out in accor-
dence with tho rules and
procedure laid down in rule 272
of the Codo.

UP to a limit of Rs. 156,000 onch in casn of
invostigating centroa (i.e. Police stations
and outposts with attachod buildings)

and of Ra. 10,000 onch in all other
cason;

Up to alimit of Re. 10,000 oach;

Up to a limit of Rs. 5,000 each provided
the pmject has boon administratively
approved by tho eompotont authority;
the cost is mot from the dopartmontal
budget grant; and the building whon
conatructad continuos to bo maintainoed
by tha departmont concerned from
ita budget and is not made over fur
maintsnanco to the Public Works
Diroctorate without the specific sanc-
lion of Governmont in the Iublic
Works Department.

Up to Ra. 1,000 in each case i.o. Secretary
to Governor may sanction the demoli.
tion of a permanent public building of
which the book value does not exceed
Re. 1,000,

Remarks,

Neote—When the eatimated
cosls of works exceed thoss
limits, their execution
should  ordinarily .bs
entrusted to the Publie
Works Directorate.

(Referonce—vide W. A, D.
Manual, para 286.).

(Reference—ride W. A, L.
Manual, para 81),

;5.‘



8 Lands (Buildingcompoundsexelu-
ding Cutchery compounds)—
Power to grant licenseofland
for grazing purposes, of tank and
of fruit trwes for eolling fruits,
as woll as powor to soll trees in
compounds of buildings (other
than the cutchery buildings)
borne on the books of the Public
Works Department.

9 Lands (Cutchery compounds)—
Power to grant license of land
for grazing purposes, of tanks
and of fruit trees for selling
fruite aswell as power to sell
trees, and issuo permits for shops
in compounds of cutchery build-
ings borne on the books of the
Tublic Works Departmont.

Administrative
occupation of the building.

Honds of the Deopartment in occu-

pation of the building.

department

May doeidle on the morite of each case and

grant neesssary liconse of land for
grazing purposes, of tank, or of frait
troos fur solling fruits, or may authorise
solling of troes standing on tho com-
pounds of buildings under their vceu-
pation subjoct to the conditione—

(¢) that whon such license or salo is
sanctioned the local hoad of the
department concerned should
realiso the liconse feos or tho
sale proceed and orodit the
same to the Public Works
Dopartment as miscollancous
receipts undor XX XIX State
Civil Works"'; and

(i) that an intimation of any such
settlement should be immo-
diately communicated to the
Executive Engineer concornod
of the Public Works Diroctorate,

May decide on the merits of sach ensn

anel grant when necessary, the required
licenee of iand for ing purposes, of
tank, or of fruit trees for selling fruits,
or may authorise selling of trees
standing on  Cutchory Compounds
under their orcupation subject to tho
following conditions—

{t) that when such liconse or sale is
sanctioned tho local head of the
departmont concerned should
realiso the license fees or the
sale procoeds and credit the
same to the Public Works

t as iniscollanoous
roceipts undeor N XXTX State
Civil Works'’; and

(Itefrrence—ride Weat Bengal
Government Estates Manual,
App. XIII, rulo 4.)

Tho powor to sottle sheps, ete.
orocted and maintained by
the Public Worke Depart-
mient in the Culcliery Com-
pounds is delegated to the
Exocutive Engincera.

( Raference—virde Weat Bengal
Governmont Estates Manual,
App. XIII, rule B).




. Bezial
N

Nature of pawer,
0.

1 ]

ar e .y .
10 Lands (roedsido}—Powar to ant
leass or lic of roadside lands.

Authority to which power
in dologutod

Collector of tho district coneerned.

11 Power to sanction disposal of Secrotary to Governor®

surplus and distnantled
mttgnuh from work.

Extent of power dolegated,

4

(i) that an intimation of any suzh
sottloment should bo imuse-
iatoly communicatod to the
Executive Engincor congorned
of ths Public Works Dirce-
torate,

May settlo the land which lins boon
oither relinquished gutright to the
Land and Land Revenuo Dopartinent
or has boon made over to tho Culloctor
for managemuont, aswoll as land which
may partly bo in charge of the Colloc-
tor and partly in chargs of cflicors of
Public Works Directorate subjoct to
the following conditions—

(7) that tho rules preseribod on the
subjoct in the Wost Bongal
Governmoent Estates Manuul
aro strirtly followod;

(i7) that the Exocutive Engincor
concerned i3 consultod abeant
any settlument proposud in the
caso of land mado ovor to the
Collectnr for managemont only:,
or land partly in chargo of the
Collectnr and partly in chinrgo
of Public Works Dirnctorata.

(¢i#).that sanction of Governmont in
the Puhlic Works Departmant
is obtained boforo any sottls.
mont is made of land, whiel
has not boan mlinqui.qhml by

the De ent for non-agri-
ch]turuf;run Urposos,

Up to Ra. 100 in cach caso,

Remarks.

(4]

(eeferer,ce—Wonl Hongul
Gavernmont Extates Munual,
rulo 200 ard W. & B. Doptt.
moma. No. 3706-C., datid
2at—Nuvemnber 1941 ).

(Reference —vide . \W. A. Db
Meanual, App. R., para. 19).



12 Sits selection.—Power to spprove (i) Deputy Inspector-General of Powor to approve finally tho sites for Nofe —In all caeos where the

aitoa for civil buildi aolecud
by the site selection Committee
under rules leid down in the
Cods.

Police.

buildinga to bo used by tho Delice
Departmoent provided tho viowa of the
Deputy Inspector-General of Polico v
not differ fromn thoso of the aito solec-
tion Cammittee andjor the Superin-
tending Engineer.

(ii) Head of Deopartment con- Powér to approve finally the sitvs for

cerned.

(i1i) Commissionor of Division

civil buildings (net boing pelico build-
ings) to bo erectod in the compounds of
existing public buildings, provided the
officera comprising the Site Solection
Cornmittee unanimously agrco ns to
the sites proposed, and provided the
cost in each caso is less than s, 20,00
and thoe sitoa do not rolato to buildings
oonpidored important from tho ad-
ministrative point of view.

Power to approvo finally the sites for all

civil buildings (not being police build-
inga)—

(i) which are considered important
from tho administrativo point
of viow ; or

(ii) which may cost Ia. 20,000 or
more in each case ; or

(iii) which may relate to buildings or
groupe of buildings such as
asubdivisional 11 Quarters,
Munsifies, Schools with hostels
and the like when they are to
be orected on sitos nowly se-
quired or to bo newly brought
undor use ;

Provided the views of the Head of the

department concerned on the sites
solocted do not differ from thoso of tho
Site Selection Committes eadfor the
Superintending Enginocor.

viows of the Doputy Inspec-
tor-Ceneral of Police or the
Hoad of tho Dopartmont
coneorned diffor from  those
of the Site Seloction Com-
miltes andfor the Superin-
tonding Engincor tho muttor
shonld be roforred to Gov-
ornment in tho Administra.
tive Dopnrtinont through
tho  Inspector-General of
I"alice in cuso of Polico
buildings  or through the
Commussioner of Division
concerned in cose of other
civil buildings.

{ Reference—Dongal 1P, W, D.
Codde, App. V, ny modified by
ortders No. 1738, dated 13th
January 1945 and  No.
23718, dated 27th  Juno
1042).

Eal



Details of powers delegated to officers of the Public W

SCHEDULE B
PART [—ESTABLISHMENT

orka Direclorate in respect of establishment matters deall u

Hh in the Code.

Serial Nature of power.
No.
1 2

1 Advances—power tn grant  ad-
vances of pay and travelling
allowance to offlcors on transfor.

2 Advances—power to grant ad-
Vaneces to cover travelling ex-
penses of officers on tour

3 Advances—power to grant ad-.
vanced for the purchase of a tent.

4  Advances—power to grant ad-
Vanceq olpgay. travelling allow-
ance etc. to officers to enable
them to proceed to Pasteur
Instituto for anti-rabic treat-
ment,

Authority to which power is

delogated.
3
(i) Chief Engincor ..
(ii) Superintending Engineer

(iii) Executive Engineer.

Heond of office L

Superintending Engineer

» Head of office e

.. " Powers

Exteut of power dologntad,

4

Power to grant to any offieor undor hia
jurisdiction having a substantive -
pointment under (lovornment (inelud-
ing himsolf in cases whero tho powor is
exeorcised by tho Suporintending or
tho Executive Engincor) under orders
of transfor an advance upto an amount
not exceeding one month’s aubstan tive
pay plus the travelling allownnes to
which he may be entitlod in conga.
quence of the transfor.

to grant advancos to non.
gazetted oflicers and inforior sorvints
having a substantive- nppointmoent
under Government, while procooding
on tour, upto an amount sufficiont. to
covor their personal travelling expon-
ses for & month subjoct to adjustmont
on complotion of their tour or 3t
March, whichever is oarlior.

Powera to grant advances uplo a ronson-
able amount to an engineoring aubaor-
dinate having a substantivo appoint.
ment under Govornmont for tho pur-
chase of a tent on the first ocension of
his requiring one.

Full powers subject to the goneral rules
and conditiona laid down by Govern.
ment aa reproduced in Appondix I to
the P. W. Departmont Co o, Volume 2,

Romarks.

5

(vide rule 320 road with rule
302 of \W. B, P, R)

[ ride rule 323 (i7) of W.B.F.R. ]

[vide rulo 324 (iv) of W.B.F. K. |

[vide rule 324(iii) of W.B.F.R.)

ol



Advances—power to grant ad- Chiefl Engineer i

vances to the Inspector of Light.
ning Conductors to moet contin-
gent chargos for the carriage of
imstrument box ete. in connec-
tion with hia tour for inspection
of lightning conductors attached
to private Explosive Magazines.
Advances—power to grant per- (i) Chief Engineer
manent advances for subordi-

nate offices. {ii) Sueprinteuding Engineer.

Deputation—Power to authorise (i) Chief Engineer
deputation of officers outside

the State boundary. fii) Superintending Engineer.

Efficiency bar—Power to autho- Appointing nnl«hontv
rise an officor to eross an efli-
ciency bar.

Fees gnd Honmoraria—Power to (i) Chief Engincer
grant or to permit the accept-
ance of an honorarium or fee by (ii) Superintending Engineer.

u Government servant.

(iii) Other appointing authority

Full powers subject to the condition that
advance drawn by the inspector on
each occasion is adjusted immedistely
aftor he roturns from tour or by the
3lat March whichever is earlier.

[ Ref—vide rule 324 (vii)
W.B.F.R., Vol. 1].

Tawer to sanction the grant of permanent The permanent advances for

advances for offices subordinate to
them upto the amount advised by the
Accountant General ns approprinte.

Full powers to anthorise any Govern-
ment servant under his administrative
control to proceed on duty to nny part
af the territory of Indin.

Full p.owors

Up to Ra. 500 in the case of ench Govern-
ment servant provided that in respeet
of & recurring honorarium or fee, the
above limit of Rs. 600 shall be applied
to the total sum involved and not to a

single payment,

Up to Re. 100 in the case of non-gazotted
Government servant provided that in
respect of a rocurring honorarium or
fee the above limit of Rs. 100 shall be
applied to the total sum involved and
not to a single payment.

tho offices of the Chief
Engincer and the Superin-
fonding Engincors must,
howover, be sanctioned hy
Governmont.

(Ref.—vide W.B.F.R. rule
88, sub-rulo 2).

( Reforence.—Vide W.B.S.R. L,
rule 31.)

(Reference.—Para 72 of Bengal
P. W. D. Code as amendoad
by Cor. Slip No. 119).

Tower to grunt foes and
Honoraria in each case shall,
however, bo exercised sub-
ject to the goneral rulca laid

. down by Government in the
W. B. & R., Part L. Rules
62 and 63.

(Reference.—Vide W. B. $. R.,
Part I, Rules 62 and 63.)




Serial

e
No, L

1 2

Authority to which power is
delegated.

3

10 Gencral Provident Fund—Power “{iy Ohidéf Engineor

to grant temporary sdvances to

officers from their Genseral Pro-
vident Fund Accounta.

11 Inmcrements—Power to sanction in-
orements to a non-gazetted
officer.

12 Leave—power to grant leave to
Gazetted officors.

I3 Leave—{l)i pewer-totgrant.deave
o - Bub-Assistant. ineers
iin-eharge- of-Bubdivisions,

(ii) Buperintending Enginoers.

(iii) Executive Enginoers and

other Disbursing.Officors.

Head of offica

Chief Engineer

Chief Engineer .. &%

Egtont of powor dolegntod

4

Full powors to grant advances from tho
General Provident Fund for tho grant
roasons aro not to-

of which special

quired under rules laid down by

Government in the G. P. Fund (West

Bongal Sorviees) Rules on that ae-
count, to all gazetted and non-gazotted
officers subordinate to them. Any
advance for the grant of which specinl
rensons am required under the pros-
cribed rules, may be sanctioned by
tho next higher administrutive nutho-
rity.

Full powors subjact to the condition that
inorement which will earcy un oflicor
-passed an officizney bar will roquirn the
sanotion of thy authority competont
to sanction his appointment,

May grant leave on full avornge pay
upto 4 months to members of the
Woeat Bengal Sorvice of Engincers
other than thoso in temporary clinrgo
of a divigion, and to tho loctrieal
Amsistant  Engincers  and  other
Gnazetted etficers bolow the rank of
Divisional Oicer, provided it does not
involve appointment of additionnl
officera.

May grant any amount of leave due to
them after arrangoments aro made by
‘the ©hief Engineer or by Government,
as the case may be for tho churge of
‘ the subdivision concerned,

Romarks.

5

( Reference.—Vide Fifth Sehe-
dule to Goneral Providont
Fund—West  Bengal Sor-
vices Rules, 1050).

(Reference.—para 72 of lion-
gal I, W. D. Ondo na
amended by Cor. Slip No.
L19).

The power should he oxoer.
cised only when the leave ix
othorwise admissiblo under
rules in Chapter XV of the
W. B. S. R, Tare T.

( Reference.—uvide B, PAV.D.
No. 2152-E., dated 25-G-
1929).

Tho powors should bo exer-
cisod by oflicers only then
the loave to b> granted 1a
otherwiso admimible underr
ritles in Chapeer XV of the
West Beogal Servico Rules,
Part I,

i



(2) power to grant leave to
Sub-assiatant Engineers not
in charge of Bubdivisions.

(3) power to grant leave to
clerical officers and other
non-gazetted staff of the
Directorate,

14 Posting and lransfer—power to

15

post and transfer members of
the subordinate Engineerin
Service, ministerial officers, an
other non-gazetted stafl.

Promotion—power to promote a
non- Government
Bervant .to-a non-gazetied post
carrying higher scale of pay of
which the officer exercising the

er is also the nppointing
authority.

(i) Chief Engineer ..

(ii) Superintending Engineer.

(iii) Executive Engineer

(i) Chief Engineer
(ii) Superintending Engincer.
(iii) Executive Enginecr.

{i) Chief Engineer

(ii) Superintending Engineer

fiii) Exemutrve Engineer

(i} Che! Enginesr

May grant any smount of leave dus to
them providad it doos not involve
appointroent of additional ofticers.

May grant any amount of leave duc tu
them provided that local arrangement
can bo made by trunsfor within the
circle to carry on the work.

May grant leave upto 4 months provided
that local arrangemonts can bo made
to carry on the work without subs-
titutes.

May grant any amount of leave due to
the staff working under him provided
that local arrangement can bo mado
for earrying on the work and that the
grant of ?auve does not involve ap-
paintment of an outsider.

Full powers regarding -posting and
transfer of Exocutive suburdinntes
from ono Circle of Superintendencoe to
another.

Full powors regnrding posting and truns-

Ear of officers from one Division to

r within tho samo Circlo of

Superintendence subject to the condi-
tion laid down in rule 57 of the Codo.

Full powers regarding posting and trans-
for of Bubordinato Engineors from one
soction to another within tho swne
division with intimation to Superin-
tonding Engineer in duc course.

Full powers when promotion is to be
offected conasidering the Dircctorato
atafl as a whole subjoct to the condi-
tion that the sanctioned strength of
the category of dtaff involved is not
oxceeded, and subject to any rulcs
that may be in forco to govern the
appointment to such posta.

(Feeference.—vide W. B 3 R,
1 Appendix 4 itom IV and
No. 2152-15 dnted 25-6-1929)

”.'rjercnu.——ﬂ'dﬂ W. B. 5. B-'
I rulo 150.)

DPowers reluting to Executivo
Subordinates  covered by
1. G. . W. D. No. 2152E.
duted 251h June 1929,

( Reference.—vide rule 57 of
tho Codo which corresponds
to rule 46 of Bongal P.W.D.
Code).

(Reference.—vide rulo 65 of
tho Codo which correspond®
to rule 55 of Bongal P.W.D.
Code.)

( Heference.—new provision on
tho analogy of practice in
vogue,)




Serial Naturo of power. Authorit.'y to which powor is
Yo. ' delogated.
1
1 2 3

16 Punishmente—power to impose (i) Chiol Enginvor
punishments upon membera of
subordinate FEngumeering Ser-
vicos and olher non-gazottad
offioers.

(ii) Superintending Engineer
(iii) Executive Enginoor.
(iv) Governmont Architoot

(v) Superintendent
Euntatoa,

Extont of power delogatod

4

Romaorka.

b

-« The Chiof and the Suporintending [Heference—vide rules 7, 8

.

Governor's

Engineern may, for good and sufficiont
reasons, imposa the following penalties
upon msmbers of subordinato sorviens
as well as upon othor non-guzettml
staff ‘working undoer them, whoroas
other officors of the Dirvetorato may:,
for similar reasons, imposo the pun-
ishmenta only upon the non-gazotted
staff other than tho membora of sul-
ordinato sarvices working undor tliom
namely :—

(i) Censure;

(ii) Withholding of incroments or
promotions inoluding stoppage
at an Efficioney Bar;

(iii) Roduction to a lower post or
tima-scalo, or to a lowor stage
in a timo-soale ;

(iv) Recovoery from pay of the whole
or part of nny poouniary losa
onused to (overnmont by
nogligence or breach of ordors ;

(v) Suspension;

which
from

(vi) Romoval from sorvice,
does not diaqunlify
future employment ;

which

(vii) Dismissal from servioe,
from

ordinarily disqualifion
future employment ;

and 9 of the Bongul Sul.

odrinato  Sorivees  (Disci-*
plino and Appesl) Rules
1936 road with dolegation
shown in Schedule (portion
concorinng P. W. D.) to
thowo rmilea].

8



17 Recruitment—power to reoruit (i) Chief Engineer ..
to office and potty ecstablish-
ments  (excluding  gazetted
posta and posts under the West -
Bengul SubordinataServioes).

(ii) Superintending Engineer ..

(iii) Executive = Eilgineer’
Superior dopartmental officers

{iv) P. A. to Chiet Engincer ..

Y
und

Provided that punishments onumerated
in itmes (v) to (vii) should not bheo
imposod by an suthonity subordinute
to that by which the officer was
appointed.

Powors to rooruit aguinst the sane-

tionod ostablishment of his offico
(Drawing Branch, P. B. X. staff in
Wiiters’ Buildings and New Secro-
tariat Buildings and  Carotaking
Establishmentas  oxcluding moninls
staff such ams sweopors, wvistios, otc.
to be appointod by the P. A. to Chief
Engineer.)

Powers to recruit sgainst sanotioned
posta in the oircle cadre including
posta of unpassod accounts clorks,
draltsmen, and sub-assistant surgeons
in oharge of dispensariea of the Pullie
Works Dirctorate, if any, attached
to the Circle.

Powers to recruit against the sanctioned
establishment of his office ontsido the
Circle Cadre.

Powersn to recruit Farashes, Viativs,
Sweepers, Durwana ete. against sanc-
tionsd posts of his establishment.

Note—Benior accounts olorke are
solooted and controlled by the Ace-
ountant-General, West Bangal and the
Acoountants in divisions belong to
the establishmont of the Accountant-
General who appoints them from hir
staff and controls them.

Tho m aro Lo bo oxer-
cisod subject to tho goneral
recruitinent rules, and tho
rules ragarding the minimum
qualifications, the scalo of
pay, the age limit cte,
where laid down by Gov-
ornmont to govern any such
appointment.

[ Reference—rvidle delegation
ehown in schedule to the
Bongal Subordinate Ser-
vices (Diseipline and Appeal)
Rules portions relating to
Public Works Department.]




Naturn of power.

Berial
No.
1 2

18 [Hacords—pownr to  authoriso
destruotion of offlce records.

19 Recruitment—power to reorait
to the West I3ongal Subordinstie
Engineering  Service  (Sub-
aspistant Engineors, Eleotrical
overspard and  estimators,
Mechaniocal nanistants, eto.).

20 Resignation—power to acoept
resignation of dfficers,
21 Security deposil—power to fix

the amount of scourity deposit.

Authority to which power is Extent of power delogatod Romarks,
dologated.
'3 ‘ 5
(i) Chiof Enginoor .. «o Towsmw Lo suthoriss  the  destruotion  (Keference—vide rulo 160 of

of roords in his own and subordinnte
officos, na may ho considored vsels
aubjoct to tho conditions luid-down
inwula L0 of tho Code.

tlws Public Worka Depart-
ment  Cydo  which ootres-
pomdds to purn 120 of Bongal
Public Works Department
Code introduced by Cor.
Slip No. 50).

(ii) Superintonding Engincor
(liiy Exocutive Engineor

(iv) Government Architeot.

(v) Buperintendent  Governor’s
Es

tate,

Full powors to recruit against smnetionod

poste.

(Keference—vide provisions in
schouule to Bangal Subor-
dinute  surviees—Discipline
nnd Apponl—Rulos).

Chiof Engineer

Noie.—~Tho poworns aro to o oxorcissd
subjool. to tho general rocruitinent
rulos and the rules regarding the
minimum gqualifications, tho seales
of pay, the agu limit ete., whoro luid
down by Government to govern any
such appoin:meont.

( Referenec—vide rulo 45 of the
I'ulbie Works Department
Codo).

Appointing anthority Full powers. .. - -

Full powers in rogard té oashiors, storo-  (Referencs—vide para 118 of
Lash Sironrs, dofodars, Lroa- oxisting Bengal P. W. D.
sure guarda, burkundoazos and chowki- Codv).
dars ‘and other subordinates, excep-
ting senior sccounts clorks, in charge
-of-oamh or stores under the Directorate.

Chief Engineor

0t



22  Security deposil—powor to autho- Supotintending Enginobr i
riso payment of security dopesit
by instalments.

23 Security deposit—power to autho. Suporintonding Engineer
rise refund of the security
deposit.

24 Transit pay—power to grant Tho authority ordering the
transit pay to officers having transfor,
no substantive appeintment.

25 Work-charged Establishment— (i) Superintending Engineer
power to accord sanction to—

Powom to nccord apocinl sanotion in (Reference—vide para 118 ol
oxinting Bengal P. W. D

each ewso regarding payment of  the
soeurity doposit by instalionts  subjoct
to the condition that half the wecnnity
doposit may bo paid down und the
bulanco by instalments of one  third
of the poy of the incumbont.

Powers to authorise rofund of n portion
not exceeding ono half of the security
deposit in tho case of a subordinato
officer of 20 years® pensionable servico
or upwards.

The authority ordering the transfor
may allow a Governmont sorvant
having no subatantivo appointmont
undor Government to deaw transit
pay, if, while ofliciating in a post,
he is transferrod in the intorost of
public service to another post, subjoct
to the conditions that tho transit
pay should bo tho pay which ho waonld
have drawn had he not heon trans-
ferred or the pay which ho will druw
on taking charge of his now post,
whichever is less.

(i) Up to Rs. 250 por mensom plus nRusl
allowances in oach individual case
provided that ordors nare rocoived
from competent authority for the
commonoomont of work and that
provision oxists in a soparato sub-hoad
of tho sanctioned cstimate to cover
the cost of such ecstablishmont ;

pravidod further, that tho pay of any
such “work-charged post does not
oxcoed the preacribed rato where such
rates havo boon definitely laid down
by higher authority for any particular
class of posts.

Code).

(Vide rule Y5 read with rule
93 of W. B. 5. R,, Part I).

Reference—vide W. B. F. R.
Rule 230 road with P. W,

Doptt. memao,
dated 31-3-1961.

No.

354E.

16T



Berial Nature of powoer. Authority to which Tower

No. is delogated.
1 2 3
(if) Executive Engineer i
28 [Work-charged Establishment— Superintending Engineer .

power to waive the ruling
which requires that work-
charged establishment should
be employed on a specific work.

Extent of power delogated.

4

(ii) In" aase of work-ohargod Asaistant
Engincors appointed on an initial
pay of Ra, 250 per month, the Super-
intending Engineor is empoawerod to
Brant an incroment of Ra, 25 in the
soale on the completion of one year's
service including broken poriods, if
any, subject to the maximum of four
‘such increments,

Up to Re. 100 per monsem plus usual
allowances in each individual case
subjoct to the same conditions as
meptioned above.

Full powors subject to the con litions
that Supﬂrintending Engineer shall
in each such case detormine the
proportion in which the ecost of such
establishment  shall be allocated
batween the works concernnd,

Remarks.

(Reference—vide W. B, F. R
Rule 229).

a8l



Desails of powers delegated to officers of the Public Works Directorate in reapect of matiers relating to works and their execusion as Geass with in the Tods.

Berial Nature of power. Authority to which powor is Extont of powor delegatod. Tlemarks,
No. delogated.
1 3 3 4 5
1 Administrative approval—power (i) Superintending Engineer Up to Rs. 10,000 in each caso, ( Reference— vide para 128 of
Bengal P. W. D. Code

to accord administrative
approval to Original  Civil
Works in connection with roads
ildi bome on the
gknbt:)f ﬁ Public Works
PDepartment  excluding  ori-
ginal works in regidences and
inspection bungalowa.

2 Administrative 4 power
to accord administrative
approval to original works

in eonnection with the reei.
denoe of the Governor.

3 Adminisirative opproval—power
to accord administrative

approval to works of special
repairs to Governor’s residence,

4 _Administrativa approvel—power
to socord administrative

approval to estimates for new
supply of tools and plant excopt
live stock.

(i) Chiof Engineer

(i1) Executive Engineer

Military Secrotary to Governor ..

Military Secretary to Governor ..

Up to Ra. 2,500 in each case

Provided the work does not rolate to
a work on National Highways or to
a Central Road Fund Work the cost
of which is borne by the Government

of India.
Up to Rs. 1,000 in each case -
Up to Rs. 2,500 in each caae .o

Up to Ra. 25,000 in each case provided
the estimate doos not inoclude any
single item of expenditure costing
Ra. 5,000.0r more.

introduced by Cor. Slip
No. 117 sas amended).

( Reference—vide Bengal P. W
D. Code, App. IV., para 3). .

(Reference—vide W. A, D

Manual, para 91).

(feference—vide W. A. D.
Manual, para 91).

(Reference—vide No. 1194-
R. 5., datad 10th May, 1050
and Bengal P. W. D. Codn,
App. IV).

gl



Burint Nature of power. Aithorify to which power
No. ia dologated.

1 2 K]

(ii) Supsrintending Engineer

(iii) Executive Engineer

6 Administrative approval—power (i) Chiel Enginecor
to gosord adminjsttativd approval
to,ast.hnm for purohaho ‘offies’

fu.mihlm * ' (ii) Superintending Engineer.
6 Ad:m pownrt-o Superintending Engineer, Nor-
mmtrs ive approval theen Circle:

: for purchase. of
i‘L., m‘é—

7 Admsmufam:e amraual—gu wer t9, (i) Chief Enginoer
rd_ddminist q_ va Bppr fr i .
t&‘rbmad plementary’ (i) Superintonding Engineer.

Exscuti
) ) tiigry By o the

Extont of power delegated.

B

Up to Rs. 10,000 in oach case provided
the estimato dors not includo any
aingle itom of oxponditurm costing
Ra. 2,600 or more,

Up to Rs. 500 in cach case.

Up to Rs. 1,260 for his office or for any
ono division in any ono year.

Up to Rs. 600 for his office in any one
year.

Notc,—‘c'lxpond;turo will be delitable to
the contingont grant of the reapective
offices!

May sanction the purchnse of nlnpha.nr.n
required  for public servies  up to
Ra. 1,600 for each animal subject to
Budgut. provision, the expondituroe
being et from his contingent grant.

May sccord administrative approval to
the revised or to the supplomentary
estimate or estimatos for & work or for
purchase of tools and plant, provided
original estimato of that work or

purchase was not adminiatratively
npprcvad by s higher amthority, and
provided a the amount of the
rovissd etimat Sr the Tofdl amidunt
of the main and the lomantary
eatimates remains within the financial
mnp to wh’lch he is am[:ouwvd to
4 Vritive mpproval to
ostimates for such works.

hum arks.

(Reference—uvide No. 1104-
LS., datod 10th May 1950
and Bongal P.W.D. Code,
App.. 1V, reed with Works
and. Bualdmgl Dopartmant
Ménto. No. 31894, dated
drd May 1960.

[ Referenca—wide Nengal Audit
Manual, parageaph 432,
foot-ngte-(b).],

( Reference—ide new provision
on . the analogy of practice
in voguo.)
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w

Contingencica in work estimates— (i) Superintending Engineor
power to divert tho prevision
for contingencics in an cstimate (i) Exeentive Engincer. ¥
of a projoct to now items of
works not provided for in the
estimato.

9 (Contractors—power to  gront lExeccutive Engineer .. e

advances to contractors.

10 Coniructs—Officers empowered to  Officers not below the officer
executo contracts. in-charge of a subdivision.

11 Contribution  works—power  to (i) Chiel Engineer .. i
authorise undertaking of con-
tribution works.

(ii) Superintending Engineer

(iii)] Executive Engineer

12  Ezcess over éstimates—power to Chief Engineer
pass exo0s8 ovor estimates.

Military Secretary to the Covornor

Full powers ot i o

Ra. 2,500 for onch item, providesd the
subsidiary works taken up nre fairly
contingont on the propor exceution
of tho work aa sanctioned,

Up to the limits mentioned nnd subject
to the conditions stated in rula 268
of the Code.

May exercise power to sccept n tender
or make a contract within their
respective financial limits, or with the
approval of the competant nuthority
when it exceeds that limit, subject to
uny genoral or specinl niles preseribed
by Government for sueh contract.

Tull powers subject to the rules Iaid
down in rules 274278 of the Cosle.

Rs. 10,000 exclusive of charges for
establishment and tools and plant and
subject to rules laid down in rules
274-278 of the Code.

Ra. 2,500 oxclusivo of charges for estab-
lishmoent and tools and plant and
subjoct to rules Iaid down in rules
274-278 of the Code.

Up to 5 por cont. over detailod cstimate
sanctioned by tho Chief Engineer
himself, '

Up to 5 per cent. of catimate aunctioned
by him or by higher authoritica
provided the amount of Buch excesa
i within his power to sanction cetimato
technically ; and upto Rs. 200 on
sanetioned original works ad repairs
irrospective of the totsl of the sanec-
tioned estimato.

Reference—uvide paras, 409(a),

and 46474) of Inflin P.W.1).
Codo, 10th Edition road
with para. 2(3) of App. VL.
of the Bengal Po W, Dept
Code, 1925.]

(Reference—vide W. B. F. IR,
rule 227.)

(Reference—vide W. B. F. R.
rule 183.)

(Reference—vide No. Z102E,
dated 25th June 1929 and
Bengal P.AW.D, Code, App.
IVv.)

(Corresponding  to parna
210-214 of existing Dongal
P.W.D. Caode and parn. 333
of W.A.D. Manual.)

(Reference—ride No. 32152E,
* dated 25th June 19 ang
W.A.D. Manusl, parn. 91)

CET



Serinl

No.

Naturo of powsr.

1 2

Authority to which power
is dologatod.

3

13 Original works classified as repairs Suporintonding Engineor ..

—power to clnasify a now work
of minor ndditions nnd alter-
ations in existing lmilding as

petty  work chargeabls  to
ropaird. |
4 Original  works  classificd  as

repatrs —power to cluadifly potty
and miscollancous itorma of now
waorks in connection with ronds,
rond  surfaces, road  bridges,
cnusownys, ote., 08 ropanic works,

15 Repair works—power to fix a
lump sum for ordinary or
quadrennial repairs connected
with buildings or roada in
charge of tho Publio Works
Department.

Suporintonding Enginvor

Superintending Engincer

Extent of powor delegated.

4

Up to Ra. 500 oach whon tho potty work

oporates Lo roduco tho muintenmnco
charges of tho building ; and

Up to Ra. 200 onch whon it would

incronso the maintenanco cost |

Provided if suoh n work relates to n

residoneo, tho cost should be takon
into account in dotermining the enpitul
cost and in enleulating tho rent in
neecordaneo with tho rules isswed Ly
Covernmont.

Up ta Ra. 1000 in onel enso, preavicded

tho worka in qustion do ot in the
opittion of the Superintending Fngineer
form purt ol any  comprohonsive
schemo or projoct covored by n worls
cstimato.

Note.—Tho monotary limit of s, 10,000

i being rised Lo e, 25,0000 an year
to yonr basis (ride Workas nned Bnild.
ings Dopirrtmont. Memo., No. 258550,
duted 27th April 19549),

Up to Rs. 2,500 in each case plus the

amount of any municipal taxes pnyable
by the Public Works Department
subject to the condition that thig
lump sum should be fixed and also
revised from timo to time taking into
consideration tho actunl cost of its
muintonanco in the paat. This limit
of Ia. 2,6M) ia boing raisod Lo Ita, 10,000
wineo 1953 on your to yonr Duwis (virle
Works aulde‘llullulinru Dopasrtinont
Momo. No. 3411A, datad 17th May
1900),

( Reference —rviein

Remarks.,

(Referenee—vide Dongnl
WD, Codo, pam. 125,
noto 2 under sub-parn. 3.)

Tho moenetary limits of Ra. 500

and  Ra 200 aro being
raised to Ra. 1,250 and
Ra. 500 reapectively  on
your to yveir bieis sines 1053
(vidde Pullic Works [Do-
partmont Memo, No, 27604,
dutod 3l Moy 1946G1)

( Reference —vidde Bonpnl LW,

D. Coda, parn, 125, suh.
pariv. 1.)

et

Hesrigml]
PAW.D. Code, par. 161A))



16 Schedule of rates—power
approve the schedule of rates
for each division and to revise
the schedule at regular intervals,

17 Stock—power to sanction the
limit of rescrve of stock in a
division.

15 Storca other than tools unid plant—

(1) powertoorder the purchasn
or manufacture of uny stores
required in the ordinary
course for the execution of
a sanctioned work,

to  Superintending Engineer

Chicl Engineer

Divisional Oiticer

{2) powor to purchuse or Divisional Officer ..

manufacture stock sufliciont
to keop the stock of the
divigion upto tho reserve
limit.

Note.—The lmmp sum fixed undor this
rulo shull ho troated ns sanotion to
estimato for the samo nmount for nll
purposes of the Code.

Full powors . -

Full powers 4 o

Full powers subject to provision in the
sanctioned work estimate and sibject,
to rules preseribed for the supply of
articles for the public service, provided
when an outlay of Rs. 10,(hM) or up.
waurds is involved a separate eslimato
should be prepared showing the
proposed outlay and the materinls to
be recvived and the Superintonding
Engincer’s approval obtained to the
measures proposed for such purchase
or manufacture,

Up to tho reserve stock limit sanotioned
for the division,provided that purchase
i6 made in accordance with the rules
preseribod for supply of articles for
the public servico, and provided also
that if an outlay of Re. 10,000 or
upwards is involved, the exponditure
i8 covered by an estimato approved
by the Superintending Engincor show-
ing the proposed outluy and the
materials to be roceived.

(Reference—uide P. W, Dept.
No. 1644/47, duted 2nd
May 1923.)

(Heferenec—uvide W. B. F. R
114,)

(Reference—rvide W. B, P, 1.
rules 110 and 113,)

(Reference—vidde W, B, F, IR
rulos 113 and 116.)
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Sorial Nature of power.
No.
1 2

(3) Power to purchase certain
articles not manufactured in
India in contravention of
tho rules for the m;pply of
articles required for the
public¢ service.

19 Stores—power to grant preferenco
in rospect of price to articlen
roduced or manufactured in
Vest, Bengsal or alternately
elsowhere in India wholly or in

pert.

20 Stores—power to sanction tho
jssue of any materisle from
stock to the public or to other
departments of Government.

Siores—power to declaro Atoref nA
anscrviceable or surplus.

Authority to which powoer
is dologatod.

3

(i) Chief Engineer Rs. 20,000 for
each item.

(i) Superintending Engincer
Res. 10,000 for each item.

(iii) Executive Engineor Rs. 5,006
for each itom.

{iv) Superintendent Govornor’'s
Estate Rs. 5,000 for each item.

Superintending Engincer

Superintending Engineer i
(i) Chiof Engir;mr vin S

(ii) Sunerintonding Engincer.

Extent of powor delogated.

4

Within the finacial lirnits heroin prescri-
bed the officer may, when suitable
and economical purchascs cannot
be made.

In accordance with the rules prescribed
for the supply of articles required
for the public service, sanction.

purchaseof the articles enumerated.

In Annexure A to rules in
Appendix 16 of tho Code, as well a8
any other articlo of a special or unususl
character, without reference to tho.

Prescrited rulea  but wubject  to
conditions laid down in rule 7 of the

rulee in the said appendix, provided
there ia Budgot provision to mect the
cost of such purchase.

Up to a limit of 5 per centum

Full powers provided the materinds aro
jasued at their full issuo rates plus nn
addition of 10 per cent. to cover
charges on account of supervision,
atorage and contingencics, Thia nddi-
tion may, howover, bo waived in tho
case of surplus stoek which, in his
opinion, would atherwiso bo unsaloablo.

Full powers in refpect of all atorea ather
than tools and plant. Orcders of
Gosernment should bo obtained boture
declaring any tools and plant a8
sarolus or unserviceablo,

Romnrks.

6
Note.—Tho expression ‘for
each item’ signifies ‘for
any one article’ or ‘any

number of aimilar articles’
purchasod at @ tume.

(Reference—vide W. A. D
Manual, para. 99 rend with
W. B. F. R.—Appendix 10—
Rule 7.)

8&1

(Reference—vide W. B. F. It
Appendix 10, preamble.)

( Rtefercaec— virke W 13, . R,
rulo 131.)

( Reference—vide  annlogy ef
rulos 130, 132 and 1353 of
W13 15 1%, Vol, Tand practico
in vogue.)



93 Stores—power to issue orders for
the disposal by salo or otherwise
of unserviceable or surplus
storos including toois und plaat.

23 Stores—power to write off losses
of storos including tools and
plant by fraud or the negligence
of the individuals or other

causes.

(lil) Omeor in charge of a sub-
division,

Suporintending Engineer Ve

(i) Chief Engineer

(ii) Superintending Engineer.

(iii) Executive Engincer

May ducido what mntorials recoivind from
buildings, ete., during cexeention of
works should be considered un usuless
and should bo thirown away without
formal survey report subjeet to the
condition that a deseriptivo note
re ing the materisls is eotorod in
the bill of work concerned, so that tho
matter may be brought to the notice
of the Executive Engineer, st the
time of passing the bill.

Full powors to issue ordors for, disposal
of all stores declared surplus or un-
gerviceable by competent authority
including stock, materials at site of
works and materials received from
works dismantled or undergoiny rupair,
and to sanction their consequent write
off, whero necessary.

Up to Ra. 1,000 in ench case subject to
the conditions—

(i) that tho loss does nut disclose a
dofoct of system the amemlinent
of which requires orders of Govern-
ment ; and

(ii) that thoro has not been any
serious megligence on the purt of
somo individual Government sor-
vant or Government servants which
might possibly call for disciplinary
actionrequiring the orders of higher
authority.

Up to Re. 500 in each case in reapect of
tools and piant, which have been lont or
‘asusd on hire to individuals and which
through various causecs cannot be
recovered from them, subject to the
condition that tho reason why full
value of tho articles cannot be recover-
ed shonld be recorded in each cine,

(ferferencn—uwida o, ' ODLDBIY.

dated 19th Novembor 1938:)

(Reference—vide analogy of
provisions in rules 130, 132
and 133 of the W.B.F.R.)

{ Reference—uvide W.B.F.R.
rules 393 and 394 and
W.A.D. Manual, para. 101,)
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Serial

Nature of powor.

Authority to which power

No. iz dologntod.
1 2 3
24 Technical sanclion—power to (i) Chief Engineer .. e

accord technieal sanction to
ecatimntes for all original works
including eontribution works.

26 Technical sanction—power to
accord technieal sanction to
estimates for ordinary repair
works excluding repair works
to residences.

26 Technical sanction—power to
accord technieal sanction to
eatimates for ordinury repair
works in residences.

(i1) Suporintending Engineer ..

(i1i) Executive Engincor

(iv) Military Secrotary to the
Governor.
Exccutive Engineer .. ita

{1) Superintending Engineer

Extont of powor delogated.

4

Full powers provided the project hns
recoived the administrative approval,
or the ravised administrative approval,
us and when required  under  the
prescribed  rules, of the competent
authority.

Up to Ra. 2,00.000 in each caso,

Up to Ra. 60,000 in each caso.
Up to Rs, 1,000 in cach caso.

Note.—The increased powera of technicenl
sanction of the Superintending Engi-
neers and Exocutive Enginecrs as
indicated above are being sanctioned
on year to year basis (vide I'W.D.
No. 2770A., dated 3rd May 1961),

Full powors within the budget allotment,
provided in the ease of specinl ropair
works connccted with a building in
occupation of another department the
cstimato is first countersigned by the
loeal hend of that department, wiul
provided nl<o in the ease of ropuirs 1o
National Highways necessnry adminis.
trative approval or financial sanction
of the Government of India hus Lioen
received if the repair worka aro re-
quired to a newly constructed rond not
previously maintained or maintpined
to a lower standard.

Tull powers within the budget allotinens.

Homuarks,

Notr.—Thoe powers of
according technieal sanction
should  be  considerced  ns
bring exelusivo of depnrt.
mentiul clhurges Lo, clinrges
for establishment and tools
and plunt levigble in ease
of works undortnken on
hehalf of other Government
departmonts ete.

[ Rreference—wmide No., 2152[,

dated 26th  June 1020, .
No, 1827A., dated I3th
May 1953 and  W.AD.

Manual, pare f1.)

[ Referenee. —vide Iengal
W, D. Codo Appendis IV
read with T W, DL Memo.
No, 600TW(It), duted 24th
Octobor 1360, and Govern-
mont of Indin, Ministry of
Tranaport lotter No, W12
(17)/46G, dated Sth Manch
1948 na subsequently amen-
ded].

( Ieference.—uvide Tengal
. W. D, Code, App. IV amd
W. A. D. Manual, para, 91).

(1



99 P hwieal  sanetion—power 1o (1) Chief Engineer ..

avcond  technicnl  sanetion  to

estimates  for special  repair

works.
(i{) Superintending Enginecer
(1i7) Executive Engincer
(iv) Military Seceretary to

Governor
oy  Technical sunction—power o Superintending Engineer

autharise  commoncement  of
urgent periodical ropairs in
anticipation of formal sanetion
to the ostimates.

99 Technical sanclion—
(1) power to accord technical (¢) Chicf Enginecr ..
ganction to estimates for new
supply of tools and plant
{except furniture).

(#%) Superintending Engincer

Full powers provided when the work
relates to new pminting of rowls, the
subordinate officer should =c¢ that the
propesal has received the formal ap-
proval of the Chief Engineer. In the
case of specinl repairs Lo Nutionul High-
ways, it should aslso be cnsured that
necessary administrative approval of
financial sanction of the Government
of Indin has been received if the special
repnirs be of an extensive nature owing
to wide-spread flood damage or for
any other cogent reason, and cannot
be met from the annual maintenanee
grant allotted to the State by the
Government. of  India.

s Ka, 2,00,000
.. Rs. 50,000

the

e Rs. 2,500

.. Full powers subject to the condit ion that
in each enso an approximate st must.
be fixed to tho expenditure of which
sanction is provisionally given, und the
Executive Engineer should see that the
regular cstimate is sanctioned at tho
earliest possible date.

.. Ra. 25,000 proviclr_;d the estimatos have
roceived tho administrativo approval
of tho competent authority.

.. Ra. 10,000.

{ Referenee —uvide Rengal
P, W. D, Code. App. IV,
Order No.  2152E, dnted
25th June 1920 and Govern-
ment of India, Ministry of
Transport lettor No, WI-12
(17)/46, dated 5th March
éﬂ;ﬂ as subsequently amen-

ed.

{ leeference.—Tenganl T. W, 1),
Code, para. 161).

No estimates aro required to
bo sanctionod for purchaso
or manufacture of tools nnd
plant costing not more than
Ra. 500.

[¥1



T

Borinl

No.

30 Technical

31

Naturo of power.

2

(2) power to accord technicnl
sanction to estimates for

repairs of tools and plant.

accord technical

maies.

Tender—power of neceptance of
tonders (not being single ten-
ders) for works, ostimates of

which have boon sanctioned.

sanclion—power Lo
sanction to
rovised and supplomentary osti-

Authority to which powar

is dologatod.
3

(#is) BExecutive Engineor

Suporintanding Engineer

(i) Chief Engincer
(ii) Superintonding Engincer
(iii) Executive Enginoor.

(im) Military  Secervtary (o
(iovernor.

(1) Superintending Enginecr

(ii) Executive Engincor

(ii1) Assistant Exocutivo Engincor

or
(tv) Assistant Eng'intmr in chargo

of a subdivision.

Extont of power dologatl,

Res. 2,500.

Full powers provided the estimate ia
within tho budget allotment placed
ot his dispoaal.

Power to neeord technieal sanetion to the
* revised or to the supplomoentary esti-
muto or estimutes provided tho originnl
main estimate was not tochnically
snnetionod by n higher authority and
provided further tho amount. of the
tho revised estimnte or tho total mmoant.
of the origine and the supplementary
estimates remains within the finnneinl
limit up to which he is cimpowered to
necord technieul sanction to oslimntes
for that entugory of works,

.. Up to the limit of sanctioned oslingite
plus an oxcess up to 5 per cont, ol the
cstimate, provided the lowvst tender is
accepted.

Up to Rs. 60,000 in each case provided
tho sanctioned estimate ia not oxeooded
by more than & per cent. and the lowest
tender is accepted.

Up to Re. 5,000 in each euse provided
the sanctioned estimnte i1 nol axeceded
by more than § per cent. andd tho lowest
tondor is accepted.

Romarks.

5
(Ieference.—Bongal P. W. D.
Code App, X and IV
and W. B, F. R.—Rulo
111.)

( Reference.—vide powoer delo-
gated to the' Suporintonding
Engincer undor parn. 462(vi)
of India, P.AV.D. Code, 10th
Idition.)

( Reference.—now provision in

clnssifieation of powors exer-
eised in sorinl 29 to govern
enses  whero it may  be
neeessary to prepare supple-
montary or  roviasd  est-
mintes.)

Onee the tenders nre opencd,

no  towderer shoubd L
nllowed to offer fresh quota-
tions. If such n contin-
goncy evoer ariecs and thoro
18 no timo for rotendering,
it will be within tho compo-
tence of tho Publio Works
Diroctorate Oflicers within
their respoctive  finaneinl
limits, horvin proscribed to
distributo on tho spot among
all tho tondorors subject to
tho conditions luid down in
rulo 220 of tho Code.

of I



32 Tender—powers of acceptanco of
tender for works for which esti-
inates have not been sanctioned.

33 Tender—powers of accoptance of
single tenders. :

{v) Overscer in charge of n sub-
divigion.

{vi) Superintendent, Governor's
Estates.

{#) Superintonding Engineer

(i) Executive Enginecr o

(7ii) Assistant Execntive Enginver

or

(iv) Assistant Engincer in charge
of a subdivision.

(v) Oversecr in chargo of n sub-
division.

(vi) Superintendent, Governor's

Estates.

(7)) Superintending Engincer ..
{#1) Exceutive Engincer.

(i) Assistant Executive Engincer

or
(iv) Assistant Engineer in charge

of a subdivision.

(v) Overscer in ohage of a sub-
division.

(vi) Superintendent,
Estatos.

Governor's

Up to Re. 2,500 in onch caso provided

tho sanctioned ostimate is not excoedad

' by more than 5 per cent. and the lowest

tender is accopted.

Up- to the limit of sanctioned ostimate

plus an excess up to 5 per cent. of the
estimate subject to the condition that
when tenders exceed the limit of Ra.
50,000, prior approval of the Chief
Engineer should be taken beforo nccep-
ting the tenders.

Up to the financial limit preseribed for

him in connection with acceptance of
tenders for sanctioned works, provided
the tendor is oither within the npproved
schedule of rates of labour, matorials,
ete., of such work or is within tho per-
missible excess of 5 per cent. over such
rates; and provided Governmont have
authorised the work being started in
anticipation of sanction to the ostimate.

Up to the financinl limit prescribed for

him in connection with acceptance of
tender for sanctioned works, subject
to the condition that fresh tender
should be ecalled for the second time,
and when in spite of that a single
tender is agnin received, that toender

*may be accepted provided the rates

do not excoed the sanctionod ostimato
or the approved scheduled ratos beyond
5 per cent. a8 tho cass may be.

[ Reference,—vide No. 2410(2)-

R. S., dated 15th November
1949 and No. 1009(2)-R. 8.,
dated 3rd May 1851 and
931A, dated 18th March
1048].

The Diroctorats, in such casos

must soe that the detailed
estimate for such work is
prepared forthwith and tech-
nically sanctioned by tho
competent authority within
a period of 6 months from
the date of acutal starting of
the work, or before the
period a linbility of 25 per
cent. of the authorised eum
for tho work is inourred,
whichever i8 earlier.

( Reference.—vide Works and

Buildings Departmoent No.
6B4R.S., dated 11th March
1950). a

[ Rc;fercm.-—vide Worka and

Buildings Department No.
2239(2)-R.8., dated 20th Oc-
tobor 1051}

4



Sorinl Nature of powor,

No.

34 Tender—power of distributing
sanctionod works without ecal-
ling for tonders—

(1) Eleectrical works

(2) Plumbing works

(3) Works other than clectrical
and plumbing works.

35 Tender—powers of acceptance of
tender of cach component part
of a big project when splitted
up into such parts.

Authority o which powor i

Extont of power dolgnded,
4 dologatesd..

(i) Executive Engincer Up to Rs. 600 cach for original works

and Rs. 200 each for ropair works ;

Up te Rs. 2,500 cach for originnl works
and Rs. 1,000 vach for ropmir works

(1) Exccutive Bagincer }

{(7i) Superintendent, Governor’s
Eatates.

Provided. that when valuo of a work so
distributed excoeds Rs. 250 for original
works and Rs. 500 for repnir works, an
intimation shall immediantely bo  sont
to Government thromgh  proper

(1) Executive Engincer

ehannel].
(i1) Superintendent, Governor's } Up to Rs. 6,000 oach for vriginnl works
Eatates. and Rs. 2,000 ench for repuir works :

Provided that whon tho valuo of n work
so distributed execceds Rue. 500 for
original works and Ra. 1,000 for ropair
works, an intimation shnll immedintely
be sent to Government through propor
channel.

Up to tho 'financial limit preseribed for
him in connection with aceoptanco of
tender for sanctioned works subject
to conditions laid down in rules 218
and 237 of the Code.

(i) Superintonding Engincer
(ii) Executive Engincer.
(iif) Assistant Exef.'l_luiva Engineer

or
(iv) Assistant Engineer-in-charge
of n subdivision,

(r) Overscor in chargo of n sub-.
division.

HERTITTS T

Tho powers as delegated in

this serial should be oxor-
cisod subjoct to the condi-
tion thnt tho  works: peo
distributed to  contractors
in tho -ll-iijil'"[l'l'irll.v clisas on
thoe approved lists of con-
tractors, that the reasons
aro recorded in writing for
such distribution of waorks
without enlling for tenders
in oach  ense. Tendors
should nlways be  invited
whenever there i3 sullicient
timo for aueh procoduen,

(Beference.—wvide W, I3 Doplt,

No. 2H0-1RS., dated  150h
Novonbor 14845, No. 2374

RS, dated 1th Novermboer
1949 and No. 2375R.5.,
doted 10th November 1049,

(Reference.—vide vuls 215 of

tho Public Works Doepnrt.-
ment Codo bused an ordors
issued with Works gand
Buildings Depurtimant
Momo, No. 703A, duted 1ol
March 148 and No, 24757,
dnted 29th April 1948, sl
ruln 237 Iyiriel  on

W. B. T. R, rule 134.)
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Tender—power of aceeptance of
gupplementary tender for itoms
of work forming part of but not
orizinally included in the ori-
gingl tender.

36

37 Tender—power to fix rates for
altered, additional and subati-
tuted works, necessitated during
execution of a project and not
covered by the accepted ten-
dered rates.

38 Tender—powoer to mako refund of Officer with whom the ecarncat

earncst money deposited with a
tereler by unsuceessful  ten-

tlerers.

39 Twols and Plant—power to lend
tools and plant to a contractor
for execution of Public Works
Department work in accordance
with the terms of his contract.

(™) Soperintendent  Governor's

Estates.

Authority aceepting the original
tender,

Engineer in charge of the work,

money is deposited.

Extcutive Engincer ..

UP to the financial limit ])ﬂ"n-‘rahml far

him in connection with neceprance: of
tender for sanctioned works with the
proviso that the Engincer Oflicer may
authoriso execution of supplrinentary
items of works through the working
contractor subject to limitations laid
down in rules 239 of the Code.

Muy exercise power to fix rates fur such
works subject to the condition tha if
the altered, additional or suhstitgred
work relates to a cluss of work for
which no rtes are specificd in the
contract, tho rates should be calen-
lated at the approved schedule of
rates of the district concerned, which
was in foreo at the time of acceptance
of the contract, minus or plus the
percentage which the total tendered
amount bears to the estimate of the
entire work put to tender.

Full powers provided, where ho himsoelf
is not tho authority inviting the ten-
der, ho ahm:‘ld take authority from the
Officor inviting the tenderin rofunding
the carnest moncy deposited hy the
unsnuceessful tonderers.

May lend tools and plant freo of hire
charge to the contractor for uso on n
work which he is execcuting for the
. department, subjeet to the conditions
stated in rulo 398 of tho Code.

(Refreenee,.—aide rule 239 of
the Public Works Depart-
wient Code).

(#eeference.—vide provision in
standand  contraet. form).

Fl

| Reference.—new  provision
hased on orders issucd with
Works and Buildings De-
partment No. 2283(2)I1L.S,,
dated 28th October 1949.]

(Reference.—ride Bengal
P W, D. Code App. IX ns
inearporated by Cor, Slip
No. 93.)




Sorinl Nature of power.
No.
1 2

Authority to which powor
te dologatod.

3

Extont of powor dologatd,

4

Romarks.

5

40 Tools and plant—power to lond
tools and plant to a contractor
othorwise than in accordance
with the torms of his contract
or to a loeal body or to others.

41  Tools and plant—power to fix the
hire chargos fur tools and plant
lont to contractors and othors
and to decide how this should
bo loviod.

42 Work—power to split up a big
work for facility of execution.

43 Work—power to authorise mats-
rial alterations in sanctionsd
design and specification of s
work during construction.

Exucutivo Engincor . .

(i) Chief Enginoor ..

(ii) Suporintending Enginoer

Executive Engineer ..

Original sanctioning au‘tlaoril.y

Muy lend tools and plant to conteactors
ote. on payment of full hiro clinrges
as woll as all chargos for earriage,
protection, ete. mentionod in rulo 309
of tho Code, providod the hiro charges
have been fixed by compotent
authority.

Full powors. i N %

May fix tho hiro chorgos at tho rato of
30 per cont. per annum on tho original
cost or estimatod value theroof whore
tho cost is not known, and docide
whother tho chargo will bo lovied
by the month, weok or day. Whon
a deviation is mado from tho nbovo
procedure in  caleulating the hiro
charge, the danction of tho Chiof
Enginoor should bo abtained.,

Full powers subjuoct to tho rules luid
down in rule 218 of tho Couo.

Tull powers providod tho original sanc-
tioned estimato togothor with addi-
tional expensea invlove!, if any,
remains  within tho financial limit
up to which he is empowered to accord
tochnical manction to eatimates for
that category of work, and providad
furthor the projoct in consoquonco
of such alteration in dosign or in
upocification doos not rofquire rovisod
wdministrative approval of n highor
nuthority undor tho oXisting rules,

(Reference—ride purn. 374 of
Pulbic Works Dopartiment
Codo rond with Bengal D,
W. . Codo, App. IX, intro-
ducoed by Cor. Slip No. 04.)

( itcference—DBongal P. W. D.
Code Appondix IX intro.
duced by Cor. Slip No. 95).

(dieference—vide rulo 21N of
the Public Works Depart-
mont Codo.)

( fteference—vide ruly 201 rond
with rulo 170 of the 1".blie
Works Dopartmont Code.)
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SCHEDULE B

Panr JII—APPROPRIATIONS AND OTHER MISCELLANEOUS MATTERS

Details of powers delegated to officers of the Pullic Works Direciurete in respect of appropriations, re-appropriations and other miscellancous matters dealt

with in the Code.

Sarinl Nature of power Authority to which power Extent of power delegated. Rtemarks.
No. ia delegated.
1 2 3 4 5
Appropriations and  re-appro- (i) Chiof Engincor .. .. Full powors to sanction, withcut pro-  Ecplapation-—
priations—power to sanction vious reforence either to the Financo
Department or to the Administrative 1. Savings  that  hecomo

r3-appropriations within  the
aopropriations under a grant
placed at their disposal.

(1) Superintending Engincer

Dopartmont, re-approprintions within
tha appropriations under a grant
placod at hia dispossl, subject to tho
following conditions :—

(i) that funds are not re-nppropriatod
to meot an item of oxponditure
which has not beon sanctioned

by proper authority ;

(ii) that the grant sas a whole placod i
at his disposal in not likoly
to be exceadad ;

(iii) that w re-approprintion frem
a chargod o a voled head or
vice versa is not involved ;

availablo as a result of the
postponementofoXpenditure
for whirh spocific provisicn
oXists in tho budget may

bo ro-nppropriated Lo
accolarato  the implemon-
tation of any approved

schome alrondy in progross,
bocauso ovon should such

accoloration involve an
immadiato temporary
increase in  GovommMmont's
recurring liabilitios,
Governmont  will not ho

AsBUMIiNg a now unappro-
vod (ultimate) rocurring
liability A prohibitesd
under condition (iv).
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Sorinl
No.

1

Nature of powar

0
-

Authority to which powor
is delogated |

3

Extont of powor dologatoed,

4

Romurky,

2

Appropriativas

anid  re-appro-
priations-—powoer Lo allot funds
from the minor works grant
placod at his disposal under
“Qriginal Works—Buildings—
Civil Works" and *Original
Waorks —Communications.'”

Chief Engineer

(i) that tho exponditu-ro which will
bo mot by -npprorpintion
doos net invelve e undor.
taking of & now winpproved
rocurring linbility ;

(v) that the savings aro known in
sufliciont  timw to panmit of
thoir being spont to guod
purposo and that tho oXpon-
dituro is not incurred moroly
to prevent savings lupsing ;

(vi) that o ro-approprintion  sung-
tioning tho undortaking of
a “Now  Berivico' is not
involvod ;

(vii) that a ro-appropriation  from
a “Doduct™ hewd s not
involvod.

(viii) that a copy of overy such
onlois sanetioning nEaippe -
printions undor those powors
as issued by tho Oficers to
thio Accountunt-Gonoral, Wost
Bengal, is scent fortwith to
thy Finance Dopartmont and
to tho Administrative Dopart-
mont of Govorninont,

Full powors providod tho work has hoon

asdivinistratively approved and plan
and ostimate  therefor  tochnically
sanetionod by competont authority,
und providod the sanctionwl estimate
of tho works doos not oXeovod thoe
minor works limit of Ra, 10,000,

2. Nuo mtisfuctory dolinition
of tho tertin “Now Sorviee™”
mantioned in eondition (vi)
has Boon ovolved, hnt the
gonernl purport of 1l teem
s ronsoninbly cleur, When
thore is any doubt tho caso
should Lo roforrd o Gove
ornmoent.

(Referonce—vide W. I3, 1°, K.
rulo 381.)

{ Referener—eiie [OMNCE R oW
oxorcised Il)‘ the Chiel
Engincor.)
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Apymopriations and

3 re-appro.
prictions—powor of . A. ta
Chiof Enginoor.

HBuildiaggs—power o sanetion
tha anle and dismantlement of
permanent buildings helonging
to tho Public Works Depart-
mont,

IBuildiags—power to sanction tha
sale and dismantlement of
tsmporary  buildings ereeted
during eonstruction of works.

Buildings (vacant)—-power to rent
or Irase out buildings in charee
of the Public Works Dopart-
ment whon they fall vacant.

Buildings (residences)—power to
detormino  the presont wvaluo,
or the standard romt or the
capital cost of a rosidenco in
charge of the Public Works
Department,

Buildings (Residences)—power to
authorise an officer to storo
hiz furniture or other belong.
ings during his absence on loave
in the Govornment residonce
borno on the books of the
Publie Works Department,

2. A to Chinf Enginver

Chief Engineer

Superintend ins Engineer

Executive Engincer .,

Suporintonding Engineer

Superintending Engineor

May sign all communications sarsetion.
ing allatmonts and re-approprizatico ns
for “*Chinf Enginvor’.

Powors to sanction salo and dismant |-
ment of buildings—ef which the ok
valuo is not over Rg. 10,000 in earch
case subjoct to provisions in sub-parn,
(3) of rulo 297 of the Code.

Full powersaftor the project for exc-
cution of which the temporary build-
ings woro orected, is comploted, or
when the purpase for which they worw
orocted hins been served, snbject to
provisions in sub-rule (3) of rule 207
of tho Code,

Power to Jet ont vacant buildings on
payment of usunl rent and on month
to month basis provided the building
is not immediately roquired for Gov-
ornment uso and is expected to lio
vacant for three months or more.
Tho Chief Engincor’s sanction should
be taken when it is proposod to lease
out the building,

Full powers subjoct to tho rules and
procedure laid down in rules 331 to
d44 of the Codo.

.

May pormit an officer to store his furni-
turo and other belengings at his own
risk froo of ront in the Government
residence during his_sbeenee on leavo
provided the officer, who discharges
the absent officor's daties, doce not
roquire tho residonce and is not held
linblo for the rent; and provided
also arrangements cannot o  made
to ront tho house for tho poriod of
loavo,

(B feregee — Ne, 1317A., datod
I7.6-104 00 yefirred to in
W. A. L. Manual purn 82,
il 2, '

(fiefrresee—eiiie Weorks and
Lauildings  Departinent No.
56304, dated 23.9-1959.)

(lieference—vide W. B, ¥, R,
Rule, 230, sub- para, )

[ Reforener. <vide 15, G, P, W,
D.No. 3370, dated 15.1-1027
aurul Bengal . W, D. Code,

para, 208,

(leference—-ride W. B, 8. R,
I, puras. 20 wned 21 of the
schudule under rilo 241,)

( Reference—ride parn, 4 of tho
sehedyle  under  rulo 241

of W.B. 8. R., 1)
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Serial Nature of power. Athoritly to which power Extont of power delogated, Ilomarks,
No, is delegated.
1 2 3 4 5
9 Buildings (residences)—powor to Exocutive Enginoor, Eloctrical May authoriso an officer occupying 8 (Reference—vide B, ‘G., P,
authorise use of electrio heater Division. Govarnment rosidonos fitted with W. D., No. 1615.628, dated
andjor other private elootric { eleatrio inatellation, to conneot up 4th April, 1036.)
fittings through Govornment with tho installation and olectrie 4
eloctric installations in resi. heater of any oconsuming capaoity,
dences borne on the books of andfor any othor private (fittings
P tblic Works Departmont, (oach consuming more than 600 watts
of electrical enorgy) suhject to thoe
conditions noted in sub.rule (2) of
’ _ rule 322 of the Codo,
10 Exzecution of deeds and dnetru- (i) Chiof Engineor .. .. Power to exscute, on bohalf of the (Reference—vidze W.B. F. R,

ments—power to axecuts
contracts and assurancea on
behalf of the Governor.

11 Land (Uwtchery compounds)—
power to grant licenses of
shops, buildings or stalls in
cutchery compounds ercoted
by and borno on the books of
the Public Works Department.

(ii} Buperintending Engineer,

(iii) Exocutive Enginoor,

(iv) Assistant Exccutivoe Engincer,
or

(v) Assistant Enginoor-in-Chargo
of Subdivision.

(vi) Overseer in  chargn of
Subdivision.

(vii) Superintondent  Governor's
Estntes.

Exocutive Engineer ..

Governor, tho coniracts and assu-
rances relating to different objocts
enumerated and subjoct to limitations
also laid down, in Appendix 9 of tho
Code, provided oach such object
has recoived tho sanction of com-
potent aunthority.,

May esttle shops ote. an annual license
basis on full ronts at tho rato pre-
vailing in the loeality with persons
to be approved by the Colleotor or
the District Judge concerned on the
recommendation of the Local Civil
Officers where necossary, The liconso
in such csses should be executed
in the prescribed form and the
Collector should be consultod about
the fair rent to bo charged in onach
oana,

21.)

App. 3, items 29;,_3\? and,
3 - ’ -

The power to grant leases of
land for grazing, of tank,
fruit trees ete. in tho build-
ing ocompounds is oxér.
cised by the occupying de.
partments (de also dole.
gation in Serial 8 of schedule
A to Chapter V' of the Code).

(Reference—vide Weat Bongal
Government Fstates
Manunl, App., XIII, rulo
B{e) of Part B road with
rule 4 of Part A.)
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11

12 Lands—power to grant liconse
for exocution of the following
petty works on londs in chargo
of tho Public Works Depart-

ment, viz.—
(i) laying of pipea and cables;

(ii) erection of poles for electric
cables or wires (which in-
clude telegraph, telephone
and power cablea) ;

(iii) erection of water troughs
and hydrants ;

(iv) eroction of sign-posts (i.e.
A.A.B. signs and also posts
to indicate lorry or bus
stands) ; )

(v) erection of tube-wells with
draina and masonry plat-
forms ;

(vi) linking up of the surface
drainage of private promises
with Public Works Depart-
ment roadside drains.

(vii) construction of culverts
over roadside drains.

13 Zuands (roadside}—power to soltle

roadside lands for grazing pur-

, tanks, fruit trees for

selling fruits, as well as power

to a=ll trees by the side of roads

in sharge of Public Works
Department.

14 Purchase( misscellancous)—power

to sanction petty local purchases
of stationery and rubber atamp.

Superintending Engincer

Executive Engineer ..

(i) Chief Engineer
(ii) Superintending Engineer.

Full powers provided a propor licenso

ordinarily in the preecribwl form is
exocuted to tho effect in cach caso
subject to tho conditions laid down
in rule 252 of the Code.

Note.—In the oase of largo works costing
Ra. 10,000 or more as well as in the
caso of all water gas, or drainsgoe pipes
of over 3" in diameter, tho previous
sanction of Government should be
taken,

Full powers subject to the condition that

sottlemont should be on annual basis,
and that each such settlemont or sale
of trecs should be made by public
nuction, whenever possiblo.  Where
public auction cannot be helil reasons
should be recorded in writing.

Up to & limit of Ra. 100 in each case ..

{Reference—wvide mo.

EERT.Y
dated 3rd Novomber 1032

(Roference—anulogy & powors

oxore by  occupying
departinonts in  respoct of
compound lands of build-
ings under Wost  Bongal
Government Estato Muanual,

-App. XIII, rule 4.)
(Vide Works and DBuildings

Departmont Memo. No.
2421E., datod 2nd August
1951 regarding powers of
Chief Engincer and No
3276G., dated 15th Novom-
bor 1948 rogarding powor of
Superintending Enginoer.)

141



L=

Barial Nature of powor. Authority to whioh powor Extont of powor dologatod. Remarka,
No. . ' ia delegated.
1 2 3 4 I3
16 Purchase (miscellancous)—power (i) Chicf Engineer .. Power to sanction ﬁurr-lmnu of typn- [Reference—yvidn Bongnl Audit
to sanction purchgso of typo- il ¥ writors in his offico nnd in “oflices Manual, purn, 432, footinote
writors. (ii) Superintending Engincer. subordinato to him mubjoct to hudgot (h).]
provision and subjoct to any othor
spocial instructions of Govornmont
regarding tho manner in which the
purchaso should be mado.
18 Purchase (miscellaneous)—powor (i) Chief Enginver .. May sanction exponditure up to Re. 260  ( Reference—uide W.A D.

17

18

to sanction purchass of bicyolea
for official use.

Purchaae [miondlamm}—-mnr
to sanction purchaae of ks
and newspapers.

Purchase (miscellaneous)—power
to sanction purchase of miscel-
lanecus articles other than
those mentioned in seriala 14,
15, 16 und 17 of this achedule
from grant mnder contingencies
placed at his disposal.

(ii) Superintending Eugineer.

Chief Engineer i

(i) Chief Engineer ..

(ii) Superintending Engineer.

in each cnso subject to Ludgot provision
for purchase of bicyeles.

Powor to authoriso purchase of hooks,
noewapapors and othor poriodieals ro-
quired for uso of thoir own offico or
officos subardinato to thom, subjnet to
tho eondition that all chirges ineurrod
or sanctioned are within tho provision
nenctionod for thiv.  Reappropristion
to nnd from any othor sourcen rsuine
the previous sanction of Govornmont,

Up to Rs. 250 for onch itom aubjnet to
Ilvndgnt provision.

Ezxplanations.—Tho oxpreasion for “sach
itom"'' donotes ono articlo or sovoral
articlos of the ssme kind purchasod
at one time, but whon aa in tho case

"of stores it is nocossary to purchaso
in one order several articles of different
kinds, all the articles purchased in
ono order should bo regarded as one
itern and if tho total oxoseds the
prescribed limit tho provious sanction
of Governmont should be obtained to
the expenditure.

Manunl, pive, 100,)

( Reference —uiide
App. L, itow 24.)

W.RFR.

(Beference —vide Bunpal Audit

Manunl, purn, 433.)
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19 Refund of rent—power to sanction Executive Engineer ..
refund of rent and taxes of
residential buildings recoversd

in excess.

20 Rent—power to fix rent for oflice Superintending Engineer
accommodation hired for an
Executive Engincer.

21 Rent—power to fix rent for office Superintending Engineer
accommmodation for a Subdivi-
sional Officer.

22 Rent—power to sanction rent on (i) Chief Enginear ..

landa and buildings lessed by

Government. {ii) Superintending Engineer.

May sanction refund of pont and taxes

recovered in nxcesa whoro the oxcess
recovery - was unambiguously wrong
and adjustmont of puch vxcess iy not
possible by subsequent nssogament.

Up to Ra.100 per rmonsom whon separate

oflice accornmodation is provided ;
but when sn executive Engineer's
office is accomrnodated in his residence
{not being a Government building),
the Superintonding Engineor may
allow him to draw a fuir proportion
of rent limited to one half of the
amount anctually paid by him for the
ontiro house subject to & maximum
of Rs. 46 n month.

Up to Rs. 20 per mensem whoen sepurato

offico nccoramodation is provided ;
but when the office is sccommodated
in the Subdivisional Officer’s residence
(not being o Governmeont building) the
Superintonding Engineer may nllow
him to draw a fair proportion of rent
limited to one third of the amount
actually paid by him for tho entire
houss, subject to & maximum of Ra. 20
per month.

Power to sanction rent on lands end

buildings leased by Governmont up to
8 limit of Rs. 144 s year, subject to
existence of budget provision and on
the understanding that in the case of
renting & building for Oovernment
purposes the neceseity is atteated by
the Executive Engineer overy year,
i.e. the Exceutive Enginoor certifica
on tho first charge in overy year, thot
a suitable public building is not avail-
able for the purposs required.

( Reference—vide W. A.D.
Muanunl, pam. 172, noto 1
a3 modified by Works and
Buildings Dopartmant
No. 3001A., datod 18tk
September 1948.)

{ Reference—vwide W.B.F.IR.,
App. 11, item 15, rond with
Indis P.W.D. Coda. 10tk
Edition, para. 308.)

{ Reference—vide W.R.P.I.,
App. 11, itom 15 rond with
India P.\W.D. Code, lUth
Edition, para. 306.)

(Reference—vide Bongal Audit
Manusl, para, 430(0) read
with provision in W.B.F.R,,
App. 11, itom 15.)
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Sorial Nature of powor
No.,
1 2

23 Write off—power to writo off
fossea due Lo irrecoverablo publie
money lost by fraud or the
negligoneo of the individuals or
other causcs.

Auathority to which power Extont of power dologated. Romurks.
is delogated.
3 4 5
(i} Chiof Engincer .. .. Up to Re. 1,000 in voch caso subject to Tho powor to writo off losses
the conditions— aa dologatod to the Direc-
. . . . tornto officors undor thia
(ii) Superintonding Engincor. (i) that tho loss doos not discloso o sorinl should not bo taken

defeot of systom tho amondmont
of which requires the orders of
Governmeont ; and

(ii) that thero hna not boom any
sorious negligence on tho part of
some individual Govornmont ser-
vanta or Government servants
which might posaibly eall for dia-
ciplinary action requiring tho orders
of highor authority.

Note.—A stabomont as to tho fulfilmont
of the two econditions noted nbove
should bo stated in the ordor.

a8 to covor casos of lossos
of ront ete. which do not
actunlly represont losses duo
to fraud or noegligoneo or
similar othor LITTT N
Such losses aro dobts due to
Govornmont and should
not be romittod or written
off  without Governmont
sanction.

(fteference —-vide W.B.F.R,

rules 393 und 394.)
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ANNEXURE 1

{Concerdance showling the source ol eath paragraph adopted In the Public Works Departmant Code)

Rules 1.2

Rule 3

Rulo 4

Rule b

Rule 8

Rule 7

Rule 8

Rule

Rule 10

Rules 11-25

Rules 26-27

Rules 28-32

Rauzles 33-34

Rules 35-36

Raule 37

Rules 38.30

Chapter I— Establishment.

Redraft of paragraph 1 of B.P.W.D.C., based on provisions in items
13 and 35 of the State List in the Seventh Schedule to the Conati-
tution of India.

Based on parageaph 2 of B.P.W.D.C. and Act 106(1) of the Conatitution
of Indian.

Now, bnsold on Works and Buildings Department notification No. 04,
dated 20Lh August 1059,

Based on paragraph 3 of B.P.W.D.C. with modification to indicate
up-to-date position,

Basod on rule 10 of W.B.S.R.—Part I read with Finance Dapartment
Momo. No. 4430F., dated 30th December 1859.

Based on instructions contained in the Finance (Audit) Dopartment
No. 834F., dated 26th March 1952,

‘Ba;;;luon rule 13 of the West Bongal Services (Rovision of Pay) Rules,

Basad on rule 7(1) of W.B.S.R,, Part I.

New, based on Works and Buildings Department notification No, 84
dated 20th August 1959,

New, based on Works and Buildings Department notification No. 84,

dated 20th August 1959, ns amended by notification No, 108, dated
13th August 1960,

Now, based on ordors contnined in Communications and Works (C & B,)

No. 2870E., datod 15th Septomber 1942 as modified by No. 3362E.,
dated 18th November 1046,

Now.

Based on paragraph 21 of B.P.W.D.C., and Chief Minister's (C.8.)
Department Memo. No. 7001(18)C. 8., dated 10th December 1846
with minor modifications,

Reproduces paragraph 22 of B.P.W.D.C. with minor modifications.

Redraft of paragraph 23 of B.P.W.D.C., based on Chief Minister's (C.S.)
D_aparr.ment. Memo, No. 7001(18)C.8., dated 10th December 1946
with minor modifications.

Redraft of paragraphs 24 and 26 of B.P.W.D.C.

Nofe A.—1. B.P.W.D.C. stands for Bongal Publie Works Dopartment Code, 1st Edition, 1925.

2. W.B.E.R, stands for the West Bengal Financial Rules, 1053,

3. W.B.8.R. stands for tho West Bengal Service Rules, 1948, reprint 1953.
Note B,—Paragraphs 4, 5,7to 14 of B.P.W.D.C. deleted.



Rules 40-43

Rule 44
Rule 45

Rule 46

Rule 47
Rule 48
Rules 49-52
Rule 53
Rule 54
Rule 55

Rules 56-58

Rule 59
Rule 60
Rules 61-69

Rule 70

Rules 71.72
Rule 73
Rule 74
Rule 75

Rulee 76-77

Rule 78

Rules 70-80
Rule B1

Rules 82.83
Rule 84

156

Redraft of parngraphs 26 and 28 of [1,PW.D.CL, based on provisions
in the Civil Services (Clussitiention, Control and Appeal) Rules, 1931
and in the Suberdinnto Services (Discipline and Appeal) Rules, 1936.

Reproduces paragraph 20 of B.PAW.D.C.
Based on paragraph 30 of B.P.W.D.C.

Based on paragraph 54 of the India, Public Works Department Code,
10th Edition, 1919, and Home (Poll.) Department No. 3252P. dated
26th May 10489.

Reproduces paragraph 36 of B.P.W.D.C.

Based on paragraph 37 of B.P.W.D.C.

Reproduce paragraphs 39 to 42 of B.P.W.D.C. with minor modifications.

Redraft of paragraph 43 of B.P.\W.D.C. based on rule 160 of W.B.F.R.

Reproduces parsgraph 44 of B.P.W.D.C.

I8 new, based ogrngru 65 of the India Public Works Department
Cods, 10th ition, 1818.

Reproduce paragraphs 45 to 47 of B.P.W.D.C. with minor modifi-
cations,

Redraft of paragraph 48 of B.P.W.D.C, based on rule 161 of W.B.F.R.
Reproduces paragraph 49 of B.P.W.D.C. with minor modifications.

Reproduce paragraphs 51 to 59 of B.P.\WV.D.C. with minor modifications
based on rule 162(7) of W.B.F.R.

Redraft of paragraph 60 of B.P.W.D.C. based on rule 89(i7} of tho
West Bengal Treasury Rules, 1952.

Reproduce parsgraphs 62 and 63 of B.P.W.D.C.

% Reproduces paragraph 65 of B.P.\WW.D.C.

Redraft of paragraph 66 of B.P.W.D.C. based on rule 162 of W.B.F.R.

Redraft of paragraph 87 of B.P.W.D.C. with modification based on
rule 163 of W.B.F.R.

New.

New (invites a reference to part XIII of Schedule 1 sppended 10 the
West Bengal Services (Revision of Pay) Rules, .1850 regarding
details of scales of pay of officers of the department).

Reproduce paragraphs 71 and 72 of B.P.W.D.C.

Based on paragraph 73 of B.P.W.D.C.

New.
Redraft of nm%‘aph 75 of B.P.W.D.C. bascd on rule 95 read with
rale 03 W.BS.R., Part I

Note A.—1. B.P.W.D.C. stands for Bengal Public Works Department Code, 16t Edition, 1925,
2, W.B.F.R, stands for tho West Bengal Financial Rules, 1953,
3. W.B.S.R. stands for the West Bengal Service Rules 1948, reprint 1953,

Note B—Paragraphs 31 to 35, 38, 434, 50, 61, 64, 68 to 70 of B.P.W.D.C. deleted.



Rulo 85
Rule 86
Rule 87
Rules §8.00

Rule 01

Rule 02
Rules 93-106

Rules 107-131

Rules 132.130
Rule 137
Hules 138-139

Rule 140
Rule 141

Rule 142
Rules 143-144

Rule 145
Ruler 140-147
Rule 148

Rules 140-151

Rule 152
Rule 153
Rule 154
Ruloe 155

Rule 1560
Rulee 157-158
Rule 159
Rule 160
Rules 161.162
Rule 163

Rule 164
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.._ Reproduces paragraph 74 of B.P.W.D.C.

Reproduces paragraph T4A of B.P.W.D.C. with minor modifications.
Reproduces puragraph 76 of B.P.W.D.C.

Redraft of paragraph 77 of B.P.W.D.C., based on Article 159(a),
159(d)(ii), 150(Ah) end 159(j) read with Article 154A of the Government
of India, Civil Account Code, 1935, Vol.I.

New, based on rule 324(idi) of W.B.F.R., Vol. I, read with rules in
appendix 18 of W.B.F.R., Val, 2.

Now.

Redraft of puragraph 82 of B.P.W.D.C,, based on revised rules for
rofeasionnl cxamination incorporated in Sorvices (Training and
Sxamination) Rules, 1953,

New, based on departmental examination rules included in the Services
(Training and Examination) Rules, 1053.

Redraft of paragraphs 87 to 05 of B.P,W.D.C.
Reproduces puragraph 08 of B.P.W.D.C., with minor modifications.
Redraft of pourngraphs 97 and 98 of B.P.W.D.C. based on Home

(Appointment) Depnrvment notification No, 3704A., dated 7th
September 1042,

New.

Reproduces paragraph 99 of B.P.W.D.C., with minor modifications

eleting portion on powers of Directorate Officers to appoint tem-
porary establishments,

-+ Redraft of paragraph 100 of B.P.W.D.C., based on instructions contained

in Finance Department No. 2302F., dated 4th May 1953,

Redraft of paragraph 101 of B.P.W.D.C., based on rules 229 and 230
of W.B.F.It.

Reproduces paragraph 102 of B.P,W.D.C.
Reproduce paragraphs 103-104 of B.P.W.D.C. with minor change.

Reproduces paragraph 108 of B.P,W.D.C. omitting portion dealing with
tho Eoworu_ formerly exercised by tho Superintending Engineer,
Northern Gircle, to appoint S8ub-assistant Surgeons outside the cadre,

Reproduce paragrophs 112 to 114 of B.P.W.D.C. with minor modi
fications,

Based on paragraph 115 of B.P.W.D.C.
Reproduces paragraph 116 of B.P.W.D.C.
Reproduces paragraph 117 of B.P.W.D.C,

Based on paragraph 160 of the India Public' Worke Department Code,
10th Edition, 1919.

Redraft of paragraph 118 of B.P.W.D.C.

Redraft of paragraphs 110 and 1194 of B.P.W.D.C.
Reproduces paragraph ‘120 of B.P.W.D.C.
Reproduces paragraph 122 of B.P.W.D.C.
Reproduce paragraphs 123-124 of B.P.WW.D.C.

Redraft of paragraph 126 of B.P.\W.D.C., based on instructions con-
tained in Finnnce Department No. 3615F., dated 17th August 1853,
Reproduces pnragraph 123 of B.P.W.D.C.

Note A—1. B.P.W.D.C. stands for Bengal Public Works Da

artment Code, 1st Edition, 1925.

2, W,B.F.R. stands for the Weat Bengal Finnncin? Rules, 1853,

3. W.B.S.R. stands for the West Bengal Sarvice Rules, 1848,

int 1053.

Note B.—Paragraphs 78 to 81, 85, 86, 105 and 107 to 111, 121 of B.PAV.D.C, deleted.



Rules 103-166

Rule 167

Rules 168-171
Rule 172

Rule 173

Rule 174
Rule 175

Rule 176
Rules 177-178
Rule 179

Rule 180
Rule 181
Rules 182-184
Rule 185
Rule 186
Rule 187
Rule 188

Rule 189

Rule 190
Rule 191

Rule 192
Rulee 193-194
Ruls 185(a)

Rules 195(b) to (c)
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Chapter Il—Works.
Reproduee paragraphs 127 and 128 of B.P.W.D.C. with minor modi-
fications and modification in finaneial limits based on Government
orders issued to that behalf.

Is niew, based on paragraph 53 of the Central Public Works Department
Code, lst edition, reprint 1937,

Are new, based on rules 165 to 168 of W.B.F.R.

Is new, based on paragraph 55 of the Central Public Werks Department
Code, lst Edition, reprint 1937,

Is new, based on rule 104 of W.B.F.R. and note under paragraph 56 of
the Central Public Works Department Code, 1st Edition, reprint
1937,

Is new, based on paragraph 57 of the Central Public Works Department
Cede, 1st Edition, reprint 1937,

Is new, based on paragraph 58 of the Central Public Worke Department
Code, lst Edition, reprint 1037, and rule 186 of W.B.F.R., Vol 1,

Reproduces paragraph 130 of B.P.W.D.C.

Are new, based on rules 171 and 172 of W.B.F.R.

Redraft of paragraph 131 of B.P.W.D.C., based on rules embodied
in paragraphs 6 to 8 of Appandix IV to the same Code (B.P.WW.D.C.)
with change in financial limit sanctioned on year-to-year basis.

Roproduces paragraph 133 of B.P.W.D.C.

Redraft of paragraph 134 of B.P.W.D.C.

Reproduce paragraphs 135 to 137 of B.P.W.D.C.

Reproduces paragraph 138 of B.P.W.D.C. with minor modifications,

Reiraft of paragraph 130 of B.P,W.D.C.

Reproduces paragraph 140 of B.P.W.D.C.

Redraft of paragraph 141 of B.P.W.D.C., basod on paragraphs 459(d)
and 404(d) of the India, DPublic Works Dopartimont Codo, 10th
Edition, 1619.

Redraft of paragraph 142 of B.P.W.D.C. basad on Government Orders
issued under Works and Buildings Department’s Memo. No. 2992E
dated 11-12.1933, ¢ ;

Reproduces paragraph 143 of B.P.W:iD.C. with minor modifications.

Is new, based on instructions contained in Chief Enginecr's letter
Ne. 1205-98B., dated 5th April 1830 a8 subsequently modified.

Redraft of paragraph 146 of B.PW.D.C,

Reproduces paragraphs 147-148 of B.P.W.D.C. with minor modifications.
Based on paragraph 149 of B.P.W.D.C.

Are new, based on orders contained in Public Works Depnrtment

No, 3058-4008B, dated 18th November 1933 and No. 285-367B.,
dated 28th January 1833, ;

Note A.—1. B.P.W.D.C. stands for Bengal Public Works Dapartment Code, lst Edition, 1925.
2. W.B.F.R. etands for the West Bongal Financial Rulea 1953,
3. W.B.S.R. stands for the West Bengal Service Rules, 1048, reprint 1853.

Note B.—Paragraphe 120, 132, 144 and 145 of B.P.W.D.C. deleted.



Rule 195(d)

Ruloe 195(¢)

Rule 195(f)

Rulo 105(g)

Rule 100

Rulo 197

Rule 108

Rule 199
Rule 200
Rule 201
Rule 202
Rule 203
Rule 204
Rules 205-200

Rule 207

Rule 204

Rules 200.211

Rule 212

159

Iz new, based on orders contained in Communications and Works
{(C. & B.) Department No. 1164B., deted 15th May 1841.

I8 new, hased on orders contained in Chief Epgineer’s letter Na, 7B,
dated Sth July 1015 as modified by No. 855B,, dated 20th March
1928 and No, 1001-1004B,, dated 13th March 1033,

18 new, bused on orders contained in Chief Engincer’s No. 2318-22B.,
dated 15th July 1930 nnd No. 31318., dated 30th August 1934,

Is now, Lased on orders contnined in Public Works Dopartment
No. 3115D., dated 20th Auguat 1934,

Is new, based on orders contained in Chief Engineer’s No. 2082(5)B.,
dated 25th September 1840,

I8 new, based on Government of India, Ministry of Transport, letter
No. WIL-12(17)'46, dated 5th March 1948 as amended by their
No. N83(00)/47, dated 16th June 1049 and No. WI-12{49)/48,, dated
27th July 1949,

Is new, based on Government of India, Ministry of Transport, letter
No. WIL.21(2)/50, dated 13th Juno 1850, a8 modified.

Redraft of paragraph 153 of B.P.W.D.C,
Redraft of paragraphs 154-185 of B.P.W.D.C,
Redraft of paragraph 1350 of B.P.W.D.C.

Reproduces paragraph 161A of B.P.W.D.C.

Reproduces  paragraphs 153 and 166 of B.P.W.D.C. with minor
modification.

Redraft of paragraphs 137, 150 and 160 of B.P.}y.D.C.
Reproduee paragraphs 161 and 102 of B P.W N.C,

Reproduces paragraph 163 of B.1.W.D.C. with minor modificationa,

Reproduees puragraph 105 of BPAW.DLEC, with moditications based
on orders contuined in Public Works Department No. 6097W(B),
dated 24th October 1000,

Reproduce paragraphs 168 to 170 of B.P.W.D.C. with minor modi-
fication in para 210,

I8 new, based on Government of India, Ministry of Transport, letter
No. WI-12{17)/46, datcd 5th March 1948 as subsequently amended,

-

Nate A.—1. B.P.W.D.C. stands for Bengal Public Works Department Code, 1st Edition, 1825.
2. W.B.F.R. stands for the West Bengal Financial Rules, 1953,

3. W.B.B.R. stands for the Weat Bengul Service Rules, 1048, reprint 1953,
Note B.—Paragraphs 160 to 152, 184, 167 and 171 of B.P.W.D.C. deleted.



Rule 213

Rule 214
Rule 215

Rules 216.217

Rule 218

Rule 219

Rule 220

Rules 221.222

Rules 223.224

Rule 225
Rule 226

Rule 227
Rule 228

Rules 229.233

Rule 234
Rule 235
Rules 236.237

Rule 238

Rule 239
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Is new, baged on rule 174 of W.ILF.R. and orders contained in Worke
and Buildings Department No, 2061(2)IL.8., dated 20th Decernber
1950, as modified by No. 2427A dated 19th August 1952,

Is new, based on rule 175 of W.B.F.R.

Is new, based on orders contained in Works and Buildings Depart-
ment No. 2410(2)R.5.. dated 13th November 1949, No. 2374(2)R.S.,
dated 10th November, 1949, and No. 2375 (2)R.5., dated 10th
November, 1949,

Are new, based on orders contained in Works and Buildinge
Department No. 2410(2) R.S., dated 15th November, 1849 etc.,
(vide note against paragraph 215) read with orders contisined
in that Department No. 17351, dated 27th May, 1948 and No.
2239(2)R.S., dated 20th Qectober, 1951.

Is new, based on orders contsired in Works and Buildings Depert.
ment No, 7934, dated 10th March, 1048, No. 14754, dated 20th
April, 1948 and No. 44574, dated 4th September, 19586,

Is new, based o orders contained in Works end Buildings Depart-
ment No. 3457A., dated 4th September, 1956.

Ta new, based on orders contained in Works and Buildings Depart.
ment No. 931A., dated 18th March, 1948 and No. 1171(2}R.8,
dated Gth Juwne, 1949,

Are new, based on orders contained in Communications and Works
(C. & B.) Department No, 3349A., dated 15th August, 1944,
No. 1649A., dated 5th May, 1045, No. 337R.8., dated 13th
February 1951, and No. 1306 (2) R. §., dated 20d June, 1852.

Reproduce pragraphs 172.173 of B.P.W.D.C., with minor modie
fications in para 224 based on rule 47 of W.B.F.R., Vol. 1,

Redraft of paragraph 175 of B.P.W.D.C.

Is new, based on orders contained in Works and Buildings Depart-
ment No. 1070A., dated 27th February, 1858..

Ie new, based on instructons contained in Works and Buildings
Directorate No. 337R.8., dated 13th February, 1951,

Based on paragraph 176 of B.P.W.D.C.

Redraft of paragraphs 177 and 178 of B.P.W.D.C. based on orders
contained in Works and Buildings Department No. 19B8A., dated
11th May, 1954.

Redraft of paragraph 179 of B.P.W.D.C. based on rule 18] of W.B.F.R.

Redraft of h 180 of B.P.W.D.C, based on rule 182 of
W.B.F.R. L d 3 o

Rodraft of paragraph 181 of B.P.\W.D.C, based on rules 183.}84 of
W.B.F.R.

Reproduces paragraph 181A of B.P.W.D.C. a8 inserted by corrigen-
dum No. 4, dated 13th August, 1925,

Is new, based on orders coptained in Worke and Buildings Depart~
ment No. 22304, dated lst June, 1950.

Note A.—1. B.P.W.D.C. stands for Bengal Poblic Works Department Code, Ist Edition,

1925,
W.B.F.R. stands for the West Bengal F.nancial Rules, 1053,
3. W.B.S8.R.stands for the West Bengal Service Rules, 1048, reprint 1953,

Note B.—Paragraph 174 of B.P.W.D.C. deleted.



Rule 240
Rule 241

Rulo-242

Rule 243

Rule 244

Rules 245.240

Rule 247

Rules 248

Rule 248

Rule 250

Rule 251

Kule 252

Rule 253

Rule 954
Rules 255-257

Rule 258
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«+ I8 new.
Redraft of paragraph 183 of B.P.W.D.C.

Is new, based on paragraphs 10 and 17 of the Executive Tnstruction
embodied in the Land Acquisition Manual, 1817, Part L

.. Ts new, bnsed on orders contaned {n Irrigation and Vatorways
Dopartment No. 3607.1., dated 17th Sepsember 1852,

Is new, based on analogy of procedure now in-vogue in the department
antd the speeial instractjons contained in” Irrigation and Waterways

Department No. 5427.1 dated 3rd December 1047 and No. 8723.1
dated 29th November, 1950.

Reproduee paragraphs 185 and 186 of B.P.W.D.C.

+» Isnow, based on rule 254 of W.B.F.R. and orders contained in Commn.

nication and Works (Irrigation) Department No, 2611.1, dated
10th October, 18390,

+o  Buesod ca paregraph 187 of B.P,W.D.C.

++ Redraft of paragraph 182 of B.P.W.D.C., based on rules 252 and 253
of W.B.F.R. and rule 310(i) of Bengal Crown Estates Manual, 1932.

“«. Is new, based on rules 283 and 284 of Bengal Crown Estatee
) Manual, 1932.

«+ I8 new, based on rules, 82, 88, 214 and 221 of Bengal Crown Estates
Manual, 1932, and on the enalogy of instructions contained in Irri-
gation and Waterways Department No. 088(20)1, dated 8th Feb.
ruary 1052 and No. 2457.1., dated 1st December 1942 as modified
by No. 2705-1., dated 4th December 1843,

.. Is new, based on orders contained inPublic Worke Department No,
3235B., dated 3rd November, 1132, and in Communications and
Works (C & B) Dopartment No. 3850C., dated 1st August-1938

and No. 1095C., dated 4th July 1838 (G.O. for sdditions suggested
by the Department are wanting.)

.. Isnew, bawed on orders contained in Irrigat.on and Waterways Depart-
ment No. 3758({24)1., dated 3rd June 1950,

Rodraft of parngraph 180 of B.P,W.D.C.
Reproduce paragraphs 190 to 192 of B.P.W.D.C.

Roproduces paragraph 193 of B.P.W.D.C. with minor modifications.

Note 4.—

1.

9

3.

B-P]-;‘ESD-C. stands for Bengal Public Worke Department Code, 1st Edition

W.B.F.R. stands for the West Bengal Financial Rulea, 10563,
W.B.S.R. stands for the West Bengal Service Rules, 1048, reprint 1853.

Note B.—Paragraphs 184 and 188 of B.P.W.D.C. deloted.



Rule 259

Rule 260
Rule 261

Rules 262.267

Rule 268

Rule 269

Rule 270
Eule 271

Rule 272

Rule 273

Rule 274
Rule 275

Rule 276
Rule 277

Rule 278
Rule 278
Rule 280

Rules 281.284
Rule 285
Rules 286.288

Rule 289

Raule 290
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Redraft of paragraph 194 of B.P.W.D.C.

. Redraft of paragraph193 of B.P.W.D.C., based on rule 402 of W.B.F-R.

Redraft of paragraph 100 of B.P.W.D.C., based on rule 188 read with
rale 190 and rule 189 of W.IR.F.R. .

Roproduce paragraphs 107 to 202 of B,P.W.D.C., with modifications
‘in paragraph 201.

Redraft of paragraph 205 of B.P.W.D.C., based oo rules 222 and 227
of W.B.F.R., read with Finance (Budget) Department Memo. No.
11077F.B., dated 20th October 1939,

Redraft of paragraphs 206 and 207 of B.P.W.D.C.

Redraft of paragraph 208 of B.P.W.D.C,

Is new, based on Finance Department Circular No. 4336 (33) F.B.as
dated 5th May 1941 as incorporated in paragraph 286 of the Work
Audit Department anual, 3rd Edition, 1850 and on orders con

tained in Public Works Department No. 1483B., dated 24th June
1031.

Reproduces paragraph 209 of B.P.W.D.C. as inserted by corrigendum
No. 131 with modifications based on rule 148 of W.BJF.R., and
on orders contained in Communications and Works (C. & B)
Department No. 3262(85)B., dated 29th August, 1942,

Redraft of paragraph 210 of B.P.W.D.C.

Reproduces paragraph 211 of B.P.W.D.C.

Based on paragraph 212 of B.P.W.D.C.

Reproduces paragraph 213 of B.P.W.D.C. with minor modifications.

Is now, based on orders contained in Public Works Department No.
421T/A,, dated 15th May 1933 as cmbodied in paragraph 333 of the
Works Audit Department Manual, 3rd Edition, 1950,

Reproduces paragraph 214 of B.P.W.D.C.

Redraft of paragraph 215 of B.P.W.D.C.

Réadraft of paragraph 216 of B.P.W.D.C., based on paragraph 146 of
the Works Audit Department Manual, 8rd Edition, 1850,

Redraft of paragranhs 217 and 218 of B.P.W.D.C., based on rules
191 to 106 of W.B,F.R.

Redraft of paragraph 210 of B.P.W.D.C., based on rule 247 of
W.IL.F.R, '

Reproduce paragraphs 221 to 223 c-ai'-B.P.“’.D.C. I

Reproduces paragraph 224 of B.PWV.D.C,

Reproduces paragraph 225 of B.P.\WV.D.C,

.Note A—1. Bl’l;\;éDC stands for Bengal Public Works Department Code, 1st Editioa,

W.B.F.R. stands for the West Bengal Financial Rules, 1953,
3. W.B.5.R.stands for the West Bengal Service Rules, 1948, reprint 1053.

Note B.—Paragraphs 203, 204 and 220 of B.P.W.D.C. deleted.



Rule 201
Ruloes 202.293

Rule 204
Rule 205

Rules 296-207

Rule 208
Rule 209

Rula 300

Rules 301-302
Rule 303

Rule 3v4

Rule 305
Rule 306

Rulo 307
Rule 308

Rule 309

Rule 310
Rule 311

Rules 312.313

Rule 314
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Chapter I1I—Public Buildinga.

Is new.

Aroe new, bused on rules in Appendix 0 of the Governmont of India,
Civil Aecount Code, 1935, Vol.1, read with orders containcd in Public
Works Department No. 5009A., dated 26th August 1927 and notes
leading to the issue of orders in Communications and Works (Irri-

gation) Department No. 2771.1.E,, dated 16th December 1043 as
well as rule 284 of W.B.F.R.

Ia new,

Redraft of puragraph 229 of B,P.W.D.C,

Redraft of paragraph 232 of B.P.W.D.C., based on rules 278 und 279
of W.B.F.R. and orders contained in the Communications and Works
(C. & B.) Department No. 4144B., dated 14th November 1842 and
No, 1032B., dated 24th March 1045 read with Works and Build-
ings Department No. 5650A,, dated 23rd September 1859,

Reproduces paragnpb 234 of B.P.W.D.C, with modification based on
ublic Works Department No. 337A., dated 15th January 1927,

Reproduces parngraph 235 of B.P.WV.D.C.

Is now, based on orders mhtained in Public Worke Department No.

1ART (1., ddntod 23rd May 1938 and No. 531B., dated 8th February
1047 road with rules 11 und 284 of W.BL.F.R,

Reproduce paragraphs 236 and 237 of B.P.W.D.C.

Redraft of paragraph 238 of B.P,W.D.C, based on rules in jtem 4 in
Appendix 11 of W.B.F.R. and orders contained in communi

cations and Works (C. & B.) Department No. 4596B., dated 23;&
August 1938.

Is new, based on Public Works Departinem No. 4.332’.9513_I dated
20th December 19831,

Reproduces paragraph 244 of B.P.W.D.C.

Rodruft of parngraph 245 of B.P.W.D.C., bnsed on rule 281 of
W.B.F.RH.

Reproduces paragraph 248 of B.P.W.D.C.

Redraft of paragraph 227 of B.P.W.D.C, based on orders contained

in Publiec Works Department No. 52856-88B., dated 31st July 1020
and No. 3749B,, dated 4th November 1930.

Is new, based on orders contained in Publi_a. Worke Department No,
3265.8061., dated 12th September 1033.

Reproduces paragraph 228 of B.P.W.D.C.

Is now, based on Public Works Dopartment No. 3728B., dated 9th

November 1920 and Finance Depurtment No. 69(26)F,, dated 11th
January 1043,

Tedraft of paragrophs 230.231 of B.P.W.D.C. based on rule 276 of
W.B.F.R. und orders contained in Public Works Department No. 1A,

d[{;té%d 30th January 1935 and No, 4835.07B., dated 6th September
1 .

Redraft of puragraply 233 of B.P.W.D.C., based on rule 280 of W.B.F.R.
}’Iol. I and note under para. 16(c) of Appendix 11 to W.B.F.R., Vol

1925,

:‘:’-o_!c 4,—1, B.P.W,D.C. stands for Bengnl Public Works Department Code, lst Edition,

2. W.D.F.R. atands lor the WeslL Dengal Financial Rules, 1953,

3.

W.B.8.1R, stonda far the Weat Bengal Servies Rulea, 1048, reprint 1053,

Note B.—Paragraph 228 of B.P.W.D.C, deleted.



Rules 3153817

Rule 315

Rule 319
Rule 320

Rule 321
Rule 322

Rule 323
Rule 324
Rule 325
Rulea 326-328
Rule 329

Rule 330

Rules 331-346

Rules 347-348

Rulp 348
Rule 350

Rule 351
Rules 352-353

Rule 354

Rulos 3556.366

ree
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raph 238 of B.P.W.D.C. hased on rules in item 22
W.BL.F.R. und orders contained in Finonce Depart-
077F., dated 27th December 1033,

Reproducos paragraph 241 of B.P.W.D.C. with modification basad on
Article 49 of the Constitution of India.

Redraft of paragraph 247 of B.IW.ILC, based on rule 262 of W.B.F.R.

Is new, based on para. 1 of the schedule appended to Chapter XVI of
W.B.8.R,, Part L.

Is new, based on rule 283 of W.B.F.R.

1s new, based on orders contained in Public Works Department No,
1015-621, dated 4th April 1936.

Is new, based on rule 236 of W.B.S.R., Part L.

Is new, based on para 2 of the Schedule appended to Chapter XVI
of W.B.5.R., Part I, and orders contained in Public Works Depart-
ment No, 2T/A, dated 11th May 1011,

1s new, based on rule 237 of W.B.S.R., Part L.

Are new, based on rules 235.239 of W.B.S.R., Part I, rcad with
22 of the schedule appended to Chapter XVI of W.B.5.R,, Part

Is new, based on para 3 of the schedule appended to Chapter XVI of
W.B.S.R., Part L.

Is new, based on para 4 of the schedule appended to Chapter XVI of
W.B.S.R., Partg. N P b

Are new, based on paras 5 to 14, 18 to 21 of the schedule appended to
Chapter XVI of W.B.S.R,, Part I and orders contained in Public
Works Department No, 47504, dated 4th August 1830 (aa incorpo-
rated in paragraph 104 of tho Works Audit Dopartment Manual,
3ed Edition, 1960) and Works and Buildings Department No. 1957A.
dated 8th June 1951 and No. 3026A.,, dated 30th May 19586,

Aro new, based on para 23 of the schedule appended to Chapter XVI
of W.B.S.R., Part I, and orders contained in Finance Department
No. 6883-7077F., dated 27th January 1933 and Publio Works Depart-
ment No. 8112A., dated 16th October 1935.

Redraft of paragraph 252 of BX.W.D.C.
‘Reproduces paragraph 2574 of B.P.W.D.C.

Is new.

Are new, basad on Article 158(3) of the Constitution of Indis, rule
277 read with ¢lauso (i) and the concluding portion of rules in Appea-
dix 14 of W.B.F.R., rules in Appendix R of the Works Audit Depart-
ment Manual, 3rd Edition, 1860 and on the Government of India,
Ministry of Home Affairs, No. 15/3/47 appointment (S.P.)/Public,

dated 16th January 1950. Gy

Is new, based on Sections 2 and 4 of the West Bengal Salaries and
Allowances Act, 1952,

Arp mew.

Note A.—1. B.P.W.D.C. stands for Bengal Public Works Department Code, 1st Edition, 1925,

2. W.B.F.R. stands for the West Bengal Financial Rules, 1963,

3. W.B.5.R. stands for the West Bengal Service Rules, 1848, reprint 1953

Note B.—Paragraph 240, 248 to 251, 253 to 257 of B.P.W.IL.C. deleted
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Chapter IV—Miscellaneous Rules regarding office work excluding accounts procedure.

Rule 357

Rules 3358.300

Rules 361.302

Rulo 363

Rulu 3064
Rule 365

Rule 366

Hulen 367-3060
Rule 370

Rules 371-372
Rule 373

Rules 374-375

Rules 376

Rules 377-378

Ruloe 378

Rulea 380.382

1s new, based on rulo 197 of W.B.F.R.

Aro now, boased ou rules 198 o 200 of W.B.F.R. and paragraph 204
of the Central Public Works Accounts Code, 18t Edition.

Are new, based on rules 201(a) and (¢) and 203(iv) of W.B.F.R.

Is new, based on rule 201(b) of W.B.F.R. and ordera contained in Pub-
lic Works Departiment No, 1127.31A. dated Tth February 1828 sa

ombodied in prra 312 of the Works Audit Departnient Manual, 3rd
Edition, 19560,

Is new, based on rule 181(3) of W.B,F.R.
Reporduces psragraph 259 of B.P.W.D.C.
Reproduces paragraph 262 of B.P,W.D.C.

Redraft of poragrnyh 268 of B.P.W.D.C., based on rules SR.03 to SR
06 of the Went Bengal Treasury Rulea, 10562,

Redraft of paragraph 263 of B.P,W.D.C., based on rule 55 of the Bengal
Financial Rules, 1st Edition, 1924 (Reprint 1930).

Reproduce paragraphs 204-265 of B.P.W.D.C,

Is now.

Redraft of peragraph 266 of B,P.\WW.D.C,, based on rules 105 and 109
of W.B.F.R.

Is new, based on rules 100 and 101 of W.B.F.R., read with rules in
para 1 of Appendix IX to B.P.W.D.C. as inserted by Corrigendum
No. 06, dated 31st May 1932,

Redraft of paragraphs 208-260 of B.P,W.D.C., based on rule 112 and
Appendix 10 of W.B.F.R,

Reproduces paragraph 287 of B.P.W.D.C., with minor modificationa.

Redraft of paragrapha 267 and 276 of B.P,W.D.C., bascd on rules 110,
11 and 113 of W.BL.F.R.

Based on paragraphs 270 to 274 of B.P.W.D.C.

. Redraft of paragraphs 277-278 of D.D.W.D.C., based on rule 110 of

W.B.F.R

Rule 383

Rule 384

Note A.—1.
2,
3.

B.P.W.D.C. stande for Benga]l Public Works Department Code, 1et Edition, 19285,
W.B.F.R, stands for the West Bengal Finsncial Rules, 1963,

W.B.S.R. standa for the West Bengal Service Rules, 1048, reprint 1063.

Note Ii,—Paragraphbs 268 of B.P.W.D.C. deloted. Puora
e 6 and 0 of tho rules in Appendix V of this Code, E

raphs 260 nnd 261 rotained as rules
*arngraph 275 of B.P.\Y.D.C. deleted.



Rules 385-359
Rule 300
Rule 301
Rules 392.393

Rule 394

Rules 305.390

Rule 397

Rules 398-390

Rule 400
Rule 401

Rules 402-404

Rule 405
Rule 406

Rules 407-409

Rules 410.411
Rules 412-414

Rules 415-416

Rule 417

Rules 4.8-427
Rules 422.424
Rules 425.427

Rules 428-431

Rules 4'32-438
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‘Redraft of paragraph 279 of B.P.W.D.C,, bared on rules 137 to 136 and

143 of W.H.F.R.
Roproduces paragraph 250 of B.P.W.D.C,

Redraft of paragraph 283 of B.PAV.D.C. with minor modification.

Redrait of paragraph 285 of B.PAV.D.C., bascd on rules 131 and 132
of W.B.F.R.

Reproduces paragraph 284 of B.P.W.D.C.

Redraft of paragraphs 281-282 of IILP.W.D.C., hased on rules 39 and
134 of W.R.F.R,

Reproduces 1 aragraph 286 of B.P.W.D.C.

Based on.paragraph 2864 of B.P.W D.C. with Appendix IX referred to
in it.

Is pew, based on rule 142 and 240 of W.B.F.R.
Reproduces parograph 288 of B.P.W.D.C.

Redraft of paragraph 289 of B.P,W.D.C., based on rules 264 and 265
of W.B.F.R.

Ies new, based on rule 61 of W.B.F.R,
Reproduces paragraph_290 of B.P.W.D.C.

Redraft of peragraphe 201 and 205 of B.P.W.D.C. based on rules 62
and 63 of W.B.F.R.

Reproduces paragraph 202 of B.P.W.D.C. with minor modificationsa.
Are new, based on rules 64, 6 to 69 of W.B.F.R.

Reproduces paragraphs 203.204 of B.P.W.D.C., with minor meodifica-
tiona,

Reproduces parsgraph 206 of B.P.W.D.C,

Are new, based on rules 326, 327, 329, 330, 333, 336, 347 and 353 of
W.B.F.R.

... Are new, based on rules 338, 339 and 343 of W.B.F.R.

Are new, based on rules 340 to 342, 34¢° and 345 of W.B.F.R.

Are new, based on rules 353 to 357 of W.B.F.R.

Are new, based on rules 347 to 352 of W.B.F.R.

Note A.—1.

2

-

3.

B.P.W.D.C. etands for Bengal Public Works Department Code, 1st Edition, 1925
W.B.T.R. stands for the West Bengal Financial Rules, 1953.
W.B.B.}; stands for the West Brogal Service Rules, 1048, roprint 1953,

Note B.—Paragraphs 297 to £99, 30y, 303 to 320 of B.PW.F (2. deleted.



Rule 433
Rule 440
Rulo 441
Rule 442
Rule 443
Rule 444
Rule 445

Serial 1
Serial 2

Serinl 3

Serinl 4
Serial 5
Serial 6

Berial 7
_Serials 8-9
Serial 10
Berinl 11

Serial 12

S-rinls 1.4

Sorinl §
Serial 6
Serial 7
Serial 8
Serial 0

Sorinl 10

Serial 11
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Based on rule 300 of W.B.F.R,, Vol. 1.

Pased on rule 391, sub-para 1 of W.B.F.R., Vol. L.
Basced on rulo 301, sub.para 2 of W.B.F.R., Vol. 1,
Based on rule 380 of W.B.F.R., Vol. 1.

Basod on rulo 302 of W.B.F.R,, Vol. L.

Reproduce paragraph 300 of B.PAV.D.C,

Is now,

Schedule A appended to rule 445,

Eased on para 3 of appendix IV to B.P.W.D.C,, and rules 34 and
37 of Chapter IX of the Secretariat Manual,

Based on para 81 of the Works Audit Department Manual, 3rd Edition
1950,

Bneedd on pirn 3 of Appondix IV to B, P.W.D.C. and paragraph 05 of tha
Works Audit Depurtimment Manual, 3rd Edition, 1950.
Is now.,

Bused on rale 272 of this Code,

Basod on paragraph 2806 of the Works Audit Department Manual, 3rd
Edition, 1950, 2

Bpsed on paragraph 91 of the Works Audit Dopartment Manual, 3rd
Edition, 1950,

Based on rules 4 and 8 of rules in ap

pendix XIIT to the West Bengal
Government Enstates Manual, 1853. =

Basod on rules 200 of tho West Bongal Government Estates Manual,
1953,

Based on parn 19 of rulos in appendix R of the Works Audit Department
Manual, 3rd Edition, 1050.

Based on rules in appendix V to B.P.W.D.C. modified by orders
contained in Communications and Works (C. and B.) Dopartment

No. 173B dated 13th January 1945 and No. 2371B, dated 27th June
1942. '

Schedule B—Part I appended to rule 445.

Tasod on artictes 150(n), 169(0) (i), 159(j) and 150(h) of the Qovern-
mont of Indin, Civil Account Code, 1835, Vol, 1.

used on rule 324(VID) of W.BLF.R., Vol, 1.
Bused on rule 88(2) of W.ILIMLR,

Based on rule 31 of W.B.F.R.—Part 1.

Based on rule 80 of this Code.

Based on rujes 62 and 63 of W.B.S.R., Part I.

Pnsed on rules in the fifth Schedule to the General Provident Fund
(West Bonpnl Services) Rulee, 1950,

Based an rule 80 of this Code,

Note A.—1. B.LPAW.LC tinds fue Bengal Public Works Departient Code 1st Edition, 1925,

2.
3.

12

W B stanels Tor tho Weat Bengal Finaneoinl Rules, 1053,
W.BLE I, rtanda For the West Bengnl Sorviee Tlules, 1048,
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Serial 12 .. Based on orders contained in Public Works Department No. 2152E
dated 25th June 1928,

Borial 13 - - .. Based onrule 150 and rules in item IV of appendix 4 of W.B.S.R.. Part
I and orders contained in Public Works Department No, 2152E
dated 25th Junoe 1929,

Borial 14 .. Based on rules 57 and 65 of this Cod: and analogy of powers exe;cised
by Chief Engineer, Irrigation. in this respect.

Berial 15 .. Isnow,

Berial 10 .. Based on rule 4] of this Codr read with provisions in the Bengal Sub
ordinato Services (Discipline and Appeal) Rules. 1036.

Beria] 17 .. Based on the Schedule appended to the Bengal Subordinate Services
(Discipline and Appenl) Rules, 1936,

Berial 18 .. Based on rule 159 of 1his Code.

Serial 19 .. Based on the provisions in Bengal Subordinaie Seryices (Discipline
and Appeal) Rules. 19306, '

Borial 20 .. Based on rule 45 of this Code.

Borials 21.23 ~ ., Based on rule 156 of this Codo.

Berial 24 .. DBased on rule 34 of this Code read with rule 83 of W.B.S.R., Part L.
Berial 25 ; .. Based on rule 230 of W.B.F.R. read with P. W. Dupartment Memo
No. 354E. dated 318t March 1961,

Berial 2} .. Based on rule 229 of W.B.F.R.

Scheduls B—Part Il appended ‘o ruwr 45,

Berial . .. Based on parn 3 of Appendix IV to B.P.W.D.C.

Serial 2 .. Based on paragraph 91 of the Works Audit Departmient Manual, 3rd
Edition, 1930,

Beriaj 3 .. Besed on paragraph 91 of the Works Audit Department Manual, 3cd
Edition, 1950,

Beria/s 4-5 -. Based on para 3 of Avpendix IV to B.P.W.D.C. and on orders contained
in  Worka and Buildings Dopartment No. 1194R.S., dated 10th
May 1950,

Beriel 6 .. Based on paragraph 432 footnote (b) of the Bengal Audit Manual, 2nd
Edition, 1929.

Berial 7 ++ Is new.

Berisl § .. Based on paragraphs 430(d) and 464(d) of the India, Public Works

Department Code, 10th Edition, 1819, read with para 2(3) of App.
VI of the Bengal P.W.D, Code,..1825.

Seriai 9 .. Based on rule 227 of W.B.F.R.
Serial 10 .. Based on rule 182 of W.B.F.R.
Serial 11 ++ DBased on para 3 of Appondix IV to B.P.W.D.C., and on orders contained

in Publio Works Dopartmont No. 2162E,, dated 26th June 1929,

Berial 12 «» Baged on orders contained in Public Works Dopartment No, 2152E,,
dated 25th June 1929 and paragraph 91 of the Works Audit Depart-
ment Manual, 3ra Edition, 1950,

Note A—~1. B.P.W.D.C. stands for Bengal Public Workes Department Code, 1st Edition,
1925,

2. W.B,F.R. stands for the West Bengal Financial Rules, 1953.
3  W.B.S.R, stands for the West Bengal Service Rules, 1948, roprint 1953,



Serials 13-14 e
Serial 15
Serinl 10
Serial 17

Seriul 18

Rerial 19
Serinl 20 .

Serinl 21

Serial 22

Serial 23
Serial 24 o
Serial 25
Serial 20 s
Serial 27 w
Serial 28
Serial 20 o
Barial 30 ‘e
Serial 31
Serial 32 -
Serial 33
Serinl 34

Serial 35
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Based on rule 163 of this Code,

Based on rule 202 of this Code.

Based on 1. W, Departiment Memo., No. 1044 /47A, dated 2nd May 1923,

Based on rule 110 of W, 1018,

Based on rules 380 and 382 of this Code, rend with rules 110, 113 and
110 es well as rule 7 of Appendix 10 of W.B.F.RR., and paragraph 99
of the Works Audit Department Manual, 3rd Bdition, 1950.

Based on preamble of Appendix 10 to W.B.F.R.

Based on rule 131 of W, B.IM1.

Based on analogy of practiee in vogue und ordérs contained in Commu-

nications andd Works (C. « B.) Department No. 6193B., dated 14th
November 1938,

Based on rules 130, 132 and 133 of W.B.F.R.

"Based on rules 393 and 394 of W.B.F.R. and paragraph 101 of the Works

Audit Department Manual, 3rd Edition, 1950.

Based on orders contained in Public Works Department No. 2162E.,
dated '.!i:lh June 1029 and in Works and Buildings Department
No. I827A, slutedl 13th May 1053, ns well as orders embodied in

:;;E?Jgraph Y1 ol the Works Audit Departmont Manual, 3rd Edition,

Based on para. 4 of Appendix IV to B.P.W.D.C. read with P, W.
ment memo. No, 6087W(B), dated 24th OQotober 1880 and orders

contained in the Government of Indis, Ministry of Transport, letter
No. WI-12(17)/46, dated 5th March 1948 as -ugequentl}' amended.

Basod on para, 4 of Appendix IV to B.P.W.D.C. and paragraph 81 of the
Works Audit Dopartmont Manual, 3rd Edition, 1960.

Based on para, 4 of Appendix IV to B.P.W.D.C. read with orders con.
tained in the Government of India, Ministry of Transport, lotter
No. WI-12(17)/460, dated Sth March 1048, ns subsequently amended,

and in Public Works Department letter No. 2152E., dated 25th
June 1929,

Based on rule 205 of thia Code.

Based on para. 4 of Appendix IV and Appendix X to B.P.W.D.C. and
aragraph 402(vi) of the Indian Public Works Department Cods,
li-'i.'t‘l-h Edition, 1010,

18 now,

Based on orders contained in Works and Buildings Department
No. 2410(2)R.8., dated 15th Novomber 1949, No. 1009(2)R.S., dated
3rd May 1051 and No. 031A., dated 18th March 1848,

Basod on rule 175 of this Code and orders contained in Works and
Buildinga Department No. 664R.8., dated 11th March 1860.

Bawscd on muh.ruls (3) of rula 223 of this Code and Works and Buﬂdmgg
Departmont No, 2230(2)10.8., doted 20th October 1961,

Based on orders contained in Works and Buildings Depurtment No,
2374R.5., dated 10th November 1940, No. 1375R.8., dated 1yth
November 1049 and No. 2410(2)1R.5., dated 15th Novumlar 1049,

Based on rule 218 of this Code.

—_——

Note A.~1. B.P.W.D.C, stands for Bongul Public Works Department Code, Yul Edeition, 1925

0

2, W.BILIL stands for the West Bengal Financial Rules, 1433,

3. W.B.S., stands for the West Bengal Seevics Rules, 1945, reprint 1953



Serial 36
Serial 37
Serinl 38

Serials 39-41

Serial 42

Serial 43

Serial 1

Serial 2

Serial 3

Seriel 4

Berial 5 ik
Serial 6

Serials 7.8

Serial ¢ ¥4
Serial 10 Y=
Serial ‘1

Serial 12

Serie! 13 o

Serinl 14
Serial 15 -

Serial 16

Sesial 17
Serial 18
Rarial 19 i

Serials 20.21 e

Sorial 22 i

Seriai il
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Bosed on rule 230 of this Code.

Based on provision in the Standard Contract Form.

Is now.

Basad on Appendix IX to B.P.W.D.C. as inserted by Correction Slip
No. 05, dated 31st May 1932.

Based on rule 218 of this Code.

Based on rule 261 read with paragraph 170 of this Code.

Schedule B—Part 111 appended to rule 445.

Bascd on rule 381 of W.B.F.R.

Is new.

Based on paragraph 82, note 2 of the Works Audit Department Manual,
3rd Edition, 1950,

Based on orders contained in Works and Buildings Department No,
56394, dated 23rd September 1959.

Based on rule 279, sub.para, 2 of W.B.F.R.

Based on rule 298 of this Code and orders contained in Public Works
Department No, 337A, dated 15th January 1927.

Baisjod o{l paras, 4, 20 and 21 of the Schedule to rule 241 of W.B.S.R,,
art I

Based on orders containeti in Public Worke Dopartment No. 1615:02B
dated 4th April 1938.

Based on rules in iterns 29, 30 and 31 of appendix 3 to W.B.F.R.
Based on rulo 8(e) of Part B read with rule 4 of Part A of the rulss in

appendix XIII to the West Bengal Government Estates Manual,
1853.

Basod on orders contained in Public Works Department No. 32358,
dated 3rd November 1032. :

Based on analogy of powers exercisad by occupying departments under
rule 4 of rules in appendix XIII to the West Bengal Government
Estites Manual, 1953.

Based on paragraph 432 of tho Bongal Audit Manual, 2nd Edition, 1939,

Basod on paragraph 432, foot note (h) of the Bengal Audit Manual,
2nd Edition, 1830.

Based on paragraph 100 of tho Works Audit Department Manual,
Jrd Edution, 1950,

Based on rule in item 24 of rules in Appendix 11 to W.B.F.R.

Based on paragraph 433 of the B;ngal Audit Manual, 2nd Edition, 1939.

Based on pa.rngnpll_; 172, note 1 of the Works Audit Department Manual,
i T e st Iy oy o Bl i

Based on rule 314 of this Code.

Based on paragraph 430(0) of the Bengal Audit hlunuai. 2nd Edition
1938 read with rules in item 135 of appendix 11 of W, 13.F.K, "

Based on rules 393.394 of W.B.F.R,

Nete A— . B.P,W.L.C. stands for Bengal Public Works Department Code, 1st Bdition, 1995,
2, W.B.F.R.v tande ¢t ne West Bengal Financial Rules, 1953.

i W.BE.R.

tends for the West Bengal Service Rules, 1948, reprint 1053.
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ANNEXURE 2,
Detailed Index

(Tt has hoen eompiled solely for the pirpose of assisting referenees and no expression used
in it ghould e eonsidered as in any way interpreting the rule).

Subjeet. "Rulo No. Page No,

Abstract of un estimate—

how fromed oo .s s o 187
43
fractions of pupees omitted in showing the total cost in— 186
Accidents—
FExecutive Bngiucer to rvporttto higher authorities 2060
and to eivil authoritics. . 68
gpecinl procedure in cnse of denth on the spot, or of 2066
personal injury to work people as a result of—.
Accommodation—
hire of olliee—for ONicera of the Public Works Department 34 §2.53
residentinl—when provided (for other purticulurs relating 310 §4.85
to residences seo under  Residences, ')
Accounts—
Chiel Engincer exorcises concurrent control with Audit 53 18
Offieer, .
responsibility of the Superintending Enginecr in regard 59 17-18
to proper maintenance of—. '
initial records of—in **The Muster Roll" and in **The 357 97
Measurement Book."
Accounts Clerka—
Senior Accounts Clerk to do cash work in division where 156, 373 36-100
there is no cashier.
Administrative approval—
definition of— i il i i 168
4£0-41
by whom given e i) 3 iy 168
procedure for npplieation for—to works .. £ 189, 171
41
revised = how and when to be alitained - — 170
powers to cecord—, See undor ' Powors.'!
Advunces—
of pay ond travelling allowances to staff on transfer . 88
to non-gnzetted stalf while procerding on tour o 89
to Engincer Subordinates for purchase of a tent on the 80 23

firat ocension.

o Govermment  Sorvents  for antirnbice  trentimont 1
powers to grant—- See ynder'* Powers.""



Subject
Advances (permanent)—
power to grant permanent——for Subordinate Offices ..
Advances to contractors—
generally prohibited ’ e
permissible on the security of materials brought to site

in some cases for work nctually done without detailed
measurernents,

Allowances—
to staf posted in Terai area of Darjeeling District
1o staff posted in Duars area of Jalpaiguri Distriet '.t.
to officers serving with an army in the field

Annual reports—

procedure and form for writing of—in gazetted officers
including special reports.

to be treated confidential - -
communication of unfavourable remarks in—to ofticers
procedure and form for writing of—non-gazatted officers

Anonymous Communication—

nature of action to be taken on— i

Applivations of Eoginecr Ofleers for rmployment elsewhere— .

rules for disposal of .. ;

Approach roads and|or culverta—

permission required for construction of—over rondside
land and drain.

Appropriation—

expression—defined s

lapses with the close of financial year

should precode commencement of liabilitiea of works ..

powers regarding distribution of—under a grant
Approved contractors—

maintenance of a list of—
Arbitrator—

rules under which officers may act ag—, and accept fees
Artificers and labourers—

allowanees admissible to—when brought from a distance
Auotion sale of Government proportica—

rules tor—through auctioneer or by departmental officers

Kule No. Page No.
See under ** Powers"
20R
k.00
208
62, 6h 07.08
8
22
83 }
87 23
33, 36 11.12,12-13
34
12
35
37 13
153 a5
140 32.22
252 65-00
174
174 42
175 _
See under 'Powers'’
215 53
151 (Note 1) 35
B3 2>

A[lp. 12



Subject. Rule No. Page No..
Badgot estimntes—
responsibility for preparation of— = - 418, 410 )
punctuulity in the submission of—to be strictly observed 410
list of budgetting nuthorities under different heads .. 419, App. 17 L 109
form in which the—of receipts and expenditure should be 420
drawn.
proposals for new expenditure to bo submitted separately 421 J
inatruetions for preparation of revised cstimates and —of 422.424 110
Revenue and Receipts.
instructions for preparation of revised estimates and —of 425-4 l!'n; 11C.111
expenditure relating to heads other than®' Civil Works™,
specinl instructions for preparation of vevised estimates 428-431 111112
and—of expenditure under “Civil Worke".
prt ienlars of heads which concern Public Works 428
Department. 111
gpecinl forms for submission of details of—of expenditure 428 J

relating to " Civil Works',

rules for preparation of —of new expenditure

432-438 112.113
forin for submission of achedules of new expenditure for 435 113
inelusion in the—of the ensuing year. :
Inilding(s)—
Civil departments empowered 10 construct—depart. 271
mentally subjeet to limitations, 70
departmentally constructed—aof Civil departments not to 271 J
bo taken over without Government sanetion.
Civil department mnay exeeute petty werks from theip aga Tu.T1
departmental grants on publie—.
torm public—ans used in the Code, defined 2 291 71
allotment and eonatruetion of publlic—us oflice or residence 202, 319,320 77,8485
(sre nleo nnder “*Reridences’".) >
accommodation in puhlie—how charged ., Vi 208
instruetions regarding insurance of publie—, - 205 7
rules for purchuse of—for public purposes .. - 206
rules regarding sale and dismantlement of public—, 297 78
permanent and temporary.
conditions wnder which public—may be let or leased .. 208-301 78.79
Executive Engineer to try to get tenants for—when not 208
immedintely required for Government use, 7
8
period up to which publie—many be ullowed to remain 208
vacant.
execution of worke of additions and alterations in—let 200 . 78.79

out to private individuals.
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Subject

Building(~)

prohibition against occupation of—devoted for religious
use or of historienl or architeetural interest,

sanitary, waterssarpde and eleetviead works in publie—
to be excetted throvel ofticers of this department,

rdes for electnfivation of pobibe ot w0 statom
rules for inspection of publie
mnintenance of registers of—

plans of—to be corrected on completion of works of any
mdiditions amd nlterations,

term ' ofticer-in-charge'” of—defined G 53

officer-in-charge to make some person of his establishment
answerable for the generul condition of—,

electrie plant, ete., fitted in—not to be removed without

permission.
prohibition ngainst use of—for theatrical purposes .o
periods for use of funs or punkhas in office— -
provision of fixtures and furniture in— .. i

conditions of hire of—for office accommodation

maintenance of —of historical or architectural interest . .
determination of capital cost of—used as residences

classification of residontial—for the purpose of Cupital
and Revenue  accounts, :

municipal taxes an— om s

powers of allotment, purchase, sale or dismantlement,
determination of Capital cost, ete. of public—,

préparation of —construction projects ais i
Rent for—let or used as residences - =
Bungalows—

rules for occupation of Inspection—in charge of -this
department. "

rules for occupation of—at No. 3, Hailey Road, New
Pelhi, with its attached guest house,

Cantonment—

special procedure for undértaking work in the neigh-
hourhood of—area.

spsciel procedure for occupation or acquisition of lands
in—area.

Capital snd Revenue Accounts—

Classification of residential buildings for the purpose of—

Jule No. I'age No.
302
79
ang
J
K1} TR0
o LA hi)
Jon PN |
307 1
308
308
81
400
310 J
3l
312.313 81.82
314 ®3.83
318 B4
331 89
349 04.95

Ser wder  Laava'’,

Seeunder'* Powers."

See under " Projects."’

See under “Rent.*’

356, App. 15

9
356, App. 15 _l]

193 &6

248 63

348 184.85



Subject
Capital cost—
determination of —for assessing rent
Cosli—
riles regarding the eustody of— e v

verifiention of—in hands of cashicr or others at least
onee o mornth.,

Cushier—
when appointed o

one—may mulke cash payvment throughout the whols
of n division.

Aemior aceounts elerk to work as—in division
Cosunltivs—

officer's responaibility to administer the estate of an
employee in cnse of his death.

particulars of—of employees of the Dircctorate to be
reported to their appointing Authority.

Chanrge—
dutics of the officer in—of works i Wil

getion in ense of denth or sudden departure of ofticer
in—af o division or a subdivision.

transfer of— . . 2 o .- e
Cheques or bills (personal)—

gazetted officers of tho Dircctorate may cneash their—
through departmental barkandaz guards.

reaponsibility of Government for any fraud or loss of—
caused by an act of the guard.

Chief Engincor—

responsibility of—for the working of the directoryte in
his charge,

W recommend removals, transfers and postings of
Exveutive and Superintending  Engineers,

o recommend manmovgls,  (eanstiers aed pustings of
1'_\¥Hml~_ulli Exeeulive Bugineers fean une eircle of
Superintundence to  another.

authority of—over audit officers . .

1o correspond direet with homts of deprrtments and the

feneral Offfeer commamling Divisions or Brigudes on

dhetuily of works affecting them.

respunaibility of — in et s retating ta fioanes wnd
aceOUntsa,

contract documents, when submitted to—

power to sanction lease of public buildings 75

Rule No,

Page No.

See under “Residenee™,

387-36?
3G8-300

371

373

48

366

4u7

See under “"Transfor'’,

370

370

49
50

on

51

63

224

248

b oo

po100

I

1

} 15

J
g
106
100

J

i

[

f 10

|

J
56.57
83



176
Subjeet,
Code—

scope of the Public Works Department—

Commencement of work—
general eonditions for—

in ﬁl\!il‘i]lﬂl ion of teelmical fapetion to detniled eatimato
for regmar works,

without calling for tender

verbal orders for—deprecated

subordinate in-charge should have for guidance dotailed
instructions and proper working drawing bofore—,

local head of department roncerned to be informed
before—in any building.

prohibited on land not duly made over by responsible
Civil Officer.

Commission—

to auctioneer for sale of stores .
Competition—

officers may take part in—for any prize on designs ete.
Complaint—

actions taken on Anonymoue— .

Completion Certificates—
when soquived pd how prepared

must be counter-signed by Civil Officer of the departinent
for which work executed.

implication of counter-signature of Civil Officer on—

unfavourabla remarks recorded on—by Civil Officer
to be shown to Superintending Engineer,

not to be sent to Audit office
office of record of—

Completion plans and record drawinge— .
when required and how disposed of

not to be sent to Audit office

Cornpletion reports and statemente—
utilisation of—as revised estimates
when required and how prepared

to be sent to Audit office for verificstion

office of record of—

. ..

Rule No.

Pagoe No.

175,205,254  42,51,80

206

393

289
280

284
285
200
200

61

53.54

86

104

35

TE70



177

Subject. Rule No. Page No.
Contingencics—
powors to divort—in work cstimates to new items of Seeunder “Powers."’
works,
Contract—
term defined and clarified i - e 213 52
classification of different kinds of— o o 214 52.53
forms prescribed for execution of— o - 221 &5
fees chargeable for supply of—forms o 222 . 55.66
papera to comprise a—document N . 203 56
whon—doguments to be submitted to Superintending 04 50.57
Engineer or Chief Engineer.
terms of—to be strictly enforced - _ 235
entered into by contractors exempt from stemp duty .. 235
y60
officera ampowered to execute—for public works i 236, App. 9
distribution of & number of—relnting to one work to the 237
anmo or to different contractors.
Contractors—
maintenance of a list of approved— G 215 53
rules for enlistment of— . App. 8
rules for filling up vacancies in the list of approved— .. 215 533
tenders for works up to the limit of Re. 1 lakh each to be 216
confined to approved—,
— 53.64
diatribution of works to approved—without tender . 210
approved—may form a combination to compete in open 217 54
tenders.
distribution of & number of contracte relating to one 237 60
work to the same or to different—. )
exccution of supplomentary items of worka through the 239 60.61
working—. "
advance to— i o il o 288 68.60
Exceutive Engineer to bring to notico nny dilatoriness, 360 29
bad work, ete. on the part of—,
Contribution work(s)}—
exeoution of —by Public Works Department, procedure 273, 270 71,7112
when cost is wholly met from public contributions.
pmequm when—is financed partly from publi tri- 274
bution and partly by Govparnrgant. RN S J
oor;:-ibutiun to be realised before any liability is inourred 2156 j TI
no interest sllowed on sums deposited for— 5 275
apecial rules for execution of—which eventually become 2 = 72.73
Government property. ;
contribution for one work can not be diverted to another 278 73

work.
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Subject
Correspondence—

rules regarding—with higher authorities

rules regnrding—containing proposal concerning other
department.

rales regarding—in which a Gavernment sepvant desires
to press o elnim or weel redeess of 0 grevanes e any

mntter vonooetsd withe e ight or combitions of Tas
Servige,

Court of Law—
production of ofticinl documents in—
Culverts, approach roads, ecte.—

permission required to construet—on lands in charge of
Public Works Department.

Powers to grant permission to construct— .,

Deaths—

officer's responsibility to administer the property of a
deceased ofileer or subordinate.

Covernment to communicate with relations or friends of
the deceased for disposal of his property,

particulars of —to be reported to the appointing authority

body not to be removed till enquiry is held in case of—by
accident.

Defensive work—

prohibition against execution in zones of—without
sanction of the Government of India.

Departmental chargoa—

rates of levy of —preseribed o -

rules regarding provision of—in work eatimates
Dposit worke—

&oo under contribution works ..
Deputation—

Temporary—of officers and subordinates to Loeai Fund
Works.

acceptance of fees and honoraria by mewmbors on—to
Local Fund Worke with prior sanction.

Design—

Executive Engineer prohibited to make deviation in sanc-
tioned—except trifling.

any change in—by Executive Engincer, in case of

omergency 1o bo roported forthwithi to ¢he Suporia.
tending Engincer,

procodure for making material alteration in—during
conetruction.

Rule No.

161

162

163

252

43
266

194

189
189

132—136

132

66

66

261

Poge No.

See under “Powers."’

30
065-66
|
T
i
|
J
68
40

8l

e g

BY



Subject

Detailed Estiinate(s)—

amount of—not to excced the adminiatratively approved
amount by more than 10 per cent,

authorities  competent to sanction—for component
parts of o project,

Discharge—

term defined i

distinetion between—, removel and dismissal

Dismissals—

authority responsible to order—
term defined—
police to be furnished with notices for—

when—of Government servants notified in gazette

Duties of—

Chief Engineer
Superintending Engincers
Goverrnunent Architect
Executive Enginecors
Sub.Divisional Officors
Director of Archaeology P gt

Supcrintendent of Archacology ..

LEarnest money—

to nccompany all tenders ve

approved contractor with fixed security deposit exemptod
llrom payment of—in restricted tendors.

rates of fixed security proseribed

method of payment of—in open tenders by appreved
contrictar having fixed security deposit.

payment of—hy approved contractors having no fixed
security deposit.

refunil of—in tho case of unsuccessful contractors

aceeptunce of Government Securities, National Snvings
Cortifientes ete. na—und fixed seanity,

Efficicney bar—

qualities of fitness of officers in Engineering Establishment
to cros8—. .

repurt on officerg reaching the stage of—to he sent Lo
appuinting suthority threo months before due,

power Lo nuthorise an oflicer to ¢ross—

e

Rule No.

444

46(1)

e

46(1)

40, 41
46(i)
46(i%)
46(iii)

49-53
“54.50
60
61.74 -
75

76

7

220
230(1) 1

230(1)
230(2)

230(3)

231

233 }
70 'L

80

J

See under ' 'owors, "’

Paga No.

115

15

13-14,14

16

16
16.18
18
18-20

2021

58

58-59

59
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Subject Rule No. Pasza No.
Establishments—
organisation and—of the department classified o By
1
division of—into services . i - 5
treatment of cases of misconduct of oflicera under 38-34 13
different —,
seules of puy of ollicers under differont-- .. W 8 21
leave of otficers under different— .. - 93 23
employment of—on Local Fund Works s B 132-136 31
temporary—when employed .. o “ 141
i b z . 33
one month's notice required for discharge of temporary— 142

unless appointed for a specific term.

works—when employed and lLow cost exhibited in 143
estimates,
) 3334
allocation of costs of worke—employed on a number of 143
works (original and ropairs), J
powers of Directorate officors to appoint works—(see 144 34
also under powers).
officers under Engineering—liable to serve in uny part of 149 34
the State.
recruitmmont of officers in difforont— - +« See under “Recruitment”
powers to wmake new appointmente to permanent or Seeunder “'Powers'’,
tomporary—
Hatablishmont and tools and plant charges—
ratas of — - . .- i 189 &5
‘leviable also on contribution works . ¥ 276(s1)
reduction of—in case of contribution works costing 276(41) } e
less than Rs. 1,000,
charges for—not included in capital cost of residential a3l 89
buildings. -
Estimates (general)}—
Executive Engineer to report to SBuperintending Engineer 63 19
probable excess over—.
cost of works establishments to be exhibited under a 145 34
separate sub-head of—.
torm dofined— 5 "3 ‘e o 182 44
details to recompany — ‘e o ‘e 182.184, 100  44.43, 46
schedule of rates to by maintained to facilitato prepuaro- 185
tion of—-. ]f 45
reasons for variations to bo etatod when rates in—aro in 185 J
oxevss of schoduled rotos.



181

Subjecf.

Eatimates general—{coneld.)
abstraot of—how framed
allowanco for contingoneies in—
provision fur free lobour in—at full market value

provision for estaklishment nnd tocls and plant charges
in—.

aXease over eslimatea—how dealt with s
office of recored for— A
commnumieation of sanction of—to audit .,

supplemontnry—whon gropared

cevis d—whon propatod .n

. Wik
reles for preparation of so arate—for manufacture or
collectivn of materials (Storos),
duplicate und triplicato copios ofi—, whem submitted
Eatimates (origine]l worke)—

sites -to bu selected hefore detailod—are prepared for
building projoets.

of National Highway projoects, hew prepared

s

Estircatee (ropairs)—

deteilod—required in all cases whore no lump sum hes
boen fixed by Superintending Enginser for repaira,

Iump sum fixed for ropaite treated as sanction to—of the
sme amount.

t'c:r repaits include provision for municipal and othe
taxos, romoval of rubbish, guards, ete. .

sanotion to an ordinary repair —lapscs at the end of the
working yoar.

commencoment of periodical repaira in anticipation of
formal sanction to —.

maintenance of Btandard Moasuremeont Books to faeili-
tate proparation of repajrs—.

dotails to ncoompany ropairs— . |

-

oooupying dopartmaents countor signaiure noceseary on
building ropairs—,

Examination u-;rofuaimal).—

clase of officors required to pass—during probation

Publie Service Commission to conduct—tivieo n y car
subjoots, tost and standard of — %

procedure for drawing up of lists of candidates for

dates of reporting lista of oandidates to Publio Sotvico
Comimnission,

208

Rule No.

184.187, 190

188

100
189

282.283
382

1#1

182

197, App. 6

204 1

207

200, 209, 210
208

83
04

95-101

Lags Wo,

45, 46
45
10
45

50,75
73
13.74
74
74.75
102

46

48.49

50

61.02
51

102
} o
1n2 .
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Subjoct. Raule No. Page No.
Examination professional—.(concld.)
how—ennducted and results published ; T 103-105 25
punishunonts in oase of failure to pass— .. 53 106 25.28

Examination (departmental)—

alass of aMleorm required to pass—within the poriods 107 ]
prveeribest for thom, |
subjects in which—are held .. o ” 107 !
Public Sorvico Commission to conduct—twioc u your st 108, 100
& single centre in Calcutta. 20
dates of reporting liste of candidates to Public Service 110 i
Commiseion.
how—conducted and results published . - 111, 112, 114 l
|
officers not roquired to appoar—in his mother tongue ., 113 J
leave and travelling allowance for officers appearing in— 116,117
ruccess n—in any subjeot depends on paseing all the 118 217
presciibed papcre and standards for that subjoot.
punishments in case of failure to pass— .. i 119
testy standards and ayllabus for—in Bangali e 120-183 2728
test, standards and sy llabus for—in Hindi .. is 124.126 2820
test, standards and syllabus for—~in Accounts .y 127-131 2931
Exoossce—
authoritios compotent to sanction—over cstimates ..  Seeundor ‘Powers'.”
Executive Enginocra—
may appeint Claas IV stafl in thsir respective e 31 11
offices :
responsible for execution, managementa and . 61 7
presorvation of all werks within his oharge.
responsitlo to prevent oncroachmont on lsade in his ik} F18
sharge. _ )
respon.aibia to report accidents to Superintending Engi- 64 J
noer, eto, 3
responsible to sco that accountant oarrize out his work 67 i
regularly.
responsible to report probatle excees over cetimatos 08 »10
responsible to seo that sunveying and mathematical in. )
struments proporly kept.
ie ex-officio profossional adviser of &dll departments 71 R
within the limite of his chargo.
may sddross officors commanding Brigades, Btations ] 20
through their staff officors. {

financial responsibilitos of— .. . .- 74 J
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Subject

Executive Engineera—(concld.)

reapoisible to keap on record plans and drawings for all
wurka.

extent to which—required to comply with requisitions
of civil oflieors.

to roport all interruptions of large works to Suporinton-
ding Brgineoes.,

rosponsibility of-—to sccure tenants whon buildings
romain vacant.

responsihility of—in regard to buildings or monuments
of histetienl or architectural intoerest,

reaponaibility of—in matters of recovery of rent for
buildings<.

to bring to noties any dilatoriness, bad work, eote., on
the part of contractors.

Exvcution {of worls)—

frmdamental conditions foe--.

.. s

seope ol —on requinitions of civil oMicors

it ructions for housing, sanitation ete. in regard to—of
axtonsiyve works,

miseollunnons rolos for—

Expounditure-—
torm “oxpenditure sanction” defined o »4

tules for prepuration of seledules of new-—

ritls e prepiration of badget and revised estimntes of—
Fees und honorarin—

it necaptnble by Govornment servant for business or

teamsnetion in whiolh ho ig concorned on hehnlf of
Covenunant,

weeoptones of—under ordors of o Court or with sonction
of Compotont Authority.

powars to grant—to, or Lo authoriso ncceptance of—by
a Governmont sorvant,

Famale Labouters—
emplos mont of—near soldiers’ barracks prokibitad

Fittings —

tenny vlootrical, sanitary and water-supply —for oal-
culating oapitul cost of residences, elucidated,

Fixtures—

repairs to—in buildings, how axecuted and charged

torm dofined o

13

s e ..

Rule No.

100
176.180
204
208

318
350

306

113, 203, 2534
176-181
268, App, 11

202.207
}ig

432.438°
See undor ' Budget'',

151

161

See undor 'Powers'’.

261

332

312

Page No,

37-38

42.44

63

06

99

42 51 68
4244
69

A7-68

41

112113

68

90

18

312 (Note). ) 83
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Subject.
Forms—

officers empowered to submit direct indents for free
supply of—.

Of leaso or license of land for agricultural purposo
of [euso or licenso of laned for non-agricultural purpose . .

of agreement for license to construct culverts and ap-
proach roads over road side lands or drains.

of agreement for lease or license to crection of structures,
ete., on compounds of public buildings.

concordance showing the source of—(non-standard or
standard) included in the Code.

Fumiture—

supply of and repairs to—in buildings including rest
ouses, inspection bungalows, otc.

storage of—by officer in Government residence free of
~rent during leave,

powers of directorate officers to purchase—

General Provident Fund Account—
powers to grant sdvances from—
Government propertics—

may be sold with sanction of competent authority by
suction.

rulea for auction sale of—through wuctionver or by de-
partmental officers.

powers of directorate officers to sanction sale of—
Gdvernment sarvants—

rules for submission of application by—for sppointment
in another office or department of Government.

ére subject to rules laid down in the Government ser-
vants' Conduct Rules.

ghall not have any personal pecuniary interest in the
execution of any public works.

ghall accept no consideration, direct or indirect, without
sanction of competent authority,

may act 88 & Commission or an Arbitrstor when callad
upon by a Court.

defence of—when sued in the Court of Law in connection
with the discharge of his dutice.

Guards—

gupply of police—for protection of public property in
camp.

employment of special—when police guard not forth-
coming.

Rule No.

157

App. 10
App. 1u
App. 10

App. 10

Vide Table of

contents in
Vol. 2 of the

Code.

313

330

See under “Powers"

See under " Powers

207

App. 12

See under “'Powers'’

139

150

150

151

151

154

146

147

———t

Page No.

a7

39

78

82

85

38
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Subject.
Incroments—

authorities competent to sanction—accross an efficiency
bar.

may bo withheld for failure to pasa professional and
departmentnl  examinations in time.

Rule No,

80

106

powers to sanction—in case of non-gnzetted staff -+ fee under “Powers"

Indents—

authorities competent to submit dircet—for free supply
of forms,

certificate to accompany—/for mathematicol and sur-
veying instruments,

rules for emergent—on other departmente . .
Inepection—

of divisional offices Ly Supurintending Engineers at
lenst onee o year.,

of public huilidinga by directorate officers
Ingpection bungolows—

furniture suppliod and repaired ot the cost of the depart-
ment in departmental—.

rules for necupation of— &y
Ingurances—

of public huildings in specinl cases i

Interest—
no—allowed on sums deposited for contribution works
Joining tiine—

trankit pay and travelling allowances where payeble to
oflicers during—,

trunsit pay during—to labourers brought from a distance
Kilng—

brick or lime—, erection closo to Inhabited part of any
town prohibited,

Labour reports—
hew Prepared and submitted ..
Lahbourers—

allowanees¥ndinissible to— nuil uretifieers when brought
fron dbist nniee,

prohibition aguinst ernployinent of femole—near soldiers’
barracks,

157

379

58

305

a3 .

356, App. 15

275

88

262

357-359

85

2067

Page No.

21

25.26

a7
1n1.102

102.103

17.18

80

22

17

71

22

er

o7

22

68
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Subjsct Rule No. Page No.
Lands—
acquisition or sale of—through the Land and Land 240-249 Gl.684
Revenue Dapartment. |
soquisition by private negotiation discouragad 2 240 1
roles for scquisition of —requirad by the department .. 241.246 61-63
acquisition proposals under the Land (Requisition and 243 (2
acquisition) Act, 1948 or similar Acts to be submitted
through Superintending Enginesr.
Cost of acquisition of—chargeable to the respective 244(4) 62
main work estimate,
eabordinate officers to report direct to Government at 244(5) 62-63
* oll stages any discrepancies noticed in orders conne.
tod with acquisition of—.
canditions of transfer of—from one department to 247
another.
) 83
spocial rules regarding occupation of—hell for militury 248
pﬂl‘?ﬂa“ﬂ- -
conditions of transler of—to a local authority, fuli 240 13-64
market value to be charged.
rulee for management of surplus—belonging to ths 250
department.
li4
ondy minimum of «necessary e rotained in chinege ot EATH
the department.
conditions of lease of—to private parties .. . 251
64-65
a register of—in preseribed form to be maintained by 251
subordinates.
execution of petty works such as construction of cul- 252 65.65
verts, approach roads ete. on departmental—pormitted
under cerlain gonditions. o
océﬁpation of—be so arranged a3 not to destroy standing . _‘262 a7
crops. s
powers to grant lease of or to permit construction of Ses under “Powors' .
petty works on—.
Lapee of sanction—
in case of ordinary repairs—takes place with the close 204, 280 51,67
of the working year.
in cuse of original work or spocial ropair work —tukua 200 87

place after 5 years, if not commenced by that time,
Law suits—

defence of —tiled ngainst o Govermwment sorvant - 154 36
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Subject,
Lease (or Licenso)—
to be executed in preseribed forms, if any
rules for—ofland to private parties, etc.

Government sorvant prohibited to take—where he ie in
fny way connected in his officinl enpacity.

terms of —of public buildings to private parties

procedure regnrding- of private buildings for nee us
esidenees by Government efljvin s,

Lenve—

principles governing submirtion or grant of application
for—.

of temporary stafl

of work-charged staff

Live Stock (tools and plant)—
powers to sanction purchase of—

) Fund Weorks -

conditions of employment of memnbers of the Directorate
on—,

Lossea—

procedure to deal with unusual—in stock or manufacture
of materials,

Manufacturo—

estimatea not required for— of tools and plant not exce.
oding Ra. 500,

of stores involving an outlay of Re. 10,000 or more must
be covered by nn cstimate,

how estimuates of—of materials for works or resorve
stock dealt with,

Maintenance nnd Repairs—

clussification of all works into "Original Works'" and—

petty and miscellaneous items of new works chargeable
to—.

classification of works under—ar ordinary and specinl

outlay on—for cach work or ench group of work recorded
pepnrately.

procedure for sanctioning o lump sum for—of any
prticulnr work or group of works,

includes charges on account of watchmen for guarding
vaennt buildings, works, ete., and also municipal taxes
when paynble by Goverpnent.

working year for the purpose of—

Rule No.

251.252
251.252
2563

208.300
2l

v

142
143

See under “Powors'”

132-136

265, 395,396

381

382

382

165
166

202

203

204

[

Page No.

66

78.79

33
3334

i

68, 104,
106

102

3940

60

51
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Suhy.'l‘l.

rencwals of motal in case of road—-to ho sproad over a
series of years,

special rules regurding—of National Mighway i
rules of preparation of eatiintes, for works of —and of

starting sueh works in naticipntion of forul snnet ion
Lo estinintes,

Ha].)s—-

Supply ofindex or rocord —to the survey Department on
completion of new lines of roads.

Mathematical instruments—
rules for purchase and repairs of— . o

surplus—to be returned to the Mathematical Instruments
oftice, Calcutra,

recovery of the cost of any injury or damage to—from
the subordinate responsible,

annual report on the condition of—to be submitted to
Snperinwndmg Engineer,

Measurement books— =

standard—for periodical repairs to buildings, bridges,
e,

rules for recording measurements jn standard—
entriea in Standard—to be made always in ink o
rules for maintenanco of ordinary— e .

ogtries in ordinary —to be made in ink, if poasible, but
entries,once made in pencil, should not be inked over.,

entriea in Standard and Ordinary—shall be subject to
& percontage check by subdivisional and divisional
ofhicers.

registers maintained to watch over issues and recoipts

Buperintending Enginoer reaponsible to inspect and
-@e—properly maintainad.

Measurementa—
when detailed—may be dispensed witl; in making puy-
menta,
final payments shall not be made without detailed— .,

dotailed—must be made for all works below ground
lovel before making payments,

Misconduct —

troatmont of cases of—or negleot of duty on e port
of oflicers of tho Diroctorato

Nee

Rule No. Page No.
211 }
62
212 J

under “Estimates"

270 670
379
101.102

379 J

69 bl

;ID

69 J

207 51
:\[lp- 7
App. 7
361, App. 7 97
App. 7

App. T

363 ]

195

364 J

362

8788

362

365 - 08
38.39 13
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Subject,
Muster Rolla—

to be written up daily in preseribed form

investigation into any discrepancies between—and
labour reports at the end of ench month.

procedure regurding payments on—, to be confined
to day Inbourers only,

Notices (notifieations and rules)—

deaft—nfTeeting outsido public to be published before
finul issue.

production of officinl documents on receipt of—in a
Court of Luw,

Office—
destruction of —records = -
procedure of carrying out—correspondence
hire of offico necommodation for directorate oflices =
of record of plans, estimates, completion statements, ete.
Operations—

‘classification of—of the dopartment between Original
Works and Repnirs,

Organisation-—
broad outlines of—and establishments of the department
Original Work—
term defined =

cost of portion roplaced or remodelled in ense of—in
buildings debited to repairs.

Superintending Engineer empowered to ehinrge minor—to
repairs subject to limitations.

Pastour Inatitute—

concessions to Government servants for anti-rabic treat.
ment in—,

Pay—
soales pf-—a:af officers of the Directorate

e aw

grant of specisl—to member of subordinate Engineering
Bervice for holding charge of a subdivision.

Advances of—to officors on transfer i 5
Ponsions —

not dealt with in the Code
Periodieal returns —

to e scrutinised at dntervals and discontinued when
not'required.

Rule No. Page No,
350 06
359 3
97
360
35
I52
155 38

159, App. ¢4 ar
161-162 38
314 82

160,279,289, 37.38,73
290. 76

165 39
5 1
166
166
39.40
166 '

91, App. 1 23

14, 78 3,21
81 22
88 23

2 1
164 KR
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Subject,
Plans and drawings—

of all buildings and works kept on record in Exocutive
Engineer’s office,

Executive Engincer to corroct—of buildings and works
on completion of any additions or alterations.

Petitions—.

when addressed to the Governor or to Ministers .-

Posting (and transferi—

powers of Dircetornte Offieers in matters connceled
with—of their subordinates,

Powers (of Government)—
orders affecting Stato finances or conditions of sorvice
and posts, or grant of land require prior concurrence
of Finance Departmont,
approval of Cabinet nocessary to proceed furthor with a

proposal in which Finance Department have not
concurred,

limitations of—of this department to incur new expen.
diture .or to sanction reappropriations within a grant
without roferencoe to Finance Department.

procedure for communieating orders or sanction to
Accountant General,

procedure for delogation of—to aubordinate officers
Powers (of other departments and thoeir subordinates)—

to_ accord ndministrative approval for works in civil
buildings.

to execute p-él'.ty works and repairs in eivil buildings
from departmenta] budget grant,

to allot funds from Civil Works—minor works grants
Placed at their disposal,

to undertake departmental construction of buildinga
within certain limits,

to sottlo lands attachod to ecivil buildingsy for grazing
purposes, for sale of fruits, for cutting down trees, otc,

to approve sites for construction of eivil bu ildings i

of Collector to grant lease or license of roadside lands
when placed under him for management,

of Secrotary to Governor—
(1) to accord administrative approval ., W5
(¥%) tosanction demolition of permunont Inildings |

(ii7) to sanction disposal of stores and dismantled
materials,

Rule Ne,

160

See under “Powers "

439

430

440, 442

441-443

443
445, Schedule A

Serials 1, 3

Serial 5

Page No.

37.38

81

3y

113-114

114-115

115

116, 117
123
117, 118.
118

119
Serial 4

Serial 6

Soriala 8.9

Sorial 12

Serial 10

Serial 2
Soerinl 7

Serial 11

120

121

123
122

117
120
122
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Subject
Powers (of aiher departments and their subordinates }—

of Seerctary to Govornor_( Coneld.)

{ir] 10 pass exeoss over estimatos
1r) to necord technical sanetion to estimutes

Powers-(Establishment mattors)—

of dirnetorpre onjeers to sanction—

te) adeances of pay nnd allownnees 1o ofliccis on
‘runsfer,

(i) wdvances to non:gnahttml atnfl to cover thoir
travelling oxpenditure during tour,

(iif) wdeane s to an Engineer subordinato to purchase
tent,

(fv) advances for anti-rabie troatmont

(v) advances to the Lightning Inspoctor for carriage of
his instrument box, ote.

(vi) pormanont advances for subordinate oflicos

..

(vii) advances from General Provident Fund Account

of Chiof Enginoor and Superintonding Enginocors to
nuthoriks deputation outuide the Stato houndary,

of appointing authority to allow officer to cross Efficienoy
bar,

o' diroctorato officors to grant or to pormit aceeptance of
fees and honoraria.

of directornte officors to sanction-—
(i) increments to non-gazotted stafl

(i) Ieave to gazottod officors

. "a

(#i1) louvo to non.gazotted officers and staff

of directorate officors—

(i) 10 post and transfor officors of the subordinate
Engineoring Sorvico,

(i) to promote non.gazetted officers to higher non.

gozotted posts of which he is the appointing
authority.

(#i) to impose punishmont upon officers and staff

(i) to roerait office and potty establishments

(v) 1o reeruit mom

e bers of subordinate Engineering
[orvien,

(i) to aceopt rosignation of officors

o e

of directorate officors__

to grant trunsit pay 1o temporary stafl on transfer ..

Rule No.

445 Schedule B—
Pt 1T

Serinl 12

Seriuls 24, 26-27

445 (Schedule B-.

Part I).

Serial 1
Serial 2
Serinl 3

Serial 4

Serial 5

Sorial 6
Serial 10

Serial T
Serinl 8

Serial 9

Serial 11
Serial 12

Serial 13

. Berial 14
Serial 15
Serial 16

Serial 17
Serial 19

Serinl 20

Serial 24

1
)

Page Naw

118, 13%.
148

136
140-142
1186, 124
132

124.

126.

126

126

128-127

127
128-12¢

129

120.

131
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Bubject
‘mf directorate oflicers—
(i) to authorise destruction of offico rocords

(ii) to fix amount of security deposit for officer hun-
dling cash or stores.

(i) to nuthorise payvment of sceurity deposit by
instalments,

. {ie) 10 refund seeurity deposit

-of directorate oflicers—
(i) to uppoint work-charged establishments i

(ii) to grant increment to work-charged Assistant
Engincers.

{iii) to waive the ruling regarding employment of

work<hanged establishment on any specific
work.

{Powors (works and their execution—catimates)—

.

ofdirectorate officersto sccord administrative approval—

(i) to original works c:ﬁcludinf works in residences
and in inspection buagsalows.

(if) to estimates or new supply of tools and plant
except live stock.

(iif) to estimates or supply of live stock and office
furniture.

(iv) tosupplementary or revieod estimates for works,
ete.

-of Superinternding Engincer and Executive Fngineer to

divert the provision for Contingencies in works esti-
mates to new items of works.

-of directorate officers—
(i) to pass excess over esthmates i
«of directorate officers to accord technical sanction—

(i) to outimates for original works including con-
tribution works.

\(i1) to estimatea for ropairs excludiog repairs in

residences.
"(ifi) to estimates for repoirs in residences A
(iv) to estimates for apecial repsirs .. o

.(:.:} to estimates for mew supply and repairs of
tools and plant.

“(vi) to supplementary and revised estimates for
works, ele.

sof Superintending Engincer to authorise commence-
ment of repairs in anticipation of technical sanction
L0 estimntes,

Rule No.

Serial 13
Serial 21
Serin] 22
Serinl 24
Serial 25
Serial 25

Serial 26

445 Schedule B—
(Pare I1),

Serial 1

Serial 4

Page No.

}13‘4

A g
=

lm-xsz
J

132

116, 133«
140

133

133.134

Sorials 5.6
134

Serial 7

Serial 8

Serial 12

Serial 24

Berial 25

Serial 26
Berial 27

Serial 29

Serial 30

Serial 28

136

136

]

¥ 140

140-141
141

141.142

142

141



193

Bubjeer

Powers (worke and thejr execution — contrmd and conlraes
tora),—

of Exceutive Engineer 1o grant advancd to contractors

of officers of the directorate 1o Wb raot s

. of directorate ofticers 1o ACCOPT—
{7} teniders {not Leing singl- tetderd) i sanetioned

works,

({i) tenders for work vatimates of which have not
been sunctioned.,

(iii) single tenders P -

(iv) tenders for component parts of a big project .,

() supplementary tendors for itema of works for.
ming part of but not included in original
tender,

of directornte officers to distribute works without ten.
ders.

o!‘Enginecr-in-Chnrgo of the work to fix rutes for altered,
additional and substituted works not covored by
accepted tondoced rates,

of directornte officera to make rofund of enrnest money
deposited by unsuceessful tendorors

Powers (works and l.heiraxocut.ian-—.qtarus, ote.)—

of directorate officers to authorise undertuke contri-
bution works.

of Superintending Enginoor—

(1) to clussify cortain originul works as debjtable
to ropairy,

(¢i) to fix lump sum for ordinary und quudrennial
repairs to roads and buildings.
(¥) to approve the schedulo of ratey ..

of Chief Engincor to sanction the reserve uwtock limit for
a division,

of directorate officers to order purchuso—

(i) _o!'-mnjﬂa (other than tools and plant) required
in ordinary couree for sunctionsd work.

(19) of stores for reserve stock

(¥if) of articles not manufactured in India in con.
travention of rules for aupply of articles re.

quired for pyblic service,

of Superintending Engineer to gront mreference in

price to articles manufactured in West Bengal or
ultnrnmvl_\' rlsew hepp in India, .

of ."~=L||u'|-irll-'llding Engineer 1o iscuce mtermls fiem
sluck to departmonty oy publie on puyiant,

Rule No.

445 Schedule 13—
(Part II)

Serinl 9
Scrial 10

Serinl 31

Serial 32

Sorial 33
Sorinl 35
Serial 36

Secrinl 34

Serinl 37

Serial 38
445 Schedule B—
(Part 11),
Serinl 11

Seriole 13-14
Serinl 15

Serial 16

Serial 17

Berial 18
Serial 18

Serial 18

ferin] 1Y

Soria) So

Page No.

1

116, 133.
148

+185

J

142.143

}m

J

;

|

—y——

144.145
145

144

145

116, 133.
148

135

136

138-137

137

137.138

138



104

.. Subject.
of directornte oilicors—

(i) o declare stores (including ool and Mt )
us unserviceable or surplus.

(i) to order disposal of unserviceuble or surplus
stores (including tools and plant),

(1if) to write off losses of stores fincluding o0l
and plant).

of Executive Engineer to lend tools and plont 1o conmrac.
tors nnd others,

of Chief and Superintending Engineers to fix Live chins.
ges for tools and plant,

of directorute officers—
(f) to split up a big work for facility of execution
(1) to make materianl alterations in sanctioned
design and specification of a work during cone.

truction,

Powers (appropriations, reappropriations and
neous mattera).

limitations of—of the Chiof and the Superintending
Engincers in matters of sanction to reapproprintions
within the grant placed at their disposal.

of Chiof Engineer to allot funds from minor works grants
placed at his disposal,

of P.A. to Chiof Engineor to sign all communications
ganctioning allotmont and roappropriations for Chief
Engineor,
of Chiof nnd Suporintonding Enginoors to sanction sale
and dismantloment of permanent and tomporary
buildings,
of directorate ofticors—
(i) to ront or leass out buildings when fall vacaut
(ii} to determine present valuo, or atandard rent
or capital cost of buildings,

(iii) to permit storago of officor's furniture ete., in
the building during loavp, -

(iv) to pormit use of electric hoater and Dll‘;{tr

private fittings through Government Eloctric

installations.

(¥) to grant licenso of shops in Cutchery compounds

(vi) to permit petty- works such as laying of pipes
and cablos, conatruction of culverts, ote., on
this departmoent lands,

(vii) t sobtlo grozing righta, ote., on roadsido Tnnds

{viii) to executo deods and instrumonts on bghalf
of the Govornor,

miscella- 445, Schedule B—

Rule No. Page No.
Serinl 21 138-139
Serial 22 s

1139
Serinl 23 |

J
Serials 39-40 145-148
Serinl 41 146

Serial 42

1145

Serial 43 J

116, 147-
154

(Part III).

Berial 1 147-148
Serial 2 148
Serinl 3 149
Borial 4.5 7
Serial 6 rlﬂ
Serial 7
Serial 8 o]
Serial 9 7

+ 150
Serial 11
Sorial 12

161
Serial 13
Serial 10 1650
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Subjsect.
of directorate oflicers to sanction purchiude—

1) of atntionery and rubbur stap

{u) of typowriters .o

(iii) of bieyelos ..

{iv) of haoks, nows 1‘;1110:1 unid uthor periodicals
(v) of other miscollanvous articlos

of diroctornts officera to sanction —

pid refund of rent and other cliargos reeovored in
OXrass,

of Supuerintending and Chiof Bngineers to sanction—

(1) rent for office accommaodution hired for Exa.
cutive Engineors.

(1) rent for aifies aceominodntion hired for sub.
divisionul officer.,

firi) ront on lands and buildings Leased by Guvern.
ment.

of directorate officers to write Iul‘l'—-

lr4ses due to irrecoverable public muney lost by
fraud, vte,

Prizoa -

alivers iy eollipelo for  allppe] |-_. TI.I'I|[||'|'|'|m“tiub
for dosigns or vstitiatys,

Probativn—
period of—in easo of substuntive appuintment
Profossionu! Examinntion—
Progress reports— )
of measuretnonts vn worke exveuted wulor contracts .,
Project (vriginal works)—
documents vrdinarily to aceompany a -
othor gonersl ruloes rogarding proparations of—astimates
building project—

(i) selection of sites esgentinl bofore pProparation
of dotailed design and estimute for—,

(ii) rules for seloction of sitos fur—

(iil) proparation of gstimatps tur—to be based on
i ty po plans,

Rule No.

Sorial 14
Serial 15
Sorial 10
Serial 17

Berinl 18

Suorial 10

Sorial 20

Sorinl 21

Sorial 22

Serial 23

151 (Note 2)

- B

Ses undor “"Exami.
nation'',

368

182—184

185—181
193—104

162

Page No.

151

162

’L153

154

35

99

46
4548
46

46

40.47
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Subject.

(iv) Superintending’ Enginecr to coneult  Chief
Engineor, Publiec Honlth and  Government
Architect for export advico on design ote.,
for—, where nocessary.

(v) instructions regarding provision for hghining
conductors, fire fighting arrangements, onrtl.
qunke resistance, ote,, in—.

{vi) rules for proparation and sanction of—for
wlectrification of buildinge at a station.

Road projects (National Highways)—

(i) techinical approval and financial sanction of Gov.
ornmont of India necessary in undortuking—.

(i) documents to accompany estitates for—
(iii) revised financial sanction, when called for—

(iv) particulurs of technically sanctioned estimater
for—te bu reported to Guvernment of India,

Road projects (Central Road Fund Works)—
(i) approval of Government of India necessary in
undertaking—.
(ii) procedure followed in obtaining CGovernment
of India’s approval to —.
(iii) revised approvasl, when eulled for ..

(iv) particulars of technically sancticned cstimates
for—to be reported te Government of India.

Road projocts (State roads)—

details of plans and roports to accompany eslim gty
for—.

*Ordinary"" and *"‘Special"’—tern defined
Pm}oct (repair works)— =

general instructions ing preparstion and eXecun-
tion of—(also see under estimate).

procodure for obtalting approval of Government of
India to—on National Highways, when neceseary.

Promotions—
to the rank of Chief and Buporintonding Enginouvrs &
io the rank of Executive Engineers—conditions for
officiating and confirroation in Executive Engineors
rank in the case of Assistant Engineers.

to the rank of Assistant Engineers—conditions for— ..

in the case of clerical oatablishments—

(i) appointment in higher grades to bo pinde hy
promotion of clerks in tho noxt lower grade.

(ii) appointment of work assistants in  higher

grodo by—from  work pssistante  in lower

grade,

Rule No.

15— 106

KIS

197

187, App. 6

107
197

s
188
198
18

194

20

201208

212

15
16—17

18, 10, 92

20g)

20ih)

Page No.

46-47

46-48

4 48.40

49

e e e &

40.50

&0

50.51

52

b

4,5
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Subject,

Publication—

proesdure to bo followod in cose of—of rules

y and notices
und natifications.

Punishments—

nntury o= &
directarito officors oXerciso powers to impose—upon
memnbors of Subordinnto soeyives,
romovul nnd dismissnl shall not be ordered as—by an
suthority lower than tho appointing authority,

wlaquate oppurtunity to bo given to ufficor for roprosont. .
ing his cnso hofors inflicting wny -,

rules for appenl against—by momhbors of subordinate
BOTV itow,

rules for placing officors  under ¥uspension

rogignntion not to be weee

ptod wlhon tho officer's conduet,
is under invostigation,

distinetion hotweeh' romoval nnd dixmissal as nature of—. ,

proeedure 10 bo obsorved w

ith rogard to dismiseals of.
any Governmoent sorvant.

Ratee—

schodule of—to be maintnined

Record(s)—

period of preservation of-—in

Executive Engineers’s .
ofticos,

rulos for destruction of—

e

office of—of plans, estimates

» vompletion statements-
olc.

Record drawings—

complofion of—as soon ok work i cemploted
Recruitmont—

gonaral rulos for—to Govornment 8Orvices or posts—

(i) production of modien] cortificato of fitness in case -
of substantive appointmont,

(3} production of medical certificato of fitness .
whero dispensed with,

(i) condition for eitizenship

(iv) rulo rogarding period of probation

(v} condition for nge limit p—_—

(¥i) applieation of goneral provisions in Ben al’
Provineial Sorvices recruitment rulés ta En.
Binoor Officorn,

(vii) nppliration or genoral provisions- in Bongal
Subordinate sorvices (Gonoral Recruitmoent)
Rules to subordinato officors, ,

Rule No. Page Now.
152 35
40—41 13-14:
11 1
41
42 y 14y
43
44 J
45 3

> 15=
48
46 )
185 i5:
Appendix 4
139 37
160,279 37.38,73,,
289,200 76
289 78
]
6
2
7
X
10
I B
10 )
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Subject. Rule No. Page No,
%0 West Bengal Senior Service of Engineers— 11 ]
3
(i) Cadre of the servico defined i i 12 f
(i) rules and conditions for—to the rank of Chief 15.15 i
Enginser, Superintending and Excoutivo Engi-
noor,
%0 West Bongal Service of Enginecers— )
(i) Cadre of tho sorvice dofined A .. 12 3
(i) porcentage to be filled by promotion from 1s, la i
members of West Bengal Subordinate Engi.
neering Service,
rules and conditions for— . - 18.22 i3
‘%0 West Bengal Sobordinate Engineoring Service— .. 11 93
3
) composition of the service defined .. . 12 }
(ti) rules and conditions for— W% e a3 )
transitional provision, in tho—rulos for Engineor offieors 24.95 "
under differont Enginouring servicos.
[Becruitmant—
to West Bengal Genoral Serivee— 24
i H
(i) composition of the servico dotined ., - 26 }
(ii} ‘culos and conditions for—in the posts of Elec. 27(a), (b), (c) 6.7

trical, Superintending, Executive and Assigt.
ant Engineors.

(iii) rulas and conditions for—in tho poete of Gov. -
ornment Architect and Assistant Architects,

{iv) rules for—in the pasts of Machanical Exeey. 27(f) & (g)
tive Engincor and Assistant Enginoor.

(v) rules for recuitment to the posts of Director

27(d) & (o)

-4

& : 27(h) & (i) i-8
© of Archaeology and Supetintendent of
Archaeslagy.
‘4o Wost Bongal Subordinate Services and posts in the
Public Works Directorata.
(i) composition of the-servicos and posts definod .. a3 . 8
(ii) rules for—to Eloctrical Overseer estimator ., 20(a) ]
(ili) rules for—to Mechanical Overseor o 29(b) !
(iv) rules for—to Mechanical Foroman o 20(c) - l
(v) rulos for—to Mochanical Assistant o 29(d) B-11
(vi) rules for—to Drafteman and Tracer i 28(e)
:{vii) rules for—to Typists ., e e 20(f)
(viii) rules for—to clerks of difforent grades ik 29(g)
(ix) rules for—to work-assistants, . s 20(h)
(x) powors of Buperintonding Enginesr and Exe. 30, 81 11
cutive Engineer of—to some posts.
'to West Bengal Bubordinate Services and _Posts in
Archasological Directorate,
(i) Composition of the servicos and postes dofined . 8 8
(i) rules for—to Conservation Assistant vie 20(i)
(iii) rules for—to tlerks and typists .. o 29(j) 10-11
(iv) rules for—to poons, orderliss and other Class 29(k)
IV employoes,
"to posts of Divisional Accountant and ‘Senior Accounts 32 11
clerks.—~rules for—



[

Nuhijects, Rule No. Lage No.
Rligions n-‘lifir-n{fflllurh, Chape], Hosque, tompike ote,)—
Proliihit jon i« dostruetion or Occupnt v of - i 263, ang 647, 79
Rone (for buillings o gl thun vosidonces) —
WS wissilonl of _f,p buildings in oeetpition of wihor 203
Topattinngt s of (hia Liovornment, 77
S0ssilnt gf —fiype I:|tii|ling1 in veeupation of officors 203
Ll OVer Lt of Dilin orother Stagae Covernmonta,
il 1 U1 VT | R =leam ppivag,, Hsovintjong, 300 1
v ichuads e, |
Pt = Full oaonive o * thslined v - 00 > T
. |
Ny lisin thin i ol preiva g 1ot by Dy mngpelin 00 {Nulu) J
Penthily inoandvaneo,
o Tuiin ol ol ey weannnadation iy olliver< ol 1, Pulliee a4 Ho.89
Wi Dopartinont,
e thar |'\i'\i|ll|“.l'l"\.l =
Sienrs not lahlo for =uobi, Whon on leayv . g 924 806
ot litions tar aSamption, fum Paymient off ) ol 305 80.87
ludhilities,
N —payably for o rosiloney wllot ) Lo un afljror S0
87
e =toraverablo Mo ofliegr Whitisy Uil igning g o ary luss N3 H
than < 23 por mohison,
fottiolumonts” Loy gy PUrPuso of vecon ory o g dutinxd a27
88
caleglation nf - Foveunorm bl T LR ST T LT TITTT TS Eer | d2s
supipily ul'ul.--lrin-ulwmrgy el wanl g,
sterago ol fuenitueo ad othor lmlnngim;-t i w rosidenen 330 89
o of —during Loy,
eileulition of copital vast aof Fesiclent i Wildings for % 331.393 80.00
Cetermining stanelurd—,
rulies fur deteriinntion of stindond = ap Clovernmeny 334344 00.092
resplences,
veshterainat jon of stamla=d - | wlhen mde nnd  how 238 a1
wiven elleel (o,
réddinetion in stanidard—selicre mlmissilyle e o 339, 344 91, 92
rules for determinution  of standurd oy residentind 340 91.02
Iilehings, lensed lny Governnmunt.,
standurd—-ta e expressed as stunilord for el B0 02
month nnd fixed jp rupees and anpag,
:‘\'lljlt'lilllrntling Fngineer Cotpetent o determine e BG40 02.03
Presenl Calue, or e UL cost o | e stinehinrd = f
resineg g,
snthorivies vesponsilye for rey overy ol | = 350 95
power of the Publje Warks Dirccrarno ollicers to fix  See uneley “Powers™,
or sanetion velugy| of—,
Repair works — g ¥ o - S under “Main.
tenanee aned
Py,
Reports— R . i -+ “Nee under “Annual
reporty’?,
Reruisition—
proeedure for—nof wapl;x by Civil Ollieeys i 170.181 42.44
in muking -Civil Otfiepry shoulil not spliy up works to 181 44

hiring thetn within gy Poswer of sigietiang,

14



200)

Suhjeet
Reserve af sioel;

Bmit of—in division fixed by Chief Engineoy

Mores purelised Tor - held ayder SUSERlNe aecount of
= the division,

Hl'.‘ill--||_u-n-—-

Prineiples Hoverning  allotment  of-. g Government
D!ﬁt‘fllh..

aeale of decanitnodation not 1o ey oo that NP e
ta the status of he [rosl.

tules for sulpwnission of I'roposal for eonstvuction or
Purehase of—

Prodiuhition  senines Use ol private elivt e fitving-
through Governnnt ohetie m=tallot jons jn—.

oflicers Tl jties fur—allotied to him

Hhxamun rent payable or vecupation of- -

conditions fu subletting. -

. e

slorage of furmniture und other belongings in-- during
leave,

grouping togethier of a4 number of—for wssessiient of
standard yent,

ealenlation of capitul cost af—for assessment of rent

determination of present value, eapitnl cos or standard
rent of —

Residences (Special clnsg)—

term specinl elass—elueidnted . .

Governor’s residences—

(i) is rent free and maintained and furnished ay
State's expensa,

(i1) duties of Superintendent  Governaor's Fstutes
in regard to furniture stoek in—,

(iii) annunl  expenditure  on maintenanee,  jm.
provement, ete., of—not to  oxeerd pres.
cribed limit without President’s approval,

{iv) rulesforthe managoment of—in West Rengal .,
Resideners (Speeial clm}—-(noncfd.)

Ministor's rosidonces.

(i) is ront froo and Maintained and furnished at Stato'a
oxpenso,

(ii) ministers may orcy PY—up to fifteen dnya jmme.
diatoly after the term of his office,

. reserved accomninodation in Darjeeling—

(i) rules for allotment. of—jp the Leavo Hostel,
Richmond Hill ote,

Inspertion bungalows ote.—

(i) rules for occupation of—including the bungalow
at Now Delhi,

{ii) rules for oteuDHlion—.it No, 3, Huiloy Rowul,
Now Dolhi and jts altpched guost hoysn,

Rule Ny,

HES 1
}
HET J
3R]
HET )
|
I
121 )3
22 J

323, 324
320

320

N

KR

343

331.333
53406

352
da2 :

53

:\pp, 14

454 1
354 ]

355, App. 15

3456, App, 15

an, A s

Page No.

103

b BEH

a2

an.0n
12.03

M

oG

un

HIH
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Subjuct

Hesignation——

not allowed while the ottieer’s vonduet is under investj.
pation,

Ly wheoin aceeptihle
Betransfer.

conditions al. .ol officers of the Engineoring estalilish-
ments from Loceal Tfuand.

Returns—

ollicers Lo esanine nt intervals the ey G

v oehe
H==tan ol .,

Llosgisee] westinnmtes —

whoen propurod
Rowds—

documonts (plans ote,) Lo uecotipuny projucts fup—.,

information to by given to the survey dopurtient of
now lines of—,

s —

for inter-stato or intorsdopartmentul translers

dealt —alleeling the outsido public to bo pullished befory
tintitd s~

For supple of stationery and forns

‘s
Taraestrnetion of reeommds 1@
sbary e esbepsive works -

Tor pralessional win| depictimental exmin ions

for pramuot ron—,

| EETH (RS

Tor vovpnioeent. -,

for bt ot ion ikl Heeovery of et

Salive—a
ol puahlie bnolelings nnd <ty es 1y pubilie nnetion

puales Jor metione theougeh e tiomee)

rules lor ]l.l{!.‘-liﬂll-—-h,\" divpurtaneg ) oflicirs

Rule N, Pago No,

Sceunder “Powers ™,

1308 31
| ds
283, 283 T4.75

See undor M Projout

270 65-70
137-130 31-32
a2 35

260 Appa L gy

Nee wndder “ixpimni.
notinn™,

See under “Fioig-
Fingg™,

Sreunder “Roeruit- 78, 104
et

See under “13ant

207, 193
.-\pp. 12
App, 12
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Subjeet.

Sunetion. —

to ordinnry repuir cstmites Lipses with thee close o e
working vear,

seope of —limited 1o preeise objeers thee estinate was
intended to provide,

utilisation of savings front alvidontient of wsubstantial
seetion teuares. ol the oviginal sanetionig: aunthoriny

term “Sabstantal Seetjon™ defineed

aehiinistrative and wechmeals <cease to operate alier 5
Vs,
administrative—, = 3 ;
teehnienl - - i e HE= v
Sanitary rules.—
on extensive works 5 - i
Schedules of Now expenditure— L. ol s

Sehedule of rates ..

maintenaned ool works commonly exaeatiod

to be revised once in 3 yoars ..
uuthority competent to approve—,
Seeyrity deposils—

cashicers, storekeepers ete, handling cash or stores
required to furnish—,

amount of—in case of

cashicrs,
ete., fixed by Chief Engineor,

storokeopors,

rates of pormanent--.of enlisted contractors

method of payiment of perinanent —-by contractors

~ powers to refund--Z, 3
Senior Accounts Clorks—-
rulos for reeruitiment of—. &% 7ia 3
to do eash work in divisious where there is no enseier ..
Sites—
rulus for solection of-—for building construction projeets

Speoial Py —-

members of Subordinato Engineoring Serviee entitled to. -

when placed in ehargo of subdiyisions.

Special repairs-—
elassifiention ol - ., - v =

eslimptes for cemnin enreept G completion of s

Specinlist appointment- -
truvelling allowanees adimissiblo to candidates calleg for
interview from other States,
Stpmnp duty—

a.].lragrwmunts or security bonds with contractors oxcmpt
rom—, v

Tl No,

20

) ]
ey E
=) ?
" |
=l J
2

Seeunder CAdmfygs-
trative approval..

See undder Ty hingeal
1

=ittt

26, App. 11

See under Buadger™

=

Is’

18

Seec undor U Powers™

1
’ 136 d }
J

230
233

=1

See under Powers™

32

146, 373

192, App, 5

51

200

204

l'rl:"' .\.lll

a7

6o

45

30

11
36, 100

46

g

60



Subject,

Rulv No, Lags No
Standard Messurenent Bouks . o NEe wder “Measygie-
ment Bonls»
Standurd ropt—, Fies <o Secundor “Ront
Stationery
rules For supply ol 157
metha] of kevping necounts af Percipta and jsnind of, S 158 37
Bl yourly vorifieat jon of stoek uf. ., 158
Powers to puerohinso st ionery. . s oo S uneler “Powey™
Ntoele s
nintenanee of reserve of—.in division 354 103
rules for—tuking in division S 3 383-380
should he verifind at loust oner u Mg - 83 '}_ 103
L diseropaneies notieed during Verification of. ~cluplt I58.380 'II
with, .
listosal ol weplys . N utlor Y8ty et
Slons——
olussification of —, i - ' 374 .
sufe gustody of —, divisionil vllleoy s ponsible i ' 374 100
¢harge of—in eqse of sudden dopartuie of gy oflicer 355
departinental fequisition of Stores— }
(i) 10 b made in siriet conformity with ruley fur 370
~  fupply of stores for the public serviee,
(i) indents, how prepoaved, s 376 l
’ ; 100-101
() Limvitations i eose al’ purehase of tunls il plant !!TPU
() prelercnee iy price awhaissilihe fip wrlicles pro. 3?—?—
duerd ar kel wred i AWy Bengul 1|
or elseswliere in L,
(V) =eparale sty Necessey foe-- in eertain Clises 381, a2 102
policy ol Goverygg for purelivse o, 377 1ol

rules for sapply of

with f:u\upu“u-m_ policy.

—tor the public sepviee in conformit y

1]
20,

478, App. 16 101

inslatees Whiere—pyles are not applicali).. va 338, 379 101.102
Divisionnl opieqy competent to mako purelse ult=-tup HEN] 102

LG TR TN | Wik,
Nuperintoneljny, Enginoer's npproval reripuived in enso o 380, 382 102

bulls el of —
rulis fop Pelise ol frang e deprartmen wia M3 02.103
Chiel Fnginoee Sompetent to fix the meserve stork Limit o84 103

of-- i division,

disposul of stores—

(1) superintending Engineer's approval required for

. 300, 303 104
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Subject

(i1} surplus lists to ba prepared and cireulated ut
2 the end of each year.
(i) by private salo ot w

{iv) commission payable for—by public  aurtion
through an nuctionver.

(v) {unserviceable) to be survoy reported
less of stores—
(i) Accountant-General to be also informoed

(ii) divisienal officer to hold a departmental enquiry
for serious—,

(iii) polico to be informed in case of—by defuleation,
theft ete,
ordnance—to be returned to the nearcst magazine
Sotre-keeper, when appointed o
stocktaking of—. ve . o
Superintending Engincor—

is responsible to Chief Engineer for administration of Lis
eircle,

to inspect the state of various works in his circle and
to report on serious accidents, ete.

to report on the efficiency of subordinates ..

to examine the condition of surveying and mathematical
instruments in divisional head quarters.

to correspond «ivect with loeal suthorities, civil wnd
military.

Superintending Engineer—

to inspoct divisional oftico at lvast to once 0 year  and
submit inspection report to Chief Engincer.

othor rosponsibilities connected with executinn, necounts
and finaneing of works.

to dispose of questions of refund of seeuvity depusits  of

subordinates. " :
to accept scourity deposit of subordinates by instalments

responsibility in regard to buildings or monuments of
historical or architectural interests,

to see that moasuremeont books are properly maintained

to oo that surveving and mathemntical instraments are
not stocked in excess.

Lo o Lhit resorve stoelke s kepl al it i
powera of—. P ws 5 s
Supplementary estimated— .. i i

Supplomentary tonders .,

Rule No, Pugo Ne,

G301 ]

B2 {
]

303

391 |
!

i1} 5 :

305 J

306G }

407

1ol

See undor “Stock’

54

(<]
o
—

&
=
——t —

Sud
170
HEER)

See under “'owers™

104

105

103

10

17

17-18

=3
[~

54

08
101-102
103

See under “Lstimates,

See under "Tendors'”,
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Subject, _ Ruls No. Pags No,
Suspension—
of person whase contluet is nndergoing investipation on 44 14
4 serious elinrge,
Taxes—
procedurs for payment of OWner's and oeenpier's slnres 315, 316, 347 83.84,
of—by CGovernment, 03.94
o mumivipnl—payable on huildings in enntonments 316 (Note 2) 83.84
myment of —may be e in epaly i o, 3z .
i 4
fetion in ensea where  nasesament of—jg consideped N7
execessive, "
. e . LU
ofj L linhility on neeonnt ol it o gpe prreent, 323
of s emalumenta in Calentta g Hewral, .
aflicer drasying Pay of Re, 180 op Joss UXempt feom oeen. 347 93.04
Pier's slupe of —,
Geeupier's shupy gfe— gy Government residences reco. 348 94
verable from veeupants montlily in wlvanee,
Teelinical St jo)—
when ung by whom uevorded, | s o 173 41.42
L LT TTY TR T Beveniry i e, ol e fop whivly R 50
Ly sum L been preseribed,
CHSeE wliepe l‘t‘\'iHl'{i-—llL‘tt‘BﬁllI"l}' d o ! 282.283 74.95
powers of dircctorate oflicers to arcopd i ++ See undop “Powers"’,
Tenders—
for works, ench COSting rupees ono Inkh op Iess, to hin 210
timited to "PProved cont el opg,
distribution OLeertain worle Withont enlling for==, ., 216(1) 563.64
TS ﬂill&t!——th'nlr with 5 ‘e 216(3)
Iowesb-—ta e neeeptod ws b i 216, 217 53.54, 5q
apen—, whon inyjprd o s i 217, 218 54.50
for romponent paria of g works T i 218 54.55
distribntjon OF =1yt lyen] af hid e 220 65
rules for inviting 235, 214 57, 69.60
ot Lol pegeived unligy neeompinied by deposit o 229 58
heeessary earnest noney

rilis reenrding payment of cornegy money See under “Enarneat

Money,

-mppil'rm'lll:l!'_y-—-m-wpmm'c of—, i o 238.230 00.01
Tools wnd plune—
Mmay be lent e contractor free for g on publie warky 398
in terms of Jijy contraet, ;
may be leng tg Fontractors and others on fyjp. ry 99
hiro elutrges uf— liow cideuhinted ¥ o 309 105
isgned on lonn e e retuened in good condition without 400
unneecsBury delay, 1
responsibility of sublivisiong| officers fip reeovery of 400

Wive elinrge ote, for—,
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Subject
powers for purchase or 11.1.1111|1ﬁ1r*!1|re of—,
Transfer (inter-State and iater-departimental)—rules fur
charscter roll of uIIiu:-.r untler orders of-=1o b sent
mutual consent of transfvring Governments neeessary ..

how applications for—to he submitted

Transfer of t'hl:[rg(‘ {departmentalj—

Accountant.General to be informed in ense of—of o
gazetted oflicer,
must not be delayed

how effected in emwergeney due to death or departure of

a divisional ur subdivisional aiticer,
responsibilitics of relieving und relicved officers
of divisional and subdivisional sflicers, how effecteod

report of completion of —of division ta e submitted
within a fortnight.

Executive Engincer to issuc instructions about works to
be jointly inspected by relieving and relieved oflicers
in case of—of n section.

Transit pay—

grant of—to officers having no substantive nppointment
Travelling allowances— ]

to officers having no substantive appointment on transfer

to labourers and artificers, when brought from n distnnes

1o candidates for specinlist appointments, when sum-
moned for interview from other States.

to permanent staff under orders of transfer oS

Work—
below ground level, when executed should be measured
in detail before payment,

commencement of component parts of—before preparn.
tion_of detailed estimates for the whole projeet.

edndition to Le fulfilled before~commenddinent of—. ..

ﬁﬂrba! orders for commencement of—deprecated o5
sanitary rules for extensive—, .. W s
Work-charged Establishments s o i
Workebop—
diyigional—may be treated as a distinet subdivision ..
~ rules for undertaking work at—. - -
Writo off—
powers to—. = s i i

WBGP.02/3-652F 1,350

Jtule No. Page No.

Ser unilor “Powera'’,
137139
137

|
. 3
405 '|>

400

407 J

408409

400-410

B4
84

l—-—-w—"—‘

8
86

305
444

175, 205, 254
235

260, App. 11

See under _“E.smblish.

ment"’,
402
403-404

See under “Powers'.

31.32

1006

106-107
106108

108

22

22.23
23
98

115

42,51, 06
60
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