Government of West Bengal
- Public Works Department

Public Works Department

£ Volum ne II

, Snpermtmdu:t. Gamﬁ:t l‘rint!ng _
Wat anl Government Press, Alipone. West- Bm
1965




N

TABLE OF CONTENTS
Appendices

A; sndix 1 -« Rules for the guidance of Government
servants requiring anti-rabio treatment—

L Genu-aldi:wtim v .

II. Conecessions to Government servants
and their families Fa S

£ -.pendix 2 = A. Form of report of Commitiee’s pro
L 5, coodings on the results of the pmfe-
/ ssional examijnation of the officers of
the Public Works Directorate.

5 B. Form ol'upoti‘teo::lfholhtofoﬁm
\ at y
appearing i bydep-ﬂ-m
Public Ba'vmo_ Commission, West
Bongal.

Gl #

- Appondix 3 -- Bpecial rules governing conditions of ser.
3 mofwgww

1 A. General .e § . s
é*s- : B. Bcales of pay, ete. ..

) D. Leave, ete. e ke e
) E. am.:hmdemmw

. Annexure 'A." S
-- Minimum periods for wluoh the Phbtio

Works Department records should 'be
plmrvadml):vmonﬂﬂnbordnnmﬁm

L — e Doscments %“’mm

‘ (1) Roport ..

2 (2) Bpecifications u o
(3) Estimates I
(4) Analysis of rates - e
(6) Drawings .. . i

6) Instruction regarding preparatio
c(nf-}plm and d];uwinga oto. :

& fAppondix 7 -+ Raules for preparation and maintenance of
;é.: standard measurement books.
Appendix 8 ., +- Rules for enlnhnantofwnmtonmtho
Public Works Directorate

= \ C. Travelling allowances, daily allowan.
co, ote. s -

1—3 -

Form =

—10 sie

1—10 e

Part A-1 e
PmA-z -a

Part A3 ..

Part A4 .,
Part A5 ..
Parts B and C

1I—10 o

1—5 o

1.2

5.7
7-8

10

1120

21.22

25.27

”’m

128.32

%
x
3




A

Pacagruphs in
dix

appern

Appendix 9 +« (Classes of deeds, contracts and other instru- Schednh
ments authorised by the Governor to be
- executed by the various suthorities on his

Appendix 10 .. List of forms included in the sppendix—

Form 1—Form ofregmtu'nflnmi for use Form
.in the Public Works Directorate,

‘divisions and subdivisions.

Form 2—Form of lease for lund for ngri- Do.
cultural purposes. - :

me&-—!‘orm*oflom forl&ndfornon Do.
agricultural purposes.

Formé—!‘omofmtforhom Do.
congbract - audim
.appmphm-dmronddde
and drain. :
Form 5—Form -of . agree t for license Do.
to. . erect or any other
- strycture on land attached to buil-
dings borme on the book of the
Public Works Department.

Form 6—Form of annual Report of Ins- Do.
pection of Government buildings
bumamtheboohofmef'nbhc

by Executive
Enm ional Officer/

Appendix 11 mmms«mm 1-6

- A. Through the agency of an austioneer 1-10
B. By the departmental officers . £

Appendix 13 .. Rules for maintenance of Rajbhabans—
L General - =a
II. Exeoution of work .. .. 1013
III. Finance and accounts .o - 1418

IV. Disposal of surplus and dismantled 19
stores.

V. Miscellaneous e .o 20-21
Appendix 14 .. Raules for accommodation in Reserve Buil-
dings, Inspeotion’ Bungalows, ete.—

A. Reserved Buildings in Darjeeling—

(1) Rules for accommodation in the 1I-14
Circuit House-oum-Leave Hostel
ntDa.rpohnr

Faye.

32.3¢

38.42

4244

47.52

57-60
6061
6162

62




A

Appendix 15

il

(2) Rules for accommodation in
Richmond Hill and Carmaichael
Villa at Darjeeling.

B. Inﬂpoetmn Bungalows, etc.—

(3) Rules for aeaommodnhon in Pub
lic Works

tion Bungalows in Wesb Bmga.!

(4) Rules for accommodation in
Banga Bhawan at No. 3, Hailey
Road, New Delhi,

(6) Rules for accommodation in the
Guest House attached to Banga
Bhawan, New Delhi,

Rules for the su of articles required to
be purchased fl;l:lzt’.hs public service—

Part IT—Purchase of stores through the
Indum Stores Department.

" i.m of Budget statement and forms inclus

ded in the appendix—

Statomont tho list of officers b
{.nihuntho S etimatex
s e s g “apm

e

Paragraphs
in appendix.
1-8
1-15 .
1-13
]‘13 L
1.7 'S

810 . e

W

dduonwhnhthnnuhmﬁoﬂd

nadhﬂ:omﬂionﬁu

(2) Form A—Estimates of o!pand:bum
.undor the head “Civil Works”’ (exelu-
the ensuing year.

»(3) Form B—List of works in progmu
under the head “Civil Works’’ inclu-

Form ..
KA d‘ingdém‘ndﬁ:rnnwow.itmjof

dodmtheutmﬂe&ofthomg -

Yyoar.

(4) Form 1—Behedule of now
proposed for inclusion in the budget
for1® -9 .,

(5) Form 2—List of new major Works
proposed for inclusion in the State.
Civil Works Budget Estimate for the
m 19 -lg .

Memorandum showing how somée of the

relovant rules in the West Bengal Finah. -

cial Rules, West Bsngal Service Rules,
Part I, otc., have been dealt with in
the Public Works Department Cocfa '

(1 m. West Bengal Financial Rulés, ° Jc.humn.d

Page,

656-66

67.69

69.72

72.74

76.71

77.78

. 81.82

 84.85

86

87

88.93




(2) The West Bengal

iv

Paragraphs in
appendix.

Part I, 1948 (Reprint), 1953.

(3) The West Bengal Bervicos (Training Ditto. ..
-and Examination) Rules, 1953.

(4) The West Bongal Troasury Rules, Ditto -

1952,

(6) The West Bengal Services (Revision Ditto a%
of Pay) Rules, 1950.

(6) The Bengal Government Estates Ditto ..

Manual® 1932.

l":ﬂﬂlll

Particulars of forms.

Non-standard Forms— il v

(1) “Form of report of Committes’s Pro-
coodings’’ on the results of the profe-
ssional examination for officers of the
Public Works Directorate.

(2) Form of report of the “List of officers-
T e M
-“West Bengal in 19 "

(3) “Form of register of land for wee im =

the Public Works Directorate Divi-
mund&ub&m” 2 s
4) “Form of annual rt of inspection

( ofﬂomntﬂnmi:imﬁomonﬂu
books of Public Works Department by
oer 3 " . ‘

(5) Form A.—Estimate of expenditure
- under the heads *Civil Works’’ (exclu-
ding demand for new exXpenditure) of

(6) Form B.—List of Worlks-in-progress
under the heads “Civil Works’’ incla-
ded in the estimates of the ensuing
year,

(7) Form for submission of *Schedule «f

.new expenditure for inclusion in the

" Budget Extimate for 19 -19 exclu-

. ding expenditure on new major works

-pro for inolugsion in the State
Civil Works Budget.’’

(8) Form for submission of *List of new
' major Works pro; for inelusion in

the State Civil orthw!gutEnﬁ--

mate for the year 19 -1

Bource of each form.

Proseribed in rule 105 of this Cods,
based on rule 13 and appendix of
Chapter VI of the Sorvices (Train-
i instion) Rules, West

ing and Examination
ngﬂ, 1953. ..

Proscribod in rule 110 of ¢his Code,
Monrnh4mdappnﬂixl§of

Preseribed in rule 251(1) of this Code.

Prescribed in rule 305(1) of this Code.

Prescribed in rule 428(1) of this Code,
based on rule 353 of the West
Bengal Financial Rules, 1958. ..

Prescribed in rule 428(3) of this Code,
based on rule 353 of the West
Bangal Financial Rules, 1953. ..

Prescribed in rule 434 of this Code,
based on rule 349 of*the West
Bengal Financial Rules, 1058.

Prescribed in rule 428 of this Code,
based on rule 349 of the West
Bengsl Financial Rules, 1853. ..

Page-

Service Rules , As mentioned. 93.94

94.95




Particulars of forms. Source of each form. Page. '
- 8tandard Forms—
{9) “West Bengal ¥orm No. 290A.— Prescribed inrule 33 of this Code. .. 109110
Annual Confidential Report of Gazet-
ted Officors.”’
{10 “West Bengal Form No. 200B.—Confi- Prescribed in rule 37 of this Code. .. 111

dential Annual Report on members
of the staff other than Gazetted &

{11) “West Bengal Form No. 402.—S8tatio- Praseribed in rule 168 of this Code. 114-115
nery Btock Book showing details of
articles of stationery received or issued
during .19  in charge of ”

(12) “West Bengal Form No. 2403.— Proscribed in rule 405 of this Code,

Certificate of transfer of charge of  analogousformin F.R.From No. 3
Gazetted Government Servants exoept  of tho West Bengal Finanoial

officers in charge of Bubdivisions.”’ Rules, 1953. § 116
-{13) “West Form No. 2828.— Prescribed in ruls 405 of this Code,
g:]rihm o Gazstted G:hvammntf basad lt:m . 292 of the
cors ldmg the o Benga c Works Depattmant

Bubdivisions.” . - Ccde, 1925. 117

(14) “West Bengal Form No. 2841.— Prascribed in mle 383(2) of this Code.  125-127
Indent of Stores from other departme- P .

nts of Governmment.’’
{i5) “Weat Bengal Form No. 288l.— Prescribed in rule 359 of this Code. 128
Report on labour employad for execu- = 5
tion of works of this Departmeat.
[16) “West Bengal Form 'No. 2890: Prescribed in rule 282(1) of this Code. ‘129
Bhowing abstract-of original and revi-
estima tes with explanations of
d ifferences in qmnﬁm 2 . 4
(17) “Wost Bongal Form No.. 2000  Prosoribed in rule 361 of this Code,
Measurement Book.”” =" gnnbmf%rmml?' B..FomNo.
. 15 of astBeugsllﬂnancia.l 4
3 Rulee, 1953. .. 130.131
{18) “West Bengal Form No. 2908 : Tender Prescribed in rule 227 of this Oode 132-136
for supply of materials.
(19) “West Bongal Form No. 2911 : Ttem Ditto .. .. 137158
rate tonder and contract for works.
(20) “West Bongal Form No. 2912 : Lump Ditto s .. 159.173
sum tender and contract for works, _ :
(21) “West Bangal Form No. 2914 : Notice Ditto o .. 172173
inviting tendars,
{22) ‘West Bengal Form Nc. 2928 : Work Ditto . . 174.176
Order Form.

{23) “West Bengal Form Nc. 4765 : Indont Prescribed in rule 383(2) of this Code
for Btorss (from stock in charge of analogous form in F. R. Form No.

the department). £ of the West Bengal Financial
: Rulas, 1953 176.177
{24) “West Beungal Form No. 4788 : Survey Proseribed in rule 394 of this Code,
Report of Stcres. anslogous form in F. R. Form No.
' 9 of the West Bengal qu.nml
Rules, 1953. 178




)
L
|

vi
Particulars of forms. Source of each form.

(25) “‘West Bengal Form No. 4794 : Muster Prescribed in ruk 358 cf this Code,

. Reoll.t analogous form in F. R. Form
No. 14 of tha West Bengal Fman
cial Rules, 1953. i

(26) “West Bengal Form No. 4809 : Petty - Prescrlbedln rules 179(2) and lSO{l}
Works Requisition and Account. of this Code.

(27) “West Bengal Form No. 4826 Prescribed in rule 285(b) of this Ccde.
Detailed completiow report of wor

(28) ““West Bongal Form No. 4827: Oomple- Prescribcd In rule 285(a) of this Code.
tion Statemsnt of works and repairs.’

(29) ““West Bengal Form No. 4870 : Ragis- Prescribed in rule 368(1) »f this Code,
tor of Ordmary Measurement Books.”  analogous form in F. R. Form No.
16 Part, I of the West Benga-l

& | Financial Rules, 1953.

(30) “West al Form No. 4871 : Regiss Pregcribed in rule 363(3)« f this Code,
tor ofsm:fudummmmt Book."’ ‘' analogeous form in F.R. Foim No.
S i 16, P&rtﬂcftheWestBongal

' Financial Rulm 1958

$1) “West Bengal Form No. 4876 : Regiss ijmbudmmlalﬁgofthm(}rde
- tor of Destruction cf Records.”

(32) “West Bongal Form No. 4879 : Com- Pmscnbed n rule :mm of this Code.
pletion Certificate of Original Works. et ! .

(33) iwmm No. 4880 : Coma. rﬁmﬂ-m-m zsc(z) of

(34) "West.'ﬂa:g-l!'umﬂo.ml : Public Pzeod‘!hd_ Jg_ﬂn‘lﬂudﬂ! of
Works Accounts Fona Ho 20— Weeat " _Bengs m Ihlu
nm-ngawm e ml.

, A35) cWest Benigal Forri No. 4800 : l"ubﬁo Pmaibe& in :seamuumec

“Works Accounts Form No. 19— Runn-  West Bengal: Financisl Rules,
ing Account Bill-B.” 5 Volume 1 No.I. g ve

i i

Page.

179-182

183.185

186-187

1885189

190

101

192

193-194

195.196

197.198

199202

S.q:/




|

B

APPENDIX 1

(See rule 91 of the Code, Volume I)

Rules for the guidance of Covernment servants requiring anti-rabic
treatment

(a) General Directions

1. [Patients when bitten by an animal unless it has disappeared or
been killed (in which case, if rabies be suspected, they should proceed to
the nearest -treatment centre immediately) are advised to consider the
following points before deciding to have a course of anti-rabic treatment:—

(1) A rabid animal may be furious or it may- be paralysed. .

(2) An animal may be rabid without being' afraid of water.

(3) An animal is never infective more than 10 days before it becomes
rabid.

(4) Full course of treatment is only necessary in thﬁ case of bites
which have broken the skin, or when the saliva has’ ~come in
‘contact with a fresh cut or ‘abrasion.

(5) The risk of infection has become very small two months after the
person_has been bitten.

(6) Never kill the. animal until certain that 11: 13 rahld but see that it
is impossible for it to bite any one else or to ﬁght _with , stray
&oafs 7t lives for 10 days after blt?ng my ’(’mar, treatment is

n

(7) If the dog is Buspeeted to he rabid, do- not_ wa:lt ggbr the brain to be
gmm before treatment is oommenced as a negatwe result of
: e o tion is inconclusive.
(8) If after readmg the above ome is still in donbt a detuﬂed telegram
. to Pasteur Institute, School of Troplcal Medicine, Oﬂcutta w;ll
" "not eause much delay and may save much mmty and" expeni
2. After it has been decided to undergo a course of treatment no 'tmm
" should be lost in starting treatment at the nearest treatment centre as the
earlier this is qommenceg the better.
~ 3. In all cases where a Government servant- requires anti-rabic treat-
ment, unless he is the head of the department, he should produce a letter
from his immediate superior to the Medical Oﬂicer-m—charge of the autho—
‘ rised dispensary that he is*a’Government servant.?

(b) Concesstons to Governmeni servants and their families.

[Government servants serving in the miffassal and under the

nacesmty of, lea\rm%l their headquarters or stations to obtain anti-rabic

atment at an authorised hospltal or dispensary or at the Pasteur Institute,
lcutta, are entitled to the following concessions :—

* (I) When the Government servant is in receipt of a substantive pay

of not more than Rs. 100 per mensem he wﬂl get the- foﬂowmg

concessions i— Lo &8
- 1800 instruction issued under Medieal and Public Health ﬁoputmom; l{emn 4650}’21’
ﬁlgtl_)él;hteds%;& October 1948, Part I, (section on General Directions) and Pad'ﬂ m{
uge
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(a) Actual travelling expenses for himself and attendant, if any, foe
journey to an authorised hospital or dispensary and back,
namely :— '

(i) a single fare each way by railway of the class by which he is
entitled to travel while on duty,

(ii) for journeys by road or.river and ocean steamers the actual
cost of. transit not exceeding the amount admissible under
the rules;

(b) Free treatment;

(c¢) An advance of one month’s pay to be recovered in not less than
three and-not more than 12 monthly instalments; and

" (d) ‘One month’s casual leave or when the appointment of a substi-
tute is necessary one month’s extra leave on average pay which
will not debited to the Government servant’s leave account,
any leave required in excess being granted under the ordinary

rules.]?

(I1). Government -servants drawing a substantive pay of over Rs. 100

to Bs. 500 would get the same concessions except that they

. should get an advance to meet the charge on account of travel-

‘ling allowance to which they are entitled under the rules to be

recovered along with the advance of a month’s pay in nob less
than 3 and not more than 12 monthly instalments.*

- {IIT) Government .serypnts drawing a substantive pay of not more than
Rs. 25 would, ‘in addition to the concessions allowed to Govern-
.ment servants under rule I, be entitled to maintenance allow-
-ance during treatment as well as during the journey to and from
_the authorised hogpital and dispensary at the rates of daily
‘allowance admissible to officers of the 3rd-and 4th classes as the

;aua may be.' ' g

i g '-’,'_i:'.-' : . < E : 5 . E
. 5. If a member of the family of a Government servant is bitten by a
ribid animal the above concessions regarding travelling allowance and

advance aeiegayfa'nd free treatment will apply as if he was himself bitten and .
o

was in n anti-rabic treatment. Amn advance of travelling allowance
for an attendant, to be recovered along with the advance of travelling
allowance for the patient, may also be given at the rate sanctioned for the
patient if the Government servant concerned is in receipt of a pay not

exceeding Rs. 100 per mensem.'

Note. A Government servant’s family ircludes, provided they are
residing with him and are wholly dependant upon him, his wife (but noi
more than one wife), his legitimate children and step children, and his
parents, sisters and minor brothers.’ '

6. The concessions granted to Government servants proceeding to an
avthorised dispensary for anti-rabic treatment are admissible to holders of
temporary as well as permanent appointments. In the case of the former,
the pay which they draw in their temporary or officiating posts, should be *

iaken as ‘“‘substantive pay” for the purposes of these rules.’

38e0 instrotion issued under Medigal and Public Health Department Momo No. 4660/2P/9/48 ™
(101), dated 20th October 1942 ns also embodied in Appendix 18 of West Bengal Fundamen™
tal Rules, Vol. TT 1053. -

t_..—.
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APPENDIX 2-A
(See rule 105 of the Code, Volume I)

A. Report of professional examination of

(Vide rule 105 of the Public Works Department Code, Volume I, embodying
the Professional Examination Rules).*

Name of President and members of the Committee.

T R AR o s e ST » Superintending Engineer,
T T Circle,  President.

2. Via sbk e m s olhiein e e SR , Member

'3. ..... R R S , Member
Name of candidate.............covueenernnnnnnnn. : .......................
Date of joining first appointment in the Department of .. .. .. ................

| _ " Tabulation sheet.
l\ri’ameofmdi@te........... ............ R

Snb]oht ! Full Pass Marks Time. Other
; “marks. marks.  obtained. remarks,

-fapw I (written)

Paper II (written) e

i
We, the undersigned, certify that the above is a fair and impartial report of the
inati : ; that the examination was performed

examination of..........................
in our presence on the.............. 88y of s issoiees eeseees9 , and
that the candidate had no aid from books or any other source.
..-.-.....-.......0 lllllll 'P.mf.d-ent.
.o-.o--.......n.oouan-a.,Mmeﬁl'B.
__*Based on form in appendix to rules in Chapter V1. of rules regarding the _professional
examinstion for oﬁam.pthsln'g.:;ondesgernyaDepmw and the Public Works
8s provided in “The ices (Training and Exsmination) Rules, West Bengal,
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APPENDIX 2-B

(See rule 110 of the Code, Volume I)

B. List of officers who will appear at the half-yearly Departmental Examinations

held

by the Public Service Commission, West Bengal,in......................
B

Serial

No.

Namn ol officer and

his rervice with

‘date v app vintm-nt

(refbrence to
carrent Civil List
i'to be s:pplied).

L2 ]

Diatrict and
_Divisinn whero
posteed,

Subjeet with
etandard in
w! ich linhle
to
examinati.

Subject with
standard in
which officer
uppeared in
the past and
Yail > with
dates thereof.

b

Sabjsets with
standard in
which officer
intends to

apreur.

el I

*Based ou form in Appendix B 1o

Chapter II, Bection

{A), on General riles regarding
Derarimental Examination s# provided iu. “The Services (Tisining shd Exsmination) Rules,
West Bonypal, 19537
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APPENDIX 3 PR

(See rule 145 of the Code, Volume I)

(Special rules governing conditions of service of work-charged
establishments) '

Aa. Ge.ncﬂﬂl

1. Members of the work-charged establishment are not entitled to any
pension or to leave salary or travelling or o_f;h_er allowances except in the

following cases :—

(a) Wound and other extz;aordinary pensions and gratuities are in
certain cases admissible in accordance with the pension rules.!:

(b) Single railway fares or the. actual necessary cost of travelling may
be allowed by the ﬂl_g;gmnal, 0 a?er for journies performed
(1) within the jurisdiction of his local Government or to and
from a district of foreign State or settlement adjoining his
division, and (2) in the interest of the work on which the men
are employed or in connection with any other public work
provided they can carry out such work without detriment i6 their
main functions.? =D *

(¢) Grain compensafion allowance is admissible to men who are drawin
rates of pay which have been fixed with reference to norxpﬁﬁ
circumstances.’ =

(d) Cases of special sandtion as hereinafter provided in this Appendix.
No. 1.—This rule is not inteided to inte¥fere with the discretion of the

Subdivisional Officer to gmntra‘l-;ﬁﬂcaéﬁal’ léaye on full pay or on reduced
wages subject to such genlerdl rilés regardifig the grant of casual leave to
ordigary establishments as ‘may:: be- praﬁq;i;bag by--tgalmal Government.
Note 2.—This rule does not apply to Hiémbets of témporary ‘establishment
entertained for the general purposes of a &iﬁﬂi&n"d"hnﬁfﬁﬁﬁon or, for the
jpurioae of the general supervision as distinet from. the actusd. execution of
work. The leave salaries trgvelling, allowance and other allowances of such
establishments are regulated: by ‘the fulés’ applicable '‘to - tempbrary
establishments.! e sl : : w o5 EY
2. No bills need be prepared in support of claims for travelling expemses.
Payments should be made on Hand Receipts which_ _ahx?)gl& set forth all the
ce iculars of the journey 'grfo‘rméd and of the expenses claimed

and should be countersigned by the Divisional Officer prior to ‘paymept.®

B. Scales of pay, eto,

3. (1) Each category of staff mentioned in the statement in Annexure
‘A’ will draw—

(1) pay in the respective scale shown in column 8 of the said siate-
ment read with West Bengal Services (Revision of Pay and
Allowances) Rule 1961;

"Seo rule 231 A of West Bengal Finantial Rales, Volame 1,
'ﬂoornbﬁleWauBendeﬂan, Volume 1.

*Bee Works and Buildmga‘ Department Msmo. No. 1410(2)E., dated 26th April 1949 an d
No. 642)E., dated 6th January 1950.

;k;ﬂ_ ity Ve ey




(11) house-rent aiowance at the rate prescribed by the Finaunce

Department. Persons whose time-scale does not rise above.

Rs. 75 per month shall draw house-rent allowance as for persons

in inferior service; the rest shall draw it at the rates applicable-

to persons in superior service.’

(2) Overtime allowance at the rate of five annas per hour for duiy in
excess of eight hours a day in the case of drivers, and at the rate of five
annas per hour for work between 8 p.m. and 4 a.m. if the work is in excess:
of normal work of not less than 8 hours a day in the case of other category
of staff mentioned in the said annexure, -shall be paid subject to the proviso
that the overtime allowance shall not be admissible to those members of
the staff who occupy rent-free quarters provided by Government at a
reasonable distance (say, half-a mile) from the place of their duty. In the
case of a driver remaining absent.from headquarters for several days on duty,
overtime allowance may be allowed at the above rate subject to a maximum
of Rs. 2-8 as for each 24 hours’ absénce calculated from the hour of starting
from headquarters. Further overtime allowance may be allowed at the above
rate if he has to remain absent from headquarters for more than 8 hours after
the expiry of first 24 hours’ absence from headquarters on duty and so on.’

. (8) The foregoing benefits have been given effect to since the first day
of March 1949.2 _ _

4. Road gangs (mazdoors) shall, with effect from lst April 1961 and
until further orders, be allowed a consolidated monthly pay at rates
indicated -below :— :

(a) Persons who were in service on 31lst March 1961 :—

(1) Rs. 62 only per month in areas where House Rent Allowance is

- not admassible subject to the condition that those who are

drawing salaries at a higher rate, if any, will continue to do so;

(2) Rs. 67 per month in areas where House Rent Allowance is

: admissible subject to the condition that those who are drawing
salaries at higher rates, if any, will continue to do so.

 (b) Persoms who entered service on 1st April 1961 or thereafter:—
- (1). Rs. 60 in areas where House Rent Allowance is not admissible.
'(2) Rs. 65 in areas where House Rent Allowance is admissible.

in addition Rs. 2 per month in lieu of leave shall also be drawn.

5. (1) Work Assistants with minimum qualification of Sub-overseer
or who pass the Departmental test will draw pay in the scale of Rs. 125—3—
140—4—200 (Efficiency Bar after 10th stage) and those who possess the
minimum academic qualification of a pass in School Final Examination or
its equivalent and have not passed the Departmental test shall draw pay

in the scale of Rs. 100—3—136—4—140.

(2) the benefit of incidental scale of pay for Work Assistants has been
in vogue since the first day of January, 1946.

'Soe Works and Buildings Department memo. No. 1410(2)-E., dated 26th April 1949 and
No. 64(2)-E., dated 6th January 1850. j e

3See Works and Buildinas Department memo. No. 1445-E., dated 4th May 1951 as amended
by Government Orda:r No. 2194-E,, dated 8th June 1956 end 'No, 5287-E,, 'd_ufod 18th
December 1957, -

*Bee Works and Buildings Department memo. No, 2759-E., dated 23rd August 1946.

%800 Works and Buildings Department memo. No. 3242.E., dated 5th Kovember 1048

-
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C. Travelling allowances, etc.

6. (1% Work-assistant on transfer from one station to another in the
interest of public service will draw travelling allowance, road mileage, otc.

at the rate indicated below:

(a) Single Inter-class railway fare for self and for members of the
family for journeys by rail.®
(b) Single road mileage for self at the rate to which his grade entitled

him and extra road mileages on the scales laid down in rule
100-B(b) of the West Bengal Service Rules, Part II.

(c) Cost of transport of personal effects as admissible under rule 100-C
of the West Bengal Service Rules, Part II.!

(2) No transit pay will be admissible in view of rule 95, West Bengal
Service Rules, Part I.!

§3) The aforesaid benefit has been given effect to since lst September
1953.1 _

T Sl) Work-charged overseers and -work-assistants who are required
to travel extensively within their respective jurisdiction in the interest of
Government ‘work and maintain a cycle therefor shall be allowed a cycle
allowance at the usual rate, viz., Rs. 5 per month plus 50 per cent increase
over the prescribed rate for so long as the percentage increase will remain
in force. The benefit has been given effect to since 1st November 1947.2

(%) A certificate from the Subdivisional Officer that the work-charged
over-seer [work-assistant is required to maintain a cycle in the interest of
go;temment works should accompany each bill in which the allowance is
drawn,? ; : :

8. (1) Work-assistants will draw -daily allowance .according to normal
rules for period of halt at stations outside their - respective jurisdiction,
when they are deputed to such stations for work , connected mtﬂ the trans-
portation of materials, and will also draw in addition travelling expenses as
adinissible under rule 231A of West Bengal Financial . Rules reproduced
in paragraph 1 hereinbefore provided. The daily <dllowance shall be
reduced by half if the period of halt exceeds 10 days.® |

(%) Work-assistants posted under Darjeeling Division may draw travel-
ling allowance at the rate applicable to permanent Government servants of
Grade III for their journeys on duty beyond a'radius of 5 miles from their
heaquarters.* '

_9. Staff employed in the work-charged establishment except other-
wise provided by rules herein contained will in connection with their halts
at places outside their respective jurisdiction when the are required to go
out on tour in the interest of Government work, draw dyaa.ly allowance under
the normal rules in addition to the actual travelling éxpenses admissible to
them under rule 231A of the West Bengal Financial Rules reproduced
in paragraph 1 hereinbefore provided. The order has been given effect to
since 1st March 1954.5

See Works and Buildings Department memo. No. 2401-G., dated 17th September 1953.
*See Works and Buildings Depeartment memo. No. 3221-G., dated 3rd November 1945.
*8ee Works and Buildings Department memo. No. 1580 (2)-G., dated 12th May 1949.

 4Boe Works and Buildings Department memo. No. 1281.G., dated 30th April 1952.
*See Works and Buildings Deporiment memo. No. 835.E., dated 16th March 1954,




D. Leave

10. (1) Contingency staff of the categories mentioned in the said
statement in Annexure ‘A’ may be allowed sick leave on half pay on pro-
duction -of medical certificate up to a maximum of 12 days in a year. In
addition, casual leave as usual shall be admissible to them.’

(2) Superior non-gazetted staff on the work-charged establishment shall
be granted 15 days’ leave on full pay 1 a year on production of medical
«certificate. Casual leave as usual shall also be admissible to such staff.’

(3) The inferior staff on work-charged establishment shall be granted

12 days’ sick leave on half-pay in a year on préduction of medical certificate
in addition to the casual leave as usual. A list of inferior staff 1s given in
Appendix 8 of West Bengal Fundamental Rules. In case of doubt whether
a particular post belongs to the superior or to the inferior staff in work-
charged establishment, the matter may be referred to Government for
decision.! 4 |
(4) Road gangs (Mazdoors) shall be allowed weekly rest for ome day
namely on Sundays or on local Hat-days. They shall not be allowed any
casual leave or leave of any other kind with pay; but in lieu of such leave
they 'shall be given an extra pay of Rs. 2 per month ovet énd above the pay
-admissible to them under paragraph 3 hereinbefore contained, provided the
_number of days worked during the month éxceeds 15. This pay should be
shown separately in the pay bills. For each day of absence from dity not
covered by the concession herein provided, one day’s pay shall be forfieted.?

(5) Subject to the condition that whenever duty is interrupted all claims
to leave -earned up to the date will be forfeited, an overseer or a surveyor
or a work-assistant on the work-charged establishment may. be granted
Jeave in-accordance with the principles of rule 168(i) 172(a)(ii), 174(b)
and (c) and proviso (a) to rule 174 read with Note 1 West Bengal Service
Rules; Part I, provided that the leave allowance  shall - not - exceed what
remains from the pay of the absentee after due provosion is made for effective
discharge of his duties during his leave.® : s :

-(th:;ﬁt:d i.‘éave to work-charged Assistant Eng-mm will be regﬁlated
in the fellowing munners:— i iy

(a) Earned leave shall be admissible at ‘the rates prescribed: by Rule
168(i) of the West Bengal Serviee Rules, Part 1:

, (b} Half-pay leave op medical certificate or onpri‘ﬁ'ate sffalrashall be

7 admissible at the rates prescribed in Rule 172(a)(ii) ibid;

(¢) Extraordinary leave shall be admissible on the analogy of Rules
174(b) and (o) and proviso (a) to Rule 174 read with ‘Note 1’
thereunder in the West Bengal Service Rules, Part 1.

d) No leave shall be granted to a work-charged Assistant Engineer

d ?wh?;:eservioe woglrda have otherwise temged ed for the abolition

- of the post held by him or for any other reason.*

(e) In cases where officiating arrangements are made in place of work-
charged Assistant Engineers on leave, the leave -sﬁa.ry shall not
exceed what remains from the pay of the absentee after due
provision is made for effective discharge of his duties during his
leave.* Re

1800 Public Works Department memo. No. 1641-E., dated 26th March 1963.
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E. General Provident Fund|Gratuity
5 11. W;or-charged staff including contingency staffi of tle categories
mentioned in said statement in Annexure ‘A’ will be eligible :

(1) to contribute to the General Provident Fund according to the
- General Provident Fund (West Bengal Services) Rules ;!

(11) to gratuity in deserving cases on the merits of each case.!

F. Contributory Provident Fund

. 12, Each work-assistant shall be admitted to a Contributor Provident
Fund under rule 4(1)(b) of the Contributory Provident Fund Rules

(Bengal), to which Government will make a contribution equal to G} per
cent. of his pay.?

&""hﬂr,}. . T -.;nﬁ ;

h.‘ Cw- £, Ch.*

4

’See Works and Buildings Department memo. No. 141 2)-E,, dated 26th A 1949
. " No. 64(2)-E., dated 6th January 1950. S pel -

*See Works and Buildings Department memo. No. 2769-E., dated 23rd August 1946,
2
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ANNEXURE A

Serial
New

Category of employecs,

Sanctioned scal: of ju.y,

L]

2A

10

Coolies. Chowkidars, Work-charged Peons,
Meth rs, 1iomes, Fireman, Sweep.rs, Lorry
cleaners, Electrical cleaners, Glass-cleaner,
Hammerman, Tlouse-Laskar, Darwan.
Night-Gaurd,-Work-unarel, Mali.

Khalasis, Liften, Pumrinen, Road-Males,
Serdar-Coolies as well as Fitter-Coolies,
Gharami, Head Darwan, Sarang, Sikligarh,
God-wn Khalasi, I)indal Khalasi, Electrical
Khalasi, Artisan Khalasi, House Khalasi,

~House bearer, Skilled cleaner, Helper to

Mechanic driver as empoyed in Governor's
Estate Divisiou,

Work-Sardar employed in Governor’s Estate
Division,

Assistant (Turner, Winder, Fitter), Plumbing
Mistry, Assistant-Mechanir, and Arfisan.

Rs. 13—1/5—17. Persons sen e in
Calcutta, Howrah (Sacar,)  Alipin
(Sadar) and Darjeelin: districts shal!
draw in addition, a COMY ensutor,
allowance of Rs. 2 per month,

Rs. 21—} —24

Re. 30—2/2—40),

Rs. 25— 2/2—35.

Senior Mali (employed in Governor's Estate Rs. 20—22—4[2—50,

Division).

Fitters, Winders, Testers, Turners, C ters,

Re. 30—2/2—40—4/2—60.

Blacksmiths, Masoas, Painters, Work-Saper-

visor, Tailor, Polisher, Electric Mistry.
Junior Wiremen:
Senior Wiremen

Head (Winder, Turner, Tester, Fitter and
Wireman).

Drivers (Diesel Engines and Road Rallers) ..

Drivers (Lorry), Grader-Driver . .

Electrician, Frigidaire Mechanic, Air-condi-
tioning Mechanic, I'river Mechanic, Diesel
Roller-Mechanic.

. Re. 25—2]2—35.

Ra. 30—2/2—40—1/2—60.

Rs. 60—1/2—80.

Ra. 30—2/2— 40—4/2—60,

R=. 60,

Rs. 80—4/2—100).]

*See Works and Buildings Department memo. No. 1410(2)-E., dated 26th April 1949 and
No, 64(2)-E., dated 6th Jarmary 1950
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APPENDIX 4

Showing the minimum periods for which the Public WWorks Department records
should be preserved in Divisional aud Subordinate Oﬂ!c&s

S Aocomds Records (P.1".A. Code Forms.)

No. of bpecta.l Minimum period
form as forms fixed for
given in use preservation.
in the Bengal in Description. Remarks,
P.W.A. Form this Original Copy
Code.  No. Presi- or foil. or copy
dency. foil.
1 2 3 4 5 6 ' 7
1 4758 .. Cash book™ .. w2 20 Public Works Ac-
4 counks Code, Para-
g h 540. (]
" t Code, Article
542(2).
2 4761 ..  Imprest cash ac@ount .. 10 3
and . :
4762
3 28615 i Receipt for payment to <% 3
Government.
4 4763 - Traasury_mmitta.nce book 3 a2
5 4764 . Cash balance report i 3 2
(] o P. W. cheques counterfoils & 5
7 4765 o Indent and invoice for 10 5
_ _ stores.
8 4766 Register of stock receipts/ 5 - 5
"~ issues.
9 4767 - Abstract of stock receipts 5 o
10 4770 .. Abstract of stock issucs .. 5 ..
11 4773 .. ' Yearly balance return of 5 5
. stock.
12 4775 .. Yearly register of stock .. B
13 4718 i Accounts of receipts of tools 5 5
and plant. -
14 4780 o Account of issue of tools 5 5
and plant, \
15 4782 o Register of tools and plant 5
16 4785 .o Road metal return 5 * 5 The period to count
e = : from the last day of
the year of the
closing of the esti-
mate for the cons-
truchonorropmrof




No. of | Special Minitmum period

€orm 8= forms fixed for
given in use preservation. _
m the . Bengal in Description. e Remarks. & e
PW.A. Form  this Original Copy ,
Code. No. Presi- or foil. or copy
dency. foil.
1 2 3 4 5 G 7
17 4787 i Road metal rate book .. 19
I8 4788 . Survey report of stores .. o 5
9 4791 «s “Sale account i §ie 5
20 2413 - Acquittance rolls—
Salary . o 35 .« Public Works Account
Code, Article
Travelling allowance i 3 Sl 508(1).
21 4794 - Muster roll .. - 1e {
22 4795 ..  Casual labour roll .. 10 {
23 2900 =  Measurement, book i 1 .. India Public Works
i Department Code,
paragraph 169,
24 4796 ..  First and final bill = .. 10 5 Or when relating t.o K
Iargve b})m)ect
ter 1:;!09111g
of the
whichever is loi;er fo
25 4797 & Running account bill A .. : 5
26 4799 .. Running account bill B .. a3 5
27 4801 i Running aceount bill C .. . 5
28 4806 o Hand receipt . . - 1¢ 5 Or when relating to
large project, 5§
years after closing
of the estimate
. whichever is later.
3 4867 o Pay bill of work charged 35 - Ditto.
establishment.
31 4886 .. - Indenture of secured ad- 10 o Ditto.
vances. =
32 4809 £ Petty works mqumt.lon 10
and account.
33 4810 s Works abstract—A s 10 - Ditto.
34 4812 ik ‘Works abstract—B P ie - Ditto.
35 4813 ..  Detailed  statement of » . Ditto.
* expenditure on materials.
36 4815 - Outturn statement of ma- 10 i Ditto. FL
nufacture. : ;
37 4814 .. Report of value and verifi- 0 .. Ditto.

cation of unused meterials.
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No. of Special Minimum period
form as forms fixed for
given in use preservation.
in the Bengal in Peseription. Remarks.
P.W.A. Form this Original Copy
Code. No. Presi- or foil. or copy
dency. foil.
1 2 3 4 4] 6 7
38 4817 s Register of clearance of 10 o Or when relating ite
suspense account ‘‘Ma.- large projeet, &
terials.’’ years after 3
of the seccounts
work concerned.

39 419 ¥E Work slip (copy) % d 3

40 4820 .. Register of works—A 10 .  Subsequent to the

and completion of the

4821. works the e
ture on which is
recorded in them.

41 4822 ..  Registerofworks—B .. 10 .. Ditto.

and
4823, .

42 4824 .. Register of manufacture .. " - Ditto.

43 4825 - Contractors’ ledger P 10 -

44 4826 - Detailed completion report 3 If any copies are
retained under any
local orders.

45 4827 ..  Completion statement of 3 Ditto.

46 4829 e (1) Register of revenue 5 &5

4830. )
" (2) Register of refunds of
revenue.
(3) Register of receipts and
recoveries on capital
account.
(4) Register of recoveries
on revenue account.
48 4834 .. | Statement of rents recover- .. 5 Provided none of the
H able from pay bills. balances are out-
standing on date of
destruction. Divi-
sional record is im
remittance book.
49 4837 &Rﬂgﬂw of rents of land 5 2
50 4836 Consolidated treasury re-

eeipt.

L -
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No. of

Minimum period

¥

Special
form as forms fixed for (‘
given in use preservation. :
in the Bengal in Description. p—Pe———— Remarks.
PW.A. Form this Original Copy
Code. No. Presi- or foil. or copy
dency. foil.
| 2 3 4 5 6 7
52 4839 Register of cheque/recpt 5 After date of record
book. of last completed
copy foil entered in
the register.
53 4340 Transfer entry order 5
54 4841 .. Transfer entry book i
55 4842 50 Advice of transfer debit/ 5/5
and credit.
4843, 2
56 4844 tance of transfer de- 5 5/5
and bit [eredit.
4845,
57 4846 Register of transfers await- 5 i
ed.
58 4847 ..  Register of sanctions to fix. - L
ed charges.
59 4848 Register of miscellaneous & from date of com- i
. -sanctions. pletion.
60 4849 of Divisional— 5 . Ditto.
Accountant’s suadit ob- % ;
jeetions. . ~
61 2567 A.G.B. Schedule docket 5 . Divisional record is
365 _ . in works abstract.
62 4850 Schedule for :percemtege .. ..  Divisional record is
charges. in transfer eniry
g _ book.
5 . A.G.B. Schedule docket fordeposit .. 5
365 . works. g
68 4852 Schedule of purchases Divisional record is
' in suspense register.
69 4853 Schedule of purchase (alter- " Ditto.
native form). -
70 4864 i Schedule of miscoﬂnnéo]:ll i Ditto.
and public works advances.
4855. :
71 4856 ; Schedule of London stores .. 5 TFollowing the limit
y ‘ - for suspense re- i
gister,
. T8 A.G.B. Stock account 5 f
a65. -:.’ .‘
76 ..  Schedule of rents of land .. ' Divisional record is in :
and buildings. * the register (Form %
- ; No. 49). {
76 A.G.B. Schedule of debits/oreditsto . g
36-(a). miscellaneous heads of

accounta.
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work and conduet of
Divisional Aceountants.

— ———
- No. of Special Minimum period
\ form as forms fixed for
% given in use preservation.
in the 1 Description. — A ~ Remarks.
P.W.A. Form this Original Copy
Code. No.  Presi- or foil. or copy
dency. foil,
1 2 3 4 5 6 7
77 A.G.B. Schedule of debits/credits . 5
362. to remittances.

78 4857, Schedule of deposits o s 5 Divisional . record is
4858 in deposit register.
and
4859. Cash Abstract Book (P. W

. A 81).
e Schedule of deposits (alter- Ditto.
native form).
80 A.G.B. Monthly account 5
361.
81 4859 s Abstract book i - 3 The use of this form
- is optional.
84 4860 Divisional officer’s report of .. 5
serutiny of accounts. .
i 85 4861 Register of interest-bearing 10 ‘Counting from the
. securities. date of completion
in all respects.
86 4862 Account of interest-bearing The divisional record
securities. ' in the registor
(Form 85).
87 2460 Indent for service postage o 3
stamps.
91 ~ 4868, Annual certificate of balances .. 5
4867,
and
4889,
92 4870 Register of measurement © 10 - After completion of
' books Part I for ordinary register.
\ ka'- B
4871 Part II standard measure- Perma-
] ment book. nent,
93 4872 = List of monthly subdivisio- 5 -
94 4873 i Detailed list of works abs- 5 .
tracts,
95 4874 . ROgiBter of misoelhnaous 5 .s
recoveries. .
96 4875 Memorandum of periodical e These memos, should
review of registers. be posted to the
s respective registers
97 4876 Register of destruction of Perma-
records, nent.

93 4877 Confidential report on the .. - "Office copies are not

to be kept.

B
o
&
¥
&
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1. Accounts Records (other than those in P.W.A. Forms) and Non-Acconut Records

AT

Descriplion of forms. Minimum period Remarks.
fixed for
preservation.

Certified copies of Sublivivional Officer’s Cash 3 years.
hooks.

Daily report for readiuy lahour . e 3 9

=
-
-

Daily (or teu-day) report

Daily report of labour
From date of last entry,

LAl

Allocation sheet of labour

WOwW e

Note books .. a7 a9 s i

Day-book for large works carried on by daily 3 From date of completion
labour to be detaiied by sub-heads. of the work.

Day-book for works done by daily labour generally 3 Ditto.
but partly by contracts. )

Ditto.

w
-

Day-book for works done sa.rt-ly by contract, part-
ly by petty contract and partly by daily labour.

Day-books for task work 5 i Ditto.

L
H

Ditto.

e«
3

- Account of receipts and issues of materisls

Requisitions e v Ditto.

‘Requisitions, military works o i

Contract certificate ¥ ais .e
Petty contract bill wox L3 i
List of payments’ i = R
Schedule of transfors .. o "
Memo of receipts and charges e sis
Gazetted officers’ salary bills e -
Non-gazetted officers’ salary bills ..
Gazetted officers’ travelling allowance bills

w W
:

»

”

Wy W W W Tt oo &
b

i

w
H

Non-gazetted officers’ travelling allowance bills

Executive Engineer's acknowledegment of respon-
' sibility. :

o
M

Imperial' revenue receipts 3 i B
Provincial revenue receipts: R .

Return of public buildings rented and available for
rent.

[

i
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Description of forms.

Minimum period
fixed for
preservation.

Remarks.

Indent for and invoice and acknowledgement of

supplies received from other departments.
Register of sanctions to estimate
Register of liabilities incurred but not liquidated
Application for reappropriation of budget grant
Registor of appropritions
Supplement to balance return of tools and plant

List of officers occupying public buildings (military)

List of officers occupying public buildings (Civil)
Completion certificate of orizinal works and special

repaira.
Completion certificate of rcpairs

Monthly reports of works or repairs completed
during the month.

Advice and sudit and statement of correction

Rapm after one year’s probatinary service in

OVerseers.
AnnuuirollofEngineersandsuboxdinatea

Classified list and distribution returns, corrections
to.

Detailed statement of permanent establishment

Statement of proposition for revision of establish-

mernt,

Application for leave Yia o e

Register of buildings in cantonments

Register of buildings .,
Register of churches belonging to Government .

Annual estimate of stores required from England

Annual statement of ex penditure on stores
Inspection report of Superintending Engineer
Report on relief of Subdivisional Officers

Nil form = i as
Indent for printed forms -
Register of securities

Inspection report of Accountant-General, West

e

3 years.

Permanent.
3 years.

3 w

3 .
3 .,
2 .,
z2 .,

2

”

(3]

3 ”

Do,

Do.
2 years,
2 years.
Parmaﬁgnt.
3 yuars.

M e A
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Minimum period

Doscription of form. fixed for Remarks.
proservation.

Schedule of rates Permanent. Until revised.

Minor works return 1 year.

Last pay certificates (copies) 3 years

Accountant-General’s audit notes (copics -

Treasury pass-books 3 5

Post-office Savings Bank pass book To be kept until

returned to the
depositor.

Treasury chalan 55 Permanent.

Finance and administrative accounts Do.

Register of receipt booka D‘D.

Register of cheque books Do.

Register of pass-book (post-office pass Book) Do.

Copy of imprest cash book sent to the officersfrom 3 years.

whom imprest is held.

Voucher files 5 »

Register of deposits Permanent.

Register of note books Do.

Account file .. 3 years.

Security bonds One year after
terminatod.

Fiold books and level-books 20 years.

Statement of temporary office establishmest 3 .

Begstor of nnclaimed wages i ¥

Office cdpies of approximate account of revenue 3

and expenditure.

Statement of savings and excesses 1 year.

Rejected tendors 1 % A

Capital and revenue accounts Pemmnt

Tender files Five years from
date of complo-

Records relating to services, appointment, promo-

tion, reversion, etc.

tion of work.

Permanent.

Correspondence regarding acquisition of lands and Ditto ._

properties.

e

SR dtn

B e
'



s

i

2.
~

19

Minimum period

neer’s office.

A

Description of forma. fixed for Remarks.
proservation.
Correspondence regarding leases and rents Permanent.
Correspondence regarding original preparation of  Ditto
projects, .
Bopaedrdondiv rRglaees
' Estimates for original works Ditto “-“: Coieitn. Cimde |
Local Government and Accountant-General's cir- Ditto
culars,
Packing account of files 2 years.
Local purchase sanctiou filos 1 year.
Professional papers—Indian Eng:ﬁeermg ete, Permanent.
Correspondence books with Suudivisiplml Officers 3 years.
Half margin files i i 1 year.
Oridinary newspapers .. 13 e b,
Dimcwrieﬂ a2 ai &fe - 1 ”
Reports of disasters, heavy floods, ete. Permanent.
Superintending Engineers’ circulars .. Do.
Application for pension or gratuity .. 3 years.
Non-gazetted officers’ leave application s ¥ @
Half margin memo, 1 yoar.
Estimates for repairs .. 3 years.
Police forms o - o 3
Register of lands Pormancnat.
Register and accounts of endowed monuments . . Do,
Register of letters received and issned - Do. '
Register of stationery 3 years.
Public Works Department Codes and form-books One copy of la-
tost edition of
each volume.
Civil Bervice Regulations - 75 Ditto.
Postal and Telegraph gnides and directorios, etc. One ocopy of
each of the
latest editions.
Calcutta Gazette =oc — .. 1year In EXecutive Engineer's
office.
Permanent In Superintending Engi-
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Description of forms.

Minimum period
fixed for Romarks.
preservation.

Exchange (Gazatte

1 montl..

Quarterly Civil List a5 Last edition.
Subdivisional progross report i One year after *
complstion of
work.
Divisional monthly progress repcrt . . - Ditto.
Dak and peon-books i vis .. 1 year.
Register of estimates for estimators . . +. 3 years.
Numerieal rogistors of recoipts and issues Permanent.
Attendanoe Register e - .» 3 years.
Order books .. s ; «+ Permanent ..
"Service books e via Do,
Registor of sarvice books o . De.
Record of porsonal matters concerning persons in Do.
tha sarvicv of Government,
Files of stan ling orders .. o .- 1 year.
Roll of warrant officers and sergeants of unautho- - Pormanent _or
rised list. . ope yedr afier
the officer quits
Reoeipts and cortificates - f transfors of Executive & years
Enginesrs.
Printed budget estimates - R .
Hostory of Services we i .. Last edition.
Personal register i - ..~ Permanont.
Registor of leave - o - Do.
Table of distances ., e = .. Latest edition.
Offico copios of the monthly audit notes and 5 yoars .. In divisional offices,
objection statements. ‘
Hnbdivisiqnal'Bill Book (form No. 2867) . 10 ,, In subdivisional offices.
Registor of Check and Original Measuroment &5 - Ditto.
(Form No. 2861),
Stamp Register (Form No. 42) _— ¥ 5 Ditto.

By

B s 4 e

e
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APPENDIX 5
(Nee rule 192 of the Code, Volume I
Rules for the selection of sites for Public buildings.

(a) The selection of sites for Civil buildings shall ordinarily i.e made by
a standing committee composed of the District Officer asx Pre~ident and thes
Civil Surgeon, the Executive Engineer and an  officer representine  the
depariment concerned as members. In the case of Police bhuildines  tha
Superintendent of Police will represent the department. The (.amittes
will he assembled by the District Officer at the request of th: |iecutive
Engineer. In outlving stations officers may. on their owu resposibility,
depute their subordinates to represent them on the Commiiire.

(b) The Executive Engineer will prepare a plan of the «ite <slocted
embodying such information as may be necessary in each case. e.y., if the
site is on land liable to be flooded, the highest flood level shoull T shown
with reference to the general level of the site. He will forward this plan,
with the proceedings of the committee, after both have been countersigned
by the members, to the Superintending Engineer of the circle.

(e) The Superintending Engineer will, if he approves of the site and
arrangement of the buildings, countersign the plan and forward it with the
proceedings to the Deputy Inspector-General of Police where the sites
relate to police buildings, or to the head of the department coucerned in
other cases for countersignature and disposal. If he does not approve of
the site or arrangement of the buildings, the Superintending Engineer wil
discuss the matter with the President of the Site Committee and, if uuabla
to agree, will forward the plan to the Deputy Inspector-General or to the
head of the department concerned with his opinion.

(d) In case of police buildings the Deputy Inspector-General will
forward the site plans and the proceedings direct to the Executive Engineer
duly approved and countersigned. In case of other Civil buildings, the plans

+and the proceedings relating to selection of sites for subsidiary as well as
main buifdings, which are to be erected in the compounds of existing public
buildings (e.g., a new main building of a hostel in the compound of a school
or college), will only be sent direct to the Executive Engineer by the head
of department concerned duly countersigned, provided that the officers
composing the Site Selection Commitiee unanimously agree as to the sites
proposed, and provided further that the cost is less than Rs. 20,000 in each
case and the site does not relate to buildings considered important from
administrative point of view. In other cases procedure outlined in clauses

(e) and (f) should be followed.

(e) The plans with the proceedings of selection of sites for buildings
(not being police buildings) of the categories, namely :—

(i) all buildings which are considered to be important from an
inistrative point of view, e.g., magazines, treasuries, sub-
treasuries and the like, irrespective of the consideration as te
whether they may be located in the compounds of existing
buildings or on land newly acquired or to be newly brought under

use;

o (i) all buildings—main or subsidiary—costing Rs. 20,000 and over,

rrespective of the consideration as to whether they are to be
constructed on new sites or in the compounds of existing
buildings;

T MO
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(iii) all buildings or groups of wuildings sw
quarters, munsifis, <chools with hostels and the like to L - eoiod
on sites newly acquired or to be newly brought under u-.

should be transmitted by the head of the department to the Commis~i aer of

the Division for his sanction. countersienature and return {o fhe Exeenfive
Engineer.

(f) Tf the officers composing the committee are unable to agree a» o fue
site proposed, the case <hould be. in casc of police buildings referred 10 ihe
Deputy Inspector-General. and in case of other eivil buildings to the Com-
\uissioner of the Division for decision. A rote of any objections maudw shouid
be attached to the proceedings of the committee. Atter deciding the ca-c <o
referred, the Deputy Inspector-(reneral or the Commissioner will conititi-
cate his decision and send the plan of the site approved by him to the
Superintending Engineer for necessary action, and at the same time le
will communicate his decision to the President of the Site Committee.

(g) In all cases where the views of the Deputy Inspector-General or ihe
Heé.tf of the department differ from those of the Site Selection Uommn:ttee
and [or the Superintending Engiueer, the matter should be referred to
Government in the administrative department’ concerned for decizion,
through the Inspector-General in case of police buildings or through the
Divisional Commissioner in case of other civi] buildings, who should record
his own views when submitting the case to Government.

(h) In the case of mmportaut JDildings, the Deputy Inspector-Genrral
or the heads of departments will, before countersigning ‘the plaun, send it
through the Inspector-General where the building is a police buildiag or
direct to the Director of Public Health for opiniou.

(i) Two plans are required. In addition to the block plan showing
the position of the subsidiary buildings with reference to the main
buildings on the site selected, a small seale plan is required showing the
position of the site with reference to its surroundings on north, south, east

and west.

. (j) In view of the importance of selecting sites for agricultural farms
with special reference to the agricultural con itions of districts and of the
desirability of enlisting public co-operation i the establishment of such
farms, the Director of Agriculture should ordinarily represent the depart-
ment in the standing committee which should also be assisted by the follow-

ing officers and .gentlemen in the selection of sites for farms:—
(1) The Deputy Director of Agriculture.
(2) The Chairman, District Board.
(3) The Settlement Officer, if there is one in the district.
(4) Any prominent residents whom the Site Selection Committes may
like to co-opt.

The Director of Agriculture, West Bengal, may, on his own inttiative,
co-opt one or more of the other Deputy Directors of Agriculture if he
considers it desirable in any particular case.

(k) Health Centre buildings.—Prior approval of the District Officer will

not be necessary in sanctioning lay out plans of the Health Centre buildings
on the selected site. Lay out plans of such buildings may be finalised ﬁv
the Executive Kngineer-in-charge in consultation with the Chief Medical
officer of Health and signed by the Execulive Engineer and the Chief
Medical Officer of Health in token of their approval.

_‘1.| el "Fllll“\i“tlﬂl.l i RTE P
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APPENDIX 6
(See rule 197 of the Code, Volume I)

A. The various items that a National Highway Project Scheme should
ordinarily contain are listed below for easy reference and for checking up
whether these have heen included or considered.

1. Report.—1.1 Preliminary—
(1) Authority.
(i1) History, Geography, Climate, etc.
(1i1) Necessity.

1.2. Road Features—
(i) Alignment. ’
(ii) Longitudinal section and plan.

(iii) Masonry works (other than bridges, culverts, causeways, and
road-dams). '

(iv) Road Land; building lines; control lines.
(v) Traffic. o
(vi) Formation width; pavement type, and iridth‘.'
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1.3." Materials and labour—

(1) General.
" .(ii) Quarries. -

(iii) Labour. F2 &

(iv) Transport. ER »
1.4. Bridges and culverts—

A7) Major bridges. ’ T B s 3

"(ﬁ)_ Minor bridges and culverts ; drainage.
1.5. Rates and Speciﬁcati—ons—'- |

(i) Schedule rates.
(11) Rate justiﬁcation.
(1ii) Specifications.

1.6. Miscellaneous—

(i) Rest houses; temporary quarters.
(11) Arboriculture, nurseries, wells, ferries. _ i
(iii) Surveys. _ -
(iv) Works establishment.
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(v) Machinery, tools and plant.

(vi) Agency of execution.

(vii) Working seasons: period for completion of the work.

1.7. General considerations.

2. Specifications.

3. Estimates—3.1. Detailed estimates and abstracts for—

(a) Surveys;
(b) Land acquisition;

(¢) Main road work;

{(d) Masonry works for bridges, culverts, causeways, -

retaining walls, etc.

important-

(e) Rest houses, temporary structures, inspection sheds. ete:

(f) Arboriculture;
{g) Any other important item;
(h) Major technical supervision.

(i) Other miscellaneous items.
3.2. -General abstract of cost.
3.3. Design Calculations.

4. Analyses of rates—
(i) Detailed analyses of ratﬁs for each item.
{il) Quarry «charts.
(iii) Road metal rate books.
(iv) Current schedule of rates.

5. Drawings—
(1) Key map.
(ii) Index map.
(iji) Preliminary survey and location plans.
(iv) Detailed plan and longitudinal section.
(v) Detailed cross-sections.
(vi) Land acquisition plans and schedules.

(vii) Detailed designs for masonry works.

(viii) Plans for dak bungalows, rest houses, etc. (including site plans).

(ix) Land plans for quarries.

¥
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Note.—Every item should be mentioned even if the report thereon be “‘nil’’
(vide Special Chief Engineer’s No. 1730-C, dated 5th June 1950 to Superintending
Engineer, Road Planning Circle).

B.—The plans and drawings should be prepared according to standards for

sizes of maps and scales laid down in the following chart.—

Namo of drawing,

Bize of map.

|

Scales recommended.

1. Key map

3. Preliminary survey or
! locasion plans,

13 in. by 8 in.

13 ini. by 8 in. in suc-
®ossive sheeta.

38 in. by 8 in.
27 in. by 20in.
20 in. by 15 in.
16 in. by 13 in.
I3 in. by 8 in,

deponding on tha
exetent of area

1 inch to 1 mile

1 inch t5 1 mile

1 inck to 1 mile

1/16 inch to 1 mile

l.imhto!mﬂo.whomthopmjmum
O ver soveral milss, index plans &er

soction to & scale of | inch to i

8 inches to 1 mile, or 16 incles t0.1 mile,

to be coversd, - " .. _

4, ; and ™ 3%in. by 18 i
Detailod Ylm o y 18 in.

[t'jRo'-jopnn;n' ¥, 1 inch to 200
I'II".'nﬂho'!' ehinet Sostiog.

O R 10 ot
f:ltpﬁgb D and horizo| _n.dﬁhnul

'{‘ﬁ)kabr‘:::ﬁWm

”h‘bylsh e

tion, 1 inch to 20

1 inch to 20 foot (natural),

Working drawing 1/8 inch to 1 feet.
Details—} in., t1in,, or 1 inch to a foot.
Enlarged drawings—1 /gth, ith, or } fall

;?&E::j{oﬂmhu 1-18, or 1/

g S T Va

¥
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C. The documents should be bound into scparate hovks os fo | ws .
Cover No. 1 and report

(1) Front page (in prescribed form).

(2)-List of contents.

(2) Report.

(1) General Specification.

(5) General abstract.

(6) Key map.

(7) Index map.

Cover No. 2 and estimates and calculations (road)

‘(1) List of contents.

(2) Detailed Estimates: (a) Earth work (gﬁtaﬂ and abstraet), (b)
_ metalling and material details, (e) tails of miscellaneous

_items.
(3) Road metal rate book.
(4) Quarry chart.
(5) Land and property acquisition estimate.
(6) Analyses of rates.
(7) Calculations.
(8) Miscellaneous.
Cover No. 3 and plans (road)
(1) List of contents. '
(2) Preliminary survey or location plans.
(3) Detailed plan and longitudinal section.
(4) Detailed cross-sections.
(%) Land acquisition plans and schedules.
(6) Detailed designs of masonry works; curves, ete.
(7) Drawings for dak bungalows, rest houses, etc.
(8) Land plans and schedules for land to be acquired for quarries, etc.
Cover No. 4 and estimates and calculations (bridges)

(1) List of contents.

(2) Tabular st{s_tement of bridges and culverts, showing catchment \%

areas, th, ete.
(3) Detailed estimates for bridges and culverts.

(4) Calcuiations for bridges and culverts.
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Cover No. 5 and plaus (bridges)

(1) List of contents.
(2) Detailed drawings for bridges and culverts.

(3) Trial pit and burning plans, etc.

Ezplanatory.—Cover No. 1 is intended to contain a full general account
of the proposals with an abstract of the whole project showing the total
cost, authority for sanction, Job No., head 1o which the cost is to be debited,

and cther particulars as required by audit. From the contents of this cover,
which must contain the Key Map and the Index Map, all the proposals made

should be capable of being generally undersiood.

Cover Nos. 2 and 3 should contain all particulars of the road work includ-
ing miscellaneous items and buildings. The estimate particulars, calcula-

tions, and analyses of rates, etc., should be in Cover No. 2 and the drawin
in Cover No. 3 except that the quarry charts on foolscap size paper 'shouids

be in cover No. 2.

Cover Nos. 4 and 5 should contain similar particulars about bridges,
No. 4 containing typed and written matter and No. 5 drawings.

Note.—A duplicate set df at least the following items of documents
. should be enclesed with each scheme for record with the Goverament of
* India:—
(i) All items in cover No. 1.—The ‘General Abstract’ should include
quantities and rates for all items including land acquisition.

(ii) Road Metal rate book (cover No. 2) in case the ‘General Abstract’
(cover No. 1) does not include rates for quantities of metal
involving different leads. Alternatively, a certificate that the
rates provided for maintenance in each mile are as per sanctioned
Road Metal Rate Book. ' ' :

(iii) Quarry chart and analyses of rates (Cover No. 2) for items not
included -in the schedules. '

(iv) All items i cover No. 5.

(Vide Government of India, Ministry of Transport, No. WI-12(49) /48,
dated 27th July 1949 to Provincial Governments in file C IE-6/49.)

APPENDIX 7
(See rule 207 of the Code, Volume I)
Rules for the preparation and maintenance of standard measurement bonks

1 (1) The records of standard measurements should be kept in- a special
measurement book.

(2) The entries in the measurement books should be made entirely in
=k, and all corrections initialled by the Subdivisional Officer.

t-_'-'-'rq'l’.'.;;h_uy,.v_.u-.v.'.-.-.1_-..;-_.,-._—, 4 AR
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(3) The striking off or interpolating of items should be allowed only
when there is room in the book to make the entrics neatly and intelligibly,
and the total i1s changed once only, such striking off and interpolations
being signed by the Subdivisional Officer or other responsible ofticer. If
the total has to be changed a second time, then re-writing should be done.

(1) Measurements that can be referred to in the former measurements
by the page and item number and do not require alteration, need not be
ze-written in detail.

{9) Item-number should be given to each total on a page.

{6) The outsides of all buildings should be taken separately and the
cor:ect room for entering the measurements of paint work of a door ur a
window should be the room into which the door or window opens.

(7) The Executive Engineer should check at least 10 per cent. and
Bubdivisional Officers 20 per cent. of the standard measurements and should
pay due -attention to t]:e:r reliability, The prescribed percentages should

Be applied to the entries in each standard measurement book.

(8) The Executive Engineer will sign in full every copy of the standard

maeasurement books after satisfying-himself that it is accurate. He will be
ie‘ld personally responsible for this.

(9) The Subdivisional Officer or the subordinate E;epanng the bill
should certify on bills paid on standard measurements that the whole of the
work (or work.since previous running bill, as the case may be) as per
standard measurements has been done and that it has not prenously been
billed for in any shape:

(10) An annual report should be submitted by the Exetutive Eagineer
to the Superintending Engineer s that all the standard books of the

_division have been inspected by him, that the entries therein have not ieen

tampered with and that all corrections. and alterations in the buildings have
!aeenuaehlm the books and that the latter are reliable and up to date
Teco

A copy of the Executive Engineers’ reports to. Superm&endm Engineers
‘will be forwarded to the Aecountant—(}eneral West Bengal, direct by the
Bxecutive Engineers.

APPENDIX 8
(See rule 215 of the Code, Volume I)

Rules for enlistment of contractors in Public Works Directorate.

For the purpose of enlistment of contractors in the Public Works Directorate
all works to be executed through the Directorate are divided into three categories,

namely—

(i) Category A—General works, i.e., works other than plumbing or electrical

works ;
{ii) Category B—Plumbing works ; and
{ili) Category C—Electrical works.

1,
¢
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The classification and the number of contractors
category shall be as follows :

to be enlisted under eacks

Class. Banotioned No. in each class, Areas of operation. Financial limig
0 (2) ' (3) (4)
Oatogory A (for general Works.)
I 150 for State State as a whole For works estimated above
Rs. 1 lakh and up to
Rs. 2 lakhs.
II 295 for State State as & whole For works estimated above
Rs. 50,000 and up to Ra.
III 225 in one composite list for All the divisions con- For works estimated above
ivigi in Caleutta and  cerned. Rs. 25,000 and up to Re.
24-Parganas district taken 50,000.
together and
50 for each mofussil division Respective Circles,
Iv 300 in one composite list for All the divisions con- For works estimated up ta
divisions Pin Caleutta and cerned. 25,000.
and 24. arganas district
taken t and
100 for each mofussil division Division from which
- enlisted.
Category B (for sanitary and plumbing works).
I 650 for State i .. Btate as a whole +- For works estimated above
: Rs. 30,000 and up to Res.
. 75,000. :
II 100 for State State as a whole For works i above
' ?;-oolg,DOOmd up to Ra.
IO 150 for State State as a whole For. works estimated up to
Ra. 10,000.
Category C (For electrical works.)
I 30 for State -« For works estimated For all eloctrical installation
: . above Rs. 10,000 and works not excoeding 650
up to Rs. 25,000, vnlhnndwvu-m,gpu-b
. B 1,28 46 7A asd I3
of the syllabus :::o "
K= m ” 1
- g e Indien By
- 1 a
II 45 for Btate (8) For works each esti- Ditto.
-mated above Rs. 3,000
. and up to Rs. 10,000, '
- (b) For works, each esti- (b) For electric installation
il‘:tedw.t?mtnpto works above zqomm
A and not exceeding
- volta i 3.
4, 6 and 7A mmﬂb
for Supervisors
88 per Rule 48(i) of the
Indian Electricity Rules,
37.
III 90 for State For works each estimated For electric i
up to Rs. 3,000. w_o‘rtl;n not 12520
volte covering parts
and 11 of the syllab
or I8 as
ralo 480 of e madl
: Electricity Rules, 1937.
Special 40 for State For works each estimated For rksdeeh'ic . installation -
to Rs. 25,000. WO »
e ot e 5

Syllabus for Supervisors
as per rule 48(i) of the
Indian Electricity Rules,
1937 and also for works
relating to serial lines
exceeding 850 volts.
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3. The principles to be followed in enlistment of contractors shall be as follows :

(1) Applications from all intending contractors shall be invited by means of
advertisement with the widest publicity so as to reach Government

before a specified date.

{2) Those who have already applicd for enlistment without waiting for adver-
tisement, -shall, on the issue of advertisement in terms of (1) above,

. submit copies of their previous applicaiions with full particulars as
required under these rules, or-shall submit fresh applications with al

the requisite particulars.

(3) Each applicant in his application shall furnish the following particulars
and shall attach a certificate from a responsible gentlemen of status
that the particulars are true to his knowledge and belief —

(a) The name and address of the person or firm.

(b) The extent of his-own share in the firm and -the mnames and
shares of other partners, if any; each partner being specifically
designated by name and address.

(¢) The amount of his capital and the manher in which it is held’
Necessary papers in support of the financial position must
also be furnished by the comtractors applying for enmiistment

im Classes I and II of .the general lists of contractors, in
Class I of the It of plumbing contractors, and in olasses I,
I and Special of the list of electrical contractors.

. (d) Specification of cap:.tal in tools and plant, if any.
(e) Labour force, if any, 2t his disposal or under his command.

(f) important works of Government, public bodies or privaie
individuals executed by Lhe appiicant in the past. Nainre and
valie of each work executed and the year of execution 1o he
stated. Certificates of aulliorities concerned as to *he salis-
factory and timely execution of the works to be furnished,
where possible.

(g) Any disability or disqualification imposed on him by the Govern-

~ - ment in the m and brief description with reasons for such
disability or disqualification.

(h) The name of surety or sureties and the amount of security which

. the applicant for enlistment in classes III and IV of the
general list of contractors, in Class II or Class TI1 of the List
of plumbing contractors, or in Class IIT of the list of elec-
trical eontractors can produce in support of his good = nduct
and behaviour as a Government contractor in case he cannot
furnish evidence of financial sufficiency and stability by bank
reférences.

(i) Relationship, if any, with any officer serving in Public \Works
Department. o

(j) The plumbing license or the electrical license according us the
comtractor is an applicant for enlistment in the list of plumb-
ing or electrical contractors. ) S

(4) Previous political disability or disqualification attaching to an
applicant shall no longer ban him from being enlisted as =&
Government contractor, unless it ig proved that he is a scurce

of danger to the State.
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(5) After all such applicatious for enlistinent have been reccived,
Government will consider all the applications and pass appro-
priate orders in each case about final enlistment. Due weight
will be given to any national service rendered in the past Lir ihe

Special. consideration will also be given to the

applicants. .
applicants

displaced contractors from East Bengal among the
who have permanently transferred their busiress aud resii-ice
from East Bengal to West Bengal after winding up their busi-
ness in kast Bengal.

(6) The approved lists of contractors already pubiished shall coniinne
to operate. The supplementary lists of contractors, which may
be published from time to time, according to vacancies available,
shall come into operation as soon as such lists are published.

(7) Reputed electrical firms qualified for the special class of electrical
contractors may be enlisted in the interest of Government even
without applications being received from such firms in the
manner prescribed above. Any such list or lists of special class
electrical contractors shall come into operation as soon as the
list or lists are published.

(8) Imefficient and dishonest contractors shall, with the previous
sanction of Government, be removed, black-listed, banned or
suspended in terms of the rules in paragraphs 4 and 5 of this
appendix. )

(9) The enlisted contractors of the one class shall not be allowed to
tender for works above or below the financial limit prescribed
for that particular class.

4. Registration will be without limit as to time but may be cancelled
without notice for any of the following reasons:—
(i) Failure in tendering to observe the imstructions given in tender
forms including seiodnle thereto. _
(ii) Failure to quote in response to invitations given on four succes-
sive occasions. : ’
(iii) Submission of four successive quotations all of which are fifty
per cent. or more above the quotation ultimately accepted. -
(iv) Failure to secure a contract after twelve successive tenders had
!mlan submitted or during the period of three years, whichever .
is less. :
(v) Failure to perform a contract or contracts satisfactorily and in
: accordance with the contractual obligations.

5. The punishments of “blacklisting’’, “banning” and “suspension of

ess’’ are more severe than removal 1 so far as the firms so dealt with

will not be eligible to do business with Government as explained below :—

(1) Blacklisting—When firms are found guilty of malpractices like

bribery, corruption, etc., they shall be placed on the blacklist.

This may be either for a limited period or for an indefinite period

and involves ah immediate cessation of business with the

Department of Public Works and possibly also with other
departments of the Government of West Bengal.

(ii) Banning—Where ‘“blacklisting” is not justified, the punishment
of “‘banning’’ is sometimes inflicted. is is normally for a
specified period and involves a cessation of business with the
Department of Public Works only.

LA e, o s
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(iii) Suspension—When a prima facie case of 'corruption, etc., 1s made
out against a firm, business with them in the Department of
Public Works shall be “‘suspended’’. This is an ad-interim order

BT, 5L e i

pending final decision.
APPENDIX 9
(See rule 236 of the Code, Volume I)
The persons mentioned in column 2 of the Schedule below have been authorised
to exezute, on behalf of the Governor, the contracts and assurances mentioned in
the corresponding entries in column 3 of that Schedule made in the exercise of the
executive power of the State and expressed to be made by the Governor.
The Schedule
Serial Persons. Contracts and assurances.
No.
(1) (2) (3) <
1 Secretaries, Additional Secréta- All contracts and assurance relating te
ries, Joint Secretaries, Deputy - matters concerning their respective
Soﬂatl!wﬂ' £ Undu Sommm’ by ])GP‘! m“-
Assistant Secretaries and Addi- iz
tional Assistant Secretaries to
Government.
29 Chief Engineers, Superintending (a) All contracts and assurances rela-

Engineers, Executive Engi-,

neers, Director, River Research
Institute, West Bengal, Superin-
tendents of Works, Divisional
Officers, Subdivisional Officers,
Assistant or Assistant Executive
- i , Military Secretary
to His Execellency the Governor
of West Bengal, Superintendent
of Governor’s Estates, West
Bengal, The Chief Engineer,
Public Health Department,
West Bengal (subject to any
limit fixed by departmental
orders).

ting. to purchase, supply and con-
veyance or carriage of materials,
stores, machinery, etc. _

(6) All contracts and assurances rela-
ting to the execution of works of all
inds, connected with buildings,
bridges, roads, canals, tanks, reser-
viores, docks, harbours and embank-
ments and also instruments relating
to the construction of water-works,
sewage work, the erection of machi- el
nery and the working of coal mines.

e
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Berial - Persons.

(M (2)

Contracts and assurances.

3)

30 Chief Engineer, Superintending
Engineers, Director River Re-
search Institute, West Bengal,

Supenntendenta of Works and

Divisional Officers.

31 Superintending Engineers

E 32 | Executive Engineers. .

*RkE * kKK

(c) Bonds of auctioneers and security
bonds for the due performance and
completion of works.

(d) Security bonds for the due perfor-
mance of their duties by percons in
the service of the Government whom
the officers specified in this item have
power to appoint.

(¢) Leases for grazing and fishing right
for the cultivation of land under the
Irrigation Department, leases of
water for irrigation and other pur-
poses ; leaces of water power; and
instruments relating to the sale of
grass, trees, or other produce on road
sides or in plantqtaona or in the com-
pounds of Goverpment buildings.

(a) Leases of houses, land or other

immovable property, provided that
the rent reserved shall not exceed

Rs. 5000amoqth.

(b) All contracts and assurances con-
nected with the re-conveyance of
property given as smnﬁt.;.

(c) Contracts for the reeovely of fines om

account of drift wood or other timber
passing into & canal.

(d) Contracts and assurances connected
with the collection or farming of
tolls at bridges or ferries or other
means of communications provided
by the State Government.

Contracts for catering contractors in
hotels and tiffin rooms and for the
protection of conveyances belonging
to the staff working in public buil-

dings.

Contracts relating to the loan of tools
and plant to contractors and others.

i iy

2
o
-
i

]

T M P TS SN B a0



s i v,

e i i i | TR

34

Lzplanation.—The authority conferrred under item 1 on the Secretaries, Addi.
tional Secretaries, Joint Secretaries, Deputy Secretaries, Under Secretaries, Assistant
Secretaries and Additional Assistant Secretaries to Government is in addition to,
anc does not in any way restrict, the authority conferred on other persons under

items 29 to 32, (vide Government of West Bengal, Judicial Department, notifica-
tion No. 2174-J., dated 22nd April 1952 and such serials of the Schedule attached
thereto as concern the-Public aforka Departwment).

Note.— Serials omitted in this appendix do not relate to officers of the Public Works Depart-
ment,

AFPENDIA 10

Page.
(1) Form 1—Form of register of land for use in the Public Works
Directorate divisions and subdivisions [Rule 251(1)] .. 35
{2) Form 2—Form of -lea.se for land for agricultural purposes [ Rule 251(2)
(g) b . cew v - .. 3638
(3) Form 3—Form.of lease for land for non-agricultural purposes
[Rule 251 (2) (g)] - i3 .. 38342

(4) Ferm 4—Form of agreement for license to construct culvert and Jor
approach road over-roadside land and drain [Rule 252(2)] -~ = 42—44

(6) Form 5—Form of agreement for license to erect building or any
- other structure on land attached to buildings borne on the
books of the Public Works Department | Rule 252(2)] .. 44—46

(6) Form 6—Form of Annual Report of Inspection of Government
buildings borne on the books of Public Works Department
by Executive Engineer/Subdivisional Officer/Sectional Offi-
cer ( Rule 303) o v ya B 5 46
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Form 1

Form of register of land for v.se in Public Directorate divisions and subdiririons.

R 2
® §°F | Description of | Public Works Name of In whose
*FE land whether s..bma:;m nou:‘ é:.' .{wieuou klu?_nnm ':ﬁ"i recor-
i roadside land and section Thana per 0. or ‘h.nan n lazt
No. or any other in which Distriet. ment T.L. No. oj{P settlement/
land, e of situated. record). 0. Ares in acres.
1 2 3 3 5 6 : 7 S
If acquired, If not
Whether L.A. Case No. aguimd 8 | Whether Name,
demarcatsd with declara- pm&gﬁ available | Lease No. | father's purport | Period
” or not, if tion No. and with for lease, name and of lease.| of lease.
el w. date, RECessary address 1
how ? reference. . of lesee.
9 10 11 12 13 14 15 16
.rﬁ _* |.
Date of Area of Boundary Annual
lease, land leased | of leased rent.
(in acres). | land
17 18 19 20
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Form 2

Form of lease for roadside land for agricultural purposes

To , son of , inhabitant of
» who has applied for the settlement of acres of Govern-
ment land, specified at the foot of this lease.

The land comprised in this lease is roadside land liable to be used for
the upkeep of the road and is leased temporarily subject to section
116 of the Bengal Tenancy Act.

This lease for agricultural purposes is given to you for a term of
years commencing from and expiring on on terms
hereinafter contained and to be observed by you.

1. The land settled with you shall be subject to road and public works |

cesses and to any other cesses, which may now or may hereafter be imposed
by law in addition to the rent assessed.

2. You shall have no right to any mines or minerals existing in or
under the land hereby settled, and Government reserves to itself the right
to all such mines and minerals together with such right of way and other
fa_cilitifs as may be requisite for working, getting and .carrying away such
minerals. :

3. You must cultivate your holding with due diligence to the satisfac-
tion of Government.

4. You shall not make any excavation of earth on the land, nor shall
you use the land in any manner which would materially impair its value or
render it unfit for the purpose of the tenancy.

9. You shall keep intact and well defined the boundaries of your hold-
ing and shall point them out when required by the Collector, the Executive
Engineer or the District Engineer to do so, or to any person duly authorised
by any of these officers to inspect them. You shall not encroach on, or
wrongfully occupy any halat, gopath, common pasture ground, or any khas
“land of Government,

6. You must not, without the sanction of the FExecutive Engineer,
erect any structure, shed or homestead on the land.

7. If Government should require the land or any portion thereof during
the term of this lease for a public purpose, you will give up the land or the
portion thereof required without objection on receipt of one month’s notice.
In the event of Government resuming the land you shall within one month
from the date of service of the notice of resumption be entitled to remove
any buildings which, with such permission as aforesaid, you erected thereon.
Any building not so removed within that period shall become the property
of Government. If the whole of the demised land is so resumed this lease
will forthwith be determined and in the event of a part of the land being so
required you shall get proportionate reduction of rent for the unexpired
period of the lease, and such compensation as may be held fair and Teason-
able in either case for such crops as may be on the land at the time it is
resumed, but you shall not he entitled to any compensation for the land
itself.

e A
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8. Fuor the purpose of maintaining the road, Government shall be
entitled to take earth from any part of the demised iand when there are no
crops thereon and if the land thereby becomes unfit for culiivation for the
year you shall get proportionate remission of rent for it.

J. You shall not, by filling them up or iy constructing any dam across
them, stop, or otherwise cause any obstruction to any navigable or dainage
khal or any other stream or channel within or close to your holding.

10. The lands settled with you shall be heritable, but not transferable,
during the pendency of the lease.

11. You shall not be permitted to sublet any lands of your holding
either on produce or cash rent, without the Executive Engineer’s permis.

-

s10n previously obtained in writing.

12. You must pay your rent and cesses at the rate and according to the
instalments mentioned at the foot of this agreement. If you fail to pay the
said rent and cesses on due dates, they may be recovered from Yoa as a
public demand. .

13. If you fail to pay the salami charged for this settlement according
to the instalments shown below it will be recoverable from you or your
successor-in-interest under the fa.w_ for the time being in force for the
recovery of the public demand.

14. The lease may be resumed by Government at the close of any
agricultural year with one month’s notice,

15. If you fulfi] the conditions of this lease you will be entitled to its
renewal at such rent and on such conditions as may then be determined by

Schedule *
§
Plob | Ares fii sores | Class of Rate of | Rent/cces. [Instalments,| Remarks:
No. or bighag, land. rent/oess,
1 2 3 4 5 8 7

*If the rent is progressive the necessary particulars will be entered in
the schedule. _
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" Instalments of Salami

First
Second
Third
Signed, -sealed and delivered by the Executive Engineer of the

Division, Public Works Directorate, West Bengal, acting in the premises
for and on behalf of the Governor of the State of West Bengal in the

presence of—
(1)

‘Signed, sealed and delivered by the abovenamed in the presence of—
Ay
(2)
Signature of Ezecutive Engineer,

Directorate, West Bengal.

Diviston, Public Works
Signature of the lessee.
Form 3
Form of lease for land for non-agricultural purposes
Lease granted by the Governor of the State of West Bengal to

, son of by caste , by

profession and resident of , Thana

in the district of

2. This indenture made the day of tu 0t "BETWEEN

" the Govertior of the State of West Bengal (hereinafter called the Lessor,

which term unless there be anything repugnant in the context shall include
-his successors in office and assigns) of the one part anp

son. of = , by caste , ' by profession
, and resident of , Thana
in the district of (hereinafter called Lessae’ which term

unless there be anything repugnant in the context shall include his heirs,
executors, administrators, representatives and assigns) ef the other part.

3. Wugreas the Lessee has applied for a lease for (non-agricultural

purpose) [the purpose of building on the land hereinafter
mentioned and such application has received the sanction of the Executive
Engineer, Divieion, Public Works Directorate, West
Bengal, upon the terms and conditions hereinafter contained which have
been accepted by the lessee. '

4. Now this indenture witnesseth that in consideration of the payment to
the Lessor of the sum of Rs. as premium on or hefore execution of

these presents and of the rent and covenants on the part of the Lessee and
conditions hereinafter reserved and contained, the ILessor doth hereby

A
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demise unto the Lessee all the piece or parcel of land in the First part of {he
Schedule hereto more particularly described (hereinafter referred to as “the
said land”’) to hold the same unto the Lessee for a term of year
from the day of » 19 Paying therefor the
rent at the times and in manner hereinafter in the Secon Part of the said

Schedule specified.

3. The Lessee hereby covenants with the Governor of the State of West
Bengal to observe an perform all the covenauts, conditions, stipulations and
agreements in the siid Second Schedule contained provided always and it is
expressly agreed and declared that if the rent hereby reserved or any part
thereof shal] at any time be unpaid for twenty-one days after becoming
payable whether formerly demanded or not or if any covenant, conditions,
stipulation or agreement on the tenant’s part herein or in the said Schedule
hereto containefr shall not be performed or observed or if the Lessee or other
person in whom for the time eing the term hereby created shall be vested

become insolvent or shall allow any execution or attachment to be
thereof which nay now or may hereafter be lawfully imposed on the said
cases it shall be lawful for the Lessor or any proper officer at any time there.

dice to any other right of the Lessor whether by law or under these presents
or to the right of action of the lesser 1 respect of any antecedeny breach of
lessee’s covenants stipulations conditions and agreements,

6. In Witness where:)f the said parties to these presents have hereunto
set their bands and seals tle day and year first above written,

@ , " ,
) Si&’ﬁea, sealed and delivered by the abovenamed in the presence of :—
(1) |

(2) \ : ‘
Signature of the Bzecutive Engineey ivision, Public Works
D;mm West Bengal, Signature of the lessee.,

The schedule above referred to

Part 1
Particulars of th holding (with the trees thereon)

No. of plot: ............
- Boundaries :
South.........--.;_......_.......
North.....coornvnnnvnvrnnnnnn,

Area of Plot: ... et

Nﬂmbel’ Of treeﬂ Of each kiﬂd: ® Sscnvmnn Yy LT o-.----..-o-o.-a--‘.--_UO-‘a-.n..
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(Except and reserved unto the Lesser all mines and mineraws of whatso-
ever nature in or under the said land with full and free right liberty and
power unto the Lessor to win work and carry away the same by open or
underground working without being liable for any damage thereby

occasioned. ;

Part 11
Covenants, Terms and Conditions

1. The Lessee shall pay to the Executive Engineer as annual rent for
the said land, the sum of Rs. only in one instalment on the first
day of April.

2. The Lessee shall pay all cesses and municipal or other local rates
taxes or other imposition, including both the Lessor’s and ILessee’s share
thereof which may now or may hereafter be lawfully imposed on the said
land and any other buildings or other erections thereon whether payable by

the owner or the occupier.

8. In the event of the Liessee’s not paying instalment of the said rent on
or béfore the date fixed for payment he shall in addition to the arrears pay
interest thereon at the rate of -6} per cent. per annum.

4. In the event of the Lessee’s rent or any part thereof falling into
arrears it shall be recoverable by.the Lessor as a public demand.

5. The Lessee shall not be entitled to claim any remission or reduction
of rent on any-ground whatever.

6. The Lessee shall not erect any building or structure on the land
without the comsent in writing of the Executive Engineer first had and
obtained to whom a written application for such .consent together with a

plan and specifications must be submitted for approval. And he shall onl
-erect such buildings or structures in accordance - with -such plan ang

specifications.

7. The Lessee shall keep the boundaries of the land intact and well
defined and shall point them out when required by the Collector, the
Executive Engineer or the District Engineer to do so, or to any person dul
- authorised by any of these officers to inspect them, and will when caﬂeg
upon by nofice in writing of any such officer erect and maintain proper

fences.

8. The Lessee shall take due care of the boundary pillars standing on
the land as described in the Part I of the Schedule above and shall repair
them at his own cost if they are damaged. On lessee’s failure the Executive
Engineer may have the work done by any other person or persons and the
‘expenditure so incurred will be recovered from him as arrear of rent,
together with interest at the rate of 61 per cent. from the date of the
service of a notice demanding payment of such expenditure.

9. The Lessee shall keep the said land free of jungle and all sorts of
nuisance and will not allow water to collect or remain standing in the said
land. On his failure to do so the Executive Engineer will remove the same
and the expenses incurred for the removal shall be rcovered from the lessee
as arrear of rent together with interest at the rate of 6} per cent. from the
date of service of a notice demanding payment of such expenses.
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10. *When the land is a roadside land the Lessee shall permit the
Lessor or his duly authorised officer to take eaith from the land for repairs
to the road as occasion arises and for that purpose irrevocably grants a
license to the Lessor or his duly authorised officer with workmen and coolies
to-enter upon the said land, but the Lesser shall not make, or permit to be
made, any other excavation of earth whatsoever on the said land save Yor
the purpose aforesaid. _

11. The Lessee shall enjoy the fruits of all trees standing on the land

but shall not cut down or in any way injure such irees.

12. The Lessee shall not be entitled to transfer the land or any portion
thereof, to any person by sale, gift, will, mortgage or sublease ~without the
‘“omsent of ‘the Lxecutive Engimeer. ' ' :

...+ 13.  The Lessee shal]l be extitled #o construct one means ©f egress and
ingress from and to any road sbufti ‘on e gaid “ ower ‘any borrow
its or drain of such road, previded always that the plans-and specification
or the same have been first submitted to the Executive Engineer and his
writlen consent to the same obtsined ; but the Lessee shall mot otherwise
.make any (faumay, culvert or overbridge ‘over any borrow-pits or: drain
of any, road abutting on ithe said land without the previous permiission im
writing of the Executive Engineer. g B AN T : g
14. Without the previous permission in writing of ‘the Executive
Engineer the Lessee shall not alow the rain mém'hn%mm the roof of uny
building that he may construct in accordance with the provisions of clause 6
to be discharged upon the public road except by means of -a :spout or other
contrivance intended for the conveyance of water and connected to .

recognised drain for such public road and the Lessee shall erect caves

v gutteri'g;d l{or downpipes to convey rain water from the roof of any building
e

im away from the public Yoad if called upon to do so in writ'ng
by the Executive Engineer. “* ‘

15." The Lessee shall not cause the water of any privy or any matter
offensive or deleterious to health to flow or be placed on the public road
abuatting the said land. '

.:16. No latrine shall be comstructed on the part of the said land abutting

. public rbad and no night soil shall be deposited loaded or ynloaded on the
 ‘aide ‘of ‘the road. | s

o ' If the said land or any part thereof shall at any time be :;-équired by

‘Government for a public purpose, the Lessee shall vacate the same within

- oupseek ‘from the posting or delivery of written notice of such requirement

-and,"anless the same is required for a temporary purpose or part only of the
.said land shall be required, this lease shall forthiwith be determined, pro-
“vided algo that in the event of such determinafion as aforesaid, The Governor
" 8Wall "pay to. the Lessee compensation for any building erected with the

approval of the Executive Engineer as provided in clause 6 hereof on the

- ~said land and for works executed on ‘the said and incidental to the con-

struction of such bm’-ldmie_' by the Lessee and ‘réemaining upon the said
demised premises, but-suc) ‘compensation rshall ‘not :_?zwsdn%&e cost of such
bujldings or their value at the ‘time of rsush «aequisition, whichever shall
be less, and in ‘the event of difference -bétireen -the parties as to the value
-the matters in dispute shall be referred ‘to #he.#rbitration of two arbitrators,

—

“*May be omitted when the land .is used for the purpose of erecting a

building.

4
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one to be appionted by each party and their umpire, but the Lessee shali
not be entitled to any compensation in respect of the demised land. The
said buildings and works shall immediately upon the payment of compensa-
tion become the property of the Lessor. In the event of part only of the
.said land being so required, the lease will be deemed to be determined with
<respect to that portion only, but will continue in force in respect of fhe
- rest with proportionate reduction of rent and the amount of compensation
which the lessee will get for so much of the bnildings aforesaid as fall
within the resumed portion of the land will be determined in the same way
as mentioned above. If-however. the said land and buildings or any part
thereof be required only ‘temporarily, the lease will not determine, but the
Tessee will not be able to raise any objection to such use provided that
the Lessee will get proportionate remission of the said rent and will also be
able to olaim such reasomable compensation for the buildings standing
‘thereor as may be eed upon between the Executive Engineer and the
-J.e88e6 OF W ich may be settled by arbitration as aforesaid if any difference
arises botween them.. > iy |

~. -18. On the expiry of the period of the lease or on' the determination of

the tenancy for breach of conditions on the part of the Lessee as herein
_provided, -the Lessee shall yield up the demised premises to the Lesser
without any claim for compensation for any structure which may have been
.erected thereon during the term of the lease. e '

19. “The-right conferred by clause (h) of section 108 of the Transfer of
Property Act of 188 (Act IV of 1882) as amended from time to time is
expresaly excluded. ‘ &8

Form 4

Form of agreement of license for construction of culvert and|or aWh road
_ over roadside land and drain. '

This indenture made the ‘day of
19 , between the Superintending Engineer, . Circle,
“on behalf of the Governor of the State of West Bengal hereinafter called
the Ticenser (which expression shall include his successor in office) of the

one part and ,son of , by caste ’
an inhabitant of village , thana , Parganas ,
in the district of , hereinafter called the Licensee

(which ‘expression shall also include her/his heirs, executors, assigns,
representatives) of the other part. !

‘Whereas the ‘Licensee had applied to the Licensor for permission for
the construction of a masonry culvert and [or approach roads - - .
feet in length, . feet space, and . feet height on
the mile of : road over the

(n.orﬂuéte.) sidepdmag aa.g'er enclosed plan and whereag the Licensee has
sal

s to construct the culvert and/or approach roads according to th
pm section annexed hereto and according to the fbllowinf coidif.ionﬁ

and whereas the Licensor las given the mecessary sanction and permission

to the above Licensee to construct the said culvert and [or approach roads
sccording to the eaid plan and section on the  said conditions in letter

NO‘.. ’ d‘w 1

L Ly
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. Now this indenture witnesseth that in further pursuance of the aforesaid
agreement and that in consideration of the sanction to the construction of
the above masonry culvert and/or approach roads at the aforesaid place
which is fully described in the schedule below the Licensee binds himself

to the following conditions: —

(a) That the Licensee shall conform to the rules in force regarding
culverts.

(b) That the Licensee shall construct the said culvéri &nd /or approach
roads at his own cost in accordance with the said plan and under
the supervision of the Superintending Engineer,

Circle, or such officer under him as he may depute on his behalf,
and in such a manner that the roadway over the culvert and /or
-s-approach roads be not above ‘the berm of the road. '

(c) That the™Licensee shall use only such materials in constructing or
repairing the said culvert anj.for approach roads« as are approved
by thenficensor or any officer deputed by him. ‘

(d) That the Licensee shall complete the construction of the said culvert
and/or approach roads within months from the
execution of this Agreement.

(e) That the Licensee shall keep the culvert and/or approach roads im
proper repair and shall make necessary repairs whenever
required by the Licensor to his satisfaction or to the satisfaction
of any officer deputed by him.

(f) That the Licensee shall give 10 days’ notice to the Engineer-in-
charge of the road before cutting the road for the purpose of
constructing or repairing the said culvert and/or approach roads.

(8) That the Licensee shall at his own cost restore the road to its
original conditions after the construction or repair of the said
culvert and/or approach roads is finished.

(h) That the Licensee shall mot close the road or in any way hinder
the traffic on the road during the comstruction or repair of the

said culverts and/or approach roads.

(i) That when the road is ppened for construction or repair of the said
culvert and o:-ha - roads the Liennsez sli::ll d::ﬁz fenﬁo the
" opening an | also guard ap; accidents to publie or
traffic at night by placing red ﬁ;hh at suitable places.
(i) That the Licensee shall not open more than half of the width of the
;aid ﬂ:lmd aéi a time so0 that enough space may be left on the road
or the traffic.

(E) That the Licensor shall have the right to terminate the license at
his option, at any time by g-in'lzg 15 days’ notice to the Licensee
and the Licensee shall remove the sid culvert and/or aprpoach

o roads and restore the land to its original condition at Em own
\ cost within the said 15 days and the Licensee shall not be entitled
' to claim any compensation on any account whatsoever. On the

failure of the Licensee to remove said culvert and/or approach
roads and to restore the land to its original condition within the
said period, the Licensor shall b a?rllgerty to de the same and
to realise the whole cost from the Licensee.
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() That in case of breach of any of the conditions mentioned above
the Jicense will terminate automatically and the ILicensor will
be at liberty to remove the culvert ans Jor approach roads and

to restore the said portion of the land to its original state and*"

condition and to realise the whole cost from the Licensee.

(m) That the Licensee shall not acquire any right or title to the land
on which this culvert and/or approach roads are built or in any
portion of the road.

(n) That the Licensee shall pay in advance to the Executive Engineer,

Division an asnual license fee of only,
or a lump sum of Rs. Rupees -
as license fee in lieu thereof for the construction and use of the
‘$aid ‘culvert and/or approach roads.

‘(o) That the origimal docuntent bearing the full stamp duty shall be
reta?ned by the Licensor.

(The sohedule reforred to)

Distrist. Pargsns. Touzi. Thana Mouza. C8. Kind Area  Remarks,
- with plot of &
J.L. No. land.
No.

.. In witmess whereof the said parties have hereto set their hands and seal

‘the ‘day and year first above written. Nt S

. Signature of the party.
Witness: - : S HT
; Signature of the Superintending Engineer.

Form § -

Ferm of agreement for license to erect bm'ld'ia;g or any otner struciures
on land attached to buildings borne on the books of the Public Works
- Department.
AN AGREEMENT made day of 19 5
between the Governor of the State of West Bengal to be hereinafter called
the Licensor and

hereinafter called the Licensees.

“. . Wignzas the Licensees have applied: for permission to erect.a building
for accommmoddtion of , U the Govera-
weiit land in the vicinity of - as shown in the accompanying

site plan to which the Licensor has consented upon the terms following : —

It is hereby agreed and declared as follows:— -
(1) That plans of the proposed buildi shall first be approved by the
ector of the district, in consultation with the Superintendin
Enginaer, before .construction is commenced and shall be treate
as forming part of this agreement and that the building shall
be completed in accordance with such kglm No alterations and
additions shall be made to the building without the previous
sanction of the Collector of the district.
(2) That the Licensees shall complete the said building within
months from the date when the permission to commence construc-
. -tion is given and failing completion within such time the
Government will bé entitled to take possession of the land with
any buildings thereon without payment of any compensation.



(3) That the Licensees shall use and maintain the said building for
the purpose of »
expressly and without reservation and that they shall at all times
without any objection make such alteration or change in the
said building as the Collector of the district. or the Commissioner
of the division may by letter under his signatufe require them
to do.

_ (4) That the Licensees shall not make any alferation or change in the

nature of the land or in the use and occupation of it without
express permission obtained from the Collector of the district
or the Commissioner of the division, in writing.

(5) That the Licensees shall not without the express writtéh permissiom

of the aforesaid authorities use the said land or any house erected.

thereon with the permission of the Licensor for any other purpose
than that set out in clause 3 hereof nor shall thiey be able te
lease out or otherwise dispose of the land or any portion.thgreof
without such express' written permission, ' e

(6) That the Licensees shall not by reason of being alfowed to use or
occupy the land or to erect any structure thereon acquire or be
entitled to or claim any right or interest what®er 1 the
or ground as noted in the schedule. e

(7) That the Licensees shall bear and pay all existing and future rateg,
taxes, assessments, duties and impositions and outgoings whatso-
over imposed or charged upon the said premises (including :
structure or structures which now are or may hereafier be eFactes
or built thereon) or upon the Licensees or the Licensor in regpe
thereof or payable by either in respect thereof. %

{8) That the Licensees shall maintain the building erected on the laz 3
 with the permjssion of the Licensor in a proper state of repa
eid that they shall at ‘all times without objection make such
repairs o the said building as the Collector of the district or the
Commissioner of the division may- by letter under his signature .
require to be made. :
(%) That Government may at any time resume the land or require the
| enjoym f: g,Igeenfj sees under terms of the agreement,
d. that if .ldcensor do so the Lice 3¢es shall withount
9bjection comply with the order of reaumgm punctually and
also with the requisition for the removal of the building within
ge riod to be fixed by the Licensor and that - the icensees
a

not claim any, -compensation thereof. And that if the

; fail to comply with the requisition for removal of the

ilding within the allotied tiie they  shall” b sheolutely

debarred from any claim to the structures or other properties om

the land and they shall be liable to compensate the Licensor for
any expenditure incurred in removing the buildings.

(10) As a consideration for'the grant of this licence the
Licensees shall pay to the Executive Engineer,
Division an annual fee of (Rupees )
such fee to be paid in advance on the day of
in every year commencing from the 19




(11) That in the event of the Licensees not paying any fee on or before
the date fixed for payment the Licensor shall be entitled to
charge and recover from the Licensees interest at the rate of
6} per cent. per annum on such arrears from the date of default. ¢

(12) That in the event of the fee or any part thereof falling into arrear
the same together with all interest accrued due thereon shall be
recoverable as a public demand.

(13) The licence hereby lfrantéd shall be terminable at any time by the
: Licensor and will be terminated forthwith upon breach of an{
.. of the terms and conditions hereof by the Licensees who wil
forthwith vacate the said land and premises in favour of the
Licensor and shall not use it for any Elurpose whatever without
the grant of a fresh licence from the Licensor and the Licensor
shall be entitled to assess and recover from the Licensees com-
pensation for any loss or damage occasioned to the Licensor

any such breach of any of the terms and condiffons hereof b
it ;. the Licensees shall have no right to claim compensation on any
g, any ,gmr_?nilids after termination or by reason of the termination of
is licence.

L Schedule of Land
¢ +Signed and delivered by the—
Licensees in the presence of—
(@) » _ Y B3
' ' - Signature of the Licensces.
' and delivered for and
oh behalf of the Governor of
. the State of West Bengal in
the presence of—

@) .
kS Signature of the Ezeoutive Engineer,
FORMS
Form of Annual Report of inspection of Government buildings borme on the books of Public
Works Department by E zecutive Engincer|Swubdivisionsl Officer[Sectional Offcer.
Locality. Name of 03:: Eaginoer| | ~:by the &lly;::i-
¢ 1 2 3 £ [ 6
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APPENDIX 11

(S¢e rule 269 of the Code, Volume I)

Rules and instructiops for housing, sanitation, etc., in regard to large
construction works whether carried out departmentally or by contract.

L. When large construction works are to be carried out either depart-
mentally by the Public Works Department. or through the agency eof
contractors, and especially where workers are to be employed for any
length of time in the same area, the Health Department should be
consulted beforehand. '

2. The Public Works Directorate will inform the Director of Health
Services of the nature and magnitude of the proposed work, its location and
likely duration, the numbers and classes (composition) of the labour to be
employed. _ .

" 3. The arrangements for medical and sanitam supervision of the labour
camp will iv general be governed by the fo wing rules, modified or
extended by: the particular nature of the lotal conditions, and the composi-
ﬁon of the labour force. - - : '

"4 A conference at the location should be held, attended by the
representatives of the Public Works Directorate and the Directorate of
Health Services. To this conference, representatives of the .District Board
{District Health Officer), the District Magistrate and Chief Medical Officer
(Health) should be invited. General and detailed proposi.}:...shon_ld them
be drawn up, and if thought necessary these may receive the approval of
m GO?ment- o 78 _. iy ;DI R - : -.

kL HEds -5 X

5, The following items should receive detailed consideration :—

(2) The responsibility, fihancial and executive, for such medical and
sanitary arrangements as are agreed upon as necessary.

(b) The numbers and duties of the medical and sanitary staff, their
appoiniment. : '

(¢) Arrangements for supervision and inspection of meZical and sani-

: tary arrangements.

(d) Arrangements for treatment of latrines and urinals.
(¢) Accommodation and treatment of cases of infectious disease.

) The choice of site for the labour camp.
*"’(g) Drainage.®

]

» () Waterdmpgly,, . . . ., "

-' (i) Poodwupply. - - -
~ {j) Cohservancy arrangements.
() Disciplie. - . "
(1) Housing. - : g . =
" {m) Special measures for epidemic diseases.
8. () The Public. Works Directorate shonld be. responsible for seeing
that the medical and sanitary arrangements agreed on are imitiated
continued throughout the duration of the camp. '

(b) The staff considered necessary shoild be determined by the Health :

Department and the superior staff should ordinarily be chosen and

appointed by them. .Medical and sanitary charge should be vested in one _

Resident Medical Officer. 7

¥z
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A satisfactory fencing -shall be provided for every “source. of
; “tﬂ'. ) e

-or tube-wells are impossible or 1m:

(¢) The medical and sanitary ~arrangements should be periodical
nspected by officers of the Directorate of Health Services {urd};narily tg
Circle Assistant Director of Health Services. Their reperts after approval
By the Director of Health Services should be sent to the Public Worke
Directorate, Joint inspection by the Circle Assistant. Director of Publie
Health- and Public Works Directorate officers will be beneficial and will

obviate the necessity of too many reports and enable immediate action to be
taken on'the spot.

The District Health Officer’s cb%gerdtmn is essential, He is interested,
on the one Hand, in maintatning the health of the labour force so thgt
they may not be .a danger to the inhabitants of the district, and on the
other, must assist in keeping disease from entering the labour camp. He
#hould have power of entry into the camp at all times and 1t may be desip-
able for the Health Department to depute- official inspectors to him.

(d) A dispensary and a small hospital should be provided in the camp.
‘¥The hospital should be reserved for ing accidents and cases of mindr
sicknees, in which recovery may be; expected. in, & fow dl&:._ Arrangemendy

oy be made to send cases of serious. sickness. to _ 1
hospital. Tt should be possible to call on. the gservices of the Districk
Yedical Officer or Chi¢f Medical Officer (Heal h) for consultation when

nedessary. The camp hospital should be uipped” with standard sto
~and d - agreed lt:np ptr:lv?oudﬁ bfrh a.dﬂah::? to-"the :;gint:zg h:aspitz,l,m:

nueleds ous hospital should be kept in' resdimess. A oTar aas
4 hn#.mihﬁmbmhn%e will be suffilient: ' ¢ .. PR

o' (c}ﬁﬂ-—mnerer possible’ highland with. mm aitaral drain

shaded and watered should be selected: ' It | be thoroughly

i s W
g;.m& of standing crops, scmb,,-jungklf_, etc. The precincts should alse
utski

‘be cleared for 100 yards from the o rts. "Where the site-is to be used

paths made.

for a long peried. it shoyld be, carefully 1aid out and planned,and proper
L,m‘ 'da' -# 4 33, .

- (f) Drainage—To carry off rapidly the surface and sab-soil water, a
nn(] fall and well planned drains shall be provided.

() .Wﬂm:ﬂppiyiﬁvery source of m;sp’ly'ijf drinking water shall be

proper 8 ision to prevent improper use or gccesa to 'il-rtg jﬂit_er.
rinking

Wherever possible there shall be provided a piped watersupply, every
%ap shall be supplied with an absorption pit five feet, deep by zve feet
square, filled with clean broken road metal. Failing &'pi “sapply, tube-
wells shall -be provided, wherever -possible. Wherever pip - or- ;grpp‘l’}'

cable a . suffipient num
masonry wells or reserved tanks shall be constructed op the site.. If perma-
ment wells ‘are proivded, all kutcha and temporary wills ‘and’ tdnks shall
be closed. For drawing water, every well shall be. provided uwith:pump or

“ether satisfactory mechanical , arrangements, such as a_chaih and bucket

attached to the end of a single rope passing over a pulley The indiseri-

winate dipping of other vessels shall: be sﬁ‘icﬁf‘?ﬂ' ibited. e o
g e ; ; Gecs

It tanks exist in a satisfactory state for the, supgly of water, a selected
number shall be definitely reserved for drinking an culinary purposes and
md person shall -be allowed to camp or Wash on the baiks. From time to
¥ilue the tank water shall be disinfected with chloride of lime. The tank

.may be provided with a pump or a pierghat with puiléy’;}qd ;bgcket. arrange-

ments for drawing water.

e oty s s e
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Where the site is on the bank of a river. which on account of conven-
ience, is made the general source of supply for drinking water precautions
shall be taken to keep the supply pure.

(h) Food-su ly—Satisfactory arrangements shall be made for the

supply of wholesome food at reasonable rates. The sale of unwholesome
ﬁ'»£ over-ripe fruit and decaying vegetables shall be strictly urrohiblted
#hd when discovered, seized ‘and destroyed forthwith. Particular atten-
tion should be paid to the quality an@ variety of food supplied for sale.
This will depend on the habits and taste of the labour force; in addition

in be made to supply milk
: ision of the food-

Particular attention should be paid to the protection of food from contamina.
tion by dust and flies.

(i) Conservancy— This is of primary importance and indiseriminate
Io_'l'llilzg of the camp and its pmcgcts must be avoided from the first.

By the camp is of considerable size and h'ke-ly to be occupied_for h::ﬂi
4me form of Ppermanent latrines will probably be desirable. This

Diecessitate dp;;:galglﬁ‘tmchmg The congervancy under .these circu::

stances '?Iltx::}lﬂ _ hﬁed by special Ir1:|l madel out by ﬂla lifhealth Dt;i':‘of
ment. type of trine, receptacle, removal carts and the system
*renching should be @pproved by the Health Deparfiiént and the
. vanoy carried -gut styiotly according to these rules. If - permanbnt
thoug’ sary, the bored hole latrine is"a very suitable

deep pit latrine as used in tea gardens and military camps is also a satis-
' geep pit latrines are not considered feasible,

or where the camp is to be used only for a short period, trench latrine on

¥he Allshabad mela sta should be ‘!)rovid'ed. This is a long trench .

2D feet long, 4 feet P and a yard wide. Over this is place a untt:g
3rrangement consisting of two planks 9 inches wide, pYaced all

z mches apart and joined every 5 feet with a flat piece of wood—the sgaco

een the planks rums along over the t;e’ncﬁ. Three feet length is

wed for each gemon ‘and some sort of partitions, sucl as matting, may

ke placed at this distance right along. The user sit with onie foot one encz

. The use of planks is very desirable and keeps the latrine in good

$rder. Tf these cannot be obtained, ordinary trench latrime may be used
& the following manner:— .. ) T o

_ . A trench, forty-eight: feet long and ten or twelve inches wide, is
- marked out and, dug to. a depth of eighteen to thirty-six inches.
_ ‘Behind this trench a second similar trench is dug. If the latrine
.18 to be made for males, the second trench wiil be seven feet behind

.+ the first trench; ;latheg_lgt;inp is for. females the distance between
these trenches need f;q-:stonr_. feet only. The earth removed from

= sach trench 1s puive:_;gew and placed behind the trench, care being
s en that 8 strip of six inches al ng border of ‘the trench is kept
, w - oclear 4o leave room for the feet of the person using the trench as
g - a latrine.  Moveable screens are placed both in fromt of
_ the trench and at the back of the trench behind the pulverised
earth. In a latrine for males, each seat must be at least two feet

81X inches or preferably three feet wide. The se arate compart-

ments for men are made by placing screens three ?eet wide across

BT VTN f.-\..uqmw‘wgmm! b ‘ R
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the trench; each screen being three feet distant from the nex-
screen. The person using the latrine will squat with one foot ¢+
each side of the trench. The screens forming the separate com-
partments for males are placed directly across the trench, bus
do not exiend to the screen that rums right along the back of the
trench; a narrow path is left here for the sweeper to puss alows
and throw earth over the ercreta. All outer screens must be six
feeat in height. Entrance to the latrine can be obtained from
either end; the width of this passage should be sufficient to allow
the user to-enter the latrine easily and without brushing against
the walls, The trench, which is 48 feet in length, will be divided
in the middle by a partitian. There will be 21 feet of trench and
-each section will hold eight seats for males. When the first trench
13 filled, the screen in front of it is removed and placed behind
the second trench; in this way the screen that was eoriginally
behind the first trench now becomes the =screenm in front of the
-second trench, and so on, for as many trenches as are required.
For the female meicloqura_,_ no separate compartments are required.
In the open courtyard, rows of trenches are dug four feet apart
with the pulverised earth piled up behind euch trench ready ‘e
be used fo cover ercreta. When the trenches are filled, the
‘matting screens surroup _

back o -'e,l_:elﬁs%hn \Fdset of trefiches and so on as required.

I7rinals—At the comaer:of every block of the inhabited side of a camp,

pblic: urinals shall: be placed. Ii ordinary soil a pit four feet square,.
-and five feet deep shall be dug and'filled wi road metal up to a depth of

four feet. ~ At- each cormer.of ‘the square shall be:.placed a kerosene tim
with a perforated base. Every such tin shall contain sawdust soaked in

F_erd.iloride of mercury of ‘a strength of one in five hundred, or in quick
lime -

Every ‘latrine shall be constantly kept in a state of cleanliness and
shall be properly lighted at night. To enstre the use of latrines by every
person and to prevent the misuse of the immediate precincts of the camp

-site, all cover, such as jungle or hizh crons near or about the camp shall be

viously cut do== 2=l :e oved;, Al chcllow depressions. pools and
R:knters shall, if poseihle be filled un or femced round. Satisfacto
arrangements for the Jicposal of rubbish shall be made. The rubbish sh
be carried away in ets to conveniently situated collecting stations;
whence it shall he taken in carls to pits iously prepared for the

- tion of such rublish. "As much of the rabbish as can be burnt shall be so

of and the rest buried: *Such rubbui as can be dried may be used

~as fael by the labour force

(ji Discipline—ILocal sanitary ‘guards should be employed to ensure
compliance with camp regulations regarding. clganliness, use of lairines,
etc. They should also’ assist in ‘discovering and Teporting cases of illness.

(k) Housing—In permanent camps, housing as substantial as is permie-
gible with expense should be p P&qﬂ  Provision of both bachelor amd
married quarters will be necessary. Barzdcks and huts should be raised
on a plinth of 2 feet, and wﬁhj'qgen"ipuwd! at least 10 yards between
different blocks or between imdividual
barracks particularly, through ventilation and proper- spacing of beds de
more to prevent epidemic disease than any other measure. ds or sleep-
ing places should 6 feet apart from each other. The prevention of over-

crowding, especially at night, is well repaid in better -health, and freedom

from respiratory diseases and influenza.

ding the enclosure sre removed further

ones where possible. In bachelor -

e




3l

(1) Special measures for epidemic diseases.—The diseases likely to give
serious trouble are malaria, cholera, dysentery, smallpox, influenza and
pneumonia. The possibility of enteric fever occurring in epidemic forme
should also be borne in mind. The medical officer in charge should be om
the outlook for the first cases of infectious and epidemic disease and should
rt these at once to the District Health Officer and to the Director of

Tépo. : .
ealth Services. He should also take appropriate steps in each case as

Malaria—The effects of a congregation of labour population in a
malarious area were first clearly pointed out by Christopher and Bentley.
A labour force non-immune to malaria coming into a district where malaria
s endemic (even not to a very high degree), may be incapacitated by an
:Egiiemic‘ of malaria in‘?‘iew m‘;aka; Vﬁ:}t force or Santhals for instance,

3 rom a very malarious district an joying comparative immunity
w m:giria amongst adults, but with'potent ::;Lnammm -amongst infants
agg young children, on entering a country of mild endemicity, may promote
an outbreak of severe malarip amongst e inhabitants. The consideration

§ malaria and its possible prevention and ¢ontrol should form one of the

nain spb‘:q:ts for wwdenaon tion in  the préliminary conference between .

ficers o tl_m'._l’u:].:it'wwh; Directorate and of the Directorate of Health
dprvices. . The latter will then draw 1p a set of rules and ‘advice for_ the
particular conditions pértaining. Such advice may ‘envisage the poasibili
of anti-larval measures in and around the area, the killing of adult
mosquitoes, the use of nioaquito nets, the ibility of working in intensely
malarious aress only in.the day time, the use of. drugs such as quinine,
and plasmoguine, the treatment of tocytes carriers and the treatment
of actual cases. An epidemic of malaria, may break out in the hot weather
of May and June, but the regular malarial season starts after the onset of
the rains, i.e., about-the endwf July snd. continues until the end of October

or November.

Cholera—As cholera is.an endemic- dideasg:ingPengal, it is advisable-
that the whole labour force should be pro 1 against cholera by inocula-
#ion with anti-cholera Vaceine. : Wﬂhfr;oodwnlaﬂnpplﬁ, and: conservanoy
wystem and good sanitary discipline, ‘there. should ‘be: little danger of »
wide-spread epidemic in the force. ~Cholera.stirts in Bengsl usually in

Hovember and continues (with a slsght lull in Jamuary) until April or May.
- lm ‘,inmlaﬁgn in‘A?#hﬁstl an:. i w." {

of “will avert an_ outbreak
[d:be a1Ert’ for initial cases

of cholera.  The medical and gahitary staff” ﬁ'l “be’ :
of cholera and should “report such casés af’once to the District Health
Officer and Director of Public Health. If th ‘s ia choléra in the neighbour-
i - be vigoro ..ap _and:-anocuiat ‘cholera -carr: oun
W has not, y been dot .Ontheoll frence of & case of cholera
o patient should be removed to the isolation hoﬁhﬂ at once. The place
and articles infected by ‘stopls or- vomit ‘should be dealt with at once a8
~{a) Sprinkling the whole surface with a solution of 1 in 150 Izal ox

similar disinfectant. ' it :

L ) ; e
'+ (b) Removing fwo inches of soil. ™
(¢) Covering the area with a layer of bleaching powder.
. (d) Clothing and bedding should either be burnt or soaked for haif
an hour in a hot solution of 1 in 200 Izal or similar disinfactani
with_subsequent washing in hot water and drying in the sun.
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ujnre Engineer the full purchase mon ‘
;Ee%nchon “On receipt of the full purchase mbney. sw

J_

(e) Cot and artxcies should similarly be soaked in 1 in 150 Izal fer
half an hour.

(f) The walls of the hut should be whitewaghed.

The excrsta of patients in the isolation hospital should be passed into 1 ha
150 izal or similar disinfectant or strong solution of bleachmg powdelr}
after an hour’s contact (covered) they may be buried. Qluclthme shoul
be used if bleaching powder be not available.

Dysentery and diarrhoea are usually due to contamination of food
nId ﬂm The occurrence of these diseases in amy number shou
&man a special Investigation.

Enteric. fever is:a. long.and debilitating fever. It should not be um
;in.thoump Every case ofr enteric should be. reported to the Diske
Health: Officer- as. soon. as: diaguosed: and investigated.

Y bnqﬂm—-l# is endemxc in Bengal and ms tp in November
q,nd Dsembet continuing until ?ﬁnn or . 'Vaccination is a 61

ventive, uui ~complefe vaccination of the who e fo including women

j‘ o1 : mmhﬂon On the occu __;r [ smallpog,

_ o e ‘1,:- stalere

: oncamagpaya‘l detache “vaccinai
! . 1 ts d thout .dela wrabﬂiti [

z or mpq:mcggatha :rlizl:iforcq &n&%{ thf & .

< s Distriot Health Officer should: report to twméimaxm
- qn_-r ouﬁbmk ot ufaetmul dweuas in tﬁ: :

nqwlhgu.
s s S, bl M-rwalx» 12 : -

wr Tf’-'"' ; Wy e (S“ -rale 297 of the Code ’Vol'lﬁna B
Bulu-mm!m““ of Government m f’"“'*‘" the

-'* 5 ﬂsoney of an auctioneer. . -

v L Thelheeuhuﬁnghnnoi the, Division- W!ﬂ‘&t for, lﬂ@

en behalf of the Governor regarding- the sale oﬁ 'Gnmwm
&mukhthnbgmeyof an wuctioneer. )
nﬂiﬂl

1 th, : hou
ﬁﬁh e e w5 Wi i, a%“ i
vehmegt terms and conditions in writing before hu - g
accepte .au&onu@ to hold the : auction .--.'n, - M be hel€
fq weh m and elmﬂitum ._.“ ( :
3,.% xngemshannmmbq a@_._

iuch anction sale. The Executive” Brgineer' shall ‘onl :
1Pﬂﬂl and ntmognm thcg‘inehonaer in reapa& 6f ; tandac oy

‘4, (I)-On the auction of moveable properties ﬂm a"'"

mue penmt er to the auctioneer who miy then qufhonao then

to_remove the-articles sold within such time.%s. may be ummﬁei
8; the Exec

uhve Engineer in the permlt order

(2) Onthe auction of immoveable pmpertles such as bmldi.ng:
ﬁ oneer shall within 3 days send to the Executive Ex r the !ull
ase momey together with security deposit of 10 Per cent. on the
purchage money. On receipt of the full purchase money and the security

A e 1

i



53

'deposit the Executive Engineer shall issue permit order to the auctioneer
who may -then authorise the purchaser to dismantle and remove the buildings

slc., sold.

5. The auctioneer shall be responsible for (a) complete demolition of
‘the ‘building or structure so sold including the foundation, (b) clearing and
removal of the materials thereof. (¢) refilling the foundation trenches and
{d) dressing the site properly within such time as may be fixed ‘by the
Executive Engineer prior to the auctios.

6. The auctioneer shall, prior to the expiry of the last date fixed by
the Executive Engrineer as aforesaid, report to the Executive Engineer that
the conditions specified in paragraph 5 hereof have been duly complied
7. "On receipt 6f the above report the Exectutive Eungineer shall inspect
the site ‘and if he finds that the conditions as ‘specified in paragraph 5
Tigreof ‘liave ‘béen fully complied with he shall issue a ecertificate to that

‘%0 -the ‘auctioneer. . . .

. B. On receipt of the certificate aforesaid the auctioneer shall submit
Xor :pdyment his -bill for commission together “with the advertisement
charges, etc., along with the certificate as _ine:iﬁ%nad in paragraph 7 here-
of g the Executive Engineer who will then re und the security deposit
{without ‘any Tntefest) and pay the auctioneer’s bill upon the same being
found <to be correct. L ;
39. In the’ event of non-complisnce or non-fulfilment of the terms ‘and
eonditions as mentioned, in paragraph 5 hereof _ﬁﬁfh}{!&-ﬁme' fixed
therefor the purchase money and the security ‘deposit will stand forfeited
to the Government and the building or structute of ‘any part thersof
standing or any material thereof lying on the site shall become “the
property of the Gowernment and the Executive>Engineer shall ‘have the.
power to-re-sell such building or materials and the auctioneer shall have
no claim whatseever on ‘the:proceeds of such re-sale. ' :

10. The guctioneer shall hold the Executive Engineer saved indemni-

hed and harmless against any claim for damages, etc., in the event of any
dispute  between the suctioneer and any other grtg with whom the
Auctioneér may have any transaction regarding the sale of the buildings
or structures or demolition thereof. - el S Y e
B. Ruies regarding the auction sale of Coverfithent properties by
N G I. Authority =~
1. - On receipt of orders of competent authority, the Executive Engineer
concerned -IulIP arrange for the sale of Government properties by public
. ‘suction for and on behalf of the Governor. Under no circumstances shall
‘any -Gyvernment property be disposed of by private a;mi,nfemmt without
‘prior-approval in writing of the authority sanctioning its disposal.
II. Notice™ . : N

2. Notice of ‘the "auction shall be issued under the signature of the
Executive Enginéer and 'actually published at least twd weeks before the
Addte of ‘holding ‘the auction, and.shall be freely exhibifed in public places
. 80 s *fo ‘secure the widest possible publicity. In cases of Properties the
book value of which is Rs. %r more the Execiitive Engineer may st his
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discretion, urranFe for advertisement in newspapers for three days, such
advertisements also being published at least two weeks before the date of

holding the auction.
2. The notice shall invariably include information on the following

-pomnts in addition to the terms and conditions laid down in the rules under
ssub-head-1V:—
(a) The place, date and time -of the auction.
(b) Particulars of the properties to be sold, and the place where and
the date and time when these can be inspected. :
{c) General conditions governing the sale, viz.—
(i) the mamner of payment of the purchase price by the purchaser;
(ii) the time allowed to the purchaser for renoval of any moveable
- - property sold; ' s .
~qiii) the time allowed to.the purchaser for the ‘diumantl‘iﬁﬁ,and
removal ‘of any immoveable property such as buildings,
- structures, etc. sold and for clearance and restoration of site;
. " {iv) the amount and -the manner of payment of security. deposit if
any, by the purchaser for due fulfilment of the terms a condi-
. tions of sale; and _ P 5
(v) the penalties for non-compliance of the terms and conditions.
4. 1f any alteration in the date, time .or place of auction becomes
absolutely necessary after the issue of the notice, the reasoms thereof shall
be recorded im wnitu another date, time and place fixed promgﬂ_yi

ded ia writing and
iate publicity ‘shall be given to these in the manner as s

s parsgraphs 2 and 3 above.

_. IT1.—Manner-of conducting the auction.
5. The auction shall be conducted by a re ible officer of the de
e isei y'm'-mmmurﬁi

ment_without -any commission. In case of properties th
which .does not exceed Ra. 2,500 the sale may be conducted by the Sub-
; diwisenil: “The Executive Engineer may supervise such auction st

hlduorotmE but he Mn-.z 5«{ conduct all sales of properties the

of saction sufficiently befors the time and date fixed for sale. The intend-
ing bidders should have facilities to inspect the properties, moveable or

- jmmoveable, before bidding.

s Thq_pﬁoer'eo;lduoﬁngl.’ythe gale shall maintain a bid sheet in cases
where. the sale is conducted by 2 Subdivisional Officer the bid sheet shall
be submitied by him, at the conclusipn of the sale, with his recommenda-
3 along with bid money received.

tion to the Executive Engineer for dl:ﬁm yosal,
- If an E'xmtir'e;ﬂn;imor ‘conducts ‘the -ui’lé, he should record in the bid

sheet, at the conclusion of the sale, his remarks, if any, and receive the
bid money from the approved bidder. _

8. The terms and conditions of the sale shall be read out by the offi
conducting the auction before the commencement of the sale. .
9. In the event of any dispute arising in respect of any bid or bids
beh?reen two or Tnore bidda{s, the lot shallﬁ:e put up again for sale, and a
definite result obtained. \

b ST C e
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10.  The Executive Engineer may, subject to general rules, frame and
publish any detailed terms and conditions in respect of the particular
pruperties on sale.

IV.—Terms and conditions of zale

. 1l It shall be deemed that all biders have thoroughly read and under-
stood the terms and conditions of sale before bidding. It will also be
deemed that the bidders have imspected the properties prior to the auction
and have satisfied themselves wi&“ the full particulars of the same. No
objection or claim of any nature whatsoever shall be entertained at the
vonclusion of the auction. -

12. An officer conducting the sale. may for sufficient Teasons, which he
shall not be bound to disclose, refuse to accept 'ih'e"'afer_of the highest
bidder and his decision to do so shall not be open to question.

13. The auction may at any time after its commencement be concluded
on the fall of the hammer and the highest bid recorded subject to
- dcceptance thereof as mentioned in paragraph 14,

14. The acceptance of the bid money by the Subdivisional Officer or
the Executive Engineer conducting the sale shall not- be treated s the
final acceptance o! the bid and the highest bidder shall have no claim om

e froparty till the bid is fina ‘approved of and/or deelared s -being
finally accepted by the Executive Engineer. - ' TS

15. In case of a moveable property, the highest bidder mil have to

deposit the full bid money immediately after the fall of the hammer with
the officer conducting the sale. On ipt of the full purchs
either from a bidder direct or through the gu}mdavi'ﬁx"onal 0'&:;: as the case
may be, and on the bid being approved and accepted as mentioned in
graph 14, the Executive i shall issue permit fo the ]rumf::r
auth, nmg]:hm to m?lm e artie;!stiold witl_:tin s&:&&"ﬁme 85 may be
gpecified 16 Executive-Engineer in the and the purchaser shall
be bound to do se-‘within a%gg time or ot{orwise he will be liable for
e DR S B '

16. . In case of immoveable property—

(2) The highest bidder will have to deposit half of the fotal bid money,

together with security deposit of 10 per cent. of the amount bid

for immediately after the fall of the hammer and the balance
of the bid mondy within 3 days. :

(b) On receipt of the full bid money and the security deposit, and on

-~ _ 'the approval and acceptance of the bid as mentioned in para-

- graph 14, the Executive Engineer shall issue permit authonsing

si;: purchaser to dismantle and remove the property sold, within

a period to be fixed and cleirly stated by ife Executive
Engiheér in the permit.

i {¢) Within the s;l)looiﬁed period from the issue of the permit, the
L a

purchaser shall have to remove the property-and clear the site
properly, which shall include—

(1) complete demolition of the building or structures sold, including
the foundation;

(ii) clearing all materials thereof;

mon__e; |

S T

3
i
i
Z
5
i
i
z
g
g
g




_ with the fulfilment of the ferms and conditions of

56

(iii) refilling the foundation trenches with properly rammed earth,
etc., and

(iv) dressing the site to the satisfaction of the Executive Engineer
or the Subdivisional Officer.

17. (1) The purchaser shall, by the end of the time allowed in the
éfmit promptly report to the Executive Igmeer about his compliance
ith ‘the Conditipiis mentioned in ‘paragraph Io or 16 as the ‘¢ase may be.
Vire at the end of the specified period or on réceipt of a report from
; .e-x' ¢haser, whichever is earlier, the Executive Engimeer or the Sub-
divisional Officer shall inspect the site and if he finds that the terms gpeci-
fied in paragraph 16(c) have been full complied with, he shall issue a
eertificate to that effect, whereupon e security deposit without any

e

prdind o aioar  Een o i e te 5 2
11 the purcheser fails to comply with the terms and conditions men-
in parsgraph 16 hereof he shall be held liable for damages in addi-

Wibin ¥6'tlre_forfeiture of the security. -' :

lé INotvi.t-'l.l-lt-anding anything contained in #he -above rules, the

Bxecutive , Engineer shall have power to extend the time for removal of
Shi-property -aid elearance of the site on the purchaser's applieation and

for the ;gmd’nlhl'f ‘the property by the purchaser, the property at the site

'irﬂ}"ﬁmalﬂ at the eitire risk, account reapnmiblhty and -expenses of the

*"'20& Aitor the ﬁnal acceptance of the bid by 'fthe';'.ﬁxseutive 7 ineer,
the successful bidder shall ﬂava to sign a contract to.the effect that he
(the “bidder) fully anderstands all the terms and conditions of the sale,

.and -also-that in case of his failure to fulfil any of these ferms and condi-
“4ioms;: the bid money:and the security deposit;-if apy, shall be forfeited
40 Government and the property or building or any -part -thereof 'l_yini.pﬁ-

be

standing at the site after the period allowed for clearing the site, .

B8
- become the p: of Government and the Executive Engineer shall

entitled to re-sell same by another public auction. -
"3, The purchaser shall assume all liability for, and keep the Executive
“¥ngineer saved, harmless and mdemmﬁeddfg%m _-all actions or suits,
aims, costs, damages, charges and expenses.arising- out of or in connection
i plfilm ) f the sale, whether such
-actions, suits, on c¢laims are brought by members of the puBiic or workmen
employed, provided, however, that he will not have to indemnify the
FPrecutive Kngineer for any. action that may be 'brought by a claimant who
:may- question the legal right of Government to “dispose of the property.

. ¥; . Prom:the st of issue of the permit by ‘the Exeoutive Enginéer -
*for removing the property sold to the purchaser to the last date allowed
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APPENDIX 13

(See rule 352 of the Code, Volume I
Rules for the Management of Raj Bhavans in West Bengal
l.—General

1. Charyes.—The maintenance of and the execution of all works and
repairs in connection with the Raj DPhavans in West Bengal will be
entrusted to an experienced and reliable Engineer who, for professionalk
purposes, shall be subject to the general control of the Sndwriutendmg
Engineers of the circles in which the varipus estates of the Governor are
located. He will be styled Superintendent, Governor’s Estates, VVest
Bengal. The post of this Superintendent, Governor’s Estates, shall be
beld by an officer of the rank of Executive Engineer. '

2. Kesponsibility—The Superi tendent shall be directly res nsible to
the Military Secreatry to the mor or any other officer discharging his
functions for the time being for all work in his char , viz., for the proper
repair and maintenance of all buildings, roads, raﬂia igs, retaining walls,
reservoirs, works, stores, grounds and ens, tools and plant, etc., in the
estates and all furniture in the Raj Bhavans in West Bengal, and for the
due and correct submission of all accounts, and also for corresponde

'n connection with the estates, The electrical installations inclu ing, lifts
and pumps at Calcutta and Barrackpore, will be managed by the Electrical

Uverseer (Sub-Assistant Engineer), Calcutta, and those at Darjeeling by
the Electrical Assistant ingineer, jeeling, under Northern Elegtrical
Division. The installations will be under the general control of the
- Superintending Engineer, Electrical Circle.

3. The Superintendent will be responsible for the following matters
coneerning the estates in his charge: — - :

(a) completion and maintenance of record plans;

(b) maintenance of registers of buildings, lands and title deeds;

{c) the recording of important correspondence connected with build-
mngs, rm, gardens, ete.

4. Correspondence—The Superintendent will correspond direct with
the parties concerned in regard to the execution of works and repairs in his
charge and will submit to the Military Secretary or any other officer dis-
charging his functions for the time bemﬁ any correspondence pn which that
officer’s special orders, instructions or advice are required.

The Superintendent will refer all teehmul matters connected with the
electrical installation to the Superintending Engineer, Electrical Circle.

5. Sanmitation—The Superintendent, Governor’s Estates, shall }e
responsible for ensuring that the buildings #nd grounds, including servants’
houses, latrines, urin:ﬁ, ete., are kept in a Proper sanifary condition. [y
- the discharge of his functions in this matter, he shall, act in co-operation

- with the Medical Officer of the Governor’s staff dispensary.

6. (1) Annual inspections of Governor's Estates—The Chief Engineer,
Health Department, and Superintending Engifieer concerned will make
yearly inspection of the estates.

o S A < e
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(2) The electric installavions will be mspected vearly by the Supecin-
tending Engineer, Electrical Cirele. The year.y inspection wili be made
as far as possible while the Gove.nor 1s not 1n res.dence. Reports of these
annual inspections will be sippited to the Military Secretary or any other
officer discharging his function for the time bemg who will take necessary
action thereon. A copy of the reports shuuld also be supplied to Govern-
ment by the Superin‘ending Engineer concerned for information.

@3) The Superintending Engineer, Presidency Circle, should inspect
annually the office of the gupeuntendent Governor's Estateés, Calcutta, and
the notes of his inspection should be made in P.W.D. Form No. I44A.
A copy of the report of this iuspection will be supplied to the Military

ry or any other officer discharging his functions for the time being
a¢ well as to the Government. - The Miutary Secretary to the Governor or
-any other officer discharging his functions for the time being may himself
inspect the estates or the Superintendent’s office at any time i?he so desires.

7. Plans and estimates—For every work which it 1is pmpoaed to carry

. out, & detailed estimate shall be prepared for -sanction as | sub-para-

mpl (i){t) be!ow and the work nhall not be commenced until that sanction
the case of new works, the cost of which.is likely
hﬂmﬂ Es. 1, 000 the estimate shall be accompanied by properly prepared

- drawings of the mma! work. Before the detailed estimates and plans,
~eritick are reqnu-e& for the ﬁn.rpou of final or technical sanction, are

‘i is necessary to obtan administrative approval to the proposed
d%bﬁmmgshaﬂbeoburndm isposing of proposals,

Ll

-tﬁnlﬂﬂ uﬁmtesforﬂ works connected with the estates: —

{i) Works ond spee r&pﬁl—*(l) Athnmtm*fs-or Wd—'fhb preh
wmimary ~and estimates raqmmtl pu
sdministrative approval will ordimarily - lmaaﬁm

of the Superintendent but, in all m m which t.he technical
approval of the Supmntudmg Eng;m concerned or Govern-
ment Architect is required, the prelimimary scheme will be
~in consultation with the Superintending Engineer or
Architect. as the case.may be. The preliminary plans and
; -umtuiorwrkswstmgﬂa 1,000 or less and special repairs
- cosung Rs. 2,500 or iess will be submitfed to the Military
" Beeretary or -any other officer -his fmtams for the
time being who will, if he ts the proposal, accord adminis-
mhua.ppmvtlndntm e plans and estimates to the
- Buverintendenut for the pnputum of the detailed and
- estimates required for final or techmical samction. en the
wnfﬁemkumdsthemtmﬁedam it will be
‘3 the Superintendent to the &npq‘mtmdmg Engineer
ior approval and transmission to the Military Secretary or ln'f
other officer discharging his functions for the time being
on receipt the latter officer will submit-it to the Government
for administrative approval.

Note.—When it appears desirable to the Chief Engineer, Public Works
Directorate, West Bengal, that the dprehm.mary plans and
estimates for any particular work should be p in his

office, this shall be arran in consultation with the Military

Becretary or any other officer discharging his fumctions for the -

time being.

(b) The Executive Engineer, Calcutta, and Northern Elecirical Divi-
sions, will, on receipt of requ:s:tmn from the Superintendent,
prepare preliminary or final plans and estimates in conmnection

i e e e
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with electrical works within their own powers. The plans and
estimates for works costing Rs. 1,000 or less and special repairs
costing Rs. 2,500 or less will be submitted to the Military Secre-
tary or any other officer discharging ‘his functions for the time
heing who will, if he accepts the proposal, accord administrative
approval and return the plans and estimates to the Executive
Engineer for the preparation of detailed pians and estimates,
where necessary. When the cost of the project exceeds the
amounts specified above, it will be submitted by the Executive
Fagineers (through the Superintendin Engineer only where the
estimate exceeds Rs. 10,000) to the gﬁlitary Secretary or any
other officer discharging his functions for the time being for
obtaining the administrative approval of Government.

(i) The authorities competent to accord administrative approval to
estimates and plans for original works and the limits up to
which they may accord such approval are as follows:

(@) The Military Secretary or any other officer discharging his func-

tions for the time being up to Rs. 1,000 for any original work
and Rs. 2,600 for special repairs.

(iii) Final and technical sanction—The necessary administrative
approval having been obtained, the Snperintfn'dent will prepare
the detailed plans and estimates and submiif them for or
techmical sanction whenever the said estimate exceeds his power

) of technical sanction. The Superintendent is empowered to
= aceord technical sanction te estimates up to Ra. 50,000 Hor
original and special repair works, and up to the budget allot-
ment for maintenance works, Where no important structural
.. alterations are involved, the procedure in submitting the
* detailed estimate will be exactly similar to that laid down in
7(i)(2) and (b) above for the preliminary project. In all cases
m which architectural considerations are involved, irrespective
- of the amount of the estimate, the approval of the Architect
* _shall ‘be obtained by the Superintendent before the action indi-
‘cated above is taken.

ment works
(v) In the case of works costing Rs. 5,000 or less where, in the
% Supennten_dent’s opinion, there is little likelihood of the

t instance, instead of a preliminary project, and adminis-
trative approval and technical sanction may accorded to the
project at the same time. _

(vi) (a) Ordimary repairs—Fstimates for ordinary repairs shall be
Ereparad In accordance with the Public Works Department Code

the Superintendent, who will submit them direct to the

7y lfilitary Secretary or any other officer dis ing his functions
for the time being if mot in excess of Rs. 2,600. Estimates in
excess of this amount will be forwarded to the Superintending
Engineer for approval and transmission to the Military Secretary
or any other officer discharging his functions for the time being.



_sha]l_ not be demolished without the previous sanction of Government.
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The Military Secretary or any other officer discharging his
functions for the time being has full powers to san:tion any
-estimate for ordinary repairs, subject to funds to meet the
expenditure having been provided in the budget. —

(b) Occasional tests and repairs to fans, etc., should be dome in the
Western Electrical Division.

(¢) In connection with the affairs of the Governor's Estates, the
Superintending Engineers will exercise the same powers as they
exercise in similar circumstances -connected witk the affairs of
other Public Works Divisions.

(vii) ‘All estimates for new supply and repairs and carriage of tools and
.plant irrespective of the estimated amount, shall be prepared
by the Superintendent of Governor’s Estates who will forward
them to ‘the Superintending Engineer concerned for approval
and transmission to the Military Secretary to the Governor or
any other officer -discharging his functions for the time being
‘for his obtaining sanction and allotment from Government.

(viii) The Military Secretary or any other officer discharging his func-
. tions for the time being has powérs under Bengal Government,
~"Public Works Department letter. No. 969A.. dated the 9th March
1923, fo .pass excess within 5 per cent. of estimates sanctioned
~ by_him or by higher authorities provided the amounts of such
_ - éxcesses ‘are within his power to ‘sanction estimates . technically. "y
He will have also pewers tp pass excess expenditure within a
, limit of Rs. 200 on sanctioned original works apd repairs
irrespective of the total-of the sanctioned estimate.

8. Demolition of buildings—The Military Secretary or any other officer

-discharging his' functions for the time being is empowered to sanction the

demolition of a permanent public building of which the book value does
not exceed Rs. 1,000. A building of which the book value exceeds Rs. 1,000

el i e
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9. Purchase of books newspapers and other periodicals—The Military
Secretary or any other officer discharging his functions for the time being

.may sanction the purchase of books and other publications required for the

use ‘of the officers of the Raj Bhavan subdivisions up to a limit of Rs. 250
for each item in accordance with the rules laid down in paragraph 116A
of the Bengal Audit Manual provided that the expenditure is within the
provision sanctioned in the budget of each subdivision for the purpose.

-1 . —Ezecution of work

10. Owutlay of funds—Sanction to the estimates for a work conveys no
authority to put that work in hand, and no work may be cor_nmenced_till
funds are allotted. Applications for funds for - all sanctioned works,
whether carried out by the Superintendent or by the Executive Engineer,
shall be made to the Government through the Chief Engineer.

11. Arrangements of work—The Superintendent will make his own .
arrangenggztt for fbtaining flabour and materials for work. He will also (::‘,’
draw up all contracts in accordance with the provisions of the Public Works
Department Code, and these should subsequently be dealt with in accordance

with rule 13, infra.
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Note.—If it appears desirable to the Chief Engineer, Public Worke
Directorate, West Bengai, that any particular work shall be carried out
by the local Executive Engineer rather than the Superintendent, this shall
be arranged in consultation with the Military Secretary or any other officer
di-charging his-functions for the time being.

(b) Whenever possible. electric materials should be procured through the
Western Electrical Division.

12.  Stores of European manufacture—Imported goods shall ordinarily
be obtained in accordance with the store rules. Indents for such stores in
the prescribed form should be sent to the Director General, Supplies and
Disposals through the Military Secretary to the Governor or any other
officer discharging his functions for the time being for supply. In urgent
cases orders may be placed with the approval of the Military Secretary to
the Governor or any other Officer discharging his functions for the time
being on local importers, provided they can supply the goods out of their

stock or against permits obtained by themselves.

13. Contracts—The Superintendent may accept tenders for sanctioned
original works and repairs up to a limit of Rs. 80,000. In respect of sanc-
tioned original works and repair abeve the aforesaid limit of Rs. 50,000,
the Superintendent may also accept tenders for such works up to the limit
of sanctioned estimate plus an excess up to 5 per cent. of the sanctioned
estimate with the prior approval of the Chief Engineer.

III.—Finance and accounts

14, Communication of copies of sanctions, etc., to Audit Officer—
Copies of orders conveying sanctions to all detailed estimates or to allot-
ments of funds shall be communicated to the Accountant-General, West
Bengal, by the sanctioning authorities, .viz., the Chief Engineer, the .
Superintending Engineer, or the Superintendent, Governor’s Estates, as
the caaema;nge 2 ;

15. Annual schedule of demands—The annual schedule of demands
chargeable to ‘‘60—Civil Works’’ is due in the Government of West
Bengal, Public Works Department (Secretariat), on the 1st October. It
will be prepared under the orders of the Military Secretary or any other
officer discharging his functions for the time being, and transmitted to
Government for disposal. The requirements of the respective Raj Bhavans
shall be shown separately and the Military Secretary or any other officer
discharging his functions for the time being, will arrange that the schedule
of requirements are scrutinised by the Superintending %ngineers concerned
preparatory to submission to (Government.

16. Grants—The Military Secretary or any other officer discharging his
functions for the time being is responsible for the correct distribution of
all grants and allotments of funds placed at his disposal for new works
«nd repairs and for the maintenance of the Raj Bhavans. A register of
grauts for new works shall be maintained by the Military Secretary or

suy other officer discharging his functions for the time being, who will
modifications

“advise the Accountant-General, West Bengal, of the various
The Military

that may be made in the budget grants from time to time.
Secretary or any other officer discharging his functions for the time being
will place the lump sum appropriation under head “Repairs’’ at the dis-
posal of Superintendent, Governor’s Estates, who will maintain a register
showing against this appropriation the individual allotments made by him
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on etsimates previously sanctioned by higher authorities. No transfer of
funds from “Works" io “Repairs” and vice versa shall be made without
the approval of Government, and the Military Secretary or any other
officer discharging his functions for the time being shall surrender io the
Chief Engineer Public Works Directorate, West Bengal, specific provisions
made for works which are not required after issue of the budget.

17. The Superintendent will draw cheques on the Reserve Bank of
India and on treasuries with which he may have an account for payment
of work bills, the amounts drawn being  restricted to the total grants
allotted for each -work from time to time. For payments of establishment
Pay and leave salary, travelling and contingencies, bills should be submitted
to the Accountant-General, West Bengal, or to the Treasury Officers of
the districts concerned for payment.

18. Mationery and rubber stamps—The Military Secretary or any
other, officer discharging his functions for the time being may sanction

petty local purchases of stationery and rubber stamps up to a limit of
Rs. 20 in each case.

1V .—Disposal of surplus and dismantled stores
19. The Military Secre or any other officer discharging his func-

tions for the time being will have i)owers to dispose of petty surplus and

dismantled materials. from works sy ject to a limit of Rs. 100 in value.

“V.—Miscellaneous

20. Allotment of gquarters—The allotment of all quarters for the
‘1(111'1::1'] Secretary
or any other officer discharging his functions for. the time being.

21. Nntwithntanding anything contained elsewhere‘ in these rules, the
ilitary Secretary or any other officer discharging his functions for the
time being shall consult the Secreta to the Governor before taking under
these rules any action.affecting or li ely to affect the office accommodation
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AFPENDIX 14
(8ee rules 355 and 356 of .1« Code, .ol me I,

Rules for accommodation in the rescrved buii; s in l..nrju-ii- g and in inspection
bungalows, efc., bori:s . the books ¢f .*  Jblic Weris Department.

A. Reserved Buildings in Darjeelirg— Pages.
(I) Rules for accommocsztion in the (- House-cx m-Leave
Hostel at Darjeeling (rulc 355) " 63-65
(2) Rules for accommodation in Richmond Hill and Carmaichael
Villa at Darjeeling (rule 355) : i 65-66
B. Inspection Bugnalows, etc.— :
(3) Rules for accommodation ir Publi* Works Department :
inspection bungalows in West Berp:l v le 35€6) wis 67-69
(4) Rules for accommodation in Banga * : an at No. ¢, Hailey
Road, New Delhi (rule 3:€) . A : 69-72
(5) Rules for accommodation in the Guesy H: u - attached to Bdnga
Bhawan, New D lhi {rule 356) - v 72-74

No. 1: Rules for accommodation in the Circuit House-cum-Leave Hoste)
at Darjeeling

The ground, the first and the second floors of the ‘Woodlands Buﬂdi:: at
Darjeeling have been constituted into a Circuit House-cum-Leave H .

dressing rooms together with one dining room, a kitchen and pantry with a
store room onthe same floor will form the Circuit House. -

3. Accommodation in this Circuit House will be ‘controlled by the

- Deputy Commissioner, Darjeeling, under the Cireuit House Rules.

entitled to free accommodation in the Circuit House under the rules will no#
be charged any rent for the occupation of this part of the building accord-
ing ip the rules. A rent of Rs. 24 per day per bedroom will be charged
from other visitors,

4. Leave Hostel.—The rest of the building will form the Leave Hustel

which will be under the control of Deputy Gommisaioner,. Darjeeling. I

will consist of two family suites on the second floor, three single suites with
& dining room and kitchen on the first floor and another dining room with

- kitchen and paniry on the ﬂound floor. The single suite in the northern

part of the first floor has a bedroom of a slightly bigger size and this with
the dining room, kitchen and paniry on the ground floor may accommodate
a small family. The dining room and kitchen on the first floor will be
shared by the other two single suites on that floor. '

9. The Leave Hostel is primarily intended to provide tempo accom-
modation to the Ministers, Parliamentary Secretaries to Ministers, Members
of Indian Civil Service, Indian Administrative Seryice, Indian Police and
I.Ps. and to the Heads of the different Directorates under West Bencal
Government going to Darjeeling on short recess or leave. Recessing Officers
will generally have prior claim to such accommodation. The Speaker of the
West Bengaf Legislative Assembly and the members of the West Bengal
Public Service Commission will also be entitled to accommodafion in the
Leave Hostel on recess or leave.
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5A. Any other Gazetted Officers oi the West Bengal Government may
st the discretion of the Deputy Commissioner, Darjeeling, be alloweil
accommodation provided there is vacancy in the Leave Hostel for which
thes= is no applicant from the officers of the categzories mentioned in rule 5.

6. Other officers (of the West Bengal Government) on t6ur may alse
be accommodated in the leave Hostel, for a period nof exceeding one week
anu on payment of the rent prescribed under rule I3, if and and when any
accommodation in the Hostel remains vacant and is nof required by officers
wnder rules 5 and 5A. Touring officers in such cases may obtain the per-
mission of the Deputy Commissioner, Darjeeling, for temporary accommo-
dation in the Hostel. But the Deputy Commissioner shall see that such
accommodation allotted by him is vacated in good time as soon as it is
required for an officer to be accommodated under rule 5 or 5A.

7. Allotment of accommodation in the Leave Hostel will be made by

Deputy Commissioner, Darjeeling. Applications for such accommodation
érom officers going to Darjeeling on recess or leave will be received by him

up to the 16th March-with respect to the summer season (April to June) and

up to 15th August with respect to the autumn season (September-October).

8. While applying for such accommodation offirers are requested to
mdicate the following particulars in ‘each case: °

(1) for what peroid such accommodation is required, indicating dates;

(11} when the officer last visited the Leave Hostel and for what

(11i1) special grounds for such visit, if any, such as serious illness of the
offiecr himself or of any member of his family; and

(.iv) whether a family suite or a sinzle suite is ‘ntended. EIf a family

suite is applied for but the same cannot be available for whatever -

reason, it should also be indicated if a single suite may also do.)

9. The maximum period for which accommodation ‘may be allowed to

an officer in one season of a year will be 30 days. In order to satisfy the

requirement of a large number of officers, it may be necessary to make
E‘ _.-ﬂ)tments. for smaller periods.

10. Applications for such accommodation received on or before the due

dates indicated in paragraph 7 above will be considered by the Dep:ﬁ

Commissioner ih making allotment for the season ahead, Preference

‘be given to officers generally in accordance with their order of precedence.
But other considerations of a special nature, indicated in paragraph 8
above;, will also be taken into account in making such allotment.

- 11. One bedroom with an attached bath and a dressihg room will be
‘allotted to each visitor at a time. In special circumstances, two single
suites may also be allotted to one officer. Officers seeking accommodation

-in the Leave Hostel on medical grounds for illness in their families will have

preference in the matter of allotment of the family suites.

12. No-one should occupy the Leave Hostel without an official allotment
order from Deputy Commissioner, Darjeeling, obtained proviousiy to such
eocupation.

13. Rent to be-charged from.the allottees will be at Rs. 8 per day for
the northern single suite on the first floor, at Rs. 2-4 per day for each of the
other single suites and at Rs. 4-8 per day for a family suite, Such rent will
be paid to the Deputy Commissioner and will be credited to Government
under the major head “XXXVII—Public Works—Miscellaneous’’. The
Deputy Commissioner will be in charge of the Hostels and enforce observance

-6f these. rules.
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- 14. A Visitors’ Book should be maintained at th_e'Leave Hostel and
ghould be signed by every person immediately on arrival and also at the
time of departure. This book should be periodically inspected by the

Deputy Commissioner.

No. 2: Rules for occupation of ‘Richmond Hill’ and ‘Carmjohas! Villa’,
Darjesling

Rule 1.—‘Richmond Hill’ and ‘Carmichael Villa’, Darjeeling, are pri-
marily intended to provide temporary accommodation respectively to the
Ministers, State Ministers and Deputy Ministers and the officers accompany-
ing the Ministers, State Ministers and Deputy Ministers on tour to
Darjeeling. In special circumstances, however, the Deputy Commissioner.
Darjeeling, may permit important officials to occuﬁy these buildings for a
short period not exceeding 21 days on condition that such accommodation
will have to be vacated on 48 hours’ notice if required by the Ministers.
State Ministers and Deputy Ministers and other officials for whom the

buildings are primarily meant.

Rule 2.—‘Richmond Hill’ is a two-storied building consisting of two
bed-rooms with attached baths and drawing rooms on the lst floor and an
office room, a drawing room, pantry and store on the ground floor. It has
a geparate kitchen and an outhouse.

The ‘Carmichael Villa’ (Bandmaster’s Quarters) is aiso a two-storied
building having two bed-rooms with attached baths on the first floor and
drawing, dining, pantry, store kitchen on the ground floor. It has a
-separate outhouse. :

Rule 3.—Persons mentioned in Rule 1, while on duty or in recess at
Darjeeling and travelling with families, may be allotted the entire house.
When they visit Darjeelin on duty or in recess and are not accompanied by
their families, each” house should be shared by two of them when no other
accommodation is available. Tn such cases, the dining room, the drawing
room. the office room, and the kitthen will be common to both.

Rule 4.—In allotting the houses due consideration shall be given to the
rank as ‘table of precedence’. One travelling on duty and requirine
accommodation will have precedence over the other of similar ran’: if the
latter is in recess. The allotment of the buildings will be made by Deputy
Commissioner, Darjeeling, whether for duty or recess. .

Requisition for aillotment of accommhdation in these two houses shoulé

be addressed to the Deputy Commissioner, Darjeeling, preferably 10 days

before the intended occupation. While applying for such accommodation
the following particulars are required 1o be furnished:—

(1) Period of accommodation giving dates:

{11) object of visit—stating clearly whether 1t 1s duty or recess and
if any member of the family will be accompanying: and

(1ii) whether a suite only or the whole house is. required.

Rule 5.—Persons on duty wil! usually be a'lotted accommodation for a
period not exceeding ten days and those in recess for a period not exceed-
ing 21 days. Deputy Commissioner, Darjeeling, may, however, allot
accominodation for a longer period under special circumstances.
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(2) The control of allotment in respect of accommodation in ‘“‘Richmand
Hiil”’, ““Carmichael V:lla’’ and 8 suites in the top floor of ‘““Meadow Bank”,
Darjeeling, has been taken over from the Deputy Commissioner, Darjeeling
by the Public Works Department with effect from 15th August 1964.

Rule 6—Occupants are required to enter the time and date of arrival
and of departure in the-registers specially maintained for the purpose and
kept in the custody of the chowkidar or the caretaker of the house. There
48 no catering arrangement and the occupants will have to make their own
arrangements in this regard. All charges as enumerated below are to be
paid to the chowkidar or the caretaker before departure. Damages to
furniture, crockeries, cutleries, fixtures, fittings, etc., caused by an occu-
pant or any one in his entourage shall have to be made good by him before
nis departure as per schedule of rates maintained by the Executive
Engineer, Darjeeling Division, Works and Buildings, and an entry to that
eifect should be made in the register. :

Rule 7.—The charges for occupation of “Richmond Hill”’ and
“Carmichael Villa’”’ Darjeeling, while on duty will be Re. 5560 and Rs. 4
per day respectively including electricity ami sweeper ch and for
vccupation - of the same while on recess pr on leave will be E 11 and
Rs. 9 per day respectively including electricity and sweeper charges.

If cooking is done by electricity, an additional charge of Rs. 1.50 per
dl::y is payable. Half of the charges are payable if two occupants share
the house.

The charges above are to be paid to the Deputy Commissioner, Darjeeling,
who will credit-the same to Government under the Receipt head ‘‘XXXVII
---Public Works—Miscellaneous”. The Deputy Commissioner, Darjeeling,

- will be in charge of these buildings and enforce observance of these rules.

Rule 8.—Theso two houses will bs borne in the register of the Executive
Engineer, Dujee‘l:ﬁ Division. The .maintenance and guadrennial repairs
to the buildings will be the responsibility of the Executive Engineer. But

the repairs to-and replacement and maintenance of the furmiture, fixtures,

crockeries- and cutleries, etc., will be done by the Deputy Commissioner,
Darjeeling, through the Executive Engineer, Darjeeling Division, eut of

‘the “Repairs” grant under ‘“60—Public Works” budget.

 No article of fm'mture ‘meant for the houses shall be removed to any
other place for any purpose. :

The Naszir of the Deputy Commissioner’s Office, Darjeeling, shall remain
in charge of the furniture, crockeries, cutleries, fixtures and fittings. These
should be inspected by an officer of not below the rank of a Sub-Deputy
Collector once annually and a report on the shortage, damage, etc.,
submitted to the Public Works Department through the Deputy Commis-
sioner, Darjeeling, and the Commissioner, Presidency Division, giving the
cause of any loss or damage and fixing the responsibility for it.

Note.—(a) For the purpose of this rule, part of a day covering eight
hours or exceeding eight hours of stay during the calendar day will count
for a full day ang the period of stay less than eight hours in one calendar
day, shall count for a half-day in the calculation of rent and other charges.

(b) A continuous stay for a period exceeding eight hours but not -
exceeding 24 hours although on two consecutive calendar dates will count
for one full-day for the purpose.
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No.3: Rules for accommodation in the Public Works Department
Inspection Bungalows in West Bengal

1. Inspection bungalows are constructed with the object of emabling
officers of the-Public Works Department to supervise their work, and they
have the first sight to occupy them.

2. Subordinates of the Public Works Department, who are not Gazetted
officers, may make use of inspection bungalows with the written sanction

of the Executive Engineer.

3. Inspection bungalows should uot ordinarily be wused for holding
courts or enquiries except with the previous permission of the Superintend-

ing Engineer concerned.

4. Officers of the Public Works Department may temporarily occupy
any of the bungalows as residences, if such a course is considered by the
Superintending Engineer concerned to be absolutely necessary for the
proper performance of their duties. But an officer so occupying a bungalow
containing more than one main room shall vacate one room when required
by an officer of the Public Works Department on duty.

5. The bungalows may be occupied for 10 days without payment of rent
after which time the occupant will be considered a permanent resident and
will be liable for rent for the time exceeding the 10 days named. He will
also, in the event of his reoccupying a bungalow within 7 days of vacating
it, be liable for rent for the period of the combined occupancy that exceeds

the 10 days’ limit of free occupancy; but this rule will not apply to an
Inspecting Official of the Public Works Department, who may, when on

duty, occupy any bungalow free of rent.

o N tion bungalows of the Public Works Department are available
e Gnomm

officers of other Government Departments, Civil or Military,

4 travelling on inspection duty, free of rent, provided the period of 0CCUPARCY

does not exceed 10 days and the buildings are not required by officers of the

: Public Worka Department.

7. Of two officers of other departments travelling on duty the superior
oﬂic‘qr Wi]I take preference.
8. An officer of any other Department occupying an inspection

bungalow containing more than one room shall vacate ome of the rooms, if
it be required by an officer of the Public Works or othe_r department on duty.

No officer of another department may occupy an inspection bungalow for
more than 10 days without the sanction of the Superintending Engineer.

9. While travelling on inspection duty Chairman, Vice-Chairman,
District Engineers and District Health Officers of district boards which
cbserve reciprocity in the matter of the occupation of their bungalows free
of rent by Government Gazetted and other officers entitled to free occupa-
tion of Government inspection bungalows, may occupy Government inspec-

‘lion bungalows subject to these rules free of rent for a period not exceeding

ten days at a time, provided that the bungalows are not required by Govern-
ment officers. They should, therefore, ascertain beforehand from the

" Executive Engineers in charge of the inspection bungalows whether

accommodation will be available for them.

if, thn'qcbommoda.tion is available, non-gazetted touring officers on
duty whose initial salary is Rs. 60 per mensem and upwards may ocecupy,
subject to these rules, only one room of the bungalow for a period not
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exceeding 7 days at a time, with the prior sanction of the Executive
Engineer in charge of the bungalow. The Executive Engineer will issue
a written sanction in each case, specifying the name and rank of the non-
-gazetted officer and the period during which he may occupy the bungalow.
If ti:e bungalow is occupied without such written sanction, rent at the rate
fixed in paragraph 11-will be charged for the entire period of occupation.

i1. (1) The following scale has been fixed for payment by all officers
excepting Public Works Officers on inspection duty, for temporary occupa-
tion of inspection bungalows for halts in excess of i) days and under a
month :—

Per day.
Rs. a. p-
(a) Officer whose pay is*Rs. 500 and over a month 1 0 0
(b) Officer whose pay is under Rs. 500 a month 0 8 0

(2) But when these bungalows are occupied as residences for the period
of a month or upwards the rent prescribed in the Public Works Department

“Code will be charged.

(3) A book will be kept in each bungalow in which every person
occupying the building shall enter his name and the date of his arrival and
~departure and the amount paid.

Note.—For 'purposes of this rule “day” means ‘‘any period -exceeding
3 hours but not exceeding 24 hours’’.

12. Inspection bungalows in charge of the Public Works Department

- are not usually available for non-officials, but gentlemen travelling may
occupy them if not required by a Government officer on paying a fee of
Re. 1 per head for any period of not less than 3 hours but not exceeding
- 24 hours; two rupees per head for any peried of not less than twenty-five
hours but not exceeding forty-eight hours; three rupees per head for any

_period of not less than forty-nine hours but mnot exceedi seventy-two

hours: and so on, subject to a2 maximum of Rs. 5 for one family or party of
travellers per day omifting servants and attendants. For a stay of less
than 3 hours the charge is only eight annas per head. No charge is made
fer children under seven years of age; those above seven and under fourteen
years must pay half -the prescribeg rates of fee. Government officers not
on actual duty shall pay the same fee. The conditions of paragraph 8

should be observed.

13. Officers or others who may occupy an inspection bungalow will pay
the -chowkidar of the bungalow three annas for each or portion of a day’s
occupation in addition to the prescribed fees and the chowkidar will arrange
to keep the bungalow clean and be responsible that it is kept clean. Where
the specified amount, viz., 3 annas is found insufficient, it may be increased

by the Superintendihg Engineer of the Circle for any particular bungalow,

subject to a limit of eight annas.

14. All officers and others, other than Public Works officers, using the
compound for the pitching of tents should, on removal, pay a fee of one
rxupee. Public Works Officers so using the compound must see it is left
<lean and tidy after removal. : -

15. A!l officers and others entitled to occupy inspection bungalows
free of rent or on payment of rent shall pay electric charges for the occupa-
tion of the Inspection Bungalows in which there are electric lights and fans
at the rates fixed by Government and noted in the schedule below—

f

B —
v
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Nchedule of rates of electric charges fired by Gorvernment

(1) For current supplied both for lights und fans—Rupee 1| per day
_ per bed room with no extra charge for current consumed i
S sitting room, verandah and kitchen, eic.

(11) For current supplied for lights only—Annas 6 per day per bhed
room with no extra charge for current consumed in sitting roos,

. verandah and kitchen, ete.

(i1i) For current supplied for fans only—Annas 10 per day per bed
room with no extra charge for current consumed in sitting room,
verandah and kitchen, ete. :

(iv) For current supplied for both lights and fans—Annas 5 for every
three hours and part thereof for occupation of a sitting room or
verandah without occupying a bed room subject to a maximum

of Re. 1 per day.

(v) For current supplied for lights or fans only—Annas 3 for every
ion of a sitting room or

of annas 6 per day. ;
Note.—(a) Half the charges mentioned in items (i) +to (iil)) are
payable for an occupation of a period not exceeding three hours.

(b) Occupation of accommodation in a bungalow fitted with fans at any
time between the 15th March and the 15th October will in all cases render
the occupier liable for current charges for fams for the period of occupation.
Occupation at any time of the year between sunset and sunrise wil] render
him liable for current charges for light for the period of occupation.

(¢) When an officer intends to occupy a bungalow for a long period he
is given the option of paying actual charges for current consumed during
the period of his occupation. In that case he will arrange with the overseer
in charge of the bungalow to read the meter at the commencement and
after the termination of his occupation and pay the ‘char for actual

consumption of current during the period of his occupation plus an additional
sum of annas 8 as cost of replacement of bulbs, etc.

No. 4:  Rules for occupation of the ‘““Banga Bhawan” at No. 3, Hailey Road,
New Delhi :

The “Banga Bhawan’’ is primarily meant for the use during tour to
Delhi of Hon’ble Ministers and other Civil Gazetted Officers of the West
Bengal Government (usually not below the rank of an Assistant Secretary).
If accommodation surplus to the requirements of Hon’ble Ministers and
other officers mentioned above is available, the Caretakar‘may allot it to
other West Bengal Government officers subject to the condition that such
accommodation will have to be vacated on 48 hours’ notice if required by
Hon’ble Ministers and other high officials of the West Bengal Government
for whom the ‘““Banga Bhawan’® is primarily meant. No room of the
“Banga Bhawan’’ shall be allotted to an officer of any other Government
without previous permission of the Public Works Department, West

Bengal

\ _ 2. Requisition for allotment of rooms should be addressed to the Public
Works Department at least one week before intended occupation with

the Caretaker of the “Banga Bhawan’’ at No. 3, Hailei

an advance copy to A
Read, New D-eﬂxi. In allotting rooms due regard will be given to the ran
and status of the person making the requisition and alsq to the relative

ALV g
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urgency of the occasion. When spare accommodation is not available, two
vy three officers may have to be suitably accornmodated in one room.

3. Accommodation will be allotted to an officer for a period not exceed-
ing ten days at a time. For longer periods, special permission of the Public
Works Department, West Bengal, <hould be oblained in advance. '

4. Reception.—The visiting officer shall enter the time and date of
arrival and departureiin the register specially maintained for the purpose in
the Reception Officer-of the “Banga Bhawan’,

5. Telephone.—The telephone in the Reception Office may be used by
visitors for ordinary calls. For trunk-calls, requisitions should be made to
the Caretaker who has been instructed to keev relevant records of such calls.
1f such trunk-calls are for official purposes, the charges on this account will
be finally adjusted by the Executive Engineer, City Division, under the
head “57—Miscellaneous—Petty Establishment—Maintenance of Writers’
Buildings, etc.—Contingencies’’. The caller, however, will pay for trunk-
calls made on private account.

6. Visitors will take care of their own properties during-their stay at
- the ‘“Banga Bhawan”, and the Government will accept no responsibility
for loss or damage suffered for whatever reasons.

7. Common services are provided by the Government, but servanis in

- the establishment should not be used by a visitor for personal errands or for

ny other private business. Furniture have been provided, -but bedding
linen or towels are not supplied. _

‘8. Charges for occupation.—(a) The charges for occupation. will be

Rs. 4 per head per day as rent for accommodation when one officer occupies

- one room (with an attached bath). When two or three officers occupy one

room, charges will be levied in the following manner:-—

(i) two occupants—Rs. 3 each a day, and
(ii) three occupants—Rs. 2 each a day. -

An extira charge of Re. 1 per head per day shall be pipblo for light, fans
~:{or heaters) and bath and.ordinary telephone charges (excluding trunk-call
charges which have to be separately paid as paragraph 5 above),

_ rrespective of whether a room is occupied singly or is shared.

b) A -visitor, occupying one room of the “Banga Bhawan” with his
fam ionly consisting of his wife and children, will have to pay the follow-
ing charges per day per room :— -

(i) Rs. 4 as occupation charge for the visiting officer plus Re. 1 per
head for each additional member of the family. Children below
five years will not be charged.

(ii) An extra charge of Re. 1 per head per day shall be payable for
lights, fans (or heaters) and bath and ordinary telephone charges
(excluding trunk-call charges which have to be separately paid
for). Gh.ﬁdre’ n under twelve years are exempted from this extra
charge.

(¢) When accommodation is occupied with the permission of the Public
Works Department by officers other than those of the West Bengal
Government and Damodar Valley Corporation, charges will be levied in the
following manner:—

(1) When one officer occupies one room (with attached bath)—
Rs. 8 per head per day.
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(1) When two occupants share one room (with attached bath)—
Rs. 6 each a day.

(111) When three occupants share one room (with attached hath)—

Rs. 4 each a day.

An cxtra charge of Re. 1 per head per day shall be payable for light,
fans (or heaters) and bath and ordinary telephone charges (excluding
trunk-call charges which have to he separately paid as per paragraph o
above), irrespective of whether a room is occupied singly or is shared.

Children below five years will not be charged.

. 9. Catering arrangements.—Visitors occupying the ‘‘Banga Bhawan”’
may arrange their own food in the attached kitchen. The services of the
Government Cook appointed may be utilised, if necessary.

10. All damages to furniture, crockery, cutlery, fixtures and fittings,
etc., caused by a visitor, or any one in his entourage shall be made good

by the visitor before leaving the “Banga Bhawan'’ on production of a bill
for such charges by the Caretaker of the “Banga Bhawan”’.

11. Compfaints.—(a) Any complaint connected with the building o
furniture may be addressed direct to the Executive Engineer, City Division,
Weriters’ Buildings, Calcutta. '

(b) Complaints in connection with the rent bills should be addressed to
the Paublic Works Department, West Bengal, Calcutta.

(c) Minor complaints regardin servants, services, buildings or furni-
ture should be brought immeﬂia.tefy to the notice of the Caretaker of the
“‘Banga Bhawan” for immediate redress. Such complaints may also be
rewrd?dm & book maintained by the Caretaker for this purpose.

12. Accommodation for servants of visitors. (a) Servants of visitors
should stay in the servants’ quarters attached to the “Banga Bhawan’'.

(b) Seryanis’ accommodation will be charged for at annas 4 per he:
per day and will be realisable from the officer whom they accompany.

- 13." Miscellaneous.—(a) Dogs will not be allowed inside the ““‘Guest
ouse’’, *

(b) Visitors are requested to use electricity as economically as ible,
to switch off the fans, lights, heaters or other electrical appliances w en they
leave their rooms. In using electric heaters or other electric appliances,
cure should be taken to obtain their use only from the electric power-points
in the rooms and up to the capacities of the points. The Caretaker may be
consulted in making use of these special services. .

Note.—(a) For the purpose of this rule part of a day exceeding eight
hours of stay during one calendar day, will count for a full-day. E’e:nods
less than eight hours, in one calendar day, shall count for a half-day in ihe
calculation of rent and other charges. ‘

(b) A continuous stay for a period exceeding eight hours but not exceed-
‘ mf; 24 hours although on two consecutive calendar dates will count for one
| fu I-‘day. i
(e¢) For continuous stay over 24 hours, the hours of stay on the calendar
dates of arrival and departure should be taken together and should be
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charged in the manner indicated below in addition to charges for interven-
ing complete calendar day or days of stay at full day rates—

For 8 hours or less ... 3 day
f'or more than 8 hours up to 24 hours 1 day
For more than 24 hours but not esceeding 32 hours ... 1} days

For more:than 32 hours 2 days

(d) Accommodation in out-houses or guest houses attached to the main
Luilding will be regulated by separate rules.

No. 5: Rules for occupation of the Guest House attached to ‘‘Banga
Bhawan’’ at No. 3, Hailey Road, New Delhi

The Guest House is meant for the use during tour to Delhi of officers
of West Bengal Government other than those for whom accommmodation
will be available in the main building of the ‘‘Banga Bhawan’. No room
of the Guest House shall be allotted to an officer of any other Government
without previous permission of the Public Works Department, West Bengal.

2. (a) Requisition for allotment of rooms should be addressed to the
Public Works Department at - least one week before intended occupa-
tion with an advance copy to the Caretaker of the ‘“Banga Bhawan’’ at
No. 3, Hailey Road, New Delhi. In allotting rooms due regard will be
given to the rank and status of the person making the requisition and also
to the relative urgency of the occasion. When spare accommodation is not
available, two or three officers may have to be suitably -accommodated in

one room.
(b) Engineer officers of tle Public Works Departmment, gaze etted
or non-gazetted, may occupy the Guest House free of rent, on official duty
only relating to “Banga Bhawan’’ but charges for occupation for their
families, only consisting of wife and children, will have to be paid accord-
ing to Rule 8(b) below.
3. Accommodation will be allotted to an officer for a period not exceed-

ing ten days at a time. For longer periods, special permission of .the Public
%rks Department, West Bengal, should be obtained in advance.

4. Reception.—The visiting officer shall enter the time and date of
arrival and departure in the register specially maintained for the purpose
in the Reception Office of the Guest House.

5. Telephone. The telephone in the Reception Office may be used by
visitors for ordinary calls. - .g‘or trunk-calls, requisitions should be made to
the Caretaker who has been instructed to keep relevant records of such calls.
If such trunk-calls ‘are for official purposes the charges on this account
will be finally ‘adjusted by the Executive Engineer, ity Division, under
the head ‘‘57—Miscellaneous—Petty establishment—Maintenance of Writers’
Buildings, etc.—Contingencies”. The caller, however, will pay for trunk-
calls made on private account.

6. Visitors will take care of their own properties during their stay at
the Guest House and the Government will accept no responsibility for loss
or damage suffered for whatever reasons. .

7. Common services are provided by the Government, but servants in

the establishment should not be used by a visitor for personal errands or
for any other private business. Furniture have been provided, but bedding

linen or towels are not supplied.
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8. Charges for occupation.—(a) The charges for occupation will be
Rs. 2 per head per day as rent for accommodation when one officer occupies
one room (with an attached bath). When two or more officers occupy one

room, charges will be levied in the following manner:—

(1) two occupants—Rs. 1-8 each a day, and
(ii) three occupants—Re. 1 each a day.

An extra charge of annas eight per head per day shall be payable for
lights, fans (or heaters) and bath and ordinary telephone charges (exclud-
ing trunk-call charges which have to be separately paid as per paragraph
3 above), irrespective of whether a room is occupied singly or is shared.

(b) A visitor, occupying one room of the Guest House with his family,
only consisting of his wife and children, will have to pay the following
charges per day per room :(—

(i) Rupees 2 as occupation charges for the visiting officer ;;)lus annas
e:E'ht per head for each additional member of the family.
Children below five years will not be charged.

(ii) An extra charge of annas eight per head per day shall be payable
for lights, fans (or heaters) and bath and ordinary tef:phona
charges (excluding trunk-call charges which have to be
separately paid for). Children under twelve years are exempted

from this extra charge.

(¢) When accommodation is occupied with the permission of the Pub‘l'ic-
Works _DeBartment by officers other than those of the West Bengal Govern-
ment and Damodar Valley Oarp(ifa"i_;ian, charges will be levied in the follow-

ing manner :—

(i) When one officer occupies  one room (with attached bath)—Rs. 7

per head per day. | .
~ (ii) When two occupants share one room (with attached bath)—Rs 5
' each a day. %
(iii) When three occupants share a room (with attached bath)—Rs. 3
- each a day.

An extra charge of annas eight per head per day will be payable, for
lights, fans (or heaters) and bath and ordinary telephone charges (exclud-
ing trunk-call charges which have to be separately paid as per paragraph
9 above), irrespective of whether a room is occupied singly or is shared.

Children below five years will not be charged.

9. Catering arrangements.—Visitors occupying the Guest House may
arrange their own food in the attached kitchen. The services of the
~ Government Cook appointed may be utilised, if necessary.

10. All damages 'to furniture, crockery, cutlery, fixtures and fittings,
etc., caused by a visitor, or any one in his entourage, shall be made good
by the visitor before leaving the Guest House on production of a bill  for
such charges by the Caretaker of the “Banga Bhawan’’.
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11. Complaints.—(a) Any complaint connected with the building or
furniture may be addressed direct to the Executive Engineer, City Division,

Whriters’ Buildings, Calcutta.

(b) Complaints in connection with the rent bills should be addressed to
th Pu blic .rks Department, West Bengal, Calcutta.

(¢) Minor complaints regardin servants, services, buildings or furni-
fure should be brought immediateﬁrf to the notice of the Caretaker of the
“‘Banga Bhawan’’ for immediate redress. Such complaints may also be

recorded in a book maintained by the Caretaker for this purpose.

12. Accommodation for servants of visitors.—(a) Servants of visitors
should stay in the servants’ quarters attached to the ‘‘Banga Bhawan™.

(b) Servants’ accommodation will be charged for at annas four per day
per head and will be realisable from the officers whom they accompany.

13. Miscellaneous.—(a) Dogs will not be allowed inside the Guest
House.

(b) Visitors are requested to use electricity as economically as possible
to switch off the fams, lights, heaters or other electrical appliances when
they leave their rooms. In usin electric heaters or other electric appliances,
caro should be taken to obtain their use only from the electric power-points
in the Tooms and up to the capacities of the points. The Caretaker may be
oconsulted in making use of these special services. _

Noxxz.—(a) For the purpoees of this rule, part of 8 day, exeoadmg ight hours of stay
Periods less than eight hours in one

~during one calendar @!,_Fﬂlcmt_forafull day.
" day, ehall count for & half day in the calculation of rent and other charges.
(h) A continuous stay for s period exceeding eight hours but ‘not exuulilc 24 hours
- Mmtwmtmmwuﬁlmtfw one full day.

© For continuous stey over 24 hours, thohould‘mymthommﬁ
mﬁﬂﬂ-‘ﬁpﬂhﬂ“htﬂmt«g&bequhuﬂ&mh-&-m
indicated below in addition to charges for interveming complete Calendar day or days of
_stoy st full day rates— -
For 8 hours or less. we == = § day.
_Formaetthhmnpﬁouhms. - = 1 day.
Formmthmuh_mbntwa:oeedhg 32 hours, - 13 day.

For more than 32 hours.
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APPENDIX 15

(See rules 376 and 378 of the Code, Volume 1)

Rules for the supply of articjes required to be purchased for the
Public Service,

Part I.—QGeneral

Rule 1.—Save as provided in rule 7, all articles required to be purchased
for the public service shall be purchased on the condition that delivery shall

be made in India, for payment in rupees in India,

Rule 2.—Tenders shall be invited (in accordance with the rules in force
in the department) in India, and abroad also when considered desirable, for
the supply of all articles which are hased under rules 1 to 4 unless there
are sufficient reasons to be record which indicate that it is not in the
public interest to call for tenders. No tender which fails to comply with
the condition as to delivery and payment prescribed in rule 1 shall be
accepted. In cases where the tender which is prima facie the most
economical is not accepted, the reason for its non-acceptance should be

recorded.

Rule 3.—All articles, whether manufactured in India or' abroad, shall

be subject to inspection before acceptance, and articles for which specifica-

_» tions and/or tests have been prescribed by Government shall be required

Tt to conform to such specifications and /or {o satisfy the prescribed test or

tests which may be carried out during manufacture or before or after
despatch from the suppliers’ premises. ' : '

Note.—Copies of lists of specifications and tests may be obtained direct
from the Indian Stores Department. The (Government™ of West Bengal
have adopted these specifications and tests for general use.

Rule 4—Important plant, machinery and iron and steel work, when
obtained in India, shall be obtained only from firms approved by the
Indian Stores Department, and specified in the lists issued by that Depart-
ment from time to time.

Rule 5.—In the case of construction works let ouf op contract, articles
required for the construction of such work may be supplied by the contract-

satisfy such tests.

Rule 6.—Nothing in these rules shall be deemed to prohibit the purchase
of stores by one department from another.

Note.—All articles manufactured, in jails as mentioned in the catalogue

- to be issued annually must ordinarily be obtained from the jails and may
only be purchased from private firms if the cost of buying articles in this

way is materially less than that of obtaining them from the jails after taking

- — -~co8t of transport into account, '
Rule 7.—The articles enumerated in Annexure A, or any other articles

of a special or unusual character, may, when suitable and economical
ises cannot be made in accordance with the preceding rules, be
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obtained without reference ‘to those rules subject to the following
conditions :(—

(a) Where the value of the purchase exceeds Rs. 5,000 the purchasing __
? officer shall place on record his reasons for not effecting the -
purchase in accordance with the preceding rules.

(b) The purchasing officer may, at his diseretion, either obtain the
article that he requires by indent on the India Stores Department,
London, or purchase it direct from manufacturers or dealers
abroad, tenders shall, whenever practicable, be first obtained.

Copies of all indents from abroad should be sent direct to the Chief
Controller of Stores, Indian Stores 1epartment, and the Director of
Industries, West Bengal, either before despatch or simultaneously with
their despatch for scrutiny in order that Le may suggest means of obtaining

the articles locally, if possible.

Note.—(1) This rule does not extend the financial powers of officers,
as may have been delegated to them, to make purchases of any kind.

(2) Subsidiary instructions for the guidance-of officers who are required
to make purchases of stores under the provisions of the above rules are
contained in the Bengal Stores Manual, 1933, issued by the Commerce and
Industries Department of this Govermment, as amended from time to time.

. (3) The procedure for the payment of stores purchased in India, United .
Kingdom or other foreign countries is laid down in ““Section VII—Payments

for purchase of stores’”” of Chapter IV of the Treasury Rules, West Bengal,

vide Subsidiary Rules 301 to 309.

Annicxuse A

(See Rule 7 above)

(i) Seeds.

(i1) Cinchona bark.

(ii1) Articles for experimental purposes.

(iv) China glass, cutlery, plate, crockery and perishable fabrics, includ-
ing linen for residences which are furnished by Government.

(v) Copper, zinc and other non-ferrous metals produced in Australia
or America. _ .

(vi) Timber produced in Australia or North America including the
British territory. .

(vii) Such articles as the Superintendent of Vaccine Depots may require
for the preparation of vaccine lymph. . o

(viii) Chemicals and scientific instruments. '

(ix) Preserved and tinned foodstuffs.

(x) Articles required for the residences of the Governor of West Bengal.
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Note.—In the case of those departments in which no specific rules have
been laid down defining the powers of the spending authorities in rospect

of ““Livestock’, the stores rules will apply for purposes of purchase and

write off of “‘Livestock’’, unless anything is said in a rule to the contrary
or unless the inclusion of ‘‘Livestock’ in “Stores’’ is repugnant to the

context of the rule.
Part II.—Purchase of stores through the Indian Stores Department.

Rule 8.—Subject to the following exceptions and to any special exemp-
tions sanctioned by (fovernment all stores will be purchased through ihe

agency of the Indian Stores Department :—

(1) Foodstuffs and forage.
(2) Lethal stores.

(3) Medical stores.

(4) Mathematical instruments, which under standing orders are to be
obtaingd from the National Instruments Factory.

(6) Scientific instruments and accessories of special character which
involve a departure from standard.

(6) Coal and coke in cases in which the total annual requirement is
: less than 150 tons in respect of each commodity, and firewood
and charcoal.

(7) Straw. -

(8) Road metal bricks, stone, marble and similar building materials,
lime and sand and chalk.

(9) Indian made wooden and cane furniture, country carts and boats,
hand carts, trucks and trolleys which can be satisfactorily and
economically obtained from local sources.

(10) China-glass, cutlery, plate, crockery and ishable fabrios,
inch_nfmg linen for residences u";hich g:: furnished by

Government.
(11) Ordinary packing cases. _

(12) Subject to the proviso below, other classes of stores of a value not
exceeding Rs. 100 in each case and not exceeding in the aggre-
gate Rs. 1,000 in any ome year except stores for which running
and rate contracts have been placed by the Indian Stores
Department. In respect of these classes of stores purchase may
be made direct in cases of emergency or when such stores can be
mml-:a conveniently obtained locally up to a limit of Rs. 25 in
each case.

Provided that purchasing officers may indent on the Indian Stores
Department both gor stores for which running and rate contracts
have been made and for the other classes of stores referred to
in this clause in cases in which the value is below the amounts
mentioned above when the purchasing officers are themsclves
unable to make suitable arrangements for supply.
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N.B.—The present limit of Rs. 25, up to which stores included in the
rate and running contracts can be purchased locally in cases of emergency,
may be waived in future in the case of officers stationed at places other than
those where stocks are held against such contracts provided that the
supplies are required urgently and can be obtained by the indenting officers
locally or from a nearer station. In such cases direct purchase of this class
of stores may be made of a value not exceeding Rs. 100 in each case and not
exceeding ‘in the aggregate Rs. 1,000 in any one year.

Rule 9.—(1) All indents sent out to the Director-General, India Stores
Department, London (whether by formal indent, letter or telegram) shouid
state clearly and accurately the grant number and the head of account to
which the cost of the stores is debitable, the amount of appropriation
provided and an estimate of cost of each item. The indents should be pre-
pared in such form and in accordance with such general or special instruc-
tions as may be issued by Government in this behalf.

(2) Indents should not be sent out so late in the financial year that they
cannot possibly be complied with and paid for within that year. Tf the
Director-General receives any indent W ich he cannot possibly comply with
before the end of the financial year, he -will earry it over to the following
financial year under intimation to Government. ‘ '

(8) If it is essential to send out an indent to London before the sanc-
tioned .ap}vropriation has been communicated to the authority concerned, the
consent of the Finance Department should be obtained if 'the estimated
amount exceeds the limit as has been or may be prescribed by Government
in this behalf. In such cases, the words ““The Finance Department has
agreed to indent being executed”’ should be written on the indent.

(4) The purchasing officer should distinguish very e-uéfully between
. .stores to be bought through the agency of the Director-General, India
Stores Department, and stores merely fo be delivered to him for despatch

and shipment through his ‘agency.

. Note.—For detailed methods to be adopted in entrusting the gupplies
to the Indian Stores Department by the indenting officers and the procedure
followed by the Indian Stores Department in arranging for their supplies
and payment and the accounti of their price and overhead charges, ete.,
the pamphlet issued by the Indian Stores Department knmown as ““Indian

Stores Department—its organisation and functions’’ may be seen.

Rule 10,—Unless the amount payable is less than ome rupee, payments
of stores obtained through the agency of the Indian Stores Department may
be made only by the Controller of Supply Accounts (Civil), and on_the
forms (frescribed for the p se and should in no circumstances be made by

the indenting officers themselves.

.

T 5

U

R I



79

APPENDIX 16

( Statement and forms referred to in Section H of Chapter IV of volume 1 of the

Code dealing with rules in budget procedure )

Serial Details of Statement and forms.
No.

1 Statement giving the list of officers by whom the different budget

estimates under heads concerning the department should be
prepared, and the dates on which these estimates should

reach the authorities concerned (vide rule 419). "

2 Form A—Estimates of expenditure under the head “Public
Works” (excluding demand for new expenditure) of the
ensuing year [vide rule 428 (1)]. - e s

3 Form B—List of Works in progress under the head “Public
Works”’ included in the estimates of the ensuing year [vide
— rule 428(3)]. .. . e e -

4 Form No. 1—Schedule of new expenditure pmposed for inclu-
sion in the Budget form 19 .19 (vide rule 434). x

$ Form No. 2—List of new major works proposed for inclusion in
the State Public Works Budget Estimate for the year 19 -19
(vide rule 434). i " i M -

Page
No.

81—82

8485

86

87
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Lerial 25, 1—Statement giving the list of cfficers by whem the different budget estimotes wides

) heads concerning the department should be prepared and the dates on which
3 should reach the authorities comcerned (vide rule £19).

Name of officer
responsible for Date by which
Kame of officer subimission of rsti- it should reach
through whom the  mate to Accountant- Aeceountant.

Name of officer
responsible for estimate is to be General, West General, West
Heads of account. preparation of submitted and the Beugal, Finane: and Bengal, Finanee
estimate. date hy which it Adrinistrative and
should reach him. Depar* ruents and Administrative
date by which it Departwents,
shoald reach him.
1 2 3 4 5
XXXVII—Public Works—
' Rents i aie lx:;ltive Eﬁm In case of Exmﬁv: Chief L ]ln%neer. 1st November.
& Engineers throug Publ orks
Secretary to  Buperintending Department, 1st
Governor. Engineers, 15th  October.
Septem ber
L]
Ferry receipts . Diitto & Ditto Ditto . Ditto.
Tolls on roads wig Ditto ¥ Ditto . Ditto e Ditto.
lag;ule. of Expendi- Ditto - Ditto i Ditto vk Ditto.
Miscellaneous .. Ditto - Ditto - Ditto .. Ditto.
- ‘- -
Refunds .. i Ditio - Dicio s Ditto Ditto.

the estimates.

A i . :
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T e — e e
ol
resp or ¥ which
Name ofofficer  submission of esti- it should rarih
Name of offierc  through whom the made of Accountant-  Accountant.
responsible for estimate is to be General, West General, West
Heads of account. preparation of submitted and the llon?l Finance and  Bengal, iﬁnm
estimate, date by which it Adminisirative
should reach him. Departments and Administ.r;tive
date by which it Departinent.
shouid —each him.
1 2 3 4 5
19—~General Administration—
Depariment of Public Works Secretary, Public Secretary, Public Ditto.
Wortks Depart- WOrth Depart-
ment. ment.

50—Public Works (excluding Executive Engineers Superintending En- t of 1st November.
the gineers, 15th, Sep- nblic Works, 1st
i October.
Grants-in-aid Becretary, Public A Public 15th October.
Works Depart- Works Depart-
ment. ment.
“103—Capital outlsy on Districc  Officers, Superintending En- Chief Engineer, 1st November.
Public” Works— Executive Eugl- gnm 15th  Public W
Deers. plember. m—c - st
T1—Misocliansous—
Petty establishment—
Maintenance of Writers’ Chief Engineer, Secretary, Public Becretary, Public 15th October,
Buildings Public ngro:h Works Dem Works  Depar-
Anderson House, Ali-  Department. ment, tment.
Ppore). September.
Rents, Rates and Taxes Ditto . — Chief Engineer, Ditto.
. : Public Works
Depart L.
'lﬁ:eelhneom contribu-
Secretary, Public Secretary, Public Ditto.
Depart-

Workx Depart-
ment

Miscellaneous loans and
advances.

‘Works
ment.

-

>
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Serial No. 2—Form A— Estimates of ezpenditure under Public Works (e zcluding demand for

new ezpendilure) of the ensuing year [vide rule 428(1)).
e e e e e s —— e — e

Provisions in
current vear's Revised Estimate. Next year’s budget.
budget.
Heads.
Voted. | Charged. | Voted. Charged. | Voted. |Charged.
1 2 8 4 5 6 7
Rs Rs. Bs Rs. Rs. Rs.
Original Werks
@ivil Buildings—
New works (current year) -
‘Works in progress ..
Minor works ., =%
Communications . <
» _  New works (current year) ¥
‘Works in progress e %

Grants-in-and

“Graats-in-aid-Road Develo t
=5 pment Fund

“Tools and Plant s
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of the ensuing year [vide 428(3)].

erial No. 3—Form B— List of works in progress under Public works sncluded in the estimate

——————— S
Number and date of
the Administrative | Expenditure to |
Serial Description of work. Sanctioned Approval in case of | the end of 31st
No. _ estimate. new work. March, 19
Voted. Voted.
1 2 3 + 5
]
.
from lst Apeil the year 19 . the year 19 . the year 19 .
to 30th Septem- ;
ber.
“Voted. Voted. Voted. Voted.
(] 7 8 9 ‘10

Note 1.—The following

of the form—

instructions should be followed in filling in the different ccluinns
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Column 2.—There should be entered in this column—

et {a) In detail, all major works included. in .the original budget estimate for the year
in which the statement is submitted, except those the construction of which has
been definitely and finally postponed. Even though it is known that nothing will
be speat in the year on & major work included in the original budget estimate,
that work should be entered in the list unless it has been finally decided to drop
the proposal to go on with it.

(b) In detail, all major works which, though not included in the original budget estimate
have been or are likely to be taken up in the course of the year in which the
staternent is submitted.

{c) Minor works in lump.

(a) Major Works.
Column 3—When the origi uﬁmmhnbemmimd.thohtutmeﬁonednﬁmah

must be entered this gives the latest information of the probable. cost of
the” work. .

Column 5—This column shows the expenditure incurred on 8 work up to the end of the
previous financial year.

Column 6-—The-actual expeaditure of the current financial year for the period from-1st
April to 30th September should also be shown against each major work under this
column.

Column 7—This column shows the original grant as passed by the Legislature and ;mnn-
tioned by Govarnment. \

=

Column 8—In this mlumnlhouldhmdnotthemimumammmtwhinhmm
wblybecpmtbutthbutm_ﬁboﬁurmrﬁngmthmrkmmmu
thetimetheshtmmtisnhaﬁﬂadofthommtwbicbhohhkﬂyﬁospmdin

the year. He should be careful not to overstate amount. The
wbdfﬂnmmhmeﬂmn&wﬁihhmmmmﬁwm
on original works in progress.

Column 9—The difference between the figure in column 3 and the sum of the figures in
columns 4 and 6 represents the amount required for the completion of the work.
This amount will be entered in column 7, if it is considered likely that all of it can be
spent in the ensuing year. If, however, it is thought unlikely that the work can
actually be completed i the ensuing year, then only such less amount as it is thought
likely to be spent should be entered.

'(B) Minor Works

Minor Works—The entries against the item “Minor Works”’ should be ealeulated in exactly
the same way by the details of works, and mufatis mutandis the instructions r:gmdmg
major works in the notes under column 2 apply to them. But the details of minor
works need not be included in the statement, it will be sufficient to give lump sum
totals.
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(d) Each scheme should be shown in 2 separate form.

Berial No.4—Form No. I—Schedule of new ezpenditure for snclusion in the Budges
estimate for 19 -19 (vide rule 434).
Estimate of ultimate expenditure. —«
Major budget head and sub- | Description Non-recurring. Recurring. ‘Total.
lndlndermﬂll'hhmm 'ehof
i eme.
Voted. Charged. Voted. | Charged. Voted. Charged.
1 2 3 4 5 6 7 8 '
Rs. Rs. Rs. Bs Ra. Rs.
— - - i '_ -
Extimate of expenditare in 19 -19

Nom-recurring. RBecurring. Total. Bemarks.

Voled. | Chargod. Voted. Charged . Voted. Charged.

) 10 11 i 12 13 14 15

Noh.—-i}lf scheme should be entered in this schedule if funds have been ]m.widndf itmﬂwdﬁtﬂct
mm‘ ughmtelmmttedtothnAm tant-General, West Bung:.t or deputmnt:li

(b) Clear but brief explanation should be given in the ‘‘Remarks’’ column m:mlofthe urgency of an
scheme ther with the details of the financial implication, wh ) phnaﬂmmi‘:l
T i sy e os ey Ty OIS Thvtsry. = ‘

‘Where the holouthewﬁmu fi scheme d not fall under head o f :
) m‘;d' givg:u thewn:grh cn?n:nno?o as to ‘exhibit - "ﬁu cost oof



Serial No. 5— Form No. 2— List of riew m
Works Budget Est
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ajer works grcgceed for inclusion in the State Publis

tmate for the year 19 ]9 (vide rule 434),
L T
b —— Amount f
and sub-head tive ! or
under which | Priority No. | Deseription | ooy gy Locaity r [ soborded which admi
' wa. * | _sanction has
falis. Order No. been given,
1 2 3 4 3 y
Rs.
!
r '.l'auhinl- Amount proposed for expenditure
sanction accorded| Amomnt of n19 -19 . Total dem and
" > estimate, ; - 9 -1‘;"r . Remarks,
. Voted. Charged.
8 ® 10 11 12 28
Ra, Bs. B

(b) Clear but brief
scheme together with the details of the
also be furnished mmﬁ%&

ce)mmmummawmm

of
Sy




APPENDIX 17

- Memorandvm showing how the relevant rules in the West Bengal Financial Rules, the W.

Jengal Service Rules, Part I, the West Bengal Services (Training and Examination) Rules, th‘est
‘West Bengal Treasury Rules, the West Bengal Services (Revigion of Pay) Rules, and the West
Bengal Government Estates Manual have been dealt with in the. Public Works Department

Code, West Bengal.

Rulea, . Particulars. Co ing rule
in the Public Works
Department Code,

1 2 3

(1) The West Bengal Financial Rules, 1953

Rule 39 . Report of losses to the Accountant-General .. Rule 395,
Rule 61 -+ ~Report of transfer of charges of gazetted officers to the Rule 405,
Accountant-General. '
Raule 62 «+ "General procedure to be observed in the case of a Rule 407(1), 408, 414
transfer of charge. and £12(2).
Rule 63 .. ) - Rule 409,
Rule -64 .. Rule 412(3).
Rule 65 .o Rule 411.
Rule 66 ik Special procedure to be observed when a transfer of Rule 412(1) and (2).
>  charge takes place in the Public Works Department.
Rule 67 .. Raule 413
Rule 68 .. _ Rule 414
Rule 69 .. | Rals 414
Rule 70 - .. ] : Rale 417 .
Rule 882) .. Power to grant pormiancnt advances to subordinate Rale 445, Scheduls B,
.. offices. ) Part I, Serial 6.
Rule 100 ... ' _ Raulo 376(1)
- ¢ Instructions governing purchase of stores -
Rule 101 .. Rale "376(1) and (2),
Rule 105 .. Transfer of charge of stores 5ig .. Raule 375 '
Rule 109 .. General administration of stores i .. Rule 374
Rule 110 .. Rule 380,
Rule 111 o Rule 381
Special rules: for acquisition of stores by the
Rule 112 .. Public Wolrks Department. Raule 378
Rule 113 P : Rule 382
Rule 114 . ) Rule 379
Rules for purchase and custody of Mathematical
Rule 115 instruments. Rule 69 \7—
Rule 116 .. Rules for purchase of stores for Reserve of Stock up to Rule 384

the sanctioned Hmit.
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Rules. Particulars. Corresponding rule

in the Public Works

Department Code,
1 2 3
Rule 130 .. ) Rule 390
Rule 131 Rule 392
Rule 132 » Rules regarding sale and write-off of stores <« Rule 393
Rule 133 Rule 394
Rule 134 . ) Rule 393

Rule 137 . Rules 385, 386
Rule 138 Rules for stocktaking of stores other than tools and Rule 387
and plant,
Rule 139 Rule 388
Rule 142 -+ Responsibility of recovering hire charges ete. for tools Raule 400
__ and plant lent to others, :

- Rule 143 Rules for stocktaking of tools and plant. . " ++ Rule 389
Rulo 146 .. Execution of works by Givil officers . .. Rule 272
Rule 160 Financial responsibilities of the Chief Engineer -« Raule 53
Rule 161 - Financial responsibilities of the ﬂupennﬁmdmg Engi- Rules 60, 364

g ' nee
Rule 162 .. Finandal respounsibilities of the Divisional Officers .. Raules 63, 74¢
Rule 163 .. Financial responsibilities of the Sub divisional Officers Rule 75
Rule 164 .. Rule for according technical sanctiop . .., Rale 173
Rule 165 .. | Rule 168
Rulo 166 ., : Ryle 169

. Rules and procedure regarding administrative appro-
Rule 167 ., val of a work to be executed by the Public Works Rule ‘170

.Rale 168 _, .2 - - _ ’ Rule 171
Rule 171 ., } ' oo B

t Requisition by Civil officers for construction and Rule 177
Rule 172 - works.
Rule 174 -4 ] Rule 178

s System of cafrying out works by different kinds of
Rule 175 contracts. Rule 214
Rule 181 .. Provision in contracts for imported stores .+ Rule 234
Rule 182 -+ Responsibility regarding enforcement of terms of con- Raule 235
tract.
Ruls 183 ., : " Rule 236
Officers empowered to execute contracts

Rule 184 e Rule 237

7
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Rules, Particulars, Corresponding rule
in the Public Works
Department Code,

-

1 2 3
Rule 188 . Rule 261(1)
Rule 189 Rules regarding alterations in design during construc- Rule 261(2)
tion of works.
Rule 190 .. J Rule 261(1)
Rule 191 .+ Rules for preparation of supplementary estimates .. ~Rule 281
Raule 192 .. Rule 282(1)
Rule 193 ¥ Rule 283
Rules for preparation of revised estimates .
Rule 194 .. ' Rule 282(1)
Rule 195 .. Rule 282(2)
Rule 196 -. Utilisation of completion report as revised estimate .. Rule 284
Rule 197 .. 'The systems of keeping initial records of accounts of Rule 357
works executed by the Public Works Department.
Rule 198 .. ' - Rule 358
Rule 199 Rules and precedure of preparation of Musver Rolls Rule 359
and of making payments through them. -
Rule 200 Rule 360(1)
Ralo 201(a) .. ) | | : *  Rule 361
Rule 201(b) .. Rule 363
Rule 201(c) .. | . . Rule 362
>Rules and procedure of preparstion and maintenance
. ‘Rule 202 we of Measurement Books. X Appendix 7
Raule 203(iv) Rule 362(1)
Rule 204 .. ) Appendix 7
Rule 227 .. Advances to contractors it i .. Rule 268
Rule 228 .. Advance payment without detailed measurement of Rule 362(b)
. work actually executed.
"Rule 229 . " ik Rule 143
Rales regarding entertginment of wor arged estab-
Rale 230 lishment in the Public Works Department. Rule 144
Rule 240 .. Tools and plant lent for use to contractors «« Rule 400(1)
Rule 247 Preparation of Completion Report and Statements .. Rule 285
RBule 252 .o Rule 249(1)
Bale of Government land and immoveable property ;
Rale 253 .. Rule’249(2)
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Raules, Particulars. Corresponding rule
in the Public Works

Department Code.

1 2 3
Rule 254 .. Transfer of land from one department to another .. Rule 247
Rule 264 .. ) Rule 403
General condition regarding work to be undertaken
Rule 265 S j in the departmental workshops. Rule 404
Rule 276 .. Rules relating to provision of fixtures and furniture in Rules 312, 313
buildings borne on the books of Public Works De- =
partment.
Rule 278 .. Purchase of Government buildings e .. Rule 296
Rule 279 .- Sale or dismantlement of Government Buildings .+ Rule 297
Rule 280 .. Hire of office accommodation for officers of the Public Rule 314
Works Department. '
Rule 281 -+ Registers of buildings “ @ i .. Rale 306
Rule 282 -+ Residences of Government servants—when to be provi- Raule 319
ded. :
Rule 283 .. Lease of buildings for residential purposes .. Rule 321
Rule 284 .. Rent of residential buildings in ococupation of officers Rule 293(3)
of other State or Union Governments. . :
Raule 326 .. Y N e ra— Raule 418
Responsibility for preparation of annual budget
Rule 327 ., f estimates. Rule 418
Raule 329 .. ° - ” bud g — Rule 420(1)
. f¥orms in which budget egfimates shoul prepared
Rule 330 .. d Rale 420(2)
Rale 333 .. Punctuality in the. submission of budget estimates .. Rule 419
Rule 336 .. ) Rule 421(2)
Rule 337 .. Raule 425(iv)
Rule 338 Rule 422
Rule 339 .. Rule 423
Rule 340 -+ ¢JIrstiucticee for the preparation of revised and budget Rule 425(i) and (iv
. estimates relating to heads other than the heads L
Rule 341 7is concerning expenditure on Civil Works. Rule 426
_Rule 342 . - ’ - Rale 427
Rule 343 ., Rule 424
Rule 344 ., Rule 425(ii), (iii) and
IV).
Rule 425(iv)

Rule 345 v

P L
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Raules. Particulags. Cof ing rule
in the ic Works
Department Code. «
1 2 3
Rule 347 .. Rules 421(1) and 432
Rule 348 = Rule 432
Rule 349 . , Rule 434
Instructions for the preparation and submission of
Rule 350 . Schedule of new expenditure proposed for inclusion Rule 436
in the budget of the ensuing year.
‘Rule 351 ; I Rule 437
Rule 352 J Rule 438(1)
Rule 353 Rules 428, 429(1)
Rule 354 Rale 430
Rule 355 4 . - Raule 430
pecial rules or the preparation of revised and budget Rule 431
Raule 356 - estimates of expenditure rolating to heads “Civil - Rule 429(2)
Works'".
Rule 357 - Appendix 16
: i
Rule 358 - Form B—Note.
‘Rule 442
Ralo 380 .. | oo Rule 445
ower to sanction reapropriation within & grant placed
Rale 381 .. at the d.sposal of officers concerned. ‘Rule 445, Schedule B,
Pact III, Secial 1.
Raule 300 .. } ) Rals 439(1)
Ruale 391 .. »Powers of sanction to expenditare Rales 440, 441
Rale 392 .. £ Rulé 443
Raule 393 .e
" Y Powers to write-off losses .. Raule 445, Schedule B,
Rule 394 .. . Part II1, Serial 23
Raule 402 .. Working year adopted for building and road repairs, Rules 204 and 260
and the period fixed after which administrative
approval and sanction to a Civil Work estimate will
cease to operate.
Appendix 3 Classes of deeds, contracts and other imstruments Appendix 9.
extract of authorised by the Governor to be executed by the
serials 1, various authorities on his
29 to 32.
Appendix 4, Payment of municipal Taxes on non-residential buil- Raules 315 and 316(1)
Part A. dings owned by Government. B
g

Appendix 10 ..

Payment of municipal Taxes on residential buildings

Rules for the supply of articles to be purchased for the

public service.

Rule 347

Rule 377, 378(1) and
Appendix 15. :
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Raules. Particulars. Corresponding rule
in the Public Works
Department Code.

1 2 3

Appendix 11(4) Execution of works and repairs in connection with sani- Rule 303.
tary, water supply and eleciric installations in
Government buildings through the Public Works
Department.

Appendix 11(6) Responsibility of providing and repairing fixtures and Rule 312
(read with furniture in buildings constructed by the Public

rule 276). Works Department.
Aﬁp:::dix 11(22) Payment of municipal taxes on non-resident:al buildings Rules 315 and 316
I borne on the books of the Public Works Department.
Apﬁmmx‘ ' Payment of municipal taxes on residential buildings Rule 323(ii) and (iii)
(22%1‘ - borne on the books of the Public Works and 347.

A.]:guhx ix11  Method of payment and certificate to sccompany psy- Rule 317
Il])’m ment of municipal taxes of buildings borne anpge ' b

o+ and IV. books of the Public Works Department.
: (2) The West Bengal Service Rules, Part I, 1945—roprint 1953,

Rules 7(1) .. Gemeral condition of Service-age limit for first appoint- Rule 9
ment,

Rule 10 - General conditions of Service-production of medical Rule 6
certificate of fithess before & person’s first substan-
tivenppointmenttospetmmtmvieaorpm

Raule 31 .. Power to auﬂzorfuaﬂovmmtmtwmmed Rule '445, Schedule
on duty to any part of the Indian Union, : ‘B, Part I, Serial 7,

Rule 62 o

¢ Power to grant or to permit acceptance of an honora- Rule 445, Schedule
Rule 63 i rium or fee by a Government Servant. B, Part I, Serial 9,

IS

Rule 95 -- Payment of transit pay to a Government Servant Rule 84
"baving no substantive appointement, when trans-

ferred to another post in public interest.
Rule 236 : Rule 323
" Rule 237 .. Raule 325
‘ Rules regarding occupation of Government residences
Rule 238 __ : ’ A . Rule 326

Rule 239 .. " Rule 327
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Rules. Particulars. Corr ding rule
in the Public Works :
Department Code. -

1 2 3

Rule 240, Sche-

dule A and
Schedule B.
Para 1 o] Rule 320
Para 2 P Rule 324
Para 3 . Rule 329
Para 4 . Rale 330
f{!eneml provisions regarding determination of atan-
Paras 5-14 dard rent of a residential building and the liabili- Rules 331.340
ties of an officer to whom the building is allotted
Paras 16-21 .. in the matter of payment of its rent, etc. Rules 341-346
Para 22 .. ' ¥ _ " Rule 328
Para 23 av Rule 347(4)
Appendix 4, Authorities erapowered te grant leave to noa-gazetted Raule 445, 8chedule B,
Item IV. Government servents in the Public Works Birects- Part I; Sarigl 13. R
rate.
(3) T'he West Bengal Services (Training and Ezamination) Rules, 1953.
Chapter II(A) |
Rule 2 ) . Rule 108
Rule 3 .s Rale 109
Raule 4 . Raule 110
Rule & Rule 111
Rule 6 Rule 112
Rule 7 .. | Rale 113
- +General Raules i to officers of .the
Rule 8 o Puablic Works Directorate who are liable to ar Rule 114
at the Departmental Examinations prescri for
Rule 9 . them. ' Rule 115 .
Rule 10 .. . Rule 116
Ruell .. [ Rule 117
Rule 12 .. : ; ' Rule 118
Rule 13 .. | ' ' ; Rule 119
. Chapter II (B), Part 5 '
Rules 12 .. Y _ . Bulel0T >

B Nl P

Rule 3 .. |The different departmental examinations which the Rule 93 i f
. officers of the Public Works Directorate are requir- :

ed to pass within the period prescribed for sach. Rule 107

Rale 4
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Rules. Particulars. Corresponl ng rule
in the Public Works
nt Code.
1 2 3
Chapter I1I, Rule 1 Raule 120
Rules 2.3 1 Rule 121
Rule 4 -- ¢Rules and Syllabus for departmental examinations in Rule 122
J Bengali.
Rule 5 i Rule 123
Chapter IV ..
Rules and Syllabus for departmental examinations in Rules 124-126
Rules 1-2 .. Hindi.
4 &
Chapter V,
Rule 1 .. Rule 127
Rale 2 . Rale 128
Rule 3 ‘ : " Rule 129
>Rules and Syllabus for departmental examination in
Rule ¢4 . Accounta. Raule 130(1)
Rule § .. Rale 131
Rule 6 .. : Rale 130(2)
Chapter VL. ., T
Rule 1 Rule 93
Rule 2 Rale 94
Rule 3 Rale 95
Rule ¢ . Raule 96
Rule & Rule 97
Rule 6 . Rule 98
Rule 7 .. ! 2 Rule 99
Rules regarding the ional examination for
naie & . [ Cn DTS SR i 1,
Rale 9 . ' Rale 101
Raule 10 .. i Raule 102
Rule 11 .. Rule 103
Rule 12 .. " " Rale104
Rule 13 .. . = Rale 105
Rale 14 .. ) e s e 108




Rules. Particulars. Corresponding rule
in the Public Works
Department Code.
| 2 3
(4) The Wset Bengal Treasury Rules, 1952
8.R. 63 Rule 367
B.R. 64 General'rules regarding custody of public money in Rule 368
strong chests.
B.R. 65 Rule 369
8.R. 69(ii) .. Duty of Public Works Directorate officers to inspect Rule 70
-strong rooms in the treasury or sub-treasury and to
grant a certificate of safety annually.
]
(5) The West Bengal Services (Rersion of Pay) Rules 1950
Rule 13 .. Period of probatica for substantive appointment to Rule 8
“ any service or post under Government.
(6) The West Bengal Government Estates Manual, 1932
Rule 82 = -
Settlement of lands with cultivating tenants on self- Rule 251(2)(b)
Rule 83 o supporting holdings,
Rule 88 .. Rate of Salami .. 5§ ‘e ++ Rule 251(2)(c)
Rule 219 .« No. salami to be. charged at renewal of settlement but Rule 251(2)(c)
rent should be revised, if necessary.
Rule 221 &% ﬂuﬁb—htﬁng or transfer of leases not allowed .. Rule 251(2)(c)
Rule 283 .
Rules for management of read side lands .. Rule 250
Rule 284
Rule 310(1) .. Sale or lease of land at anything loss than full market- Rule 249(3)

value is prohibited.




FORMS (NON-STANDARD)






~—

99

Form of Report of Committee’s Proceedings
(See Raule 13)
Report of Professional Examination of.................... (vide rule 13 of the
Professional Examination Rules)

Names of President and members of the Committee

L R N S SRR VR Superintending Engineer,
...................................... Circle, President
R R ER R R e AR AR R S b A Member
W S e D SR TS R SR ST A S A B S Member
Nopme: of onnilidnbo. ;v 00 50 s 50 AR FR AT s Ra aba iR Rt
Date of joining first appointment in the Department of......................
Tabulation sheet.
Name of _candidatgr.' ............... eeeaeseeas R i
Subject. Full Pass Marks  Time.  Other
marks marks. obtained. remarks.

Paper I (written)
Paper II (written) -

We, the undersigned, certify that the above is a fair and impartial report of
T , that the examination

was performed in our presenceonthe................. ...l day
A D .5 Y ST e T GRS A 19 ; that the candidate had no

i

aid from books or any other source. : 3

P . ,_MM.

----------------------------------

cp O URCGE sy

....................................



List of officer who will appear at the halt-yearly Departmental Examination to he

West Bengal,In ..coove..........198

(Rule 4 of Chapter II of the Tralning and Examination Rules.)

held by the Public Service Commission,

' Further detalls to bs supplied for officers of
. the Indisn Administrative Bervice, e
Subjeot with ; Bongal Civil Service (Exeoutive) and West
Subject with standard in which Subjects with Bengal Junior Civil Service only.
Berial | Neme of officer and hisservioe with daté of | Distriot and Divi- standard in which | officer appeared in standard in which
No. | appointment (reference to current Civil | gion where posted. e b0 n. | the past and failed | officer intends to Whether oase records
List 10 be supplied). examination. | with datos thereof. ppear. raliiher Treastie | yiuiting by (s o e
TeainingOertifinte] ‘and aeospivd by Legal
submitted. embranoer,
1 2 ] 4 5 6 7 8
%
; e " o - .
w( e

001
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West Bengal Form No, 2878,

(d) Name of the
mauza and viiage oo

whloh hlld is situated.

Reglster of lands taken up by the Public Works Ds

h— —m
Purpose for which required
and autlmlf-y under which
taken up—
(@) Number of sanctioned How held—
Nu A1) A 4
() Number and date of Boundaries, md.;t;a ;‘.‘M 2 mmr
l-lﬁl.uli authority Notification 8) Free gift,
(in "‘J In gazette, 4) Area In lo-
(¢) Name of or buil oal bighas,
or other wark W,
(in ink),

54 deciman

—

Detalls of lppmpﬂstlog.u nzdo and compensation

partment, West Bengal

Date on which
(a) No gg&fu« for
ofn%ﬁntor (@) No. of Plan | record in Chie
Amount of c llt:on n nxeuuu_:o K m:ﬁ‘a‘
compansation Engineer offios
actually paid (&) N‘o. and lhto n&-tar. No..and date
or ren E‘ of Collector (8) Date of en- | of forwarding
rented, letter vlnc try with Ex letter,
Pua- cutive
neer’s ini

Remarks.

101



Form of Annual Report of inspection of Government busidings borne on the books of Public Works D

APPENDIX X1

Subdivisional Officer[Sectional Officer.
No. 130, dated the 2nd March 1940,

epartment by Hrecutive Engineer|

Report of the Execu- .
tivé Engineer/Subdi- Aoction taken by the Remarks of the
Locality. Name of building. Oapital cost. visional Offlcer/ Executive Engineer, Superintending
Sectional Officer, Engineer,

¢01




FORM A
(Vide section 32)

“—-—

ns in current year's
- budget. ; Revised Estimate. Next year's budget.
Voted. Charged. Voted, Charged. Voted. Charged.
1 2 3 4 5 ] 7
Original worls,

Civil Buildings—

New works (current year) oo .

Works in progress = ot e

Minor works 55 . .
Communications—

New works .. . . »a

Works in progress s i
Minor works .o -

Road Development Fund Works to be oarried ous ..

by the Public Works Department.

Total original works ..
Total repairs, and maintenance
Establishment e

" Grants-in-aid

Grants-in-aid—Road Development Fund Works

Tools and plant
Suspense

€01



FORM B

e — e — B B E— e —
‘ -
No.and date nlmd.ltuﬂ Bpend.ltun Budget Probable Estimated

Banctioned of the ﬁ&. nd of the ; expenditure | expenditure
Serial estimate. tea- | B1at riod from | o She for the for the Remarks.
XNo. Description of work. % 19, p;_‘ to 80-9. 19 m 10 m 19 M

oase
new work.
Voted. Voted. Voted. Votad. Voted. Voted,
1 2 8 4 B ] 7 8 0 10

¥01



%,
.

sél;edula of new expenditure proposed by the d‘gpartmont'tar;)lncluslon'ln the Budget Estimatefor 19 -19

{Vide Section 24.)
Estimate of ultimate expenditure. Estimate of expenditure 18 -19

Major bugget

h"%d o Descrip-

sub-he tion of Non-recurring, Recurring, Total. Non-recurring, Reecurring. Total. Remarks,
under which schemo
the clharge v

B voted. | Charged. | Voted. | Charged.( Voted. | Charged.| Voted. | Carged. | Voted. |charged, | voted. Charged.
1 2 8 4 5 (i} 7 8 ] 10 11 12 13 14 15

So1



I.—List of Now Major Works of the department proposed for inclusion in the State Pulglle Works Budget Estimate for the

year 19 - 19
(Véde Section 24)
B - L Eees
Administrative : Amt. proposed

Order of Description of Civil Locality or sanction Amt. for Tech. sanc, Amount of » lpn 19 {{ir{a“?md'
urgency. work. Distriet. town. accorded in which adm. ed in sanctioned R

De ent | sanction has letter No. estimate, emarks,

letter No. been given. dated .

dated . Voted. Charged,

1 2 3 4 b ] 7 8 9 10 11

901



FORMS (STANDARD)
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West Bengal Form No. 290A.

GOVERNMENT OF WEST BENGAL

Wiy

................

Year 19 .19
DO 555500 35 S0 im0 e o e e 54 5 4 e (R .
T T Service T R s s =
Branch. .. . ........... ol s
Record assessment with one of the following words :—
Assessment
Very good/Satisfactory/ Indifferent/ Poor.
1. Personality
2. Capacity for sustained work - o
3. Tact and ability to work with others
4. Ability to control subordinates
6. Reliability in carrying out instructions
6. Ability to state a case ..
7. Initiative
8. Power of taking responsibility
9. Power to inspire confidence in general public
10. Devotion to duty iy . -

Knowledge of his work

(For general remarks ses overleaf.)




s s e
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General Remarks

{Including 2 statement on the integrity, character, physical fitness and of any spacial
qualification of the officer not reported overleat.) -

Reporting Officers should give a full statement below, particularly in the case when
reporting on a senior officer.

8tatement of Reporting Officer :

Certified that the information above and overleaf is a full and correct statement.

S"mature lllllllllllll L LR . L] ‘
DRONNR i e i i L8 ivn s . T {: L
: 4
Statement by Countersigning Officer : ;
Sgnalure. ..o ovvrrnnnnennnnans
BN« cvvovmisin s s 5 P R i P (. S
Head of Department
!
Signature. .........covuus..
Date -------------------- 19 . h!
N.B.—(1) Please do not write in margin.
(2) The report on each officer should be p: in four copies of which one copy
should be kept in Commissioner’s ce and the rest should be sent to

Government,
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iy L —— WEST BENGAL
.................................... Department.

Confidential Annual Report on Members of the staff
for the year 19 -19

Name....sv00. O G T TS B R R e o o o e SRS B
L o T AT e e Branch Bk s g s e
Date of—(a) Birth ......... +(b) Entry to Government Service. . ... .. .. Present Grade, , , . .
{For notes vn compiling the report, see page 2.)
Section I—Performance of Duties in Present Grade.
I Markings. Remarks.
1. Knowledge—
(a) of Branch
(b) of Department
2. Personality and force of character
3. Judgement
4. Power of taking responsibility
6. Initiative T -
- . Accurancy o e ) l

6
7. Address and tact ..
8

Power of supervising staff
9. Zeal and Industry
10. Health " & s .
11. Attendance
12.  Official conduct (discipline)

13. (@) Capacity to note

(b) Capacity to draft - - .

14. Devotion to duty o s .

General remarks ( including a statement on integrity and reliability and a note of any special
qualifications not included above),

Section 11—Degree of Fitness for Promotion.
Delete either of the following :—
Qualified [Not yet qualified,
Remarks—

I hereby certify that in my opinion the conduct, standard of efficiency, and degree of fitness
for promotion of the officer named hereon are as stated,

3 N RN Signature (Certifying Officer.). ..o ooinentiieennen i,
Rank........... e il

Remarks by Countersigning Officer.
Signature ( Head of Department.)............ e

BVOR i sriin i i w8 o

w




Section 1

Note (1).—Insert in this column any of the following markings against each item ; Very
good ; Good ; Average ; Poor,

Note (2).—This report is to be regarded as confidential : But a poor marking against any
item must be communicated in duplicate by the Head of the Sub-Department to the Assistant
concerned except in the following circumstances.—

(#) Where in the opinion of the Head of the Sub-Department comanunication is considered
likely to affect adversely the Assistant’s health.

#) Where the marking is due to inexperience owi to less than one year’s service on the
pe owing ¥
grade (except in cases of unsatisfactory conduct, laziness, ete.).

(¥¥) Where the weakness has already been notified and it is clear that no useful purpose
can be served by repeated notifications : in such cases the Assistant should be advised
of the proposal to discontinue future notifications o the same effect as those he has
previously received. Any change, for better or worse, should be notifed to the
Assistant.

The Assistant should be required to sign and return to the Establiskment Branch, one copy
of intimations of poor markings as evidence that he has been notified : he nfay, if ke so desires,
add observations.

Section IT

Note (3).—The estimate of fitness for promotion should be related to the Assistant’s capacity
for the performance of the duties of the grade above. If he is marked “Not yet qualified’’ the
reasons for the marking should be stated ; and in general reporting officers should make the
fullest use of the “Remarks’’ space. In exceptional cases, the first alternative (Qualified) may
be strengthened by a recommendation that the Assistant “deserves promotion out of his turn’’,
Such recommendation should, however, be recorded sparingly and only when the Assistant is
young but has shown high promise.
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General

Note (4)—Every effort should be made to arrive at a just estimate of the qualities of the
Assistant at the time the report is made. Reporting officers should rely on their own judgee
ment and experience, and should in no circumstances have access to previous reports on the
same Assistant by other reporting officers.

Note (5).—In respect of Upper Division Clerical staff of the Secretariat, the certifying officer
should not be one below the rank of Assistant Secretary. The Head of the Department should
usually be the Secretary, but where there is no such Officer, the Joint Secretary. The Secretary
may, however, delegate such authority to an officer not below the rank of Joint Secretary. ['he
countersigning officer should give his opinion in writing without merely signing the report of the
certifiying officer, even if he agrees. In such cases, he should write “I agree”. Where he
does not§ know the official reported on, he should make an entry to that effect. Where he has
no opinion to express either because he is not sufficiently conversant with the work of the
Assistant or because he is new in office, he should say accordingly.

Note (6).—The report should be based on the work of the person during the year under
review and should contain no reference to matters unconnected with suck vwork. The observa-
tions made shonld have a basis on fact, which may or may not be specified in the rpeort.
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West Bengal Form Mo, 402,

Stationery Stock Book showing details of the articles of Stationary recived
Description of Articles -4

Note—Columuns 2 to 27 are left blank to be filled in

=
)
Date of
Berial From whom received or receipt
number. t0 whom issued. or jssye.
123450?3910111213
Opening Balance
Receipts
Total -
—————
Issues i e
X
*
s o
= 3
Total . i 4 3
Closing Balan-ue f{
3
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or isued during 19 in the O ffice of
Issued or Received
k:
. =
%
g E Remarks.
a k=]
213
CRES
23 | 24 |25 |26 [ 27 | 28 | 20 20

]

the names of articles received and issued.
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Bengal Form No. 2403
F. R. Form No. 3.

Certificate of Transfer of Charge
(See rule 61 of West Bengal Financial Rules, Volume (1)

To Tur' ACCOUNTANT-GENERAL, WEST BENGAL.

SIR, .

With reference to rule 61 of the West Bengal Financial Rules, Volume I, we, the

ndersigned, have to report that we have this..........cooviiniirrnnnninnnnn.

uday at............ R o'clock in the.............. ....0n00n respectively

dehvered over and reeelved charge of the office of the...........cccoivvnniann.
A e PR I e i district.

- S'gnature of the relieved officer....................

(Name in block letters).........ccocvvvnnn. o

Servioe—~DeBIgnation ... oo ve cownw  semwesss swewes

Signature of the relieving officer..........................

(Name in block letter).................. B I ST R 5

L T e

The place at which the order of appointment was received. ....... A

(Signature of the relieving officer).

And with reference to rule 88(7) of the West Bengal Financial Rules, Volume I,
I (the relieving officer) acknowledge to have received.........ccovvevuurennnnn.

T T T ( ) of the Permanent Advance,
and that the full amount of such advance is due from and to be accounted for by
me.

And, with reference to rule 62(2) of the West Bengal Financial Rules, Volume I,
I (the rehevmg officer) certify that I have examined the accounts, counted the
cash, inspected the stores, counted, weighed and measured certain selected articles
in order to test the accuracy of the returns and that no discrepancy or defect has

LR TUBI. TEE v w5, 5 oNowms s n e S A . BT Y e s S e W
I also certify that the state of records is..........cviieeevececccnesciascsronese

District.

Signature of Relieving officer..............
Designation.... . cocevenscstsscievossscsons
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West Bengal Form No. 2828,
NOTES

1. Transfer of charge of a subdivision must be
completed within seven days’ time (vide B. G.P. W. D.
Circular No. 35G. of 9-12-01) and this report forwarded
by the relieving Subdivisional Officer vo the Execu-
tive Engineer of the Division on the day the transfer
is completed together with the pecessary documents
sﬁds P. W. D. Code, para, 383). The relieved Sub-

ivisional Ofticer should persue and explain any
points which appear uvcessury.

2. If, owing to any cause, the transfer caunot be
carried out strictly in accordance with the orders of
the Code, the cause should be explained.

8. The Subdivisional Officer to be relieved should
have ready on the arrival of his successor—

(@) Becgipts in duplicate for all cash, instruments,
;lé%m;s. materials, etc. (P.W.D. Code. para,

*x

o) A ctimplut.a list of the accounts, contract certi-
te- , measurement books,
n registers, discharge

no
liirary books, ir
. and other documents relating to the
work of the subdivision (Q. No. 4).

(¢) Menmorandum giving a detailed account of
w?rks in progress (Q. No. b).

(d) List of all stores in the Subdivision and of a
méterials borne both on the stock register
and the site accounts of works (Q. No. 10).

() Statiment detailing all claims of contractors
in' dispute or unsettled, together with full
explanation (Q. No. 13).

(f) List of all contractors and petty contractors in
the Bubdivision with mm.& as to their
bilities, etc., together with the original
ies of current comtract papers or agree-

ménts (Q. No. 14).

4. Chegk as eomgfete as possible of all materials

should be made by the relieving officer in the time

avallable for transfer and its extent stated. A com-

plete oheu? should be made within three months of

{?edluo;msovumdampmbémbmim on
- ]

5. The relieved officer should enter in the statement
of disputed and unsettled dlaims [Note 3 (e) above] all
claims for works which have been completed or aban-
doned by contractors more than two months prior to
the date of relief and for which settlement not
been made.

6. In the absence of special orders to contrary
the relie SBubdivisional Officer ahoﬂ:lhn not leave
the Subdivision until the transfer has been completed.
and this report submitted to the Executive Engineer.

7. Onreceiptof this report, the Executive Engineer
will have the paper< eXamined in his office. The
result, if satisfactory should be noted ; or if not, the
Executive Engineer ghould include in his remarks the
shmoul?lr B‘:tfmn takﬁ fi mﬁa s.ln either case the r?port

Orwar uperintending neer
for orders (P. W. D. Code, pu?:, 389). -~

8. The Superntending Engineer will take such
actlon as he may consider necessary, or if the report is
satisfactory, he will return it to the Bxecutive Engi-
neer 0 alrecord (P. W. D. Code, para, 389).

17

Braneh —

Division—

Subdivision—

Transter Report, or report on the i
Buhdivllio::lo Officer. e

Relieved Subdivisional Oﬁieer..

Name
Rank
Relieving Subdivisional Otficer.
Name
Rank
Period of Commencement
ing over
charge. Completion
Forenoon or afternoon,
—_

No. » dated—

Forwarded to the Executive i o
R R — Division, with mplles" by
unde and remarks of the relisved 8 ,:
divisional Officer duly filled in,

Relieving Subdivisional Oficer.

m

No. , dated—

Forwarded to the Suparintending Engineer,
Circle, with remarks

by the undersigned.

Executive Engineer,

No. , dated

Returned to Executive Engineer,
Division, for record.

Superiniending Engineer,
Usrcla.
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P. W, D, Form No. 146
Question to be replied to by a Subdivisional Odizer in cases of transier or relief,
all necessary information beinz supplied by the Relieved Officer

e T s i e A S Vet

e i R e e e T R T !

The Relieving Subdivisional Officer
will enter in the next column specific
replies to each of the questions in
order, with such further remarks as
may he necessary,

Replies
by
Relieving
Subdivi-
sional
Officer.

Explana-
tions by
Relieved
Subdivi-
gionsal
Officer.

Remarks
by
Executive
Engineer.

Orders of
Superin-
tending

Engineer,

Does the cash received by you accord
with the balance of the Subdivisional
(or imprest) cash-book ?

(a) If not, explain the difference.

Are there any imprest holders subor-
‘dinate to the Subdivision

(a) If so, state the amount of each
such imprest.

(b) Were receipts for the full amount
of imprest received by you
signed by the several imprest-
holders ?

Are there any vouchers or other ac-
counts due to the Executive Engi-
neer’s Office not yet submited ¥

(o) If so, particularize them,

(b) Explain what delays their sub-
mission,

Did you receive a complete list of the
accounts, contract certificates, note-
books, measurement books, library
books, and other documents relating
to the work of the subdivision [vide
note 3 (b) of this form] ?

(a) Did you receive all the docu-
ments mentioned in the list 1

(b) If not, state what were deficient.

(¢) Is the cash-book or counterfoil
of imprest adcount written u
to date, are the entries full an
clear, are all the columns filled
in, and are all the documents
free from alterations and era-
sures !

(2) Have the completed register of
irrigation and gauges been en-
tered in the register of library
books and for how many years
are they available ?
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P. W. D. Form No. 146

Nos

The Relieving Subdivisional Officer
will enter in the next column specific
replies to each of the guestions in
order, with such furher remarks as

may be necessary.

Replies

by
Relieving
EI:!bOi-

Officer.

Explana-
tion by

Relieved

Subdivi-
sional
Officer.

Remarks
by
Executive

Engineer.

Orders of

Superin-
tending

Engineer.

eoncld.

(e) State what deficiencies 'you have
found, if any ?

(f) Are the current irrigation and
gauge registers entered up to
date ?

(9) Have you received a copy of the

latest approved discharge ta-
bles in use ?

N.B.—Questions (d) to (g) are for ca-
nal charges only.

Did you receive a memorandum from
the relieved officer giving a suffi-
ciently detailed account of the works

in progress [vide note 3 (c) of this
form] ?

(a) Does it contain a statement
from the relieved officer of esti-
mates which have been or are
likely to be exceeded, with full
reasons for excess in each ?

(b) Does it state regarding each
important work in progress,
whether the relieved officer has
or has not satisfied himself by
personal inspection, that the
align;n&nt and levels are cor-
rect

(c) Have you received estimates
drawings of all the works in
progress !

(d) If nothave you received a list
of them with explanation as to
cause of delay in submission
of the estimates ?

\

Do the measurement books and o ther
documents show the quantity of
work executed on all works in pro-
gress to the end of the previous
month ?

(a) What steps did you taket o test
the accuracy of the messure-
ments or total quantities of
work thus shown to have been
done ?

(b) What was the result ?




e

No.

P. W. D. Form No. 145

120

The Relioving Subdivisional Officer
will enter in the next column specific
replies to each of the questionss in
order, with such further remarks
may be necessary.

Explana-
tion by
Relieved
Subdivi-

sional
Officer,

Remarks
by
Execative
Engineer.

Order of

Superin-
tending

Engineer.

.....

(¢) Have you received a note of any
important work paid for during
the month previous to the
transfer, but not seen or che-
cked by the rolieved officer ?

What works were examined by you ?

(@) Did you see reason to object to
any of the work executed by the
relieved officer ?

(b) If so, on what grounds ?

At what intervals are departmental
labourers paid, and are there any
arrears due of more than a months’
standing 7

(a) What explanation is given of the
delay in paying them up ?

Are daily (or ten days) reports and
nominal muster-rolls kept up regular-
Iy for all works executed by depart-
mental agency ?

(@) Do the daily (or ten days) reports
show the distribution of labour by
sub-heads of works in all cases of
works estimated to cost more
than Rs. 5,000 each or for lesser
sums in cases in which the Super-
intending Engineer directs the
works to be kept by sub-head ?

Have the reports for the period
just closed been submitted to the
officer in whose office the works
abstracts are written up ?

(b)

Are the daily (or ten days) reports
and the nominal muster-rolls for
the eurrent period posted up-to-
date ?

()

(d) If the works abstracts are written
up in the Subdivisional Office,
are they also posted up-to-date ?
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P. W. D. Form No. 146

No.

The Relieving Subdivigional Officer
will enter in the next column specific
replies to cach of the questions in
order, with such further remarks as
may be necessary.

Replies Explana-
by tions by
Relieving | Relieved
Subdivi- Subdivi-
sional gional
Officer. Officer.

b
Executive
Engineer.

Order
Superin-
tending
Engineer.

10

Did you receive lists of all stores in the

Subdivision and all materials both
on the Stock Register and site
accounts of works [vide note 3(d)
of the form 1

(a) Have you carefully measured or
counted the whole of the materi
als and stores both in stock and
at sites of works, for which You
have given a receipt, and satisfied
Yourself as to the correctness
thereof (vide note 4 of this form)?

(b) Are materials under the head
“stock™ and ‘““‘matenials at site’
arranged in proper stacks or lots
for easy count or reasurement
and are they shown in detail
on distribution lists 1

(¢) Does the distribution list for ma-
terials at sites of work include all
issues and show materials actua-
lly at site on date of transfor ?

(d) Have you compared the receipts
of subordinates in charge of sto-
res, materials, tools, etc., with
their own registers and the Sub-
divisional returns and are they
correct ?

(¢) Does the result of your measure-
ment accord with the list render-
ed to you by the reliyed officer ?

(f) Are the accounts of daily receipte
and issues, Form Nd. 9, written
up to date and kept separately
for Stock and Tools and Plant 1

(9) Do section subordinates maintain
Form No. 9 for Stock and Tools
and Plant showing distribution of
materials by sites ?

(h) Are there receipts from contrac-
tors for materials issued to them,
the value for which has not yet
been received from them in all
cases where such value has to be
recoverad ?

(¥) When were the Stock and Tools
and Plant last counted by the
Subdivisional Officer ?
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P. w. D. r"m ".- 1‘5

No.

The Relieving Subdivisional Officer
will enter in the next column specific
replies to each of the questions in
order with such forther remarks as
msay be necessary.

Replies
by
Relieving
Bubdivi-
sional

Officer.

Explana-
tions by

Relieved
Bubdivi-
sional
Officer.

by
Executive

Engineer.

Orders of
uperin-
tending

Engineer.

11

13

14

156

Have you received a statement from

Does the quantity of road metal, ac-
cord with the quantities shown
in the subdivisional statement of
road metal 7

(a) If not, state the difference.

(b) What steps were taken by you to
test the quantities ?

N .B—Th.ls question is for road char-
ges only.

Is the material of all kinds of goods and
useful quality ?

I(a) If not, have you noticed what is
of bad quality, or unserviceable
in the receipt granted by you ?

the relieved officer detailing all claims
of contractors, which are in dispute,
or which he has been unable to settle,
together with a full explanation of
the reasons for not being able to
settle these claims [vide note 3 (a)
and 4 of this form] ?

Have you received a list of all contrac-
tors and petty contractors in the
Subdivision, giving their capabilities
and reliability, together with the
originals or copies of current contract
papers or agreements (vide note 3 of
this form )?

Have you examined the accounts of all
contractors and petty contractors ?

(a) Did the quantities of work shown
to have been done by each accord
with the measurements of work
done as tested by you ¥

(b) Are there any arrears due to con-
tractors of long standing, and
what explanation is given for the
delay in paying them up ?
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P. W. D, Form No. 146

The Relieving Subdivigional Officer
will entor in the anext column specific
replies.to each of the questions in
order, with such further remarks as

may be necessary,

.RBE;E*
Relievi

Sn_bd.in- :

sional
Officer.

Explana- |

tions by
Relieved
Bubdivi.

sional

Officer.

" Remarks

by
Executive

Engineer. { Engineer.

Orders of
Superin-

tending

16

17

18

19

21

Name the subordinates of the Subdivi-

What advances to contractors and
others are outstanding in excess of
work done or materials delivered !

(a) What suthority is there for such
vances T

(5) What record is kept of such ad-
. vancea ? .

(c) What security is held for such |
advances ? [

-

What steps weré taken by you to ascer-
tain whether the petty contractors
and others acknowledged the correct-
ness of their accounts as balanced at -
the end of the last month ?

If you have not been able to examine |
the whole of the subdivision, state -
what out-station or works have still
to be examined by you ?

(@) When do you expect to be able to -
report the result of such exami-
nation 1

Is any man employed in the~Subdivi-
sion whose pay is charged to works, |
but who is not solely employed on |
the work to which his pay is debited ?

(a) If so, give the name with the
explanation of the irregularity.

gion for whom travelling allowance is
regularly drawn and the means of
locomotion maintained by them.

Have you satisfied yourself that the
points noticed in the last inspection
};port have received due attention ?

' If not, state what irregularities still
continue,

Note.—Any additional questions that
may have been approved by the local
Government should be inserted here

. on & separate sheet and numbered
serially in continuation of the ques-
tions in this form.
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P. W. D. Form No. 418

No.

The Relieving Subdivisional Officer
will enter in the next eolumn specifie
-replies to each of the questions in
order, with such further remarks

may be necessary.

Repliss
Relieving
Subdivi-

sional
Officer.

Explana-
tions

Relieved

Bubdivi-
sional

by
Executive
Engineer.

GENERAL RE&[AREEB (a)

(a) Here note any points, not spéci&ﬂy referred to above, which you may consider as calling
for attention and remarks,

Station.

Relieving Subdivisional Officer.

Date

Ezecutive Engineer.

Daie

Relieved Subdivisional Officer

Date

Superintending Engineer.



I

BENGAL FORM No. 2841

BENGAL FORM No. 2841 3 BENGAL FORM No. 2841

P. W. DEPARTMENT, WEST BENGAL P. W. DEPARTMENT, WEST BENGAL P. W. DEPARTMENT, WEST BENGAL
INDENT. INDENT. INDENT.
N 0. N 0, : N [ & ‘
Dated , the —19 Dated , the 19 Dated , the- 19
: i
To- To— ' To
Please supply to ——in charge  Please supply to in charge  Please supply to in charge

of ———————8ubdivision, at s of- Subdivision, at , of- —Subdivision, at———F——

with the undermentioned materials required for

with the undermentioned materials required for with the undermentioned materials required for

The articles are to be Hooked o The articles ‘are to be booked to- The articles are to be booked to-
Station ___on. ﬂ Station on Station on
i | t
‘ i
Railway Receipt Railway Receipt Railway Receipt
and the - should be forwarded to and the . —should be forwarded to and the —ahould be forwarded to
Bill-of-lading Bill-of-lading : Bill-of-lading

the consignee. The bill in duplicate should be
submitted to this office for payment. Number of
Indent and name of work should invariably be
quoted in the bill and in correspondence, -

consignee. The bill in duplicate should 'be submit- the consignee. The bill in duplicate should be sub-
ted to this office for payment. Number of Indent mitted to this office for payment. Number of
and name of work should invariably be quoted in Indent and name of work should invariably be
the bill and in correspondence, quoted in the bill and in correspondence.

b |
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tit - tity i ALY | 13 ceriution, | QUERLIY in Quantity - tity i
i?;ia;nez. Description. Q“:I:)rdz. | Remarks, 3 g y Deseription. e, Remarks. in fig . | Description. Qu:f?zr:is}t ] (- e—
Office Note Office Note Office Note
Orders of the Executive Engineer Orders of the Executive Engimeer, Orders of the Executive Engineer,
Ezecutive Engineer Ezecutive Engineer, Poseatton B

No. ——of the ' No. of the I o Noi——eof i ve Engineer,
Division. Division, o
B.T.O. P.T.O, P.T.0,

9¢1
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\
No. _ " No. Hen Ne.
Copy forwarded to the Subdivisional Officer, Copy forwarded to the Subdivisional Officer, Copy forwarded to the Subdivisional Officer,

Public Works Department, West Bengal,

tPublic Works Department, Wea Bengal,

Public Works Department, West Bengal,

for information with reference to his ﬁo. for information with reference’ to his No.

for information with reference to his No.

of 19 ' - of 19 of 19
I
a o
3
Executive Engineer, E:cecaf@ Engineer, Bzecutive Engineer,
« Division. Division. = [ M 5500,
The 19 T'he —19




Daily Report for the

Bengal Faom Ne, 2881

P. W, 6. Form No, 218

day of 19 Daily Report for the day of 19
Lahour. ; Labour.
No. of Approximate Approximate
Clasgs of each Rate. quantity of quantity of
Work on which labourers. | class. work done,  Work on which| work done,
employed, smployed.
Signature of Subor- 8y e of
dinate. Subordinate.
ol

\{

R i s

.
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West Bengal Form No. 2890.

Abstracts of _Or!z'iria}' and Revised Estimates with Explanations of Differences in Quantities and Rates

=
Original Estimate, Revised Estimate.
Sub-heads ofestimate, and items 5 : . . Differ- Explanations.
of work. ) ) ences.
Quantity. Rate, Per. Cost. Quantity. Rate. - Per. Cost.
Rs. | aP. Rs. - RS | 0P, Rs. Re.

Total iy

T e T T T

.

6G1L



130

Bengal Form No. 2900 P.W.D. Form No. 6.
«eene.....Division
ceienenns....Subdivision

MEASUREMENT BOOK

< No.
- T R ——
Date of first entry ..................
Date of last entry ...................
Notes

Reference to P.W.D. Code, Vol. 1, 211& Edition, Chapter IV, rule 361.

1. The measurement book is the basis of all accounts of quantities
‘whether of work done by daily labour or by piece-work or by contract or of
-materials received which have to ‘be counted or measured, and should be so
kept up that the transactions may be readily traceable into the accounts by
the entry of the number and date of bill in this-book, when the bill has been
prepared, and the entry of the number and page of the measurement bhook
on the bill. The measurements affected should then be cancelled by cross
red lines being drawn across the page or pages. ;

i 2. All measurements are to be neatly taken down in this book and in
o others. The description of the situation of work must be lucid so as to
admit of easy identification and check.

3. The entries in the measurement book should, if possible, be made in
ink, but when this is not possible and entries have to be made in pencil, the
Ppencil entries should not ge inked over but leff untouched. The “contents
‘or area’’ should, however, be invariably inked in by the officer who has taken
‘the measurements. No page of the book should on any account be torn out.
No entry should be erased or effaced so as to be illegible. No erasures are
allowed. If a mistake is made, it should be corrected by drawing the pen
thrcugh the incorrect entry and inserting the correct one in red ink between
the lines. Every such correction should be initialled. A reliable record ic
the object to be aimed at as it may have to be produced as evidence in a
<ourt of Law.

4. For large works, a separate measurement book may be specially set
apart, or if found convenient, even two or more books may be set apart for
aifferent classes of works.

5. The measurement books, must be looked upon as important records,
they should be carefully checked by the Executive Engineer to see that they
are properly kept up and measurements duly recorded, and that they are
complete records of each kind of work done for which certificates have been
granted. The eventual return of all books to the divisional office for record
should be insisted upon. They must be carefully preserved for 20 years.

6. Whenever a subdivisional officer is required to submit his measure.
ment book with his accounts to the divisional office, it will be necessary to
‘provide a second book for his use.
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7. It will be found convenient, so far as possible to keep the measure-
wents relating to one work together and to eftect this the number of pages
likely to be wanted for a work or sub-head should be estimated and set apart
for the purpose of recording the measurements consecutively.

8. Before detailing the measurements relating to a work the following
information should invariably be given at the top of the first page of such

measurements :—

(1) Name of work. Rec/ Comate,
() Situation of work.
(3) Agency by which work is executed.
(4) Date of written order to commence work or supplies. :
(5) Date of actual completion of work or supplies covered by the
contract.

(6) Date of measurement.

Note.—Items (4) and (5) need not be filled up in the case of piece work

agreements in K-2 forms.

Index. ' - Page.

9. For facility of reference, and to assist in carrying out the instruc-
tions given in para. 7 above, an Index has been provided for.

-

Name of work. t

Situation of work.

Agency by which work is executed.

Date of written order to commence work or supplies.
Date of actual completion of work or supplies covered by the contract.
Date of measurement, '

(These six headings should be repeated at the commencement of the
measurements relating to each work.)

Particular No. L B D Contents,

»



Bengal Form No. 2908. Form No. 44 (Newj. H (0'd 3
(Approved in B.G. P.W.D.
No. 39 C., dated 3-1-1939)

Department of Public Works
TENDER FOR THE SUPPLY OF MATERIALS
Conditions of Contract

1. The person/persons whose tender may be accepted, shall within...
days (not exceeding 10) deposit with the Executive Engineer in cash a sum
which with the earnest money already deposited will be equivalent tc (10)
ten per cent. of the total estimated cost of the materials to be supplied under
the contract, as security for the due perfermance of the contract. Where
the period of the contract exceeds 12 months, Government securities
endorsed to the Executive Engineer of equivalent value at the current market
raby,miay be deposited in lieu of cash for the same purpose. All damages
pa ~by-the Contractor under the terms of his-comtract may be' deducted
by the Executive Engineer from, or paid by the sale of a sufficient part of,
thie security deposit, or from the interest of any such Government Securify,
or from any other sums due, or which become due, to him by Government.

2. The Contractor is to deliver the materials on or before the dates

mentioned in the tender failing which he shall be bound to pay or allow
one per cent. on the total amount of the contract for every day not exceeding
ten days that the contractor shall exceed the time for delivery as and by
way of liquidated damages. Provided however that the Superintending
Engineer may in his discretion reduce, in such casés as he may think fit,
the said amount to sach smaller amount as he may decide and his decision
in writing in that respect shall be final. -
“ 3. In every case in which the payment or allowance mentioned in
clause 2 shall have been incurred for ten consecutive days, the Executive
Engineer shall have power either to annul the contract altogether, or to
have the supply completed without further notice at the Contractor’s risk
and expense, as he may deem best suited to the interests of Government,
and the Coutractor shall have no claim to compensation for any loss that
he may incur in any way. '

4. If the Contractor shall be hindered in the supply of the materials so
as to necessitate an extemsion of the time allowed in this Tender, he shall
apply in writing to the Executive Engineer, who shall grant it in writing
if reasonable grounds be shown for it, and without such written authority

of the Executive Engipeer, applied for and obtained prior to the expiry of

the original date provided for in the Tender, the Contractor shall not claim
exemption from the fine leviable under clause 2.

5. The Contractor 'shall give notice to the Executive Engineer or the
Subdivisional Officer of his intention of makin delivery of materials, and,
on the materials beingaiproved, a teceipt shall be granted to him by the
Executive Engineer or the Subdivisional Officer, and no material will he
considered as delivered until so approved.
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6. On the completion of the delivery of materials, the Contractor shall
be furnished with a certificate to that effect, hut the delivery will not be
copsidered complete until the Contractor shall have removed all rejected
materials and shall have the approved materials stacked or placed in such
position as may be pointed out to him.

7. The material shall be of the best deseription and in strict accordance
with the specification, and the Contractor shall receive payment for such
materials only as are approved and passed by the Executive Engineer or the
Subdivisional Officer.

8. In the event of the material being considered by the Executive

' Fngineer to be inferior to that described in the specification, the Contractor

shall, on demand in writing, forthwith remove the same at his own charge
and cost, and in the event of his neglecting to do so within such period as
may be named by the Executive Engineer or the Subdivisional Officer, that
Ofticer may have such rejected material removed at the Contractor’s risk
and expense, the expemse’ incurred being liable to be deducted from any
sums due, or which may become due, to the Contractor. :

9. If the Contractor or his work-people break or deface any building,
road, fence, enclosure or grass land, or cultivated land, Le shall make good
the same at his own expemse, and, in the event of his refusing or failing
to do so, the damage shall be repaired at his expense by the Executive
Eugineer, who shall deduct the cost from uny sums due, or which may
become due, to the Contractor. =

10. The Contractor shall supply at his own expense all tools, plant and
implements, required for the due fulfilment of his contract, and the material
shall remain at his risk till the date for final delivery unless it shall have
been in the meantime removed for use by the Executive Engineer or the
Subdivisional Officer. . '

- o " ¥

11. This contract shall not be sublet without specific order from.
Government in respect of a specified sub-contractor. In the event of the’
Contractor subletting his contract without such permission, he shall be
considered to have thereby committed a breach of contract, 'and shall ‘forfeit
his security deposit, and shall have no claim for any compensation for any
loss that may accrue from. the materials he may have collected or engage-
ments entered into.

12. The decision of the Superintendin,;g Engineer for ¢he time being
shall be final, binding and conclusive on all questions relating to the mean-
ing of the specification.

13. The Engineer-incharge shall have power to make any alterations

- in, omissions from, additions to, or substitutions for, the original specifica-

N

tions, drawings, designs and instructions, that may appear to him to bhe
necessary or advisable during the course of supply of the materials and the
Contractor shall be bound to supply the materials in accordance with any
instructions which may be given to him in writing signed by the Engineer-
in-charge, and such alterations, omissions, additions or substitutions shall
not invalidate the contract; and any altered, additional or substituted
materials which the Contractor may be directed to supply in the manner
above specified as part of the work shall be supplied by the Contractor on
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the same conditions in all respects on which he agreed to do the main work,
and at the same rates as are specified in the Tender for the main work.
The time for the completion of the supply shall be extended in the propor-
iion that the altered, additional or substituted quantity of materials bears
to the original quantity and the certificate of the Engineer-in-charge shall
be conclusive as to such proportion. And if the altered, additional or sub-
stituted materials include any class of materifls, fer which no rate is
specified in this contract, then such class of materials shall be supplied at
the rates entered in the schedule of rates of the .................. district
which was in force at the time of the acceptance of 'the contract; and if such
class of materials are not entered in the said schedule of rates, then the
Contractor shall within seven days of the date of his receipt of the order
to supply the materials inform the Engineer-in-charge of the rate which it

- is his intention to charge for such class df materials and if the Engineer-
in-charge does not agree to this rate he shall, by netice in writing, be at
liberty to cancel his order to supply such class of materials and arrange the
supply thereof in such manner as he may consider advisable, provided always
that if the Contractor shall commence supply or incur any expenditure in
regard-thereto before the rates shall have been determined as lastly herein-
before mentioned, then and in such case he shall only be entitled to be paid
in respect of the supply made or expenditure incurred by him prior to the
date of the determination of the rate as aforesaid according to such rate or
rates as shall be fixed by the Engineer-in-charge. In the event of a dispute
the decision of the Superintending-Engineer of the circle shall be final.

3.

W,

o -

)



Form No. 44 (New), H (0ld)

Tender for the Supply of Materials

* T'he undersigned do hereby tendsr for the supply of the materials described in the following Specification,

b S e

subjectio the conditions hereunto annezed

Total
quantities of
eaoh to be
supplled.

Quantities to
be dellvered
at each place,

Places at
which to be
delivered.

Desoription or specifisation
matelrals to be supplied.

Dates by
which dellvery
at all places
must be
oompleted.

N T

Rates at which

- articles are to be
supplied, Indlusive
of every demand.

Total cost of sach
article, Inoluslve of
-avery demand.

Unit, Remarks.

Ra. P. Rs.

L5844 |

[* Tor we.)

Tender aocepted on behalf of the Governor of the
State of West Bengal,

Signature of the Oficer by whom the tender is acecepled

Should

fulfll all the
heréto, or, i
‘West Bengal

Dated

Phe - 19

e

oconditions.

The sum of Hs.
earnest money to be absolutely forfeited to
deposited

. not
of the conditions of contract In

Signature of witness Lo signature of Tender.

Dated

this Tender be accepted (a) he

cation and all the ¢o
n default thereof, to forfeit and pay to the
» Or his suocessors,

the penalties or sums of

reby agreée to ablde by and
ndltions of contract annexed
Governor of the State of
monoy mentioned in the sajd

In currency notes Is herewith forwarded ag

the said Governor or hig sucoessors should(a)
amount of security in accordance with clauge I
vent of this Tender being aocepted.

)
the o

Signature
Address

The—

»

Address
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GENERAL RULES AND DIRECTIONS FOR THE (UIDANCE OF CONTRACT ORS

1. In the event of the Tender being submitted by a Firm, it must be signed
separately by each member thereof, or, in the event of the absence of any partner,
it must be signed on his behalf by a person holding a Power of Attorney authorising
him to do so.

2. Receipts for payments made to a Firm must be signed by the several
Partners, except in the case of well-known and recognised Firms, and except where
the Contractors are described in their tender or contract as a Firm.

3. The amount of earnest-money to be deposited will be—

Rs. Rs.

If the amount of the tender does not 2,000 50
exceed.

If exceeding Rs. 2,000 and not excee- — 5,000 100
ding.

If exceeding Rs. 5,000 and not excee- 10,000 200
ding. '

and for each additional Rs. 5,000 or o 100
portion of Rs. 5,000, a further sum
of

and such earnest money is to be deposited in currency. notes.

4. All tenders received will be opened by the Executive Engineer or the Sub-
divisional Officer at the time specified in the presence of any tenderer who may be
at the Executive Engineer’s or the Subdivisional Officer’s office at the time.

5. The Executive Engineer or the Subidvisional Officer reserves the right to
Teject any or all of the tenders without assigning any reason and to accept any
tender in whole or in part. '
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West Bengal Form No. 2911
[For works estimated to cost up to Rs. 10,000]

West Bengal Form No. 2911, Price—Rupee one only.

. No. of
ITEM RATE TENDER AND CONTRACT FOR WORKS

GENERAL RULES AND DIRECTIONS FOR THE GUIDANCE OF
CONTRACTORS

1. . All work proposed for execution by contract will be notified in a form
of invitation to tender posted in public places and signed by the Sub-
divisional Officer/Divisional Officer.

This form will state the work to be carried out, as well as the date for
submitting and opening tenders and the time allowed for carrying out the
work; also the amount of earnest-money to be deposited with the tender,
and the amount of the security deposit to be deposited by the successful
tenderer and the percentage, if any, to be deducted from bills, Copies of
the specifications, designs and drawings and any other documents required
in connection with the work, signed for the purpose of identification by the
Subdivisional Officer/ Divisional Officer shall also be open for inspection by

the contractor at the office of the Subdivisional Officer /Divisional Officer
during office hours. ,

2. In the event of the tender being submitted by a firm, it must be
signed separately by each member thereof, or, in the event of the absence
of any pariner, it must be signed on his behalf Ly a person holding a power-
of-attorney authorizing Lim. to do =0, such power-of-attorney to be produced
with the tender, and save in the case of a firm carried on by one member

of a joint family it must disclose that the firm is duly registered under the
Indian Partnership Act.

3. Receipts for payments made on account of a work, when executed
by a firm, must also be signed by the several partners, except where the

contractors are described in their tender as a firm in which case the receipts

4. Any person who submits a tender shal Il up the usual printed form,

stating at wﬂat rate he is willing to underiake each item of the work.
Tenders which propose any alteration in the work specified in the said
form of invitation to tender, or in the time allowed for carrying out the
work, or which contain any other conditions of any sort, will be liable to
rejection. No. single tender shall include more than one work, but
-contractors who wish to tender for two or more works shall submit a separate
tender for each. Tenders shall have the name and number of the work
to which they refer written outside the envelope.

9. The Divisional Officer / Subdivisional Officer, or his duly authorised
assistant will open tenders in the ;resence of any intending contractors
who may be present at the time. aud will enter the amounts of the several

10
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tenders in a Comparative Statement in a suitable form. In the event
of a tender being accepted, a receipt for the earnest-money forwarded there-
with shall thersupon be given to the contractor who shall thereupon for
the purpose of identification sign copies of the specifications and other
documents mentioned in Rule 1. 1In the event of a tender being rejected,
the earnest-money forwarded with such unaccepted tender shall be refunded
within 10 days from the date on which the tender is decided provided the
contractor(s) present himself/themselves befare the Executive Engineer
to take the refund.

6. The accepting authority reserves the right to reject any or all the
tenders without assigning any reasons and he will not be bound to accept
either the lowest tender or any of the tenders.

7. The receipt of an accountant or clerk for any money paid by the
contractor will not be considered as any acknowledgement of payment to
the Subdivisional Officer/Divisional Officer and the contractor shall be
be responsible for seeing that he procures a receipt signed by the
Subdivisional Officer/Divisional Officer, or a duly authorised cashier.

8. The memorandum of work tendered for, and the schedule of
materials to be supplied by the Public Works Department and their issue
rates, shall be filled in and completed in the office of the Subdivisional
Officer | Divisional Officer before the tender form is issued. If a form is
issued to an intending tenderer without having been so filled in and
completed, he shall request the office to have this done before he completes
and delivers his tender.

TENDER FOR WORKS

I/we hereby tender for the execution for the Governor of the work
specified in the underwritten memorandum within the time specified in
such memorandum at the rates specified therein, and in accordance in all
respects with the specifications, desings, drawings, and instructions in
writing referred to in Rule I hereof and in clause IT of the annexed
conditions and with such materials as are provided for, by, and in other
respects in accordance with such conditions so far as applicable. -

MEMORANDUM

If several (g) General description
subworks are in-
cluded they should
be detailed in a
separate list,

(b) Estimated cost Rs
(¢) Earnest-money &t - Rs.

(@) Security deposit (including

earenst money) Rs,
(e) Percentage, if any, to be :
deducted from bills Rs. ; (Rupees per cent.)

(f) Time allowed for the work from date
of written order to commence - months.

f
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account of the security deposit specified in clause 1(B) of
the said conditions of contract].
Dated the day of 19 .
Witness.}
Address
Occupation

. The above tender is hereby accepted by me on behalf of
the Governor, -

Dated the day of 19 .§

Rate tendered,
Item Itom of work. Unit. | Per.
No.
In words.
Note—To be continued on additional sheets as found necessary,

Should this tender be accepted I/we hereby agree to abide
by and fulfil all the terms and provisions of the said
conditions of contract annexed hereto so far as applicable, or
in default thereof to forfeit and pay to the Governor or his
successors in office the sums of money mentioned in the said
conditions. e

The sum-of Rs. = *is herewith forwarded in currency _ *Give particu-
notes as earnest-money [(a) the full value'of which is to be & and numbers.
absolutely forfeited to the Governor or his successors in office, ms&'f" sl (.‘:) 4
without prejudice to any other rights or remedies of the said deposit T to
Governor or his successors in office, should I/we fail to taken.
commence the work:specified in the above memorandum, or
should I/we not deposit the full amount of security deposit
specified in the above memorandum in accordance with
clause 1(A) of the said conditions of contract, otherwise the
said sum of Rs. shall ‘be retained by Government as
on account of such security deposit as aforesaid; or (b) the Strike out (b) if
full value of which shall be retained by Government on any N;I:lils mﬁy

{Signature of
contractor before
submission of
tender.

1 Signature of
witness to con-
tractor’s signa-
ture.

§ Bigmtum of
the officer by
whom accepted.




Security deposit.

Com
for

lay.
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CONDITIONS OF CON TRACT

Clause 1.—The person/ persons whose tender may be
accepted (hereinafter called the contractor) shal] (A)
1((Within one day for a contract of Rs. 1,000 or less, two days
or one of Rs. 2,000 or less, and so on, up to a limit of ten
days of the receipt'by him of the motification of the accept-
ance of his tender) deposit with the Subdivisional Officer/
Divisional Officer in cash or Government securities endorsed
to the Subdivisional Oﬁicer/Divisiona]. Officer (if deposited

deposited shall not amount to ten per cent. of the total
estimated cost of the work, it shall be lawfu] for Government

interest arising therefrom, or from any sums which may be

due or may become due to the contractor by Government on -

any account whatsoever, and in the event of his security
deposit being reduced by reason of an{u;uch deduction or sale
as aforesaid, the contractor shall within ten days thereafter

make good in cash or Governm nt securities endorsed as
aforesaid any sum or sums which may have been deducted

- from, or raised by sale of his security deposit or any part

thereof,

order to commence work is given to the contractor. The
work shall throughout the stipulated period of the contract
be proceeded with al] due diligence (time being deemed to
be of the essence of the contract, on the part of the contractor)
and the contractor shall Pay as compensati amount
emmm s the Superin-

nding Engineer (whose decision in writ:

ayY TerId
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be bound, in all cases in which the time allowed for any
work exceeds one months, to complete ome-fourth of the
whole of the work before one-fourth of the whole time
~ allowed under the cntract has elapsed; one-half of the work,
before one-half of such time has elapsed, and three-fourths
of the work, before three-fourths of such time has elapsed.
In the event of the contractor failing to comply with any
of the conditions  herein, he shall be liable to pay
as compensation an amount equal one per cent. or such

sifaller amount as the Superintending REngineer whose
dwﬁuﬁmm”_m‘]’_wm
tendered cost of the whole work for overy day that the due
uantity of work remains incomplete; Provided always That
glantn'e amount of compensation to be paid under the pro-
visions of this clause shall not exceed ten er cent. on the
tendered amount of the work as shown in the tender,
Clause 3.—In any case in which under any clause or Action when

clauses of this contract the coniractor shall have rendered :l"h°l°.:f ;"’“;.‘or_

himself liable to pay compensation .amounting to the whole Faltad,
in one sum or de-

of his security deposit (whether paid

ducted by instalments) the Divisional Officer, on hehalf of
the Governor ghall ha

courses, as he may dee 1 _to__th.ﬁ_intmj;\o_

(a) To rescind the contrac! (of which rescission notice

. in writing to the contractor under the hand of the

Divisional Officer shall be conclusive evidence),
and in which case the security deposit of the
contractor shall stand forfeited, and be absolutely
at the disposal of Giovernment.

(b) To - employ labour id the Public
Works Department and to supply materials to
carry out the work, or any part of the work,
debiting the contractor with the cost of the labour
and the price of the materials (of the amount of
which cost and price a certificate of the Divisional
Officer shall be final and conclusive against the
contractor) and crediting him with the value of
the work done, in all respects in the same manner
and at the same rotes as if it had been carried out
by the contractor under the terms of his contract;
the certificate of the Divisional Officer as to {he
value of the work done shall be final and conclusive
against the contractor. :

(¢) To measure up the work of the contractor, and to
+ take such part thereof as shall be unexecuted out

of his hands, and to give it to another contractor

to- complete, in which case any expenses which

.may be incurred in excess of the sum which would

. have been paid to the original contractor, if the

‘ whole work had been cxecuted by him (of the
\ - amount of which excess the certificate in writing
of the Divisional Officer shall be final and con.

' clusive) shall be borne and paid by the original
contractor and may be deducted from any money

due to him by Government under the contract or
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otherwise, or from his security deposit or the
proceeds of sale thereof, or a sufficient part
thereof.

In the event of any of the ubove courses being adopted by
the Divisional Officer, the contractor shall have no claim to
compensation for any loss sustained by him by reason of his
having purchased or procured any materials, or entered into
any engagements, or made any advances on account of, or
with a view to the execution of the work or the performance
of the contract. And in case the contract shall be rescined
under the provision aforesaid, the contractor shall not .
entitled to recover or be paid any sum for any work there-

- for actually performed under this contract, unless and until
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mains liable to

pay compensation |,

if action not take
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the Subdivisional Officer/Divisional Officer will have certi-
fied in-writing the performance of such work and the value
payable in respect thereof, and he shall only be entitled to be
paid the value so -certified.

Clause 4.—In any case in which any of the powers, con-
ferred upon the Divisional Officer by clause 3 hereof, shall
ave become exercisable and the same shall not be exercised,
the non-exercise thereof shall not constitute a waiver of any
of the conditions hereof and such powers shall notwithstand-
ing be exercisable in the event of any future case of default
by the contractor for which by any clause or clauses hereof
he is declared liable to pay compensation amounting to the.

whole of his security deposit, and the liability of the con- Y I

tractor for past and future compensation shall remain
unaffected. In the event of the Divisional Officer putting in
force either of the powers (a) or (¢) vested in him under the
preceding clause he may, if he so desire, take possession of .
all or any tools, plant, materials and stores, in or upon the
works, or the site thereof or belonging to the contractor, or
procured by him and intended to be used for the execution
of the work or any part thereof, paying or allowing for the
same in account at the contract rates, or, in case of these
not being applicable at current market rates to be certified
by the Divisional Officer whose certificate thereof shall he
final, otherwise the Divisional Officer may by notice in
writing to the contractor or his clerk of the works, foreman
or other authorized agent require him to remove such lools,
plant, materials, or stores from the premises (within a time
to be specified in such notice); and in the event of the

“contractor failing to comply with any such requisition, the

Divisional Officer may remove them at the . contractor’s
expense or sell them by auction or private sale on acecount of
the contractor and at hi= risk in all respects, and the
certificate of the Divisional Officer as to the expenke of any
such removal and the amount of the proceeds and expense

of any such sale shall be final and conclusive against the
contractor. '

Clause 5.—If the contractor shall desire an extension of
the time for completion of the works on the grounds of his
having been unavoidably hindered in its execution, ihe
contractor shall give an immediate report of such hindrance
to the Divisional Officer in writing and if he shall desire an
extension of time for completion of the work on the ground

.
[ W

|
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thereof he shall apply in writing to the Divisional Officer
within 7 days of the date of cessation of such hindrance on
account of which he desires such extension as aforesaid and
the Divisional Officer shall, if in his opinion (which shall be
final) reasonable grounds be shown therefor, authorise such
extension of time, if any, as may, in his opinion, be necessary
or proper.

Clause 6.—On completion of the work, the contractor
shall be furnished with a ceriificate by the Subdivisional
Officer / Divisional Officer (hereinafter called the Engincer-
in-charge) of such completion, but no such certificate shall
be given, nor shall the work he considered to be complete
until the contractor shall have removed from the premises
on which the work shall he executed all scaffolding, surplus
materials and rubbish, and cleaned off the dirt from all wood-
work, doors, windows, walls, floors, or other parts of auy
building, in, upon or about which the work 1s to be executed,
or of which he may have had possession for the purpose of
the execution thereof, nor until the work shall have been
measured by the Engineer-in-charge whose measurements
shall be binding and conclusive against the contractor. If
the contractor shall fail to comply with the requirements of
this clause as to removal of scaffolding, surplus materials and
rubbish, and cleaning off dirt on or before the date fixed for
the completion of the work, the Engineer-in-charge may at
the expense of the contractor remove such scaffolding,
surplus materials and rubbish, and dispose of the same 0s he
thinks fit and clean off such dirt as aforesaid; and the con-
tractor shall forthwith pay the amount of all expenses so0
incurred, and shall have no claim in respect of any =such
scaffolding or surplus materials as aforesaid except for sny
sum actually realised by the sale thereof.

Clause 7.—No payments shall be made for works
estimated to cost less:than rupees one thousand, till after the
whole of the works shall have been completed and a rerti
ficate of completion given. But in the case of works esti-
mated to cost more than rupees e thousand, the contractor
shall on submitting the bill therefor be entitled to receive a
monthly payment proportionate to the part thereof then
approved and passed by the Engineer-in-charge, whose
certificate of such approval and passing of the sum so payable
shall be final and conclusive against the contractor. But all
such intermediate payments shall be regarded as payments
by way of advance against the final payment only and not as
payments for work actually done and completed, and shall
not preclude the requiring of bad, unsound, and imperfact
or unskilful work to be removed and taken away uud
reconstructed, or re-erected, or he considered as an admission
of the due performance of the contract, or any part thereof,
In any respect, or the accruing of any claim, nor shall it
conclude, determine, or affect in any way the powers of the
Engineer-in-charge under these conditions or any of them
as to the final settlement and adjustment of the accounts or
otherwise or in any other way vary or affect the econtraci.
The final bill shall be submitted hy the contractor within one
month of the date fixed for completion of the work, otherwise
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the Engineer-in-charge’s certificate of the measurement and
of the total amount payable for the work accordingly shall be
final and binding on all parties.

Clause 8.—A bill shall be submitted by the contractor
each month on or before the date fixed by the Eungineer-in-
charge for all work executed in the previous montn, and the
Engineer-in-charge shall take or cause to be taken the
requisite measurement for the purpose of having the same
verified, and the claim, as far as admissible, adjusted, if
possible, before the expiry of ten days from the presentation
of the bill. If the contractor does not submit the bil! within
the time fixed as aforesaid, the Engineer-in-charge may depute
a subordinate to measure up the said work in the presence of

the contractor, whose countersignature to the measurement .

list will be sufficient warrant; and the Engineer-in-charge
may prepare a bill from such list which shall be binding on
the contractor in all respects.

‘Clause 9.—The contractor shall submit all bills on the
printed forms to be had on application at the office of the
Engineer-in-charge, and the charges in the bills shall always
be entered at the rates specified in the tender or in the case
of any extra work ordered in pursuance of these conditions,
and not mentioned or provided for in the tender at the rates
hereinafter provided for such work.

Clause 9A.—(1) Payments due to the contractor may, if
so desired by him, be made to his Bank instead.of direct to
him, provided that the contracter furnishes to the Eagineer-
in-charge,

(i) an authorisation in the form of a legally valid
document, e.g., irrevocable power of attorney
conferring authority on the Bank to receive
payment; and “

(ii) his own acceptance of the correctness of the uceount
made out as being due to him by Government or
his signature on the bill or other claim preferred
against Government, before settlement by the
Engineer-in-charge of the account or claim by
payment to the Bank.

‘While the receipt given by such Bank shall constitute a
full and sufficient isciarge for the payment, the coutractor
should, wherever possible, present his bills duly receinted
and discharged through his-Bankers.

(2) In the case of bills, which the contractor presents for
payment direct and which are not endorsed in favour of the
Bank, while efforts will be made to secure payment to the
financing Bank, payments made to the contractor should be
accepted as full acquittance so far as Government is con-
cerned. As part of the arrangement, the financing Bank
should give Government a letter to this effect.

Note 1.—The procedure will not effect the usual rights of
Government to deduct from contractor’s Dbills (whether
endorsed in favour of a Bank or not) any sum due to (Govern-
ment on account of penalties, over-payments, etc., on this
or any other contract with the Governor of West Bengal.

.




145

Note 2.—Nothing herein contained shall operate to vreate
in favour of the Bank any rights or equities vis-a-vis the

Governor.

Clause 10.—If the specification or estimate of the work
provides for the use of any special description of materials to
be supplied from the Engineer-in-charge’s store, or if it is
required that the contractor shall use certain stores to be
provided by the Engineer-in-charge (such materials and
stores, and the prices to be charged therefor as hereinaftor
mentioned being so far as practicable for the convenience of
the contractor, but not so as in any way to control ile
meaning or effect of this contract specified in the schedule
or memorandum hereto annexed), the contractor shall Le
supplied with such materials and stores as required from time
to time to be used by him for the purpoges of the contract
only, and the value of the ful] quantity of . materials and
stores so supplied at the rates specified in the said schednle
or memorangum may be set off or deducted from any sums
then due, or thereafter to become due to the contractor under
the contract, or otherwise, or against or from the security
deposit, or the proceeds of sale thereof ; if the same is held in
Government securities, the same or a sufficient portion
thereof being in this case sold for the purpose. All materials
supplied to the contractor shall remain the absolute property

- of Government, and shall not on any account be removed

from the site of the work, and shall at all times be open to
inspection by the Engineer-in-charge. Any such materials
unused and in perfectly good condition at the time of the
completion or determination of the contract shall be returned
to the Engineer-in-charge’s store, if by a notice in writing
under his hand he shall so require; but the contractor shall
not be entitled to return any such materials unless with such
consent, and shall have no claim for compensation on account
of any such materials so supplied to him as afor:said heing
unused by him, or for any wastage in or damage to any such
materials, '

Clause 11.—The contractor shall execute the whole and
every part of the work in the most substantial and worsman-
like manner, and both as regards materials and otherwise in
every respect in strict accordance with the specifications.
The contractor shall also conform exactly, fully and faithfully
to the designs, drawings, and instructions in writing relai-
ing to the work signed by the Engineer-in-charge and lodged
in his office, and to which the contractor shall be entitled to
have access at such office, or on the site of the work for the
purpose of inspection during office hours, and the contractor
shall, if he so requires, be entitled at his own expense to make
or cause to be made copies of the specifications, and of all such
designs, drawings and instructions as aforesaid.

' Clause 12.—The Engineer-in-charge shall have power to
make any alterations in, omissions from, additions to, or
substitutions for, the original specifications, drawings,
designs and instructions, that may appear to him to be
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necessary or advisable during the progress of the work, and
the contractor shall be bound to carry out the work in aeccord.
ance with any instructions which may be given to him in
writing signed by the Engineer-in-charge, and such :ltera-
tions, omissions, additions or substitutions shall not invali-
date the contract; and any altered, additional or substituted
work which the contractor may be directed to do in the
manner above specified as part of the work shall be carried
out by the contractor on the same conditions in all respects
on which he agreed to do the main work, and at the same
rates as are specified in the tender for the main work. The
time for the completion of the work shall be extended in tke
proportion that the altered, additional or substituted work
bears to the original contract work, and the certificate of {he
Engineer-in-charge shal]l be conclusive as to such proportion.
And if the altered, additional or substituted work includes
any class of work, for which no rate is specified in this con-
tract, then such class of work shall be carried out at the rates
entered in the schedule of rates of the ................. district
which was in force at the time of* the acceptance of the
contract minus/plus the percentage which the total tendere]

‘amount bears to the estimated cost of the entire work put to

tender; and if the altered, additional or substituted work is
not entered in the said schedule of rates, then the contractor
shall within seven days of the date of his receipt of ths order
to carry out the work inform the Engineer-in-charge of the _

rate which it is his intention to charge for such class of work,

and if the Engineer-in-charge does not agree to this rate hLe
shall, by notice in writing, be at liberty to cancel his crder
to carry out such class of work and arrange to carry it out in
such manner as he may consider advisable, provided always
that if the contractor shall commence work or imeur any
expenditure in regard thereto before the rates shall have been

-determined as lastly hereinbefore mentioned, then and in

such case he shall only be entitled to be paid in respect of
the work carried out or expenditure incurred by him prior to
the date of the determination of the rate as aforesaid 2ecord-
ing to such rate or rates as shall be fixed by the Engineer-
in-charge. In the event of a dispute, the decision of the
Superintending Engineer of the Circle shall be final.

Clause 12A.—In the case of any altered, additional or
substituted work, which the contractor is required, under the
preceding clause 12, to do at the rates specified in the tender
for the main work or on the basis of the rates in the schedule
of rates of the district and which involves the emplovment
of additional materials (notwithstanding anything to the
contrary in the preceding clause), the contractor may, within
seven days from the receipt of the order claim revision of the
rates in respect of such additional materials and the
Engineer-in-charge may revise such rates having regard to
the increase in the market price of such materials. TIn the
event of a dispute the decision . of the Superintending
Engineer of the Circle shall be final and binding and this
contract shall be construed as if the said revised rates for the
said additional materials had been incorporated in this con-
tract as being applicable to such work.
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Clause 13.—If at any time after the commencement of the
work the Governor shall for any reason whatsoever not
require the whole thereof as specified in the tender to be
carried out, the Engineer-in-charge shall give notice in
writing of the fact to the contractor who shall have no claim
to any payment or compensation .whatsoever on account of
any profit or advantage which he might have derived from
the execution of the work in full, but which he did not derive
in consequence of the full amount of the work not having
been carried out; neither shall he have any claim for com-
pensation by reason of any alterations having been made in
the oriiilnal specifications, drawings, designs, and instruc-
tions which shall involve any curtailment of the work as
originally contemplated.

Clause 14.—If it shall appear to the Engineer-in-charge
or his subordinate in charge of the work, that any work has
been executed with unsound, imperfect, or unskilful work-
manship, or with materials of any inferior description, or
that any materials or articles provided by him for the execu-
tion of the work are unsound, or of a qualityenferior to that

- contracted for, or otherwise not in accordance with the

contract, the contractor shall on demand in writing from the
Engineer-in-charge specifying the work, materials or articles
complained of notwithstanding that the same may have been
inadvertently passed, certified and paid for, forthwith rectify,
or remove and re-construct the work so specified in whole or
in part, as the case may require, or as the case may be,
remove the materials or articles so specified and provide other
proper and suitable materials or articles at his own proper
charge and cost; and in the event of his failing to do so with-
in a period to be specified by the Engineer-in-charge in his
demand aforesaid, then the contractor shall be liable tn pay
compensation at the rate of one per cent. on the amount of
the estimate for every day not exceeding ten days, while his
failure to do so shall continue and in the case of any such
failure the Engineer-in-charge may rectify or remove, and
re-execute the work or remove and replace with others, the
materials or articles complained of as the case may be st the
risk and expense in all respects of the contractor. :

Clause 15.—All work under or in course of execution or
executed in pursuance of the contract shall at all times he
open to the inspection and supervision of the Engineer-in-
charge and his subordinates and the contractor shall at all
times during the usual working hours, and at all other times
at which reasonable notice of the intention of the Engineer-
in-charge or his subordinate to visit the works shall have
been given to the contractor, either himself be present to
receive orders and instructions, or have a responsible agent

~duly accredited in writing present for that purpose. Orders

given to the contractor’s agent shall be considered to have
{:11:_19 sallfne force as if they had been given to the contractor
mmself. )

Clause 16.—The contractor shall give not less than five
days’ notice in writing to the Engineer-in-charge or his
subordinate in charge of the work before covering up
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otherwise placing beyond the reach of measurement any
work in order that the same may be measured, and correct
dimensions thereof be taken before the same is so covered up
or placed beyond the reach of measurement and shall not
cover up or place beyond the reach of measurement any work
without the consent in writing of the En ineer-in-charge or
his subordinate in charge of the work; an if any work shall
be covered up or placed beyond the reach of measurement
without such notice having been given or consent obtained,
the same shall be uncovered at the contractor’s exp ense, or
in default thereof no payment or allowance shall be .nade
for such work or the materials with which the same wag
executed.

Clause 17.—If the contractor or his work people or
servants shall break, deface, injure or destroy any part of
a building, in which they may be working or any building,
road, road curbs, fence, enclosure, water pipes, cables,
drains, electric or telephone posts or wires, trees, grass or
grassland or cul-tivatetf ground contiguous to the premises
on which the werk or any part of it is being executed, if
any damage shall happen to the work while in progress, from
any cause whatever or any inperfeetions become apparent in
it within three months (six months in the case of a road
work) after a certificate fina) or other of its completion shall
have-been given by the Engineer-in-charge as aforesaid, the
contractor shall make the same good at his own expense, or
in default, the Engineer-in-charge may cause the same to be

- made good by other workmen and deduct the expense (of

Contractor to

i s

ing, etc.

which the certificate of the Engineer-in-charge shall be final)
from any sums that may be then, or at any time thereaftor
may become, due to the contractor, or from his security
deposit, or the proceeds of sale thereof, or of a sufficient

portion thereof.

The security deposit of the contractor shall not be
refunded before the expiry of 3 months (6 months in the rase
of a road work) after the issue of the certificate final or
otherwise of completion of work. Provided that in the case
of a road work if in the opinion of the Engineer-in-charge
half of the security deposit is sufficient to meet all the liabi-
lities of the contractor under this contract half of the security
deposit will be refundable after 3 months and the remaining
half after 6 months of the issue of the said certificate of
completion. :

The contractor shall be responsible for rectifying defects
in asphaltic work noticed within a year from the date of eom-
pletion of the work and the portion of the security deposit
relating to asphaltic work shall be refunded after the CXpiry
of this period.

Clause 18.—The contractor shall supply at his own cost
material (except such special materials, if any, as “iay in
accordance with the contract be supplied from the Engineer-
in-charge’s stores), blant, tools, appliances, implements,
ladders, cordage, tackle, scaffolding, and temporary works
requisite or proper for the proper execution of the work,
whether original, altered «r substituted, and whether included
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in the specification or other documents forming part of {he
contract or referred to in these conditions or not, or -rhjel,
may be necessary for the purpose of satisfying or complying
with the requirements of the Engineer-in-charge as ! any
matter as to which under these conditions he is entitled to
be satisfied, or which he is entitled to require together witl,
carriage therefor to and from the work. The contractsr shall
also supply without charge the requisite number of persons
with the means and materials necessary for the purpose of
setting out works, and counting, weighing and assisting in

€ measurement or examination at any time and from time
to time of the work or materials. Failing his so doing the
same may be provided by the Engineer-in-charge at the
expense of the contractor and the expenses may be deducted
from any money due to the contractor under the contract, or
from his security deposit or the proceeds of sale thereof, or

of a sufficient portion thereof. The contractor shall also .

provide all necessary fencing and lights re((;iuired to protect
the public from accident, and shall be bound to bear _the

action or proceedings to any such person or which may with
the consent of the contractor be paid to compromise any
claim by any such person,

Clause 18-A.—In every case in which by virtue of the
rovisions of Section 12, Sub-section (1) of the Workmen’s
ompensation Act, 1923, Government is obliged to pay

compensation to a workman employed by the contractor, in
execution of the works, Government will recover from the
confractor the amount of the compensation so paid, and,
without prejudice to the rights of Government under
Section 12, ‘Sub-section (2) of the said Act, Government
shall be at liberty to recover such amount or any part thereof
by deducting it from the security deposit or from any sum
due by the govemment to the contractor whether under this
contract or otherwise.

Government shall not be bound to contest-any claim made
against it under Section 12, Sub-section (1) of the said Act,
except on the written request of the contractor and upon his
giving to Government f security for all costs for which
Government might become liable in consequence of contest-
ing such claim.

Clause 19.—No female labour shall be employed within
the limits of a cantonment.

Clause 19-A.—No labourer below the age of twelve years
shall be employed on the work.

Clause 19-B.—The contractor should pay his labourers
wages not less in amount than what is considered reasonable
for the locality by the Superintending Engineer.

Clause 20.—No work shall be done on Sundays without
the sanction in writing of the Engineer-in-charge.
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Clause 21.—The contract shall not be assigned or sub,.
without specific orders from Government in respect of g
specified sub-contractor. And if the contractor shall assign
or sublet his contract, or attempt so to do, or become
nsolvent or commence any insolvency proceedings or :nake
any composition with his creditors, or attempt so to do, or
if any bribe, gratuity, gift, loan, perquisite, reward or
advantage, pecuniary or otherwise, shall either directly or
indirectly be given, promised, or -offered by the contraceo:
or any of his servants or agents tc any public officer or per<
in the employ of Government in any way relating to his offi( »
or employment, or if any such officer or person shall becox: :
In any way directly or indirectly interested in the contrac |
the Divisional Officer, may thereupon by notice in writino
rescind the contract, and the security deposit of the .
tractor shall thereupon stand for‘eited and be absolutely at
the disposal of Government, and the same consequences shall
ensue as if the contract had been rescinded under clause 3
hereof, and in addition the contractor shall not be entitled t.,
recover or be paid for any work theretofor actually performed
under the contract.

Clause 22.—All sums payable by way of compensation
under any of these conditions shall be considered as reaso-i-
able compensation to be applied to the use of Government
without reference to the actual loss or damage sustained and
whether or not any damage shall have been sustained.

Clause 23.—1In the case of a tender by partners any

‘change in the constitution of the firm shall be forthwith

notified by the contractor to the Engineer-in-charge for his
information.

Clause 24.—All works to be executed under the contract
shall be executed under the direction and subject to the
approval in all respects of the Superintending Engineer of
the Circle for the time being who shall be entitled to direct
at what point or points and in what manner they are to be

commenced, and from time to time carried on.

Clause 25.—Fxc«pt where otherwise provided in the
contract all questions and disputes relating to' the meaning
of the specifications, designs, drawings, and instructions
hereinbefore mentioned and as to the quality of workman-
ship, or materials used on the work, or as to any other ques-
tion, claim, right, matter or thing whatsoever, in any way
arising out of, or relating to the contract, designs, drawings,
specifications, estimates, instructions, orders or these condi.
tions, or otherwise concerning the works, or the execution,
or failure to execute the same, whether arising during the
progress of the work or or abandonmen
thereof shall be referred to the arbitration of the Superintend-
ing Engineer of the Circle for the time being in the manner
provideg by law relating to arbitration for the time being in
force who after such investigation as he may think proper
shall deliver his award which shall be final, conclusive and
binding on all parties to this contract.

: ‘t‘_-v_
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Clause 26.—The contractor shall obtain frow the stores

. of the Engineer-in-charge all stores and articles of European

or American manufacture which may be required for ‘the
work, or any part thereof or in making up articles required
therefor or 1n connection therewith unless he has obtained
permission in writing from the Engineer-in-charge to obtain
such stores and articles elsewhere. The value of such stores
and articles as may be supplied to the contractor by the
Engineer-in-charge will be debited to the contractor in his
account at the rates shown in the schedule attached to the
contract, and if they are not entered in the schedule, they
will be debited at cost price which for the purposes of this
contract shall include the cost of carriage, incidental charges
and storage charges, the last being recoverable in addition

and all other expenses whatsoever, which shall have heen

incurred in obtaining delivery of the same at the stores
aforesaid.

Clause 27.—When the estimate on which the tender is
made includes lump sums in respect of parts of the work, the
contractor shall be entitled to payment in respect of the
items of work involved or the part of the work in question at
the same rates as are payable under this contract  for such
items, or if the part of the work in question is not, in the
opmion of the Engineer-in-charge, capable of measurement,
the Engineer-in-charge may at his discretion pay the lump
sum amount entered in the estimmate, and the certificate in
writing of the Engineer-in-charge shall be final and eon-
clusive against the contractor with regard to any sum or
sums payable to him under the provisions of this clause,

Clause 28.—In the case of any class of work for which
there is no such specification as is mentioned in Rule 1, such
work shall be carried out in accordance with the district
specification, and in the event of there being no district
specification, then in such case the work shall be carried out
in all respects in accordance with the instructions and
requirements of the Engineer-in-charge.

Clause 29.—The expression ‘“‘works” or “‘work’’ where
used in these conditions shall, unless there be something
either in the subject or context repugnant to such construec-
tion be construed and taken to mean the works by or by
virtue of the contract contracted to be executed, whether

temporary or permanent, and whether original, altered,
substituted or additional.

Clause 30.—The contractor(s) shall at his[their own cost
provide his/their labour with hutting on an approved site,
and shall make arrangements for conservancy and sanitation

“in the labour camp to the satisfaction of the local Public

Health and Medical Authorities. He They shall also at his/
their own cost make arrangements for the laying of pi

lines for water-supply to his/their labour camp from the
existing mains wherever available, and shall pay all fees,

charges and expenses in connection therewith and incidental
thereto.
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Interpretiiion clause—The Governor means the Governor
of West Bengal and his successors. -

The Divisional Officer means the Divisional Officer for the
time being of the Division concerned.

The Subdivisional Officer means the Subdivisional Officer
for the time being of the Subdivision concerned.

Words importing the singular number only include the
plural number and' vice versa.

Schedule showing (approzimately) materials to be supplied by the Public Works
Depariment under clauses 10 aud 26 for work contracted to be execuled and
the rates at which are to be charged for

' ST Fr e T
! | Rates at which the

Particulars. g v o i Place of delivery.

contractor.

Unit. | Rs. | nP.

-

g

Note l.—-—'l&:epemon or firm submitting the tender should see that the rates in the above _
;htid;u!e zre filled up by the Engineer-in-charge on the issus of the form prior to the submission ™ ) -
tender, '

i s Subdivisional O Ecer.
Signature of Contractor. Signature of el D e,
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ADDITIONAL CONDITIONS

. Cement found surplus after the completion of a work should be
returned to the Subdivisional Officer, the value of the cement returned to
the Department will be credited to the contractor. If any contractor is
iound to have used the surplus cement for his own purpose or otherwisa
disposed of it without the written consent of the Executive Engineer or the
Subdivisional Officer (if nominated for {le purpose by the Executive
Engineer) he may be held guilty of theft. In ihis connection the provision
of clause 10 may be referred to, where it is clearly stated that all maflerials
issued to the contractors shall remain the property of Government.

2. The contractor shall have to make his own arrangements for water,
both for the work and use by his cooly, etc., for steam road rollers and for
all tools and plant, ete., required on the work.

3. Contractors will be responsible for the payments of all water charges
payable to the Corporation of Calcutta or any other water works authority
including a Government department concerned.

4. If the contractor shall desire an extension of the time for comple-
tioa of the work under clause 5 of the contract, no application for such
extension will be entertained if it is not received in sufficient time to allow

- the Divisional Officer to consider it and the contractor will be responsible
for the consequences arising out of his negligence in this respect.

2. The contractor will have to leave ducts in walls and floors to run
conduit or cables, where necessary, and he will not be entitled to any extra

payment on this account.

fi. Contractors in the course of their work should understand thaé all
materials (e.g., store and other materials) obtained in the work of dis-
mantling, excavation, etc., will be considered Government property and
will be disposed of to the best advantage of Government. :

7. Owing to difficulty in obtaining certain materials in the open
warket, due to war, the Government have undertaken to supply materials
specified in the schedule on page...........of the Tender form at rates stated
therein. There may be delay in obtaining the materials by the Department
and the contractor is, therefore, required to keep himself i touch with the
day to day position regarding the supply of materials from the Engineer-in.
charge and to so adjust the progress of the work that his labour may not
remain idle nor may there be any other claim due to or arising from delay
in obtaining the materials. Tt should be clearly understood that no claim
whatsoever shall be entertained by the Government on account of delay in
supplying materials.

e L

8. The minimum period for which a road roller is required to be used
by a contractor shall be determined by the Executive Engineer on the hasis
of the quantity of metal that can be consolidated by a.roller per day and
the Executive Engineer’s decision shall be final. If the roller be required

" to work for a longer period due to bad arrangement of the contractor,
shortage of water, etc., additiona] hire charges shall be levied at the rates
specified below under “A Hire Charges’” for the additional period the

roller works.

11
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9. No compensation for any damage done by rain or traffic during the
exccution of the work will be made.

10. Whenever a work is carried out in a municipal area, eleetric lights
or electric danger signals wherever available shall be provided by the
contractors on the barriers as well as paraffin lights. TFacilities for the
electric connection will be made by this Department but the contractor will
bear all the expenses.

11. The contractor should quote through rate inclusive of cost of
materials and carriage to place of working.

12. The contractors should give complete specifications showing the
method of execution and the quantity and quality of material they intend to
use per hundred sq. ft. area.

13. In cases where water is used by the contractor he will be reyuired
to deposit in advance with the Executive Engineer the charges for water
which are to be calculated in accordance with the schedule of miscellaneous
rates in the Canal Act.

14. It must be clearly understood by the contractor that on claim on
account of enhanced rates on those already accepted, due to war fluctuations,
‘will be entertained during the currency og this contiact for the work as per
schedule attached to the agreement and the additional work, if any, under
clause 12 of the contract, if such additional work shall ernsist of items which ~
have already been quoted fer, or, items not quoted for but appearing in
Distriet Schedule.

15. In the event of emergency the contractor will be required to pay
his lubour every day and if this is not done, Government shall make the
requisite payment as would have been paid by the contractor and recover
the cost from the contractors.

Inconvenience of the public

16. The contractor(s) shall not deposit material on any site which will
seriously inconvenience the public. The Engineer-in-charge may require
the contractcr(s) to remove any materials, which are considered by him, to
be a danger or ifconvenience to the public or cause them to be removed at
the contractor’s cost.

~ 17. The contractor undertakes to have the site clean, free from rubbish
to the satisfaction of the Engineer-in-charge. All surplus materials,
rubbish, etc., will be removed to the places fixed by the Engineer-in-charge

and nothing extra will be paid. '

18. The contractor shall not allow any rubbish or debris to remain on
the premises during or after ropnirs, but shall remove the same and keep
the place neat and tidy during the progress of the work. The Engineer-in-
charge may get the site or premises cleared of debris, etc., and recover the
cost from the bill of the contractor, if the latter shows slackness in,
observing this clause. {

19. Materials Yvoncht at site shall not he stacked at random. The
contractor shall stack all these materials as directed by the Engineer-in-
charge.
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ADDITIONAL CONDITIONS WHEN ROAD ROLLERS ARE
SUPPLIED BY GOVERNMENT

Road rollers, if available, shall be supplied by the Government upon
payment of hire charges at the rates and on the conditions specitied Ielow.
The contractor should requisition road rollers at least two weeks before the
date on which the same are required mentioning the dates on which deli-
very is desired. In case rollers cannot be made available to the contractor
on that date, requisite extension of time shall be granted to the contractor
for completion of the work but the contractor shall not be entitled to claim
any compensation for loss of labour or any other cause whatsoever.

A—Hire Charges

\ Rs.

- per ilay,
(1) Road rollers, petrol, diesel or steam—8 tons or over wo 3B
(2) Road rollers, petrol, diesel or steam—6 tons or less ... 12

The departmental crew, i.e. (a driver, a fireman’ or cleaner wnd a
chowkidar) for each roller will ordinarily be provided by the Department
and their -pay will be recovered extra from the' contractor at the following

- rates:

Rs.

per day.
(i) One Driver o . 4.50
(11) One Fireman or Cleaner s _RAD
(i1i) One Chowkidar s 296

B—CONDITIONS.

1. (a) The road roller will be miade over and taken back at the side of
work. The roller charges (which include the hire charges and the wages
of the departmental crew) shall be recovered at the prescribed rates from
the date the road roller is made over till the date it is taken back even
though the rollers may not have been working. If, however, any roller re-
mains idle for two or more days at a stretch for any of the reason or reasons -
mentioned below and provideg the contractor submits, within a week of the
date of occurence of the contingency, an application through the Subdivi-
sional Officer to the Engineer-in-charge, praying for exemption from pay-
ment of roller charges (showing reasons and particulars for such claim for
exemption), the Engineer-in-charge may, at his discretion, and if he is
satisfied .that there were sufficient reasons, allow exemption from pay-
ment of the said rolier charges for such days as he may consider reasonable
under the circumstances. -

. The reasons for which exemption may be allowed are :—

(i) continued unfavourable weather conditions for carrying out the
parlcular type of work on which the roller is eagaged.

(1) Lack of roller work for reasons beyond the control of ile
contractor.
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(ii)- Diversion of the roller by the Engineer-in-charge to other works.
(iv) Essential repairs,
(v) Any other reason/s precluding the work of the roller.

The contractor shall not in any event be entitled to claim any compan-
sation for loss of labour or for any other loss whatsoever which may have
been incurred by him during the period for which exemption from payment
ot the charge is allowed.

(b) The rollers and other equipments shall be fully utilised for the
purpose for which the same are made over and shall not be allowed tq
remain idle when they are-in working condition. The time limits for the
working days for each type of rolling shall be fixed according to the limits
of WOI'E out-puf given in Statements I & IT below, If the actual number
of days of rofler work exceeds the limit based on the specified floor limits
for the number of days in excess of such limit the hire charges and the
wages of the departmental crew shall be charged at double the prescribed
rates. If the actual number of days of roller work is less than the number
of days calculated on the specified ceiling limit, the hire charges for ihe
roller and the wages of the de artmental crew shall be recovered for the

{ver of days calculated on tge specified ceiling limit. Tn al]l cases part
of a day shall be counted as a full ay.

2. The departmental crew shal] be on operational charge of the roller.

3. The rollers issued to a contractor are to work for 6 days in the week
with stoppage of work on the seventh day for general cleaning and
petty repairs. Contractor will pay for hire charges as well as for the
wages of the departmental crew for the whole week.

4. Clean water for operating and washing the rollers shall be supplied
by the contractor at his cost.

5. Tuel, (petrol, diesel, or steam coal) and ancillaries such as watch
boxes, kerosene oil, fire wood and cotton waste for working, lighting up,
cleaning etec., of road rollers shall have to be supplied by the. contractor
at his expense, Steam coal for steam road rellers and diesel oil for diesel
road rollers may, however, be supplied b the Department at the rates
specified in the agreement and cost debiteg to the contractor’s account
rccordingly.

A

6. The grease and l_ubricatinf oll required for operating and mainten-
ance of the roller shall be suppliel by the Department free of cosf.

Specifications Governing Issue of Road Rollers

. The number of working days to be allowed for finishing each individual
ittm of work shall be calculated on the basis of limits nfg work out-put,
specified in Statements I'and IT below,

.
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N.B.—In case of items not covered by the above or

contract, the limits will be as decided by the Engineer-in-charge.

Statement 1
i (a) For Petrol, Diesel, or Steam Road-roller—8 tons or over,
TABLE
Serial Item of work Work out-put per
No, , working day of 8
ours.
Floor Ceiling
Limit Limit
(Mini- (Maxi.
mum), mum)
1 2 3 4
Sft. Sft.
1. Rolling sub-grade .. e w5 16,000 24,000
‘2. Rolling boulder soling—
(a) Stone (except laterite) or slag boulders ; 6,000 10,000
(b) Laterite boulders 5 8,000 12,000
3. Consolidation of ballast (size within the range of 3" to 5%)—
— Cft. Cft,
(8) Broken stone (Pakur, or Rajmahal or Chandil or similarly
hard stone) .. v .. o 800 1,200
(b) Broken stone of varieties softer than (a) above .. . 900 1,400
{c)Brokenslng - 2% - v = 900 1,400
(d) Laterite or jhama ik i = e 1,200 1,800
(e) Unbroken stone (e.g. shingle) == £ i 1,200 1,800
4. Consolidation of meta] (size within the range of 14" to 37— :
) (8) Broken stone metal (Pakur or Rajmahal or Chandil or simi- 500 800
larly hard stone).
(b) Broken stone metal of varieties softer than (s) above i 600 1,000
{c) Broken slag meta] a i 5 - 600 1,000
(d) I.nteﬁtedrjhama metal .. o sl v 1,000 1,600
(e) Unbroken stone (e.g- Shingle or gravel) . . 1,200 1,800
6. Consolidation of moorum - i 1,200 1,800
6. Rolling dry chips/Bajri/gravel in surface dressing works—
b 4 3 Sft. 8ft.
(a) On water-bound surface |, T S - 6,000 12,000
(b) On black-top surface i .. B 7,000 14,000
7. Rolling premixed chips/Bajri/gravel—
(8) In 3/4* (nominal) thick carpet 4,000 8,000
N )1 (nominal) thick carpet - . 3,500 7,000
(c) In 13~ (nominal) thick oarpet - - o 3,000 6,000
(d) In 1§* (nominal) thick carpet = & 2,500 5,000

by any stipulations of & particular
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STATEMENT—II

(b) For Petrol, Diesel or Steam Road-roller—6 tons or less.

The limits of work out-put to be allowed for Petrol, Diesel or Steam
Road Rollers of 6 tons or less shall be 25 per cent. less than the limits for
the corresponding items in Statement I above.

TAR AND BITUMEN

1. The contractor undertakes to make arrangements for the supervision of the
work by the firms supplying the tar or bitumen used.

2. The contractor shall collect the total quantity of tar or bitumen required
for the work as per standard formulae, before the process of painting is started and
shall hypothecate it to the Engineer-in-charge against money advanced by Govern-
ment. If any bitumen or tar remain unused on completion of the work on account
of lesser use of materials in actual execution, for reasons other than authorised
changes of specification and abandonment of portion of work, a corresponding
deduction equivalent to the cost of unused material as determined by the Engineer-
in-charge shall be made and the material returned to the contractors. Although
the materials are hypothecated to Government the contractor undertakes the res-
_ponsibility for their proper watch, safe custody and protection against all risks.

‘The materials shall not be removed from the site of work without the consent of
the Engineer in charge in writing.
ADDITIONAL CLAUSES

1. In cases where the responsibility of despatch of stores rests with the =

suppliers, but the freight is payable by the purchaser, the supplier should despatch
the stores by the most economical method, using the full wagon load ‘whenever it is
possible and economical to do so, failing which the supplier will render himself
liable for the whole or part of any avoidable expenditure caused by such default.
The supplier should get in touch with the Purchase Officer concerned and in cases of
despatch of stores which are the property of the Defence Department at the time of
despatch, the supplier may obtain the advice of the “Movement Control Section”,
Station Staff Officers or the Controller of Supplies of the stations concerned.

9. The contractor will have to make his own arrangement for the carriage of
materials.

3. Imported labour may be allotted to contractors at the market rate for
labour employed in the locality in cases where the employment of this labour by
the contractors is of mutual advantages to Government and the contractors.

But in cases where the contractor has failed to secure his own labour imported
labour may be forced on him at rate to be decided by the Superintending Engineer.
The decision of the Superintending Engineer as to the circumstances in which the
employment of imported labour is of mutual advantage, will be final and binding
on all parties to the contract.

»

In other cases, imported labour need not be forced on contractors but the -

Executive Engineer should at once give notice in writing to all contractors that if
the object to taking lsbour from the Government now but later require labour to
complete their werk in time, they will be allotted Government labour as available
and will be charged full cost at Rs. 1-50 n.p. per cooly per day.

-

4. Military Credit notes will only be issued at the dcspatching station frr

materials which are the property of Government at the time of despatch. Ordinary

credit notes will be issued by this Department at the receiving station to help con-

:;ra.ctm's in taking delivery and the cost will be recovered from the contractor’s
ills.

L i e T A m‘uﬂ \m,prau;guu,-«-a T Ll o L N e S
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Bengal Form No. 2912
LUMP SUM TENDER AND CONTRACT FOR WORKS

General Rules and Directions for the Guidance of Contractors

1. All work proposed for execution by contract will be notified in a
form of invitation to tender posted in public places and signed by the
Divisional Officer.

This form will state the work to be carried out, as well as the date for
submitting and opening tenders and the time allowed for carrying out the
work; also the amount of earnest-money to be deposited with the tender,
and the amount of the security deposit to be deposited by the successful
tenderer and the percentage, if any, to be deducted from bills. Copies of
the specifications, drawings and any other documents required in connection
with the work, signed for the purpose of identification by the Divisionas
Officer will also be open for inspection by the contractor(s) at the office of
the Divisional Officer during office hours.

2. A tender by a firm must be signed separately by each member thereof,
or, in the event of the absence of any partner, it must be signed on his
behalf by a person holding a power-of-attorney authorizing him to do so,
suck power-of-attorney to be produced with the tender, and save in the case
of a firm carried on by members of a joint family it must disclose that the
firm is duly registered under the Indian Parinership Act. :

3. Receipts for payments made on account of a work, when executed
by a firm, must also be signed by the several partners, except where the
contractor(s) are described in their tender as a firm, in which case the
receipts must be signed in the name of the firm by one of the partners, or
by some other person having authority to give eﬂyectual receipts for the

4. Any person who submits a tender must fill up the wusual printed
form, stating the sum of money for which he is willing to undertake the
work. Only oné sum shall be named. Tenders, which propose any altera-
tions in the work specified in the said form of invitation to tender, or in
the time allowed for carrying out the work, or which contain any other
conditions of any sort, will be liable to rejection. No single tender shall
inciude more than one work, but contractor(s) who wish to tender for two
or more works shall submit a separate tender for each. Tenders must have
the name and number of the work to which they refer written outside the
envelope.

0. The Divisional Officer or his duly authorized assistant will open
tenders in the presence of any intending contractor(s) who may be present
at the time, and will enter the amounts of the several tenders in a Com-
parative Statement in a suitable form. In the event of a tender being
accepted, a receipt for the earnest-money forwarded therewith shall there-
upon be given to the contractor(s) who shall thereupon for the purpose of

~«_~1dentification sign copies of the specifications and other documents men-
\ tiomed in Rule I. In the event of a tender being rejected, the earnest-

money forwarded with such unaccepted tender shall be refunded within 1t
days from the date on which the tender is decided provided the contractor(s)
present himself/themselves before the Executive Engineer to take the
refund.
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6. The accepting authority reserves the right to reject any or all the
tenders without assigning any reason and he will not be bound to accept
either the lowest tender or any of the tenders.

7. The receipt of an accountant or clerk for any money paid by the
contractor(s) will not be considered as any acknowledgment of payment
to the Divisional Officer and the contractor(s) shall be responsible for seeing
thas he/they procure(s) a receipt signed by the Divisional Officer or a duly

authorized cashier.

8. The memorandum of work tendered for, and the schedule of materials
to be supplied by the Public Works Department and their issue rates, shall
be filled in and completed in the office of the Divisional Officer before the
tender form is issued. If a form is issued to an intending tenderer without
having been so filled in and completed, he shall request the office to have
this done before he completes and delivers his tender.

Tender for works

I/We hereby tender for execution for the Governor of West Bengal of
the work specified in the underwritten memorandum within the time specified
in such memorandum for the sum of Rs.*
and in accordance in all respects with the specifications, drawings and
instrugtions in writing referred to in Rule 1 hereof and in clause 7 of the
armesed conditions, and with such materials as are provided for, by, and
in all other respects in accordance with, such conditions so far as applicabie.

Memorandum

(a) General description
(b) Earnest-money we e,
(¢) Security deposit (including earnest-money) Rs.

(1) Percentage, if any, to be deducted from bills Rs. * (Rupees
) per cent.

(e) Time allowed for the work from date of written order to commence
mouths

Should this tender be accepted. I/we hereby agree to abide by and fulfil
all the terms and provisions of the said conditions of contract annexed
hereto so far as applicable, or in default thereof to forfeit and pay to the
Governor or his successors 1n office the sums of money mentioned in the said
conditions, without prejudice to any other right of the Governor. The sum
of Rs. + is herewith forwarded in currency notes as earnest-
money the full value of which is to be absolutely forfeited to the said

*In figures as well as in words.
(@) If several sub-works are included they should be detailed in a separate list.

{¢) This deposit will vary from 1 per cent. to 19 per cent. of the amount of the contract
a8 shown in the tender according to the requirements of the case.

(d) This percentage, where no security deposit is taken, will vary from 5 per cent. to 10
per cent. according to the requirement's of the case. Where scourity deposit is taken see
note to clause 2 of conditions of contract.

1Give particulars and numbers.

o

A
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Governor or his successors in office, without prejudice to any othep vishte
or remedies of the said Governor or his successors in office, should I/we
fail to commence the work specified in the above memorandum, or (a)
" should I/we not deposit the full amount of security deposit specified in the
above memorandum, in accordance with clause 2(A) of the said conditions
of contract, otherwise the said sum of Rs. _ shall be retoined
by Government as on account of such securit deposit as aforesaid; or (b)
tha full value of which shall be retained by Government on account of the
security deposit specified in clause 2(B) of the said conditions of contract.

The terms and conditions of the agreement have been explained to me
us and I/we certify that I/we clearly understand them.

Dated the day of 19

Witness. 1

Address.

Occupation.

The above tender is hereby accepted by me on behalf of the Governor.
Dated the day of B 7

Strike out (a) if no cash security deposit is to be taken.

Strike out (b) if any case security deposit is to be taken.
*3ignburs of con‘ractor(s) bafore subm ‘ssion of tender,
18ignature of witness to contractor(s)’ s signature.
{Signaturs of the officer by whom accepted.

Conditions of contract,

1. Interpretation clause.
The Governor means the Governor of West Bengal and his successors.

The Divisional Officer means the Executive Engineer for the time being
of the division concerned. :

The Superintending Engineer means the Superintending Engineer for
the time being of the circle of which the division forms part.

The expression ‘““works’’ or ““work’’ where used in these conditions shall,
unless there be something either in the subject or context repugnant to
such construction, be construed and taken to mean the works by or hy
virtue of the contract contracted to be executed, whether temporary or
permanent, and whether original, altered, substituted or additional.

W_oi'ds importing the singular number only include the plural number
and vice versa. ‘

2. The person(s) whose tender may be accepted [hereinafter called the
contractor(sg)] shall (A) [within one day for & contract of Rs. 1,000 or less,
_ two days for one of between Rs. 1,000 and Rs. 2,000 and so on, up to a
=7 limit of ten days of the receipt by him/them of the notification of the
acceptance of his/their tender, deposit with the Divisional Officer in cash

or Government securities endorsed to the Divisional Officer (if deposited for
more than 12 months) a sum sufficient with the amount of the earnest-

money deposited by him /them with his/their tender to make up the full
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security deposits specified in the tender]; or (B) [permit Government at
the time of making any payment to him/them for work done under the
contract to deduct such sum as will (with the earnest-money deposited by
him [them) amount to * per cent. of all moneys so payable,
such deductions to be held by Government by way of security deposit].
Provided always that in the event of the contractor(s) depositing a lump
sum by way of security deposit as contemplated at (A) above, then and in
such case, if the sum so deposited shall not amount to

per cent. of the total amount of the contract as shown in the tender, it shall
be lawful for Government at the time of making any paywent to the
contractor(s) for work done under the contract to make up the full
percentage of per cent. by deducting a sufficient sum from every
such payment as last aforesaid. All compensation or other sums of money
payable by the contractor(s) to Government under the terms of his [ their
contract may be deducted from, or paid by the sale of sufficient part of
hig /their security deposit, or from tge interest arising therefrom, or from
any sums which may be due or may become due to the contractor(s) by
Government on any account whatsoever, and in the event of his | their
security deposit being reduced by reason of any such deduction or sale as
aforesaid, the contractor(s) shall within ten days thereafter make good in
cash or Government securities endorsed as aforesaid any sum or sums which
may have been deducted from, or raised by sale of his/their security deposit
or any part thereof.

3. The contractor(s) is/are to provide everything of every sort and
kind (with the exceptions noted in the schedule attached) ‘which may be
necessary and requisite for the due and proper execution of the several
works included in the contract whether original or altered according to the
intent and meaning of the drawings and specifications taken together, which
are to be signed by the Divisional Officer and the contractor(s) whether the
. same may or may not be particularly described in the specifications or shown
on the drawings provided that the same are reasonably to be inferred there-
from and in case of any discrepancy between the drawings and the specifica-
tions the Divisional Officer is to decide which shall be followed. The
contractor(s) shall also provide all necessary fencing and lights required
to protect the public from accident, and shall be bound to bear the expenses
of defence of every suit, action or other proceedings at law that may be
brought by any person for injury sustained owing to neglect of the above
precautions, and to pay any damages and costs which may be awarded in
any such suit, action or proceedings to any such person or which may with
the comsent of the contractor(s) be paid to compromise any claim by any
such person.

4. The contractor(s) is/are to set out the whole of the works in
conjuncticn with an officer to be deputed by the Divisional Officer, and
during the progress of the works to amend on the requisition of the Divi-
sional Officer any errors which may arise therein and provide all the neces-
sary labour and materials for so doing. The contractor(s) is/are to provide
all plant, labour, and materials (with the exceptions noted in the schedule
ittached) which may be necessary and requisite for the works. All
materials and workmanship are to be the best of their respective Ikinds.

*This will be the sams percentage as that in the tender at (d).

+The amoat of this pareantaga (not excaading 10 par eant.) will ba fixed in every case
to suit requireamonts e.g., if it is fixad as 8 par cant. and th: sacurity deposit only amounts
to 5 per cent. of the amount of the contract as shown in th> tendsr that 3 per eent. should
be deducted from every payment. If the percentage is fixed at 10 par cent. and the
security deposit only amsunts t5 6 per cent. than 4 por cant. should be dsducted and so on.

“y
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The contractor(s) is/are to leave the works in all respects clean and perfect
at the completion thereof.

5. Complete copies of the drawings and specifications signed hy the
Divisional Officer shall be furnished by him to the contractor(s) for his:
their own use, and the same or copies thereof shall be kept by the con-
tractor(s) on the site of the work.

6. All work under or in course of execution or executed in pursuance
of the contract shall at all times be open to the inspection and supervision
of the Divisional Officer and his subordinates and the contractor(s) shall at
all times during the usual working hours, and at all other times at which
reasonable notice of the intention of the Divisional Officer or his subordinate
to visit the works shall have been given to the contractor(s), either himself
themselves be present to receive orders and instructions or have a responsible
agent duly accredited in writing present for that purpose. Orders given
under this clause to the contractor(s)’s agent shall be considered to have
the same force as if they had been given to the contractor(s) himself;
themselves. The Divisional Officer may require the contractor(s) to
dismiss any person in the contractor(s)s’ employ upon the works who may
in his opinion be incompetent or misconduct himself and the contractor(s)
is/are forthwith to comply with such requirements.

7. The contractor(s) is/are not to vary or deviate from the drawings,
specifications or instructions or execute any extra work of any kind what-
seever unless upon the authority of the Divisional Officer to be sufficiently
shown by an order in writing or by any plan or drawing expressly given and
signed by him as an extra or variation or by any subsequent written approval
signed by him. If compliance with the Divisional Officer’s aforesaid order,
plan or drawing, or approval involves extra work, and/or expense beyond
that involved in the execution of the contract works, then unless the same
were issued in consequence of some breach of this contract on the part of
the contractor(s), the latter shall be entitled to be paid the price of the said
work (to be valued as hereinafter provided) and/or the expense aforesaid.

8. The Divisional Officer shall have power to make any alterations in,
omissions from, additions to or substitutions for, the original specifications,
drawings and instructions, that may appear to him to be mnecessary or
advisable during the progress of the work, and the contractor(s) shall be
bound to carry out the work in accordance with any instructions which may
be given to him/them in writing signed by the Divisional Officer. Such
additions, omissions, alterations or substitutions shall not vitiate the
contract, but shall be measured, valued and certified by the Divisional
Officer and added to or deducted from the amount of the contract, as the case
may be, at................percentage (to be specified here by the Divisional
Officer) lelow/above the schedule of rates of......... S . district which
was in force at the time of the acceptance of the contract. In cases where
the additional, altered or substituted work is not entered in the schedule of
rates aforesaid, the contractor(s) shall within seven days of the date of his;
their receipt of the order to carry out the work inform the Divisional Officer
of the rate which it is his/their intention to charge for such class of work,
and if the Divisional Officer does not agree to this rate he shall, by notice
in writing, be at liberty to cancel his order to carry out such class of work
and arrange to carry it out in such manmer as he may consider advisable,
provided always that if the contractor(s) shall commence work or incur any
expenditure in regard thereto before the rates shall have been determined
as lastly hereinbefore mentioned, then and in such case he/they shall only
be euntitled to be paid in respect of the work carried out or expenditure
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incurred by him[them prior to the date of the determination of the rate as
aforesaid according to such rate or rates as shall be fixed by the Divisional
Officer. In cases of dispute, the decision of the Superintending Engineer
shall be final.

9. The contractor(s) shall give not less than five days’ notice in writing
to the Divisional Officer before covering up or,otherwise placing beyond the
reach of measurement any work in order that additions, omissions and
alterations not covered by the original contract may be measured, and
correct dimensions thereof be taken before the same are so covered up or
Elaced beyond the reach of measurement, and shall not cover up or place

eyond the reach of measurement, any work without the consent in writing
of the Divisional Officer; and if any work shall be covered up or placed
beyond the reach of measurement without such notice having been given
or consent obiained, the same shall be uncovered at the contractor(s)’s
expeuse, or in default thereof no payment or allowance shall be made for
suck work or the materials with which the same was executed.

10. All work and materials brought and left upon the ground by the
contractor(s) or by his/their orders for the purpose of forming part of the
works are to be considered to be the property of the Governor and the same
are not to be removed or taken away by the contractor(s) or any other
person without the special license and consent in writing of the Divisional
Officer, but the Governor is not to be in any way answerable for any loss or
damage which may happen to or in respect of any such work or materials
either by the same being lost or stolen or injured by weather or otherwise.

11. The Divisional Officer has full power to require the removal from
the premises of all materials which, in his opinion, are not in accordance
with the specifications and in case of default the Divisional Officer is to be
at liberty to employ other persons to remove the same without being
answerable or accountable for any loss or damage that may happen or arise
to such materials. The Divisional Officer is also to have full power to
require other proper materials to be substituted therefor and in case of
default the Divisional Officer may cause the same to be supplied and all
costs which may attend such removal and substitution are to be borne by
the contractor(s).

12. If in the opinion of the Divisional Officer any of the works, have
been executed with improper materials or defective workmanship the con.
tractor(s) is/are when required by the Divisional Officer forthwith to
re-execute the same and to substitute prover materials and workmanship
and in case of default of the contractor(s) in so doing within a week the
Divisional Officer is to have full power to employ other persons to re-execute
the work and the cost thereof shall be horne by the contractor(s).

13. Any defects, shrinkage or other faults which may appear within
six months from the completion of the building arising out of defective or
improper materials or workmanship are upon the direction of the Divisional
Officer to be amended and made good by the contractor(s) at his/their own
cost (unless the Divisional Officer shall decide that Government ought to
pay for the same) and in case of default the Governor may recover from the
contractor(s) the cost of making good the works (of which the certificate
of the Divisional Officer shall be final) from any smn that may be then, or
at any time thereafter may become, due to the contractor(s) by Govern-
ment under the contract or otherwise, or from his/their security deposit,
or the proceeds thereof, or of a sufficient portion thereof.
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14. From the commencement of the works to the completion of the
same they are to be under the contractor(s)’s chargg. _ The contractor(s)
is/are to be held respopsible for and to make good all injuries, damages and
repairs occasioned or rendered necessary to the same by fire or other causes
and to hold the Governor harmless from any clains for Injuries to persons
or for structural damage to property happening from any neglect, default,
want of proper care or misconduct on the part of the contractor(s) or of any
one in his/their employ during the execution of {he works.

If the contractor(s) or his/their work people or servant shall _brealk,
deface, injure, or destroy any building in whith they may be Wnrkmg,. or
any building, road, road curbs, fence, enclosure, water-pipes, cables, rains,
slectric or telephone posts, or wires, trees, grass or grass land or cultivated
land contiguous to the premises on which the work or any part of it is being
executed, the contractor(s) shall make good the same at his/their own
expense, or in default the Divisional Officer may cause the same to be made
good by other workmen and deduct the expense (of which the certificate of
the Divisional Officer shall be final) from any sums that may be taken or at

under the contract or otherwise, or from his/their security deposits, or the
proceeds thereof, or of a sufficient portion thereof.

15. The Divisional Officer is to have full power to send workmen upon
the premises to execute fittings and other works not included in the contract
for whose operations the contractor(s) isjare to afford every reasonable -
facility during ordinary working hours provided that such operations shall
be carried on in such a manner as not to impede the progress of the work
included in the contract but the contractor(s) is/are not to be responsible
for any damage which may happen to or be occasioned by any such fittings
or other works.

16. The works comprised in this tender are to be commenced
immediately on receipt of written orders from the Divisional Officer to
commence work. The time allowed for carrying out the work as entered in
the tender shall be strictly observed by the contractor(s) and shall be
reckoned from the date on which the order to commence work is given to
the contractor(s). The work shall throughout the stipulated perioﬁ of the
contract be proceeded with with all due diligence [time being deemed to be
of the egsence of the contract on the part of the contractor(s)] and the
contractor(s{ shall pay as compensation an amount equal to one per cent.
or such smaller amount as the Superintending Engineer (whose decision in
writing shall be final) may decide, on the amount of the contract as shown
by the tender for every day that the work remains uncommenced or
unfinished, after the proper dates. And further, to ensure good progress
during the execution of the work, the contractor(s) shall be boun , in all
cases in which the time allowed for any work exceeds one month, to com-
plete one-fourth of the whole of the work before one-fourth of the whole
time allowed under the contract has elapsed, one-half of the work, before
one-half of such time hag elapsed, and three-fourths of the work, before
three-fourths of such time has elapsed. In the event of the contractor(s)
failing to comply with this condition he/they shall be liable to pay as

- compensation an amount equal to one per cent., or such smaller amount as

the Superintending Engineer (whose decision in writing shall be final) may
decide on the said amount of the contract for every day that the due
quantity of work remains incomplete; provided always that the entire.
amount of compensation to be paid under the provisions of {his clause shall
not exceed ten per cent. on the amount of the contract as shown in the tender,
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17. In any case in which under any clause or clauses of this contract the
contractor(s) shall have rendered himself/themselves liable to pay com-
pensation amounting to the whole of his/their securidy deposit  (whether
paid in one sum or deducted by instalments) the Divisional Officer on behalf
of the Governor shall have power to adopt any of the following courses,
as he may deem best suited to the interests of (iovernment:—

(a) To rescind the contract [of which rescission notice in writing to
‘the contractor(s) under the hand of the Divisional Officer shall
be conclusive evidencel]l, and in which case the security deposit
of the contractor(s) shall stand forfeited, and be absolutely at
the disposal of Government.

(b) To employ labour paid by the Public Works Department and to
supply materials to carry out the work, or any part of the work,

debiting the contractor(s) with the cost of the labour and the

price of the materials (of the amount of which cost and price a
certificate of the Divisional Officer shall be final and conclusive)
against the contractor(s) and crediting him/them with the value
of the work done; the certificate of the Divisional Officer as to
the value of the work done shall be final and conclusive against

the contractor(s).

(c) To take such part of the work as shall be unexecuted out of his/
their hands, and to give it to another/other contractor(s) to
complete, in which case any expenses which may be incurred in
excess of the sum which would have been paid to the original
contractor(s) if the whole work had been executed by him [ them
(of the amount of which excess the certificate in writing of the
Divisional Officer shall be final and eonclusive) shall be borne
and paid by the original contractor(s) and may be deducted from
any money due to him/them by Government under the contract
or otherwise or from his/their sccurity deposit or the proceeds
of sale thereof. or a sufficient part thereof. .

Tn the event of any of the above courses being adopted by the Diyisional
Officer the contractor(s) shall have no claim to compensation for any loss
sustained by him /them by reason of his/their having purchased or procured
any materials, or entered into any engagements, or made any advances on
account of, or with a view to the execution of the work or the performance
of the contract. And in case the contract shall be rescinded under the
provision aforesaid, the contractor(s) shall not be entitled to recover or be
- paid any sum for any work theretofore actually performed under this contract,
unless and until the Divisional Officer will have certified in writing the
performance of such work and the value payable in respect thereof, and he/
they shall only be entitled to be paid the value so certified.

18. In any case in which any of the powers conferred upon the Divisional
Officer by clause 17 hereof, shall have become exercisable and the same shall
not be exercised, the non-exercise thereof shall not constitute a waiver of
any of the conditions hereof and such powers shall notwithstanding be
exercisable in the event of any future case of default by the contractor(s;
for which by any clause or clauses hereof he is/they are declared liable to

y compensation amounting to the whole of his/their security deposit, and
the liability of the contractor(s) for past and future compensation shall
remain unaffected. In the event of the Divisional Officer putting in foree
either of the powers (a) or (c¢) vested in him under the preceding clause he
may, if he so desires, take possession of all or any tools, plant materials and
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stores, in or upon the works, or the site thereof or belonging to the con-
tractor(s) or procured by him/them and intended to be used for the execu-
tion of the work or any part thereof, paying or allowing for the same in
account at the contract rates, or, in case of these not being applicable, at
current market rates to be certified by the Divisional Officer whose certi-
ficate thereof shall be final, otherwise the Divisional Officer may by notice
in writing to the contractor(s) or his/their clerk of the works, foreman or
other authorized agent require him/them to remove such tools, plant,
materials, or stores from the premises (within a time to be specified in such
notice); and in the event of the contractor(s) failing to comply with any
such requisition the Divisional Officer may remove them at the contractor(s)’s
expense or sell them by auction or private sale on account of the contractor(s)
and at his/their risk in all respects, and the certificate of the Divisional
Officer as to the expense of any such removal and the amount of the proceeds
and expense of any such sale shall be final and conclusive a gainst  the
- contractor(s).

19. Provided nevertheless that if the contractor(s) shall bLe of the
opinicn that he is { they are entitled to any extension of time on account of
the works being altered, varied or added to or on account of any delay by
reason of any inclement weather. or causes not under the controf of the
contractor(s) in consequence of orders to that effect from the Divisional
Officer which orders the Divisional Officer is hereby empowered to give
him /them in any or either of such cases it shall be competent for the
Divisional Officer by an order in writing to extend the aforesaid period for
final completion by such period or periods as he shall deem reasonable and
the contractor(s) is/are to complete the works within such extended period
or periods as aforesaid. Provided that the contractor(s) shall not be entitled
to any extension of time unless he/they shall within three days after the
happening of the event in respect of which he /they shall consider himself/
themselves entitled to any extension give to the Divisional Officer written
notice of such claim to any extension of time and of the ground or grounds
and of the amount thereof unless in any case the Divisional Officer shall in
his discretion dispense with such notice and certify for an extension of time,
Nevertheless and in case of any extension of time the aforesaid provisions
for demages and their amount in default of due completion shall apply in
case of non-completion of the works within the extended time. The
Superintending Engineer for reasons stated may at his discretion waive the
penalties of clause 16 even in the absence of the notice or certificate.

20. The contract shall not be assigned or sub-let without specific orders
from Government in respect of a specified sub-contractor. And if the
contractor(s) shall assign or sub-let his/their contract, or attempt so to do,
or become insolvent or commence any insolvency proceedings or make any
composition with his/their creditors, or attempt so to do, or if any bribe,
gratuity, gift, loan, perquisite, reward or advantage, pecuniary or other-
wise, shall either directly or indirectly be given, promised, or offered by
the contractor(s) or any of his/their servants or agents to any public officer
or person in the employ of Government in any way relating ‘to his office or
employment, or if any such officer or person shall become in any way
directly or indirectly interested in the contract, the Divisional Officer may
thereupon by notice in writing rescind the contract and the security deposit
of the contractor(s) shall thereupon stand forfeited and be absolutely at the
disposal of Government, and the same consequences shall ensue as if the
contract had been rescinded under clause 17 hereof, and in addition the
contractor(s) shall not be entitled to recover or be paid for any work there-
tofore actually performed under the contract.
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21. The contractor(s) shall be paid usually once a month commencing
from the a sum of per cent. of the total value of work done
since the last payment according to the certificate of the Divisional Officer.
When the work shall be completed, the contractor(s) is/are to be entitled
to receive all moneys due or payable to him/them under or by virtue of the
contract, except a sum of per cent. of the total value of the work
done which will be retained for six months after the date of completion of
the work, and refunded to the contractor(s) only if no defects, shrinkage
or other faults appear in the works. The payments on account will be made
in lump sum according to the best estimate of the value of work done that

can be made by the Divisional Officer.

The final bill for the work will be based on the lump sum tendered modi-
fied where necessary to give effect to omissions, additions or variations from.
the prescribed drawings, specifications and instructions, detailed measure-
ments of such omissions, additions or variations being recorded :

Provided always that no final or other certificate is to cover or relieve the
eontractor(s) from his/their liability under the provision of clause 13
whether or not the same may be notified, by the Divisional Officer at the
#me, or subsequently to the granting of any such certificate.

22. Payments due to the contractor(s) may, if so desired by him/them,
be made to his/their bank instead of direct to him /them, provided that the
contractor(s) furnish(es) to the Divisiona] Officer (1) an authorization in
the form of a legally valid document such as a power-of-attorney conferring
-authority on the bank to receive payment, and (2) his/their own acceptance
of the correctness of the -account made out as being due to him/[them by
Government or his/their signature(s) on the bill or other claim preferred
against Government, before settlement by the Divisional Officer of the
account or claim by payment to the bank. While the receipt given by such
bank shall constitute a full and sufficient discharge for the payment, the
- contractor(s)* should, wherever possible, present his/their bills duly
receipted and discharged threugh his/their hankers.

Nothing herein contained shall operate to create in favour of the bank
any rights or equities vis-a-vis the (Governor. _

- 23. A certificate of the Divisional Officer or an award of the referee
kereinafter referred to, as the case may be, showing the final balance due
or payable to the contractor(s) is to be conclusive evidence of the works
having been duly completed and that the contractor(s) is/are entitled to
receive paymlent of the final balance, but without prejudice to the liability
of the contractor(s) under the provisions of clause 13. No such certificate
shall, however, be given nor shall the work be considered to be complete
until the contractor(s) shall have removed as required by clause 4 from the
premises on which the work shall be executed all scaffolding, surplus
materials and rubbish, and cleaned off the dirt from all wood-work, doors,
windows, walls, floors, or other parts of any building, in, upon or about
which the work is to be executed, or of which he/they may have had
possession for the purpose of the execuiion thereof, nor until the additions,
emissions and alterations referred to in clause 8 chall have been measured
by the Divisional Officer whose measurements shall ke binding and conclusive
arainst the contractor(s). If the coutractor(s) shall fail to comply with
the requirements of this clause as to removal of scaffolding, surplus mate-
rials and rubbish, and cleaning of dirt on or before the date fixed for the
completion of the work, the Divisional Officer may at the expense of the
cortractor(s) remove such scaffolding, surplus materials and rubbish and
dispose of the same as he thinks fit and clean off such dirt as aforesaid; and
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the contractor(s) shall forthwith pay the amount of ull expense so ncurred,
and shall have no claim in respect of any such scaffoiding or surplus
materials av aforesaid except for any sum actually realized by the sale
thereof.

24. No female labour shall be employed within the limits of a canten-
ment,

23. No labourer below the age of twelve years shall be employed on
the work.

26 The contractor shall pay his labourers wages not less in amount
than what is considered reasonable for the locality by the Superintending
Bugineer. :

%7. All sums payable by way of compensation under any of these
curditions shall be comsidered as reasonable compensation to be applied to
the use of Government without reference to the actual loss or damage
sustained, and whether or not any damage shall have been sustained.

28. In the case of a tender by partners any change in the constitution
of the firm shall be forthwith notified by the contractor(s) to the Divisional
Officer for his information.

29. Any dispute that shall arise out of this contract the settlement of
which is not therein provided for shall be decided by two arbitrators, one
to be appointed by each party or by an umpire to be appointed by the arbi-
trators before proceeding with the reference, and the provisions of the Act
X of 1940 as amended to date shall apply to any such reference.

0. If at any time after the commencement of the work the Goveruor
shall for any reason whatsoever not require the whole thereof as specified
in the tender to be carried out, the Divisional Officer shall give notice in
writing of the fact to the contractor(s) who shall havesno claim to any
payment or compensation whatsoever on account of any profit or advantage
which he/they might hgve derived from the execution of the work in full,
but which he/they did not derive in consequence of the full amount of the
work not having been carried out neither shall he/they have any claim for
compensation by reasons of any alterations having been made in the original
specifications, drawings and instructions which shall involve any curtail-
ment or increase of the work as originally contemplated.

31. 1In the case of any class of work for which there is no such specifica-
tion as is mentioned in Rule 1, such work shall be carried out in accordance
with the district specification, and in the event of there being no district
specification, then in such case the work shall be carried out in all respects
glﬁaccordance with the instructions and requirements of the Divisional

cer.

32. The Divisional Officer shall supply the materials as shown in the
attached schedule but does not undertake to take back from the party
tendering either before or after the completion of the work, or the termina-
tion of this agreement, surplus materials which were originally procured
by the party tendering or were issued to him/them by Government. The
Divisional Officer shall, however, have the option of purchasing any of the
materials surplus to requirements at the local prevailing market rates
provided that in the case of materials supplied by Government the price

12
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shall not exceed that originally charged by Government. The party tender-
ing is/are not to remove from. the site of works materials supptied fo Jiim/
them for use on the works without the previous sanction obtained in writing
of the Divisional Officer. The value of the full quantity of materials
supplied under this clause and at the rates specified in the Schedule as
aforesaid shall be set off against, or deducted from, any sum then due, or
thereafter to become due, to the contractor(s) under the contract or other-
wise or against or from his/their security deposit or the proceeds tiereof
or a sufficient portion thereof.

33. In every case in which by virtue of the provisions of section 12,
sub-section (1) of the Workmen's Compensation Act, 1923, Goverament is
obliged to pay compensation to a workman employed by the contractor(s),
in execution of the works, Govermment will recover from the contractor(s)
the amount of the compensation so paid; and, without prejudice to the
rights of Government under section 12, sub-section (2) of the said Act,
Government shall be at liberty to recover such amount or any part thereof
by deducting it from the security deposit or from any sum due by Govern-
ment to the contractoris) whether under this contract or otherwise.

Government shall not be bound to contest any ciaim made against it
under section 12, sub-section (1) of the said Act, except on the written
request of the contractor(s) and upon his/their giving to Government full
security for all costs for which Government miggt become liable in conse-
quence of contesting such claim.

34. All works to be executed under the contract shali be executed under
the direction and subject to the approval in all respects of the Superintend-
ing Engineer of the circle for the time being who shall be entitled to direct
at what point or points and in what manner they are to be commenced, and
from time to time carried on. :

Siignature of contractor(s). Signature of Divisional Officer.
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Schedule showing (approzimalely), materials to be supplied from the Public
Works Department Stores for work comtracted to be executed and the rates
at which they are to be charged for.

Rates at which the

terial will b .
Perticulars. D:.l;ar::; r;!:h: Place of delivery.
contractor(s).

Unit. Rs. | P.

-

\

Note.—The persons or firm submitting the tender should see that the rates in the above

are filled up by the Engineer-in-charge on the issue of the form prior io the submission
of the tender. )

Stgnature of contractor(s). Stgnature of Divisional Officer.
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Bengal Form No. 2914
GOVERNMENT OF WEST BENCAL

Public Works Department

State Division,

Subdivision,
NOTICE INVITING TENDERS

1. Tenders are hereby invited for
Estimated cost Rs.......................

2. Contract documents consisting of the detailed plans, complete
specifications, the schedule of quantities of the various classes of work to
be done, and the set of ‘‘conditions of contract’ to be complied with by the
person whose tender may be accepted, which will also be found printed in
the form of tenders, can be seen at the Divisional /Subdivisional office,

Letween the hours of 11 a.m. and 4 p.m. every day, except on Sundays and
public holidays.

3. Tenders, which should always be placed in sealed covers, with the
name of the work written on the envelopes, will be received by the
Divisional /Subdivisional ‘Officer,

Division |
Subdivision, up to on the
19 , and will be opened by him in his office on the same day
at

4. Tenders are to be on Form No. which can be obtained
from the office of Divisional /Subdivisional Officer concerned on payment of

a sum of Rs. ‘in cash. The time allowed for carrying out the
work will be found mentioned therein.

The contractors should quote in figures as well as in words the rates of

amounts tendered by them. The amount for each item should be worked
out and the requisite totals given.

When a contractor signs a tender in an Indian language, the percentag

above or below in the case of repair works, and the total amount tendered
18 the case of Item Rate Tender and Lump Sum Tender, should also be

written in the same language. In the case of illiterate contractors the rates
or the amounts tendered should be attested by a witness.
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No tender form will be issued on the date fixed for the opening of
tenders.

d. KEarnest-money, amounting to Rs. , in currency

notes, must accompany each tender, and each tender is to be in a sealed
cover superscribed ‘“‘Tender for " and
addressed to the Divisional/Subdivisional Officer,

Division /| Subvidision.

6. The contractor, whose tender is aceepted, will be required to
furnish security for the due fulfilment of his contract comsisting of a lump
sum payment of Rs. /deduction of ten per cent. from the
monthly payments to be made on account of work done. The earnest-money-
will be treated as part of the security, and the balance necessary to make up.
the full amount specified will be deposited with the Divisional /Subdivisional:
Officer within the period specified in clause 1/2 of the ‘‘conditions of
contract’’ printed in the form of tender. '

7. The acceptance of a tender will rest with the Engineer
who does not bind himself to accept the lowest tender, and reserves to
"~ =7 himself the authority to reject any or all of the tenders received, without
the assignment of a reason. All tenders in which any of the prescribed
conditions are not fulfilled will be rejected.

8. Tenders which do not fulfil any of the above conditions or are
incomplete in any respect, are liable to summary rejection.

9. Canvassing in connection with tenders is strictly prohibited and the
tenders submitted by the contractors who resort to canvassing will be liable
to rejection.

Divisional /Subdivisional Officer.
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Bengal Form No. 2928.
GOVERNMENT OF WEST BENGAL

Department

Work Order
DivisioN [ SUBDIVISION

BrANCH
Dated

Order for work described bel o w given to contractor to be executed as per condition on
the reverse and at the rates specified below :-—

Description of Work. Rate. Per. Remarks.

For and on behalf of the Governo\“g
of the State of West Bengal.

Conirclor. Officer-in-charge of Work.
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CONDITIONS

1. The officer-in-charge of the work will accept or reject the work executed, according

- to his iud'gment..

2, This order can be cancelled and the work stopped at any time by the officer-ini-clarge
of the work, or by any officer superior to Lim in authority. Similerly, the contractor is at

liberty to cease work at any time,

3. The work shall be executed strictly acrording to the specification in force in the Circle,
for the time being.

4. In matters of dispute the case shall be referred to the Superintending Enginecr of the
Circle, whose order shall be final.

5. All works executed shall be paid for according to measurements taken by or under the
orders of the officer-in-charge of the work and not according to the quantity given in any

estimate,

Payments due to the contractor may, if so desired by him, be made to his bank instead
of direct to him, provided that the contractor furnishes to the officer-in-charge of the work (1)
an authorisation in the form of legally valid document such as a power-of-attorney conferring
authority on the bank to receive payment, and (2) his own acceptance of the correctness of the
account made out as being due to him by Government or his signature on the bill or other claim
referred against Government before settlement by the officer-in-charge of the account or elaim
by payment to the bank. While the receipt given by such bank shall constitute a full and
sufficient discharge for the payment, the contractor should, wherever f ossible, present his bills

duly receipted and discharged through his bankers.

Nothing herein contained shall operate to create in favour of the bank any rights or equities
vis-a-vis the Governor of the State of West Bengal.

6. If the contractor or his work-people or servants shall break, deface, injure or destroy
any building, any other structures, road, road curbs, fence, enclosure, water pipes, cables, drains,
electric or telephone posts or wires, trees, grass, or grass land or cultivabeg ground contiguous
to the place where the work is being executed, the contractor shall make good the same at this
own expense, and in the event of his refusing or failng to do so, the damage shall be repaired
at his expense by the officer-in-charge, who shall deduct the cost from any sums due, or which
may become due, to the contractor.

7. No labourer below the age of twelve years shall be employed on the work,

8. The contractor shall pay his labourers not less than the wages paid for similar work in
the neighbourhood.

9. In every case in which by virtue of the provisions of section 12, sub-section (1) of the
Workmen's Compensation Act, 1923, Government is obliged to pay compensation to a workman
employed by the contractor, in execution of the works, Government will recover from the
contractor the amount of the compensation so paid : and, without prejudice to the rights of
the Government under section 12, sub-section (2) of the said Act, Government shall be at liberty
to recover such amount or any part thereof by deducting it from the security deposit or from
any sum due by the Government to the contractor whether under this contract or otherwise.
Governmerit shall not be bound to contest any claim made against it under section 12, sub-sec-
tion (1) of the said Act, except on the written request of the contractor and wpon his giving to
Government full security for all costs for which Government might become liable in consequence

of contesting such claim.

10. The word ""Government'’ in these Conditions means the Government of West Bengal.

o

¢



Bengal Form No. 4765
F. R. Form No. 10

FORM 7.—INDENT FOR STORES.

[See Rule 130, B. F, R,)

Bengal Form No., 4765

F. R. Form No. 10

FORM 7.—INDENT FOR STORES(

Bengal Form No. 4765
F. R. Form No. 19

FORM 7.—INVOICE

Invoice of Stores supplied

Counterfoil Indent To
Indent No, — Indent No. By
On On On indent No. Dated— —————
Date Date issued by the—
- e
B —— .
‘Name of Name of
‘Name of -t il
o (with (with
ne(:.::e of name of Hoad of name of
: i No. or | Head of | contractor _r No. or ead of | contractor
Description lgf' HB:& of °°'}f.-’oﬁt'°' Description. quan- Ac- from Description. quan- Ac. from
] uan- count whom tity. count, whom tity, count, whom
qti_b to. alue i ote, value is ate. value is
V. eto. value is recovera- recovera-
:m:?- - ble). able).
x 4 3

LI



to

YA

-

These materials should be delivered/despatched

to

(Divisional or Subdivisional Ofiicer.)

by

Indenting Officer.

Certificate of Supply.

This indent has (mot) been complied with in full—

These materigls should be delivered /despatched

gooordingly been made by me.)

by Delivered Despatched to

%y

(The alterations which I have attested, have

Dated

-0n:

. Indenting Oficer.
(Diwisional-or Subdvvisional Offiear.)  Datedi—— 19

Supplying Officer.

Datad-

19

Received.

19

Supplying Officer.

Receiving Qfficer.

-



Sengal Form No. 4788
Exmr., P. W, Acctts. Form No. 35

FORM 18—s8 URVEY REPORT oF STORES

Division
(See Chap. ViI, paragraphs 214, 234 ang 285.]
Report of the survey of stores which have become unserviceable,
\ S ey
’ Value on the books, Remarks by the
Number Date of officer in charge Remarks or orders Orders of the
or Desmription of articles, rece i pt, explaining the cause of the Divisional Superintonding
quantity. Rate. Amount, of the atricles beco. ficer, Engineer.
ming unserviceable.
Rs nP. Rs nP
———n charge.
No.——— dated the - 19 No—o _ Jated the— o
Submitted to the Superintanding Engineer, Returned to the Divisiona] Officer or necessary
—————————C(lircle, for orders, with reference to action as per orders noted ahbove,
Paragraph 369 of P. W, D, Code, 10th Edition.
Divisional Officer, Supcﬁnﬁendiﬂg Engineey,
s 4

0 = )
7
L. .
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Bengal Form No. 4794,
F. R. Form No. 12.

P. W. Acoounts Form 21—Muster-Roil

(Rule 198, B, F. R.)

Casa-Book Voucuer No. , DATED THE 196

Name of work—



¥ame of work—

FORM 21.—MUSTER/ROLL

Cash-Book Voucher No. , dated the

19
Part |.—Neminal Roll.
tes,— Dated ini-
Py tials and
Names uped remarks o
Descrip- | No. &:oon(lﬂo & Father’s names, Rate, Amount. Paying
tlon. eluseag Officer made
Total. at the time
of payment.
Rs. |nP Rs. |nP
] Dally Total ..
Initials of on
marking thmﬂr
attendances.
Initials of Inspec-
ting officer. Total
Passed for Ra, Rupees.
Signalure
Dated. 19 Rank—
P.
Grand total of this muster-roll - - s !
Deduet—Payment not made, as per details trapsferred to register of arrears—Part II,
Balance paid
Add—Arrears of previous muster-roll now paid off, as per details of regiéter of arrears, Part IT,
Total amount paid (In words) Rupees
Deted the 19 Signafure—
Rank—
¥ - .< +

081



B

‘Part I.—Register of arrears of Wages dus to Werk=psople
(The adoption of this method of recording arrears is 16t Gptional wifh Divisional Ofigers.)

v T T

Month Serial Dated Serial
and period | number initials number
to which as per Names. Father’'s names. | Amount Amount and as per Narmes, Father’s Amount
the arrears| nominal due, paid. remarks | nominal names. due,

relate. muster- of puying | muster-

roll. officer. roll.
Rs. [nP.| Rs. |nP. Rs. | nP.

Arrears of previous master-rolls brought forward.

Total

Carried over

Brought over

Arrears as this muster-roll,

Total
Grand Total

Deduct amount paid out of
arrears of previous mus-
ter-rolls.

Balance—Arrears enrried to
next nominal muster-roll.

Note.—When wages are not claimed within three months, a report of this fact should be made to the Divisional Officer.

181



Part 111.—*Detall of the measurement of work done by the labour employed as per this nominal Muster-roll in cases in which the work is susceptible

381

of ‘measurement.
Description of work, Deduct ua_shov}n
(Each distinct item of worl:;egcw;c}l by sanctioned sub-heads where | JUenbity: ﬁu:‘t::r}:?lt: tBalanco.
Measurements taken on
Measurement Book No.
Signature—
Dated the 19 Rank—

*If the work is not susceptible of measurement, a remark to this effect should be recorded.
tIf desired, rates may be struck where possible and shown in red ink just below the quantities in this aolumn.
<~/ . . /
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West Bengal Form No. 4809

- Misc. P. W. Acctis. Indent List No. 53

FORM 32.—PETTY WORKS REQUISITION AND ACCOUNT

[8ee Chapter X, paragraphs 278(b) and 328 of the Public Works Aceount Cods and
paragraphs 188 and 190 of the Public Works Department Code.]

(To be used for works and repairs not likely to cost more than Rs. 1,000.)

Requisition on

Part I.—Requisition

The undersigned wishes to have the following petty works oarried out with as
little delay possible :—

Dated the 19 Signature and designation of the Officer

by whom the requisition iz made.
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Part 11.—Report of P. W. Subordinate and estimated cost.

(REPORT.)

Rough estimate of probable cost.

Amount
{recoverable
! as Barrack
Description of work. | Quantity. Rate. Unit. Amount. |damagesin| Remarks,
the case of
- Miltary
‘Works.

Total
Major Head— Minor and detailed Heads— -
Signature of P. W. Subordinate.
Date
Sanctioned.
Divisional Officer.
Date
No.
Accepted.
Signature & Designation of responsible
Civil or Military Officer.
Date

Part 11l.—Completion Certificate
The work was completed on
Signature of P. W. Subordinate.

Signature and designation of the oﬁcer by whom

\ the requisition was. made.
Daie Date



185

Part IV.—Summary of Gharges

- Divisional Subdiviaionnl'
Accountant’s | Officer’s
Date of Voucher Total of initials initials Remarks,
payment. No. Amount. the against the | against the
month, monthly monthly
totals, totals.
Rs. [nP.| Rs. |nP
Grand Total
Checked and found correct, Passed.
Signature of Subdivisional Offices. Divisional Accountant. Divisiongl Officer.
Date Date

Date
13
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Bengal Form No. 4826
F.R. Form No. 22
P. W. Accounts Form 44.—Detailed Completion Report

[See Rule 255, B. F. R.]

Division—

Name of Work—
Amount of estimate Rs.
Expenditure Rs.
Excess Rs.

Percentage of excess
*Date of written order to commence work.

*Date of actual completion of work.
*These two entries ate not to be filled up in the case of piece work agreements.

Names of Engineers and Subordinates by whom the work was supervised

ST T S

Period of Incumbency.

Names.
From. To

—

Explanation of Excesses—
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Name of work—

Major Head—

Minor Head—

Detailed head of classification—

Reference to last schedule docket submitted—
Authority—

As estimated As ted Diffe
es 5 exacuted. ifferences,*

8Bab-heads Mm
= " Quan- Rate. |Amount.| Quan- Rate. [Amount.]| Quan- | Rate A gr]wh "

tity. | iy, tity. " pmé

BXCess,

Ra Rs Ras, Rs Rs Rs,
Total
*Excesses to be entered in red ink, savings in black ink,
Dated the 19

Divigional Officer.

N.B.—In the case of original work and special repairs, if any considerable deviations from the sanctioned
design have occurred ca dra measurement of the work actually

done in
the P.

the report, iaeolﬂ tion,
%ewmi?muthapgum should accompan y the

wings and details of

paras, 201 and 292 of
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Bengal Form No. 4827
Misc. P. W. Acctts,. Indent List No. 70
R. From No. 23.

P. W. Accounts Form No.45.

DIVISION.

Completion Statement of Works and Re-

pairs completed during the month of———

Forwarded to the Accountant-General for
verification as this office No. , dated
19

Ezecutive Engineer,

Division.

Transmitted, duly verified, to the Superin-
tending Engineer———————(lircle, as this

office No. , dated 19

Accountant- General.

Returned to the Executive Engineer,

Division, for final record as this office No.

dated 19

Superintending Engineer,
Circle.

\f_‘;::




Completion Statement of Works and
heads and the actual expenditure on which is

empowered to pass.

FORM 45.—COMPLETION STATEMENT OF WORKS AND REPAIRS

[See Rule 255, B. F. R.]

Repairs completed during the month of
in excess of the sanctioned estimate by an amo

the outlay on which has not been recorded by sub.
unt greater than that which the Divisional Officer is

S S 2
- Sanction. o
Item Name of Estimate. Amount of Expendad. Fixcess.* age of Rsmarks.
No. Authority. No. Date, estimate. Excess.*

*In cases in which the Completion Statem
details must be given if the e¥vess is more the

Dated tha

19

snﬁt is uti]is:d of & revised estimate under paragraph 291 of the Public Works Department Code, sufficient
n § per cent,

Divisional Officer,
N T BN i 5 STk ol [ 1l gl

681



Bengal Form No. 4870

190

REGISTER OF MEASUREMENT BOOKS

[P. W. A. Code, paragraphs 280 and 232.]

BEAT — s e e

Branch—

Part 1.— For ordinary meaturement books.

Serizl
number
ofbook.

T TR T 5 T R P S S T

Name of *Subdivislon/Subordinate
to whom issued. (*to be corrected
according to its use in the Divisional

or Subdivisinnal Office.)

Date of
issue,

P. W, A, 92,
Division
. Sgbdivision
=i -
Year from the
Date of hl]:'l;t riod of
ate of W pe [ Re
return. preservation is AR,
to be computed

% L



Bengal Form No. 4871

be

191

P.W.A. 92
REGISTER OF MEASUREMENT BOOKS

[P. W. A. code, paragraphs 280 and 282.]

Division
Bubdivision

Part I1.— For Standard Measurement books.

= v Sy,
By whom certifl ed as correct to form the basis of—
Particulars of work.
Annual repair estimates, Payments to Contractors
Sabdivision.

Name of building, Page. Name and Date. Name and Date.
ete. designation. designation.




Waest Bengal Form No. 4876

P.W.A.07.
REGISTER OF DESTRUCTION OF RECORDS
[P. W. A. Code, paragraph 598 and P. W. D. Code, paragraph 169.]
Vhats Branch Division:
S S e —
Description of records to be destroyed, Sanction to destruction. .
Date of ture of the
Volume or Period to Reference to | Dated initials | destruction. witnessing Remarks.
Name of document. size. which the rule or corres- | of Divisional destruction.
record relates. | pondence. Officer.
]
e y _ ;
j {
1 _— . A S e TN LTRSS R s 0T T g e R ' -—7_-.;7-;-_\,,1._._._.3_-,,-mﬂ_._}_¥_:.,:_,I_“_{f%:\wg;%:‘:h!ﬁ_ﬁﬁ?.“.\ — }.-A
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Bengal Form No. 4879
y ~_ P.W.D. Form No. 45B !
ol ;
DIVISION
¢
’ Completion Gertificate of Original Works
Name of work—
| Authority—
Estimate No.—
Plan No.—
Certified that the work mentioned above was completed on and han-
ded over on and that there have been no material deviations from
s the sanctioned plans and specifications other than those sanctioned by competent
i authority.
| Ezecutive Engineer. !
- : D - - = 3 2
No. of
i To
|
No.

. The work has been taken over.

A ia
Y

Commanding or Deparimental Officer.

Returned to the Executive Engineer, Division.
|
I
|
|




=z "
-".
<

Divigsion— NOTES

1. On the completion of an original work
Name of work— éxecuted for oivil or army departments, \t\

8 completion certificate in Form No. 45B
will be forwarded by the Exeoutive Engineer
S —— = to the civil or military authority concerned,
who will, after signing it in the space provi.
Completion Certificate of Original ded for the purpose (vide also p&m%raph
295, P. W. D. Code), return it to the Execn.
Works : E
tive Engineer.

2. Completion certificates, which should
not be submitted to audit, should ordinarily
be retained in the divisional office, but in the
event of unfavourable remarks having been
recorded upon such a certificate by any civil
or military officer, it should be submitted
for the orders of the Superintending Engi-
neer with the explanation of the Executive
Engineer and an account, of any action he
may have taken (vide paragraph 207),

3. The countersignature of a civil or
military officer merely implies that the work
has been completed and taken over, and
involves no further responsibility. If the
countersigning officer is not satisfied with the
work and wishes to make any remarks he
can do so over his signature, but it must be \f.—-.\,3
borne in mind that, in making remarks which y
8ré unnecessary or irrelevant, he may occa-
sion much trouble and delay. '

T ANRARE et T SRR o N



Benga!l “orm No. 4880.

NOTES

1. In the case of repairs executed for
Civil or Army Departments, the Subdivisional
Officer will submit a completion certificate in
Form No. 45.D to the officer of the Depart-
ment immediately interested who will after
making & suitable endorsement forward it to
his departmental superior, (if he is mot
himself the officer competent to sign the
certificate). The latter officer will +hen
tl:ansmit it to the Executive Engineer for
disposal.

2. The countersignature of & Civil Officer
merely implies that the satructure, road,
protective work or eleciric installaiion, a8 the
case may be, is in proper order generally
and involves no further responsibility. If
the countersigning officer is not satisfied
with the repairs in general and wishes to

make any remarks, he can do so over his:

signature, but it must be borne in mind that,
in making remarks which are unnecessary or
irrelevant, he may occasion much trouble
and delay.

P- w. Du Form NO. 45"0

Division—

Station—

Name of work—

completion Certificate of Repairs.
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P.W. D. Form No. 45-D,

Subdivision /Division.

DIVISION.
Completion Certificate of Repairs,

Station—

Name of Repair Work—

Authority—

Certified that the repair werk mentioned above was

completed on
and that the strncture /the installation is in

*order.

Subdivisional Oficer.
No. of

To

No. of
Passed on to

1The structure/The

road /The protective work /The electric installation
in in

i
*order.

No. of

Accepted and passed on to the Executive Engineer, Division.

-,
Lozal Head of Department,

*Here enter ‘goods, ‘fair’ or as the case may be,
1The designations inapplicable to the particular case should be struck ous,

: Sy
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West Bengal Form No. 4801,
F.R. Form No. 20.

]Figa} payments must invariably be made on forms specially printed for the purpose which should

- not be used for intermediate payments.]
P. W. ACCOUNTS FORM 27—RUNNING ACCOUNT BILL—C
[See Rules 209 and 213 of the W.B.F.R.—Vol. 1.]

(For Contractors and Suppliers—This form provides only for payments for work or supplics

actually measured.)

Cash Book Voucher No................ TR C.5 T R SR

Name of Contractor orf Supphior. ......ceveviaimamvesinivanies s va
Name of Workc®.. . ..o ot viavneais

Purpose of Supplyt........... R TN
Serial No. of this Bill..........ccc00uvens .

No. and date of his last Bill for this Work..........ccoiviuin....
ERGT ARl o AEBBIRIIRE o oo o i o T e A SR S R R R S W
**Date of written Order to commence Work........... e T e
#*Date of actual completion of Work....... TN SO reeaeeeas

*sThese two entrisa are not to be filled up in the case of plece-work agreements,
I.—Account of work done or supplies made

R
Quantit; Amount.
exmml) or ¢ Itan;;‘i:f wgrk or s‘:z. plies o -
Unit. | supplied) up grou under “su . 5
! :o"%“m as | and "'sub-works’ of estimate). iUp-to- pwtrlsm bill R
Per measure- date. (total for
ment. book. each sub-
1 2 3 4 5 8 : . T
Rs. nP, Ra. nP. Ra. nP.
|
Carried over
*The foil name of the work as given in the estimate should be entered here except i
for “stock’” materials. ¢ Pt in the case of bills

{The “purpose of supply’’ applicable to the case should be filled in and the rest scored out.
$If the outlay on the work is re

by sub-heads, the total for each sub-head should be shown im

corded
eolumn 5 and against this total there should be an entry in column 6 also. In no other cases should amy

entries be made in column 6.




T T T R N DN

Ty
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11l—Memorandum of payments

oo s s 3 .
R‘- oP. =
1. Total value of work done, as per Acct. I, Col, 6, entry (A) o i s ;

2. Deduci amount withheld—
o e
“Fm for ]

Abstract.
Rs. nP.

(@) From previous bills, as per last Running Aecount Bill 4
(b) From this bill ..

3. Balance, i.c., “Up-to-date’ payments (Items 1-2) (E)* ..
4. Total amount of lﬁayments already

made as per entry (K), of last Running

Account Bill No. forwarded with acconnts for
5. Payments now to be made as detalled Rs. nP, Rs. |nP.

below—

By recovery of amounts creditable w
to this work—

Value of stock supplied as de-
(a) tailed in the ledger in

Dittoln ..
Dittoin .. .
Total 2 (b)+5(a) .. (C)

Rs. nP.
& {By recovery of amounts creditable }
b

to other works or heads of
accounte—
“ Deposils"'—

(¢) By Chequet .-

Total 5 (b) +(c) .. (H) J

'_Pay Ra.g by cheque
Dated initials of Divisional Dated initials of Disbursing
jmungm. : " om.;{

as per above memorandum
(Amount in vernacular.)
Lefi-hand thumb impression of

Received Ra.
on account of ﬂ]i’,! work,

Daled the 19 Stamp.

1l Witness—
{Full signature of Contractor.)

Paid by me, vide cheque No. , dated 19
(Dated inilials of person aclually making the payment.)

*This figure should be tested to see that it agrees with the total of items 4 and 5.
If the net amount to be paid is less than Rs. 10 and it cannot be included in e the

117 the Bt amOam K0 e D eing altered suitabiy snd the siterution sitasted by Gased faitann “tould be
+ Here specify the net amount payable, vide item b (¢).
§The payee’s acknowledgment should be for the gross amount paid as per item 5 (i.e., a+b+ec.)
1l Payment should be atiested by some known person when the payee’s acknowledgment

OyTgea) or thumb-impression. payee is given by a mark
**Not required in the case of bills of suppliers.

IV—Remarks

This space is reserved for any remarks which the Disbursing Officer or the Divisional Off
in r&(speut of the execution of the work, check of measurements or the state of contractor’s m’if“ b




;‘_’&;'f %‘Mmﬂ?’% }ro. 4800, . FINAL PAYMENTS

P. W. Accounts Form 26—Running Account Bill—B

(See Rules 200 and 212 of the W.B. F. R., Vol. I)

[ For Contractors.—This form provides for (1) Advance payment, (2) Secured Advances, and (3) Payinents for measured work |
Cash Book Voucher No.................... T R e,

Name of Work....... R R A B S e R R
Serlal No. of this Bill. . .... e
No. and date of his previous Bill for this Work

....................................
....................

....................... L T Y R

**These two entries are not to be filled up in the case of plece-work agreementa. 1
I.—Account of work executed.

R S . R e e e ——
Advance paymets for work not yet Payments on the basis of actual
measured. ‘Iumu gf woa'k q - hd measurements. ‘ Remnrklg (wait}:
u under uan exeou - reasons for dela
‘%rlfb- ** and Unit, Rate. up to JMa 88 per in adjusting payy- =
Total as Since Total up “"sub-works’’ of measurement book, i ments shown in )
wgrevlous previous | to date. estimat ). Up to date. 51n¢°“ff°" ous | " oolumn 1), >
ill, bill* buly
1 2 _ 3 4 5 8 7 8 1 10
Rs. Rs. Ras. Rs. nP, Rs. nP. Rs. nP,
Carried over

*Wherever there is an entry in column 9 on the basis of actual measurement, the whole of the amount previously pal
by & minus entry fn column 2 equivalent to the amount shown in column 1 80 that the ““Total up ot date

t When there are two or more entries in column 9 relatinjg to each sub-head of estimate, they should, in the case of works the accounts of which are kept by sub-h '
be totalled and the Total recorded in column 10 for posting the Works Abstract. * ¥ hich are kept by sub-heads

d without detailed measurement should be adjusted
"*In column 8 may become ** N¢l.”"




FINAL PAYMENTS

= -
Advance payments for work not vet Payments on the basis of actial
measured, Items of work [ maasurements. Hemarks (with
(qu under Unit. Rate. Quantity exeeuted reasons for delay
“sub-heads’’ and up to date as per in adjusting pay-
Total as Since Total up “sub-works” of measurement book. ments shown in
per pre- previous to d .te. estimate). Up to date. Since previous bill, column 1).
vious bill. bill.
1]
1 2 3 5. 4 5 [ 7 8 9 10
Rs. Rs. Rs, Rs. nP. Rs. nP. Rs. nP. J
Brought forward ,
Total Total value of work done to date (A) o
Deduet—Value of w in previous bill
(™) (B) RNy :
1
; Net value of work since previous bill (F) %
Figure (D) in words—Rupees— i
Figure (F)in words—Rupees g =
i &—

.

003

™ i



I & o \ -
FINAL PAYMEN\
l1—Account of “Sscured’’ Advances allewed on the security of Materials brought to sits.
g e [ T
- Deduct | *Quantity : g
.18 unantit; outstanding . TReasons for non-
- t‘.iuaut-it:.' utilised In (including Full rate us . RBeduved rate at ssUptodate | Reference fu clearance of
: outstanding work cquantity asvessed by the Ueseription ol materials. Unit. which advance amountof |Divislonal Oficer’s advance when
from measured hmuggt to Divisional % made. advance, written orders outetan
previous since yite elnge Officer. authorising the more than three
hill. previous previous advance. months.
bill, bill).
L 2 3 4 5 1] 7 8 ! 10
| Rs. nP Rs. np. Rs. No. | Date.
s o k| e
-
Total amount outstanding as per this account . . i - -
) o
Deduct amount outstanding ss per entry () of previous bill
: 4 Net amount since previous bill (in words) Rupees (E)
3, Tirst enter the difference botween the quantities in columns 1 and 2, Then show below

»Entries relating to each deseription of materials should be posted thus in column
er andvance has been authorised, this entry being prefixed by the plug sign,  1inally, strike the

this entry, the quantities, if any, brought to site ?‘qla.umt when a furth
total of the two entries, which will represent the to quantity outstanding-

s+Tintries in column 8 show the money values of the total guantities outstanding as per columm 3.

A

0z



a

Il.-—~Oértificates ang Signatures.

L. ‘The Neasurements gy which ure bused tho entries i), coltimns 4 (o g of Acoonnt 1, Were made hy o Ehy 10 + el wre recpdeg
at page of Moasureinent Book N,

*2. Certifieq that In addit(on to and quite apart from the uantities of work actually executed as showp ineolumy 7 of Acconnt 1, some work has actually been done jg Cotitiaction
With severs| Tems, and the value of syel work after daduotlnzqthnmfmm the proportionate amoynt of seeured advance, jf any, Wibim stely écoverable on acconnt of the amatmm »f
materials useq therein is iy po case, less thap the advance pa ‘menta as per column 8 of Account I, made or propnsed tg e mads, fop tne-mnren!enee of the contractor, In an elpatisn of
and subject to, the results of detalleq measurement, which will be made as Boon as possible,

*3.  Certifleq (1) that the plus quantities of materialg shown in column § of JAceount 11 above have actually heey brought Ly t)e contracter tg the site of the work and tle nn-
tractor has not Previously recejyved MLV advance on thefr Security, (2) that those materigls Are of an imperizhalle Nature ang are All required b t L use on the wap|; in
connection with jtemg for Which rates for finjsheq work have bee L {.%-%mamm.-h-lﬂem- 35 srgned'tn'uqﬂé'ﬁu ¥ the contractor in aceordagy. with
mmmmosmuu-%ﬁraqm 1 the fonal Offjce,

"

.Om;!ﬁmmnqrmw L -
the by - (Bamk) Euhd_mﬂamlilmm.

tDated vignature of officer e S -
authorising paymeny. }

**Dated Sgnatuye of eontracior,
*These oertificates must be signeq by the Subdivisional or Divisional Offiger,

1This signature e fieeessary only when the officer who brepares the bill [s pot the officer wiio authiorlges the bayment, Insyehg case twao slgnatures are easent/al,

bill should pe taken before | 15 submission ty the Divisiona} 8 Tce for %a ent. If In poy case this is pot pPossible
s t the signature of the cantractor or his Auly-authorise agent nys-;l%uu taken in t)a measureniant bnok g

(Ronky ——__ m——

QOE



