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User Manual: Schedule of Rates (SOR) Process 
This document provides step-by-step guidance for creating, verifying, editing, and approving Schedule 

of Rates, Material Carriage, Transport Carriage, Composite Rates Details, and Rate Analysis processes. 

 

Schedule of Rates 

 
This section covers the steps to create, verify, edit, and approve the schedule of rates. 

 

 

 

Click on Add New button to create New Schedule Rate Item. 

 

Create Schedule of Rates 

 

1. Navigate to the Schedule of Rates module in the system. 

2.  Fill in the necessary details to create the schedule of rates.  
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After fill up click on SAVE button. Page is redirect to listing page with a success pop-up message. 
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Verify Schedule of Rates 

1. Click on Eye button to verify, approve and also add (new zone, new group, new item). 

 
 

 

Click PDF button to download Schedule of Rate Detail. 

 

 

After click on verify and show a pop-up message. Then click on Yes, Confirm! Button in the pop-up 

section. 

Then show  

 

After click on Approve button and show a pop-up message. Then click Yes, Confirm! Button in the pop-

up section. Approve permission is only on Higher Authority.  

Then show  
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Edit Schedule of Rates 

1. Fill in the necessary details to edit the schedule of rates. 

 

 

 

Click on edit button. Open a pop-up and modify. After click on UPDATE. 

Material Carriage 

 
This section covers the steps to create, verify, edit, and approve the material carriage. 

 

 

 

Click on Add New button to create New Material Carriage. 

 

Create Material Carriage 

 

1. Navigate to the Material Carriage module in the system. 

2. Fill in the necessary details to create the material carriage. 
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After fill up click on SAVE button. Page is redirect to listing page with a success pop-up message. 
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Verify Material Carriage 

 

1. Click on Eye button to verify, approve and also add (new zone, new group, new item). 

 

Click on PDF button to download material carriage detail.     

 

 

After click on verify and show a pop-up message. Then click on Yes, Confirm! Button in the pop-up 

section. 

Then show  

 

After click on Approve button and show a pop-up message. Then click Yes, Confirm! Button in the pop-

up section.  Approve permission is only on Higher Authority. 

Then show  
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Edit Material Carriage 

 

1. Fill in the necessary details to edit The Material Carriage. 

 

 

 

Click on edit button. Open a pop-up and modify. After click on UPDATE. 

Transport Carriage 

 
This section covers the steps to create, verify, edit, and approve the transport carriage. 

 

 

 

Click on Add New button to create New Transport Carriage. 

 

Create Transport Carriage 

1. Navigate to the Material Carriage module in the system. 

2. Fill in the necessary details to create the material carriage. 
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After fill up click on SAVE button. Page is redirect to listing page with a success pop-up message.  
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Verify Transport Carriage 

 

1. Click on Eye button to verify, approve and also add (new zone, new item). 

 

 

 

After add item and zone, Add transport distance range 

 

Click on eye button to show the given distance detail. 

 

Here also can approved Is Onward Distance Rate by toggle button & Per Unit Distance Rate 
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After click on verify and show a pop-up message. Then click on Yes, Confirm! Button in the pop-up 
section. 
 
Then show  

 

After click on Approve button and show a pop-up message. Then click Yes, Confirm! Button in the pop-

up section.  Approve permission is only on Higher Authority. 

Then show  

 

 

 

Edit Transport Carriage 

 

1. Fill in the necessary details to edit The Transport Carriage. 

 

 

 

Click on edit button. Open a pop-up and modify. After click on UPDATE. 

 Composite Rates Details 

 
This section covers the steps to create, verify, edit, and approve the composite rates details. 

 

 

Click on Create Composite Rate button to create New Composite Rate. 
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Create Composite Rates Details 

 

1. Navigate to the Composite Rates Details module in the system. 

2. Fill in the necessary details to create the composite rates details. 

 

After click on next step button view a new screen. 

 

After click on next step button view a new screen.  
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After click on Add button open a accordion in lower position. 

 

Click on save button to create a new Composite Rate and show a pop-up message. 

 

 

Verify Composite Rates Details 

Click on Eye button to view composite item detail. 
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Click on add new button, then open a modal to create new base item and next step create composed 

item. 

 

Click on view (eye-icon) to show composite item detail. 

 

And click on Add new item button, then open a modal to Create New Composite Item. 

Edit Composite Rates Details 

1. Fill in the necessary details to edit The Composite Rates Details. 

 

Click on edit button. Open a pop-up and Update Composite Rate. After click on Update Button. 

 

 


