Government of West Bengal
Finance (Audit) Department
‘NABANNA’,

325, Sarat Chatterjee Road, Howrah — 711 102.

No.814(65)-F(P2) Dated : 27/02/2026

From : Shri Prabhat Kumar Mishra
Additional Chief Secretary
to the Government of West Bengal.

To The Additional Chief Secretary/Principal Secretary/Secretary

..............................................................................................

Subject :Payment of Bonus/Ex-gratia grant to the employees of Public Undertakings for the year 2025-
2026.

Sir,

You are aware that the payment of Bonus/Ex-gratia/recoverable festival advance is made every year to
the employees of different Public Undertakings and that such payment are generally made before the
autumnal festivals.

2. | am directed by the order of the Governor to say that the Governor has been pleased to take the
following decisions:-

(@) Where the payment of Bonus Act, 1965, as amended up to date, is applicable, bonus for the year
2025-2026 will be payable according to the statutory provisions of the said Act as amended up to
date. The employees who drew salary or wages up to Rs.10,000/- p.m. will be entitled to the bonus in
the current year, subject to the condition that the maximum amount payable to an employee in such
case will be restricted to the amount admissible to those drawing emoluments upto Rs.3,500/- p.m.
Similarly, where ex-gratia is paid in lieu of bonus under the Payment of Bonus Act, 1965, the same
provisions will have to be followed for the purpose of payment of ex-gratia.

(b) (i) The employees of the Public Undertakings who are guided by the Payment of Bonus Act, 1965, as
amended up to date, but are not eligible to get Bonus/ex-gratia in lieu of bonus under the said Act on
account of their revised emoluments having been exceeded Rs.10,000/- p.m. as on 31.03.2026 may
be allowed to draw an ex-gratia grant of Rs.7,400/- per head provided their revised emoluments as on
31.03.2026 did not exceed Rs.46,000/- p.m.

(i) In the Public Undertakings/Statutory Bodies where the Payment of Bonus Act, 1965, as amended up to
date, is not applicable but ex-gratia in lieu of bonus is sanctioned to the employees strictly folilowing the
provisions of the Payment of Bonus Act, 1965, the employees of the said Undertakings/Statutory Bodies may
also be granted an ex-gratia grant of Rs.7,400/- per head provided their revised emoluments as on 31.03.2026
exceeded Rs.10,000/- p.m. but did not exceed revised emoluments of Rs.46,000/- p.m.

Recoverable advance of maximum limit of Rs.22,000/- may be sanctioned to the employees of Public
Undertakings/Statutory Bodies not coming under the purview of Bonus/Ex-gratia provided their revised
emoluments exceeded Rs.46,000/- p.m. but did not exceed Rs.54,000/- p.m. as on 31.03.2026 and also
provided that the advance paid last year has been recovered in full.



3. While sanctioning Bonus/Ex-gratia in lieu of Bonus, the following principles shall be observed:-

(i)Bonus at the statutory minimum rate will be paid to the employees of Public Undertakings/Statutory Bodies,
who come under the purview of the Payment of Bonus Act, 1965, as amended up to date.

(ii)No excess Bonus i.e. over and above the statutory minimum will be paid to the employees of Public
Undertakings/Statutory Bodies under any circumstances, if the said Public Undertakings/Statutory Bodies are
running under loss.

(iii)For payment of statutory Bonus under the Payment of Bonus Act, 1965, as amended up to date and also for
payment of ex-gratia payment in lieu of Bonus, final report of accounts of the previous year in respect of the
concerned organization will have to be furnished to the Government.

(iv)For justification of the additional rate of Bonus the previous year’s audited accounts should be furnished
and quantum of Bonus should be computed according to the provisions of the Payment of Bonus Act, 1965, as
amended up to date.

(v)The rate of Ex-gratia Payment in lieu of Bonus shall be 8.33 per cent of the emoluments earned by the
employees during the accounting year in question irrespective of allocable surplus (as defined in the Payment
of Bonus Act, 1965, as amended up to date). If the proposal in any rate above the aforesaid limit, the proposal
should be justified on the basis of “Allocable Surplus” (as defined in the Payment of Bonus Act, 1965, as
amended up to date) during the accounting year in question. Here also the calculation will have to be made
according to the principles for calculation of Bonus as laid down in the Payment of Bonus Act.

(vi)For conversion of Ex-gratia payment in lieu of Bonus so long paid into bonus under the Payment of Bonus
Act, specific views of the Labour Department may be obtained. Labour Department is requested to clearly give
their views in such cases in consultation with the Ld. Legal Remembrancer West Bengal, as to whether the
concerned organization would come under the purview of the payment of Bonus Act (Under Section 31 of the
said Act).

4.1am, therefore, to request you kindly to take necessary action accordingly and issue orders in respect of the
concerned organizations under your administrative control at an early date so that payment of Bonus/Ex-
gratia to the eligible employees is completed by 01/10/2026 and in respect of Muslim employees before Eid-
Ul-Fitr of 2026.

5. For payment of Bonus/Ex-gratia under this order and Ex-gratia @ Rs.7,400/- per head as per this order, no
sanction of the Finance Department will be necessary, if there is no requirement of fund for release of the
benefit.

Yours faithfully,

Sd/- P.K. Mishra

Additional Chief Secretary
to the Government of West Bengal.

No-814/1-F(P2) Dated : 27/02/2026

Copy forwarded to Shri Sumit Mitra, Network Administrator, Finance Department for uploading in the Website

of the department.
7o
Special Secretary

to the Government of West Bengal.



