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ANNEXURE II

Operational Procedure of West Bengal Incentive Scheme, 2015 for Tourism Units

1. A Tourism unit claiming to be eligible for incentives available under West Bengal Incentive Scheme 2015
for Tourism units shall submit an application o the Director of Tourism, West Bengal at New Secretariat
Building, ’ A’ Block, 3rd Floor, 1 K.S Roy Road, Kolkata : 700001 for registration of the unit in the Form No. 1
annexed hereto. Any application submitted for registration of any Tourism Unit under the said Scheme shall be
treated to be valid if submitted within the period of operation of the Scheme.

1.1 On receipt of application for registration of any Tourism Unit, the Director of Tourism shall make, as expeditiously
as possible, scrutiny of/enquiry into the particulars furnished by the applicant unit and on being satisfied that the
application in terms of the provision of the said scheme, is in order, shall register the applicant unit with a No. and
issue a certificate for such registration to the applicant unit with a copy to West Bengal Tourism Development
Corporation Ltd., together with a copy of the application, for issue of Eligibility Certificate by the WBTDC Ltd. If,
however, any application is found to be not eligible for Registration under the 2015 Scheme, the Director of
Tourism will issue a letter of rejection, to the applicant unit with an  information to the WBTDC Ltd.

1.2 The Director of Tourism shall maintain a separate register for each district mentioning the “Group” to which the
district belongs and also enter therein all relevant details in respect of the project, necessary to carry out the
purposes of the said Scheme. The tourism units to be declared as Mega Projects shall also be specifically mentioned
in the said register.

2. After receipt of the application from the Director of Tourism, West Bengal, together with the copy of the Registration
Certificate issued by him, the WBTDC Ltd. will scrutinize the particulars necessary for issue of the Eligibility Certificate
by them and also make such further enquiry as may be deemed necessary in respect thereto. If on such scrutiny/enquiry
the Corporation is satisfied that such unit is eligible for one or more than one incentive available under the terms of the
Scheme, an Eligibility Certificate shall be forthwith issued by the said Corporation to such applicant unit. A copy of the
Eligibility Certificate shall also be endorsed to the Director of Tourism for information and record in that office.

3. The Directorate of Tourism and the WBTDC Ltd. may cause a joint inspection if they consider so necessary
anywhere in any case under the 2015 Scheme. The Directorate of Tourism and the WBTDC Ltd. will keep each other
informed of the decision taken by either of them in respect of any case under the Scheme.

4. A Tourism Unit, after receipt of the ‘Eligibility Certificate’ from the West Bengal Tourism Development Corpn. Ltd.
may apply for the incentives to which it may be entitled, under West Bengal Incentive Scheme 2015 for Tourism Units
in the manner as prescribed below:

4.1 State Capital Investment Subsidy: An eligible unit shall submit an application to the Managing Director, WBTDC
Ltd. in  Form No.II as appended hereto for the purpose. The Corporation, if on scrutiny of the documents is satisfied,
will work out the admissibility of the Capital Investment Subsidy and will, as early as possible, inform the applicant of
the quantum of admissibility of such subsidy and the mode of disbursement thereof, by the Corporation.

4.2 Interest Subsidy: An eligible tourism unit may apply to the Managing Director, WBTDC Ltd. for Interest Subsidy
on the Interest liability on account of the term loan secured by the unit from Bank(s)/Financial Institution(s) in  FormNo.III
annexed hereto. Immediately on receipt of the application the Corporation will correspond with the concerned Bank(s)/
Financial Institution(s) and obtain a certificate in the format at Annexure-A to Form No. III regarding payment of
interest against the term loan secured for implementation of the approved project and the Corporation, if satisfied about
the payment of interest to the Bank(s)/Financial Institution(s) according to the norms of the Scheme will sanction
interest subsidy in favour of the applicant unit to be credited to its account maintained in the concerned Bank(s)/
Financial Institution(s) under an intimation to the unit and Director of Tourism, Govt. of West Bengal.

4.3 Waiver of Electricity Duty: An eligible tourism unit may apply to the Directorate of Electricity for waiver of
electricity duty in Form No. IV annexed hereto with a copy to the Director of Tourism, West Bengal. The Director of
Tourism after receipt of copy of application from the Tourism unit will cause an enquiry and ascertain the actual date of
commencement of commercial operation of the unit and communicate the same to the Dte. of Electricity, following the
required norms, with a copy to the applicant unit.

4.4 Employment Generation Subsidy: An eligible tourism unit may apply to the WBDTC Ltd. in  Form No. V
annexed hereto, for reimbursement of admissible subsidy on account of expenditure incurred for contribution towards
Employees State Insurance and/or Employees Provident Fund with a certificate issued by the respective authorities
regarding contribution made by them in the manner as per Annexure-A to Form No. V. The Corporation on scrutiny of
papers will sanction and disburse the subsidy as admissible to the unit.
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4.5 Reimbursement of VAT as additional incentive to Adventure Tour Operators: An eligible tourism unit may
apply to the WBDTC Ltd. in Form No. VI annexed hereto, for reimbursement of VAT as additional incentive to Adventure
Tour Operators. The Director of Tourism after receipt of application from the tourism unit will examine the documents
adduced and issue a certificate in the format at Annexure A to Form No. VI to WBTDC, with a copy to the applicant, if
the unit is found eligible for reimbursement of VAT that may be paid at the time of purchase of adventure sports
equipments for setting up the project, provided the unit is recognized as an approved Adventure tour Operator

( ATO) in terms of the Guidelines For Recognition/Renewal or Extension as an Approved Adventure Tour Operator of
Ministry of Tourism, Government of India, which has been notified by Government of West Bengal, Tourism Department.

4.6 Refund of Stamp Duty and Registration Fee: An eligible tourism unit may apply to the Managing Director, West
Bengal Tourism Development Corporation Ltd. for refund of stamp duty and registration fee as may be admissible
according to provision of the Scheme in Form No. VII annexed hereto. The Director of Tourism after receipt of
application from the tourism unit will examine the documents adduced and issue a certificate in the format at Annexure
A to Form No. VII to WBTDC, with a copy to the applicant, if the unit is found eligible for refund of stamp duty and
registration fee paid at the time of registration of the documents in respect of land and building for setting up of the
project.

4.7 Subsidy for Quality Improvement: An eligible tourism unit may apply to the Managing Director, West Bengal
Tourism Development     Corporation Ltd for subsidy for quality improvement as may be admissible according to the
provisions of the Scheme in Form No: VIII annexed hereto. The Director of Tourism after receipt of application from
the tourism unit will examine the documents adduced and issue a certificate in the format at Annexure A to Form No.
VIII to WBTDC, with a copy to the applicant, if the unit is found eligible for reimbursement of 50% of fixed capital
investment expenditure incurred for quality improvement. Member Secretary, West Bengal Pollution Control Board will
issue a certificate in the format at Annexure C to Form No. VIII, if the statement made and the particulars furnished by
the unit are correct and the equipments installed meet the standards.

4.8 Additional Floor Area ratio (FAR): An eligible Mega Tourism Unit may apply to  Director of Tourism for
entitlement of  additional floor area ration( FAR) as may be entitled according to the provisions of the scheme in Form
IX annexed hereto. The Director of Tourism after receipt of application from the mega tourism unit will issue a certificate
in the format at Annexure A to Form IX to the applicant, based on the examination of the documents adduced The
applicant will produce the certificate issued by Director, Tourism in Annexure A along with the building plan and other
related documents to the competent authority in Group A/B/C/D area., which ever is applicable for sanction of the
building plan with additional FAR.

4.9 Reimbursement of Luxury Tax: An eligible Mega Tourism Unit/Home Stay Tourism Unit may apply to the
Managing Director, West Bengal Tourism Development Corporation for reimbursement of Luxury Tax as may be
admissible according to the provisions of the scheme in Form X annexed hereto. The Director of Tourism after receipt
of application from the Mega/Home Stay tourism unit will examine the documents adduced and issue a certificate in the
format at Annexure A to Form X to WBTDC with a copy to the applicant.

4.10 Tourism Promotion Assistance: An eligible Mega Tourism Unit may apply to the Managing Director, West Bengal
Tourism Development Corporation for Tourism Promotion Assistance in lieu of interest subsidy, as may be admissible
according to the provisions of the scheme, in Form XI annexed hereto.

4.10.1 Immediately on receipt of the application the Corporation will scrutinize the admissibility of the claim and
on being satisfied, The Corporation will take steps for disbursement of subsidies to the units.

5. Verifications by WBTDC Ltd. : WBTDC Ltd. before disbursement of incentives will make necessary verification
to ensure that the nature of activities of the unit continued to be the same and the units are in operation.
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